UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC HAI DUONG Poc 1ap - Tw do - Hanh phiic
S6: 61/CTCT-DHHD Hai Dwong, ngay 31thang 5 nam 2022

CHUONG TRINH CONG TAC
Thang 6 nam 2022

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va ngudi hoc thuc hién cac quy dinh hién hanh vé phong, chdng dich bénh COVID-19
trong tinh hinh méi; Hoan thién hd so kham strc khoe cho SV Pai hoc khoa 10, 11; Theo ddi tiém vic-xin COVID-19 d6i véi CBVCLD.

2. Cong tac tuyén sinh: Xay dung huéng din tuyén sinh trinh do Pai hoc theo Quy ché tuyén sinh méi cua Bo GD&PT; tiép tuc
Tu van tuyén sinh truc tiép tai cac truong THPT, TT GDNN-GDTX trén dia ban tinh; Pa dang hda cac hinh thirc tuyén sinh, quang ba,
tuyén truyén dic biét trén céc trang mang chinh théng; Tiép tuc phdi hop véi Pai hoc Bach Khoa va Cong ty Hoa Phat trién khai cac
hoat dong cua 16p Pai hoc van bang 2 vira 1am vira hoc nganh Ky thuat vat liéu; Phdi hop véi to chiic Good People tiép tuc trién khai
Du an "L&p hoc Thu vi Viét Nam'; day manh hop tac véi Hoc vién Cisco, Hoc vién King Sejong, ...

3. Ra soat danh sach xét nang luong va phu cip thadm nién Dot 1 nam 2022; ra soat danh sach vién chirc, lao dong béo cdo Bo
Gio duc va dao tao, UBND tinh Hai Dwong, chuan bi Hoi nghi don tiép 1anh dao cap trén vé tham Truong; du kién hop tac véi Hoc
vién Hanh chinh Quéc gia ma 16p bdi dudng can bo cap trudong, phd don vi, doan thé, ngudn quy hoach; 1am viéc véi Poan Thanh tra vé
cong tac qudc phong.

4. Xay dyng lich thi tuyén sinh nam 2022, trién khai viéc ra soat CTDT cac nganh dai hoc, thac si; xay dung ké hoach cap bang
t6t nghiép cho SV dai hoc Pot 1.2022; tiép tuc trién khai TKB giang day/hoc tap cac 16p Pai hoc HK II nam hoc 2021-2022 (chinh khoa
va hoc lai); xay dung ké hoach thi két thic hoc phan Dot 3 hoc ky 11 cac 16p Cao hoc nim hoc 2021-2022; cham thi, tong hop diém thi
hoc ky 11 cac 16p Cao hoc nam hoc 2021-2022; ké hoach cong nhan tét nghiép va cap bang thac si Dot 1 nam 2022; thyc hién ké hoach
bao vé luan van thac si Dot 2 nam 2022.

5. Nghiém thu, danh gia nhiém vu khoa hoc cip khoa; Chuan bi va phdi hop té chic Hoi thao khoa hoc quéc gia (16/6/2022):
thuc hién quy trinh dang bai, bién tap Tap chi s6 2/2022.



6. Cong tdc CSVC: Chuan bi co sd vat chat, vé sinh don dep dia diém Hai Tan phuc vu Héi thao khoa hoc; phuc vu thi chuan dau
ra tiéng Anh, Hoi ddng bao vé tét nghiép cac 16p dai hoc khoa cudi; co so vat chat phuc vu cac 16p dao tao, bdi dudng Tinh giao ....;
hoan thién co s& vat chat khu KTX - Lién Hong.

7. Cong tac dam bao chat luong: Nghiém thu giang day, chdm bai Hoc ky I1; Tiép tuc trién khai khao sét giang day cua giang vién
duéi hinh thtc truc tuyén; Xay dung ké hoach thanh tra céng tac TS va céc hoat dong dao tao khac; Ra soat cac vin ban quy dinh vé
DbBCL-TT.

8. Cong tac TCKT: Phuc vu So Tai chinh quyét toan ngan sach nam 2021; Thu hoc phi, 1& phi hoc ky II nim hoc 2021-2022 cua
sinh vién dai hoc chinh quy, dai hoc lién thdng, hoc vién cao hoc khoa cii, va thu hoc phi, I¢ phi cac khoa; thuc hién thanh toan luvong
thang 5/2022; bao co thué thu nhap ca nhan thang 5/2021 cho can b, giang vién, nhan vién trong Truong; cac khoan chi thudng xuyén
theo chirc nang nhiém vu.

9. Cong tac sinh vién: Trién khai danh gia diém rén luyén Hoc ky | (2021-2022) dén sinh vién toan truong; theo ddi, kiém tra cac
16p hoc truc tiép va truc tuyén caa sinh vién chinh quy va lién thdng Hoc ky 11, nam hoc 2021 - 2022 (tir 19/04/2022); kiém tra viéc thuc
hién an toan giao thong cua sinh vién; phoi hgp Poan Thanh nién chuan bi va to chic Pai hoi Poan TNCS HCM Truong PH Hai
Duong, nhiém ky 2022 - 2025; phdi hop véi Céng ty TNHH YA-AIM Viét Nam 1am hd so cap hoc bong cho sinh vién dai hoc chinh
quy c6 thanh tich cao trong hoc tap.

10. Cac Trung tdm hoat dong theo chtrc ning, nhiém vu, ndng cao hiéu qua céc hoat dong dich vu: TT Ké& toan Tai chinh, TT
Ngoai ngit tiép tuc tuyén sinh, dio tao cp ching chi boi dudng ngan han Ké toan co ban, Ké toan thuc té, Ké toan truong;.... TT Tin
hoc T chirc dn thi va thi chuan dau ra tin hoc cho sinh vién dai hoc chinh quy va lién théng khoa cudi cac nganh, phdi hop Vién NCPT
Bao hiém vé viéc s dung phong may tai Hai Tan (ngay 6, 16 hang thang); TT Ngoai ngir t6 chirc danh gi4 ning luc tiéng Anh theo
chuan dau ra caa CTDT trinh do dai hoc dbi vai sinh vién dai hoc chinh quy va BPHLT chinh quy khoa cudi cac nganh; TT QLKTX
Quan ly cac hoat dong trong khu vuc Ky tic x4 tai co so Lién Hong; nhin ban giao co sd vat chat nha H2, H3 sau cach ly; hoat dong cai
tao sira chita trong Nha truong, hoat dong xay dung du an Truong Pai hoc Hai Duong; don dep, cit co, tia cac canh cay trong khuén
vién Ky tlc x4; Kiém tra, don dep khu vuc bén ngoai nha an chuan bi phuc vu hoc sinh, sinh vién néi tri; Truc dién, nuéc phuc vu sinh
hoat KTX; TT VH - Thé thao - QP phdi hop don dep vé sinh khu vuc quan ly tai KTX; phdi hop t6 chirc cho CBVCLD, SV tap luyén
Céu 16ng, Bong da tham gia cac giai cia CP nganh, Bo6 GD&DPT; TT Khai nghiép phdi hop khoa chuyén mén T6 chiic Toa dam nghé
Sales, ra mat Cau lac bo Khai nghiép, 18 trao hoc béng khoa hoc tiéng Anh.



