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TRUONG DAl HQC HAI DUONG Doc lap - Tw do - Hanh phiic

Sé: 227/CTCT-PHHD Hdi Duong, ngay 30 thang 11 nam 2021

CHUONG TRINH CONG TAC
Thang 12 niam 2021

* Nhiém vu trong tdm cong tac trong Thang:

1. Cong tac chinh tri tu twong: Tiép tuc 6n dinh chinh tri tu twong ddi véi toan thé CBVCLD, CBQL guwong mau di dau, bién
thach thirc thanh thoi co thuan loi dé phat trién; xay dung co ché, chinh sach dic thi dé nang cao niang luc cia CBVCLD, khuyén khich GV
di NCS; tich cuc viét va tham gia cac Hoi thao khoa hoc, ...

2. Tiép tuc thyc hién nghiém thong diép 5K, su chi dao cua céc cap trong cong tac phong, chong dich bénh; thich ang linh hoat
Vvé6i tinh hinh dich COVID-19 dé trién khai cac hoat dong va phat trién Truong; cac bao céo lién quan COVID-19 theo yéu cau; giai
quyét dat diém dang ky tiém véac-xin mili 2 cho CBVCLD.

3. Hoan thanh nghiém thu giang day nim hoc 2020-2021; nam hoc 2021-2022 tiép tuc giao quyén tu chu cho céc khoa chu dong
nghiém thu phdi hop véi cac phong chire ning lién quan; xét nang luong, phu cp tham nién Dot 2 nam 2021.

4. Tiép tuc phat hanh, thu nhan ho so, xét tuyén cac dot tuyén sinh tiép theo (Dot 4) theo diing lich cia B6 GD&DT va Ké hoach
tuyén sinh caa Nha truong; Tuyén sinh cao hoc Dot 2.2021; Tiép tuc tuyén truyén, quang bé théng tin tuyén sinh nam 2021 bac dai hoc
Vv6i da dang céc hinh thuc tuyén sinh; Theo ddi, duy tri hoat dong cua I6p CNTT Thanh Ha, 16p CNTT tai Binh Giang va lién hé mo
rong hop tac lién két véi cac co quan, don vi, doanh nghiép khac: Tién hanh cac vin ban lién két hop tac véi Hoc vién caa Han Québc
phu hgp véi quy dinh hién hanh.

5. Tiép tuc thyc hién TKB Dot 2 HKI nam hoc 2021-2022 doi vai cac I6p BH, PHLTCQ, cao hoc theo hinh thic online; Xay
dung ké hoach hoc tap, lich thi d6i véi cac 1op PHCQ va cac 16p Cao hoc Pot 1.2021; To chuc bao vé dé cuong 16p M2 QLK T3 (ngay
05/12/2021); Xet t6t nghiép va trao bang t6t nghiép cho hoc vién cao hoc Pot 2 nam 2021-2022; Thyc hién tra soat hd so, xét mién LT
nam 2021, to chirc ra soat hd so xét mién GDTC, GDQP lién thong dai hoc khéa 7, 8; Xay dung ké hoach ra soat thdng tin phuc vu Hoi
dong xét tot nghiép Dot 4 nam hoc 2021; Xay dung ké hoach thi, to chirc thi Dot 1 Hoc ky I nam hoc 2021-2022; T6 churc, ra soét, tong
hop s6 liéu phuc vu béo céo Bo Gido duc va Dao tao vé két qua tuyén sinh nim 2021-2022, b4o céo théng ké nam 2020-2021.

6. Cong tac sinh vién: Phat dong cac phong trao thi dua chao ming ngdy thanh lap Quan d6i nhan dan Viét Nam 22/12, Tét
Duong lich, Noel (t6 chirc online) dén cac l6p sinh vién; Cap gidy xac nhan mién giam hoc phi Hoc ky I, nim hoc 2021-2022 cho sinh
vién thugc dbi tugng chinh séch, cac loai gidy xac nhan sinh vién; Trién khai danh gia diém rén luyén Hoc ky | (2021-2022) dén sinh



vién toan Truong; Dy thao Quyét dinh xda tén sinh vién toan truong Dot 1 ndm hoc 2021-2022; Theo ddi, kiém tra cac lop hoc truc
tuyén cua sinh vién chinh quy va lién théng Hoc ky | nam hoc 2021-2022.

7. Tiép tuc thuc hién cdc cong tac tu danh gia CTDT, tiép tuc hoan thign cac D& &n mo nganh dao tao trinh do dai hoc (hoan thanh
DCCT céc hoc phan, hoan thanh chuong trinh m¢ nganh, dy thao BE an mé nganh, tong hop Khao sat doanh nghiép vé nhu dao tao,
tuyén dung nhan luc), mé nganh tién si: Hoan thién cac thu tuc con lai Bé an mé nganh dao tao Keé toan trinh d6 tién si.

8. Cong tic DPBCL-TT: Trién khai danh gid nang luc GV Dot 2 (du kien tir 06-12/12/2021); Xy dung ké hoach ra soat CTDT; Ban
hanh Quy dinh vé xay dung Ngan hang dé thi; To chuc lay y kieén cua ngudi hoc c&c hoc phan da ket thuc; Hoan thanh bao c&o 3 cong khai.

9. Cong tac CSVC: Chuan bi tot co s¢ vat chat phuc vu HV, SV quay lai hoc tap tai Truong; Hoi thao khoa hoc cap quéc gia, hoc
vién cao hoc béor vé luan van, dé cuong ludn van; Bao dudng tram bien ap tai khu nha Hiéu bo Lién Hong theo de nghi cua di¢n luc Gia
Loc; th,u gom phé liéu tai ca ba dia diem; Mua sam linh kién, thiét bi thu hanh phuc vu giang day cac hoc phan thuc hanh khoi ky thuat; Hoan
thién so liéu thong keé tai san nam 2021.

10. Tiép tuc hoan thign va ban hanh céc van ban quan 1y, diéu hanh nodi bo cua Nha truong theo chirc nang, nhiém vu cua tng
doq vi: Quy ché tuyén sinh va d,é.O tao trinh do dg}i hoc va trinh d6 thac s cua Trudng theo c‘éc quy dinh méi cia Bo GD&DT; Quy Ch§
tuyén sinh va dao tao trinh do tiér} si; Quy dinh t6 chirc dao tao theo hé thong ’tl'n chi, chuan dau ra cac chuong triqh dao tao; Quy dinh vé
NCKH cua GV, SV/HV; Quy ché t6 chuc va hoat dong cua Truong; Quy ché thi dua, khen thuong; Quy cheé tuyén dung, thu viéc, quan
ly va sir dung vién chuc... cac don vi cha dong xay dung hé thong van ban quan ly, diéu hanh cta don vi minh; khuyén khich CBVCLD
tang cuong lam thém cac cong viéc, tang nang suat lao dong dat duoc thu nhap tang thém hang thang.

