UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC HAI DUONG Poc lap - Tw do - Hanh phc
Sb: 26/CTCT-DHHD Hai Duong, ngay 25 thang 02 nam 2022
CHUONG TRINH CONG TAC

Thang 3 nim 2022

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va nguoi hoc tiép tuc thuc hién nghiém thong diép 5K, sy chi dao ciia cac cap trong cong
tac phong, chéng dich bénh COVID-19; thich wng linh hoat dich bénh theo tinh hinh méi dé trién khai cac hoat dong va phét trién
Truong; cac bao cao lién quan COVID-19 theo yéu cau; theo dbi thoi gian dang ky cho CBVCLPD tiém miii 3;

BTG bang uy: Trién khai Ké hoach Hoc tap va lam theo Tam guong, dao dirc tu tuong HCM nam 2022

2. Lam viéc véi cac don vi thude Truong vé cong tac td chirc, vi tri viéc 1am va chirc nang nhiém vu cua cac don vi; Hoan thién
ho so dang ky dao tao sau dai hoc véi S& Noi vu;

3. Hoan thién cac van ban tuyén sinh: D& an tuyén sinh dai hoc nam 2022; xay dung cac ké hoach tuyén sinh, ké hoach quang ba,
tuyén truyén tuyén sinh trinh d6 dai hoc, trinh @6 Thac si; Hoan thién market thong tin tuyén sinh, cac tai liéu phuc vu tu van tuyén sinh;
Pa dang hoa cac hinh thtc tuyén sinh, quang ba, tuyén truyén: Thu thap sé dién thoai ciia hoc sinh tur van try tiép, online, Lién hé mot s6
TT GDTX-GDNN d¢é tuyén sinh hé dai hoc lién thong, ....Tiép tuc theo ddi, duy tri hoat dong ctia I6p CNTT Thanh Ha, 16p CNTT tai
Binh Giang va lién hé mé rong hop tac lién két véi cac co quan; Phdi hop ciing T6 chirc GPI hoan thién tong két Du an "Lép hoc thi vi
Viét Nam Asiana”; Phéi hop diang ky cir GV hoc va thi ching chi quéc té Cisco (nganh k§ thuat).

4. Ra soat thong tin, xay dung bao cao xac dinh chi tiéu tuyén sinh dai hoc nam 2022; Cham thi, tong hop diém thi Hoc ky | cac
l6p cao nim hoc 2021-2022; Ké hoach giang day/hoc tap céc 16p Cao hoc HK II nam hoc 2021-2022; Ké hoach thu hd so bao vé luan
van thac si nganh Ké toan khoa 5 va nganh Quan ly kinh té khda 2; Du thao cac VB phuc vy Hoi dong xét diéu kién bao vé LV thac si
bot 1 nam 2022;

Trién khai Ké hoach giang day/hoc tap cac 16p Pai hoc HK II nim hoc 2021-2022; Xay dung ké hoach bao vé KLTN/DATN Dot
1, nam 2022; Xay dung ké hoach thuc tap tét nghiép Dot 2 nam 2022 ddi véi cac 1op SV du diéu kién giao (L7.KT, ...); Xay dung ké



hoach thi két thdc hoc phan Dot 1, Hoc ky II ndm hoc 2021-2022; Thuc hién tra soat hd so, xét mién lién thong dot 4 nam 2021;Duyét
diéu kién SV du diéu kién bao vé dot 1.2022 va giao dé tai dot 2.2022 (lién théng khoa 7).

5. Ra Quyét dinh céng nhan tén dé tai va giao nhiém vu chu nhiém dé tai NCKH cép co sd; Chuan bi Hoi thao khoa hoc quéc gia;
thuc hién quy trinh dang bai, bién tap Tap chi s6 1/2022.

6. Hoan thién co so vat chat phuc vu sinh vién quay tro lai sau hoc online phong chdng dich Covid-19; Chuan bi may mac, sira
chira trang thiét bi phong hoc, lap va duy tri hé théng wifi nha D4, D5, D6, D7, B4, Al phuc vu cong tac giang day; co sé vat chat phuc
vu thi két thic hoc phan: Lép CH, céc 16p chinh quy.

7. Kiém tra Ké hoach PBCL nam hoc 2021 - 2022 ciia cac don vi; don doc, kiém tra hoan thanh diém két thiic Hoc ky I; Pon déc
nop béo céo tu danh gia CTPT; Nghiém thu giang day, chim bai hoc ky I; Kiém tra Ké hoach PBCL nam hoc 2021 — 2022

Hoan thién Pé an m¢ 03 nganh dai hoc (1. CNKTPT-VT, Kinh té dau tu, Marketing ) va dé an Tién si;

8. Lap béo céo tai chinh, quyét toan ngan sach nam 2021; Thu hoc phi, 18 phi hoc ky II nam hoc 2021-2022 cua sinh vién dai hoc
chinh quy, dai hoc lién théng, hoc vién cao hoc khoéa cii, va thu hoc phi, I¢ phi cac khoa; Thuc hién thanh toan luong thang 03/2022, béo
céo thué thu nhap c4 nhan thang 02/2021 cho can bo, giang vién, nhan vién trong truong.

9. Phat dong cac phong trao thi dua chao mirng ngay thanh 1ap Poan TNCS HCM (26/3) dén cac 16p sinh vién toan truong; Lam
c4c loai gidy xéac nhan sinh vién; Phéi hop vaoi Ban Chi huy quéan su tinh va cac dja phuong théng ké nam sinh vién Nha truong thudc
dién nghia vu quan su; Trién khai danh gia diém rén luyén hoc ky 1 (2021-2022) dén sinh vién toan trudng; Theo dbi, kiém tra cac 1op
hoc truc tiép va truc tuyén cua sinh vién chinh quy va lién thong, hoc ky II, nam hoc 2021 - 2022 (tir 16/02/2022).

10. Cac Trung tam hoat dong theo chirc nang, nhiém vu: TT QLKTX phuc vu dién, nudc khu cach ly; don dep vé sinh khudn
vién KTX; TT Tin hoc, TT Ké toan Tai chinh, TT Ngoai ngir day manh tuyén sinh, lién két, dao tao cap chiing chi boi dudng ngan
han;TT Khai nghiép Xay dung ké hoach t6 chic Cudc thi HSSV véi v twong khai nghiép, ...

11. Cong tac CP, PTN, HSV: Xay dung dé an BCH khda 2022 - 2027; T6 chuc ky niém ngay QTPN 8/3/2022; Trién khai ké
hoach chao mimg Dai hoi Poan cac cap, Phat dong chuong trinh hién mau nhan dao trong doan vién; Trién khai Thang thanh nién, ky
niém 26/3, Tét trong cay.



