UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC HAI DUONG Poc 1ap — Tw do — Hanh phiic

S6: 38/CTCT-DHHD Hdi Duong, ngay 31 thang 3 nam 2022

CHUONG TRINH CONG TAC
Thang 4 nam 2022

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va ngudi hoc thuc hién nghiém théng diép 5K, su chi dao cua céc cap trong cong tac
phong, chéng dich bénh COVID-19; thich tng linh hoat dich bénh trong tinh hinh méi.

2. Hoan thién cac van ban tuyén sinh: D& an tuyén sinh dai hoc nam 2022; xay dung cac ké hoach tuyén sinh, ké hoach quang ba,
tuyén truyén tuyén sinh trinh do Dai hoc, trinh d6 Thac si; Pa dang hoa cac hinh thic tuyén sinh, quang ba, tuyén truyén; Phat hanh va
thu nhan hd so tuyén sinh Pai hoc, Cao hoc; Lién két hop tac dao tao dai hoc voi cac co s dio tao dai hoc trong va ngoai nudc, cac co
quan, don vi, doanh nghiép...

3. Xay dung va hoan thién cac van ban quan 1y diéu hanh noi bo Truong; Hoan thién quy hoach chic danh truang, phd cac don vi
phong, khoa, trung tim, Pang, doan thé va chirc nang nhiém vu cia cac don vi truc thude Trudng; kién toan Hoi dong Khoa hoc va Pao
tao nam 2022.

4. Ra soat thong tin, xay dung bao cao xac dinh chi tiéu tuyén sinh dai hoc nam 2022; Cham thi, tong hop diém thi Hoc ky | cac
l6p cao hoc nam hoc 2021-2022; xét diéu kién va té chirc bao vé luan vian thac si Dot 1 nim 2022.

Trién khai Ké hoach giang day/hoc tap cac 16p Pai hoc va Cao hoc HK II nam hoc 2021-2022; Chiam bao cao TTTN Dot 1; Xay
dung ké hoach bao vé KLTN/DATN Dot 1, nam 2022; Xay dung ké hoach thuc tap tét nghiép Pot 2 nam 2022 di véi céc 16p SV du
diéu kién giao; Xay dung ké hoach thi két thiic hoc phan Dot 1 Hoc ky II nim hoc 2021-2022; Ra soat cap nhat chuong trinh ddo tao;
Duyét diéu kién sinh vién du diéu kién bao vé Dot 1.2022 va giao dé tai Dot 2.2022 (lién thong khoa 7).

5. Ra Quyét dinh cdng nhan tén dé tai va giao nhiém vu chu nhiém dé tai NCKH cép co sé; chuan y Danh sach dang ky thyuc hién
nhiém vu khoa hoc cap khoa; Chuan bi Hoi thao khoa hoc quéc gia; thuc hién quy trinh dang bai, bién tap Tap chi s6 2/2022.



6. Hoan thién co s& vat chat cac khu nha A, B, D phuc vu sinh vién hoc tap truc tiép tai Truong; Kiém ké tai san tai cac kho tai
Hai Tan va nhap di liéu tai san vao s6 theo ddi; Phdi hop dién luc Gia Loc khac phuc sy ¢6 tram bién &p Lién Hong 35KV bi hong cau
dao lién hop va van chdng sét; Phbi hop Poan Thanh nién lp dat hé théng bdn ria tay tai co so Hai Tan.

7. Hoan thanh béo céo ba cong khai; Hoan thién D& &n ma nganh dai hoc Cong nghé ky thuat dién tir - vién thong.

8. Lap bao cdo tai chinh, quyét toan ngan sach nim 2021; Tiép tuc thu hoc phi, 1& phi Hoc ky II ndm hoc 2021-2022 cua sinh vién
dai hoc chinh quy, dai hoc lién thdng, hoc vién cao hoc khoda cii, va thu hoc phi, 1€ phi cac khoa; Thuc hién thanh toan luong thang
4/2022, thanh toan truy linh luong va thAdm nién Dot 2 nam 2021; bao cao thué thu nhap ca nhan thang 3/2022 cho cén b, giang vién,
nhan vién trong trudng; thanh todn thu nhap tang thém Quy 1.2022 ddi véi CBVCLP.

9. Cong tac sinh vién: Phat dong cac phong trao thi dua chao mirng ngay Giai phong mién Nam (30/4) va Quéc té lao dong (01/5)
dén cac 16p sinh vién toan truong; Lam céc loai gidy xac nhan sinh vién; Trién khai danh gia diém rén luyén Hoc ky 1 (2021-2022) dén
sinh vién toan truong; Theo ddi, kiém tra cac 16p hoc truc tiép va truc tuyén cua sinh vién chinh quy va lién théng, Hoc ky 11 nim hoc
2021 — 2022 (tir 16/02/2022). Phbi hop phong TCKT va Cén bd chu nhiém I6p hoan thanh hd so mién giam hoc phi cho sinh vién thuoc
dién chinh séch.

10. Céc Trung tdm hoat dong theo chirc ning, nhiém vy, nang cao hiéu suat 1am viéc: TT Quan ly KTX phuc vu dién, nudc; don
dep vé sinh khudn vién KTX sin sang hoat dong tro lai ngay khi hét khu céch ly; TT Thyc hanh KT& CN Dién, Bién tir quan ly trang
thiét bj thuc hanh, thi nghiém phuc vu dao tao trong Nha truong; TT Khoi nghiép du thao ké hoach va t6 chic toa dam k§ niang khai
nghiép, chu dé kinh doanh ching khoan; TT Tin hoc, TT Ké toan Tai chinh, TT Ngoai ngir tiép tuc tuyén sinh, lién két, dao tao cip
chang chi bdi dudng ngan han;. ...

11. Cong tac Cong doan, Poan Thanh nién, Hoi Sinh vién: Cham lo doi séng cong doan vién; Tuyén truyén, quang ba vé truong
dé phuc vu cong tac tuyén sinh nim 2022 trén fanpage ctiia Poan, Hoi va cac hinh thic khac; Doan Thanh nién xay dung Dé an nhan su,
cac ké hoach, bao céo chuan bi té chic Pai hoi Poan Trudng nhiém ky 2022-2024; HSV tuyén truyén bo tiéu chi sinh vién 5 tét méi
nam 2022 do TW Hdi Sinh vién ban hanh; Kién toan Ban Bién tap va quy ché viét bai dang fanpage ctuia Hoi d6i véi sinh vién co bai
dang tuyén truyén.



* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

. n i Thoi gian Ak
. R " Nguwai thuc hién (Truwéng/ e . oa . Du kien ket
TT Noi dung cong viéc . ) Pon vi phoi hop bat dau/ hoan = "
phé don vi, CV, GV, NLD) . qua cong viéc
thanh
A N 2 . . Ban Tuyén gido Tuyén truyén vién .
1 | Tuyén truyen theo ké hoach cia BTG Thanh e Théng 4/2022
y ye cHoati it buU cac chi bo g
Chuan bj bao
Trién khai Ké hoach Hoc tap va lam theo Tam guong, Ban Tuyén giao . . C40, ra soat
2 ' T bang vién Théng 4/2022
dao duc tu tuéng HCM nam 2022 bU ang g cac van ban
trién khai
Chuan bi céc tai liéu phuc vu cong tac kiém tra cua . .
3 . C N . Ban Tuyén gido D Céc chi b
Thanh ty vé thuc hién Chi thi 05 an Tuyen giao DU acchibo
4 | Tham gia c&c hoi nghi bao céo vién Thanh phd, Tinh P/c S Thanh Huyén Theo KH cia BTG
Pau mdi lién hé, bao céo cong tac phong, chdng dich
bénh COVID-19; viéc khai bao Y té hang ngay cua .
¢ e VI@; \I o _Ae . gA g y u_ D/c Phung Viét Phuong,
CBVCLD va khach dén lam viéc, lién hé cbng tac tai o =
. . . P ) . , .. b/c Vit Thi Kim Nhung , . Lién tuc NI
5 | Truong véi BCD phong, chong dich bénh cua TP Hai N ) . Cac don vi ; Hoan thanh
. oA a1 A LA 2 . b/c Tran Thi Thuong trong thang
Duong; phuong Hai Tén, xa Lién Hong; tong hop khai (Phong Hanh chinh)
béo y t& hang ngay ciia CBVCLD chc don vi bdo cio g
BCP Nha trudng kip thoi giai quyét
Thyc hién nghiém céc bién phap, ung pho linh hoat BCP phong, chéng dich Cac don vi phong,
phong, chdng dich bénh COVID-19 theo tinh hinh méi | COVID-19 Nha truong; T khoa, trung tam;
6 dbi vai toan thé CBVCLD va ngudi hoc dén 1am viéc, |  phong chng dich COVID- CP Truong, Théng 4/2022
hoc tap tai Truong, tich cuc tuyén truyén CBVCLD va 19, Bo phan Y t4, PTN, g
nguoi hoc thyuc hién nghiém “5K” theo quy dinh cua B phan Truyén théng Hoi SV, cac lop
BoY té. Website phong Hanh chinh SV, HV




. n ) Thai gian c oz
- R . Ngwoi thuc hién (Trwéng/ e . aa . Du kien ket
TT Noi dung cong viéc i . Pon vi phoi hop bat dau/ hoan S "
phé don vi, CV, GV, NLD) thanh qua cong Viéc
R4 so4t va ban hanh vin ban di/dén trong Thang; phd | Cac d/c: Vii T. Kim Nhung Cac don vi truc
t6 tai liéu phuc vy cong tac tuyén sinh; ma nganh mai; Vi T.T. Trang thudc; cac HD . o
7 ) oo ~ . , Thang 4/2022 Hoan thanh
tu danh gia, dao tao; Tham gia ra soat hoan thién mot Do Thanh Huyén TbG CTDT, To
s6 quy dinh, quy ché, d& &n theo yéu cau...; (Phong Hanh chinh) soan thao DA
Gilp viéc BGH xay dung, tong hop Chuong trinh
cong tac Thang toan Truong, Lich cdng tac 04 tuan _ )
8 ) o Vii T. Kim Nhung Thang 4/2022
Théng 4 cia BGH, thu ky cac cugc hop chuyén mon,
cac cudc hop khac theo yéu cau.
Quan ly, don doc thuc hién cong tac an ninh trét ty, b/c Phung Viét Phuong Phong Quan tri;
9 | khai bdo Y té, cac to bao vé tai 03 dia diém; cong tac Vii T. Kim Nhung cac phong, khoa, Thang 4/2022
PCCC. Vu T.T. Trang TT
Bién tap, dang tai cac tin, bai vé cac sy kién, hoat b/c Vi.T. Kim Nhung Cic d _
. . x . ac don vi . . .
10 | dong; tot nghiép, thdng béo, ké hoach, théng tin; tuyén b/c Bo Thanh Huyen ruc thud Théng 4/2022 Hoan thanh
. . oL . ) . . i ruc thudc
truyen tuyen sinh, thong tin tuyén dung trong Thang (Phong Hanh chinh)
Thuce hién cong tac I& tan, khanh tiét, cac cudc hop, ké o
. o L . . i Céc phong, khoa, ) o
11 | hoach, ky niém ngay le, hoi thao, don tiep cac Poan Phong Hanh chinh . 3 Théng 4/2022 Hoan thanh
. rung tam
khach dén lam viéc vai Nha truong; ... J
. . L D/c Phung Viét Phuong P.TCNS, TT
Phoi hop cham soc vuon cay xanh khu vuc khuon vién . . o
12 | ) . b/c b6 Manh Cudng QLKTX, Doan Théng 4/2022 Hoan thanh
va xung quanh khu Hanh chinh HB (PP Lién Hong) ) A .
Vi Thi Luyén TN, Hoi SV




Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN

10. Hoat ddng caia cac to chire doan thé: Cong doan Trwong, Poan Thanh nién, Hdi Sinh vién

Ngwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 | Thuc hién céc ké hoach ciia CDN BCH CD Céc té CD Theo KH cua
Cb Nganh

2 | Phoi hop trién khai tot cdc hoat dong chuyén BCH Cb Cacto Cb

mon
3 | Cham lo doi song cia CBV BCH CP Céc to CP

Tiép tuc on dinh chinh tri, tu tuéng cho doan - Hoi SV ) 100% Doan vién 6n dinh tu
4 | vién thanh nién BCH Doan - Phong CTSV Thang 4/ 2022 | tusng hoc tap

Tuyén truyén vé Dai hoi Doan céc cap nhiém | 1. 1ran Viet Diing , Hoan thanh 02-03 bai tuyén
5 | ky 2022-2027 - PBT Poan TN Thang 4/2022 | truyén

Xay dyng dé 4n nhan sy, ké hoach, béo céo Trude Hoan thanh bao cédo Pang uy
6 | chuan bi Dai hoi Poan Truong nhiém ky 2022- | BTV DPoan Truong

2024 15/3/2022

Tham gia dai hoi Poan diém céc cip va PH Tham gia day du

Tuyén truyén, quang ba vé truong dé phuc vu
8 cbng t&c tuyén sinh nam 2022 trén fanpage HSV TTHTDT va TS | Théng 4/2022