12. T6 chirc hop HP nghiém thu dé tai NCKH cp co s¢ ndm hoc 2020-2021 (Tir 01- 03/12/2021), cic HP xac dinh dé tai
KH&CN cép co s ndm hoc 2021-2022; xay dung ké hoach mua giéo trinh, tg‘ii liéu nam hoc 2021-2022; Chuan bi Hoi thao khoa hoc
quoc gia (du kien 24/12/2021); Thuc hién quy trinh dang bai, bién tap Tap chi so 4/2021.

13. Tiép tuc thu hoc phi, I phi Hoc ky I nam hoc 2021-2022 ddi véi céc l6p sinh vién, hoc vién cao hoc; thuc hi¢n thué
thu nhap ca nhan do6i vai CBVC; thanh todn thu nhap tang thém Quy IV.2021; quyét todn cac khoan cudi nam 2021.

14. Cac Trung :[ém,: NéNng cao hiéu qua hoat dong cua cac T TT Khaoi nghiép t chac cho giang vién va sinh vién (theo DS) tham
gia hoi nghi online “Keét noi, ho trg dau tu: Startup- Vuon vom- Nha dau tu”.

15. Cong tac CP: Dang ky thi dua nam hoc 2021-2022 va Quyét toan ndm 2021; Poan TN, Hoi SV: Tich cuc tuyén truyen tuyen
sinh trén cac trang Fanpage va quan ly bai viét trén cac trang DPTN, HSV; DTN du thao Quy ché cong thuong diém rén luyén cho Poan
vién tham gia cac hoat dong; Poan, Hoi xay dung, trinh ké hoach hoat dong chao murng ky niém 73 nam ngay truyén thong HSSV, Hoi
Sinh vién VN..



* Nhiém vu cu thé:

1. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

. Thoi gian X
N o Nguwdi thuc hién (Trwéng/ | Don vi phéi horgan Dur kién két
TT Noi dung cong viéc i . bat dau/ hoan S N
pho don vi, CV, GV, NLD) hop . qua cong viéc
thanh
A s £ 5 . L Tuyén truyén )
1 | Tuyén truyen theo ké hoach cia BTG Thanh uy Ban Tuyén giao bU L Théng 12/2021
vién cac chi bo
Béo c4o két qua trién khai ra soat cac chuan muc dao o ]
2 . ) ) , Ban Ra soat Thang 12/2021
dac cong vu theo tu uong dao dic phong cach HCM
3 | Tuyén truyén phong chéng dich Covid Ban Tuyén giao Théng 12 2021
4 | Béo cdo két qua Tuyén gido nam 2021 Ban Tuyén giao Thang 12 2021
Dbau méi lién hé, bao céo cong tac phong, chdng dich
bénh COVID-19; bao cao sb lieu CBQ, GV, SV lién
quan dén dich bénh COVID-19 (vé Bo Gi4o duc & Pao | D/c Phing Viét Phuong, it tuc
5 | tao); viéc khai bdo Y té hang ngay cia CBVCLD va| B/c Vii Thi Kim Nhung Cac don vi tron tk:;n Hoan thanh
khach dén 1am viéc, lién hé cong t4c tai Truong véi BCD | (Phong Hanh chinh) gfhang
phong, chdng dich bénh cia TP Hai Duong (qua BCP
Phuwrong Hdi Tan, x4 Lién Hong - TP. Hdi Duwrong)
Thuc hién nghiém cac bién phap ung phé linh hoat BCP phong, chéng dich Cac don vi
phong, chdng dich bénh COVID-19 tinh hinh méi d6i | COVID-19 Nha truong; Té | phong, khoa,
Véi toan thé CBVCLD va ngudi hoc dén 1am viéc, hoc | phong chdng dich Covid-19, | trung tim; CD )
6 . i ) ) . Thang 12/2021
tap tai Truong, tich cuc tuyén truyén CBVCLD va Bo phan Y te, Truong, DTN,
nguoi hoc thuc hién nghiém “SK” theo quy dinh cua B6 phan Truyén thdng Hoi SV, céc
Bo Y té. Website phong Hanh chinh | 16p SV, HV




. That gian X
N o Nguwdi thuc hién (Trwéng/ | Don vi phéi L horgan Dur kién két
TT Noi dung cng viéc i . bat dau/ hoan S N
pho don vi, CV, GV, NLD) hop . qua cong viéc
thanh
Ra soat va ban hanh van ban di/dén trong Théang Cac chrn.V1,
12/2021; Tiép tuc phd t6 tai lidu, minh ching phuc vu . truc thude; cac
o S \ Ve o2 T | Cacd/c: Vi T. Kim Nhung HD TbG
cong tac tuyén sinh, dao tao, tot nghi¢p; cong tac tu Vil T.T. Tran CTDT. Té
7 | danh gia chuong trinh dao tao, Bé an mo nganh dao X Tt g . Thang 12/2021 Hoan thanh
. 2 o _ ) . Do Thanh Huyén soan thao A
tao trinh d9 tién si, trinh d§ dai hoc; NCKH; Tham gia X X . o .
o . < x 2 (Phong Hanh chinh) ma& nganh trinh
ra soat hoan thién mét so quy dinh, quy che, d€ an theo 46 tidn si
yéu cau...; dai hoe ’
Gilip viec BGH xay dung, tong hop Chuong trinh
céng tic Thang toan Truong, Lich cdng tac 04 tuan . . .
8 Thang 12 cua BGH, thu ky cac cudc hop chuyén mon, Vi T. Kim Nhung Thang 12/2021
cac cuoc hop khéc theo yéu cau.
Trién khai, don doc }huc hién cbng tac anvninh trat tu, b/c Phung Viét Phuong Phong Quan
9 | khai bao Y té, céc to bao vé tai 03 dia diém; cong tac Vi T. Kim Nhung tri; cac phong, Théang 12/2021
PCCC. Vi T.T. Trang khoa, TT
Bién tap, déng‘ tai cac tin, bai vé cac su kién, hoat
dong; bao v¢ de cuong ludn van thac si, hoi thao khoa b/c Vi.T. Kim Nhung Céc don vi
10 | hoc quéc gia; tot nghi¢p, thdng bao, ké hoach, thong b/c Bo Thanh Huyén truc thuae Théng 12/2021 Hoan thanh
tin; tuyén truyén tuyén sinh nim 2021, thong tin tuyén (Phong Hanh chinh) : :
dung trong Thang
Thuyc hién cbng tac 18 tfm, khanh ti@t, phuc Vu cac Héi
nghi, cudc hop truc tiep, truc tuyen dé phong chong
dich COVID-19 trong thang: KH bao vé dé cuong luan Céc don vi
11 | van thac si, KH t6 chic danh gia nang lyc giang V|en Phong Hanh chinh truc thuec Théng 12/2021 Hoan thanh

Dot 2; KH t6 chic Hoi thao KH cap qudc gia..
hoi thao tu danh gia CTPT, tham dinh Dé an mo
nganh...




Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat dgng cua cac to chirc doan thé: Cong doan Truwong, Poan Thanh nién, H§i Sinh vién

Ngudi thuc hién ] Thaoi gian bat o
TT Noi dung cbng viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
1 | Pang ky thi dua nam hoc 2021 - 2022 BCH Cb D/c T6 Vin Song Bao cao
2 | Quyét toan nam 2021 D/c T6 Van Song
3 | Tiép tuc cham lo doi song cua CBGV BCH Cb Cacto Cb
Tiép tuc 6n dinh chinh tri, tu twong cho doan . - Hoi SV ) 100% Doan vién on dinh tu
4| vien thanh nién BCH Doan _Phong CTSV | 11ang 11/2021 turong hot tap
Trién khai sinh vién tham gia khao sat online . Trudc ngay R
° | & khoi nghiép trong thanh nién BCH Doan 28/11/2021 Hoan thanh
Bao cao danh gia két qua thyc hién ket luan 07- Trude
6 | KL/TWDTN-BTC va Ké luan 08- Bi thu, Phé BT - Phong CTSV 26/11//2021 Hoan thanh
KL/TWDTN-BTC cua BCH TW boan
Xay dung Dy thao Quy ché cong thuong diém X\ g5 Ar T , N X
7 | ren luyén cho Poan vién tham gia cac hoat B/c Tran Viet Diing, Hoi Sinh vién Thang 12/2021 Hoan t;ha?h dAu thao,
A \ s BCH lay y kien
dong Boan, Hol
Xay dung Ké hoach hoat dong chao mung ky
8 | niém 73 nam ngay truyen thong HSSV, Hoi SV Hoi SV Doan TN
Viét Nam.
9 | Quan ly, viét bai trén fanpage DTN, HSV BT; CT, PCT Théng 12/2021 Hoan thanh
2. Cong tac sinh vién, heoc vién
Nguéi thuc hién . Thoi gian bit R
TT N§i dung cong viéc (Trwéng/ phé don vi, ﬁ(‘)’;“hﬁ diu/ hoan Dy (‘fo'f]” tiegcq“a
CV, GV, NLD) phothep thanh g Vvie
Cap giay xac nhan mién giam hoc phi Hoc ky } . A s
1 | cho sinh vién thudc d6i twong chinh sach bang Tra My Phong TCKT Hoan thanh
Hoan thanh béo cao két qua khao sat mo Ping Tra My Phong PBCL; Trung _— s
2| nganh Trin Viét Diing; tam HTPT TS Pauthang 12 Hoan thanh




Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, ﬁg}nh‘g dau/ hoan Dy Eéf}n tiegcqua
CV, GV, NLD) photnep thanh gVvie
3 | Lam céc loai gidy xac nhan sinh vién Pham Ngoc Anh Chu nhiém lop ca thanAg kh} co Hoan thanh
SV yéu cau
A A A i A bang Tra My; . .
Mo o g ine | tanveome | CSPE0 9% cang | o vanm
P phong ga Pham Ngoc Anh y
Thuong xuyén nam bat cac thong tin cua cac Dana Tra Mv:
5 | to tw quan Covid sinh vién vé tinh hinh suc ang “ra V. Chu nhi¢m lop Ca thang Hoan thanh
NS A . Tran Viét Diing
khoe cua sinh vién toan truong
Thu hd so va lam gidy x&c nhan di chuyén i TT Tuyén sinh va s s
6 NVQS cho nam sinh vién khda mai Tran Vigt Ding HTDT Ca thang Hoan thanh
Phat dong cac phong trao thi dua chao mung bang Tra My; Chi nhiem 160. cac
7| ngay thanh lap Quén ddi nhan dan Viet Nam Tran Viét Dling; khoa P, Trong thang Hoan thanh
22/12, Tét duong lich dén céac 16p sinh vién Pham Ngoc Anh 11/2021
g Trién khai dénh gi4 diém rén luyén hoc ky 1 P:?a amngNT?Cl\g\fh_ Céc khoa chuyén Hoan thanh
(2021-2022) dén sinh vién toan trudng am vgoc Anh, mon, Cha nhiém Iép |  Tur 15-30/12
Tran Viét Diing
Ra quyét dinh x6a tén sinh vién dot 1 (2021- Piang Tra My:; s
9 12022) Pham Ngoc Anh PAu thang 12 Hoan thanh
A XX ST bang Tra My; . oo
© g Pham Ngoc Anh ’ g
Theo dai, kiém tra cac I6p hoc truc tuyén cua sinh Tran Viét Diing; Phong Bao tao BHva | lich cua s
1 vién theo lich Nha truong phéan con Pham Ngoc Anh SPH, Phong Nha truon Hoan thanh
12 | Tong hop b&o cdo cha nhiém Iop hang thang Tran Viét Diing Cha nhiém l6p Hoan thanh
13 | Quan ly sinh vién Lao bang Tra My; Ca thang Hoan thanh

Pham Ngoc Anh




I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU

Nguwai thuc hién

Thoi gian bat

Du kién két qua

TT Noi dung cong viéc (Trg(\)'{l%\gfl;goﬂ'l)l vi, | Don vi phoi hop dAu/ hoan thanh cong vige
Dy thao va trinh céc loai vin ban lién quan dén Nguy&n Manh Tuan Céac don vi
1 | céng tac té chic can bo, cdng tac quy hoach Tiéu Thi Thu Thuay phong/khoa/ Thuong xuyén Hoan thanh
doi ngii can bo quan ly Nguyén T Thg Thuong trung tam
2 | Du thao cac HDLD, HPLV, HDKV N';S;gﬁr}“ﬁﬁgh%ﬂgg Thudng xuyeén Hoan thanh
Tiép tyc thyc hién béo tang, giam bao hiém, Nauvan Manh Tuan Cac don vi
3 | cac ché dg, chinh sach cho vién chic, lao dong guyen Via phong/khoa/ Thuong xuyén Hoan thanh
A thai oz ~ P A , Nguyén T Thg Thuong A
v¢ thai san, dudng suc, 0m dau, huu tri trung tam
\ . . A n Nguyén Manh Tuan . .
Du thao danh sach nang luong, thAm nién; 7 . \ Cac don vi , . .
4 Tong hop hé so nang luongg tha mgnién Tiéu Thi Thu Thay phong/khoa/TT Théang 12/2021 Hoan thanh
R N R Nguyén Manh Tuan
5 | Hoan thién ra soat, doi sanh ket qua nghiem thu Ngl?ygn T Thg Thuong Céc khoa Thang 12/2021 Hoan thanh
giang day nam hoc 2020-2021 -
Vi Thi Xuan
Tiép tuc thuc hién cac dé &n mé nganh tién si| Nguyén Manh Tuan Cac don vi
6 | nganh ké toan, dai hoc nganh Marketing, kinh té Tiéu Thi Thu Thay phong/khoa/ Thang 12/2021 Hoan thanh
dau tu, cong nghé ky thuat dién tir - vién thdng. Vi1 Thi Xuan trung tam
Hoan thién cac bao cao lién quan dén to chiac, |  Nguyén Manh Tuan
7 | nhén sy. Lam bao cao thang, chuong trinh cong Tiéu Thi Thu Thuy Thang 12/2021 Hoan thanh
tac thang cua Phong Vi Thi Xuéan
Nguyén Manh Tuan Cac don vi
8 | B6 sung ho so can bo vién chic Tiéu Thi Thu Thay phong/khoa/ Thang 12/2021 Hoan thanh
Vi Thi Xuén trung tam
g | Tong hop khai bao y te hang ngay ctia cdc don | Nguyen Manh Tuan pigzg/iﬁg;/ Thang 12/2021 Hoan thanh
Vi trong toan truong Vi Thi Xuan A
trung tam
Tap hop danh gia thu nhap tang thém thang Nguyén Manh Tuan Céc don vi . N
101 122021 ciia céc don vi Nguyén T The Thuong | phong/khoa/TT | | "ang 12/2021 Hoan thanh




