UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC HAI DUONG Poc 1ap - Tw do - Hanh phiic
S6: 78/CTCT-PHHD Hdai Dwong, ngay 30 thang 6 nam 2022

CHUONG TRINH CONG TAC
Thang 7 nam 2022

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLD va ngudi hoc thuc hién cac quy dinh hién hanh vé phong, chéng dich bénh COVID-19
trong tinh hinh mai.

2. Hoan thién quy hoach trudng, pho don vi Phong, khoa, trung tdm va ra soat quy hoach can b lanh dao Nha truong; Ra soat
danh sach xét nang luong va phu cip tham nién dot 1 nim 2022; Chuan bi hd so, tai liéu hop cum thi dua sb 2 khéi cac truong dai hoc;
Hop khéi thi dua cac trudng dai hoc, cao dang; Nghiém thu két qua nam hoc, danh gia vién chtrc, binh xét thi dua nam hoc.

3. T6 chac phét hanh, thu nhan ho so tuyén sinh va xét tuyén sinh dai hoc Dot 1.2022, tuyén sinh cao hoc Dot 1.2022; phéi hop
v6i Khoa Luat - Pai hoc Quéc gia Ha Noi mé 16p dao tao thac si Luét; Phdi hop Truong Pai hoc Bach khoa va Cong ty CP Thép Hoa
Phat dé quan ly 16p dai hoc vira 1am vira hoc nganh K3 thuat vat lidu; phdi hop véi to chitc Good People dé tiép tuc trién khai Dy an
"Lép hoc Thi vi Viét Nam; tiép tuc tim kiém co hoi hop tac lién két voi cac co so gido duc, cac to chirc, dia phuong, cac ddi tac khac dé
mé rong hoat dong d6i ngoai, taing cudng quan hé hop tac.

4. Ra soat CTDT cac nganh dai hoc, thac si; xét tét nghiép, du thao va ra quyét dinh cong nhan tét nghiép dai hoc Pot 1 nim
2022, in bang tét nghiép céac 16p dai hoc K8; to chuc thi két thiic hoc phan Dot 2 Hoc ky II nam hoc 2021-2022 va ké hoach thi hoc
lai/cai thién diém 16p riéng Pot 1 ndam 2021-2022; t6 chirc danh gia ning lyc tiéng Anh theo chuan dau ra CTPT trinh d6 dai hoc (Ian 2).

Tiép tuc thuc hién TKB cé4c 16p Cao hoc HK II ndm hoc 2021-2022, ké hoach thi két thiic hoc phan Pot 3 Hoc ky 11 cac 16p Cao
hoc nam hoc 2021-2022; t6 chirc 6n thi dau vao cao hoc 2022; cap nhat dit liéu bao céo xac dinh chi tiéu tuyén sinh dai hoc, cao hoc
nam 2022 nén phan mém cua Bo Gi4o duc va Pao tao. Xay dung cac ké hoach thuc hién trong thang sau: ké hoach khao sét, kiém tra
viéc thyc hién cong tac dao tao cua GV, SV, hoc vién; dé an tuyén sinh dai hoc nam 2022 va cap nhat 1én phan mém cua Bo Giéo dyc va
Pao tao; ké hoach to chuc L& phat bang dai hoc Pot 1, nam 2022; ké hoach thi két thic hoc phan Dot 3, hoc ky 11 cac 16p Cao hoc nim
hoc 2021-2022; ké hoach danh gia tén dé tai va dé cuong chi tiét 16p K6.KT1 va Iép M3.QLKT1; ké hoach danh gia luan vin thac si 16p
M2.QLKT2 (L6p An Phat); K& hoach hoc b sung kién thic cho thi sinh du thi tuyén sinh dao tao trinh d6 thac si ndm 2022.



5. Nghiém thu giang day, cham thi Hoc ky I1; ra soat cic vin ban quy dinh vé DPBCL-TT; tiép tuc trién khai khao sét giang day
cua giang vién dudi hinh thic truc tuyén; xay dung ké hoach thanh tra cong tac tuyén sinh va cac hoat dong dio tao khéc.

6. Khao sét viéc 1am sinh vién da tot nghiép (Dot 1 nim 2022); phdi hop chuan bi va té chirc Pai héi Poan TNCS HCM Truong
nhiém ky 2022-2025; t6 chie chuong trinh “Sinh vién tinh nguyén tiép sitc mua thi naim 2022”; trién khai danh gia diém rén luyén Hoc
ky 2 nam hoc 2021-2022.

7. Thu béo céo két qua nghién cau dé tai KH&CN cap truong, tiép nhan két qua dé tai NCKH céap khoa da dugc Hoi dong danh
gia, du thao Quyét dinh nghiém thu; tiép nhan, giri phan bién cac bai viét Hoi thao; nhan bai, guri phan bién va gui chinh sira bai viét cho
Tap chi s6 3/2021.

8. Chuan bi co s& vat chat phuc vy thi Hoc ky 11; thuc hién sira chira, bao dudng diéu hoa tai dia diém Lién Hong; phdi hop TT
Quan ly KTX hoan thién co sé vat chat khu KTX - Lién Hong; duy tri tét van hanh nha may nudc sach, thay thé va sira chira nho, vé
sinh moi trudng cham séc bon hoa tai dia diém Hai Tan, nhap dit liéu tai san vao so theo ddi cong cu tai san.

9. Quyét toan ngan sach nam 2021 v4i S¢ Tai chinh, hoan thién nop bao céo tai chinh ngan sach nam 2021 v4i Kho bac Nha
nudc; thu hoc phi, 1€ phi Hoc ky IT nam hoc 2021-2022 cua sinh vién dai hoc chinh quy, dai hoc lién théng, hoc vién cao hoc khoa cii, va
thu hoc phi, 1¢ phi céc khoa, thyc hién thanh toan lwong thang 7/2022; bao cao thué thu nhap cé nhan thang 6/2022 cho can bo, giang
vién, nhan vién trong truong, thanh toan thu nhap tang thém Quy 2.2022.

10. Céac Trung tdm hoat dong theo chirc ning, nhiém vu, nng cao hiéu qua cac hoat dong dich vu: TT Tin hoc phdi hop Vién
NCPT Bao hiém vé viéc str dung phong may tai Hai Tan (ngay 6, 16 hang thang); TT Ké toan -Tai chinh tiép tuc tuyén sinh, dao tao cip
chang chi boi dudng ngan han Ké toan co ban, Ké toan thyc té, Ké toan truong; TT KTX don dep, cit co, tia cac canh cay trong khudn
vién Ky tic xa; Kiém tra, don dep khu vuc bén ngoai nha an chuan bi phuc vu hoc sinh, sinh vién noi trd; Truc dién, nudc phuc vu sinh
hoat trong khu KTX; TT Khai nghiép to chuc sinh hoat CLB Khai nghiép; TT VH-TT-QP dday manh cac hoat dong thé thao ddi véi
CBVCLD va nguoi hoc trong dip he, phdi hop tham gia Giai Cau Iong do CP nganh t6 chuc;. ..