HSV Truong va cac hinh thirc khac

Tuyén truyén bo tiéu chi sinh vién 5 tét méi .
9 | nam 2022 do TW Hai Sinh vién ban hanh HSV Thang 4/2022

Kién toan Ban Bién tap va quy ché viét bai ,
10 | dang fanpage cia Hoi déi vai sinh vién c6 bai HSV Thang 4/2022

dang tuyén truyén
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Thuc hién cac nhiém vu va chuong trinh theo
ké hoach ctia Nha trudng va Hoi Sinh vién tinh

HSV

Théng 4/2022

2. Cong tac sinh vién, hoc vién

Ngwoi thuc hién

Thai gian bat

TT Ni dung cong viéc (Truéng/ phé don vi, ﬁ(‘)’;“hﬁ diu/ hoan Dy é‘c:re]” tieéth“a
CV, GV, NLD) phorhep thanh gvie
Ph?lt dong cdc phor.lig trao thi dua cl{ao rr}ung Pang Tra My: ‘ B 7
ngay Giai phdng mien Nam (30/4) va Quoc té RN Dboan Thanh nién, Chu \ b R
1 ~ A e I 5 Tran Viét Dling; e Ca thang Hoan thanh
lao dong (01/5) den cac I6p sinh vién toan nhiém 16p
. Pham Ngoc Anh
trudng
2 | Lam céc loai gidy xac nhan sinh vién Pham Ngoc Anh Chu nhi¢gm 16p Ca thanﬂg krl' co Hoan thanh
SV yéu cau
P A A A A bang Tra My; . \
3 :ihachg?]o é/r? A:]uyg?crt]rucy(/)evr:dd_elngmnh VIen cac Tran Viét Diing; Caghih%?]gr’n};r?oa Cathang Hoan thanh
P Phong chong ai Pham Ngoc Anh Y
Thuong xuyén nam bat cac thong tin cua cac Dana Tra Mv:
4 | t6 ty quan Covid-19 sinh vién vé tinh hinh ang 'ra . Chu nhi¢m lop Ca thang Hoan thanh
, o o \ \ Tran Viét Diing
suc khoe cia sinh vién toan truong
Trién khai danh gi4 didm rén luyén Hoc ky | bang Tra My, Céc khoa chuyén mén, o
® | (2021-2022) dén sinh vién toan trudng Pham Ngoc Anh; Cha nhiém I6p Hoan thanh
Tran Viét Diing ;
\ ar A LA i A bang Tra My; ) o
5 Du: thAao mot S0 ke_Ahoach, b4o cao lién quan Trin Viét Diing: Cac don vi, phf)ng, Hoan thanh
den cong tac sinh vién khoa, trung tam
Pham Ngoc Anh
Theo dol, kiem tra cac 16p hoc truc ticp va Ping Tra My; Phong Do tao PH va .
v truc tuyén cua sinh vién chinh quy va lién Trin Viét Diine: he Theo lich cua Hoan thanh
thong, Hoc ky TI, nim hoc 2021 — 2022 (ti ran Viet Dung; SDH, Phong Nha truong oan than
. ’ : Pham Ngoc Anh KDCL&TT

16/02/2022)




Nguoi thuc hién Do vi Thaoi gian bit Du kién Két qui
TT Noi dung cong viéc (Trwéng/ phé don vi, Kiv dau/ hoan A cq
CV, GV, NLD) phoi hep thanh cong viec
Phéi hop phong TCKT va Can bo chi nhiém 3 .
8 | 16p hoan thanh hé so mi&n giam hoc phi cho bang Tra My P.TCKT, Hoan thanh
. - NS Chu nhiém lop
sinh vién thudc dién chinh sach.
2 e A\ Jiar e e Cudi thang s
9 | Tong hop bao cdo chi nhiém I6p hang thang Tran Viét Dling Cha nhiém 16p 412022 Hoan thanh
e e LA bang Tra My; 2 s s
10 | Quan ly sinh vién Lao Pham Ngoc Anh Ca thang Hoan thanh
111. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Ngwoi thuc hién e Z £ X .
TT Noi dung cong viéc (Trwéng/ phé don vi, | Pon vi phoi hop dz;irlT/o;(?alﬁrld?;rEh Dy géf}g \Ij?éthua
CV, GV, NLD) g
Du thao Vi{ trinh c4c loai vin ban lién quan dén Nauvan Manh Tuan Céac don vi
1 | cbng tac to chuc can bo, cong tac quy hoach guy : phong/khoa/ Thuong xuyén Hoan thanh
doi ngil can b quan ly ’ trung tam
- Ra soét va ky Hop dong lao dong doi vai cac
Erggngogflc)éllg?ldéndg*lr(]holi?;w viéc, hop ddng lao Nguyén Manh Tuan Cac don vi
2 dong theo quy <i(iyilr)1h'0 g <€, nop dong Nguyén .T.Thg Thuong phong/khoa/ Thuong xuyén Hoan thanh
- 'Hoa‘n thién thii tuc, hd so CBVC chém dut Vi Thi Xuan trung tam
hqp dong lam viéc. q
Tiep tuc thuc hién bao tang, giam bao hiem, Nguyén Manh Tuan Cac don vi
3 | cac che do, chinh sach cho vién chuc, lao dong Nguyén .T.Thg Thuong phong/khoa/ Thuong xuyén Hoan thanh
v¢ thai san, dudng stiic, om dau, huu tri trung tam
o g;:‘r?n‘fl‘ ;‘(??frl;g:fn cdc van ban quan Iy | v zn Manh Tuan Céc don vi
4 XA b g _ Tiéu Thi Thu Thuy phong/khoa/ Thang 4/2022 Hoan thanh
- Quy cheé t6 chirc hoat dong; frung tam