Nguaoi thuc hién , Théi gian bt Dy kién két qua
TT Noi dung cbng viéc (Trwéng/ phé don vi, | Pon vi phoi hop dAu/ h(?an thanh C oo viécq
CV, GV, NLD) g vie
Toéng hop, ra soat bao céo cong tac thang x A Cac don vi . i
11 | 1212020 va ké hoach thang 01/2022 cua cic | . Nguyen Manh Tuan ohong/khoas | 10 20/12/2021 Hoan thanh
. g I A Nguyen T Thg Thuong A 25/01/2022
don vi truc thudc béo cado Hoi dong trung tam
o . . Nguyén Manh Tuan
Thuc hi¢n cong tac Ding, Cong doan. Tiéu Thi Thu Thay ‘ X Hoan thanh
12 | Thuc hién cac cong viéc khac cua Lanh dao x Thuong xuyén heo k& hoach
Nha trusng giao Nguyén T Thg Thuong theo ké hoac
' Vi Thi Xuan
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Dao tao dai hoc chinh quy, sau dai hoc
Ng}l’()’l thl.l’(’l hién - Pon vi Thoi glan bat Du kidn két
T N@gi dung cong viéc (Truong/ phé don vi, hdi he dau/ Ui cong viéce
o1 dung cong vie CV, GV, NLD) phot hep hoan thanh | gvie
TS. Nguyén Phuong . o "
1.1 | Cong tac tham muu Ngoc, Phong BT Cac ('il'(;?r(;/; thude thllr-ggc Qtfnén
DH&SPH g g xuy
Ra soat, hoan thién h¢ thong van ban lién quan dén to
chirc dao tao theo hé thong tin chi
R ) 2 . . TT Hop ta&c BT & Thuc hién
1.2 | Cong tac tuyen sinh Phong BT PH&SPH Tuyén sinh theo ké hoach
Ban Thu ky Hoi dong tuyén sinh dai hoc thyc hién xét Dé an Tuyén
tuyén Dot 4 nam hoc 2021-2022 sinh nam 2021
iz Bo6 phan ké hoach - | Céc Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SDH lién quan thuong xuyén
Trién khai thuc hién KH Hoc ky 1 dot 2, nam hoc 2021
1 N , £ KH hoc
theo hinh thuec tryc tuyen
9 Xay dung, trien khai ké hoach ky 1, nam hoc 2021- KH hoc

2022 d6i véi SV DH chinh quy khoa 11, LT Khoa 9




Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, lgg’ln h‘(l)% dau/ Iﬂ: (l:((‘;fmn tfgc
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
3 | Thuc hién tra soat hd so, xét mién LT nam 2021 KH xét
4 | Rasoat SV du BK giao KL/DATN Danh sach
5 | Xay dung ké hoach thi, phdi hop to chuc thi Dot 1 hoc KH hoc
ky I ndm hoc 2021-2022 i
Cong tac tuyen sinh: Xay dung Ké hoach hoc cho HV
6 | cao hoc khéa méi M1.QLKT2; M4.KT2, tham gia hoan
thién du thép cac VB phuc vu thi TSinh
Cong tac Ké hoach, phéj hop thuc hién nhiém vu chuyén
7 | mén h02,1’t dong SDH: Ké ho§1ch hoc Dot 2 ndm hoc 2021-
2022, Ké hoach cham thi, dieu kién xét tot nghiép, ...
8 Xét va cadp bang tot nghiép thac si MI1.QLKT2;
M4.KT2
14 | Cona tac quan IV didm B6 phan Gido vu - Céac Khoa/ Phong Thuyc hién
' g tac quan ly dic Phong BT bH&SDH lién quan thuong xuyén
Lap danh sach, tong hop DK thi cua HV to chuc thi Theo Ké hoach .
1 . . Cac DS
theo quy dinh thi
Tong hop két qua hoc tap Pot 3, hoc ky II, nim hoc Theo Ké hoach s
2| 2020-2021 cia SV/HV thi Ket qua thi
3 | C vAn hoc tap cho SV/HV Cong viée Thong bao té1
thuong xuyén nguoi hoc
4 T'h;uc hl‘cn cong tﬂac: E:ap’nhat,_ quan ly diém hoc phan, Theo K& hoach C4c DS
diém toan khoa cua cac lop dai hoc
Cong tac quan ly, kiém tra quéa trinh hoc tap, giang Céac Khoa/ Phong Cong viéc Quan ly hoat
15 SR A P. Dao tao PH&SDPH . N o dong giang day,
day cia cac l6p SV/HV theo TKB lién quan thuong xuyén ho tap
Quan ly qua trinh hoc tap, giang day cua SV/HV ky 1, Cong viéc Quan Iy HT

ndm hoc 2021-2022

thuong xuyén
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, f%?ﬂ? dau/ Egggﬂ15§;
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
Cong tac quan li vian bang, ching chi, chuyén | Bo phanquanly vin | Cac Khoa/Phong Cong viee
N z \ > £ > A $ , , ‘a thuong xuyén,
nganh, chuyeén trwong, bao luu ket qua hoc tap bang chung chi lién quan At X
16 theo yéu cau
"' | Tham dinh/cap ban sao, tra van bang, ching chi, bang -1 .
2 o . . A A Van ban phuc
diém theo don/cong van cua nguoi hoc/co quan/don Theo yéu cau , AA
. o dap theo yéu cau
vi/doanh nghiép
Cong tac chuyén nganh, chuyén truong, bao luu két Céc Khoa/Phong Cong viéc
1.7 . n ’ ’ Phong PTPH&SPH . thwong xuyen,
qua hoc tap lién quan A A
theo yéu cau
Th}rc h|¢[1 chuyén nga}nh, ch‘u_yen trrong, bao luu két Theo yéu ciu Céc QD
qua hoc tap theo don ctia ngudi hoc
18 Coéng tac bao cao cac Bo Giao duc dao tao, S&
' GD&DT, Ban, Nganh lién quan
Béo c4o Bo GD&DT vé trién khai cong tac dao tao, A in .. | van ban bao céo
MR . , L Y, B phan lién quan Theo cong van A y
quan ly van bang, chitng chi theo cac cong van dén theo cong van
Theo KH, chtic
1.9 | Cong tac khac Phong BT bH&SDH nang, nhiém vu
duogc giao
Bién soan van ban dao tao Theo phan cong
1.10 | Céac khoa chuyén mén
Truong/phu trach; Phong DT
1 gﬁ?ng d(aii); thoer(])"'rI]'I;)B HKI nam hoc 2021-2022 BDHLT, CéCleﬁgg wﬁgn PH&SDH, Theo TKB Hoan thanh
2y  PNONG. ) phong BPBCL-TT
trung tam
2 | Coi thi, chim thi, ra d? thi Dot 1 Cac giang vien Thuc hign theo