* Nhiém vu cu thé:

1. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

.. A . Thot gian LA
TT Noi dung cbng viéc ll:ilg(')lrg(ll’ltlh\t.li’? g{?né’f/n;r]?g/) Pon vi phoi hop bat (tik?;rll I’?Oén q[lig gﬁlf‘rg] \Ij?étc
1 | Tuyen truyén theo ké hoach cia BTG Thanh uy Ban Tuyen gizo T“yiggrgrﬁegé‘“e” Théng 3/2022
Dang vién Chuan bi bao

Trién khai Ké hoach Hoc tap va lam theo TAm guong, Ban Tuyén giao Thang 3/2022 c&0, ra soat

2 | dao duc tu tuéng HCM nam 2022 buU cac van ban
trién khai

3 | Tuyén truyén phong chdng dich Covid Ban Tuyén gido DU Thang 3/2022
4 | Tham gia cac hoi nghi béo céo vién Thanh phd, Tinh D/c D6 Thanh Huyén Theo KH cua BTG

DPau méi lién hé, bao céo cong tac phong, chdng dich

bénh COVID-19; viéc khai bao Y té hang ngay cua | D/c Phung Viét Phuong,
5 CBVCLD va khach dén Iam’ viéc, lién hé cbng tac tai b/c Vi Thi Kim Nhung Céc don vi Lién tuc Hoan thanh

Truong véi BCD phong, chong dich bénh cua TP Hai D/c Tran Thi Thuong : trong thang

Duong; tong hop khai béo y té hang ngay cia CBVCLD (Phong Hanh chinh)

cac don vi bao cao BCD kip thoi giai quyét

Thyc hién nghiém cac bién phéap, ang phd linh hoat BCP phong, chong dich Cac don vi phong,

phong, chéng dich bénh COVID-19 theo tinh hinh mgi | COVID-19 Nha truong; T6 | khoa, trung tam;
5 ddi voi toan thé CBVCLD va nguoi hoc dén lam viéc, | phong chong dich COVID- CD Truong, Théng 3/2022

hoc tap tai Truong, tich cuc tuyén truyén CBVCLD va 19, B6 phan Y té, DTN,

nguoi hoc thyuc hién nghiém “5K” theo quy dinh cua B6 phan Truyén thdng Hoi SV, cac lop

Bo Y té. Website phong Hanh chinh SV, HV

Ra soat va ban hanh van ban di/dén trong Thang; Tiép Céc don vi truc

tuc pho t6 tai liéu, minh chung phuc vu cong tac ty | Cac d/c: Vi T. Kim Nhung thudc; cac Hb
2 | danh gid, dao tao, tuyén sinh; Bé an mé nganh dao tao Vi T.T. Trang TPG CTPT, T6 Théng 3/2022 Hoan thanh

trinh d6 tién si, trinh d6 dai hoc; NCKH; Tham gia ra Do Thanh Huyeén soan thao DA mo

soat hoan thién mot sé quy dinh, quy ché, dé an theo (Phong Hanh chinh) nganh trinh d6

yéu cau...;

tién si, dai hoc




.. o . Thot gian A X
TT Noi dung cbng viéc Il:ilg()ug;:lh:c gsnéf/“;{'}g)/) Pon vi phoi hop bat (tik?;rll I’?Oén qlag gf‘g \l;iegc
Gilip viec BGH xdy dung, tong hop Chuong trinh
cbng tac Thang toan Truong, Lich céng tac 04 tuan . ) Thanag 3/2022
8 Thé%\g 03 cua BgGH, thu ky C%ic cudc hop chuyén mén, Vi T. Kim Nhung ’
céc cudc hop khac theo yéu cau.
Trién khai, don doc thuc hién cang téc an ninh trat tu, D/c Phung Viét Phuong Phong Quan tri; Thang 3/2022
9 | khai b&o Y te, cac to6 bao vé tai 03 dia dieém; cong tac Vi T. Kim Nhung cac phong, khoa, g
PCCC. Vi T.T. Trang TT
Bién tap, dang tai cac tin, bai vé cac su kién, hoat P/c ViL.T. Kim Nhung , . .
10 | dong; tot nghiép, thong bao, ké hoach, thdng tin; tuyén P/c B Thanh Huyén ?I’?Iccciﬁlrjlf)\él Thang 3/2022 Hoan thanh
truyéen tuyén sinh, théng tin tuyén dung trong Thang (Phong Hanh chinh) : i
Thuc hién cdng tac I& tan, khanh tiét, cac cudc hop, ké . . ]
11 | hoach trong thang, ky niém 8/3, hoi thao tu danh gia Phong Hanh chinh Céc don vi Thang 3/2022 Hoan thanh
N . truc thudc
CTDT, mo nganh dao tao,...
Lap phuong an va phdi hop trong, cham séc ciy Pan \ ‘A P.TCNS, TT .
12 h&gn%; Tétgtréng calf/ mua ')?uén ¢ g D]gc/ Phung Viét Phuong QLKTX, Poan Thang 3/2022 Hoan thanh
¢ b6 Manh Cuong TN. Hoi SV
, HOI
Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng cia cac to chirc doan thé: Cdong doan Truwong, Poan Thanh nién, Hji Sinh vién
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Truwéng/ phé don | Pon vi phdihop | dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 T6 chie ky niém ngay QTPN 8/3/2022 BCH Cb Cacto Cb Theo KH cua
CD Nganh
2 | Xay dung dé 4n BCH khoa 2022 - 2027 BCH Cb
3 | Thuc hién cac ké hoach cia CDN BCH CDb Theo KH cua
CDb Nganh
4 | Cham lo doi song cia CBV BCH CPb Céc to CP