- Danh muc, khung nang lyc va ban mé ta vi tri




Nguwai thuc hién

Thoi gian bat

Du kién két qua

TT N@i dung cong viéc (Trwdmg/ phé don vi, | Pon vi phdi hop | _» R e
CV, GV, NLD) dau/ hoan thanh cong viéc
viéc lam tgi Truong Dai hgc Hai Duong;
- Quy ché tuyén dung, b6 nhiém va quan ly can
b6 vién chuc lao dong.
Phoi hop v6i Ban thi dua khen thuong tinh Nguy&n Manh Tuén Céc don vi
5 | lam cac thi tuc dé nhan Co thi dua cua |y fppipyy Thay phong/khoa/ |  Thang 4/2022 Hoan thanh
Chinh phu nam hoc 2020-2021 cua Nha Vil Thi Xuan fruna tam
truong i g
Hoan thi¢n cac Bao cao ve cong tac to chuc, Nauvan Manh Tuan
nhan su, tién luong, bao hiém va cac ché do T?éuyThi Thu Tha Cac don vi
6 | chinh sach theo cap quan ly duoc Hiéu truéng Nouvan T.Th Thug/'n phong/khoa/ Théng 4/2022 Hoan thanh
giao; Lam bao céo thang, chuong trinh cong tac g yVﬁ.Tl.li )?uén & trung tam
thang cua Phong. '
Hoan thién quy hoach chuc danh truéng, phd ﬁ?ggilm_inuhgh?; Céc don vi
7 dfm v pho}l & kh(??’ trung t?m’ Pang’ doa.m the Nguyén .T'.Thg Thuong ph(‘)ng/khoé/ Thang 4/2022 Hoan thanh
va chirc nang nhiém vu cia cac don vi truc Vil Thi Xuan truna tam
thudc Truong w g
S e LA o a A Nguyén Manh Tuan Céc don vi
g | Hoan thién No so can bg vien chuc cua ¢an bo | ig i pp; Thy Thay phong/khoa/ |  Thang 4/2022 Hoan thanh
Vvién chirc trong toan truong Vii Thi Xuan trung tam
U S . Nguyén Manh Tuan Céac don vi
g | Iham gia hoan thién BE an Mo nganh dao ta0 | s Thi Thy Thiy phong/khoa/ Thang 4/2022 Hoan thanh
trinh do tién si nganh Ké toan Vil Thi XUan trung tam
Lam viéc véi cac don vi phong, khoa, trun Nguyén I\/Ianh Tuan Cac don vi
10 | M Yier Vo on vi phong, kNOa, trUNG | s | Thi Thy Thay phong/khoa/ Théng 4/2022 Hoan thanh
tdm vé chure nang, nhiém vy va vi tri viéc lam trung tam
Ra soat, déi’sénh thuc hién giang day cua giang Ngu~yén Manh Tuén Céac don vi
11 | vién dat khoi lugng dudi 70% lam can ctr tinh | Nguyen .T.Thg Thuong phong/khoa/ Théng 4/2022 Hoan thanh
phu cap dtng l6p trung tam




Nguwai thuc hién

Thoi gian bat

Du kién két qua

TT Ni dung cong viéc (Trwéng/ phé don vi, | Pon vi phdihep | .x s A
CV, GV, NLD) dau/ hoan thanh cong viéc
Nguyén Manh Tuan Cac don vi
Thuc hién kiém soat viéc chap hanh gio 1am Tiéu Thi Thu Thay . ' . s
12 viéc cua cac CBVCLD trong Truong Nguyén .T.Thg Thuong phong/kp oa/ Thang 4/2022 Hoan thanh
e oA trung tam
Vi Thi Xuan
- Téng hop, ra soat bao cao cong tac thang N
4/2022 va ke hoach thang 5/2022 cua cac don Nguyen Manh Tuan Céac don vi Tir 20/4/2022 —
13 | vi truc thudc bao céo Hoi dong; Nguyén .T.Thg Thuong phong/khoa/ 10/5/2022 Hoan thanh
- Tap hop danh gia thu nhap tang thém thang trung tam
04/2022 cua cac don vi.
IV. CONG TAC PAO TAO, PAM BAO CHAT LUOQNG
10. Pao tao dai hoc chinh quy, sau dai hoc
T (TeralL(E/tgfg 2::: vi Don vi Thmdgé:ﬁ/n P | Dykién két
Noi dung cbng viéc CV, GV, NLD) : phoi hgp hoan thanh gua cong viéc
N TS. Nguyén Phuong Ngoc, Céac don vi thuoc Thuc hién
1.1 | Cong tic tham muu Phong DT PH&SPH Truong thuong xuyén
Ra soét, hoan thién hé thong van ban lién quan
dén t6 chae dao tao
R ] 2 . . TT Hop tac BT & Thuc hién
1.2 Corjg tac tuyen sinh ‘ q Phong BT bH&SPH Tuyén sinh theo ké hoach
Trién khai tuyén truyen, quang ba tuyén sinh
nam 2022
R L LA B6 phan Ké hoach — Céac Khoa/Phong lién Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SDH guan thuong xuyén
Tiép tuc trién khai KH Hoc ky 11 ndm hoc 2021
1 |- 2022 céc 16p bai hoc, PH lién thong chinh KH hoc

quy; cac lop Cao hoc
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, }r?gln h‘g dau/ 3: Ef:‘;\n bfgc
ol dung cong vig CV, GV, NLD) phothep hoan thanh | ¢ gvie
Xay dung ké hoach thuc tap tot nghiép bot 2
2 | nam 2022 doi vai cac lop SV du diéu kién giao KH thuc tap
(L7KT,...)
3 Xay dung ké hoach bao vé KLTN/DATN Dot KH xét
1 nam 2022
4 Ké hoach bao vé luan van cac 16p Cao hoc Ké Danh séch
toan khda 5 va nganh Quan ly kinh té khoa 2
Thuc hién tra soat hd so, xét mién LT dot 4 .
5 y Danh sach
nam 2021
6 Pbol hop danh gia nang lyc giang vién va phan Danh sich
cdng giang day
R . . s aeR B6 phan Gido vu - Phong Céac Khoa/ Phong Thuyc hién
14 | Cong tac quan Iy diem DT PH&SPH lién quan thuong xuyén
1 Tong hop diém thi két thic hoc phan Hoc ky | ~Theo K&t qua thi
céc 16p Pai hoc nam hoc 2021-2022 Ké hoach thi a
5 Tong hop diém thi két thic hoc phan Hoc ky | ~Theo Két aua thi
céc op Cao hoc nam hoc 2021-2022 K& hoach thi a
3 | Cb van hoc tap cho SV/HV Cong viee Thong bao ti
thuong Xuyén nguoi hoc
Thyc hi¢n cong tac: cap nhat, quan 1y diém hoc )
4 | phan, diém toan khéa cua céac l16p Pai hoc, Cao Theo Ké hoach Cac DS
hoc.
A ) R s . \ . . Quan ly hoat
Cong tac quan ly, kiem tra qué trinh hoc . Céac Khoa/ Phong Cong vi¢c N -
15 tap, giang day caa cac lép SV/HV theo TKB P. Bao tao DH&SDH lién quan thuong xuyén donghg::a[légpday,
Quan ly qua trinh hoc tap cua SV/IHV Cong viéc ,. )
1| Hoc ky 2. nam hoc 2021-2022 thuong xuyén | Quan Iy HT
5 Quan ly qué trinh giang day hoc ky 2, nam hoc Cong viéc Quan Iy HT