trong khoa

ké hoach
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
9 el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
T6 chirc cho giang vién (theo DS) tham du Hoi thao )
3 | truc tuyén tai diém cAu UHD (PH tang 3 Lién Hong) Cac khoa 26/11/2021
4 | T4 chic danh gia dang vién cudi nim Céc dang vien la Cudi T11/2021 |  Hoan thanh
giang vién
Tang cudng hoat dong truyén thdng tuyén sinh ngan oz Thuc hién theo
® | han, dai han 2021 Toan the CBGV ké hoach
V¢ sinh, sat khuan thng lam viéc, thuc hién nghiém
6 tuc‘cor?g tac _ph(?ng ch?ng\ dich Cua d{q phu\ong va Nl}a Céc giang vién Tmoc Z}h Ban téng hop
trrong; Khai bao y t¢ hang ngay gui phong to chuc X hang ngay
A ; Phong TCNS
nhén su theo quy dinh.
v To chac hop chuyén moén vao tht 4 hang tuan, hop Khoa Iv<|nh'te- 28/11 Bién ban hop
khoa Quan tri
£ -2 . , . . \ Truong/Phu trach cac
g | 11ep tuc trién khai ty dénh gid chuong trinh ddo t20 03 | g\ thann'vien cac | Phong PBCL-TT | Theo Ké hoach
nganh dao tao dai hoc: KT, QTKD, KT
HDb TG
Hoc tap boi dudng nang cao trinh do chuyé@n man, A 1A .
nghiép vu; Tham gia viét bai diang Tap chi, Website, HQ;I ang nghicm Ehu Phong KH &CN- x
9 A I . x de tai KH&CN cap A Theo Ké hoach
Hoi thao khoa hoc quoc gia nam 2021...; huéng dan Truone: GV dine k< TT, Phong HC
SV NCKH & gxy
Tiep tuc tuyen sinh cac dot con lai ndm 2021 doi voi tat Trung tdm ’ Ho6 so CH, BH,
10 |ca péc nganh hoc, bac hoc; cac 16p dao tao, boi dudng CBQL, GV HTDT&TS, TT Theo Ké hoach ch(rpg chi
ngan han. KT TC, Tin hoc ngan han
Tiép tuc thuc hién tét cac quy dinh vé phong, chong o N Nghiém tc,
11 dich bénh COVID-19 Toan the CBGV Theo théng béo an toan
. . . | Phong Dao tao bH
1o | Tiép tuc Hoi thao chuyén mén & Bo mon Ké todn, Cgfgf‘fgﬁga E'}/It(\)/Zn &SPH;Phong | o
Tai chinh © DbBCL - TT, céc ©1oa

-TT

phong c6 lién quan
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, pﬁgin h‘(l)%p \dﬁu/\ qlag ci:((‘;fmg tie;c
* : CV, GV, NLD) : hoan thanh :

13 Thanm gia danh gia nang luc giang day cua giang vién Cac gl?ng Vlrel’l da Cac';Aphong co Théng 12/2021

bot 2 dang ky lién quan

Phong Bao tao BPH
& SPH Tiép tuc sra sau
14 | CTPT nganh Ké toan trinh 6 TS T soan thao CTDT Phong BPBCL - tham dinh
TT, cé&c phong cé CTbT
lién quan

15 | T6 chirc giang danh gia ning luc cip khoa Céc khoa Céc bo mon, GV 28-30/11

- Phan t?ién bai hoi thao qudc gia; phan bién dé tai HDNCKH, Phong Theo tidn dé
16 | NCKH cap truong. b/c Nguyét NCKH, Phong ' Nhan xét

- Guri danh sach dai biéu tham dy Hoi thao 26/11 Hanh chinh

Hoan thién dé cuong cac hoc phan mé& nganh

Marketing, Kinh té dau tu. Ti’ép‘tuc trién khai l1am ho so q Céc phong lién , Minh ching
17 | mo nganh Marketing, Kinh té dau tu bac dai hoc. T6 chuyén mén Theo tién do .,

£ A N . , Ny quan Béo cao

Tiep tuc tap hop va khdi phuc minh chung va viét bao

cao Tu danh gia CTPT nganh QTKD

- T6 chirc cho giang vién va sinh vién (theo DS) tham b/c Nguyét
18 gia hoi nghi‘ online qua ‘1‘00:\1’112 “Két ndi, hd trg dau tu: o 3 Giang Vié,n theo 211212021

Startup- Vuon wom- Nha dau tu” Cac giang vién trong danh sach

- Tham gia Hoi thao quéc gia Khoa

- Tiép tuc thuc hién ra soat chuong trinh dao tao; trién . .

Ca A LK N TR Phong Dao tao . B

20 khali )q(ay dung fie cuong chi t1et~phuc vu mo nganh Khoa Ky thuat va DH&SDH Tu 20/11 den

- Trién khai ké hoach huéng dan sinh vién di thuc tap Cong nghé ’ 19/12/2021

t6t nghiép dot 3.

Phong KHCN-TT
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Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
] vi, CV, GV, NLD) thanh
Tuyén sinh va to chuc thi cap chuang chi Ung Cac GV. NV CB. GV. NV
1| dung CNTT co ban (TT Tin hoc) toan Trudng
Hoan thién :[hu tuc va cap chirng chi Ung dung B/c Thanh, Hoa Phong Dam\bao
2 | CNTT co ban (TT Tin hoc) CL-TT, Phong
' Hanh chinh
3 Tiép tuc giang day lop K& toan cin ban K9, Ké Giang vién T02/2022
todn thué K2, Ké toan can ban K10 TT Kétoan - TC
’ Pham Thi An
4 | M¢ l6p Keé toan truong Doanh nghiép khoa 7 TT Kétoan-TC T12/2021
Hoan thién h@)’so quyét toan 6p Ké toan cin Pham Thi An )
5 | ban khoa 8, Ké toan truang doanh nghiép K, U Phong Ké toan T12/2021
£, \ X . o TT Kétoan-TC
Keé toan truong Hanh chinh sy nghiép K3
Tiép tuc tuyén sinh cac Iop ngan han: Ké toan L o
6 | coban, ké toan thué, ké toan truong HCSN, ké TTGIé?érl?)é\tlr:e-nTC ?féncir\{;bl:v trlc;rllent:%(r:]
toan truong Doanh nghiép g g g
7 Tiep tuc phat chiing nhan, chang chi cho hoc Thi Diéu Loan Lién tuc
vién cac I6p da dao tao xong (TT Ké toan - TC) trong thang
3. Cong tac kiém dinh chat lwgng, thanh tra - phap ché, dam bao chat lwong va khao thi
Nguoi thuc hién ' Thai gian bt o
TT N@i dung cong viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) thanh
1 | Trién khai giam sat, kiém tra giang day Phong DBCL-TT Theo KH Kip thoi khac phuc cac vi
pham quy trinh 1én I6p
o |Don doc kiem tra hoan thanh Ddnh gia 3 Céc don vi Canbotheo DS |  12/2021 Hoan thién Hb so giri BGD