11. Cong tac Cong doan, Boan Thanh nién, HSi Sinh vién: Cac hoat dong tri an, tinh nguyén ngay Thuong binh - Liét si
27/7/2022; CD Trudng tiép tuc trién khai ké hoach “1 triéu sang kién nd luc vuot kho, sang tao - day 10i dich bénh COVID-19” do Cong
doan Giao duc t6 chirc (dot 2), tham gia Giai Cau 16ng Cong doan nganh; Poan Thanh nién, HSV (phdi hop) tiép tuc chuan bi va t6 chuc
Pai hoi Poan Truong nhiém ky 2022-2024, t6 chirc chuong trinh tinh nguyén Mua hé xanh, chuan bi Doi thi tham du Hoi thi tuyén
truyén vé phong, chng tac hai cia thudc 1a; HSV hoan thién ho so khen thudng, binh xét "Sinh vién 5 tt" nim hoc 2021-2022.



* Nhiém vu cu thé:

1. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

Nguwai thuc hién (Trwéng/ X Thoi gian Egt i((qifg
TT Noi dung cong viéc pho don V.i, CV. GV, NLD) Pon vi phoi hop bat (;Ir?;r/wr]loan cong
‘ Viéc
1 | Tuyén truyn theo ké hoach cia BTG Thanh dy Ban Tuyén gido DU T“yf:g(frcuhﬁeg‘é‘”e” Thang 7/2022
e e e o | chc i, ding N
2 | ixen N L e Ban Tuyén gido bU vién va to chuc 01/7/2022 Béo céo
Xy dung doi ngii tri thac trong thoi ky day manh chinh tri - x4 hoi
CNH-HDPH dat nu6c” i _ . : i
3 | Tham gia cac hoi nghi bdo céo vién Thanh pho, Tinh b/c Do Thanh Huyén Theo KH cua BTG
BCD phong, chong dich | Céac don vi phong,
. ) COVID-19 Nha truong; T6 | khoa, trung tam;
4 Tuyén truyen, thuc hi¢n cac bi¢n phap, phong, chong | phong chong dich COVID- Cb Truong, Thang 7/2022
dich bénh COVID-19 theo quy dinh hién hanh 19, Bo phan Y te, DTN, g
B0 phan Truyén théng Hoi SV, céc lop
’ Website Phong Hanh chinh SV, HV
Ra soat va ban hanh vin ban di/deén trong Thang; phd | Cac d/c: Vi .T. Kim Nhung Cac don vi truc
5 td tai lieu phuc vu cdng tac tuyen sinh; tot nghiép, Vi . T.T. Trang thugc; cac HD. Thang 7/2022 Hoan
déanh gia vién chirc, thi dua...; Tham gia ra soat hoan Do Thanh Huyeén TG CTDT, To g thanh
thién mot s6 dé an, bao cao theo yéu cau.. .; (Phong Hanh chinh) soan thao DA
Gilp viéc BGH xay dung, tong hop Chuong trinh
cong tac Thang toan Truong, Lich cdng tdc 04 tuan N . .
® | thang 7 cia BGH, thu ky cac cudc hop chuyén mén, Vii.T. Kim Nhung Thang 7/2022
cac cudc hop khac theo yéu cau.
1y an 2k R . . A b/c Phung Viét Phuong Phong Quan tri;
Quan ly, don doc thyc hi¢n cong tac an ninh trat tu, - LT ) A : ,
7 CAC t D0 V@ tai 03 dia diém; cong tac PCCC. Vi T Kim Nhung cac phong, khoa, Thang 7/2022
Vi T.T. Trang TT
Bién tap, dang tai cac tin, bai vé cac su kién, hoat b/c ViL.T. Kim Nhung s A
8 | dong; tuyen sinh, tot nghiép, thong bao, ké hoach, D/c Bb Thanh Huyeén Cact[;):r?g%érl;hoa, Thang 7/2022 :?]gﬁﬂ

thdng tin tuyén dung trong Thang

(Phong Hanh chinh)




Nguwai thuc hién (Truwéng/ x Thoi gian Elzgt lé]ifz?
TT Noi dung cdng viéc phé don V.i, C\), GV, NLD) Pon vi phoi hop bat c:r?;r/]rr]]oan cong
Viéc
Thuc hién cong tac I tan, khanh tiét, cac cudc hop, ké . A
9 | hoach, ky ni¢m, ngay 1€, t6t nghiép, tuyén sinh, don Phong Hanh chinh CactESr?n%érl:]hoa, Théng 7/2022 E}gﬁﬂ
tiép cac Poan khach dén 1am viéc voi Nha truong; ... g
) b/c Phung Viét Phuong
10 Phoi hop chdm soc cdy xanh khu vuc khudn vién va b/c Bo Manh Cuong TT QLKTX, Thang 7/2022 Hoan
xung quanh khu Hanh chinh HB (PD Lién Hong) b/c Vi Thi Luyén Poan TN, Hoi SV g thanh
(Phong Hanh chinh)
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng caa cac to chirc doan thé: Cong doan Truong, Poan Thanh nién, Hdi Sinh vién
Ngwoi thuc hién ] Thoi gian bit o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
1 | Thuc hién céc ké hoach cia CHN BCH CP Cacto Cb Theo KH cua
Cb Nganh
Tiép tuc trién khai ké hoach “1 triéu sang kién
nd luc vuot kho, sang tao - day l0i dich bénh Lz .
2 | COVID-19” do Cong doan Gido duc b chirc BCHCD Cacto Cb Thang 7
(dot 2) ’
3 Thl’_IC Fjlen cac hoat dong tinh nghia do cac cap BCH CP Céc t6 CP Thudng Xuyén
phét dong
AR A o c g Cac t6 CP, )
4 | Tham gia Giai Cau 16ng Cong doan nganh Phé Chu tich TT VH-TT-QP Thang 7
5 I(—j|}o)an thién cong tac to chuc, kién toan céc to BCH CP Cic t& CP 10/7/22
Tiép tuc on dinh chinh tri, tu teéng cho doan - Héi SV
6 | vién thanh nién; To chic chuong trinh tinh BCH Doan i Ph()ng CTSV Thang 7/ 2021