2021-2022.

thuong xuyén
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, }r?gln h‘g dau/ 3: Ef:‘;\n bf;c
ol dung cong vig CV, GV, NLD) phothep hoan thanh | ¢ gvie
Cong tac quan li van bang, ching chi | g pon cusn v vanbing | Céc Khoa/Phong lien | 09 VieC
chuyén nganh, chuyén trwong, bao lwu ket , , thuong xuyén,
X N ching chi guan A A
16 LQua hoc tap ’ ‘ theo yéu cau
" | Tham dinh/cap ban sao, tra van bang, chung . Vin ban phic
chi, bang diém theo don/cong van cua nguoi Theo yéu cau dan theo gu AU
hoc/co quan/don vi/doanh nghiép P Y
Cong tac chuyén nganh, chuyén truong, bao Céc Khoa/Phong lién Cong vigc
1.7 PR A ’ ’ Phong PTDPH&SPH thwdng xuyén,
luu két qua hoc tap guan A A
theo yéu cau
Thuc hién chuyén nganh, chuyén truong, bao A .
lru két qua hoc tap theo don ctia nguoi hoc Theo yéu cau Cac Qb
18 Cong tac bao cao cac By Giao duc dao tao,
' S& GD&DT, Ban, Nganh lién quan
Bao cao B6 GD&DT vé trién khai cong tac dao Vin ban béo cio
tao, quan 1y van bang, chirng chi theo céc cbng Bo6 phan lién quan Theo cong van A <
van dén theo cong van
1.9 | Céc khoa chuyén mon
. i ea - Phong Pao tao Theo Ké hoach | Thuc hién
1 E‘Ia?lgn(;i)q/ gl)e: Z-thol"_zkggza_ t;';%;e?git 1k’i é2 mHt(i g Giang vién bH&SPH Phong Dao tao | nghiém tdc theo
tﬁ; otibnds ’ ’ giang day -P.DBCL&TT PH&SPH dung ké hoach
i - Phong CT SV
Thyc hién nhiém vu ra dé thi, coi thi, cham thi Céc gidne vien duoc phan | - Fhong Dao tao -Theo ké hoach | Thuc hién
2 | va hoan thanh diém doi véi cac hoc phan da ket an f[gheo Ké hdacﬂ bH&SPH nghiém tdc theo
thuc theo TKB Dot 1- Hoc ky 11, g : - PBDBCL&TT dang ké hoach
Thuc hién dé tai NCKH cap Khoa; cap co so L . . A
3 Nhom tac gia, GV dang ky | Phong KH &CN-TT | Theo Ke hoach Nghiém tic

nam hoc 2021-2022.
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Nguwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, }r?gln h‘g dau/ 3: Ef:‘;\n bf;c
_rerdungcong vis CV, GV, NLD) phothep hoan thanh | ¢ gvie
Hoc tap boi dudng nang cao trinh do chuyén
4 mon, nghiép vu; Thuc hién nhiém vu KH &
CN theo Ké hoach cua Nha truong; Tham gia
viét bai déng Tap th, Website, HoOi thép KH ‘
Tuyeén truyen, tuyen sinh ndm 2022 doi voi tat Trung tm ) Ho6 so CH, BH,
5 | cd cac nganh hoc, bac hoc; cac 16p dao tao, boi CBQL, GV HTDT&TS, TT KT Theo Ké hoach chang chi
dudng ngan han. TC, Tin hoc ngan han
Thyc hién tét cac quy dinh vé phong, chdng . . Nghiém tdc,
6 dich bénh COVID-19 Toan thé CBGV Theo thong béo an toan
Thuc hién cbng tac cha nhiém 16p: don doc Phong BT PH&SDPH, ) Hoan thanh
7 | sinh vién tich cuc tham gia cac hoat dong CNL Phong BDBCL-TT, Theo Ké hoach nahiém tic
Poan, Hoi. Phong CTSV g
Tiep tuc Tu danh gia CTPT nganh QTKD, Ké R Cac don vi X
8 todn, Ky thuat dién ’ GV co6 tén theo QD lién quan Theo Ké hoach
Tiép tuc Hoi thao chuyén moén ¢ Bo mon Keé Phong Pao tao PH &
toan, Tai chinh; Panh gia Bao cao thuc tap cho I <o . SPH, Phong BBCL —
9 | SV khoa 8; Ra sodt cac SV dir didu kien lam | <noaKetoan—Taichinh | or "o onane'co lien
khoéa luan TN guan
Xz o GV huéng dan dugc phan
Hudéng dan viét KLTN cho sinh vién khda 8 A Y , X an
10 (QTKD, KT, QTVP, QTDVDLLH) cdng Khoa lt(rlinh te - Quan Theo tién do KLTN
Cham Bao cao thuc tap cua sinh vién K8. i C;Ti};nphsié?%io c - Phong Pao tao )
11 | NNA; Trién khai va hudng dan sinh vién viét ghéngcéng ¥ bH&SPH Theo Ke hoach Nghiém tuc
khoa’ luan TN. ’ ] (Khoa Ngoai ngir)
- Tiep tuc thuc hi¢n ke hoach husng dan sinh PTK, Phu trach TBM,
vién viet bao cao thyc tap tot nghi¢p va lam do GV Phong Pao tao Tir 19/3/2022
12 | an tot nghiép Dot 1 nam 2022 Khoa Ky thuat va CN PH&SDH,

- Cham béo cdo thuc tap tét nghiép cho cac
sinh vién di thuc tap tot nghiép Pot 1 nam 2022