chuong trinh DT
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Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
’ vi, CV, GV, NLD) thanh
3 | Tong hop két qua giang day Cén bo phong Thuong Xuyén
4 | Xay dung Ké hoach ra soat CTDT T6 Vin Song Céac Khoa Theo KH
Ban hanh Quy dinh vé xay dung Ngan hang e . b3 xin y kién
° | 4 thi cia Nha truong T0 Van Song Cac Khoa du thao
6 | Trién khai danh gid nang luc GV Dot 2 T6 Van Song Thang 12/2021
T chuc ldy y kién cta nguoi hoc cac hoc phan b s o T4 chuc lay y kién cua nguoi
T | da két thic Can bo phong Caclop SV Theo KH 1 1 0¢ cac hoc phin da két thiic
Hoan thanh bao céo 3 cdng khai Cén b phong Cac don vi Hoan th:amh bac_; cao 3
coéng khai
9 | Tham gia Hoi thao khoa hoc T6 Van Song Tham gia Hoi thao khoa hoc
V. CONG TAC TUYEN SINH, HOP TAC PAO TAO
Nguwoi thuc hién e Thoi gian bat
" R o i i ) Pon vi phoi X R A X . A o
TT N@i dung cong viéc (Trwéng/ phé don vi, ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
Phat hanh, thu nhan ho so va truc hanh chinh | o a0 HTDT & Tir01/12/2021 | Hb so dang k¥ xét tuyén,
1 |tiép nhan, tu van, giai dap cac van dé lién P £ < , :
X PRI Tuyén sinh den 31/12/2021 dang ky du thi.
quan dén tuyén sinh ndm 2021.
A 2 , Theo lich cua L. A ae
Phéi hop xét tuyén va té chic nhap hoc Dot 4 Trung tam H_TDT & To Thu ky TS B6 GD&DPTva | Danh sach sinh vién ding
2| theo ké hoach cia Nha trudn Tuyeén sinh Phong DT 1\ (14 yénsinh | KV X€t tuyén, tring tuyen,
: 9 PH&SPH 1 Hye céc BB, QP, TB, GB ...
cua Truong
, | Bdo céo du ligu tyén sinh 1é cong thong tin | - TrUng tam HTBT& | pang pr | T 02/12/2021 | File dir ligu tuyén sinh theo
tuyén sinh cia Bo GD&DT Tuyén sinh PH&SPH | dén 31/12/2021 mau cia Bo GDDT
| o T oy € i i | T TOTE | cocoeng | moounazs | o
d ’ c g quy di Tuyen sinh Khoa dén 31/12/2021 L quy

cua Bo GD&DT
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Ngudi thuc hién Bon vi phéi Thai gian bit
TT Ndi dung cong viéc (Truéng/ phé don vi, ho P dau/ hoan Du kién két qua cong viéc
CV, GV, NLD) P thanh
Tiép tuc theo ddi, duy tri hoat dong cua l5p ,

5 CNTT Thanh Ha, 16p CNTT tai Binh Giang | Trung tam HTDT & Mot so phong, | Tur 01/12/2021 Cic 16b dio t20. bdi dusn
va lién hé ma rong hop téc lién ket véi cac co Tuyén sinh khoa lién quan | deén 31/12/2021 °p o g
quan, don vi khac.

Tang cuong tuyén truyén, quang ba théng tin
tuyén sinh cua tat ca cac bac dao 1a0 WONG | 0 yary HTHT & Tr 01/12/2021 | Céc bai viét dang web tuyén
6 | Nha truong thdng bang nhiéu hinh thuc: P X . 2
. . o x - z Tuyén sinh den 31/12/2021 | sinh, fanpage tuyén sinh ...
quang ba online, tu van truc tiép, tu van qua
dién thoai...

v Ho trg can bo, giang vién Nha truong ve ho so | Trung tam HTDT & Tu 01/12/2021 | HO so, tai liéu, thong tin
tuyén sinh; thong tin, tai liéu tuyén sinh Tuyén sinh den 31/12/2021 | tuyén sinh
Hoan thién ban giao trang thict bi do To chic | s prpr g | CPLTTTING oy 617192021 | Bién ban ban giao kém danh

8 | GPI tang lai Nha treong do ket thuc Dy an Tuyén sinh hoc, Phong 1 421 5/12/2021 | séch trang thiét b
“Lép hoc thi vi Viét Nam Asiana” y QTTB g -

g | Tham gia Hoi thao khoa hoc cap quoc gia do | Trung tim HTDT & Tir 01/12/2021
Nha truong to chac Tuyén sinh den 31/12/2021
VI. CONG TAC NCKH VA XUAT BAN TAP CHIi

Ngwoi thuc hién ] Thoi gian bat Du kidn két qui
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan C eon viécq
vi, CV, GV, NLD) thanh g vie
Tong hop, phan loai dé tdi NCKH cap khoa nim hoc s Céc phong, khoa, .

1| 2001 - 2022, chia vé cac Hoi dong Vi Thiy Trang trung tam Thang 12/2021
To chiic hop HD nghiém thu dé tai NCKH cp co s6 | Vi Thuy Trang BGH; céc thanh Thing 12/2021

2 | ndm hoc 2020 - 2021, HD xéc dinh d& tai KH&CN cdp | Nguyén T. Thiy vién HP, chu ang
co s6 nam hoc 2021 - 2022 Hanh nhiém dé tai
Du thao va trinh ky cac QP giao nhiém vu KH&CN ,

3 cap co s, giao nhiém vu bién soan gido trinh nim hoc Vi Thuy Trang Thang 12/2021

2021-2022, cOng nhan dé tai cap co so 2020 - 2021
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Nguwoi thuc hién

Thai gian bit

Duw kién két qua

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdihep |  dau/ hoan oBNna Vide
vi, CV, GV, NLD) thanh g vie
Phéi hop véi cac khoa chuyén mén lap danh sach cac N Cac khoa chuyén | Thang 12/2021
4 Hoi dong tu van, nghiém thu dé tai NCKH cap khoa Vi Thuy Trang mon
Tiép nhan bai viét giri dang tap chi va thuc hign quy Nauvén T. Th I\rl]ﬁllr:rlncgg tcr%%h
trinh ding bai tap chi sé 4/2021 (giri phan bién, gui guyen 1. Thiy 1 NMIeM AB, L4C 1 ang 1272021
g
5 \ \ O e ©o oA . Hanh tac gia va nguoi
chinh sura theo yéu cau phan bién, chon bai, 1én khudn, A TR
£ A Iy ; Vi Thuy Trang phan bién, Cong
phoi hop véi cong ty In xuat ban tap chi...) ty In Hai Duong
Chuan bi hdi thao cap qudc gia, du kién t6 chuc online
vao khoang 15 - 25/12 Vii Thiy Trang Céc to chic, ca .
6 | - Du kién bai dang ky yéu, bién tap ky yéu Nguyén T. Thay nhan trong va Thang 12/2021
- Xay dyng K& hoach t6 chirc HT va dy toan kinh ph; Hanh ngoai truong
- Lién lac va tra loi email cua cac tac gia bai viét.
Nghiém thu, thanh toan cho cac Hoi dong va Ban bién Vi T?uy Tran,g BGH, Phong Thang 12/2021
7 . PSR Nguyen T. Thay Ni AL
tap tap chi, cong tac vién... Hanh Tai chinh - KT
Tham gia soan thao Dé an M& nganh dao tao dai hoc gngﬁ :::n:lrt]i)é
cac nganh Marketing, Kinh té dau tu va Cong nghé k¥ N R Théng 12/2021
8 N TN A e X A NS S Vi Thuy Trang Ky thuat va
thuat bién tu vien thong; Thyc hién cac bao cao Cona nahé. cac
chuyén mén theo yéu cau TV Tgé S%ah’ thio
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dung co ban, co sé vat chat va thiet bi
Nguwoi thuc hién Pon viphéi | TNoigian bat o
TT N@i dung cdng viéc (Trwéng/ phé don vi, h‘(]): b dau/ hoan Dw kien ket qua cong viéc
, CV, GV, NLD) op thanh
bam bao cong tac thay thé, sta chira nho cho Céc phona. khoa ’
thict bi khi cO sy co xay ra cua cac don vi trong Phong Quan tri phong, Ké hoach