11. Cong tac Cong doan, Poan Thanh nién, Ho6i Sinh vién: CD Trién khai ké hoach “1 triéu sang kién nd luc vuot kho, sang tao -
day I0i dich bénh COVID-19” do Céng doan Gido duc t6 chic; Xay dung Ké hoach tap luyén d6i Cau 16ng chuan bj tham dy Giai Cau
16ng Cong doan nganh; Thuc hién ké hoach tham quan, hoc tap, hoi thao hé cho cong doan vién, Tét thiéu nhi 01/6 cho con em
CBVCLD; Poan TN chuén bi c4c néi dung cho Dai hoi Poan Truong; Tuyén truyén, quang ba vé Truong dé phuc vu cdng tac tuyén
sinh nam 2022 trén fanpage ctia Poan, Hoi va cac hinh thirc khéc.

* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

iy . . Thai gian ALK
n A o Nguwoi thuc hién (Trwéng/ e 2o a2 s Du kien ket
TT Noi dung cdng viéc phé don vi, CV, GV, NLD) Pon vi phoi hop bat ?r?;r/];]oan qua cong viec
1 Tuyén truyen theo ké hoach cua BTG Thanh uy Ban Tuyén gido DU TuyerI] truyenAwen Thang 6/2022
cac chi bo
Xay dyng va trien khai Ké hoach Trién khai dot sinh
hoat qhinh tri, tw twong ve ndi dung tdc pham “Mot so Cac chi bg, dang )
2 | van de ly luan va thyc tien ve chi nghia xa hoi va con Ban Tuyén gido DU Vvién va to chuc Théng 6/2022 Ké hoach
duong di 1én chu nghia xa hoi ¢ Viét Nam” cia Tong chinh tri - x& hoi
Bi thu Nguyen Phi Trong
Béo cdo So két 01 nam thuc hign Két luan 01-KL/TW,
ngay 18/5/2021 cua Bo Chinh tri khoa XII vé “Tiep tuc A s ot A
3 | thuc hign Chi thi s 05-CT/TW Vé ddy manh hoc tip va | Dan Tuyén gido DU Cac chi b
lam theo tu tudng, dao dic, phong cdch H6 Chi Minh”
4 | Tham gia cac hoi nghi bao céo vién Thanh phd, Tinh P/c S Thanh Huyén Theo KH cia BTG
5 | Kién toan tuyén truyeén vién cac chi bo Ban Tuyén gido DU Céc chi bo Bao cao
D/c Phung Viét Phuong,
Pau mdi lién hé, bao céo cong tac phong, chdng dich P/c Vii Thi Kim Nhung . . Lién tuc s
6 bénh COVID-19 cta Nha truong P/c Tran Thi Thuong Céc don vi trong thang Hoan thanh
(Phong Hanh chinh)
Tuyén truyén, thuc hién cac bién phap, phong, chén BCP phong, chéng dich : i phon
. uyén truyen, thuc hién cac bién phap, phong, chong CDb phong, chong dic Cac don vi phong, Théng 6/2022

dich bénh COVID-19 theo quy dinh hién hanh

COVID-19 Nha truong; T6

khoa, trung tam;




.. i R Thoi gian ALK
TT N@i dung cong viéc Slgo“g('r;[lh"fl’c g{(/mcg/rl;){]g/) Pon vi phoi hop bit ?é;r/] rr]loém qlag g?‘g 5%0
phong chéng dich COVID- CD Truong,
19, Bo phan Y té, DTN,
Bo6 phan Truyén théng Hoi SV, cac 16p
Website Phong Hanh chinh SV, HV
Ra soat va ban hanh vin ban di/dén trong Thang; phd | Cac d/c: Vii T. Kim Nhung Cac don vi truc
g t6 tai liéu phuc vu cong tac tuyén sinh;, Hoi thao khoa Yﬁ T.T. Trang thudc; cac HD? Thang 6/2022 Hoan thanh
hoc; Tham gia ra soat hoan thién mot s6 quy dinh, quy Do Thanh Huyén TbG CTDT, To
ché, dé an, bao cao theo yéu cau. . ; (Phong Hanh chinh) soan thao DA
Gilp viéc BGH xay dyng, tong hgp Chuong trinh
9 cf)Pg tac :l"héng toan Tnf(‘)rn,g, Li(jh cong tac 94 tuAﬁn Vil T. Kim Nhung Thang 6/2022
thang 6 cua BGH, thu ky cac cudc hop chuyén mon,
cac cudc hop khac theo yéu cau.
s 1 an aX A A , . . b/c Phung Viét Phuong Phong Quan tri; )
| Qi i e s o e 0061 g | cng v, | T
T ' ’ ' Vi T.T. Trang TT
Bién tap, dang tai cac tin, bé:li vé cac su kién, hoat /e Vi T. Kim Nhung Céc phong, khoa Théng 6/2022
11 | dong; t6t nghiép, thong béo, ké hoach, thdng tin; tuyén B/c B Thanh Huyén trung tém ’ ang Hoan thanh
truyen tuyén sinh, théng tin tuyén dung trong Thang (Phong Hanh chinh)
Thuce hién cong tac IZ tan, khanh tiét, cac cudc hop, ké Céc phana. khoa ,
12 | hoach, ky niém, ngay I&, Hoi thao KH, don tiép cac Phong Hanh chinh P gl ’ Thang 6/2022 Hoan thanh
. e trung tam
Poan khach dén lam viéc voi Nha truong; ...
13 Phéi hop chim soc cdy xanh khu vuc khudn vién va Dg/f;%nfﬂ;/;itgﬁgzgg TT QLKTX, Théang 6/2022 Hoan thanh

xung quanh khu Hanh chinh HB (PP Lién Hong)

Vi Thi Luyén

Poan TN, Hoi SV




Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN

1. Hoat dong ciia cac té chirc doan thé: Cong doan Truong, Poan Thanh nién, Hi Sinh vién

Ngwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 | Thuc hién céc ké hoach ciia CDN BCH CD Céc té CD Theo KH cua
Cb Nganh
Trién khai ké hoach “1 triéu sang kién nd luc v
2 | vuot khé, sang tao - day Iui dich bénh covid” BCH Cb Cacto Cb
do Cdng doan Giao duc t6 chic
3 Th}l’C f]le_:n cac hoat dong tinh nghia do cac cap BCH CD Cictd CP Thuong xuyén
phat dong
Xay dyng Ké hoach tap luyén doi Cau 16ng chuan s oz .
4 bi tham du Giai Cau 16ng Cong doan nganh Pho Chi tich Cacto Cb Thang 6
5 | Ihuc hién ke hoach hoc tap tham quan, hoi BCH CP Céc t6 CP 3-5/6/22
thao he cho cong doan vién
Tiép tuc on dinh chinh tri, tu twéng cho doan ‘ - Hoi SV ,
6 vién thanh nién BCH Doan - Phong CTSV Thang 6/ 2021
Chi dao Poan vién tap luyén, biéu dién cac - Hoi SV
7 | chuong trinh van nghé cho Toa Pam, Hoi Thao BCH boan - CLB Ky nang | Thang 5-6/2022
Khoa hoc, Pai hoi BDoan va Su kién
8 Chi dao cap nhét thong tin doan vién trén phan Ph6 BT Trudc ngay
meém Quan ly doan vién 30/5/2022
- Hoi SV
Chuan bi cac To chac DPai hoi Poan Truong . - Phong CTSV Trong thang
9 | nhiem ky 2022-2024 BCH Boan - Céc phong 6/2022

chirc nang




10 I]_;111{31m gia dai hoi Poan khoi cac truong CD, BTV Dodn Thang 6/2022
11 T'|f:p tqc tuyAen }ruygn cugc thi Thu linh sinh HSV Thang 6/2022
vién toan quoc lan thi IV
Thuc hién cac nhiém vu va chuong trinh theo ,
121 hoach ctua Nha trudong va Hoi Sinh vién tinh HSV Thang 6/2022