Phong KHCN-TT

dén 18/4/2022




2. Pao tao ngan han, cip chirng chi
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Ngwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
! Tuyén sinh va t chac thi cdp ching chi Ung Céc GV, NV CB, GV, NV
dung CNTT co ban (TT Tin hoc) toan Truong
Tiép tuc giang day Lop ké toan truang DN K7, Giang vien TT
2| Ké toén can ban K11 TT Ké toan — TC 706/2022
14 LA s 12 D/c Pham Thi An
3 | Mo 16p méi ke toan can ban K12 (TT Ké todn — TC) T4/2022
4 | Hoan thién ho so ket thic I6p Ke toan can'ban | D/c Pham Thi An
K10, K& toan thué K2 (TT K& toén — TC)
Tiép tuc tuyén sinh céac 16p ngan han: Ké toan L o
5 | co ban, ké toan thué, ké toan truong HCSN, ké | - Slangvien Tt CB, GV, NV Lien tuc
, ) . (TT Ké toan — TC) toan truong trong thang
toan truong Doanh nghiép
6 Tiép tuc phéat chirng nhan, ching chi cho hoc b/c Tran .T. D. Loan Lién tuc
vién cac lop da dao tao xong (TT Ké toan — TC) trong thang
3. Cong tac kiém dinh chat lwong, thanh tra — phap ché, @am bao chat lweng va khao thi
Neguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Truéng/ phé don | Pon vi phdi hop | diu/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 'I:o chuc kiém tra, gidm sat thuc hién qui trinh Phong DBCL-TT Throng xuyén Kip t,hol _khac phuc
Ién lop cac vi pham
T6 chirc thi két thic hoc phan hoan thanh céc . .
2| budi thi bi hoan do dich bénh Phong DBCL-TT Cac khoa
3 | Nghiém thu giang day, cham bai Hoc ky | Céc khoa Thuong xuyén
4 | Hoan thanh bao c4o ba cong khai T6 Vin Song Cicdonvi | Thuongxuyén | Dangtrén trang thong tin

dién tr cia Truong
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Nguoi thuc hién Thoi gian bat
TT Ndi dung cong viéc (Truéng/ phé don | Pon vi phdihep | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
5 T.I?p tuc’ 'trl\en kha}l khao satiglang day cua giang Theo QP GVCN Céc 1op sv
vién dudi hinh thuc truc tuyén
6 | Hoan thién cac béo cao theo yéu cau T6 Vian Song Céac don vi
V. CONG TAC TUYEN SINH, HQP TAC PAO TAO
Nguwoi thuc hién Do vi Thoi gian bt
: N vi 5 A A x N
TT N@i dung cong viéc (Trwéng/ phé don vi, héi h(;’ dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) pnot nep thanh
L | Phat hanh, thu nhan ho so va giai quyét cac |  Trung tm Hop tac TwO1/4/2022 | o gt
van dé¢ lién quan dén tuyén sinh nam 2022. dao tao & Tuyén sinh den 30/4/2022 Y
5 ;(i) gz:%:zggo?rtgggg tTu%/egg%g(e?réiyg?asggz Trung tam Hop tac Mot s6 giang | Tur01/4/2022 | Théng tin tuyen sinh cua
oo & ’ - dao tao & Tuyénsinh | vién, sinh vién | dén 30/4/2022 | hoc sinh
Phéi hop t6 chirc hoat dong tuyén truyén tuyén R . Poan TN, . N e LA
3 | sinh trong can b, giang vién, sinh vién, hoc ‘Trung tam H;Qp tac Phong CTSC, T}I 01/4/2022 C?C bai quang ba tuyen sinh
A ) . i N dao tao & Tuyén sinh . den 30/4/2022 | cua GV, SV
vién va cuu sinh vién, hoc vién Nha truong. GVCN lop
Gui thdng béo tuyén sinh dén cic co quan, Trung tdm Hop tac X Tur 01/4/2022 A P
4 | don vi, doanh nghiép trén dia ban tinh. dao tao & Tuyén sinh Phong HC dén 30/4/2022 | MO so tuyen sinh
Thu thap thong tin cia hoc sinh cac Truong A . .
e s 213 < pia 2 Trung tdm Hop tac Tur 01/4/2022 A s
5 ;r}‘I;JT trén dia ban tinh d¢ lam dix li¢u tuyén d40 ta0 & Tuyén sinh dén 30/4/2022 Thong tin hoc sinh 16p 12
Tuyén truyén, quang ba thong tin tuyén sinh A . : Céc bai dang quang ba trén
ke el a2 < o . Trung tam Hop tac Tu 01/4/2022 .
6 |cua te_l'E ca cac bac dao tao trong Nha truong: d20 ta0 & Tuyén sinh dén 30/4/2022 | Mang website, facebook,
truc tiep, online.. .. fanpage, zalo ...
Tim kiém co hoi hop tac lién két voi cac €O s
7 gido dup, cac to chuc, dia phuong, cac doi tac Trung tdm Hop tac Tu 01/4/2022 Théna tin hob tac. lien két
khic dé mo rong hoat dong déi ngoai, ting | dao tao & Tuyén sinh dén 30/4/2022 g tin hop tac, ©

cuong quan hé hop tac.
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VI. CONG TAC NCKH VA XUAT BAN TAP CHI

Ngwoi thuc hién

Thai gian bat

Duw kién két qua

TT Ndi dung cong viéc (Truéng/ phé don | Pon vi phdi hgp | dau/ hoan oBNna Vide
vi, CV, GV, NLD) thanh g vie
Vi Thuy Trang BGH; céac thanh N
1 | Tong hop ding ky nhiém vy khoa hoc cap khoa Nguyén T. Thiy vién HD, chii Tir21/3/2022
cx A s den 20/4/2022
Hanh nhiém dé¢ tai
Nghién ctu Théng tu sb 35/2021/TT-BGDDT, xay e e
dung Quy dinh vé viéc bién soan, lwa chon, tham dinh, | ¥ 0 Lhuy Trang | Cacthanh Vien |-, 59 135095
2 oy A N T , Nguyen T. HD, chu nhiém X
duyét va sir dung gido trinh, tai liéu giang day cua , X enc deén 20/4/2022
: . . Thady Hanh de tai
Truong Pai hoc Hai Duong
Tiép nhan bai viét giri dang tap chi va thyuc hign quy Nauvén T I\rllﬁl:::r:]c)fzg tcr:zcch
trinh dang bai tap chi s6 2/2022 (gui phan bién, gui guyen 1. Lo | T 21/3/2022
3 , , A A R Ce oA - Thiy Hanh tac gia va nguoi X
chinh stra theo yéu cau phan bién, chon bai, 1én khuén, <t han bian G6 den 20/4/2022
héi hgp véi cong ty In xuét ban tap chi...) Vi Thiy Trang | phan bi¢n, Cong
P i i ty In Hai Duong
Nghién ctu xay dung Quy dinh ve viéc bién soan, lua Vi Thuy Trang
4 | chon, tham dinh, duyét va st dung tai liéu giang day, Nguyén T.
gido trinh Thay Hanh
Chuan bi hoi thao cap quéc gia: . x| Tw21/3/2022
- Dy kién bai dang ky yéu, bién tap ky yéu Vi Thuy Trang | Cacto chic, Ca | 42 0/4/5029
5 A X APV L Nguyen T. nhan trong va
- Xay dung Ké hoach t6 chac Hoi thao va du toan’klnh Thav Hanh oo SN
phi: Lién lac va tra Ioi email cia cac tac gia bai viét. y e g0 J
Khoa Kinh té -
Tham gia soan thao bé an mé nganh dao tao dai hoc QuaNn tr;,AKh\oa .
6 | cac nganh Marketing, Kinh té dau tu va Cong nghé ky Vi Thuy Trang Ky thuat va Tir21/3/2022
Ay T A b Ko LA i Cong ngh¢, cac | den 20/4/2022
thuat Bién ta vien thong; . A
thanh vién To
soan thao
7 Eﬁ?‘ntétblen ho so nghiém thu gido trinh “Phap luat Vii Thiy Trang Phong TCKT, Tur 21/3/2022