nguyén Mua he xanh




Chuan bi doi thi tham dy Hai thi tuyén truyén . - Hoi SV .
Tl phong, chdng tac hai cua thude 14 BCH DBoan - Phong CTSV Thang 7/2022
- Hoi SV
T chac Pai hoi Poan Trudng nhiém ky 2022- ‘ - Phong CTSV Trudc ngay
8 | 2004 BCH DBoan - Céc phong 20/7/2022
chirc nang
9 | Tham gia cudc hop, tong két cua Tinh doan BT, PBT Théng 7/2022
10 | Phéi hop t6 chire Tiép stc mua thi 2022 HSV Théng 7/2022
11 Phg)l hgp to chu:c cuoe thi Tim hiéu phong HSV Thang 7/2022
chong tac hai cua thuoc la.
12 ;g;lz hop tham gia chuong trinh tinh nguyén he HSV Théng 7/2022
13 | Hoan thién ho so khen thuéng, binh xét "Sinh HSV
vién 5 t6t" nam hoc 2021-2022
2. Cong tac sinh vién, hoc vién
Nguéi thuc hién . Thai gian bat g
T Ni dung cong viéc (Trudmg/ phé don vi, ﬁ(‘)’;“hﬁ dau/ hoan Dy gf\“ tiegcq“a
CV, GV, NLD) phol hop thanh g Vvie
2 T 3\ i e L Cudbi thang s
1 | Tong hop bao cao chu nhiém Iop hang thang Tran Viét Diing Cha nhiém 16p 07/2022 Hoan thanh
2 | Lam céc loai gidy xac nhan sinh vién Pham Ngoc Anh Cha nhiém Iop Ca thang khi c Hoan thanh
SV yéu cau
Lam wu dii giao duc cho sinh vién thugc ddi 3 X Chu nhiém 16p s
3 tuong chinh sach bang Tra My Phong TC - KT Hoan thanh
4 | Dy thao mot s6 ké hoach, béo céo lién quan bang Tra My; Céc don vi, phong, Hoan thanh
deén cong tac sinh vién Tran Viét Dling; khoa, trung tam
v A s bang Tra My; 2 et NI
5 | Quan ly sinh vién Lao Pham Ngoc Anh Ca thang Hoan thanh




Ngwoi thuc hién

Thai gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, ?g}"hﬁ diu/ hoan Dy (l:g:]n tféthua
CV, GV, NLD) phothep thanh g Vvie
6 Tricn khai danh gid diém ren luyén hoc ky 2 bang Tra My; Céc khoa chuyén mon, Hoan thanh
(2021-2022) dén sinh vién toan truong Pham Ngoc Anh; Chu nhiém lép
Phoi hgp Poan Thanh nién chuan bi va to bang Tra My; Theo lich caa
7 | chuc Dai hoi Doan TNCS HCM Truong BH Tran Viét Dlng DPoan Thanh nién NN truon Hoan thanh
Hai Duong, nhiém ky 2022 - 2025 g
. e ik - bang Tra My;
8 Khaf) sat vice lam sinh vién d tot nghiép (dot Tran Viét Diing; Pham Cuu sinh vién Hoan thanh
1, nam 2022)
Ngoc Anh
Phdi hop voi Poan Thanh nién to chic ) . . .
9 | chwong trinh “Sinh vién tinh nguyén tiép sic Df'mg '_I'Ara I\/~Iy, DPoan Thanh nién Theo |1Ct1 th'. Hoan thanh
N ’ Tran Viét Diing THPT qudc gia
mua thi nam 2022
Phoi hop véi phong Dao tao PH&SDH, Phone Pio ta0
10 | BBCL, chu nhiém I6p kiém tra theo ddi lich bang Tra My & ; T 17/6 - 9/7 Hoan thanh
. i A \ X DH&SDH
thi cho sinh vién toan truong
I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG POQI NGU
Nguwoi thuc hién N z k)X .
T Ni dung cong viéc (Trutmg/ phé don vi, | Pon vi phéi hop d:lj‘/ﬂf;ﬁ”tﬁ;;h Dy é(o'f]” bféth”a
CV, GV, NLD) gVie
Du thao Véﬂ trinh cac loai van ban lién quan dén Nauvan Manh Tuan Cac don vi
1 | cbng t&c to chuc can bo, cong tac quy hoach guy : phong/khoa/ Thuong xuyén Hoan thanh
do6i ngii can bo quan ly trung tam
Tiep tuc thuc hién bao tang, giam bao hiem, Nauvan Manh Tuan Cac don vi
2 | cac ché dg, chinh sach cho vién chire, lao dong gy ; phong/khoa/ Thuong xuyén Hoan thanh
A thai on ~ A , Nguyén .T. Thg Thuong A
v¢ thai san, dudng stiic, om dau, huu tri trung tam
Quin 1§ v hoan thién hd so can bo vién chic | NgUYEN Manh Tuén Céc don vi
3 oua CénybA vin chite trone toan truwon Tiéu Thi Thu Thuay phong/khoa/ Thuong xuyén Hoan thanh
Y v ¢ trong 1o g Vi Thi Xuéan trung thm




