UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC HAI DUONG Poc 1ap - Tw do - Hanh phiic

S6: 51/CTCT-DHHD Hdai Duong, ngay 29 thang 4 ndm 2022

CHUONG TRINH CONG TAC
Thang 5 nam 2022

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va ngudi hoc thuc hién nghiém sy chi dao cua cac cap trong cdng tac phong, chéng dich
bénh COVID-19; thich wng linh hoat dich bénh trong tinh hinh mai; Lap ké hoach va phdi hop t6 chizc kham stc khoe cho SV Pai hoc
khoa 10, 11; Theo ddi dang ky tiém vac xin COVID-19 miii 3 d6i véi CBVCLD,

2. Cong tac tuyén sinh: Hoan thién B¢ an tuyén sinh dai hoc nam 2022; tiép tuc Tu van tuyén sinh truc tiép tai cac truong THPT,
TT GDTX trén dia ban tinh; Pa dang hda cac hinh thac tuyén sinh, quang ba, tuyén truyén dac biét trén cac trang mang chinh thong;
Phat hanh va thu nhan hd so tuyén sinh Dai hoc, Cao hoc; Lién két hop tac dao tao dai hoc Véi cac co sé dao tao dai hoc trong va ngoai
nudc, cac co quan, don vi, doanh nghiép...(Hoc vién King Sejong HQ, Truong Pai hoc Bach khoa Ha Noi, ...)

3. Tiép tuc xay dung va hoan thién cac van ban quan 1y diéu hanh noi bo Truong; Ra soat danh sach xét nang lwong va phu cap
tham nién dot 1 nam 2022; Ra soat cac hop ddng 1am viéc; Tiép tuc ra soat nhiém vy bao cao tinh hinh hoat dong ciia Truong.

4. Ra soét cap nhat chuong trinh ddo tao; ra soat dé cuong bai giang (cac khoa, BM): tiép tuc trién khai ké hoach giang day/hoc
tap cac 1op Pai hoc Pot 2 HK II nam hoc 2021-2022; Xay dung ké hoach cip bang TN cho SV Pai hoc dot 1.2022, ké hoach bao vé
KLTN/DATN Dot 2 nim 2022; ké hoach thi két thic hoc phan Dot 2 Hoc ky 1T nam hoc 2021-2022; Xay dung ké hoach hoc lai, hoc cai
thién diém, hoc bu theo hinh thirc 16p riéng; Trién khai cham thi, tong hop diém thi Hoc ky | cac 16p cao ndm hoc 2021-2022; thuc hién
ké hoach giang day/hoc tap céc 16p Cao hoc Dot 2 HK II nim hoc 2021-2022; Ké hoach ding ky tén dé tai va can bo hudng dan luan
van thac si cac 16p M6.KT1 va M3.QLKT1; Ké hoach xét tét nghiép hoc vién Cao hoc Dot 1 nam 2022..

5. Hudng dan CB, GV thyc hién nhiém vu khoa hoc cap khoa; Chuan bi Hai thao khoa hoc quéc gia (Du kién tir 24-27/5/2022):
thuc hién quy trinh dang bai, bién tap Tap chi s6 2/2022.

6. Bao dudng hé thong diéu hoa tai cac phong hoc, giang duong, phong 1am viéc tai 02 co so; ting cudng sb lwong, chat luong



cac phong may , phong thuc hanh, thi nghiém; chuan bi co sé vat chat phuc vu céc 16p dao tao, bdi dudng ngudn nhan luc hit lwgng cao
cua tinh tai Truong.

7. Nghiém thu giang day, chim bai Hoc ky I; Hoan thién D& an mé nganh dai hoc Céng nghé k§ thuat dién tir - vién théng.

8. Lap bao cao tai chinh, quyét toan ngan sach nam 2021; Tiép tuc thu hoc phi, 1& phi Hoc ky II nim hoc 2021-2022 cua sinh vién
dai hoc chinh quy, dai hoc lién théng, hoc vién cao hoc khoa cii, va thu hoc phi, 1€ phi cac khoa; Thuc hién thanh toan Iwong thang
5/2022, bao co thué thu nhap ca nhan thang 4/2022 cho can bo, giang vién, nhan vién trong truong; thuc hién chi thudng xuyén theo
quy dinh.

9. Céng tac sinh vién: Phat dong cac phong trao thi dua chao mung ngay sinh nhat Bac Ho (19/5) dén sinh vién toan truong; Lam
c4c loai gidy x4c nhan sinh vién; Trién khai danh gia diém rén luyén Hoc ky | nim hoc 2021-2022 dén sinh vién toan truong; Theo ddi,
kiém tra cac 16p hoc cua sinh vién chinh quy va lién théng Hoc ky II, nim hoc 2021-2022, Phéi hop Poan Thanh nién chuan bi va to
chtrc Pai hoi Poan TNCS HCM Trudng PH Hai Duong, nhiém ky 2022-2025, Du thao quyét dinh va danh sach x6a tén sinh vién con
thoi han dao tao nhung khong con nhu cau theo hoc khoi danh séch 16p. Phébi hop céc co quan, doanh nghiép gisi thiéu viéc lam cho sinh
vién tét nghiép. Chuan bi céc tai liéu phuc vu ké hoach kiém tra nam sinh vién di chuyén nghia vu quan su cua Ban Chi huy quan sy
thanh phé.

10. Cac Trung tdm hoat dong theo chtrc nang, nhiém vy, ndng cao hiéu suat lam viéc; TT Tin hoc, TT Ké toan Tai chinh, TT
Ngoai ngir tiép tuc tuyén sinh, lién két, dao tao cap chiing chi bdi dudng ngin han;.... TT Tin hoc 1ap ké hoach, t6 chirc 16p 6n thi va thi
chuan dau ra tin hoc, lap phuong an lap dat hé thong dién, mang, bao tri va trinh phuong an bd sung dé trién khai thém phong may tai
nha B2; TT Ngoai ngit t6 chirc danh gia nang luc tiéng Anh theo chuan dau ra cia CTDT trinh do dai hoc d6i véi sinh vién dai hoc chinh
quy va PHLTchinh quy khoa cudi cac nganh; TT QLKTX Don dep, cat co, tia cac canh cdy trong khuén vién Ky tdc xa; Kiém tra, don
dep khu vuc bén ngoai nha an chuan bi phuc vu hoc sinh, sinh vién noi tri va hop tac dao tao; Truc dién, nudc phuc vu sinh hoat trong
khu céach ly, thuc hién thi tuc d4u gia Quyén thué dia diém tai tod nha H2 Ky tic x4 theo ké hoach; TT Khai nghiép td chuc Toa
dam vé nghé sales va co hoi khoi nghiép.