. Tiép tuc 6n dinh chinh tri, tw tuong cho doan BCH boan - Hoi SV Thang 03/ 2021 | 100% Poan vién én dinh tu
vién thanh nién - Phong CTSV tudng hoc tap
6 | Tuyén truyén vé Pai hoi Poan cac cap nhiém | B/C Tran Viét Diing - Hoi SV Théang 03/2022 | Hoan thanh 02-03 bai tuyén
ky 2022-2027 truyén
Xay dung ké hoach Thang Thanh nién BTV Doan Truong - Hoi SV Trudc o
7 - Phong CTSV 02/03/2022 Hoan thanh
Phat dong chuong trinh hién mau nhan dao BCH Doan - Hoi SV Trudc ngay o
8 | trong doan vién - Phong CTSV 26/03/2022 Tur 70-100 don vi mau.
Ttu,rc hién cong trinh thanh nién huong wng Tét BCH Poan - Hoi SV Thang 03/2022 Tréng méi khoing 1.000 cay
9 | trong cay wanh
Tap huan trién khai phan mém quan 1y doan BCH Poan -Phong CTSV | Tur23/2/2022 )
10 | vién Tham gia day du
Tuyén truyén, quang ba vé truong dé phuc vu
11 cbng t&c tuyén sinh nam 2022 trén fanpage HSV TTHTDT va TS Théng 3
HSV Truong va céc hinh thic khéc
12 | Thyc hién céc cong tac “Thang Thanh nién” HSV DTN Théang 3
Thuc hién cac nhiém vu va chuong trinh theo ,
13 ¢ hoach ctia Nha truong va Hoi Sinh vién tinh HSV Thang 3
2. Cong tac sinh vién, heoc vién
Nguéi thuc hién . Thoi gian bit A A
TT Ni dung cong viéc (Truéng/ phé don vi, ﬁ(‘)’;“hﬁ dau/ hoan Dy é‘(;f\” bféth“a
CV, GV, NLD) phothep thanh g vie
Phat dong cac phong trao thi dua chao mung bang Tra My; \ A ,
1 | ngay thanh lap Poan TNCS HCM (26/3) dén | Tran Viét Diing: Boan thanh nién, chu |1 5/3 53 Hoan thanh

cac 16p sinh vién toan truong

Pham Ngoc Anh

nhiém 16p




Nguwoi thuc hién

Thoi gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, ﬁg}nh‘g dau/ hoan Dy Eéf}n tiegcqua
CV, GV, NLD) photnep thanh g Vvie
2 | Lam céc loai gidy xé4c nhan sinh vién Pham Ngoc Anh Chu nhiém lop ca thanAg kh} co Hoan thanh
SV yéu cau
P x e A N A bang Tra My; . .
3 | Nnde nho va tyén truyén dén sinh vien cic | piin Vg pang; | CASPONg Khoa g g Hoan thanh
P phong ga Pham Ngoc Anh y
Thuong xuyén nam bat cac thong tin cua cac Dana Tra Mv:
4 | to ty quan Covid sinh vién vé tinh hinh stc ang “ra V. Chu nhi¢m lop Ca thang Hoan thanh
N A . Tran Viét Diing
khoe cua sinh vién toan truong
Phéi hop véi Ban Chi huy quan su cac dia 3} . , )
5 | phuong théng ké nam sinh vién Nha trudng D?ng TAra N~Iy’ Bal:] C,hl h.uy QS tinh Pau thang 3 Hoan thanh
N N A Tran Viét Diing va céac dia phuong
thuoc dién nghia vu quan su
Trién khai danh gia diém rén luyén hoc ky 1 bang Tra My; _ Céc khoa chuyén mén, s
6 2 °. s \ Pham Ngoc Anh; NS Hoan thanh
(2021-2022) dén sinh vién toan truong X\ SRl T Chu nhiém lop
Tran Viét Diing
\ v ok LA (i ia bang Tra My; . oo
© g Pham Ngoc Anh ’ g
Theo do!’ kl?m t_ra cac I6p hOC truc t|§p_ya bang Tra My; Phong Pao tao DH va . ,
truc tuyén cua sinh vién chinh quy va lién X A N Theo lich cua IR
8 A . < N Tran Viét Diing; SPH, Phong C Hoan thanh
théng, hoc ky II, nam hoc 2021 - 2022 (tu Pham Naoc Anh KDCL&TT Nha truong
16/02/2022) am 9o
2 ot e LA e s . AN A s A 1a Cuoi thang NI
9 | Tong hop bao c&o chi nhiém 16p hang thang Tran Viét Diing Chu nhiém lop 02/2022 Hoan thanh
10 | Quan ly sinh vién Lao bang Tra My; Cathang Hoan thanh

Pham Ngoc Anh




111. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU

Nguwai thuc hién

Theoi gian bit

D kién két qua

TT Néi dung cong viéc (Trwéng/ phé don vi, | Pon vi phdihop | _, SR N
) ) ) ’ ’ dau/ hoan thanh cbng viéc
CV, GV, NLD) 2 gvie
Du thao Vélq trinh c4c loai vin ban lién quan dén Nauvan Manh Tuan Cac don vi
1 | cbng tac to chac can b, cbng tac quy hoach guy ' phong/khoa/ Thuong xuyén Hoan thanh
d61 ngti can bo quan ly trung tam
L N . Nguyén Manh Tuan Céac don vi
Ra soat va ky Hop dong lao dong doi vai cac : i R . o \ \
2 . N , Nguyen Thi Thuong phong/khoa/ Thuong xuyén Hoan thanh
treong hop lao dong khoan .
Thuong trung tam
Tiép tuc thyc hién bao ting, giam bao hiém, |  Nguyén Manh Tuén Céc don vi
3 | céc ché do, chinh sach cho vién chiic, lao dong Nguyén Thi Thuong phong/khoa/ Thuong xuyén Hoan thanh
vé thai san, dudng stc, dm dau, huu tri Thuong trung tam
Phéi hop véi Ban thi dua khen thuéng tinh 1am Nguyén Manh Tuan Céac don vi
4 | c4c thu tuc dé nhan Co thi dua ciia Chinh phu Tiéu Thi Thu Thay phong/khoa/ Théng 3/2022 Hoan thanh
nam hoc 2020-2021 ctia Nha truong Vi Thi Xuén trung tam
- Hoan thién cac Bao cao vé cong tac to chic, x X
) s . pex o« | Nguyen Manh Tuéan
nhéan sy, tién luong, bao hiém va cac ché do o i ) ) )
chinh sach theo cip quan Iy dugc Hiéu truon Tieu Thi Thu Thay Cac don v
ap quan ly dugc Hiéu trud x 5
5 0 P quian Ty duot His J Nguyén Thi Thuong phong/khoa/ Thang 3/2022 Hoan thanh
J S o Thuong trung tam
- Lam bao cdo thang, chuong trinh cong tac o
, R Vi Thi Xuan
thang cua Phong.
Tham gia lam viéc véi cac don vi thuoc Truong Nauv&n Manh Tuén Cac don vi
. N A s e en Ma . 2 N
6 | cung véi Hiéu truong vé cong tac td chuc, vi tri ay phong/khoa/ Thang 3/2022 Hoan thanh
viéc lam va chtrc nang nhiém vu cia cac don vi trung tam




