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Sé: 207/CTCT-PHHD Hdi Duong, ngay 29 thang 10 nam 2021

CHUONG TRINH CONG TAC
Thang 11 niam 2021

* Nhiém vu trong tam cong tac trong Thang:

1. Chi dao toan thé CBVCLPD va ngudi hoc tiép tuc thuc hién nghiém thong diép 5K, su chi dao cua cac cap trong cong tac
phong, chéng dich bénh; thich tng linh hoat véi tinh hinh dich COVID-19 d duy tri cac hoat dong va phat trién Truong; cac bao céo
lién quan COVID-19 theo yéu cau; trién khai dang ky tiém vac-xin mili 2 cho CBVCLP da duoc tiém mii 1.

2. To chuc Hoi nghi CBVCLD cap Truong nam hoc 2021-2022 (29/10/2021); Tiép tuc t6 chiac Hoi giang cap Khoa (dén
04/11/2021); Té chtrc Hoi giang, Hoi thao “Nang cao chit lugng dao tao nim hoc 2021-2022” cap Trudng (05-12/11/2021); T6 chuc ky
niém ngay NGVN 20/11.

3. Phat hanh, thu nhan ho so, xét tuyén cac dot tuyén sinh tiép theo (Dot 4) theo diing lich cia Bo GD&DT va Ké hoach tuyén
sinh cua Nha truong; theo ddi, duy tri hoat dong cua I6p CNTT Thanh Ha, I16p CNTT tai Binh Giang va lién hé mé rong hop tac lién két
Vvéi cac co quan, don vi khac. Tiép tuc phéi hop véi to chic Good People Internationnal trién khai Dy an “Lép hoc tha vi Viét Nam” tai
Truong; Tiép tuc tuyén truyén, quang ba thdng tin tuyén sinh nam 2021 cua tit ca cac bac dao tao trong Nha trudng bang nhiéu hinh
thic: quang béa online, tin nhan dién thoai, tu van truc tiép, tu van qua dién thoai; khen thuong cac dién hinh tién tién trong cong tac
tuyén sinh.

4. Piéu chinh ké hoach hoc tap HKI nim hoc 2021-2022 tir tric tuyén sang truc tiép dbi voi SV PHCQ, PHLT CQ khi tinh hinh
dich bénh cho phép; Du thao ké hoach hoc ddi véi sinh toan trudng Dot 2 HKI nam hoc 2021-2022; Xay dung ké hoach thi, t6 chic thi
Pot 1 Hoc ky I nam hoc 2021-2022; Theo ddi, giam sat sinh vién khoa 7, 8 di thuc tap tai co quan, don vi, doanh nghiép; thuc hién ra
soat ho so, xét mién d6i véi sinh vien PHLTCQ nam 2021; Ra soat SV du diéu kién giao khoa luan/do an tét nghiép.

T chirc nhap hoc cho tan hoc vién cao hoc tring tuyén Dot 1 nam 2021; KH bao vé luan van thac si Dot 2 naim 2021; Xay dung
Ké& hoach hoc tap cua céc 16p cao hoc thang 11/2021, hoc vién khda méi M7.K¢é toan va M4.QLKT; xét va cap bang tét nghiép thac si
M1.QLKTZ2; M4.KT2.

5. COng tac sinh vién: Phat dong cac phong trao thi dua chao mung ngay Nha giéo Viét Nam 20/11; Cap gidy xac nhan mién giam
hoc phi Hoc ky I, nam hoc 2021-2022 cho sinh vién thudc dbi tuong chinh sach; Lam cac loai gidy xac nhan sinh vién; Theo ddi, kiém
tra cac 16p hoc truc tuyén cua sinh vién chinh quy va lién théng Hoc ky | nim hoc 2021-2022.



6. Hoan thién hd so cho CBVCLD, hoan thanh nghiém thu giang day nam hoc 2020-2021.

7. Tiép tuc thuc hién cac cong tac tu danh gia CTDT, tiép tuc hoan thién cac D& &n mé nganh dao tao trinh d6 dai hoc (hoan thanh
DCCT cac hoc phan, hoan thanh chuong trinh mé nganh, dy thao P& an mo nganh, Khao sat doanh nghiép vé nhu dao tao, tuyén dung
nhan lyc), mé nganh tién si.

8. Cong tic PBCL-TT: T6 chirc Hoi thiao vé mau dé cuong chi tiét, soan thao Quy dinh vé xay dung Ngan hang d thi; T6 chirc
ldy y kién cua ngudi hoc cac hoc phan di két thic; Tong hop biéu mau bao céo 3 cong khai nam hoc; Ra soat CTDT.

9. Cong tdc CSVC: Chuan bj co so vat chat phuc vu ngudi hoc quay tré lai Trudng hoc tap sau thoi gian hoc truc tuyén dé phong
chdng dich bénh; chuan bi CSVC phuc vu Hoi thao, Hoi giang cap Truong, hoi nghi CBVCLD céap Truong; GDTT phuc vu 16p hoc caa
S& Tai chinh; Tiép tuc cét tia canh cay to tai dia diém Hai Tan dam bao an toan trong mua mua bio; Phdi hop bén xay dung d¢am bao an
toan vé con nguoi, tai san trong thoi gian thi cong stra chita nha Al, hoan thién cac hang muc phuc vu chuong trinh mé nganh Pai hoc:
Kinh té dau tu, Marketting, dién tr vién théng; phdi hop TT QLKTX hoan thién cac hang muc xay dung thudc dé an dau tu xay dung
truong Pai hoc Hai Duong giai doan 1; trién khai thanh Iy tai san theo quy dinh.