Nguwoi thuc hién

Thoi gian bat

Du kién két qua

TT Ndi dung cong viéc (Truéng/ phé don vi, | Pon vi phdi hop | .» s o
CV, GV, NLD) dau/ hoan thanh cong viéc
- Hoan thién cac Bao cao veé cong tac to chuc, x A
nhan su, tién luong, bao hiém va cac ché do ':I.IQ:SI ?rnhil\{ll.ahnuh;huﬁn Cac don vi
4 | chinh sach theo cap quan ly; X y phong/khoa/ Thuong xuyén Hoan thanh
. n . Nguyen .T. Thg Thuong A
- Lam bao céo thang, chuong trinh cong tac Vi Thi Xuan trung tam
thang cua Phong. -
Hoan thién quy hoach truong, pho don vi Nguyen Manh Tuan Cac don vi
5 | Phong, khoa, trung tdm va ra soat quy hoach | Nguyén .T. Thg Thuong phong/khoa/ Théng 7/2022 Hoan thanh
can bo lanh dao Nha truong Vi Thi Xuan trung tam
£ o R . FOP x A Cac don vi
6 th_)l hgp voi Kho~a Lu?t - Bai hoc Quoc Gia Ha Nguyen Manh Tuan ohong/khoa/ Thang 7/2022 Hoan thanh
Noi mo 16p thac si Luat i .
rung tam
-kri)f:lgr(\: ?@Z%SG tai liéu hop cum thi dua s6 2 Ngyyén Manh Tuan Cac don vi ) o
7| Hop khéi thi dua cdc trwomg dai hoc, cao Tiéu Thi Thu Thuy p?ong/l:[loa/ Thang 7/2022 Hoan thanh
ding. rung tam
. . i Nguyen Manh Tuan Céac don vi
g | Nonem thu ket Qua ndm hoc, dinh gid Ven | Noyyan T, The Thuong | phong/khoal Théang 7/2022 Hoan thanh
e, xe ta nam hot. Vi Thi Xuéan trung tam
A A A A Nguyén Manh Tuan Céac don vi
g | Hoan Ihien ho so cdn bO vien chiic cia can bo | “rig,; Thi Thu Thay phong/khoa/ Thang 7/2022 Hoan thanh
uc trong toan truong Vil Thi Xuan trung tam
Nguyén Manh Tuan Cac don vi
10 ng)ht;lr? anoe dl"ar;lg '\‘j‘lr;‘n"r:gtchlj:]oﬁg xde dinh | Nguyén . Thg Thuong | phong/khoal Thang 7/2022 Hoan thanh
glang op dong Vi Thi Xuéan trung tdm
11 Ra soat danh sach xét nang lwong va phu cap Nguyén Manh Tuan Chg% d/i?]g;/ Thana 7/2022 Hoan thanh
tham nién dot 1 nim 2022 Tiéu Thi Thu Thiy ptrun% it g
- Tong hop, ra soat bao cao cong tac thang
74202.2 cua cac don vi truc thudc bao cao Hoi Nguy&n Manh Tuan Ca}c don vi Tir 20/6/2022 - . i
12 | dong; _ Nguyén .T. Thg Thuon phong/khoa/ 19/7/2022 Hoan thanh
- Tap hop danh gia thu nhap tang thém thang e g & trung tdm

7/2022 cua cac don vi.




IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG

1. Pao tao dai hoc chinh quy, sau dai hoc

Nguwoi thuc hién

Thoi gian bit

T Noi dung cbng viéc (Truong/ pho don vj, pﬁgin h‘(l)%p dau/ qlag ci:((‘;fmrg; 5?;0
: : CV, GV,NLD) : hoan thanh :
A TS. Nguyén Phuong Ngoc, | Céc don vi thudc Thyc hi¢n
1.1 | Cong tic tham muu Phc‘)ng bT DH&%DI?I Truong thuong xuyén
L | Rasoat, hoan thi¢n he thong van ban lién quan Thuc hién
den to churc dao tao thuong xuyén
s oas A A . Khoa/Phong chuac
o | Hop ban chi ddo ra sodt, cap nhat Chuong trinh |\ s pono Neoc | nang lien quan vaca | 3/2022-7/2022
dao tao . N
nhan dugc phan céng
1.2 | Cong tac tuyén sinh Phong PT PH&SDH TT HTDT &TS Theo ké hoach
Tiép tuc trién khai tuyén truyén, quang ba
tuyén sinh nam 2022
iz B6 phan Ké hoach - Céac Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SDH lién quan thuong xuyén
1 | Xét tét nghiép céc 16p dai hoc K8 KH xét
Dy thao Quyét dinh cong nhan tét nghiép dai
2 | hoc Bot 1 nam 2022 trinh Hiéu treéng Nha KH xét
trrong phé duyét
3 In bing Atét'nghiép dai hoc Dot 1 nam 2022 KH xét
theo quyét dinh
Tiép tuc phdi hop to chirc thi két thic hoc phan
4 | Pot 2, ky II nam hoc 2021-2022 va ké hoach KH hoc
thi hoc lai/ CTD 16p riéng Pot 1, nam 2021- i
2022
T6 chic, kiém tra viéc giang day/hoc tap cac
5 | 16p bai hoc HK II nam hoc 2021-2022 (chinh KH hoc

khéa va hoc lai)




Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ pho don vj, pﬁgn h‘(,)!’p dau/ ng é(f:flrg] bfétc
: * CV, GV,NLD) : hoan thanh :

6 | Xay dung cac ké hoach thyc hién trong thang 8
Tiép tuc trién khai tuyén truyén, quang ba KHTS
tuyén sinh nam 2022
Ké hoach khao sat, kiém tra viéc thuc hién KH hoc
cong tac dao tao cua GV, SV, hoc vién ;
Xay dung va thuc hién ké hoach thi két thuc
hoc phan Dot 3, hoc ky 11 cac 16p Cao hoc nim KH hoc
hoc 2021-2022 i
Xvay dung ke hoach phat bang dai hoc Dot 1, KH xét
nam 2022
Phéi hop xay dung Dé an tuyén sinh dai hoc
nam 2022 va cap nhat I&én phan mém cua Bo KH hoc
Giao duc va Pao tao
Xay dung Ké hoach hoc bo sung kién thirc cho
thi sinh duy thi tuyén sinh dao tao trinh do thac KH hoc
sinam 2022
Xay dung ké hoach danh gia tén dé tai va de
cuong chi it 16p K6.KT1 va 16p M3.QLKT1
Xay dung ké hoach danh gia luan vin thac si
lop M2.QLKT2 (Lép An Phét).

R , o . aeR Bo phan Giao vu - Céc Khoa/ Phon Thuyc hién

14 | Cong tac quan 1y diém Ph(‘;nrg)g DT PH&SDH lién quan ’ thu(‘yhg xu.yén

L Tong hop diém thi két thic hoc phan, hoc ky | Theo Ké hoach Két qui thi
cac lop DPai hoc nam hoc 2021 -2022; thi
Tong hop diém thi két thic hoc phan, hoc ky I, .

2 | Dot 1, 2 hoc ky Il, cac 16p Cao hoc nam hoc Theo It<he hoach Két qua thi
2021 -2022; !