Nguwoi thuc hién

Thoi gian bat

Du kién két qua

TT Ni dung cong viéc Trwéng/ phé don vi, | Pon vi phéi h X S o
¢ gcongvie (Truong/ pho don vi on viphothep dau/ hoan thanh cong viéc
CV, GV, NLD)
Hoan thién hd an by vién chuc cua can bg Nguyén Manh Tuén Céc don vi
(S O SO can bo u U (6] A
7o o "|  Tiéu Thi Thu Thiy phong/khoa/ | Thang 3/2022 Hoan thanh
vién chirc trong toan truong L .
Vi Thi Xuan trung tam
Hoan thién ho so dang ky dao tao sau dai hoc x . ) )
Vil S6 NGi vu. Cong tic dam bao ANTT vei | ouyen Manh Tuan Céc don vy
(o O NOQ . Lon ac da a (o A
g | Yy, ong fae Gt B A YO Tiew Thi Thu Thay phong/khoa/ Thang 3/2022 Hoan thanh
cong an thanh pho va phuong Hai Tan, xa Lién et u A .
. Vii Thi Xuan trung tam
Hong
NN . Nguyén Manh Tuan Céc don vi ,
9 T\hamA glal hoan thi¢n B¢ an md nganh dai hoc Tiéu Thi Thu Thiy phong/khoa/ Thang 3/2022 Hoan thanh
va Tién si L N
] Vi Thi Xuan trung tam
Ra soat, doi sanh thuc hi¢n giang day cua giang Nguyén Manh Tuan Céc don vi Thana 3/2022
10 | vién dat khéi luong du6i 70% lam can cu tinh | Nguyén Thi Thuong phong/khoa/ ang Hoan thanh
phu cap dung lop Thuong trung tam
‘ , Nguyén Manh Tuan
Tham gia trong cay xanh theo cong van so Tiéu Thi Thu Thay Thang 3/2022
11 | 439/BGDDT-GDCTHSSV ngay 11/02/2022 Nguyan Thi Thuong ang Hoan thanh
cua Bo Gido duc va dao tao Thuong
Vi Thi Xuan
Thuc hién tong két cong tac xay dung dang x . .
12 | nam 2021 va trién khai dai hoi chi bo nhiem ky | 1guyen Manh Tuan Thang 3/2022 Hoan thanh
2022-2024
- Tong hop, ra sodt béo céo cong tac thang
3/2022 va ke hoach thang 4/2022 cua cac don Nguyén Manh Tuan Céac don vi Tu 20/3/2022 -
13 | vi truc thudc bao cdo Hoi dong; Nguyén Thi Thuong phong/khoa/ 19/4/2022 Hoan thanh
- Tap hop danh gia thu nhap tang thém thang Thuong trung tam

03/2022 cua cac don vi.




IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG

1. Pao tao dai hoc chinh quy, sau dai hoc

Nguwoi thuc hién . Thoi gian bat kX
: ; Pon vi Du kien ket
TT n A o (Trwéng/ phé don vi, Kip dau/ > A o
Noi dung cong viéc CV, GV, NLD) phoi hop hoan thanh qua cong Vviéc
A . TS. Nguyén Phuong Ngoc, Cac don vi thuoc Thuc hién
1.1 | Cong tac tham muu Phong DT DH&SDH Truong thudng xuyeén
Ra soat, hoan thi¢n h¢ thong van ban lién quan
dén t6 chuire dao tao theo hé thong tin chi
R ) 2 \ TT Hop ta&c BT & Thuc hién
1.2 | Cong tac tuyen sinh Phong BT bH&SDH Tuyén sinh theo k& hoach
Trién khai tuyén truyen, quang ba tuyén sinh
nam 2022
A L LA B6 phan Ké hoach - Phong | Cac Khoa/Phong lién Cong viéc
1.3 | COng tac ke hoach PT PH&SPH quan thudng xuyén
Trién khai thyc hién KH hoc ky 2, nim hoc
1 |2021 - 2022 cac I6p Dai hoc theo hinh thuac KH hoc
truc tuyén;
Xay dung ké hoach thyc tap tét nghiép Pot 2
2 | nam 2022 ddi véi cac 16p SV du diéu kién giao KH thuc tap
(L7.KT, ...)
3 XaX dung ké hoach bao vé KLTN/DATN Dot KH xét
1, nam 2022
Trién khai thyc hién KH hoc ky 2, nim hoc
4 12021 - 2022 céc lop Cao hoc theo hinh thuc KH hoc
truc tuyen
Ké hoach bao vé luan vin cac 16p Cao hoc Ké .
5 ¢ 5 ¢ : ’ o
toan khoa 5 va nganh Quan Iy kinh té khéa 2 Danh sach
6 Thuc hién tra soat ho so, xét mién LT dot 4 Danh sch

nam 2021
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Nguwoi thuc hién . Thoi gian bat kX
: ; Pon vi Du kien ket
TT n A o (Trwéong/ phé don vi, Kip dau/ > A o
Noi dung cong viéc CV, GV, NLD) phoi hop hoan thanh qua cong Vviéc
7 P[]ol hO’p danh gia nang lyc giang vién va phan Danh sach
cbng giang day
R . o s aeR B6 phan Giao vu - Phong Céac Khoa/ Phong Thuc hién
14 | Congtac quin ly diem bT bH&SPH lién quan thuong xuyén
! Tong hop diém thi két thic hoc phan, hoc ky | Theo Ké hoach K&t qua thi
céc 16p Pai hoc nam hoc 2021 -2022; thi a
5 Tong hop diém thi két thic hoc phan, hoc ky | Theo Ké hoach K&t aua thi
céc op Cao hoc nam hoc 2021 -2022; thi g
3 | C van hoc tap cho SV/HV Cong viee Thong bdo t6i
9 thuong xuyén nguoi hoc
Thuyc hién cong tac: cap nhat, quan ly diém hoc ’
4 | phan, diém toan khoa cua céc 16p Pai hoc, Cao Theo Ké hoach Cac DS
hoc.

N R e . . A Quan ly hoat

Cong tac quan ly, kiem tra qué trinh hoc . Céac Khoa/ Phong Cong viéc n .
15 tap, giang day cua cac lép SV/HV theo TKB P. Bdo tao DH&SDH lién quan thuong xuyén donghg::a{]égpday,
Quan ly qua trinh hoc tap caa SV/HV hoc ky 2, Cong viéc .
L | ham hoc 2021-2022: thudng xuyén Quan ly HT
Quan ly qué trinh giang day hoc ky 2, nam hoc Cong viéc A
2| 2021-2022. thuong xuyén | Quan Iy HT
Cong tac quan li vian bang, chéng chi, | . . . ., _ . . A Cong viéc
chuyén nganh, chuyén trwong, bao luu két BO phan qqan y van bang | Cac Khoa/Phong lién thuong xuyén,
X N chng chi quan At A
16, | Qua hec tap ‘ theo yéu cau
" | Tham dinh/cap ban sao, tra van bang, ching < 1 .