10. Tiép tuc xay dung va hoan thién cac van ban quan 1y, diéu hanh noi bo cia Nha truong: Quy ché tuyén sinh va dao tao trinh
d6 dai hoc va trinh d6 Thac si ctia Trudng theo cac quy dinh méi cua Bo GD&PT; Quy dinh té chirc dao tao theo hé thdng tin chi,
chuan dau ra cac chuong trinh dao tao; Quy dinh vé NCKH cua GV, SV/HV; Quy ché t6 chic va hoat dong caa Truong; Quy ché thi
dua, khen thuéng; Quy ché tuyén dung, thtr viéc, quan ly va st dung vién chic... cac don vi chit dong xay dung hé théng van ban quan
Iy, diéu hanh cua don vi minh; khuyén khich CBVCLP tang cuong lam thém céc cdng viéc, ting ning suat lao dong dat duoc thu nhap
tang thém hang thang.

11. Céac don vi phong, khoa ding ky dé tdi NCKH cip khoa niam hoc 2021-2022, QP cac Hoi dong tu van, nghiém thu dé tai
NCKH cap khoa; xay dung ké hoach mua gio trinh, tai liéu nim hoc 2021-2022, QP giao nhiém vu bién soan gido trinh; QD thanh 1ap
HD tu van, xac dinh dé tai KH&CN cap co s va cac QP giao nhiém vu KH&CN cip co so; Chuan bi Hoi thao khoa hoc quéc gia (du
kién trong Thang 11); Thuc hién quy trinh dang bai, bién tap Tap chi s6 4/2021.

12. Tiép tuc thu hoc phi, 1& phi Hoc ky I nim hoc 2021-2022 d6i véi cac 16p sinh vién, hoc vién cao hoc.

13. Cac Trung tam: TT Tin hoc, Ké toan - Tai chinh, ... tiép tuc tuyén sinh céac 16p khda mai, dao tao, bdi dudng cac 16p hién co,
cap phat chiing chi va cac hoat dong dich vu khac; Don dep, cit co, tia cac canh cay trong khuén vién Ky tic xa, Khu Thé thao -Québc
phong khi KTX hét nguoi cach ly; Kiém tra, don dep khu vire bén ngoai nha an chuan bi phuc vu hoc sinh, sinh vién noi tra; Truc dién,



nuéc phuc vu sinh hoat trong khu cach ly; Phdi hop véi Ban chi dao, luc lwong phuc vu céch ly nhan lai co sé vat chat, vé sinh, 1am

cong tac thanh toan; Phéi hop véi don vi thué cac tda nha vé sinh, ban giao, khac phuc nhitng hu hong dé dua vao st dung.

Xay dung Ké& hoach va té chirc ra mét Cau lac bo Khai nghiép; Ké hoach t6 chtrc SV trai nghiém thim quan-mé hinh kinh doanh;
giri hd so tham gia va nop du an khoi nghiép tham gia cudc thi khai nghiép qudc gia, ho so tham gia y twong/ khai nghiép, Danh séch
tham gia Hoi thao Khoi nghiép sang tao vuon wom 3i.
14. Cong tac Cb: Xay dung KH C6ng doan nam hoc 2021-2022; Hoan thién cac van ban HNVCLD gui CP nganh GD; tham gia
t6 chirc Hoi giang cap Truong. Poan TN, Hoi SV: Tich cuc tuyén truyén tuyén sinh trén cac trang Fanpage va quan ly bai viét trén céc
trang DTN, HSV; Tiép tuc on dinh chinh tri, tu tuéng cho doan vién thanh nién; DTN tuyén truyén tham gia cudc thi truc tuyén tim hiéu
“Bién cuong T qudc t6i”; tong két, trao giai cudc thi “Sang tao video TikTok”; Poan, Hoi phdi hop xay dung ké hoach, t6 chuc
chuong trinh van nghé chao mung ngay Nha giao Viét Nam 20/11.

* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

. & dung cong viee Nguoi thyc hign (Truwong/ | Do vi phéi b;g‘g'u?'::én Du kién két
’ i phé don vi, CV, GV, NLD) hop thanh gua cdng viéc
) Tuyén truyén theo ké hoach ciia BTG Thanh ay Ban Tuyén gido DU ‘!’Auyér,] truyénA Théng 11/2021
vién cac chi bo
5 Triér) khai ra S,Oét cac cht{én muc dao dirc céng vu theo Ban 14 sodt Théng 11/2021
tu wong dao dirc phong cdch HCM
3 | Tuyén truyén phong chéng dich Covid Ban Tuyén gidgo DU Théng 11 2021
Pau mdi lien h¢, bao cao cong tac phong, chdng dich
bénh COVID-19; bao cao sb lieu CBQ, GV, SV lién
quan dén dich bénh COVID-19 (vé Bo Giéo duc & Pao | B/c Phung Viét Phuong, Lién tuc
4 | tao); viéc khai bao Y té hang ngay cuia CBVCLD va | b/c Vi Thi Kim Nhung Cac don vi trong th'éng Hoan thanh

khach dén 1am viéc, lién hé cong tac tai Truong véi BCD
phong, chdng dich bénh cia TP Hai Duong (qua BCP
Phurong Hdi Tan, x4 Lién Hong - TP. Hdi Durong)

(Phong Hanh chinh)