11. Cong tac Cong doan, Poan Thanh nién, Hoi Sinh vién: CB Chiam lo doi song cong doan vién, xay dung ké hoach hoc tap
tham quan hé cho cong doan vién Trién khai ké hoach “1 triéu sang kién nd luc vuot kho, sang tao - day I0i dich bénh COVID-19” do
Cong doan Gido duc t chtc; Tuyén truyén, quang ba vé truong dé phuc vu cong tac tuyén sinh nim 2022 trén fanpage cua Poan, Hoi va
c4c hinh thic khac; DTN, HSV T chirc Chuong trinh Hién mau tinh nguyén chao mung Dai hoi Poan Truong, DTN Té chtc Dai hoi
Doan Truong nhiém ky 2022-2024; HSV Trién khai thé I va tuyén truyén cudc thi Tha linh sinh vién toan qudc lan tha V.



* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

\ n ., Thoi gian XX
. R n Ngwoi thuc hién (Trwéng/ e 2, a3 s Dw kien ket
TT Noi dung cong viéc phé don vi, CV, GV, NLD) Pon vi phoi hop bat ilt?;r/]rr]loan qua cong viéc
A s £ , o Ban Tuyén gido Tuyén truyén vién .
1 | Tuyén truyen theo ké hoach cua BTG Thanh uy PU c4c chi b6 Théng 5/2022
Chuan bi béo
Tiép tuc thuc hién Ké hoach Hoc tap va lam theo Tam Ban Tuyén giao o . c40, ra soat
2 guong, dao duc tu tuébng HCM nam 2022 buU bang vien Thang 5/2022 cac van ban
trien khai
Chuan bi céc tai liéu phuc vu cong tac kiém tra cua . o
3 | Thanh dy vé thuc hien Chi thj 05 Ban Tuyén gido DU Cac chi b
4 | Tham gia cac hoi nghi bao céo vién Thanh phd, Tinh P/c S Thanh Huyén Theo KH cia BTG
B4o céo két qua Hai nghi trién khai hoc tap quén triét . L
5 Nghi quyét TW 4 khoa XII Ban Tuyén giao Bao cao
Trién khai cac cugc thi tim hieu do Thanh uy huong
6 dén:‘“Cu(f)c thi anh dep vé Bién cuong” “Cudc thi bao Ban Tuyén giao Cac Chi bo
V€ nen tang tu tudng cua Pang”
bau moi lién h¢, bao céo cong tac phong, chong dich
bénh COVID-19; viéc khai bao Y té hang ngay cua . "
CBVCLD va khach dn 1am viéc, lién hé cong tac tai bre PhNu ng .V“?t Phuong, =
) . N X . . , . b/c Vi Thi Kim Nhung , . Lién tuc N
5 | Truong véi BCH phong, chong dich bénh caa TP Hai A . N Cac don vi . Hoan thanh
\ T WA . b/c Tran Thi Thuong trong thang
Duong; phuong Hai Tan, xa Lién Hong; tong hop khai (Phong Hanh chinh)
béo y té hang ngay ciia CBVCLD céc don vi béo céo g
BCD Nha truong Kip thoi giai quyét
Thuc hién nghiém cac bién phap, phong, chong dich BCD phong, chong dich | Cac don vi phong,
6 bénh COVID-19 thich tng linh hoat theo tinh hinh | COVID-19 Nha truong; T6 khoa, trung tam; Thana 5/2022
mai doi vei toan the CBVCLD va ngudi hoc den lam | phong chong dich COVID- Cb Truong, g
viéc, hoc tap tai Truong, tich cuc tuyén truyén 19, Bo phan Y te, DTN,




. n ., Thai gian A%
A o A Ngwoi thuc hién (Trwéng/ . A 2, a2 s Du kien ket
TT Noi dung cong viéc phé don vi, CV, GV, NLD) Pon vi phoi hop bat ilt?;r/]rr]loan qua cong vigc
CBVCLD va nguoi hoc thuc hién thong diép “5K” Bo phan Truyén thdng Hoi SV, céc lop
theo quy dinh. Website phong Hanh chinh SV, HV
R4 soat va ban hanh vin ban di/dén trong Thang; phd | Céc d/c: Vii T. Kim Nhung Cac don vi truc
t6 tai liéu phuc vu c6ng tac tuyén sinh; mé nganh méi; Vi T.T. Trang thudc; cac HD , N
" | ty danh gid CTDT; Tham gia ra sodt hoan thién mot sb D3 Thanh Huyen TPG CTPT, T6 | |"angs/2022 | Hoan thanh
quy dinh, quy ché, d¢ an, bao cao theo yéu cau...; (Phong Hanh chinh) soan thao DA
Giup viec BGH xay dyng, tong hop Chuong trinh
cong tac Thang toan Truong, Lich cong tac 04 tuan . : .
8 Thang 5 cua BGH, thu ky céc cudc hop chuyén mon, Vi T. Kim Nhung Thang 5/2022
cac cudc hop khac theo yéu cau.
1y an 2k R . . A b/c Phung Viét Phuong Phong Quan tri;
9 Q,uanx lyf dofl d.OC th?C h!@n. cong tgc an ninh trat ty, Vi T. Kim Nhung cac phong, khoa, Théng 5/2022
cac to bao vé tai 03 dia diém; céng tac PCCC. N
VU T.T. Trang TT
Bién tap, dang tai cac tin, bai vé cac su ki¢n, hoat b/c Vu.T. Kim Nhung Céc ohona. khoa
10 | dong; tét nghiép, thong béo, ké hoach, thang tin; tuyén B/c P& Thanh Huyen t'fun ?ém ' | Thang 5/2022 Hoan thanh
truyen tuyén sinh, thong tin tuyén dung trong Thang (Phong Hanh chinh) g
Thyc hién cong tac I8 tan, khanh tiét, cac cudc hop, ké Cac phona. khoa
11 | hoach, ky niém, ngay I&, Hoi thao KH, don tiép cac Phong Hanh chinh phong, ’ Théang 5/2022 Hoan thanh
. R S A trung tam
Poan khach dén lam viéc vdi Nha truong; ...
It <A A A D/c Phung Viét Phuong
Phoi hop cham soc cay xanh khu vuc khubn vién va x X N TT QLKTX, . NI
12 1 vung quanh khu Hanh chinh HB (DD Lién Hang) B/c DO Manh Cuong | p o TN Hgisy | TNang 52022 Hoan thanh
Vi Thi Luyeén
Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng caa cac to chirc doan thé: Cong doan Truong, Poan Thanh nién, Hdi Sinh vién
Nguoi thuc hién ' Thai gian bt o
TT N@i dung cong viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) thanh
1 | Thuc hién céc ké hoach cua CBDN BCH CPb Céc to CP Theo KH ciia