2. Cong tac sinh vién, hoc vién

Nguwoi thuc hién

Thai gian bit

TT Noi dung céng viéc (Trwéng/ phé don vi, ﬁ?’_ﬂhvl dau/ hoan Dy kJ en k?:[ qud
CV, GV, NLD) photnep thanh cong viee
Phéi hop véi cong ty TNHH YA-AIM Viét y . A s A
1 | Nam 1am hd so cip hoc bong cho sinh vién Pl?a amngNgzicl\g%h Kr::?]?icnhhuigre: Ir(?p?n’ ch:ieaoc)é%(iau Hoan thanh
dai hoc CQ thanh tich cao trong hoc tap : ; ; y
2 | Lam céc loai giay x4c nhan sinh vién Pham Ngoc Anh Cha nhiém 16p ca thanAg kh} co Hoan thanh
SV yéu cau
z o o A gk A bang Tra My; . \
o | o o o gl SN S| rn ooy | CEPEO % cang | o vann
: Pham Ngoc Anh
Thuong xuyén nam bat cac thdng tin cia céc Ping Tra My:
4 |16 ty quan Covid sinh vién vé tinh hinh suc X N A T Chu nhiém lop Ca thang Hoan thanh
khoe cua sinh vién toan truon Tran Viet Ding
g
c Trién khai danh gia diém rén luyén hoc ky | bing Tra My; Céc khoa chuyén mén, Hoan thanh
(2021-2022) dén sinh vién toan truong Pham Ngoc Anh; Chu nhiém lop
¢ | Dy thao mot s6 ké hoach, béo cao lién quan bang Tra My; Céc don vi, phong, Hoan thanh
den cong tac §inh vién ’ Tran Viét Dling; khoa, trung tdm
Theo d6i, kiém tra cac I6p hoc truc tiép va . . ) . . .
tryc tuyén caa sinh vién chinh quy va lién Dfmg Ira I\fly, Phong Bio ta? bHva Theo lich cua N
" | thong hoc ky I, nam hoc 2021 - 2022 (|  Jran VietDing; SDH, Phong Nha truong Hoan thanh
; ’ ; Pham Ngoc Anh KDBCL&TT

19/4/2022)




Ngwoi thuc hién

Thai gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, ?g}"hﬁ diu/ hoan Dy (l:g:]n tféthua
CV, GV, NLD) phothep thanh g Vvie
Phéi hop Poan Thanh nién chuan bi va t6 bang Tra My;
8 | chic DBai hgi Boan TNCS HCM Truong BH Tran Viét Diing Poan Thanh nién Hoan thanh
Hai Duong, nhiém ky 2022 - 2025
Tham quan, hoc tap nim 2022 theo ké hoach bang Tré My Theo lich cua NI
9 | cia Nha truong ' Tran Viét Diing; NRA trusn Hoan thanh
U g Pham Ngoc Anh 9
Du thao quyét dinh va danh sach xda tén sinh 9 5 ) .
10 | vién khoa cii khong con nhu cau hoc tiép khoi bang Tra My; Phong DTDAH &,SDH’ Hoan thanh
, . Pham Ngoc Anh Chu nhiém lép
danh sach lop
11 | Téng hop béo cao chu nhiém 16p hang théng Tran Viét Diing Chu nhiém 16p Cudi thang Hoan thanh
e LA bang Tra My; 2 s N
12 | Quan ly sinh vién Lao Pham Ngoc Anh Ca thang Hoan thanh
I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Nguwoi thuc hién e Z S .
TT N@i dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop dz{;ﬁ:ggﬁqﬁ;ﬁh Dy é(élf]n \ljgcqua
CV, GV, NLP) gvie
Du thao va trinh céc loai van ban lién quan dén NGuVEn Manh Tuan Cac don vi
1 | cong tac t6 chirc can bo, cong tac quy hoach guy : phong/khoa/ Thuong xuyén Hoan thanh
doi ngli can bo quan ly trung tam
Tiép tuc thuc hién bao tang, giam bao hiém, Nauvan Manh Tuan Cac don vi
2 | céc ché do, chinh séch cho vién chiic, lao dong guyen M phang/khoa/ Thuong xuyén Hoan thanh
A thai oz ~ A , Nguyen .T.Thg Thuong N
vé thai san, dudng suc, 6m dau, huu tri trung tam
R e Nguyén Manh Tuan Céc don vi
3 Q,uanﬂly .\fa hOE?.ﬂ thién hO‘ 50 Ca‘n bd vién chc cua Tiéu Thi Thu Thuy phong/khoa/ Thudng xuyén Hoan thanh
can bo vién chuc trong toan truong . s A A
Vi Thi Xuan trung tam




Nguwoi thuc hién

Thoi gian bat

Du kién két qua

TT Ndi dung cong viéc (Truéng/ phé don vi, | Pon vi phdi hop | .» s o
CV, GV, NLD) dau/ hoan thanh cong viéc
- Hoan thién cac Bao céo vé cdng tac to chic x \
A 3 . iR oy X an Nguyen Manh Tuan , )
. nhf';ln su, tién lu(zng, bﬁO ,hlem va cac che do Tiéu Thi Thu Thiy CE‘IC don vi ‘ A ‘ \
chinh sach theo cap quan ly; x phong/khoa/ Thuong xuyén Hoan thanh
\ L . . o , Nguyén .T.Thg Thuong A
- Lam bao cdo thang, chuong trinh cong tac Vil Thi XUan trung tam
thang cua Phong. . i
- Ra soat cac hop dong lam vi¢c, hop dong lao N
dong dé bdo cdo Bo Gido duc va DPao tao, Nguyen Manh Tuan Cac don vi
5 | UBND Tinh; . ) Nguyén .T.Thg Thuong phong/khoa/ Thang 6/2022 Hoan thanh
- Hoan thi¢n thu tuc, ho so CBVC cham dut Vi Thi Xuan trung tam
hop dong lam viéc. _
Nguyen Manh Tuan Céc don vi
6 | Tham gia to chuc hoi thao khoa hoc cap quic gia Tieu Thi Thu Thay phong/khoa/ Théng 6/2022 Hoan thanh
Nguyén .T.Thg Thuong trung tam
Vii Thi Xuan g
A s ] Nguyén Manh Tuan . .
Dl_l’A’ kien Ilgn ,ket Vo I:|Qc \//lenAHaA}nh ctnnh Tiéu Thi Thu Thiy Cac don vi , o
7 | Quoc gia mo 16p boi dudng can bo cap trudng, x phong/khoa/ Thang 6/2022 Hoan thanh
. : 5 Nguyen .T.Thg Thuong A
pho don vi, doan thé, nguon quy hoach Vﬁ.T}.li XUAN trung tdm
- Hoan thién cac Bao céo veé cong tac to chic, '
nhéan su, tién luong, bao hiém va cac cheé do x A
S oy L2 . : Nguyén Manh Tuan , :
chinh sach theo cap quan 1y duoc giao; > - , Cac don vi
8 | - Thyc hién béo cdo noi dung d¢ lanh dao Nha | | T1&U THTRU TAUY ohong/khoa/ Théang 6/2022 Hoan thanh
truong lam viéc vai UBND Tinh; g yVﬁ.Tl'qi Xguén & trung tdm
- Lam bao céo thang, chuong trinh cong tac :
thang cua Phong.
5 e A A . ; Cac don vi X .
9 Lam viéc voi boan Thanh tra vé cong tac Quoc Nguyn Manh Tuan phong/khoa/ Thang 6/2022 Hoan thanh
phong An ninh. A
trung tdm
Hoan thién hd so can bo vién chic cua can bo NgAuyén Manh Tuan Céc don vi . N
10 o L \ . i Tiéu Thi Thu Thuay phong/khoa/ Thang 6/2022 Hoan thanh
Vvién chuc trong toan truong s A N
Vi Thi Xuan trung tam