. : . Thoi gian Az
TT N6 duna cond viec Nguwoi thuc hién (Trwéng/ | DPon vi phoi bit dgu? hoan Du kien ket
ol dUNng cong vie phé don vi, CV, GV, NLD) hep \ qua cong viéc
thanh
Thyc hién nghiém cac bién phép ung phé linh hoat | BCD phong, chéng dich ﬁgg doﬁ}g;
phong, chong dich bénh COVID-19 tinh hinh méi dbi | COVID-19 Nha trudng; To phong, .
. X . > trung tam; CD
Véi toan thé CBVCLD va ngudi hoc d&én 1am viéc, hoc | phong chdng dich Covid-19, N .
5 PN f Truong, DTN, Théng 11/2021
tap tai Truong, tich cuc tuyén truyén CBVCLD va Bo phan Y te, e .
‘- . A e . , A X oA Hoi SV, cac
nguoi hoc thuc hién nghiém “5K” theo quy dinh cua B6 phan Truyéen thong 16D sinh vién
Bo Y te. Website phong Hanh chinh F;] A
oC Vién
Ra soat va ban hanh vin ban di/dén trong Thang Cac dqn_vl,
11/2021; Tiép tuc phd to tai ligu, minh chimng phuc vu tryc thudc; cac
A N S N s oo 5 T Cacd/c: Vi T. Kim Nhung HD TbG
cong tac tuyen sinh, dao tao, tot nghlc;p, cong tac tu Vi T.T. Tran CTDT. Té
6 | danh gia chuong trinh dao tao, D€ &n m& nganh dao X & N Théng 11/2021 Hoan thanh
. Y S N g i ) . Do Thanh Huyeén soan thao bA
tao trinh do tién si, trinh do dai hoc; NCKH; Tham gia X . . A .
e LA A a2 . £ x s (Phong Hanh chinh) ma nganh trinh
ra soat hoan thi¢n mot so quy dinh, quy che, dé an theo 46 tidn si
yéu cau...; dai hoe
Giup viéc BGH xay dyng, tong hop Chuong trinh
cong tac Thang toan Truong, Lich céng tac 04 tuan . . .
! Thang 11 cua BGH, thu ky céc cudc hop chuyén mon, Vi T. Kim Nhung Thang 11/2021
cac cudc hop khac theo yéu cau.
Trién khai, don doc }huc hién cong tac anqninh trat tu, b/c Phung Viét Phuong Phong Quan
8 | khai bao Y te, cac t6 bao vé tai 03 dia diem; cbng tac Vi T. Kim Nhung tri; cac phong, Théng 11/2021
PCCC. Vi T.T. Trang khoa, TT
Bién tap, dang tai cac tin, bai vé cac sy kién, hoat - .
- D/c Vii.T. Kim Nhung . .
9 dong; nhap hoc, t6t nghiép, thong bao, ké hoach, thdng B/c D3 Thanh Huyén Cac donﬂv; Thang 11/2021 Hoan thanh
tin; tuyén truyén tuyén sinh nim 2021, thdng tin tuyén \ \ . truc thugc
(Phong Hanh chinh)
dung trong Thang
Thuyc hién cong tac 18 t@n, khanh ti§:t, phuc Vu cac Héi Céc don vi
10 | nghi, cudc hop truc tiep, truc tuyén dé phong chong Phong Hanh chinh truc thuae Thang 11/2021 Hoan thanh

dich COVID-19 trong thang: KH bao vé luan van thac




. : . Thoi gian Az
. n . Nguwoi thuc hién (Trwéng/ | DPon vi phoi R . Du kien ket
l Ngi dung cong viée pho don vi, CV, GV, NLD) hop bt (ti;;r/l:oan qua cong viéc
s, nhap hoc tan hoc vién cao hoc, KH to chirc Hoi
giang, hoi thao cap Truong, KH chao mung ngay
20/11; KH t6 chirc Hoi nghi CBVCLD cép Truong
nam hoc 2021-2022..., cac h¢i thio tu danh gia
CTDT, tham dinh Bé &n m¢& nganh. ..
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat dgng cua cac to chirc doan thé: Cong doan Truwong, Poan Thanh nién, H§i Sinh vién
Ngwoi thuc hién ] Thoi gian bit o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
A A NI LR Theo KH cua L
1 | Xay dung KH Cong doan nam hoc BCH Cb Cacto Cb CD Nganh Bao cao
2 | Hoan thién céc van ban HNVC gtri CD nganh Ban Thu ky
3 | Tham gia to chirc Hoi giang cap Truong T6 Vin Song
4 | Tiép tuc on dinh chinh tri, tu twong cho doan . - Hoi SV . 100% Poan vién on dinh tu
vién thanh nién , BCH Doan _Phong CTSV | 'hang 11/2021 tuong hoc tap
5 | Tuyén truyen tham gia cugc thi truc tuyen tim Ph6 BT - Hoi SV Théng 10- Tuyén truyén trén Fanpage,
hiéu “Bién cuong T6 quoc t6i” - Phong CTSV 11/2021 gui dén 100% doan vién.
6 | Tong két, trao giai cudc thi “Sdng tao video . Trudc ngay IR
TikTok” BCH boan 01/11/2021 Hoan thanh
7 | Xay dung ké hoach, to chic chuong trinh vin - Hoi SV
nghé chao mung ngay Nha gido Viét Nam | Bithu, BCH Poan - Cong Poan Théng 11/2021 Hoan thanh
20/11 Truong
5 Quan ly, viét bai trén fanpage HSV; phéan cong CT, PCT Thang 11/2021 Hoan thanh

nhiém vu BCH Hoi nam hoc 2021-2022;