. s X A S > A A Vin ban phuc
chi, bang diém theo don/cong van cua nguoi Theo yéu cau 4o theo véu ciu
hoc/co quan/don vi/doanh nghiép p theoy
Cong tac chuyén nganh, chuyén trwong, bao Céc Khoa/Phong lién Cong vige

1.7 £ ’ ’ Phong PTPH&SDH thwong xuyén,

lwu két qua hec tap

guan

theo yéu cau
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Nguwoi thuc hién . Thoi gian bat kX
: ; Pon vi Du kien ket
TT n A o (Trwéong/ phé don vi, Kip dau/ > A o
Noi dung cong viéc CV, GV, NLD) phoi hop hoan thanh qua cong Vviéc
Thuc hién chuyén nganh, chuyén truong, bao A .
lwu két qua hoc tap theo don ciia ngudi hoc Theo yeu cau Cac Qb
18 Coéng tac bao cao cac By Giao duc dao tao,
' S¢ GD&DT, Ban, Nganh lién quan
Béo c4o Bo GD&DT vé trién khai cong tac dao e
U . , . A A Tia . 5 Van ban béo cao
tao, quan ly van bang, chiing chi theo cac van B6 phan lién quan Theo cong van . y
L ek theo cong van
ban den
1.9 | Céac khoa chuyén mon
Hoan thién danh gia nang luc dot 3; Giang day -
1 | theo Thoi khoa biéu hoc ky II (dot 1) cua Nha Gidng vién Thuc hién theo
. ké hoach
truong
Thuc hién nhiém vu coi thi, cham thi va hoan
thanh diém déi vai cac hoc phan da két thuc - PTK phu tréch - Phong Dao tao Thuc hién
2 | theo TKB dot 2- ky | - Céc giang vién dugc DH&SDH Theo ké hoach | nghiém tdc theo
han cong giang da - P.DBCL&TT dang ké hoach
Coi thi, chm thi, ra d& thi dot 2 P gguEngday | i déng danh gia g ke o
Tong hop dang ky de tai NCKH cap Khoa nam PTK phy trach - Khoa K_y thuA’at . o
3 | hoc 2021-2022. - Khoa Kinh té - Theo Ké hoach Nghiém tuc
Quan tri
Hoc tap bdi dudng nang cao trinh do chuyén
mon, nghiép vu; Thuc hién nhiém vu KH & | Hoi dong nghiém thu dé R
: i : Phong KH &CN-TT, ]
4 | CN theo Ké hoach cta Nha truong; Tham gia | tai KH&CN cap Truong; ong &C Theo K¢ hoach

viét bai dang Tap chi, Website, Hoi thao khoa
hoc

GV dang ky

Phong HC
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Nguwoi thuc hién . Thoi gian bat kX
: ; Pon vi Du kien ket
TT n A o (Trwéong/ phé don vi, Kip dau/ > A o
‘ Noi (?ung cong viéc ’ ’ CV, GV, NLD) phoi hgp hoan thanh QI:Ia cong viéc
Tuyén truyeén, tuyén sinh nam 2022 doi vai tat Trung tam Ho6 so CH, BH,
5 | ca cac nganh hoc, bac hoc; cac 16p dao tao, boi CBQL, GV HTDT&TS, TTKT | Theo Ké hoach chung chi
dudng ngan han. TC, Tin hoc ngin han
Thuc hién tot cac quy dinh vé phong, chong o s Nghiém tuc,
6 dich bénh COVID-19 Toan thé CBGV Theo théng béo an toan
Thuyc hién cbng tac cha nhiém 16p: tham gia ky Phong BT PH&SDPH, Hoan thanh
7 | niém ngay 8/3; cac hoat dong Thang Thanh CNL Phong BDBCL-TT, Theo Ké hoach nahiém tic
nién, Poan, Hoi., Phong CTSV g
8 Tl?p tl.l(~3 Tu Ad an}} gid CTDT nganh QTKD, K¢ GV c¢6 tén theo Qb C?f don vi Theo Ké hoach
toan, Ky thuat dién lién quan
Tiép tuc Hoi thao chuyén mén ¢ Bo mon Ké oA e e A
9 todn, Tai chinh: Huéng din SV tuc tap Khoa K¢ toan - Tai chinh GV dugc phan cong
Hoan thién ho so mé nganh Cong nghé ky Gidne vien duoc
10 |thuat bién tir vien théng, Kinh té dau tu, Céc khoa chuyén mén g vien due
; phan cong
Marketing
A x 2 LIAT thz e X b/c Nguyét - PTK Khoa
17 | %@y dung ke hoach to chirc Hoi thao cap khoa Kinh t& - Quan tri 20/2/22-20/3/22 |  Ban ké hoach
thang 3/2022
Hudng dan SV viét BCTT va KLTN cho sinh GV huéng dan dugc phan 20/2/22-20/3/22 Nhat kv thuc
12 | vién khoa 8 (QTKD, KT, QTVP, cong Khoa Kinh té - Quan DPon vi thyuc tap té. B)é:T'i'
QTDVDLLH) tri P,
Thuc hién nhiém vy huéng dan thuc tap doi - PTK phu trach khoa | - Phong Pao tao Theo K& hoach
véi sinh vién K8. NNA Ngoai ngir bH&SPH A
13 Nghiém tic

- Céac giang vién dugc
phén cong
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Nguwoi thuc hién . Thoi gian bat kX
: ; Pon vi Du kien ket
TT n A o (Trwéong/ phé don vi, Kip dau/ > A o
’ Noi dun:q cong viéc ] CV, GV, NLD) phoi hop hoan thanh qua cong Vviéc
Tiep tuc thuc hién ké hoach hudéng dan sinh
vién 1am do an tét nghiép dot 3 nam 2021.
Ny Ak . x - Phong Pao tao
- Tiép tuc thuc hién ké hoach huéng dan sinh g -
14 |7 'R HC TUC NIEN KE hoach irong dan st PTPﬁ]f?rgihKTTg‘ﬁN PH&SPH, Thang 02/2022
Vvién viét bao céo thuc tap tot nghiép dot 1 nam ] Phong KHCN-TT
2022.
2. Pao tao ngan han, cip chirng chi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Du kién ket qua cong viéc
vi, CV, GV, NLD) thanh
1 Tuyén sinh va t6 chuc thi cap ching chi Ung Cac GV, NV CB, GV, NV
dung CNTT co ban (TT Tin hoc) toan Truong
1 Tiép tuc giang day lop Ké toan thué K2, Ké Giang vién TT T04/2022
toan can ban K10, Lop keé toan truong DN K7 TT Ké toan - TC
o LA md £ D/c Pham Thi An
2 | Mo l6p ke toan thue K3 (TT K& todn - TC) T03/2021
Phan cbng giang vién ra dé thi, coi thi, chim thi .
3 | kétthic I6p K& toan can ban K10, K& toan thué | /¢ Pham Thi An T03/2021
K2 (TT Ké toan - TC)
Hoan thién ho so két thic 16p Ké toan cin ban D/c Pham Thj An
* k1o (TT Ké toén - TC 10372021
Tham gia giang danh gia nang luc hoc phan - "
< A I Giangvien TT
5 (zigrzlg ky giang day cho hoc ky II nam hoc 2021- TT Ké toan - TC
6 Tiép tuc tuyén sinh cac 16p ngin han: Ké toan Giang vien TT CB, GV, NV Lién tuc trong