3 | C6 van hoc tap cho SV/HV Cong viee Thong bao t6i

thuong xuyén

nguoi hoc
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ pho don vj, ﬁgin h‘(’: dau/ B: (lz(f:fln bfétc
o1 dung cong vie CV, GV, NLD) phot hop hoan thanh | @ gvie
Thyc hién cong tac: cap nhat, quan 1y diém hoc 2 ,
4 phn, diém toan khda cua cac 1op Pai hoc, Cao hoc. Theo Ke hoach CacDS
R . et R R , R R . Quan ly hoat
Coéng tac quan ly, kiém tra qua trinh hoc . Céc Khoa/ Phong Cong viéc . ..
15 |, ° . e P. Bao tao PH&SPH o . ; dong giang day,
tap, giang day caa cac lép SV/HV theo TKB lién quan thuong xuyén hot tip
oc ta
uan ly qua trinh hoc tap caa SV/HV hoc ky 2, Cong viéc ,
1 Qva yq oc tap cu oc ky ‘ g viee Quan Iy HT
nam hoc 2021-2022; thuong xuyén
5 Quan ly qua trinh giang day Hoc ky 2, nam hoc Cf“)ng viécA Quin Iy GD
2021-2022. thuong xuyén
Cong tac quan li vin bang, chiéng chi, . ] . Cong viéc
g; \q an A Zan ‘a g 7 g Al B4 phan quan 1y van bang Céc Khoa/Phong . g @A
chuyen nganh, chuyén trwong, bao lwu ket ; . i thuong xuyén,
. N ching chi lién quan s
16 qua hoc tap theo yéu cau
" | Tham dinh/cap ban sao, tra vin bang, chang o,
L 2 n ., . . Van ban phuic
chi, bang diém theo don/cong van cua nguoi Theo yéu cau , s
. . dap theo yéu cau
hoc/co quan/don vi/doanh nghiép
2 2 . Cong viéc
Cong tac chuyen nganh, chuyén truwong, bao Céac Khoa/Phong lién iR
1.7 g tac chuyen ng yen truong, B0 | by ong PTPH&SPH g thwong xuyen,
lIwu két qua hec tap guan . 3
theo yéu cau
Thuc hién chuyén nganh, chuyén truong, bao o
v P ¢ , ye: g ,yen r}I_o g, bd Theo yéu cau Céc Qb
luu két qua hoc tap theo don ctia nguoi hoc
18 Coéng tac bao cao cac By Giao duc dao tao,

Sé GD&DT, Ban, Nganh lién quan

Bao cdo Bo GD&DT, S6 GD&DPT, ban, nganh
lién quan theo CV dén

B6 phan lién quan

Theo cong van

Van ban bao cao
theo cong van
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ pho don vj, ﬁgin h‘(’: dau/ B: (lz(f:fln bfétc
P! Uing cong vis CV, GV, NLD) phothep hoan thanh | 91 cOng vis
1.9 | Céac khoa chuyén mon
Quan ly, t6 chirc phan cdng nhiém vu, don déc
thuc hién va danh gia chat lugng cong tac ting \ .
! thanh vién caa khoa. T6 chac hop chuy@n mén Truong/ Phy trach khoa
dinh ky
Tiép tuc giang day theo Thoi khoa biéu Hoc ky Gisng vian - Phong Pao tao Theo Ké hoach | Thuc hién
2 | II nam hoc 2021-2022; ra d¢ thi, coi thi, cham g PH&SPH Phong Pao tao nghiém tdc theo
thi, hoan thién diém Pot 2 HKII theo ké hoach -P.BDBCL&TT, CTSV | PH&SPH dung ké hoach
Ra soat chuong trinh cac nganh dao tao trinh Tm,o ng_/ﬁPhu t.rAaCh khoa, | - Phong Dio tao - Theo ke hoach Thu_(i , hién
3 46 dai hoc cac giang vién duoc bH&SPBH nghiém tdc theo
T phén cong - Céc khoa CM dung ké hoach
To6 chic nghiém thu dénh gia dé tai NCKH ¢ap | Thanh vién Hoi dong . L Két qua
4 | Khoa nam hoC 2021-2022 theo QP Phong KH &CN-TT | Du kién 10-15/7 danh gia
Phong TCNS, Phong
5 banh gia vién chirc, binh xét thi dua, nghiém | Truong/ Phuy trdch khoa, | DT PH&SDH, Phong Theo tién do Két qua
thu nam hoc 2021-2022 C&c giang vién BBCL-TT, céc trung ' danh gia
tam lién quan
Hoc tap bdi dudng nang cao trinh do chuyén
6 mon, nghiép vu; Thuc hién nhiém vu KH &
CN theo K¢ hoach cua Nha truong; Tham gia
viét bai ding Tap chi, Website, Hoi thao KH
Tuyén truyén, tuyén sinh nam 2022 di véi tat Trung tam Ho so CH, PH,
7 | ca cac nganh hoc, bac hoc; céac 16p dao tao, boi CBQL, GV HTPT&TS, TTKT | Theo Ké hoach chung chi
dudng ngan han. TC, Tin hoc ngan han
Thuc hién tét cac quy dinh vé phong, chdng o L Nghiém tc,
8 dich bénh COVID-19 Toan thé CBGV Theo théng béo an toan
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ pho don vj, ﬁgin h‘(’: dau/ B: (lz(f:fln bfétc
o1 dung cong vie CV, GV, NLD) phot hop hoan thanh | @ gvie
Thuc hién cong tac chu nhiém lép: don doc P.DT DH&SPH, Hoan thanh
9 |sinh vién tich cuc tham gia c&c hoat dong CNL P. bPBCL-TT, P. Theo Ké hoach nahiém tic
Poan, Hoi. CTSV, DTN, HSV g
-2 sl R S Truong BM,
10 | Tiep tuc Hai thao chuyén mon ¢ Bo mon Ke toan, GV Khoa KT - TC
Huéng dan sinh vién LT7, viét khoa luan tét | GV Khoa KT - TC da Phong Bao tao BH & £
= nghiép theo tién do duoc phan cbn SBH Theo ke hoach
gniep : ep g Phong PBCL - TT
To chuc hoi thao ra soat chuan dau ra, dé Céc td bo mén Giang vién duoc
12 | cuong, bai giang, slide cap khoa theo nganh Y phéan cong Tha 4 hang tuan | Nhan xét, gop y
. Khoa Kinh té - QT
thuoc khoa
13 | T6 chirc Hoi thao chuyén mon. Khoa Ngoai ngir Nghiém tuc
Tiép tuc thuc hién ké hoach huéng dan sinh PTK, Phu trach TBM, Phong Pao tao 2
14 1 Vien 1am dd n tét nghiép dot 2 nam 2022 GV PH&SPH Theo Ke hoach
v ghiep dc ’ Khoa K¥ thuat va CN
2. Pao tao ngin han, cap chieng chi
Ngwoi thuc hién Pon vi bhéi Thoi gian bit o
TT Noi dung cong viéc (Trwéong/ phé don ho P dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) oP thanh
Tuyén sinh va té chic thi cap chang chi Ung dung Glang vien, CB, GV, NV
1 CNTT co ban nhan vién toan Truon
(TT Tin hoc) g
, | Giang day 16p Ké& toan can ban K12, Ké toan thué Giang vién TT
K3 (TT Ke toan -TC)
3 | M& 16p méi ké toan truang Doanh nghiép K8 bfc Pham Thi An