2. Cong tac sinh vién, hoc vién

Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, ﬁg.n h‘(;! dau/ hoan Dy (I;C::]n bieéthua
- ] CV, GV, NLD) phothep thanh gV
Cap giay xac nhan mien giam hoc phi hoc ky
1 |1, nam hoc 2021 - 2022 cho sinh vién thuoc bang Tra My Phong TCKT Hoan thanh
doi twong chinh sach
2 | Lam cAc loai gidy x4c nhan sinh vién Pham Ngoc Anh Chinhiem lop | C2 thang khico Hoan thanh
SV yéu cau
P A A Ao A bang Tra My; . X
o | o vh o e gl S S|t Voomg, | GO camg | o v
P phong gd Pham Ngoc Anh y
Thuong xuyén nam bat cac thdng tin cua céc Bang Tra Mv:
4 | to tu quan Covid sinh vién v¢ tinh hinh suc ang 1ra vy, Chu nhiém lop Ca thang Hoan thanh
N o \ . Tran Viét Diing
khoe cua sinh vién toan truong
Thu ho so va lam gidy xac nhan di chuyén N TT Tuyén sinh va s s
> NVQS cho nam sinh vién khéa méi Tran Vit Dung HTDT Ca thang Hoan thanh
Phat dong cac phong trao thi dua chao mung bang Tra My; iAo s
6 | ngay Nha gido Viét Nam 20/11 dén sinh vién Tran Viét Diing; Chu nh:fr:rgalop, cac Trong thang Hoan thanh
toan truong Pham Ngoc Anh 11/2021
. AL i £ £ \ bang Tra My;
7 TP am gia Hoi giang cap khoa, cap truong Tran Viét Diing; Céac khoa chuyén mén | Theo lich cua Hoan thanh
nam hoc 2021 - 2022 ey
Nha truong
N N bang Tra My;
8 ;'gggn dy Ho1 nghi vién chirc cap Trrdng nim Tran Viét Diing; Theo lich cua Hoan thanh
Pham Ngoc Anh Nha truong
\ nr A LA PR bang Tra My; , Cs
© g Pham Ngoc Anh ’ g
N s Lo AN A e Phong Dao tao BH va . ,
10 Theo ddi, kiem tra cac 16p hoc truc tuyen cua sinh Tran Viét Diing; SDH, Phong Theo lich cua Hoan thanh

vién theo lich Nha truong phan cong

Pham Ngoc Anh

KDCL&TT

Nha truong




Nguwoi thuc hién

Thoi gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, ﬁ?’inhV! dau/ hoan Dy é(éf]n tieAthua
CV, GV, NLD) photnep thanh gvie
11 | Téng hop béo cao chu nhiém 16p hang théng Tran Viét Diing Chu nhiém 16p Hoan thanh
e LA bang Tra My; 2 s s
12 | Quan ly sinh vién Lao Pham Ngoc Anh Cathang Hoan thanh
I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Ngwoi thuc hién i Z £ X .
TT Noi dung cong viéc (Trwéng/ phé don vi, | Pon vi phoi hop dg&?ggﬁqﬁ;ﬁh Dy (I;(;an \ljiegcqua
CV, GV, NLD) gvie
Dy thao va trinh c&c loai vin ban lién quan dén I;l_gyyfzrnh.l\{lrahnhghuﬂan Cac don vi
1 | cong tac to chic can bo, cong tac quy hoach doi N |eu: %‘h' uh |y phong/khoa/ Thuong xuyén Hoan thanh
ngi can bo quan ly guyen Thi Thuong trung tdm
Thuong
Nguyén Manh Tuan
2 | Dy thao cac HBDLD, HDLV, HBDKV Nguyén Thi Thuong Thuong xuyén Hoan thanh
Thuong
Tiép tuc thuc hién bao ting, giam bao hiém, cac ché Nguyén Manh Tuén Cac don vi
3 | d¢, chinh sach cho vién chtc, lao dong vé thai san, Nguyén Thi Thuong phong/khoa/ Thuong xuyén Hoan thanh
dudng sirc, dm dau, huu tri Thuong trung tam
N " Nguyén Manh Tuan Cc don vi , N
4 Hoan thién ho so can bo vién chic N A phong/khoa/ Théang 11/2021 Hoan thanh
Vii Thi Xuén R
trung tam
Nguyén Manh Tuén
SR A A L Tiéu Thi Thu Thay Céac don vi
5 ;8;‘;“ gia o chic Hoi nghi vién chie nam hoc 2021- | o & Thi Thurong phong/khoa/ Thang 11/2021 Hoan thanh
Thuong trung tdm
Vii Thi Xuan
Nguyén Manh Tuén
Tiéu Thi Thu Thay Cac don vi
6 | Tham gia Hoi giang, hoi thao Nguyén Thi Thuong phong/khoa/ Théng 11/2021 Hoan thanh
Thuong trung tdm