co ban, ké toan thué, ké toan tredng HCSN, ké

TT Kétoan - TC

toan truong

thang
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Nguwoi thuc hién

Thoi gian bit

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
toan truong Doanh nghiép
, Tiép tuc phat chiing nhan, chiing chi cho hoc | B/c Tran .T. D. Loan Lién tuc trong
vién cac lop da dao tao xong (TT Keé toan - TC) thang
3. Cong tac kiém dinh chit lwgng, thanh tra - phap ché, dam bao chét lwong va khao thi
Nguwoi thuc hién Thai gian bat
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hop | dau/ hoan Duw kién két qua cdng viéc
vi, CV, GV, NLD) thanh
1 | To chuc kiém tra, gidm sat thyc hién qui trinh 1én Kip thoi khic phuc cac vi

Phong DBCL-TT

Thuong xuyén

16p pham
2 E;I; doc , kiém tra hoan thanh diém két thdc Hoc Phong DPBCL-TT Céc khoa
3 | Pon doc nop bao céo ty danh gia CTDT Cac don vi Theo KH Kiém tra tién do thuc hién
4 | Nghiém thu giang day, cham bai hoc ky | Céc khoa
5 Klem’tra Ké hOach DBCL nam hoc 2021 — 2022 To Van Séng Cac don vi Thudng xuyén
cua cac don vi
6 | Thanh tra, gidm sat cong tac thi, Panh gid Theo QD Theo KH
7 | Hoan thién cc bao céo theo yéu cau T6 Vin Song Céc don vi
8 | To chirc thi ket thic hoc phan Phong DPNCL-TT Cac don vi Theo KH
V. CONG TAC TUYEN SINH, HOP TAC PAO TAO
Nguoi thuc hién Pon vi Thai gian bt o
TT N@i dung cong viéc (Truwéng/ phé don vi, héi ho dau/ hoan Dw kien ket qua cong viéc
CV, GV, NLD) phothep thanh
S thia TMA A T b/c Tiéu Cong Vi Phong PBao tap | Tu 07/02/2022 r o TR A
1 | Hoan thién D¢ an tuyén sinh (TT HTDT & TS) DH&SDH dén 28/02/2022 Du thao cua be an
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Ngudi thuc hién Pomn vi Thaoi gian bat o
TT Noi dung cbng viéc (Truwéng/ phé don vi, héi ho dau/ hoan Duw kien ket qua cong viéc
CV, GV, NLD) phothep thanh
Hoan thién cac ké hoach ké hoach tuyén sinh,
5 ké hoach quang ba, tuyén truyén tuyen sinh, Trung tam Hop tac DT | Phong Pao tao | Dén ngay Du thio cia D& 4n
théng bao tuyén sinh trinh d6 dai hoc, trinh do va Tuyén sinh DPH&SPH 05/03/2022 ;
thac si.
Hoan thién market thdng tin tuyén sinh, cac tai | Trung tdm Hop tac DT | Phong Pao tao | Dén nga .z
3 lieu phuc vy tu van tuyé%\ sinh.y \?é Tuyér?ginh DH&gSDH 05/03/%Oy22 Dy théo cac ke hoach
4 Lién hé mot sé TT GDTX-GDNN dé tuyén Trung tdm Hop tac BT | Phong Bao tap | Tur 01/03/2022 Market va tai licu tuyén sinh
sinh hé dai hoc lién thong. va Tuyén sinh DPH&SPH dén 10/03/2022 ;
5 | Thu thap s6 dién thoai caa hoc sinh 16p 12. Trun\?at%rlz]ygr?’zi;a;]c bT ;irgnosllli)(??/,/zzoozzzz Danh sé&ch hoc sinh
Trién khai cac hoat dong tu van tuyén sinh, R . .
6 | quang ba thdng tin tuyén sinh: tryc tiép, online Trun\g/;at?rr:ygr?‘;;i%c bT ;irgnosll/?()gélzz()()zzzz Danh sach s dién thoai
7 Hoan thién co so dit liéu cac trang web tuyén | Trung tam Hop tac DT | Céc don vi 0 Tu 01/03/2022 Céc tin tuyén truyén
sinh cua Truong. va Tuyén sinh lién quan den 31/03/2022
Tiép tuc theo ddi, duy tri hoat dong cua lop
CNTT Thanh Ha, 16p CNTT tai Binh Giang | Trung tdm Hop tac BT Tur 01/03/2022 A .
8 | valién he mo rong hop tac lién két véi cac co | va Tuyér?ginh dén 31/03/2022 | ThOng tin trén website
quan, don vi khac
VI. CONG TAC NCKH VA XUAT BAN TAP CHI
Nguéi thuc hién ] Thaoi gian bat Dy kién Két qui
TT Noi dung cbng viéc (Trwéong/ pho don | Pon vi phoi hop dau/ hoan : cong vigc
vi, CV, GV, NLD) thanh ;
Chuan bi va to chirc hop HD danh gia tén dé tai vadé | Vi Thuy Trang BGH; cac thanh | 511050000
1 cuong NCKH cap truong nam hoc 2021 - 2022 (cac dé Nguyen T. Thay vién HD, chu 4é
NP A A s én 20/03/2022
tai con lai) Hanh nhiém deé tai
5 Tong hop ¥ kien Hoi dong, don doc, kiem tra ban | Vi Thuy Trang Céc thanh vién | Tur 21/02/2022
Phiéu d¢ xuat chinh sira cua cac CNDT Ng T. Thay Hanh HD, CNDT den 20/03/2022
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Nguwoi thuc hién