Ngudi thyc hign , Thei gianbit |  Dur kién két qua
TT N§i dung cong viéc (Truéng/ phé don vi, | Don vi phdi hep | 4+ hc?an tanh o Viécq
CV, GV, NLD) gvie
” ] e N A A . Nguyén Manh Tuan Cac don vi
11 | fiep e K op dong lam vice khong xie dinh |- ngyyen 1.The Thuong | phong/khoa/ | Thang 6/2022 Hoan thanh
e glang an nop dong Vii Thi Xuén trung tam
X x A Cac don vi
Ra soat danh sach xét nang luong va phu cap Nguyen Manh Tuan . : . X X
12| tham nién Dot 1 nam 2022 Tiéu Thi Thu Thiy p?&%‘gﬁf’ Thang 6/2022 Hoan thanh
Tham gia hoan thién P& 4n m& nganh dao tao Nauv&n Manh Tudn Céac don vi
13 | nganh Marketing, kinh t¢ dau tu va cong nghé k¥ g \}lﬁ Thi Xuan phong/khoa/ Théang 6/2022 Hoan thanh
thuat dién tir - vien thdng thudc trinh d6 Pai hoc : trung tam
- Tong hop, ra soat béo céo cong tac thang
6/2022 va ké hoach thang 7/2022 cua cac don x A Cac don vi .
14 | vj truc thudc béo cao Hoi dong; NNuguglenTl\ﬁnhTEfr?n phong/khoa/ Tulé(/);%%gZZZ i Hoan thanh
- Tap hop danh gia thu nhap tang thém thang guyen .1.1he & trung tdm
06/2022 cua cac don vi.
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Pao tao dai hoc chinh quy, sau dai hoc
Ngudi thuc hign . Thei gian bat .y
: N Pon vi Du kien ket
TT n A n (Truwéng/ phé don vi, O dau/ NN o
N@i dung cong viéc CV, GV, NLD) phoi hop hoan thanh qua cong viéc
N TS. Nguyén Phuong Ngoc, Cac don vi thudc Thuc hién
11 | Congtictham muu Phong DT PH&SDH Truong thudng Xuyén
1 Ra soat, hoan thi¢n h¢ thong van ban lién quan Thuc hién
den to chirc dao tao thuong xuyén ‘
. \ Khoa/Phong chirc 82022 | i Ban bk
2 | Rasoat, cap nhat Chuong trinh dao tao Nguyen Phuong Ngoc nang lién quan va cé T6/2022 CTPT va va
nhan dugc phan cong o va van
. i i ban lién quan
1.2 | Cbng t4c tuyen sinh Phong BT PH&SDH TTHTDT &TS Theo ké hoach
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Ngwoi thuc hién

Thoi gian bat

A . . Pon vi ;- Duw kién két
T Noi dung cbng viéc (Trgg’,?%sf‘;g(g; vh phdi ho*p hoa?latwénh gua cong viéc

1 Hoan thi¢n van ban lién quan dén cong tac
tuyén sinh nim 2022

5 Tiep tuc tricn khai tuyén truyen, quang ba
tuyén sinh nam 2022 )

. LA B6 phan K¢ hoach - Céac Khoa/Phon Cong viéc

1.3 | Cong tac ke hoach Ph(‘)rF;g DT PH&SPH lién quan ’ thuc‘rng Xuyén

1 | Thuc hién céac ké hoach da ban hanh KH hoc
Thuc hién ké hoach bao vé khéa luan tot KH hoc
nghiép K8; j
Thuc hién ké hoach bao vé dé cuong luan vin KH hoc
thac si cac 16p M6.KT1 va M3.QLKT1; -
Thuc hién ké hoach bao vé luan van thac si Dot A
2n3m2022; L - KH thyc tap
T6 chuc, kiém tra viéc giang day/hoc tap cac
16p Pai hoc HK II nam hoc 2021-2022 (chinh KH hoc
khéa va hoc lai);
Giang day/hoc tap cac 16p Cao hoc HK II nam
hoc 2021-2022; trién khai ké hoach thi két thic KH hoc
hoc phan Dot 3, hoc ky Il cac I6p Cao hoc nam :
hoc 2021-2022;
Cap nhat dir ligu bdo cao xac dinh chi tiéu
tuyen sinh dai hoc, cao hoc niam 2022 nén phan KH hoc
mém cua Bo Gido duc va Pao tao;

2 | Xay dung cac ké hoach thyc hién trong thang 7
Xay dyng lich thi tuyen sinh nam 2022, tlep tuc
trién khai tuyén truyén, quang ba tuyén sinh KHTS
nam 2022;
Ké hoach khao sat, kiém tra viéc thuc hién KH hoc
cong tac dao tao cua GV, SV, hoc vién -
Ké& hoach cong nhan tét nghiép va cap bing KH xét

thac si hoc vién Cao hoc Dot 1 nam 2022;
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Ngwoi thuc hién