Vii Thi Xuan




Nguwoi thuc hién

Thoi gian bit

D kién két qua

TT N@i dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop | .x NI o
CV, GV, NLD) dau/ hoan thanh cong viéc
Nguyén Manh Tuén . .
Thyc hién giai quyét cac truong hop hét han hop Nguyén Thi Thuong Céc don vi
7 A s TS, ¥ T : phong/khoa/ Théang 11/2021 Hoan thanh
dong lam viéc cua CBVCLD Thuong trung tam
Vil Thi Xuan g
Nguyén Manh Tuén
Tiép tuc ra soat, dbi sanh két qua nghiém thu giang Nguy&n Thi Thuong . . s
8 day nam hoc 2020-2021 Thuong Cac khoa Théng 11/2021 Hoan thanh
Vi Thi Xuan
Tiép tuc thuc hién cac dé an mo ngénh,tié"n si nganh q'?gg?rnh il\{lrahnuh_:'hl?n Céc don vi
9 ké toan, dai hoc nganh Marketing, kinh té dau tu, cong . A y phong/khoa/ Théng 11/2021 Hoan thanh
A Lo tl Ay A aa XA Vi Thi Xuén R
ngh¢ k¥ thuat dién ttr - vien thong. trung tam
Nguyén Manh Tuén . .
Hoan thién thu tuc, hd so CBVC cham dut hop Nguyén Thi Thuong Céc don vi
10 A i o i : phong/khoa/ Théng 11/2021 Hoan thanh
dong Thuong trung tdm
Vii Thi Xuan g
o o ﬁ'nhil\{ll'ahnuh'l?—hli’la; Céc don vi , o
11 | Tham gia cong tac ty danh gia chuong trinh dao tao x o phong/khoa/ Théng 11/2021 Hoan thanh
Nguyen Thi Thuong A
trung tam
Thuong
2 -z AL N N , . X A Cac don Vi
12 Tong hqp khé}l b&o y té hang ngay cua cac don vi Nguy?n ManhATuan phong/khoa/ Thang 11/2021 Hoan thanh
trong toan truong Vi Thi Xuén A
trung tam
. . . : Nguyén Manh Tuan Céc don vi
13 | Hoan thién danh s&ch tiém phong vacxin covid-19 o A phong/khoa/ Théng 11/2021 Hoan thanh
Vi Thi Xuan R
trung tam
A s . . Nguyén Manh Tuan Céac don vi
14 Tap hop dfmh gl thu n.hap tang thém thng Nguyén Thi Thuong phong/khoa/ Théang 11/2021 Hoan thanh
11/2021 cuta cac don vi R
Thuong trung tam
Téng, hop, ra soat béo céo cong tac thang 11/2020 Nguy§n Manh Tuén Céc don vi Tir 20/11 -
15 | va ké hoach thang 12/2021 cua cac don vi truc Nguyén Thi Thuong phong/khoa/ Hoan thanh
I A 25/12/2021
thudc bao cao Hoi dong Thuong trung tam




IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG

1. Pao tao dai hoc chinh quy, sau dai hoc

Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé don vi, ]ﬁginh\(l)% dau/ E: (l:((;fmn tie;c
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
TS. Nguyén Phuong , . -
1.1 | Cong tac tham muu Ngoc, Phong BT Cac ('ir?ﬁ(;,rl] thude thjr-ggc ?(:fnén
PH&SDH g g xuy
Ra soat, hoan thién hé :[héng vin ban lién quan dén to
chirc dao tao theo hé thong tin chi
R . 2 \ TT Hop tac BT & Thuyc hién
1.2 | Cbng tac tuyen sinh Phong BT PH&SPH Tuyén sinh theo ké hoach
Ban Thu ky Hoi dong tuyén sinh dai hoc thuc hién xét beé an Tuyén
tuyén dot 4 nam hoc 2021-2022 sinh nam 2021
A s iz Bo6 phan ké hoach - | Céc Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SPH lién quan thuong xuyén
1 T\Iep tu,c thuc h|¢£\ KH hoc ky 1, nam hoc 2021 theo KH hoc
hinh thirc truc tuyén
» | Tiep tyc trien khai ke hoach ky 1, nam hoc 2021-2022 KH hot
d6i voi SV DH chinh quy khoa 11, LT Khéa 9 ©
3 | Thyc hién tra soat ho so, xét mién LT ndm 2021 KH xét
4 | Rasoat SV du diéu kién giao KL/DATN Danh sach
5 | Xay dung ké hoach thi, phdi hop to chuc thi Dot 1 hoc KH hoc
ky I nam hoc 2021-2022 :
Cong tac tuyen sinh: Xay dung Ké hoach hoc cho HV
6 | cao hoc khoa mai M1.QLKT2; M4.KT2, tham gia hoan
thién du thao cac VB phuc vu thi TSinh
Cong tac Ké hoach, ph6j hop thuc hién nhiém vu chuyén
7 | mdn hoat dong SBH: K¢ hoach hoc Dot 2 nam hoc 2021-