CDb Nganh




Trién khai ké hoach “1 triéu sang kién nd luc

2 | vuot kho, sang tao - day I0i dich bénh Covid” BCH Cb Cac td Cb
do Cdng doan Giao duc t6 chirc
3 Th}rc f1|¢n cac hoat dong tinh nghia do céc cap BCH CP Céc t& CP
phat dong
4 | %@y dung ke hoach hoc tap tham quan hé cho BCH CP Cac td CP Théng 5 Ké hoach
cong doan vién
Tiép tuc 6n dinh chinh tri, tu tuéng cho doan . - Hoi SV , 100% Doan vién 6n dinh tu
> | vién thanh nién BCH Boan _Phong CTSy | Thang 5/ 2021 tuéng hoc tap
I . % L n - Cong doan A i \
galne g - Phong CTSV !
Xay dyng d¢ an nh‘én su, ké hoach,7béo cao, Truse
7 | cOng tac tuyén truyén, van ngh¢ chuan bi Pai | BTV Doan Truong 12/5/2022 Hoan thanh
hoi Poan Truong nhiém ky 2022-2024
- Hoi SV
T6 chizc Pai hoi Poan Truong nhiém ky 2022- . - Phong CTSV Truéc s
8 | 2004 BCH Doan - Céc phong 15/5/2022 Hoan thanh
chtrc nang
Tham gia dai hoi Doan diém cac cép va DH ‘ . oA
9 khéi cac trromg CD, DH BTV Doan Thang 5/2022 Tham gia day du
Tuyén truyén thdng tin tuyén sinh trén Fanpage
10 va tryc tiép tu van tuyen sinh cho cac ban hoc HSV TTHTDT va TS | Théng 5/2022
sinh khi cac ban inbox tai Page.
Trién khai thé 18 va tuyén truyén cudc thi Thu .
1 linh sinh vién toan quéc lan tha 1V HSV Thang 5/2022
12 Phoi hgp to chuc chuong trinh hién mau HSV Thang 5/2022

tinh nguyén.
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Thuc hién cac nhiém vu va chuong trinh theo
ké hoach cua Nha treong va Hoi Sinh vién tinh

HSV

Théng 5/2022

2. Cong tac sinh vién, hoc vién

Nguwoi thuc hién

Thai gian bat

TT N@i dung cong viéc (Trwéng/ phé don vi, Eg}nh‘g dau/ hoan Dy :(;n 5ie§CqUa
CV, GV, NLD) phothep thanh g vie
Phat dong cac phong trao thi dua chao mung bang Tra My; . A
1 | ngay sinh nhat Bac Ho (19/5) dén sinh vién Tran Viét Diing; Doafl the_‘flh mien, Ca thang Hoan thanh
X . chu nhiém l6p
toan truong Pham Ngoc Anh
2 | Lam céc loai gidy xé4c nhan sinh vién Pham Ngoc Anh Cha nhiém 16p Ca thanAg krl' co Hoan thanh
SV yéu cau
. o . A ahe A bang Tra My; . X
Nhac nh ntr n sinh vién Phong, Kh , N
3 | lp phong chéng dith Covid 1o | Trin Viét Ding: ey o Ca thang Hoan thanh
P phong ga Pham Ngoc Anh y
Txhu’ong ?<uyen r.]am.bat C.E}C th?ng tin Fua C{’:lC Pang Tra My: S o o
4 |16 ty quan Covid sinh vién vé tinh hinh suc NI Chu nhiém lop Ca thang Hoan thanh
. cn s . Tran Viét Diing
khoe cua sinh vién toan truong
Trién khai dénh gia diém rén luyén hoc ky | bang Tra My; - Céc khoa chuyén mén, -
5 I n L A Pham Ngoc Anh; Y by, Hoan thanh
(2021-2022) dén sinh vién toan truong N A Chu nhiém lop
Tran Viét Diing
Du thao mot sb ké hoach, bao co lién quan Dkang Ira I\fly; Céac don vi, phong, s
6 dén cong tac sinh vién Tran Viét Dang; khoa, trung tam Hoan thanh
g Pham Ngoc Anh ’ g
Theo do!’ kl?m t.ra Cailop r,]OC truc tlfep_ya bang Tra My; Phong Pao tao BH va . ,
truc tuyén cua sinh vién chinh quy va lién NN ) Theo lich cua NI
7| thong Hoc ky IL nam hoc 2021 - 2022 (tir Tran Viet Dung; SDH, Phong Nhi trudn Hoan thanh
g Hoc Ky 1, 0 Pham Ngoc Anh KDCL&TT g

19/04/2022)




Ngwoi thuc hién

Thai gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, ?g;nh‘g dau/ hoan Dy (l;;:a]n 5?(;[Cqua
CV, GV, NLD) phornep thanh g vie
Phdi hgp Doan Thanh nién chuan bj va t6 bing Tra My;
8 | chuc bai hgi Poan TNCS HCM Truong BH Tran Viét Diing DPoan Thanh nién Hoan thanh
Hai Duong, nhiém ky 2022 - 2025
R . T S bang Tra My; ) ,
9 CoAng tac chuan bi da_IAhQI f)hl b6 Kiém dinh Tran Viét Diing: Phong KDCL&TT Theg hch‘ cua Hoan thanh
chat lugng - CTSV nhiém ky 2022 - 2025 Nha truong
Pham Ngoc Anh
DIAI tha‘o quy‘e.t dinh \{a danh sach xoa Een Slr‘]h bang Tra My; Phong Pao tao DH va N
10 | vién con thoi han dao tao nhung khong con Y, Hoan thanh
A . . Pham Ngoc Anh SPBH, Chu nhiém lop
nhu cau theo hoc khoi danh sach 16p
2 e o e a1, Cubi thang s
11 | Tong hop bao cao thang cha nhiém I6p Tran Viét Dling Cha nhiém 16p 5/2022 Hoan thanh
e A s bing Tra My; \ s s
12 | Quan ly sinh vién Lao Pham Ngoc Anh Ca thang Hoan thanh
13 Ph?' hOP cac ©o quan’.ﬂdoinh ngPIq) giot bang Tra My; Chu nhiém lop Ca thang Hoan thanh
thiéu viéc lam cho sinh vién tot nghiép
Chuén bi cac tai licu phuc vu ké hoach kiém Pang TraMy; | Trung doi dan quan ty o
14 . n s . . n Tran Viét Diing; vé Truong Dai hoc Hoan thanh
tra nam sinh vién di chuyén nghia vu quan sy .
Hai Duong
111. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Nguwoi thuc hién ) e z KX .
T Ni dung cong viéc (Truéng/ phé don vi, | Pon vi phéi hop d;rl:‘/";g;ﬁ”ﬂ?;fh Dy fo'f‘” \'jiegcq“a
CV, GV, NLD) gVvie
Dy thao va trinh céc loai vin ban lién quan dén x A Cac don vi
1 | cbng tac to chac can bo, cdng tac quy hoach Nguyen Manh Tuan phong/khoa/ Thuong xuyén Hoan thanh
d6i ngii can bo quan ly trung tam