nhom bién soan

dén 20/4/2022
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Nguoi thuc hién ] Thaoi gian bit Du kién Két qui
TT N§i dung cong viéc (Trwéng/ phé don | Pon vi phéi hep | diu/ hoan o Viécq
vi, CV, GV, NLD) thanh g Vvie
Nghién ctru dé tai NCKH cap truong “Nang cao hiéu Vi Thuy Trang Tir 21/3/2022
8 qua hoat déng nghién cttu khoa hoc tai Truong Dai Nguyen T. X
.. ” . den 20/4/2022
hoc Hai Duong Thiy Hanh
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé vat chit va thiét bj
Nguwdi thwc hién Ponviphéi | Thoigian bat o
TT N@i dung cdng viéc (Trwéng/ pho don vi, ho P dau/ hoan Duw kien ket qua cong viéc
CV, GV, NLD) oP thanh
P At ARA N . \ Phong Pao tao
Chuan bi co s¢ vat chat, phong hoc cac khu nha PH & SPH
1 | A, B, D d€ don sinh vién quay tr¢ lai hoc truc Phong Quan tri . ~ 21-25/3
tid Phong cong tac
P sinh vién
5 Klae_m Ake tai san ¢t hong tai cac kho tai co s& Phong Quan tri 95/3-15/4
Hai Tan
3 | Phoi hop Poan Thanh nién lap dat h¢ thong bon Phong Quan tri Poan thanh nién | K& hoach
rua tay tai co so Hai Tan
Ph’6i hop dién h_;c Gia Loc khac phuc‘su co tram Dien luc Gia ’
4 | bien ap Lién Hong 35KV bi hong cau dao lién Phong Quan tri T Lac Ké hoach
hop va van chong set ©
Z: . Cos R n Cac don vi
5 Ph?' h?p cac don v phcqmg,/ k\hoa}, trung tar_ni b? Phong Quan tri phong, khoa, | Thuong xuyén
phan bao vé trong viéc quan ly tai san, trang thiet bi A
trung tam
Phoi hop trung tam Tin hoc dé xuat phuong 4n Truna tam
6 | sua chira may vi tinh, hé thong mang cho cac Phong Quan tri ng Thuong xuyén
A A Tin hoc
phong, khoa chiic nang
Phéi hop phong Cong tac sinh vién trong viéc \ N Phong Cong tac . A
! quan ly cac em SV Lao ¢ noi trd Phong Quan tri sinh vién Thugong xuyen
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don vi, B(mhﬁ phoi diu/ hoan | Duw kién két qua cong viéc
CV, GV, NLD) oP thanh
Duy tri tot cac cong viéc thuong xuyén cua Cac don vi
phong: van hanh nha may nuéc sach, thay thé va . N . : . A
8 stra chita nho, vé sinh moi truong chdm séc bon Phong Quén trj pfg;)unng, t(ét]rga, Thuong xuyen
hoa tai dia diém Hai Tan. g
Duy tri nhap dir liéu tai san vao s6 theo ddi cong Nguyén B4 Viét Cac bV lién \ A
9 cu va TS co dinh. binh Thi Mai Huong quan Thuong xuyen
10. Tai chinh — K& toan
Nguwoi thuc hién e Zo o2t XX . A
T Ni dung cong viéc (Trwdng/ phé don vi, ponvi | Tht gian bt dau | D kién ket qu cong
CV, GV, NLD) phoi hop oan than VIéc
A A ess o I A Nguyen Thi Huong
1 rIIng;l g?)%lcao tai chinh, Quyet toan ngan sach Trinh Thi Thanh Loan Théng 4/2022 Hoan thanh
b6 Th1 Tuyét
A , , L oeni e Nguyen Thi Huong
Xay dung phuong an ty chu co ché tai chinh N
2 | theo Nighi dinh 60/2021/ND-CP ciia CP Tnnflj)Thl Thanh Loan Hoan thanh
b Thi Tuyét
Nguyen Thi Huong Céc don vi .
3 | Thuc hién chi thuong xuyén Trinh Thi Thanh Loan lién quan Thang 4/2022 Hoan thanh
Db Thi Tuyét
4 Bao cé(_)A thué Athu_r)hap ca nhan cho can bg, Ngg)e[]r; h.ll.lf;i?ng Théng 4/2022 Hoan thanh
giang vien, nhan vién Trinh Thi Thanh Loan
) Nguyen Thi Huong .
5 | Tiép tuc thu hoc phi céc lop, cac khoa Do Thi Tuyet Thang 4/2022 Hoan thanh
Trinh Thi Thanh Loan
o , . < Nguyen Thi Huong ,
6 Iﬁg 9nh'}fint};[h?r$h ;(?Ja%nlwng thing 3 va cdc Trinh Thi Thanh Loan Thang 4/2022 Hoan thanh
an chi thuong Xuy Db Thi Tuyét
. - A a Nguyen Thi Huong ,
v T?anh toan truy linh Ivong + tham nién dot 2 Trinh Thi Thanh Loan Théng 4/2022 Hoan thanh
nam 2021
b6 Th1 Tuyét