2022, K& hoach chim thi, diéu kién xét t6t nghiép., ...
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, ]ﬁginh\(l)% dau/ E: (l:((;fmn tie;c
_eraung eong vie CV, GV, NLD) phothep hoan thanh | Y g vie
8 Xét va cap bang tot nghiép thac si MI1.QLKT2;
M4.KT2
14 | Cona tac quan Iv didm B6 phan Giao vu - Céac Khoa/ Phong Thuc hién
' g quan fy dic Phong BT bH&SDH lién quan thuong xuyén
Lap danh sach, tong hgp PK thi cua HV té chuc thi Theo Ké hoach .
1 . . Cac DS
theo quy dinh thi
Tong hop két qua hoc tap Dot 3, hoc ky II, nim hoc Theo Ké hoach S
2| 2020-2021 cia SV/HV thi Ket qua thi
3 | C6 van hoc tap cho SV/HV Cong viee Thong bdo t6i
thuong Xuyén nguoi hoc
4 T.h;uc hl\en cong tqac: ,cap’nhat,_ quan ly diém hoc phan, Theo K& hoach C4c DS
diém toan khoa cua cac lop dai hoc
15 Cong tac quan ly, kiém tra qué trinh hoc tap, giang P. Dio tao DPH&SPH Céac Khoa/ Phong Cong viéc df()?nUénig] h%@:
™~ | day caa cac lep SV/HV theo TKB ' ' lién quan thuong xuyén ' ghgc tégp Y
Quan ly qua trinh hoc tap, giang day cua SV/HV ky 1, Cong viéc Quzl‘n I’. HT
nam hot 2021-2022 thudng xuyén y
Cong tac quan li vin bang, ching chi, chuyén | Bo phanquanly vin | Cac Khoa/Phong Cong viee
N p \ - J - A N . , ‘a thuong xuyén,
nganh, chuyén truong, bao lwu két qua hoc tap bang chung chi lién quan oy
16 theo yéu cau
| Tham dinh/cap ban sao, tra van bang, chang chi, bang o
2 A . . A A Van ban phuc
diém theo don/cong van cua nguoi hoc/co quan/don Theo yéu cau d4p theo véu cAu
vi/doanh nghiép p theo yeu
Cong tac chuyén nganh, chuyén trwong, bao luu két Céc Khoa/Phong Cong vige
1.7 ’ ’ Phong PTPH&SPH thwdng xuyén,

qua hoc tap

lién quan

theo yéu cau

Thuc hién chuyén nganh, chuyén truong, bao luu két
qua hoc tap theo don cta nguoi hoc

Theo yéu cau

Cac Qb
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, ]ﬁginh\(l)% dau/ Iﬂ: (l:((‘;fmn tfgc
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
18 Cong tac bao cdo cac Bo Gido duc dao tao, S&
' GD&DT, Ban, Nganh lién quan
Béo c4o Bo GD&DT vé trién khai cong tac dao tao, A v ~___._ | Vanban béo cao
e 1y < 1k . , LA - Ax B6 phan lién quan Theo cong van A o
quan 1y van bang, ching chi theo cac cong van den theo cong van
Theo KH, chtic
1.9 | Coéng tac khac Phong BT PH&SPH nang, nhiém vu
duoc giao
Du th?lO ye Ql{y ché tlfyet} sinh va dao tao :[rmh do dal TT Hop tic BT &
hoc va trinh d6 thac si cta Truong theo cac quy dinh SPH
méi cua B6 GD&DT
1.10 | Céac khoa chuyén mén
T prang o
1 | Giang day theo TKB Dot 1, 2 HKI nam hoc 2021-2022 ] g VIer DPH&SDPH, Theo TKB Hoan thanh
cac khoa, phong, .
~ Phong BDBCL-TT
trung tam
2 | Coi thi, chdm thi, ra dé thi Dot 1 Cac giang vien TPI.IC hién theo
trong khoa ké hoach
Phong Dao tao PH
T6 chirc Hoi giang cip khoa; cac phong trao thi dua |  Toan thé cac GV & SBH, Phong 2
3 s ; DbBCL - TT, cac bén 04/11
chao mung ngay NGVN 20/11 trong khoa X ,
phong churc nang
cé lién quan
Phong Pao tao bPH
; & SbH
4 | Tham gia Hoi giang, Hoi thao cép Truong CacGVitrongKhoa | )5 HBCL -