Nguwai thuc hién

Thai gian bit

D kién két qua

TT Noi dung cbng viéc (Trg(‘r]ng(é\l;h;ggr; vi, | Pon vi phoi hop dAu/ hoan thanh cong viée
\ . . . . Cac don vi
Lam viéc voi cac don vi theo chi dao cua Hiéu x R N : , . .
2 rudng Vé thuc hién chite ning nhiém vu duoc giao Nguyen Manh Tuén p?&r;%llzgr?]a/ Théng 5/2022 Hoan thanh
&glag St‘}’gtocgl"l‘fyhgil;’]ﬁong lam viec, hop dong 120 | gy, & Manh Tuan Céc don vi ) o
3 |- 'Hoa‘n thien th tuc, hd so CBVC chém dit Nguy{efrll~1 gg};(guglguong p?&r;]glligrcr)]a/ Thuong xuyén Hoan thanh
hop dong lam viéc. i g
Tiep tyc thuc hién bdo tang, giam bao hiem, x A Céc don vi
4 | cac che dg, chinh sach cho vién chue, lao dong NNuguéfnTﬁ%nhTLiﬂ phong/khoa/ Thudng xuyén Hoan thanh
vé thai san, dudng sirc, 6m dau, huu tri guyen . 1.1hg g trung tam
- Hoan thién cac Bo céo vé cong tac to chic, nhan x A
su, tién luong, bao hiém va cac ché do chinh sach ’;I.?éﬁl?r?] il\/_ll_z_ir]nuh_l'_l'hliian Céac don vi
5 | theo cap quan ly dugc Hiéu truong giao; Nauvan T y phong/khoa/ Théang 5/2022 Hoan thanh
A 7 . X A , guyén . T.Thg Thuong A
Lam bao cao thang, chuong trinh cong tac Vi Thi XUan trung tam
thang cua Phong. '
N A A Nguyén Manh Tuan Cac don vi
6 | Hoan Ihien 1o so cin b vien ehiic cua ¢an b0 | rigy Thi Thu Thuy phong/khoa/ Thang 5/2022 Hoan thanh
g g Vi Thi Xuan trung tam
Phéi hop vai cac don vi ra soat nhiém vu bao NNuguéﬁenTﬂinhTEi?n Cac don vi
7 | cao tinh hinh hoat dong cua Truong. qri%u Thi Th% Thay & phong/khoa/ Thang 5/2022 Hoan thanh
‘ Vi Thi Xuan trung tam
Ra soat cac hop dong lam viéc xéac dinh thoi Nguyéen Manh Tuan Cac don vi
8 | han va d¢ xuat Nha truong ki hop dong lam | Nguyén .T.Thg Thuong phong/khoa/ Théang 5/2022 Hoan thanh
viéc khong xac dinh thoi han Vi1 Thi Xuan trung tam
9 Ra soat danh sach xét nang luong va phu cap Nguyén Manh Tuan Chjgf] d/([):}l]g;/ Théng 5/2022 Hoan thanh
tham nién dot 1 nam 2022 Tiéu Thi Thu Thiy pRongiKt
trung tdm
Tham gia hoan thién P& 4n mé nganh dao tao x A Céac don vi ,
10 | nganh Marketing, kinh té dau fur va cong nghe | 9uyen Manh Tuan phong/khoa/ Thang 5/2022 Hoan thanh

k¥ thuat dién tir - vién théng thudc trinh d6 PH

Vi Thi Xuan

trung tam




Nguwai thuc hién N 2 k)X .
TT Noi dung cbng viéc (Trwéng/ phé don vi, | Pon vi phoi hop dg—l:}o; ggﬁqﬁ ;r:h Dy (I:(é';n \ljieg Cqua
CV, GV, NLD) gVvie
Ra soat, ddi sanh thuc hién giang day cua giang X . Cac don vi .
11 | vién dat khéi lwrong dudi 70% lam can o tinh | . Nguyen Manh Tuan phong/khoa/ Thang 5/2022 Hoan thanh
£ o . Nguyen .T.Thg Thuong A
phu cap ding l6p trung tam
- Tong hop, ra soat bao cao cong tac thang
5/2022 va ké hoach thang 6/2022 cua cac don x A Cac don vi Tir 20/5/2022 -
. IS Nguyen Manh Tuén A R
12 | vi tryc thudc bdo céo Hoi dong; Nauvén T.The Thuon phong/khoa/ 19/6/2022 Hoan thanh
- Tap hop danh gia thu nhap tang thém thang guyen .1.%hg & trung tam
05/2022 cua cac don vi.
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Pao tao dai hoc chinh quy, sau dai hoc
Ng}l’()’l thl.l’(’l hién - Pon vi Thoi glan bat Dur kién két
i Ngi dung cong vige (Trudng/ phé don vi, héi hey dau/ U cong Vige
o1 dung cong vie CV, GV, NLD) phothep hoan thanh | ¢ gvie
N TS. Nguyén Phuong Ngoc, Céac don vi thuoc Thuc hién
1.1 | Cong tic tham muu Phong DT PH&SPH Truong thuong xuyén
Ra soét, hoan thién hé théng vian ban lién quan Thyc hién
1 A A ’ \ \ A
den to chuc dao tao thuong xuyén
N Khoa/Phong chuac aggeégénhham
2 | Rasoat, cap nhat Chuong trinh dao tao Nguyén Phuong Ngoc nang lién quan va ca | 3/2022 - 6/2022 CTBT vi vin
nhan dugc phan cong ban lién quan
o . P . TT Hop tac BT & Thuc hi¢n
1.2 | Cong tac tuyén sinh ’ Phong T PH&SPH Tuyén sinh theo ké hoach
1 Hoan thi¢n van ban lién quan deén cong tac
tuyén sinh nam 2022 .
2 Du hoi nghi, hoi hop vé cong tac tuyéen sinh
nam 2022 (Bo GD&DT chi tri)
3 Tiép tuc trien khai tuyén truyén, quang ba

tuyén sinh nim 2022
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cbng viéc (Truong/ phé don vi, }r?gln h‘g dau/ 3: Ef:‘;\n bf;c
ol dung cong vig CV, GV, NLD) phothep hoan thanh | ¢ gvie
N B6 phan Ké hoach — Céac Khoa/Phong lién Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SDH guan thuong xuyén
Trién khai thuc hién KH hoc ky 2, nam hoc
1 | 2021 - 2022 cac I6p Dai hoc theo hinh thic KH hoc
truc tiep - tryc tuyen;
5 ])-(ggzgung ké hoach cap bang TN Dai hoc dot KH xét
3 Xax dung ké hoach bao vé KLTN/DATN Dot KH thuc tap
1, nam 2022
Trién khai thyc hién KH hoc ky 2, nam hoc
4| 2021 - 2022 céc lop Cao hoc KH hoc
5 Kve hoach xét tot nghiép HV Cao hoc Pot 1 KH xét
nam 2022
K& hoach dang ky tén dé tai va can bo huong
6 |dan luan van thac si cac lop M6.KT1 va KH hoc
M3.QLKT1
Xay dung ké hoach hoc lai, hoc cai thién diém,
! hoc bu theo hinh thirc 16p riéng KH hoc
« . R B6 phan Giao vu - Phong Céac Khoa/ Phong Thuc hién
14 | Cong tac quan ly diém DT bPH&SPH lién quan thuong xuyén
1 Tong hop diém thi két thuc hoc phan, hoc ky | Theo Ké hoach K&t qua thi
céc 16p Pai hoc nam hoc 2021 -2022; thi a
5 Tong hop diém thi ket thac hoc phan, hoc ky | Theo Ké hoach Két aua th
céc lop Cao hoc nam hoc 2021 -2022; thi g
3 | C vén hoc tap cho SV/HV Cong viéc Thong bao t6i
thuong Xuyén nguoi hoc
4 Thuc hién cong tac: cap nhat, quan 1y dieém HP, Theo K& hoach Céc DS

diém toan khéa cua cac 16p Pai hoc, Cao hoc.