Theoi gian bit

Duw kién két qua

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdihep |  dau/ hoan oBNna Vide
vi, CV, GV, NLD) thanh g vie
Du thao va trinh ky Quyét dinh cong nhan tén dé tai va s Tir 21/02/2022
3| giao nhiem vu chi nhiém d& tai NCKH cAp co so Vi Thuy Trang BGH dén 20/03/2022
iy o bxs A e Co . Ngudi chiu trich
Tiép nhan bai viét gui dang tap chi va thuc hién quy x . R
trinh dang bai tap chi sé 1/2022 (giri phan bien, gai | oUYen T.Thay | nhiem XB, Cac | i 51/09/9092
4 . , A A R ©o oA . Hanh tac gia va nguoi X
chinh sira theo yéu cau phan bién, chon bai, 1én khuén, NN han bien. Co den 20/03/2022
héi hop véi cong ty In Xuat ban tap chi...) Vi Thuy Trang | phan bi¢n, Cong
phot e e ty In Hai Duong
Nghién cau xay dung Quy dinh vé viéc bién soan, lya Vi Thuy Trang
5 | chon, tham dinh, duyét va sir dung tai liéu giang day, Nguyen T. Thay
giéo trinh Hanh
Chuan bi héi thao cap quoc gia: ’ v
- Du ki€n bai dang ky yeu, bién tap ky yeu Vi Thuy Trang Céc t6 chuc, ca Tir 21/02/2022
6 |- Xay dung Ké hoach t6 chirc Hoi thao va dy toén kinh Nguyen T. Thay nhén trong va z
. Y den 20/03/2022
phi; ’ Hanh ngoai truong
- Lién lac va tra loi email cua céc tac gia bai viét. ,
Khoa Kinh té -
Tham gia soan thao D& 4n md nganh dao tao dai hoc QuaNn m’AKh\O a .
. ; . S X A < a A Lo U K§ thuat va Tr 21/02/2022
7 cac nganh Marketing, Kinh té dau tu va Céng nghé k¥ Vi Thuy Trang A A 2 X
At I A po i K pA Cong ngh¢, cac | den 20/03/2022
thuat Bién tir vien thong; \ A
thanh vién To
soan thao
Hoan thién ho so nghiém thu gido trinh “Phap luat NN Phong Tai chinh | Tu 21/02/2022
5 |kt , Vi Thiy Trang Kétoan | dén 20/03/2022
Nghién ctru dé tai NCKH cap truong “Nang cao hiéu Vi Thuy Trang Tir 21/02/2022
9 | qua hoat dong nghién ctu khoa hoc tai Truong Pai |  Nguyén T. Thiy £
. den 20/03/2022
hoc Hai Duong Hanh

VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
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1. Xay dung co ban, co sé vat chit va thiét bi

Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don vi, Bo’nh‘;% phoi dau/ hoan | Duw kién két qua cong viéc
CV, GV, NLD) op thanh
Chuan bj csvc thi két thdc hoc phan: Lop CH, . o Phong Dao tao
1 . i Phong Quan tri
cac lop chinh quy bH & SbH
- Hoan thién co s¢ vat chat phuc vu sinh vién . o
2 L . . Phong Quan tri
quay tré lai sau nghi dich Covid;
- Chuan bi may mdc, sura chira trang thiét bi
3 | phong hoc, lap hé théng wifi nha D4,D5,D6,D7, Phong Quan tri TT Tin hoc
B4,A1 phuc vu cdng tac giang day
Phéi hop cac don vi phong, khoa, trung tam, bo Cac don vi
4 | phan bao vé trong viéc quan ly tai san, trang Phong Quan tri phong, khoa, | Thuong xuyén
thiét bi. trung tam
Phdi hop trung tm Tin hoc dé xuat phuong an o
BRI , o Trung tam Tin
5 | stra chira may vi tinh, hé thong mang cho céc Phong Quan tri hot
(6]
phong, khoa chtrc nang; '
Phéi hop phong Cong tac sinh vién trong viéc Phong Cong tac
6 o p,p ; \g e g vie Phong Quan tri .g .Ag Thuong xuyén
quan ly cdc em SV Lao ¢ ndi tru sinh vién
Duy tri tét cac cong viéc thuong xuyén cua
hong: van hanh nha may nudce sach, thay thé va
7 | Phong: Ve 1@ may: : y el Phong Quan tri
sua chira nho, vé sinh moéi trudng cham soc bon
hoa tai dia diém Hai Tan.
Duy tri nhap dit liéu tai san vao so theo ddi cong Nguyén Ba Viét Cac bV lién . .
8 Thuong xuyén

cu va TS ¢b dinh.

Dinh Thi Mai Huong

quan
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Nguwoi thuc hién

TT Ni dung cong viéc (Truémg/ phé don vi, D““hﬁpph"' Th";'](?é'lﬁ”tﬁ;‘;r?a”/ Dy kien \‘jiegcq”a cong
CV,GV,NLD) : :
N LA i exs I A s Nguyén Thi Huon
y | L#p bao cao tai chinh, Quyet toan ngan sach TrighyThi Thanh Loin Tir 01/3 dén 31/3 Hoan thanh
nam 2021 X A
Do Thi Tuyet
Nguyén Thi Huong Céac don vi
2 | Thuc hién chi thuong xuyén Trinh Thi Thanh Loan lién quan Tu 01/3 dén 31/3 Hoan thanh
Db Thi Tuyét
L 2 N i Nguyén Thi Huong
3 S.Zigcifeﬁhﬁat:i.zgap ca nhan cho can bo, P3 Thi Tuyét Tir 01/3 dén 20/3 Hoan thanh
’ Trinh Thi Thanh Loan
Nguyén Thi Huong
4 | Tiép tuc thu hoc phi cac 16p, céc khoa Db Thi Tuyét Tur 01/3 dén 31/3 Hoan thanh
Trinh Thi Thanh Loan
" , 3 . Nguyén Thi Huong
5 I:::ntf:lt;ﬁii}; )t((l)f;rénl}mng thang 3 va cac Trinh Thj Thanh’ Loan Hoan thanh
’ Do Thi Tuyét
VIII. CAC HOAT PONG KHAC
1. Thuw vién
N ) ~ Ngu:m thuc !’H@n o Th(:l glan‘bat Dur kién két qua
TT Noi dung cbng viéc (Trwéong/ pho don | Pon vi phoi hop dau/ hoan ) ¢ong viéc
Vi, CV, GV, NLD) thanh g
Thuc hién cong tac thu vién: Pham Thi Théu Phong Pao tao
Ll Té cr‘n’rcvquém 1}'/,‘1-111(-'71’19 d?aAn banvdoc tim k\i_én?: kha,i (Phong KH &CN- | PH&SPH, cac Théng 03/2022
thac va st dung tai liéu hiéu qua nguon tai liéu co TT) khoa, GVCN,
trong thu vién; cac lop CH, PH