(TT Ké toan - TC)
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don B(mhg phoi dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) oP thanh
\ ‘ n A e oy b/c Pham Thi An
4 | Hoan thién ho so két thuc 16p KTCB11 (TT Ké toan - TC)
A A A x Giang vien TT
5 | Hoan thién d¢ tai khoa hoc cap Khoa (TT K& toén -TC)
6 Lap ho so quyet toan cac 16p Ké toan can ban b/c Pham Thi An
khoa 11, Ké toan truéng DN khéa 7 (TT Ké toan - TC)
Tiép tuc tuyén sinh cac 16p ngan han: Ké toan co L -
7 | ban, ké toan thué, ké toan truong HCSN, ké toan Giang vien TT CB, GV, NV Lien tuc
. o (TT Ké toan -TC)) toan truong trong thang
tredng Doanh nghiép
8 Tiép tuc phat chung nhan, ching chi cho hoc vién | B/c Tran.T. D. Loan Lién tuc
cac l6p da dao tao xong (TT Ké todn - TC) trong thang
3. Cong tac kiém dinh chat lwgng, thanh tra - phap ché, dam bao chat lwong va khao thi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep | dau/ hoan Duw kién két qua cdng viéc
vi, CV, GV, NLD) thanh
T6 chac kiém tra, giam sat thyc hién qui trinh : ‘ 3 Kip thoi khac phuc
1 lén 16p Phong BPBCL-TT Thuong xuyén ¢4c vi pham
2 | To chuc thi ket thac hoc phan Phong DPBCL-TT Cac khoa
3 | Bon doc cham thi, vao diém cac hoc phan Phong PBCL-TT Céc khoa
4 | Nghiém thu giang day, cham thi Hoc ky II Céc khoa Thuong xuyén
5 | Rasoat cac van ban quy dinh vé BPBCL -TT T6 Véan Song
6 T.'?p tu({ _tn\en kha}l khao satiglang day cua giang Theo QD GVCN Céc 16p SV
vién dudi hinh thuc tryc tuyén
7 | Hoan thién cac bao céo theo yéu cau T6 Vin Song Céc don vi
8 Xay dung ke hoach thanh tra cong tac TS va cac Phong DBCL-TT Theo KH

hoat dong dao tao khac
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V. CONG TAC TUYEN SINH, HQP TAC PAO TAO

Nguoi thuc hién Pomn vi Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) photnep thanh
Phat hanh, thu nhan ho so va giai quyét cac |  Trung tim HTDT Tur 01/7/2022 N i
1 £ 2X1:a £ X < PR £ Ho6 so tuyén sinh
van dé lién quan dén tuyén sinh nam 2022. &Tuyén sinh den 31/7/2022
, | Chuan bj cac dieu kién dé to chic xét tuyen | Trung tim HTDT Ban Thu ky | Tur 01/7/2022 Dt li6U xét tuvén
dot 1 trinh d¢ dai hoc (theo hoc ba). &Tuyén sinh tuyén sinh den 31/7/2022 i y
3 Phéi hop t6 chuc hoc bo sung kién thirc dau Trung tdm HTDT Phong BT Tur 01/7/2022 Danh séach hoc vién, ké
vao tuyén sinh thac si Dot 1. &Tuyén sinh bH&SDPH den 31/7/2022 hoach hoc tap
Tang cuong cac hoat dong tuyen truyen L s 4w \ L
4 | quing ba thong tin tuyén sinh cia tit ca cac |  Trung tam HTDT Tir 01/7/2022 C;Zﬁalﬁgggt%uiggegzgfn
bac dao tao trong Nha trudng: online, qua di¢n &Tuyén sinh den 31/7/2022 : % Anbage ; alo ’
thoai, truc tiép .. Page,
5 Ho tro can bo giang vién, sinh vién Nha Trung tdm HTDT Tur 01/7/2022 Tai li¢u, bai viet, ho so
truong trong cong tac tuyen sinh &Tuyén sinh den 31/7/2022 tuyén sinh
Phdi hop cung Dai hoc Bach khoa va Cong ty . z: Xi
6 | Hoa Phat dé quan ly 16p dai hoc vira lam vira Trtj&n_lgutanrl] IS{IR? T ;TF}rn031{/77//22002222 Phot hop th:e(;) doi, quan 1y
hoc nganh KV thuat vat liéu. ye © P
7 Phol hop voi t6 chitc Good People dé tiép tuc Trung tam HTDT Tu 01/7/2022 Phoi hgp theo d6i, quan ly
trién khai Du an "Lép hoc Tha vi Viét Nam" &Tuyén sinh den 31/7/2022 16p
Tim kiém co hoi hop tac lién két voi cac O SO
giao duc, cac to chir, dia phuong, cac doi tac Trung tam HTDT Tu 01/7/2022 AL o liAe LA
8 | khac & mé rong hoat déng déi ngoai, tang &Tuyén sinh dén 31/7/2022 | Thongtin hop tac, lién ket
cuong quan hé hop tac.
VI. CONG TAC NCKH VA XUAT BAN TAP CHIi
Nguwoi thuc hién , Thaoi gian bit Dur kidn két qui
TT N@i dung cdng viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan C eon viécq
, ‘ vi, CV, GV, NLD) thanh gvie
1 Don doc, huong dan cac cha nhiém dé tai khoa hoc va Vii Thity Trang Cé&c phong, khoa, | Thang 7/2022