11

Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, }r?gln h‘g dau/ 3: Ef:‘;\n bf;c
ol dung cong vig CV, GV, NLD) phothep hoan thanh | ¢ gvie
~ , . , . PN , N ~ . uan Iy hoat
Cong tac quan ly, kiem tra qué trinh hoc . Céc Khoa/ Phong Cong viéc Q o
15 tap, giang day caa cac lép SV/HV theo TKB P. Bao tao DH&SDH lién quan thuong xuyén donghg::a{légpday,
Quan ly qué trinh hoc tap cua SV/HV Cong viéc o
1| Boc ky 2, nim hoc 2021-2022 thwong xuyen | Quan Iy HT
Quan ly qué trinh giang day hoc ky 2, nam hoc Cong viéc e
2| 2021-2022. thwong xuyen | Quan Iy HT
Congx tac guan li yan b‘ang, cvhu’ng Ch;l’ B6 phan quan 1y vin bang | Cac Khoa/Phong lién CF’”g vice
chuyén nganh, chuyén trwong, bao lwu ket , , thuong xuyén,
. by chang chi quan A X
16, | Qua hoc tap ’ ‘ theo yéu cau
"' | Tham dinh/cap ban sao, tra van bang, ching . 1 .

. s X o < e A A Van ban phuc
chi, bang diém theo don/cong van cua nguoi Theo yéu cau d4p theo veu cAu
hoc/co quan/don vi/doanh nghiép P y
Cong tac chuyén nganh, chuyén truong, bao Céc Khoa/Phong lién Cong vige

1.7 £ ) n ’ ’ Phong PTPH&SDH thwong xuyén,
lIwu két qua hec tap guan A A
theo yéu cau
Thuc hién chuyén nganh, chuyén truong, bao A .
luu két qua hoc tap theo don ciia ngudi hoc Theo yeu cau Cic Qb
18 Cong tac bao cao cac By Giao duc dao tao,
' S& GD&DT, Ban, Nganh lién quan
Béo c4o Bo GD&DT vé trién khai cong tac dao i
s 1< 13 , , LA A A LiA A y Van ban béo cao
tao, quan ly van bang, chirng chi theo cac cong B phan lién quan Theo cong van A <
vin dén theo cong van
1.9 | Céac khoa chuyén mon
Giang day theo Thoi khda bieu Dot 2 Hoc ky I Giang vién - Phong Pao tao Theo Ké hoach | Thuc hién
1 | nim hoc 2021-2022; ra dé thi, chim thi, hoan and PH&SDH Phong Pao tao | nghiém tlic theo
thién diém Dot 1 HKII theo ke hoach - P.BDBCL&TT, CTSV | bPH&SDH dung ke hoach
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, pﬁgin h?’p dau/ qlag Eéﬁg bf;c
: : CV, GV, NLD) : hoan thanh :
Thuc hién dé tai NCKH cap Khoa; cap co so L o . . o
2 | nam hoc 2021-2022. Nhom tac gia, GV dang ky | Phong KH &CN-TT | Theo K¢ hoach Nghiém tlc
Hoc tap bdi dudng ning cao trinh do chuyén
3 moén, nghiép vu; Thuc hién nhiém vu KH &
CN theo K¢ hoach cta Nha truong; Tham gia
viét bai dang Tap chi, Website, Hoi thao KH
Tuyén truyén, tuyén sinh nam 2022 ddi voi tat Trung tam Ho so CH, PH,
4 | ca cac nganh hoc, bac hoc; cac 16p dao tao, boi CBQL, GV HTDPT&TS, TTKT | Theo Ké hoach chting chi
dudng ngin han. TC, Tin hoc ngin han
5 gitﬁcbgéinctgv?gc{%uy dinh ve phong, chong Toan thé¢ CBGV Theo thong bao Ng;lr:etrg]a;uc,
Thuc hién cong tac chu nhiém lép: dén déc Phong BT PH&SDH, ’ Hoan thanh
6 |sinh vién tich cuc tham gia cac hoat dong CNL Phong BBCL-TT, Theo Ké hoach nahiém tic
Poan, Hoi. Phong CTSV g
7 | Tiép tuc Tu dnh gid CTDT nganh QTKD, K& | 5y 4 a1 theo OB Cac don v} Theo K& hoach
toan, Ky thuat dién lién quan
Tiép tuc Hoi thao chuyén mon ¢ Bo mon Ké , ggﬁgp?lgztaggggf
8 | toan, Tai chinh; huéng dan sinh vién K8 viét | Khoa Ké toan - Tai chinh  FIONS | .
khéa luan tét nghiép. lAE cac phong ¢4
: ghiep lien
quan
Hudéng dan, thu va danh gia KLTN cho sinh duoc phan cong Khoa ‘ ’
9 | vién khoa 8 (QTKD, KT, QTVP, Kinh té - Quan tri Hoi dong danh gia Theo tién do KLTN
QTDVDLLH) :
TT Khei nghiép, Cac
A % 5 tA AR e Giam sat/giam doc
10 >k<r?<¥| i‘éﬂ?eﬁevzoﬁgﬁevgiﬁf nictor AmKTNENE | pe Nguygt + Thio ban hang, cuusinh 15 1 500099 72 ngay tai
i Khoa Kinh té - Quan tri vién, sinh vién va GDbTT