VIIl. CAC HOAT PONG KHAC
1. Thuw vién
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Nguoi thuc hién ] Thaoi gian bit Dy kién két qui
TT N@i dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan : cong vige
vi, CV, GV, NLD) thanh i
Thuc hién cong tac thu vién:
- T6 chic quan 1y, huéng dan ban doc tim kiém, khai
thac va sir dung tai liéu hiéu qua nguon tai liéu co A Phong Dao tao
1 | trong thu vién; Ph\am Thi Theu DH&%DH, cac \
A A e ext LA AR (Phong KH &CN- Tu 21/3/2022
- Chu dong sap xep, don dep va xt ly tai liéu dé phuc T khoa, GVCN, dén 20/4/2022
vu ban doc hoc tap, nghién ciru khoa hoc; cac lop cao hoc,
- Luu trir cac tai liéu... dai hoc
5 Thyuc hién tu danh gia chuong trinh dao tao, nhitng
ti€u chi lién quan dén thu vién
2. Yté
o , Thai gian bit | D kién két
TT Noi dung céng viéc ._w 8/ Pho « 0_’“ Pon vi phoi hop dau/ hoan gua codng
Vi chuyen vien, thanh viéc
giang vién; LD) j
L | Truc cap ctiu té, phat thude diéu tri mot so bénh thong 7 7
thuong cho CBVCLD va ngudi hoc T6 Bao v¢, To phong
Thuc hign nghiém cac bién phap phong, chong dich Trn Thi Thuon chong dich COVID-19
2 | COVID-19 doi véi toan the CBVCLD va nguoi hoc; U g’A tai 02 dia diém Hai Tan, . s
S, . AN N s Vii Thi Luyén — Bo P U S . Hoan thanh
thich tng Ilqh hoat véi tinh hinh méi 7 ohan Y té - Phong Lién Hong; T6 phong, Théng 4/2022
3 Thuc h‘ién tot 5K va duy tri hoat dong cua To COVID "Hanh chinh chong COVID-19 tai cac
cong dong 16p sinh vién; CBVCLD
4 Tong hop khai bao Y té hang ngay cua cac don vi va nguoi hoc

thudc Truong.
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3. Hoat déng dich vu, phuc vu, hd trg daoe tao cia cac Trung tam

Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don p}r?ginhﬁp dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) i thanh
Tham gia giang day theo Thoi khéa bicu Dot 1, 2 CBOL, GV Phong PH
1 | Hoc ky II ndm hoc 2021-2022; ra dé thi, kiém tra chC Trun’g tam DPH&SDPH, cac Theo KH
theo tién do Khoa/BM
Thuc hién nhiém vu ra dé thi, coi thi, cham thi va GV céc Trung tm Phong PBCL- ’
2 | hoan thanh diém doi v&i cac hoc phan da két thic duoc phan cong TT, cac Theo Ké hoach
theo TKB Dot 1- Hoc ky I1. i Khoa/BM
3 Thuc hién dé téi NCKH Cép’khoa nam hoc 2021-
2022; tham gia dé tai NCKH cap co s&
Tiép tuc tham gia tu danh gia chuong trinh dao tao CBOL, GV
4 | 03 nganh dao tao dai hoc; xay dung dé cuong tham ) " A
. oA 2 NN \ - cac Trung tam
gia P& an md nganh dao tao dai hoc.
Tuyén truyén, quang ba tuyen sinh chinh quy nam TT. HTDT& TS, Céc chi tiéu tuyén sinh
2022, cac 16p boi dudng ngan han; tu Van tuyén sinh GV, NV TT Tin hoc, TT . A dat duoc; hoan thanh cac dé
5 . A KT -TC, P. Thuong xuyén | .. ~ 4= o
qua dién hoai/zalo/massenger/email; viét bai dang cac Trung tam KH&CN-TT tai KH&CN da dang ky; cac
Tap chi, Website, Hoi thao Phong HC ’ bai viét
Ho tro he thong ky thuat phuc vu giang day — hoc tap Bfc Pham Thi Ca,c ph? ng
6 két hop tryc tiép, truc tuyén Thanh chirc nang,
(TT Tin hoc) giang vién GD
- Bao tri, bao dudng cac phong may phuc vu giang Céc don vi
day thuc hanh va té chtc thi cap Chuang chi Ung b/c Pham Van N A
trong Nha Lién tuc
7| dung CNTT co ban; . Khoa truong cosw cd | trong thang
- Khac phuc sy c6 mang may tinh va cac sy ¢o ky (TT Tin hoc) K& thuat CNTT
thuat CNTT trong Nha trudng. y It
Du thao ké hgach va t6 chuic toa dam k§y ning khoi Bl/c Neuvét - Moi CG tu van
8 | nghiép, chii d& kinh doanh ching khoan. © NEuye chiing khoan, 10-15/4/22

TT Khoi nghiép

Sinh vién, GV
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truwéng/ phé don ??tnhvl dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
- Trung tam
HTDT & TS
9 Tijyér] sinh cac lop n~gén han; tim kiém, mé rong lién GV, NV ) - Céc’ don v1 t6 Theo K& hoach Nghiém tic
ket dao tao ngoai ngtr. TT Ngoai ngir chuc ngoai
Truong

- Khoa NN

D/c: Than, Hién,

Don dep, it co, tia cac canh cay trong khuon vién Ky 21/3/22 —

10 tdc x4, via hé phia ngoai turong rao Ky tlc xa mat trudc Long, Hanh 20/4/22
! : (TT Quan Iy KTX)

11 | Truc dién, nudc phuc vu sinh hoat trong khu cach ly (TE?I'/CQTJZil]nl’yng'rl]'g() 221(/)%3222_

- Phéi hop Véi cac don vi lién quan thuc hién giam

sat cong tac thanh toan, quyét toan cac hang muc da

trién khai thi cong.

- Kiém tra hd so quan ly chat luong hang muc: Hoan

thién tuyén duong 10-11; xay dyng hang rao bén
1 phéiqtuyén 13 vasan lap khu giang duong. b/c Long 21/3/22 —

- Kiém tra dicu kiém nghiém thu va ho so quyét toan | (TT Quan ly KTX) 20/4/22

hang muc: Hoan thién tuyén duong 10-11; xay dung

hang rao bén phai tuyén 13 va san 1ap khu giang duong

- Kiém tra hd so quan ly chat lwong hang muc: Sira

chira, bao tri nha 05 tang H3, H4 khu Ky tiic x4 dia

diém Lién Hong thudc Truong Pai hoc Hai Duong.

- Quan ly trang thiét bi thuc hanh, phuc vu dao tao theo 4 . .
13 | Chie nang nhiém vy, ké hoach chung ciia Nha truong (TTDT/I: E.ll? QLCN - Thuong xuyen

- V¢ sinh cac phong, trang thiét bj thuc hanh dinh ky
hang thang va hanh lang tang 1, tang 3 nha H1

Dién, Dién tir)

- 3 ngay
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
N s e s o D/c Hién Theo ké hoach
14 Nhan Aba_n giao thiét bi thuc\hanh tur Phogg quan tri; (TT THKT&CN caa Phong
Don v¢ sinh khu vuec truéc va sau Trung tdm o . s p e
Dién, Dién tk) Quan tri
’ ) b/c Hoang,
15 Stra chira sy co hé thong dién trong toan Truong D/c Hiéu;
(néu co) (TT THKT&CN
Dién, Dién tu)
Noi nhén: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDT;

- Cac don vi thude Truong;

-CD, DTN, HSV;
- Luu: VT, HC (01).

<bi ky>

TS. Vii Pic Lé