cdng nghé cap truong/khoa lam dé tai NCKH

trung tam
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Ngudi thuc hién , Thaoi gian bit Du kién Két qui
TT N@i dung cong viéc (Trwémg/ phé don | Pon vi phéi hep | diu/ hoan o Viécq
vi, CV, GV, NLD) thanh g Vvie
Thu bao cao ket qua nghién cuu de tai KH&CN cap Cac phona. khoa
2 | truong; tiép nhan két qua d& tii NCKH cAp khoa di |  Vii Thiy Trang pnong, kN0, | - rang 7/2022
Ar 1A (s trung tam
dugc Hoi dong danh gid ‘
3 D}_J: tha(_)AQuye} dinh nghiém thu de¢ tai NCKH cap khoa Thang 7/2022
trinh Hiéu truong
Tiép nhan bai viét giri ding tap chi va thuc hién quy s
4 | trinh dang bai tap chi sé 3/2021 (gui phan bién, gui o Cac phong, khoa, | ¢4 719092
. , A A A Vi Thuy Trang trung tam
chinh sira theo yéu cau phan bién... )
5 HPaT‘}h"?P quy d;n_r] khga hoc va cong nghé; quy dinh Vii Thiy Trang Théng 7/2022
Ve viéc bién soan giao trlr)h phuc Vu ddo tao
g | Chuan bi hoi thao cap quoc gia; Ticp nhan va guri phan | g s o Thang 7/2022
bién cac bai viét hoi thao.
7 | Thuc hién cac bao céo chuyén mén theo yéu cau Vit Thuy Trang Cact?l:]r?g?é rl:]hoa, Théng 7/2022
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé vat chat va thiét bi
Nguwoi thuc hién Pon viphéi | Thoigian bat o
TT Noi dung cong viéc (Trwéng/ phé don vi, ho P dau/ hoan Dw kien ket qua cong viéc
CV, GV, NLD) oP thanh
P A aRA . . 5 s Phong Bao tao i
1 | Chuan bi co s¢ vat chat phuc vu thi Hoc ky 11 Phong Quan tri DH & SDH 25-30/6
5 T'rluc h_|§:n Sllia chira, bao dudng dicéu hoa tai dia Phong Quan tri 25 30/6
diém Lién Hong
Phéi hop TT Quan ly KTX hoan thién co s& vat . . TT Quan ly
3 | chét khu KTX - Lién Héng Phong Quan tri KTX 26-30/6
Phéi hop cac don vi phong, khoa, trung tam, bo Céac don vi
4 | phan bao v¢ trong viéc quan ly tai san, trang Phong Quan tri phong, khoa, Thuong xuyén
thiet bi. trung tam
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Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don vi, })(mh\g phoi diu/ hoan | Duw kién két qua cong viéc
CV, GV, NLD) °p thanh
Phoi hop trung tam Tin hoc dé xuat phuong an Trung tam
5 | sua chira may vi tinh, hé thong mang cho cac Phong Quan tri Ing Thuong xuyén
. . Tin hoc
phong, khoa chirc nang;
Phéi hop phong Cong tac sinh vién trong viéc X N Phong Cong tac . A
6 quan ly c&c em SV Lao ¢ ndi tri Phong Quan tri sinh vién Thugng xuyen
Duy tri tot cac cong viéc thuong xuyén cua
phong: vén hanh nha mdy nuéc sach, thay the va X L . A
! sura chira nho, vé sinh moi truong chdm soc bon Phong Quan tri Thugng xuyen
hoa tai dia diém Hai Tan.
Duy tri nhap dit liéu tai san vao so theo ddi cong Nguyén B4 Viét Cac bV . A
8 cu va TS ¢b dinh. Dinh Thi Mai Huong lién quan Thuong xuyen
10. Tai chinh - Ké toan
Neguwoi thuc hién . N 2, a2 £ X .
n A o A P Pon vi Thoi gian bat dau/ Du kien ket qua
T Noi dung cang vigc (Trér(\)]’l’lgés?;gg vh phdi hop hoan thanh cong viéc
) Nguyén Thi Huong
1 | Quyét toan ngan sach nam 2021 Trinh Thi Thanh Loan S¢ Tai chinh Théng 7/2022 Hoan thanh
Do Thi Tuyet
Hoan thién nop b&o céo tai chinh ngén sach Nguyén Thi Huong N
2 nam 2021 véi Kho bac Nha nu6c Trinh Thi Thanh Loan Kho bac NN 02/7/2022 Hoan thanh
£ . . < i Nguyén Thi Huong
3 ;’(l);pztuc thu hoc phi Hoc ky II ndm hec 2021 Trinh Thi Thanh Loan Hoan thanh
Do Thi Tuyet
Nguyén Thi Huong . . pia .
4 | Thuc hién chi thuong xuyén Trinh Thi Thanh Loan Cac doa;;]“ lien Thang 7/2022 Hoan thanh
D3 Thi Tuyét g
(s x A aa o Nguyén Thi Huong .
5 B_E%O cao thue Athu_rjhap ca nhén cho can bg, P3 Thi Tuyét Thang 7/2022 Hoan thanh
giang vien, nhan vién Trinh Thi Thanh Loan
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Ngwoi thuc hién

n: A A ) . Pon vi Thoi gian bat dau/ Du kién két qua
TT Noi dung cbng viéc (Truwéng/ phé don vi, O A \ N o
CV, GV, NLD) phoi hop hoan thanh cong viéc
’ Nguyén Thi Huong .
6 | Tiép tuc thu hoc phi cac l6p, cac khoa Do Thi Tuyét Thang 7/2022 Hoan thanh
Trinh Thi Thanh Loan
" . . . Nguyén Thi Huong ,
7 Thuf: hlgp tha‘lnh toan lluorng thang 6 va cac Trinh Thi Thanh Loan Thang 7/2022 Hoan thanh
khoan chi thuong xuyén; X X
Do Thi Tuyet
s i, N Nguyén Thi Huong .
8 Hé%ag étl:\anh cac bao cao chuyén mon theo Trinh Thi Thanh Loan Théng 7/2022 Hoan thanh
Y D3 Thi Tuyét
VIII. CAC HOAT PONG KHAC
1. Thuw vién
Nguwoi thuc hién Thai gian bit R
TT N@i dung cong viéc (Truing/ pho don | Don vi phi hop | ddu/hoan | D K0 ket qua
vi, CV, GV, NLD) thanh g vie
Thyc hién cong tac thu vién: ’
- To Cf\lu’cvquan ly,\l_lu(_);ng dgn banv doc tim k\l_erT_l,A khall Pham Thi Théu Phong Pao tE_EO
thac va st dung tai liéu hiéu qua nguon tai liéu co (Phong KH &CN- PH&SDPH, cac
trong thu vién; 7 m khoa, GVCN, | Thang 7/2022
- Chu dong sap xép, don dep va xtr ly tai liéu dé phuc cac 16p cao hoc,
vu ban doc hoc tap, nghién ciru khoa hoc; dai hoc
- Luu trir cac tai liéu. ..
2. Yité
Tovim thure hien. , Théi gian bit | Dy kién két
TT Noi dung cbng viéc .. 8/ Pho « s Pon vi phoi hop dau/ hoan qua cong
vi; chuyén vién; R o
! o thanh Viéc
giang vién; LD) j
Truc cap ctu té, phat thude diéu tri mot s6 bénh thong | Tran Thi Thuong .
1| thwong cho CBVCLD va ngwdi hoc Thang 7/2022
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T6 Bao vé, T6 phong