giang vién Kinh té -
Quan tri
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Nguoi thuc hién Pon vi Thai gian bit Du kién Két
i Ngi dung cong vige (Trudng/ phé don vi, héi he dau/ U cong Viée
ol dung cong vig CV, GV, NLD) phothep hoan thanh | ¢ gvie
Hudng dan sinh vien K8.NNA nganh Ngon ] C-écI:DTil;nph:}li;[%??iTroc Phong Dao tao ’
11 | ngir Anh viét khoa luan TN; Hoi thao chuyén ghéngcﬁng ¥ bH&SPH Theo K¢ hoach Nghiém tlc
mon. (Khoa Ngoai ngir)
1P t‘ggi“{";;ﬂ?%;nh vién lam do an tot PTK, Phu tréch TBM, Phong Dio tao ,
12 | NGIeP POt E e - GV PH&SDH, Theo Ké hoach
- Thug h|¢n,ke hach viét bao céo thuc tap va Khoa K% thuat va CN Phona KHCN.TT
lam db &n tét nghiép dot 2 nam 2022 y thiie g
2. Pao tao ngan han, cap chirng chi
Ngwoi thuc hién Pon vi bhéi Theoi gian bit o
TT N@i dung cong viéc (Trwéng/ phé don ho b dau/ hoan Du kien ket qua cong viéc
Vi, CV, GV, NLD) oP thanh
1 Tuyén sinh va té chie thi cap chang chi Ung dung ?]Iﬁgr? \\//ilgr?’ CB, GV, NV
CNTT’ co ban 7 - (TT Tin hoc) toan Truong
Lap ké hoach, t6 chirc 16p 6n thi va thi chuan dau Giang vién, Phong Dam bdo | Tir ngay 04/5
2 | ratin hoc cho sinh vién dai hoc chinh quy va lién nhan vién CL, céac khoa den hét ngay
théng khéa cudi cac nganh. (TT Tin hoc) chuyén mén. 20/5
3 Tiep tuc giang day Lop keé toan truong DN K7, Ké Giang vien TT
toan can ban K11 TT Kétoan-TC
4 | M6 I6p mai ké toan thué K3 (?/ﬁ E;atrga:hl% T5/2022
g | Phan cong giang vién ra deé thi, coi thi, cham thi B/c Pham Thi An
I6p KTTDNKY (TT Kétoan - TC)
2 e i LA thiie |4 Giang vien TT
6 | To chuc thi két thac lop KTTDNK7 (TT K& toan -TC) 24/4/2022
Tiép tyc tuyen sinh cac 16p ngan han: Ké toan co o -
7 | ban, ké toén thué, ké toan truong HCSN, keé todn (T?algg tvolgrr]l TT-I;:) E)En(t;rtrlo rI]\IV t rt:]entth%cn
truong Doanh nghiép g g g
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Ngwoi thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don Bo’nh‘;% phoi dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) op thanh
3 Tiép tuc phét ching nhan, chimg chi cho hoc vién | B/c Tran.T. D. Loan Lién tuc
cac lép da dao tao xong (TT Ké toan - TC) trong thang
3. Cong tac kiém dinh chit lwgng, thanh tra - phap ché, dam bao chéit lwong va khao thi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Truémg/ phé don | Pon vi phdi hop | diu/ hoan Du kién két qua cong viéc
Vi, CV, GV, NLD) thanh
1 'I:é chﬁ:c kiém tra, giam sat thuc hién qui trinh Phong PBCL-TT Thudng Xuyén Kip thoi !(héc phuc céc
Ién 16p vi pham
2 | Pon doc cham thi, vao diém cac hoc phan Phong PBCL-TT Céc khoa
3 | Nghiém thu giang day, cham bai Hoc ky | Céc khoa Thuong xuyén
4 | Ra soét cac van ban quy dinh vé DBCL, TT To Van Song
. Tjﬂép tuc’ _tri\én kha}i khao sét;giéng day cua giang Theo QP GVCN Céc l6p SV
vién dudi hinh thuc truc tuyén
6 | Hoan thién cac bao co theo yéu cau T6 Van Song Cac don vi
V. CONG TAC TUYEN SINH, HQP TAC PAO TAO
Nguéi thuc hién Pon vi Thai gian bt o
TT N@i dung cong viéc (Truwéng/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) phothep thanh
L | Phat hanh, thu nhan ho so va giai quyét cac | Trung tam Hop tac Tur01/4/2022 | o tuyén sinh
van dé¢ lién quan dén tuyén s’inh nam 2022. dao tao & Tuyén sinh den 30/4/2022
) Nghién ctu Dy thao quy che tuyén sinh dede | oy oo tac TUO1/52022 | s . .
Xuat cac phuong an dieu chinh cong tac tuyen dao ta0 & Tuyén sinh dén 31/5/2022 Ho6 so tuyen sinh
sinh cua Nha truong cho phu hop. :
3 T6 chic cac hoat dong tuyén truyeén tuyén sinh tai Trung tim Hop tic | Phong BT Tir 01/5/2022 | Dy kién céc phuong én diéu
cac Truong THPT, TT GDTX trén dia ban tinh. dao tao & Tuyeén sinh DH&SDT déen 31/5/2022 | chinh
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Nguoi thuc hién Pom vi Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don vi, héi ho dau/ hoan Du kiéen ket qua cong viéc
| ‘ CV, GV, NLD) phothep thanh
4 Spi?‘%' 'Pr gﬁ tocg?]ugéhoaitéion?/i%unyegi;L%?Qntuzzg Trung tdm Hop tac Mot s6 CBGV Tu 01/5/2022 Cac nhém tuyén si,nh thuc
nn trong can o, giang vien, St VIEN, NOC | 4, 110 & Tuyén sinh | Khoa, TT dén 31/5/2022 | hién cong tac tu vén TS.
vién va cyu sinh vién, hoc vién Nha truong.
5 Thu thap thong tin cua hoc sinh cac Truong THPT Trung tam Hop tac Eﬁgﬁ Té\l'l"SC Tu 01/5/2022 Cac bai quang ba tuyén sinh
trén dia ban tinh dé 1am di liéu tuyen sinh dao tao & Tuyén sinh GVCgN l6p ’ den 31/5/2022 | cua GV, SV
Tuyén truyén, quang ba thong tin tuyén sinh . . .
VRSSO OB Trung tdm Hop tac Tur 01/5/2022 AL C L
6 |cua t2_1£ Ca cac bac dao tao trong Nha truong: dao ta0 & Tuyén sinh dén 31/5/2022 Thong tin hoc sinh 16p 12
truc tiep, online....
Tim Kiém co hoi hop tac lién két véi cac €O SO Cée bai dine quang ba trén
v gido dup, cac to chuc, dia phuong, cac doi tac Trung tam Hop tac Tu 01/5/2022 man websi%eq facegbook
khac d&¢ m¢o rong hoat dong doi ngoai, tang | dao tao & Tuyén sinh den 31/5/2022 far g ’ ’
X A . anpage, zalo ...
cuong quan hé hop tac.
VI. CONG TAC NCKH VA XUAT BAN TAP CHI
Nguwoi thuc hién , Thai gian bat Dur kidn két qui
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan © oo viécq
vi, CV, GV, NLD) thanh g vie
2 < n z R Vi Thuy Trang BGH; céac thanh
1 | Tong hop dang ky nhiém vu khoa hoc cap khoa, trinh |\ w20 T Thay | vien BB, chi | Théng 5/2022
ky Qb chuan y nhiém vu khoa hoc cap khoa A A
Hanh nhiém dé tai
e 2 T OG0T 8 | VaThiy Tomg | i i i
2 Ly QU Ve VIEL DIEH SaTl, Tud BTOT, 1, duye Nguyén T.Thiy HD, chu nhiém | Thang 5/2022
va sur dung giao trinh, tai liéu giang day cua Truong X ea:
. 7. Hanh de tai
DPai hoc Hai Duong
T!ep nt]an ba}l' viet gui dflng tap chi va th}IC h_'?” quy Nguyan T. Thiy Ngl_IAO’I chiu tra,ch
trinh dang bai tap chi so 2/2022 (gui phan bién, gui nhiém XB, Cac ,
3 . , o A \ i So oA 2 Hanh T Thang 5/2022
chinh sua theo yéu cau phan bién, chon bai, 1én khuon, Vil Thity Tran tac gia va PB
phoi hop véi cong ty In xuat ban tap chi...) Y & Cong ty In HD
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Ngudi thuc hién , Thaoi gian bit Dy Kién két qui
TT Noi dung cdng viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan : cong vige
vi, CV, GV, NLD) thanh :
Chuan bj hoi thao cap quoc gia:
- Du kién bai dang ky yéu, bién tap ky yéu, chon nha
khoa hoc trinh bay tham luan...
- Xay dung Ké hoach t6 chirc Hoi thao va du toan kinh | Vi Thuy Trang Cac t6 chuc, ca
4 | pht; Nguyén T. Thay nhan trong va Théng 5/2022
- Phéi hop voi Cong ty In Hai Duong in ky yéu; Hanh ngoai truong
- Dy thao thu moi, phdi hop véi Phong Hanh chinh in
thu moi, guri thu moi dén cac nha khoa hoc;
- Chu tri t6 chuc Hoi thao.
E‘Oén }Dién hé 50 nghiémkthu giéq Atrinh “P_h,ép l‘uét Phong Tai chinh
inh t&”, huong dan lam ho so nghiém thu gido trinh RN Loy . .
5 o s NP n s er s PP Vii Thuy Trang Ké toan, nhom Théng 5/2022
Toan cao cap 27, sach chuyén khao “Ly thuyét va bid
oy S R ién soan
thiét ké anten mang vi dai mach in hai mat :
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay duwng co ban, co sé Vat chat va thiét bj
Ngudi thuc hign Pon vi phéi Thaoi gian bit o
TT N@i dung cdng viéc (Truwéng/ pho don vi, h(r'p dau/ hoan Duw kiéen két qua cong viéc
CV, GV, NLD) - thanh
Lén ké hoach sira chira, bao dudng diéu hoa tai . o
112 dia diém Hai Tan, Lién Héng Phong Quan tri 5-20/5
Chuan bi co s& vat chat phuc vu cac I6p dao tao, boi . e
2 dudng cua Tinh tai Truong Pai hoc Hai Duong Phong Quan tri 5-20/5
Chuan bi co so vat chat phuc vu theo thoi khoa . .
2 R z . Yy Phong Dao tao
3 biéu h_oc Ifl I, ké hoach dao tao cac lop  cao Phong Quan tri dai hoC & Sau | Thuong xuyén
hoc tai Hai Tan dai hoc
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Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don vi, B(mhﬁ phoi diu/ hoan | Duw kién két qua cong viéc
CV, GV, NLD) oP thanh
Phoi hop cac don vi phong, khoa, trung tdm, bo Cac don vi
4 | phan bao v¢ trong viéc quan ly tai san, trang Phong Quan tri phong, khoa, | Thuong xuyén
thiét bi trung tam
Phoi hop trung tam Tin hoc dé xuat phuong 4n Trung tAm
5 |stra chira may vi tinh, hé thong mang cho céac Phong Quan tri Ing Thuong Xuyén
\ A Tin hoc
phong, khoa chirc nang
Phéi hop phong Cong tac sinh vién trong viéc \ e Phong Cong téc . A
6 quan ly cdc em SV Lao ¢ ndi tru Phong Quan tri sinh vién Thugng xuyen
Duy tri tot cac codng viéc thuong xuyén cua
. phong: van hanh nha may nuéc sach, thay thé va Phe i Thue .
stra chira nho, vé sinh moi truong cham séc bon ong Quan tri uong Xxuyen
hoa tai dia diém Hai Tan
8 Duy tri nhap dit liéu tai san vao s6 theo ddi cong Nguyén B4 Viét Cac bV Thuana Xuven
cy va TS cb dinh. Pinh Thi Mai Huong lién quan wong xuy
10. Tai chinh - K& ton
Nguwoi thuc hién . N 2, a2 £ X .
T Ni dung cong viéc (Trwdng/ phé don vi, pen vl Th";:(?;”ﬂ?;;r?a”/ Dy é‘(;f]” \‘jiegcq”a
CV, GV, NLD) phothop gVie
N LA i exs Lo gz A 2 Nguyén Thi Huong
1 | L4p bao cao tai chinh, Quyet toan ngan sach | - ik rii Thanh Loan Théng 5/2022 Hoan thanh
nam 2021 X T £
Do Thi Tuyét
2 : ] . y Nguyén Thi Huong
9 Trién khai thu hoc phi hoc ky II nam hoc Trinh Thi Thanh Loan Hoan thanh
2021-2022 X i X
Do Thi Tuyet
Nguyén Thi Huong Céc don vi
3 | Thuc hién chi thuong xuyén Trinh Thi Thanh Loan A Vi Thang 5/2022 Hoan thanh
X X lién quan
Do Thi Tuyét
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Ngwoi thuc hién