19

Ngwoi thuc hién

Thoi gian bat

Duw kién két qua

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdihep |  dau/ hoan B vide
vi, CV, GV, NLD) thanh gvie
- Chu dong sap xép, don dep va xir ly tai liéu dé phuc
vu ban doc hoc tap, nghién ctiru khoa hoc;
- Luu trir cac tai liéu...
) Thuc hién tuy danh gia chuong trinh dao tao, nhiing
tiéu chi lién quan dén thu vién
2. Yté
Nguwoi thuc hién o , L,
Thoi gian bat | Dw kien ket
) R . (Truwdéng/ phé don . . . R
TT Noi dung cbng viéc o Pon vi phoi hop dau/ hoan qua cong
vi; chuyén vién; . )
) . thanh viéc
giang vién; LD)
. Truc cap ctu té, phat thude diéu tri mot s6 bénh thong
thuong. ) ,
. } ) . . T6 Bao vé, To phong
Thyuc hién nghiém céac bién phép phong, chong dich ,
2 ] R . chong dich COVID-19
COVID-19 thich rng vai tinh hinh mai . , )
B T ; Tran Thi Thuong, tai 02 dia diém Hai Tan, o
Trien khai ke hoach cho SV kham stc kho¢ dinh ky . A N ) Hoan thanh
3 R . . B6 phan Y teé - Lién Hong; T6 phong, | Thang 03/2022
khi tinh hinh dich bénh 6n dinh. . . . . o
] ] ] . Phong Hanh chinh | chong COVID-19 tai cac
Thuc hién tot 5K va viéc truc chot tai cong Truong ] )
4 . , . 16p sinh vién; CBVCLD
cung To COVID cong dong . .
; : , va nguoi hoc
. Tong hop khai bdo Y té hang ngay cua cac don vi

thudc Truong.
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3. Hoat ddng dich vu, hd tro dao tao cia cac Trung tam

Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don ﬁg}nh‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
Tham gia giang day theo Thoi khoa biéu Dot 1 CBQL, GV Phong BH
1 . ; N ’ . A DPH&SDH, cac Theo KH
hoc ky Il cua Nha truong cac Trung tdm Khoa/BM
Thuc hién nhiém vu coi thi, cham thi va hoan ) X ‘
thanh diém dbi véi cac hoc phan da két thic theo | CV 3¢ Trungtam | Phong BBCL- ‘
2 | TKB dot 2- ky I; Coi thi, chém thi, ra d& thi dot |  ang k¥ duoe TT.cac | TheoKEhoach
) : yh ’ ’ : phén cong Khoa/BM
3 B6 sung dang ky dé tai NCKH cip Khoa nim hoc
2021-2022.
Tiép tuc tham gia ty danh gia chuong trinh dao tao CBOL, GV
3 | 03 nganh dao tao dai hoc ; xdy dung dé cuong tham . L
. oAz NN \ . cac Trung tam
gia Bé an md nganh dao tao dai hoc.
TT.HTPT&
Tuyén truyén, quang bé tuyén sinh chinh quy nim TS, TT Tin Céc chi tiéu tuyén sinh
4 | 2022, cac 16p bdi dudng ngan han; tu van tuyén sinh GV, NV hoc, TT KT - Thuong xuyén dat duoc; hoan thanh cac dé
qua di¢n hoai/zalo/massenger/email; viet bai dang cac Trung tam TC, P. tai KH&CN da dang ky; cac
Tap chi, Website, Hoi thao KH&CN-TT, bai viét
Phong HC
H& trg, xay dung hé thdng co s k¥ thuat phuc vy B/c Pham Thi Caf: ph? ng
giang day - hoc tap truc tuyén Thanh Chire néng,
. T (TT Tin hoc) giang vién GD
- Bao tri, bao dudng cac phong may phuc vu giang Céc don vi
day thuc hanh va t6 chac thi cap Chung chi Ung b/c Pham Van Nha Lien t
5 | dung CNTT co ban; Khoa t‘rong o €N tue
- Khic phuc sy ¢ mang may tinh va cac su cb ky (TT Tin hoc) truong co sw ¢o | trong thang
bl i ; : k§ thuat CNTT

thuat CNTT trong Nha truong.
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Truwéng/ phé don ﬁ?’.nhvl dau/ hoan D kién két qua cong viéc
’ 9 vi, CV, GV, NLD) phot hop thanh
Xay dung ke hoach t6 chuc cudc thi y tuong khoi b/c Nguyét -
6 nghigp 2022 TT Khoi nghigp 2012/22-20/3/22
- Trung tam
HTDT & TS i
. 'l[uyen sinh céc 16p n~gén han; tim kiém, mé rong lién GV,NV ) (é?ﬁrg(;r;g; 0 Theo K& hoach Nghiem tdc
¢t dao tao ngoai ngir. TT Ngoai ngr \
Truong
- Khoa
Ngoai ngir
Don dep, cit co, tia cac canh cay trong khuén vién |  B/c Than, Hién, 91/02/22 -
8 | Ky tlc x4, via h¢ phia ngoai tuong rao ky tic xa mat | Long, Hanh - TT 20/03/22
truéc. QLKTX
9 Truc dién, nudc phuc vu sinh hoat trong khu D/c Than, Long - 21/02/22 -
céach ly. TT QLKTX 20/03/22
Phéi hop véi cac don vi lién quan thyuc hién gidm sat
cong tac thanh toadn, quyét toan cac hang muc da
trién khai thi cong.
Kiém tra hd so quan ly chat luong hang muc: Sta
chira, cai tao tang 4, 5, chong tham mai va thay thé
10 | 6ia D1 nha H2 KTX dia diém Lién Hong; D/c Long - 21/02/22 -
Kiém tra ho so quan ly chat lwong hang muc: Hoan TT QLKTX 20/03/22
thién tuyén duong 10-11; xay dung hang rao bén
phai tuyén 13 va san lap khu giang duong;
Kiém tra hd so quan ly chat luong hang muc: Sta
chira, bao tri nha 05 tang H3, H4 khu Ky tiic x4 dia
diém Lién Hong thudc Truong Pai hoc Hai Duong;
- Quan ly trang thiét bj thyc hanh, phuc vu dao tao P/c Hién - Thuong xuyén
11 | theo chtrc nang nhiém vu, ké hoach chung cua Nha (TT THKT&CN

truong.

Dién, Dién tir)

- 3 ngay
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Truwéng/ phé don }r??’_nhvg dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
- Vé sinh cac phong, trang thiét bi thuc hanh dinh ky
hang thang va hanh lang tang 1, tang 3 nha H1.
D/c Hién Theo ké hoach
12 | - Nhan thiét bj thuc hanh tir Phong quan tri cua Phong quan
tri
13 | - Don vé sinh khu vuc truéc Trung tam D/c Hién 1 ngay
‘ : BJc Hoang, Theo sy phén
14 Stra chira sy co hé thong dién trong toan Truong D/c Hiéu; céng' cia
(néu co) (TT THKT&CN "
o n s anh dao
Dbién, Dién t)
Noi nhén: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDPT;
- Cac don vi thudc Truong;
-Cb, bTN, HSV; <ba ky>

- Luu: VT, HC (01).

TS. Vii Pic Lé