’ Tran Thi Thuong, | chéng dich COVID-19
Thyc hién nghiém cac bién phap phong, chong dich Vi Thi Luyén - tai 02 dia diém Hai Tan,
2 | COVID-19 doi veéi toan the CBVCLD va nguoi hoc Bo phan Y te, Lién Hong; T6 phong,
dén Truong phu hop vai tinh hinh mai Phong Hanh chinh | chong COVID-19 tai cac
I6p sinh vién; CBVCLD
va nguoi hoc
Lam bao cao ve cdng tac y te truong hoc; ra soat so | Tran Thi Thuong -
3 | lwong CBVCLD da tiém phong COVID-19 miii 1, 2, Bo phan Y te, Théng 7/2022
3,4 Phong Hanh chinh
3. Hoat déng dich vu, phuc vu, hé trg daoe tao ciia cac Trung tam
Ngwoi thuc hién Pon vi Thoi gian bat o
TT N@i dung cdng viéc (Trwéng/ pho don héi ho dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) pnornep thanh
. e s ez . - Phong Bao £
Tt]am gia giang day theo; Th_ol k_hoe} bley Hoc ky‘II Giang vién tao DH&SDH Thgo Ke hoach
1 | ndm hoc 2021-2022; ra d¢ thi, coi thi, cham thi, hoan P DBCL&TT Phong Pao tao
thién diém Dot 2 HKII theo ké hoach ' ’ bH&SDH
CTsSV
P . . \ \ - Phong Pao
Tham gia ra soat chuong trinh cac nganh dao tao , )
2 | trinh d§ dai hoc; tham gia nghiém thu danh gia dé tai CBG;’h%?]Cngd“(-’C @0 QZE&EIDH Theo ké hoach
NCKH cap Khoa ndm hoc 2021-2022 chuyén mon
3 Panh gia vién chuc, binh xét thi dua, nghiém thu Thanh vién Phong KH
nam hoc 2(?21-2022 Hoi dong theo QD &CN-TT
Hoc tdp boi dudng nang cao trinh d§ chuyén mon, - Phong Bao )
nghi¢p vy; Thuc hién nhigm vy KH&CN theo Ke . tao bPH&SDH £ Két qua
4 | hoach ciia Nha trwong; Tham gia viét bai dang Tap |  CPCY S TT | “Cac khoa Theo ke hoach dénh gi
chi, Website, Hoi thao KH chuyén moén
Tuyen truyén, tuyén sinh nam 2022 di véi tt ca céc Trung tam Hop
5 | nganh hoc, bac hoc; cac lop dao tao, boi duong ngan | CBGV, NV cac TT TT Ké toén’-
han. TC, TT Tin hoc




19

Nguwai thuc hién

Thai gian bat

TT Néi dung cong viéc (Trwéng/ phé don Don vi dau/ hoan Duw kién két qua cong viéc
héi ho’
vi, CV, GV, NLD) P P thanh
- Bao tri, bao duong cac phong may phuc vu giang
day thyc hanh va to chuc thi cap Chang chi Ung
6 | dung CNTT co ban; TT Tin hoc
- Khic phuc su ¢b mang may tinh va céc su cb ky
thuat CNTT trong Nha truong. ‘
Phoi hop Vién NCPT Bao hiém vé viéc st dung . 5
! phong may tai Hai Tan TT Tin hoc Ngay 6,16
. A N . Thanh vién, TT
8 | Sinh hoat Cau lac bo Khai nghiép Khoi nghiép DN 10/7
- Trung tdm
Tuyén sinh cac 16p ngén han; tim kiém, mé rong lién GV NV ] Ié:chTmevTSté ’
9 | két; to chirc c&c 16p boi dudng tieng Anh theo nhu SR , 3 Theo Ké hoach
X0 . TT Ngoai ngir chtrc ngoai
cau cua nguoi hoc \
Truong
- Khoa NN
Phéi hop tap luyén va tham gia thi dau Giai cau long j— Cong doan X
10 Cong doan nganh GD t6 chiic TTVH-TT-QP Truong Theo Ke hoach
Don dep, cit co, tia cac canh cay trong khudn vién P/c: Than, Hién,
11 | Ky tuc xa, via he phia ngoai twong rao Ky tdc xa mat Long, Hanh
trudc (TT Quan ly KTX)
A . . b/c Than, Long
12 | Truc dién, nude phuc vu sinh hoat trong khu KTX (TT Quan Iy KTX)
- Lap bao cao Quyét toan hang muc hang muc: Sura
chira, bao tri nha 05 tang H3, H4 khu Ky tic x4 dia
diém Lién Hong thuoc Truong Dai hoc Hai Duong; B/e Lon
13 | - Lap béo cao Quyét toan hang muc hang muc: Hoan &

thién tuyen du:ong 10-11; xay dung hang rao bén
phai tuyén 13 va san Iap khu giang duong;
- Thyc hién d4u gia quyén thué tod H2, H3 theo KH

(TT Quan ly KTX)




20

Ngudi thuc hién Pon vi Thoi gian bat o
TT Noi dung cdng viéc (Truwéng/ phé don héi h dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) phoi hep thanh

- Phdi hop véi Ban chi dao, luc lwong phuc vu cach

ly nhan lai co s& vat chat, vé sinh, lam cbng tac

thanh toan (Toa H3 va H4).

- Quan ly trang thiét bi thuc hanh, phuc vu dao tao theo £ \ Thuong xuyén

chirc ning nhiém vy, ké hoach chung ctia Nha truong; bre Iél\(;rll\l\-; hao,
14 | - V¢ sinh cac phong, trang thiét bi thuc hanh dinh ky TT THKT&CN

hang thang va hanh lang tang 1, tang 3 nha H1; . .

g 9 g tang g bién, bién tur X
- Kiém ke, sip xép lai thiét bi cac phong thuc hanh. 3 ngay
b/c Hoang,

15 Sta chira su cd hé thdng dién trong toan Trudng b/c Hiéu;

(néu co) (TT THKT&CN

Dién, Dién i)
i b/c Hoang,

16 Kiém tra va stra chita quat, thiét bi vé sinh tai mot sb b/c Hiéu; Theo ké hoach

phong thyc hanh cua don vi quan ly (TT THKT&CN cua Trung tam

Dién, Dién ti)

Noi nhgn: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDBT; ¢
- Céc don vi thuge Truong; <ba ky>
-CP, BTN, HSV;

- Luu: VT, HC (01). TS. Vii Pic L&