N A n . . . Pon vi Thai gian bat dau/ Du kién két qua
TT Noi dung cong viéc (Truwéng/ phé don vi, e A X C o
CV, GV, NLD) phoi hop hoan thanh cong viéc
o £ A s A Nguyén Thi Huong
4 Biaf"r’] Cf‘/‘l’ergh‘rj]f]atr?‘:“ggap ca nhan cho can bo, P& Thi Tuyét Thang 5/2022 Hoan thanh
glang ' Trinh Thi Thanh Loan
’ Nguyén Thi Huong
5 | Tiép tuc thu hoc phi cac 1op, cac khéa Do Thi Tuyet Théang 5/2022 Hoan thanh
Trinh Thi Thanh Loan
" . . . Nguyén Thi Huong
6 Thl{c hlﬁ.n tha‘mh toan l,uong thing 4 va cac Trinh Thi Thanh Loan Théng 5/2022 Hoan thanh
khoan chi thuong xuyén; X T X
Do Thi Tuyét
VIII. CAC HOAT PONG KHAC
1. Thuw vién
Ngudi thuc hién Thoi gian bat s
. . . .. ; . Du kién ket qua
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan R .
cong viéc
vi, CV, GV, NLD) thanh gvis
Thuc hién cong tac thu vién:
- T6 chirc quan 1y, hudng dan ban doc tim kiém, khai
thac va sir dung tai liéu hiéu qua ngudn tai liéu cé Pham Thi Théu Phong Dao tao
1 | trong thu vién; (Phong KH &CN- DH&SDH, cac
- Chu dong sap xép, don dep va xtr ly tai liéu dé phuc ) khoa, GVCN, Thang 5/2022
vu ban doc hoc tap, nghién ctu khoa hoc; cac lop cao ho,
- Luu trit c4c tai lidu. .. dai hoc
9 Thyuc hién ty danh gia chuong trinh dao tao, nhiing

tiéu chi lién quan dén thu vién




2. Yté

19

Nguwoi thuc hién
(Trwémg/ phé don

Thoi gian bat

Du kién két

TT Ndi dung cong viéc .. ey Pon vi phdi hep dau/ hoan qua cong
vi; chuyén vién; . it
" e thanh viéc
giang vién; LD) j
| | Truc cap cau té, phat thude diéu tri mot s6 bénh thong
thuong cho CBVCLD va nguoi hoc
Thuc hién nghiém cac bién phap phong, chong dich T6 Bao vé, T phong
, |COVID-19 dbi véi toan thé CBVCLD va ngudi hoc Trdn Thi Thuon chong dich COVID-19
dén Truong va trong c&c hoat dong ctia Nha truong; Vii Thi Luven - é’; tai 02 dia diém Hai Tan, Hoan thanh
thich ing linh hoat véi tinh hinh méi ‘ﬁ v t;y ohe © | Lién Héng; Té phong, | Thang 5/2022
5 | Thuc hién t6t 5K va duy tri hoat dong cua T6 COVID P aganhec'r]inhong chéng COVID-19 tai cAc
cdng dong 16p sinh vién; CBVCLD
Tong hop khai b4do Y té hang ngay cua cac don vi va nguoi hoc
4 | thudc Truong; sé luong CBVCLD, khach téi Truong
hang ngay
¢ | Lap ké hoach va phdi hop t chiic cho SV Dai hoc Tr;néTpf;g@ctrg’g - Eﬁgn?;chTSsSvKCcitLlTa

khoa 10,11 kham swirc khoé dinh ky.