Thoi gian bat

. : Pon vi Duw kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
’ 7 Noi dunq cong viéc CV, GV, NLD) phoi hop hoan thanh gua cong viéc
Cham thi, tong hop diém thi hoc ky Il cac lop KH hoc
Cao hoc nam hoc 2021-2022 ©
Xay dung ké hoach cip bang TN cho SV Dai KH xét
hoc dot 1.2022
14 | Cona tac quan Iv didm B6 phan Giao vu - Céac Khoa/ Phong Thuc hién
' gtacq y Phong BT bH&SDH lién quan thuong xuyén
A Tong hop diém thi két thic hoc phan, hoc ky | ~Theo K&t qua thi
céc op Pai hoc nam hoc 2021 -2022; K& hoach thi a
Tong hop diém thi két thic hoc phan, hoc ky I, Theo ’
2 | botl, 2 hoc ky I, c&c 16p Cao hoc nam hoc K& hoach thi Két qua thi
2021 -2022; cnoe
3 | C vAn hoc tap cho SV/HV Cong viée Thong bao t1
thuong xuyén nguoi hoc
Thuc hién céng tac: cap nhat, quan 1y diém hoc 2 .
4 phén, diém toan khoa cua cac 1op Pai hoc, CH Theo Ke hoach Cac DS
15 Cong tac quan ly, kiém tra qua trinh hec P. Dio tao DH&SDH Céac Khoa/ Phong Cong viéc dAQnUéni!gr/]h%at
™~ | tap, giang day caa cac lép SV/HV theo TKB - a0 tao lién quan thuong xuyén © ghgcatégp a,
Quan ly qua trinh hoc tap caa SV/HV hoc ky 2, Cong viéc -
1| nam hoc 2021-2022; thuong xuyen | Quan Iy HT
Quan ly qué trinh giang day hoc ky 2, nam hoc Cong viéc e
2| 2021-2022. thuong xuyen | Quan Iy HT
Cong tac quan li vian bang, chéng chi, | o~ . . ., . s . A Cong viéc
chuyén nganh, chuyén truwong, bao lwu két BO phan quan 1y vén bang Cac Khoa/Phong thuong xuyén,
. Ny chting chi lién quan A oA
16 LQua hoc tap theo yéu cau

Tham dinh/cap ban sao, tra van bang, chung
chi, bang diém theo don/cong van cua nguoi
hoc/co quan/don vi/doanh nghiép

Theo yéu cau

Van ban phuc
dap theo yéu cau
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Ngwoi thuc hién

Thoi gian bat

. : Pon vi Du kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
Noi dung cbng viéc CV, GV, NLD) phoi hop hoan thanh gua cong viéc
A . z \ x \ . . TR Codng viéc
17 Cong;tac cqhuyenpganh, chuyen trwong, bao Phong PTDH&SDH Céac Khoa/Phong lién thudng Xuyen,
Iwu ket qua hoc tap guan At A
theo yéu cau
Thyc hién chuyén nganh, chuyén truong, bao A .
luu két qua hoc tap theo don cua nguoi hoc Theo yéu cau Cac Qb
18 Coéng tac bao cao cac By Gido duc dao tao,
' S& GD&DT, Ban, Nganh lién quan
Béo cdo B6 GD&DT, S¢ GD&DPT, Ban, Nganh A LA 1ia n - Vin ban bao céao
lién quan theo CV dén B phan lién quan Theo cong van theo cong van
1.9 | Céc khoa chuyén mon
Quan ly, t6 chic phan cdng nhiém vu, don déc
thuc hién va danh gia chat lugng cong tac ting \ .
1 thanh vién caa khoa. T6 chic hop chuyén moén Truong/ Phy trach khoa
dinh ky 7 i
Giang day theo Thoi khoa biéu Dot 2 Hoc ky 11 Giang vién - Phong Pao tao Theo Ké hoach | Thuc hién
2 | nam hoc 2021-2022; hoan thi¢n diém Dot 1 g PH&SPH Phong Pao tao nghiém tuc theo
HKII theo ké hoach i i -P.DBCL&TT, CTSV | bPH&SPH dang ké hoach
Nop dé tai NCKH cap Khoa; cap co so nim . . . A
3 | hoc 2021-2022. Nhom tac gia, GV dang ky | Phong KH &CN-TT | Theo Ké hoach Nghiém tic
Hoc tap bdi dudng nang cao trinh do chuyén
4 mon, nghi¢p vy; Thuc hi¢n nhigm vu KH &
CN theo Ké hoach cua Nha truong; Tham gia
viet bai dang Tap th, Website, Hoi thao KH i
Tuyeén truyen, tuyén sinh ndm 2022 doi voi tat Trung tdm ) Ho so CH, BH,
6 | ca cac nganh hoc, bac hoc; cac I6p dao tao, boi CBQL, GV HTDT&TS, TT KT Theo Ké hoach chtng chi
dudng ngan han. TC, Tin hoc ngan han
Thuc hién tét cac quy dinh vé phong, chdng . N Nghiém tc,
7 dich bénh COVID-19 Toan the CBGV Theo théng bao an toan
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Ngwoi thuc hién

Thoi gian bat

. . Pon vi D kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
Noi dung cbng viéc ’ CV, GV, NLD) phoi hop hoan thanh gua cong viéc
Thuc hién cong tac cha nhiém 16p: dén doc Phong BT PH&SDH, , Hoan thanh
8 |sinh vién tich cuc tham gia c&c hoat dong CNL Phong BPBCL-TT, Theo Ké hoach nahiém tic
Poan, Hoi. Phong CTSV g
e At el N A A A Loz Phong Pao tao PH &
Tiep tuc Hoi thao chuyén mon ¢ B6 mon Ke toan . o
NV ., LAz ' Truéng BM, SPH, Phong BBCL - £
9 | Tai chinh; Ty danh gia CTDT nganh K¢ toan GV Khoa KT - TC TT, cac phong c6 Theo ké hoach
lién quan
T6 chirc danh gia khoa luan TN ddi véi sinh N Lép SV khoa 8, £ Két qua
10 vién dai hoc khéa 8 Thanh vién HD theo QD GVCN. GVHD Theo ké hoach dénh gi
T4 chirc hoi thao ra soat dé cuong, bai giang, Cic t bs mén Giang vién duoc
Slide cAp khoa theo nganh thugc khoa onor an co 7 4 ha A AN xét. 6D v
11 ap g 0 Khoa Kinh té - OT phan cong Thir 4 hang tuan | Nhan xét, gép y
12 T chuc toa dam nghé Sales, ra mat Cau lac bo Khoa KTQT TT Khai nghiép, 28/5/2002 15 ngay tai
Khai nghiép Khéach moi DN GDPbTT
T6 chic cho sinh vién K8.NNA nganh Ngon | C:él(l:DTilfnphui'Er:fih c Phong Pao tao ’
13 | ngir Anh bao vé khoa luan TN; t6 chuc Hoi thngc‘ér?g uo PH&SPH Theo Ké hoach Nghiém tlc
thao chuyén mon. (Khoa Ngoai ngi)
- T6 chuc cho SV bao vé KLTN/DATN, Dot 1
nam 2022.
- Tiep tuc thuc hién Ké hoach hudng qﬁn sin’h PTK, Phu trach TBM, Phong DPao tao ’
14 | vién viet bao cao thuc tap va lam do an tot GV PH&SDPH, Theo Ké hoach
nghiép dot 2 nam 2022; Cham béo céo thyc tap Khoa K¥ thuat va CN Phong KHCN-TT

cho sinh vién di giao dé tai DPA/KLTN trong
dot 2 nam 2022.