duoc lua chon

TT, phong chac
nang lién quan
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, ]ﬁginh\(l)% dau/ E: (l:((;fmn tie;c
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
5 Tham du HQI‘ nghi can bg, vién chitc nam hoc 2021 - Toan thé CBGV Tpuc hién theo
2022 cap Truong ké hoach
Ding ky dé tai KH&CN cap khoa, cap co s¢ nam hoc Phong KH&CN- %
6 2021.2022 CBGV e Theo Ké hoach
£ -2 . , ., . . Trudng/Phu trach céc
7 T'(?p tuC‘tl’Ien kh‘t’“ ty danh gia chuong trinh dao tao 03 BM, thanh vién cac Phong DPBCL-TT | Theo Ké hoach
nganh dao tao dai hoc: KT, QTKD, KTb
HDb TG
Hoc tap boi dudng nang cao trinh do6 chuyén mén, e 2N <o
nghiép vu; Tham gia viét bai dang Tap chi, Website, H(');l ang nghi¢m Ehu Phong KH &CN- X
8 AL L . x de tai KH&CN cap X Theo K¢ hoach
Hoi thao khoa hoc qudc gia nam 2021...; hudng dan Truone: GV dine k9 TT, Phong HC
SV NCKH rong, LV dang &y
Tiép tuc tuyén sinh cac dot con lai ndm 2021 déi Vi tat HTg%rE]EngT ’ Ho so CH, PH,
9 | ca c&c nganh hoc, bac hoc; cac I6p dao tao, boi dudng CBQL, GV s Theo Ké hoach chung chi
2 KT TC, TT Tin 2
ngan han. hoC ngan han
Phoi hop xay dung Dé cuong chi tiét hoc phan tiéng | - CBQL phu trach Khoa kinh -
10 | Anh thong dung, TACN doi véi chuong trinh dao tao | - Céc giang vién khoa nm e Nghiém tlc
X . Lo Quan tri
nganh Marketing; , Ngoai ngir
Phdi hop xay dung Ké hoach 6n thi chuan dau ra doi | - CBQL phu trach - Phong Pao tao
11 | vai céc 16p cao hoc; - Céc giang vién khoa | PH&SDPH, Phong 11/2021 Nghiém tuc
Ngoai ngir DBCL&TT
Tiép tuc thuc hién tot cac quy dinh vé phong, chong o N Nghiém tdc,
12 dich bénh COVID-19 Toan th¢ CBGV Theo théng béo an toan
Thuc hién cdng tac GVCN: trién khai nhiém vy nim - PTK phu trach - Phong CTSV - Nghiém tac
hoc 2021-2022, Chuan bi Dai hoi 16p-chi doan - Giang vién khoa - Phong Pao tao X
13 Ngoai ngit DH&SDL Theo Ké hoach
- GVCN - Phong CT SV
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, ]ﬁginh\(l)% dau/ E: (l:((;fmn tie;c
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
2 \ Phong Pao tao bH
’ v T(Eli?]%r; tQZi(;EI:)T & SPH Tiép tuc sira sau
14 | Hoan thanh CTDT nganh K¢ toan trinh d6 TS sau tham dinh oo . Phong BDBCL - tham dinh
Tai chinh va cac don . . .
R TT, cac phong cé CTDbT
vi lién quan) lig
ién quan
Tb chuc ra soét, bo sung kién thirc thuc tién cho cac Gidne vien duoc
hoc phan giang dot 2 (Quan tri kinh doanh, Quan tri chi ang vien quo N A s
15 phi, Thuong mai dién tir, Phuong phap nghién cau kinh ) pha_n ﬁorlg Toan b giang vién 5/11-10/11 Ho6 so bai giang
doanh, Quan tri kinh doanh khéch san....). (Khoa Kinh té - QT)
7 ‘ P/c Thiy, Huyén, Gang vién Khoa Hoan thanh Ao bhén
16 | Trién khai dong phuc giang vién, sinh vién cua Khoa Huong, GVCN Kinh té - QT, trude 20/11, dénp hu%
(Khoa Kinh t& - QT) | Céc I6p sinh vién 30/10 g Pt
Tiep tuc theo doi, giam sat sinh vién khoa 7 di thuc tap
17 tai XN dich vu dién lyc HD-Cong ty TNHH MTV Dién Khoa K§¥ thuat va Céc don vi
luc Hai Duong; Cong ngh¢ lién quan
2. Pao tao ngan han, cap chirng chi
Nguwoi thuc hién ) Thei gian bat o
TT Noi dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
Tuyen sinh va t6 chuc thi cap chiing chi Ung Cac GV. NV CB. GV. NV Lién tuc
1| dung CNTT co ban (TT Tin hoc) toan Truong trong thang
Hoan thién thi tuc va cip ching chi Ung dung \ Phong Bam bao
2 | CNTT co ban - thang 11/2021 B/c Thanh, Hoa |~ 7 "ppong
(TT Tin hoc) \ .
Hanh chinh
Tiép tuc giang day 16p Ké toan cin ban K9, Ké Giang vien TT
3 | toan thué K2 Ké toan - TC T01/2022
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Nguwoi thuc hién

Thoi gian bit

TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
o o L& et s 1 Pham Thi An
4 | Mo 16p Ké toan can ban K10 (TT K& toén - TC) T11/2021
A LA I Pham Thi An Phong HC,
5 | Hoan thién ho so két thuc lop KTTHCSN K3 (TT Ké todn - TC) Bo Tai chinh T11/2021
Hoan thién thi tuc, hoa don, chiing tir quyét Pham Thi An . £ s
® | toan 16p Ké toan can ban K8 (TT Ké toan-TC) | Phong Ke toan T11/2021
Tiép tuc tuyén sinh cac 16p ngan han: Ké toan L o
7 | co ban, ké toan thué, ké toan truong HCSN, ké | Clangvien TT CB, GV, NV | Lién tuc trong
. X = Kétoan-TC toan truong thang
toan truong Doanh nghiép
8 Tiép tuc phéat chirng nhan, ching chi cho hoc Thi Diéu Loan Lién tyc trong
vién cac lop da dao tao xong (TT Ké toan - TC) thang
3. Cong tac kiém dinh chat lwong, thanh tra - phap ché, dam bao chat lweng va khao thi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cdng viéc
vi, CV, GV, NLD) thanh
1 | Trién khai giam sat, kiém tra giang day Phong PBCL-TT Theo KH Kip thoi khac phuc céc vi
pham quy trinh 1én I6p
2 | Tiép tuc thuc hién KH tu Panh gia 3 chuong Cac don vi Céan b theo DS 11/2021 Hoan thién Ho so giri BGD
trinh BT
3 | Tong hop két qua giang day Cén bo phong Thuong xuyén
4 | Trién khai ra soat chuong trinh dao tao T0 Van Song Cac Khoa Theo KH
5 | T6 chiic Hoi thao vé mau dé cuong chi tiét T6 Vin Song Cac Khoa
6 | Xay dung Quy dinh vé xay dung Ngan hang dé | T6 Van Song Théang 11/2021
thi
7 | To chuc lay y kién cuia nguoi hoc cac hoc phan | Can bo phong Cac 16p SV Theo KH
da ket thc
8 | Tong hop biéu mau bao cdo 3 cong khai Céan b6 phong Cac don vi
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V. CONG TAC TUYEN SINH, HOP TAC PAO TAO