Nha truong phuc vu HoOi nghi, Hoi thao,

chuyén mén
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, B(rnh\(f)% phoi diu/ hoan | Du kién két qua cong viéc
, , CV, GV, NLD) oP thanh
NCKH...; Bo tri, lap dat trang thiét bi tai 04
phong hoi thao khu Al.
Mua sam linh kién dién tu phuc vy giang day cac X N A z
2 hoc phan thuc hanh khéi k thuat. Phong Quan tri TTTH Dién tir Ké hoach
Phong Tai chinh
e Tran Thi Diép ké toan, Ban 2
3 | Thu gom, thanh ly phé li¢u tai 3 dia diém Pinh Thi Mai Huong | Thanh tra nhan Ke hoach
dan, t6 bao vé
4 T!ep tL}C Cz}t tia cac canh cay tai dia diém Hai Tan Phong Quan tri _Cfl(: bv Ké hoach
dam bao canh quan. lién quan
5 Duy\trl nhe_}p Fju: li¢u tai san vao so theo ddi cong Dinh Thi Mai Huong Cac DV lién Thusng xuyén
cuva TS co dinh. quan
g | Duy tri cat co, vé sinh méi truong tai cac khu B6 bhan mai truadn Cac BV Thudna xuvan
vuc: Lién Hong, KTX, Hai Tan. > P g lién quan g xuy
Phong Tai chinh
T S SR N o ké toan, Ban £
7 | Hoan thién so liéu thong ké tai san nam 2021 Phong Quan tri TTND, céc don Ké hoach
vi lién quan
Phoi hop c&c phong, khoa, trung tam, y té, bao ,
A im A a - R A . N L g Cac bV . o
8 | Vg, gitt gin v¢ sinh, tiet kiém dién, nudc trong Phong Quan tri lién quan Thuong xuyén

toan trudng nham phong tranh dich COVID -19.

2. Tai chinh - Ké toan

Nguwoi thuc hién

Thai gian bat dau/

Duwr kién két qua cong

TT N@i dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop A A
CV, GV, NLD) hoan thanh viéc
i . | Nguyén Thi Huong Phong Dao tao,
1| Thu hoc phi, I¢ phi hoc ky T nam hoC 2021- | b i Thanh Loan | Cong tac SV, Cha | Tir 01/12 dén 31/12 Hoan thanh
2022 X e o
Do Thi Tuyét nhiém lop
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Nguwai thuc hién

Thoi gian bat dau/

D kién két qua cong

TT Néi dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hep I Cx
CV, GV, NLD) hoan thanh viéc
" fe et . Nguyén Thi Huong . .
2 Tcﬁ‘-f‘? hién thanh quyet toan cac khoan Trinh Thi Thanh Loan | ¢ d‘L‘;Xl en | i 01/12 dén 31/12 Hoan thanh
ornam D3 Thi Tuyét a
ey £ . n .~ | Nguyén Thi Huong
g | Bao cao thue thu nhap ca nhan cho can bo, D5 Thi Tuyét Tir 01/12 dén 31/12 Hoan thanh
giang vién, nhan vien Trinh Thi Thanh Loan
4 .y s Nguyén Thi H . o
4 | Tiep tuc thu hoc phi cac 1op, cac khda gD%eThi -ll'-uy%?ng T 01/12 dén 31/12 Hoan thanh
. , , \ NgUyén Thi Huong
5 Iﬁggﬂ?ﬁ?tﬁ?g;h t)?ljmé:]l_mng thang 11 va cdc Trinh Thi Thanh Loan Hoan thanh
g xuyen, D5 Thi Tuyét
= . A n Nguyen Thi Huong
6 T'huc t\le;n S:hl thu nhap tang thém theo quy Trinh Thi Thanh Loan Hoan thanh
dinh cua nha truong X T £
Do Thi Tuyet
VIII. CAC HOAT PONG KHAC
1. Thuw vién
Ngudi thuc hién Thoi gian bat g
T N@i dung cong viéc (Truwéng/ pho don | Pon vi phéi hep | du/ hoan D Kien ket qu
vi, CV, GV, NLD) thanh g Vvie
Thyc hign cong tac thu vién: )
- T6 chuc quan 1y, huéng dan ban doc tim kiem, khai
thac va st dung tai liéu hiéu qua nguon tai liéu co A Phong Pao tao
1| trong thu vien; q (Phene ki BON. | PH&SPH. cic | Thing 12/2021
- Chu dong sap xép, don dep va xtr ly tai liéu dé phuc gTT) khoa, GVCN,
vu ban doc hoc tap, nghién ciru khoa hoc; cac lop cao hoc,
- Luu trix cac tai liéu. .. dai hoc
9 Thuc hién danh gia trong chuong trinh dao tao, nhiing

tiéu chi lién quan dén thu vién
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Nguwoi thuc hién ) Thoi gian bit Du kién két qui
TT Ngi dung cong viéc (Truéng/ phé don | Pon vi phdi hep |  diu/ hoan  ona vie Cq
vi, CV, GV, NLD) thanh gvie
3 Phéi hop voi cac khoa xay dung ké hoach mua giéo I\Dfr:laah}ll%iT'lfﬁgﬁ Céc khoa, Tur 21/11/2021
trinh, tai liéu nam hoc 2021 - 2022 (P.KH &CN-TT) giang vién den 20/12/2021
2. Yté
Ngudi thyc hién Thei gian bat | Du kién két
A A - (Trwéomg/ phé don A A R o A
TT Noi dung cbng viéc .. N Pon vi phoi hop dau/ hoan qua cong
vi; chuyén vién; . it
. o thanh viéc
giang vién; LD) :
1 | Truc cap ctu té
5 Thuc hiénn nghiém céac bién phap phong, chong dich Tf) Bao vé, T6 phong
COVID-19 tai Truong chong dich Covid-19 tai
r— : n o— 1 Tran Thi Thuong 02 dia diém Hai Tan s
Lap ké hoach cho CBVCLD SV kh ¢ kho : . R LA ,
3 dfanph k? kh?f\nhchf)nh dien bAnhV;a e, am sut KNOC | B phan v té - Lién Hong; T6 phong, | Thang 12/2021 | Hoan thanh
' y ';' ! _ IC © Of ! ; . Phong Hanh chinh | chong Covid -19 tai cac
4 | Thuc hién tot 5K va viéc truc chot tai cong Truong 16p sinh vién; CBVCLD
5 Chuan bi san sang cac bién phap phong chong va nguoi hoc
COVID-19 khi sinh vién tro lai Truong hoc truc tiép.
3. Hoat ddng dich vu, h trg dao tao ciia cac Trung tam
Ngudi thuc hién Pon vi Thaoi gian bat o
TT N@i dung cong viéc (Truéng/ phé don ha hVO; diu/hoan | Du kién két qua cong viéc
vi, CV, GV, NLp) | Pnotnep thanh
Tham gia giang day theo TKB Dot 1, 2 HKI nam | OV G4 Tungtam | Phong DH
L] 2021_290229 2 L dang kY, PH&SPH, | Theo TKB, KH
i duoc phan cong cac Khoa/BM