2. Pao tao ngan han, cip chirng chi
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Nguoi thuc hién Pon vi bhéi Thai gian bt o
TT Noi dung cdng viéc (Truwéng/ pho don ho b dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) oP thanh
P 5 bR At A , - Giang vién,

Tuyeén sinh va to chirc thi cap chung chi Ung dung A i CB, GV, NV

L | ONTT co ban nhan vien toan Truong
(TT Tin hoc)

To chue 6n thi va thi chuan dau ra tin hoc cho sinh vién Giang vién, Phong Bam bao | Tu ngay 10/6

2 | dai hoc chinh quy va lién théng khoa cudi cac nganh. nhan vién CL, céc khoa den hét ngay
(TT Tin hoc) chuyén mon. 30/6

3 Giang day Iop Ké toan can ban K11, Ké toan cin Giangvien TT

ban K12, Ké toan thué K3 TT Ké toan - TC
4 | M& 16p méi Ké toan truong Doanh nghiép 8 (]?I./.F Eléatrgal'hl_l/f\cg
5 Phan cong giang vién ra dé thi, coi thi, cham thi D/c Pham Thi An

l6p K& toan ban K11 (TT Ké toan - TC)

Ro g =1 Giang vien TT

6 | To chuc thi két thic 16p Ké toan can ban K11 (TT K& toan -TC)
v Lap ho so quyet toan cac lop Keé toan can ban Db/c Pham Thi An

khoa 9, khoa 10 va Iop Ké toan thué khoa 2 (TT Ké toan - TC)

Tiep tuc tuyen sinh cac 16p ngan han: Ké toan co A
8 | ban, Ké toan thué, Ké toan truong HCSN, Ké toan (qujaé]g tvol grr]] -'I-I'-EZ) %3 e‘l’ncir\llr’(‘ymlv trlarzentﬁlgcn

tredng Doanh nghiép g g g
9 Tiep tuc phat chung nhan, chung chi cho hoc vién | B/c Tran.T. D. Loan Lién tuc

cac lop da dao tao xong (TT Ké todn - TC) trong thang

3. Cong tac kiém dinh chat lweng, thanh tra - phap ché, dam bao chit lwong va khao thi
Ngudi thuc hién Thai gian bit
TT N@i dung cong viéc (Truéng/ phé don | Pon vi phdi hop | dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLD) thanh

1 To chirc kiém tra, giam sat thuc hién qui trinh Phong PBCL-TT Thudng xuyén Kip thoi khac phuc cac

Ién 16p

Vi pham
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Ngwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truéng/ phé don | Pon vi phdihep | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
2 | Pon dbc cham thi, vao diém cac hoc phan Phong PBCL-TT Céc khoa
3 | Nghiém thu giang day, cham bai Hoc ky II Céc khoa Thuong xuyén
4 | Ra soat cac van ban quy dinh vé PBCL, TT D/c T6 Vian Song
Tiép tuc trién khai khao sat giang day cua giang e
S | yien dudi hinh thirc truc tuyén Theo QB GVCN Cac16p sv
6 | Hoan thién cac bao céo theo yéu cau b/c T6 Van Song Cac don vi
Xay dyng ké hoach thanh tra cong tac TS va céac . )
7 hoat ddng dao tao khc Phong BBCL-TT Theo KH
Thuc hién nghién ctru céc cong trinh C A s
8 khoa hoc Cén bo phong
V. CONG TAC TUYEN SINH, HQOP TAC PAO TAO
Ngwoi thuc hién Bon vi Thoi gian bit o
TT N@i dung cong viéc (Trwéng/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) phothep thanh
1 Phat hanh, thu nhan ho so va giai quyet cac Trung tam Hop tac , N .
vén d& lién quan dén tuyén sinh nam 2022. dao tao & Tuyén sinh Thang 6/2022 Ho so tuyén sinh
Xay dung huéng dan mai vé tuyén sinh theo R . ‘
2 | Quy ché tuyén sinh cia Bo GD&DT (dy kién d;‘gg gmruH x ;?ﬁh Phong BT 1 g 6/2022 Bén huéng din
ban hanh cuoi thang 5). : y DH&SDT
Ting cudng cac hoat dong tuyén truyén, e e
3 quang ba thong tin tuyén sinh cua tat ca cac Trung tam Hop tac , C;Zr?alvfggﬁtqeuiggeg%[(en
bac dao tao trong Nha truong: online, qua dién | dao tao & Tuyeén sinh Thang 6/2022 ang ' '
: Lz fanpage, zalo ...
thoal, truc tiep ...
Phéi hop t6 chirc hoat dong tuyén truyén tuyén . . Poan TN, L
4 | sinh trong can b, giang vién, sinh vién, hoc d;lr(:lgg gw_r:ﬁ ;?gh Phong CTSC, Théng 6/2022 Céac bai quang ba tuyén sinh
vién va cuu sinh vién, hoc vién Nha truong. : y GVCN I6p cua GV, SV
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Ngwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truéng/ phé don vi, ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
CV, GV, NLD) phothep thanh
Tiép tuc phdi hop véi Dai hoc Bach Khoa va
5 Cong ty Hoa Phat trién khai cac hoat dong cia |  Trung tdm Hop tac ) Phéi hop theo dai,
l6p Pai hoc van bang 2 vira lam vua hoc | dao tao & Tuyén sinh Thang 6/2022 quan 1y 16p
nganh Ky thuat vat liéu.
6 Phéi hop véi to chirc Good People tiép tuc | Trung tdm Hop tac , Phéi hop theo dai,
trién khai Du 4n "Lép hoc Tha vi Viét Nam" dao tao & Tuyén sinh Thang 6/2022 quan 1§ 16p
Tim kiém co hoi hop tac lién két véi cac co 8O Céc bai diine quang ba tré
i40 duc, cac to chuc, dia phuong, cac dditdc |  Trung tam Hop tac . g quang ba trén
! I%héc dé mé rong hoat d@%g dégig ngoai, ting | dao tag &Tuyéﬁ sinh Thang 6/2022 man% website, fislcebook,
cuong quan hé hop tac. anpage, zalo ...
VI. CONG TAC NCKH VA XUAT BAN TAP CHI
Nguwoi thuc hién Thai gian bit A
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phéi hop dau/ hoan Dy kJen k?:[ qud
vi, CV, GV, NLD) thanh cong viee
Vi Thuy Trang BGH; céc thanh
1 | Thu bao céo nhiém vu khoa hoc cép khoa Nguyén T. vién HD, chu Théng 6/2022
Thiy Hanh nhiém dé tai
BGH,
2 | Du thao Hoi dong danh gia nhiém vu khoa hoc cap khoa Vii Thuy Trang truong/phu trach | Thang 6/2022
cac khoa
Nghién ctru Thong tu 35/2021/TT-BGDDT, xay dung ~ g
Quy dinh vé viéc bién soan, lra chon, tham dinh, duyét Vi Thuy Trang .
3 L7, S o , \ Nguyen T. Théng 6/2022
va st dung giao trinh, tai liéu giang day cta Truong Tha
. e ay Hanh
DPai hoc Hai Duong
Tiép nhan bai viét giri dang tap chi va thuc hién quy Nauvan T Nguoi chiu trach
trinh ding bai tap chi sé 2/2022 (giri phan bién, gui guyen 1. nhiém XB, cac .
4 \ \ Y e n NN 2 Thuy Hanh AT .. | Thang 6/2022
chinh stra theo yéu cau phan bién, chon bai, 1én khudn, R tac gia va nguoi
Vi Thuy Trang

phdi hop véi cong ty In xuat ban tap chi...)