Phong Hanh chinh

cac l6p SV K10, K11

3. Hoat ddng dich vu, phuc vu, hé trg dao tao cia cac Trung tam

Nguoi thuc hién Pon vi Thai gian bit o
N@i dung cdng viéc (Truwéng/ phé don héi ho dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) phot hep thanh
Giang day theo Thoi khoa biéu Dot 2 Hoc ky II nim Giang vién céac - Phong Bao Thgo Ke ‘hOaCh Thuc hxlcn nghiem tic theo
Y AR 2 2 A tao PH&SPH | Phong Pao tao | dung ké hoach
hoc 2021-2022; ra d¢ thi, cham thi, hoan thién diém Trung tdm
Pot 1 HKII theo ké hoach -PDBCL&TT | DH&SDH
' ' - Phong CT SV

Thuc hién d¢ tai NCKH cip khoa ndm hoc 2021-
2022; tham gia d¢ tai NCKH cap co s&
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
Tiép tuc tham gia ty danh gia chuong trinh dao tao CBOL, GV
3 | 03 nganh dao tao dai hoc; xay dung d¢ cuong tham . P A
. 1A A NN \ - cac Trung tam
gia B¢ &n md nganh dao tao dai hoc.
TT. HTPT&
Tuyén truyén, quang béa tuyén sinh chinh quy nim TS, TT Tin CAc chi tiéu tuyén sinh
4 | 2022, céc lop bdi dudng ngdn han; tu van tuyén sinh GV, NV hoc, TT KT - Thuong xuyén dat dugc; hoan thanh cac dé
qua dién hoai/zalo/massenger/email; viét bai dang cac Trung tam TC, P. tai KH&CN da dang ky; cac
Tap chi, Website, Hoi thao KH&CN-TT, bai viét
Phong HC
- Béo trl, bao dudng cac phong may phuc vu giang Céc don vi
day thuc hanh va té chtc thi cap Chuang chi Ung Giang vién, N "
As in trong Nha Lién tuc
5 | dung CNTT co ban; ) nhan vién truromg c6 sur b trong thang
- Khac phuc sy c6 mang may tinh va cac sy co ky (TT Tin hoc) ks thuat CNTT
thuat CNTT trong Nha truong. y M
6 528:1 ghg]%ywen NCPT Bao hiém v& viéc st dung Gr:ﬁgg x:zﬂ Ng3y 6,16
(TT Tin hoc)
Lap phuong an lip dat hé thdng dién, mang, bao tri Giang vién, TT Thyc hanh
7 | va trinh phuong an b6 sung dé trién khai thém 01 nhén vién K§ thuat &CN 05- 15/5
phong may tai phong B3.202 (TT Tin hoc) Dién, Dién tir
Khoa Kinh té -
Quan tri, Cac
Giam sat/giam
Xay dung ké hoach va t6 chuc toa dam k¥ ning khoi dbc béan hang,
8 | vé nghé Sale TT Khoi nghiép cyu sinh vién, | 10-15/5/2022 Y5 ngay tai GPTT
sinh vién va
giang vién
Kinh té -

Quan tri
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
- Trung tam
HTPT & TS
9 'll'uyen sinh cac 16p rlgén han; tim kiém, mé rong lién GV,NV - Céc don vi, t6 Theo Ké hoach Nghiem tic
¢t dao tao ngoal ngt. TT Ngoai ngr chuc ngoai
Truong
- Khoa NN
T6 chtc cac 16p bdi dudng tiéng Anh 6n thi chuan - Phong BT
10 | dau ra trinh d6 dai hoc cho céac Iop sinh vién chuan TT Ngoai ngi PDH&SPH Theo Ké hoach
bi tot nghiép - Khoa NN

11

Don dep, cit co, tia cac canh cay trong khuén vién
Ky tuc x4, via h¢ phia ngoai tuong rao Ky tic xa mat
trudc

D/c: Than, Hién,
Long, Hanh
(TT Quan ly KTX)

12

Truc dién, nudc phuc vu sinh hoat trong khu cach ly

D/c Than, Long
(TT Quan ly KTX)

13

Phéi hop véi cac don vi lién quan thuc hién giam
sat cong tac thanh toan, quyét toan cac hang muc
da trién khai thi cong;

Lap bao céo hoa thanh cdng trinh, cong van dé nghi
nghiém thu, quyét dinh phé duyét thiét ké diéu chinh hang
muc: Hoan thién tuyén duong 10-11; xay dung hang rao
bén phai tuyén 13 va san lap khu giang duong;

Kiém tra ho so quan ly chat lugng hang muc: Stra chira,
bao tri nha 05 tang H3, H4 khu Ky tiic x4 dia diém Lién
Hong thudc Trudng Dai hoc Hai Duong;

Kiém tra diéu kién nghiém thu va hd so quyét toan hang
muc: Hoan thién tuyén duong 10-11; xay dung hang rao
bén phai tuyén 13 va san lap khu giang duong;

Thuyc hién dau gia cho thué toa H2 theo ké hoach

D/c Long
(TT Quan ly KTX)
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
g N eS|
14 § nEm Vu, KENog g g (TT THKT&CN

- V& sinh cac phong, trang thiét bi thuc hanh dinh ky

hang thang va hanh lang tang 1, ting 3 nha H1 Dién, Dién th) -3 ngay
e 2 e s . D/c Hién, Thao Theo ké hoach
15 Nhan Aba_n giao thiét bi tfu_rc\hanh tur Phogg quan tri; (TT THKT&CN cia Phong
Don vé sinh khu vuec truéc va sau Trung tadm o A e y s
Dién, Dién tr) Quan tri
Stra chita sy c6 hé thdng dién trong toan Truong bre Ho.ing’
16 | (néu cd); Sira cira cong khu vuc Hai Tan; lam dién bre Hieu,
’ ; ’ ; (TT THKT&CN

phong thuc hanh Tin hoc

Dién, Dién ti)

Noi nhdn:
- UBND tinh (b/c);
- BGH; HDT;

- Cac don vi thudc Truong;

-CD, DTN, HSV;
- Luu: VT, HC (01).

HIEU TRUONG

TS. Vii Pic Lé