20

Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Truéng/ phé don }ggnhvg dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
Coi thi, chim thi, ra dé thi Pot 1; Tham gia danh CBQL, GV Phong DBCL- £
2 gia nang luc Dot 2 cac Trung tam TT, cac Theo Ke hoach
. j Khoa/BM
3 Tiép tuc tham gia tw danh gia chuong trinh dao tao CBQL, GV
03 nganh dao tao dai hoc cac Trung tam
TT. HTPT&
Tuyén truyén, quang ba tuyén sinh chinh quy, cac TS, TT Tin CAc chi tiéu tuyén sinh
4 |lop boi dudng ngan han; tu vép tuyén sinh qua dién GV, NV hoc, TT KT - Thuong xuyén dat dugc; hoan thanh cac dé
hoai/zalo/massenger/email; viét bai dang Tap chi, c&c Trung tdm TC, P. tai KH&CN da dang ky; cac
Website, Hoi thio KH&CN-TT, bai viét
Phong HC
- Bao tri, bao dudng cac phong may phuc vu giang Cac don vi
day thuc hanh va té chic thi cdp Ching chi Ung | D/c Pham Vin trong Nha ,
\ \ . Lién tuc
5 | dung CNTT co ban; ’ Khoa truong co sy trong thang
- Khac phuc sy ¢6 mang may tinh va cac su co ky (TT Tin hoc) co k¥ thuat
thuat CNTT trong Nha truong. CNTT
- Trung tam
HTDT & TS
6 Tuyen sinh céac 16p ngin han; tim kiém, mé rong GV,NV iéccarfﬁior?g‘c;gi Thang 12/2021
lién ket TT Ngoai ngir True
rudng
- Khoa
Ngoai ngir
T6 chuc cho giang vién va sinh vién (theo DS)
7 | tham gia hoi nghi online qua room: “Két ndi, hd tro b/c Nguyét Toan TT 7/12/2021
dau tu: Startup- Vuon wom- Nha dau tu”
g |Ciang danh gid nang lyc cap khoa va tim minh |  B/c Minh Hién, 25 30/11 Hoan thanh

chirc tu danh gia nganh QTKD

(TT Khai nghiép)
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Trwéng/ phé don }k?ginh‘g dau/ hoan D kién két qua cong viéc
9 vi, CV, GV, NLp) | Pnothep thanh
To chuc cho giang vién (theo DS) tham dy Hoi
9 | thao tryuc tuyen tai diém cau UHD (phong hop tang D/c Nguyét Toan TT 26/11/21
3 Lién Hong)
Viét d& cuong hoc phan mé nganh Marketing, Kinh b/c Minh Hién, Baf’ BM QTKD, o Dé cuong hoc phan dugc
10 4 diu e Lan Phurong, Nguyét BM Kinh t4 Theo tien do han con
(TT Khai nghicp) inh t¢ P ’
Don dep, cét co, tia cac canh cy trong khuon vién | Than, Hién, Long, 01/12/21 -
11 | Ky tdc x4, via hé phia ngoai tuong rao ky tuc xa Hanh 31/12/21
Mt trudc (TT QLKTX)
12 | Tryc dién, nuéc ph inh h khuCL | Than, L Ou/L2/21 -
ruc dién, nudc phuc vu sinh hoat trong Knu an, Long 31/12/21
Phoi [1(_)’p Yéi B?n cﬂhi de_:o, Iu:c‘ luong E)h\l_lC Vlf céch Long, Than, Hién,
13 | ly nhan lai co s vat chat (Toa H2) dé lam cdng tac 28/11-02/12
, ~ A b Hanh
duy tu stra chira theo ké hoach (Lan 2)
Thuc hién gidm sét cong tac thanh toén khédi Iuong hoan
thanh cac hang muc da trién khai thi cong; Kiém trahd so
quan ly chat lugng céc cong trinh dang thi cong,
Giam sét thi cong hang muc: Hoan thién tuyén duong 10- 0L/12/91
14 | 11; xdy dung hang rao bén phai tuyén 13 va san lap khu Long 31/12/21

giang duong
Phdi hop vai don vi lién quan lap phuong 4n diéu chinh
thiép ké co s& khu giang dudng 16p hoc;

Lap béo céo tinh hinh giai ngan vén dau tu cong




22

Ngudi thuc hién Pomn vi Thaoi gian bat o
TT Noi dung cdng viéc (Truwéng/ phé don héi ho dau/ hoan Du kien ket qua cong viéc
vi, CV, GV,NLp) | Pnetnep thanh
s re L s . b/c Hién Khoa
15 t?]“a” r|1y trang th;]e,f bi thyc hanh, phuc vu dao 190 | p e eN | Kythuat& | Thuong xuyén
eo chirc ning nhiém vu Pién, Pien i) CN
Vé sinh céc phong, trang thiét bi thyc hanh dinh ky b/c Hién
16 | hang thang va hanh lang tang 1, ting 3 nha H1 va (TT THKT&CN 03 ngay Hoan thanh
, . bién, Dién tr)
khu vuc truegc Trung tam
b/c Thao
17 | Giang day theo ké hoach chung ctia Nha trudng (TT THKT&CN
Dién, Dién tir)
, b/c Hién, B/c
Xac dinh tinh trang thiét bi thuc hanh bén dién, tu | Hoang, D/c Hiéu,
18 | dong héa; Kiém tra céc thiét bj thuc hanh bén dién | B/c Thao, B/c Tham Théang 12/2021
tr); Lap bién ban kiém ké (TT THKT&CN
Dién, Dién tir)
b/c Hoang, D/c
Stra chita su ¢ hé théng dién trong toan Truong Hiéu; , . .
19 (néu c6). (TT THKT&CN Cacdonvi | Thang 12/2021
Dién, Dién tir)
Noi nhgn: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDT;

- Cac don vi truc thudc;

-Cb, BTN, HSV;
- Luu: VT, HC (01).

<Pa ky>

TS. Vii Pic Lé