PB, CT In HD
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Nguwai thuc hién

Thai gian bat

D kién két qua

TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdihep | diu/ hoan obna viac
vi, CV, GV, NLD) thanh g Vvie
Chuan bi va phoi hop t6 chic hoi thao quoc gia: Théng 6/2022
- Dy kién bai dang ky yeu bién tap ky yeu i
- Chuan bi cac van ban ¢ lién quan; Vii Thuy Trang Céc t6 churc, ca
5 | - Phdi hop véi Cong ty In Hai Duong in ky yeu ) Nguyen T. Thay nhén trong va
- Phéi hop véi Phong Hanh chinh guri thu moi dén cac Hanh ngoai trueong
nha khoa hoc;
- Thu ky Hoi thao. ,
Khoa Kinh té -
Tham gia soan thao Dé an mM& nganh dao tao dai hoc Qlu(%ntﬁlrli’ér\?; a
6 | cac nganh Marketlng, Kinh té dau tu va Cong nghé Ky Vi Thuy Trang Cén}é ngﬁé chC Théng 6/2022
thuat Bién t vien thong; thanh vien T4
soan thao
Hoan thi¢n ho so nghiém thu gido trinh “Phap luat
x Phong Tai chinh
kinh t&”, huong dan 1am hé so nghiém thu gido trinh < s i ,
! “Toan cao cap 27, sach chuyén khao “Ly thuyét va Vi Thuy Trang Klejlt:r?rsl 0220m Thang 6/2022
thiét ké anten mang vi dai mach in hai mat” :
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé vat chat va thiét bj
Ngudi thuc hién Bon viohsi | THeidian bat
TT Ni dung cng viéc (Truémg/ phé don vi, A P du/hoan | Du kién két qua cong viéc
CV, GV, NLD) op thanh
Chuan bi co s¢ vat chat phuc vy céc I6p dao tao, . s
1 boi dudng Tinh giao Phong Quan tri
Chuan bi co s& vat chat, vé sinh don dep dia . e
2| diém Hai Tan phuc vu HTKH: Phong Quan tri
Chuan bi co s¢ vat chat phyc vu thi chuan dau ra Phong Bao tao
3 | tiéng Anh, hoi dong bao vé tét nghiép cac 16p Phong Quan tri dai hoc & Sau 26-30/6
dai hoc khoa Cuoi dai hoc
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Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don vi, Bdnh‘g phoi dau/ hoan | Duw kién két qua cong viéc
CV, GV, NLD) op thanh
Phoi hop TT Quan ly KTX hoan thién co s¢ vat A . TT Quan ly ]
4 | chit khu KTX - Lién Hong Phong Quan tri KTX 26-30/6
Phéi hop cac don vi phong, khoa, trung tam, bo Céc don vi
5 | phan bdo v¢ trong viéc quan ly tai san, trang Phong Quan tri phong, khoa, | Thuong xuyén
thiét bi. trung tam
Phéi hop trung tdm Tin hoc dé xuét phuong én Trung tam
6 | sua chira may vi tinh, hé thong mang cho cac Phong Quan tri Ti g Thuong xuyén
. L in hoc
phong, khoa chirc nang;
Phéi hop phong Cong tac sinh vién trong viéc \ e Phong Cong téc . A
! quan ly cac em SV Lao ¢ noi trd Phong Quan tri sinh vién Thuong xuyen
Duy tri tot cac cdng viéc thuong Xxuyén cua
phong: van hanh nha mdy nudc sach, thay the va \ N . A
8 sta chtra nhéﬁ, vé sinh moi truong cham séc bon Phong Quan tri Thudng xuyen
hoa tai dia diém Hai Tan.
Duy tri nhap dit liéu tai san vao so theo di cong |  B/c Nguyén Ba Viét Cac bV lién . A
9 | cuva TS cb dinh. P/c Dinh T Mai Huong quan Thugong xuyen
10. Tai chinh - K& ton
Ngwoi thuc hién . N 2, ax Y SR
n A o 3 PR Pon vi Thoi gian bat dau/ Du kien ket qua
TT Noi dung cong viéc (Truwémng/ phé don vi, O \ . C A o
CV, GV, NLD) phoi hop hoan thanh cdng viéc
Y exi e Ay et A Nguyén Thi Huong
1 Egglcz\(;gfo Tal chinh quyet toan ngan sach Trinh Thi Thanh Loan Thang 6/2022 Hoan thanh
Do Thi Tuyet
" ] o ] Nguyén Thi Huong
2 géezpz tuc thu hoc phi hoc ky IT nam hoc 2021 Trinh Thi Thanh Loan Hoan thanh
Do Thi Tuyet
Nguyen Thi Huong Céc don vi
3 | Thyc hién chi thuong xuyén Trinh Thi Thanh Loan lién quan Théng 6/2022 Hoan thanh

Db Thi Tuyét
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Ngwoi thuc hién . N 2, a2 k)X .
A A n A PPN Pon vi Thoi gian bat dau/ Du kiéen ket qua
TT Noi dung cbng viéc (Truwéng/ phé don vi, O A \ N o
CV, GV, NLD) phoi hop hoan thanh cong viéc
iy R e oun i Nguyén Thi Huong
4 | Bao cao thué thu nhap ca nhan cho can bo, D6 Thi Tuyét Thang 6/2022 Hoan thanh
giang vien, nhan vién Trinh Thi Thanh Loan
’ Nguyén Thi Huong
5 | Tiép tuc thu hoc phi cac lop, céc khoa Do Thi Tuyét Théng 6/2022 Hoan thanh
Trinh Thi Thanh Loan
Thuc hién thanh toan luong thang 5 va cac Nguyen Thi Huong . N
6 Kkhoan chi thusnd XUVan Trinh Thi Thanh Loan Théng 6/2022 Hoan thanh
an ch g xuy B3 Thi Tuyét
VIII. CAC HOAT PONG KHAC
1. Thuw vién
Nguwoi thuc hién Thai gian bit e
. R . .. \ . Du kien ket qua
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan ) .
cbng viéc
vi, CV, GV, NLD) thanh gvis
Thuc hién cong tac thu vién:
- T6 chuc quan 1y, huéng dan ban doc tim kiém, khai o Phong Pao tao
AR o . N ) Pham Thi Théu
thac va st dung tai liéu hiéu qua nguon tai liéu co . DPH&SPH, cac
) (Phong KH &CN- )
1 | trong thu vién; ™ khoa, GVCN, Théng 6/2022
- Chu dong sap xép, don dep va xtr ly tai liéu dé phuc cac 16p cao hoc,
vu ban doc hoc tap, nghién ciru khoa hoc; dai hoc
- Luu trir cac tai liéu. ..
9 Thuc hién tu danh gia chuong trinh dao tao, nhiing

tidu chi lién quan dén Thu vién
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Nguwoi thuc hién
(Trwémg/ phé don

Thoi gian bat

Du kién két

TT Ndi dung cong viéc .. ey Pon vi phdi hep dau/ hoan qua cong
vi; chuyén vién; . it
" e thanh viéc
giang vién; LD) j
| | Truc cap cau té, phat thude diéu tri mot s6 bénh thong T6 Bao vé, T6 phong
thuong cho CBVCLD va nguoi hoc A . . chong dich COVID-19
Tran Thi Thuong, . ez i A
. . . : Vii Thi Luyén - | (@102 diadiém Hai Tan, , Hoan thanh
Thyc hién nghiém cac bién phap phong, chong dich B phén Y té - Lién Hong; T6 phong, Théng 6/2022
2 | COVID-19 doi veoi toan the CBVCLD va nguoi hoc Phdng Hanh chinh chong COVID-19 tai cac
dén Truong phu hop vai tinh hinh maéi 16p sinh vién; CBVCLD
va nguoi hoc
Lam thanh ly hop dong kham SK Sinh vién, nhan két | Tran Thi Thuong- | Ban BVCSSKCB tinh, | Théang 6/2022
3 | qua khdam tir bénh vién, phdi hop véi phong CTSV, Bo phan Y té, Phong CTSV, CNL va
can bo chu nhiém Iop théng bao két qua kham téi SV. Phong Hanh chinh cac lop SV K10, K11
3. Hoat dong dich vu, phuc vu, hé trg dao tao cia cac Trung tam
Ngwoi thuc hién Bon vi Thoi gian bit o
TT Noi dung cong viéc (Trwéong/ phé don phéi ho:p dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) : thanh
- U b R . < - Phong Pao | Theo K& hoach | Thyc hién nghiém tuc theo
1 S;inzgogiyztg;g : E;Z:] lf[ﬂ?eanb(;leeungEftz 1Hf|(r:<l|<|y tgegalig Gidng vien tao DH&SDH | Phong Bao tao diing ke hoach
héach ' i . - PBBCL&TT, | bPH&SPH
' CTSV
Nop dé tai NCKH cap Khoa; cap co s& nim hoc | Nhom tac gia, GV Phong KH £ N
2 2021-2022. ding ky &CN-TT Theo Ké hoach Nghiém tuc
Tuyén truyén, quang ba tuyén sinh chinh quy nim
3 | 2022, céc lop bdi dudng ngan han; tu van tuyén sinh
qua dién thoai/zalo/massenger/email; viet bai dang
Tap chi, Website, Hoi thao
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
- Bao tri, bao dudng cac phong may phuc vu giang e wiA 2
day thuc hanh va to chuc thi cap Chang chi Ung d tC ;E;Chlﬁézl:]ttl#erﬁsmh 48
4 | dung CNTT co ban; TT Tin hoc at GO, e ant eac ¢
< x A s X L tai KH&CN da dang ky; cac
- Khac phuc su ¢6 mang may tinh va cac su co ky bai Vit
thuat CNTT trong Nha truong.
5 Ph9| h(jp V|§n !\_ICFjT Bao hiém vé viéc st dung TT Tin hoc Ngay 6,16
phong may tai Hai Tan
T6 chiic Toa dam nghé Sales, ra mat Cau lac bo L Khoa Kinh té - s
6 | khei nghiép, trao hoc bong khéa hoc tiéng Anh TT Khoi nghiép Quan tri 28/5/2022 %2 ngay tai GDTT
Hoan thién bai giang hoc phan mai: Quan tri thuong . Theo ké hoach
7 | hiéu, Quan tri kinh doanh bao hiém béo céo cap (2./'_6 |I<{r? é i}’:urﬁgg) BM QTKD cua Khoa,
khoa, Tham gia giang ning luc cap truong ghiep Trudng
- Trung tam
i ) i HTDT & TS i
8 Tuyeén sinh cac 16p ngan han; tim kiém, m¢ rong lién GV, NV - Cac don vi, t0 Theo K& hoach
ket dao tao ngoai ngtr. TT Ngoai ngir chtrc ngoai © o
Truong
- Khoa NN
X o ar - £ P - Phong BT
g | IO chuc dinh gid ning luc ting Anh theo chuan dau ra | - o oo gy PH&SPH | Theo Ké hoach
trinh d6 dai hoc cho cac lop sinh vién chuan bi tot nghiép - Khoa NN
10 Phoi hop don dep vé sinh khu vuc don vi quan ly tai TT VH-TT-QP
KTX
L e ~ .| BDlc: Than, Hién,
11 Don dep, cat co, tia cac canh cay trong khudn vién Ky Long, Hanh

tdc x4, via hé phia ngoai turong rao ky tlc xa mat trudc

(TT Quan Iy KTX)
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
12 | Tryc dién, nude phuc vu sinh hoat trong khu KTX byc Than, Long

(TT Quan Iy KTX)

13

Phéi hop véi cac don vi lién quan thyc hién giam sat
cdng tac thanh todn, quyét todn cac hang muc da
trién khai thi cong;

Lap bao cao hoa thanh cong trinh, cong van dé nghi
nghiém thu, quyét dinh phé duyét thiét ké diéu chinh
hang muc: Hoan thién tuyén duong 10-11; xay dung
hang rao bén phai tuyén 13 va san lap khu giang duong;
Kiém tra hd so quan ly chat luong hang muc: Sta
chira, bao tri nha 05 tang H3, H4 khu Ky tac xa dia
diém Lién Hong thudc Truong Pai hoc Hai Duong;
Kiém tra diéu kién nghiém thu va hd so quyét toan hang
muc: Hoan thién tuyén duong 10-11; xay dung hang rao
bén phai tuyén 13 va san lap khu giang duong;

Kiém tra diéu kién nghiém thu va hd so quyét toan
hang muc: Sta chira, bao tri nha 05 tang H3, H4 khu
Ky tic xa dia diém Lién Hong thugc Truong Dai hoc
Hai Duong;

Thuc hién dau gia quyén thué tod H2 theo ké hoach;
Phéi hop vai Ban chi dao, luc luong phuc vu céch ly
nhan lai co s& vat chat, vé sinh, 1am cong tac thanh
toan (Toa H2 va H3);

Lap quyét dinh phé duyét gia khoi diém phuong 4n
cho thué toa H3 theo hinh thic dau gi4;

Lap théng b&o vé viéc lua chon té chirc dau gia
quyén thué tai san (Toa H3).

D/c Long
(TT Quan ly KTX)
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Nguoi thuc hién Pom vi Thai gian bit o
TT Noi dung cdng viéc (Truéng/ pho don phéi h(r'p dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) : thanh
- Quan ly trang thiét bj thuc hanh, phuc vu dao tao theo
chirc ning nhiém vy, ké hoach chung caa Nha truong Thuong xuyén
- V& sinh céc phong, trang thiét bi thuc hanh dinh ky | B/c Hién, Thao
14 | hang thang va hanh lang tang 1, ting 3 nha H1; (TT THKT&CN
- Kiém ke sb lugng thiét bi cac phong thuc hanh Dién, Dién tu)
- Chuyén mot s thiét bi tai van phong trung tim bén 3 ngay
Nha hiéu bd sang van phong TT tai KTX
D/c Hoang,
15 Stra chira sy ¢ hé théng dién trong toan Trudng b/c Hiéu;
(néu co) (TT THKT&CN
Dién, Dién tw)
Noi nhan:

- UBND tinh (b/c);

- BGH; HDT;
- Cac don vi thudc Truong;

-CD, DTN, HSV;
- Luu: VT, HC (01).

HIEU TRUONG

<bi ky>

TS. Vii Pic Lé