Nguwoi thuc hién

Thoi gian bat

: o . Pon vi phdi X . e o
TT N@i dung cong viéc (Truwéng/ phé don vi, Unh‘(;! pno dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
Phat hanh, thu nhan ho so va truc hanh chinh \ A Tir 01/11/2021 | H so daing ky xét tuyén,
1 | tiép nhan, tu van, giai dap cac van dé lién Toan trung tam £ < , .
den 30/11/2021 | dang ky du thi.
quan dén tuyén sinh nam 2021.
Phéi hop xét tuyén céc dot tuyén sinh tiép T6 Thu ky TS thé‘ggg%“j‘é - Danh séch sinh vién dang
2 | theo ding lich cua BO GD&DT va ke hoach Toan trung tam Phong BT KH tuvén sinh Ky xét tuyen, tring tuyen,
tuyén sinh ciia Nha truong PH&SPH » dyen cic BB, QP, TB, GB ...
cua Truong
Phoi hop xay dung Dy thao vé quy che tuyén
3 sinh va dao tao trinh do dai hoc va trinh do Toan truna tam Phong BT Tu 01/11/2021 Du thao 02 quv ché
Thac si cua Truong theo cic quy dinh méi g PH&SPH | dén 30/11/2021 | °* auy
cua Bo GD&DT
Tiép tuc ding bai, hoan thién co s& dir liéu cac . . Céc Phong, | Tur 01/11/2021 st X as
4 trang web tuyén sinh caa Truong. Toan trung tam Khoa dén 30/11/2021 | C4C Pai viet dang web
Tiép tuc theo ddi, duy tri hoat dong cua lop
CNTT Thanh Ha, l6p CNTT tai Binh Giang s A Mot s phong Twr 01/11/2021 C ot s X gon
5 " Toan trung tam T ’ £ Cac lop dao tao, boi dudn
v lién he ma rong hop téc lién két voi céc co ’ khoa lién quan | dén 30/11/2021 O (a0 120, BOT QNG
quan, don vi khéc.
Tang cuong tuyén truyén, quang ba thdng tin
tuyén sinh cua tat ca céc bac dao tao trong . R 2
6 | Nha truong thong bang nhleu hinh thuc: Toan trung tam T}r 01/11/2021 C_ac bai viet dangxwe]? tuyen
den 30/11/2021 | sinh, fanpage tuyén sinh ...
quang ba online, tu van truc tlep, tu van qua
dién thoai...
7 Ho tro can b, giang vién Nha truong ve ho so Toan truna tam Tu 01/11/2021 | Ho so, tai liéu, théng tin
tuyén sinh; thong tin, tai liéu tuyén sinh g den 30/11/2021 | tuyén sinh
Tiép tuc phdi hop véi to chic Good People .
i 2 . e, . X A GPI, P.CTSV, | Twr01/11/2021 2 a1
8 | Internationnal trién khai Du an “Ldp hoc thu Toan trung tam GVCN d4én 30/11/2021 To chue cac 16p hoc

vi Viét Nam” tai Truong;
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VI. CONG TAC NCKH VA XUAT BAN TAP CHI

Nguwoi thuc hién

Thoi gian bat

Duw kién két qua

TT Ndi dung cong viéc (Truéng/ phé don | Pon vi phdi hgp |  dau/ hoan cong vidc
vi, CV, GV, NLD) thanh *
1 bon dbc, huong dan cac don vi phong, khoa diang ky Vii Thitv Tran Cac phong, khoa, | Tur 21/10/2021
& tai NCKH cép khoa nim hoc 2021 - 2022 U huy trang trung tam dén 20/11/2021
, | Trinh ky QB thanh 13p HD tu vén, xdc dinh dé tai | ¥ Y " | BGH; cac phong, | Tir 21/10/2021
KH&CN cép co 56, phdi hop té chirc hop HD Tth)yHanr.m khoa, trung tim | dén 20/11/2021
3 Du thao va trinh ky cac Qb giao nhiém vy KH&CN Vil Thiy T BGH; Cé(} chu Tu 21/10/2021
cap co so, giao nhiém vu bién soan giao trinh Ay trang nhiém de tai den 20/11/2021
4 Phdi hop véi cac khoa chuyén mon 1ap danh sach cac Vil Thiy T Cac khoa chuyén | Tur 21/10/2021
Hoi ddng tw van, nghiém thu & tai NCKH cp khoa Ay trang mon dén 20/11/2021
Tiép nhan bai viét giri ding tap chi va thuc hién quy Nguyén T. r .
5 | trinh dang bai tap chi s& 4/2021 (gui phan bién, gui Thiy Hanh CaF.tailg'abY? o 221//10//220221
chinh stra theo yéu cau phan bién, chon bai, 1én khuén. Vi Thuy Trang nguol phan bign | den 20/11/2021
6 Hoan thién quy dinh khoa hoc va céng ngh¢; quy dinh VuNTthnT.rl.ang Tur 21/10/2021
vé viéc bién soan gi4o trinh phuc vu dao tao guyen 1. dén 20/11/2021
Thiy Hanh
Chuan bi hoi thao cap quéc gia:
- Giri phan bién céc bai viét da nhan; Vi Thitv Tran
2| - Dukién bai dang ky yéu; Nguyyén T & Tir 21/10/2021
- Xay dung Ké hoach t6 chic Hoi thao va du toan kinh Thav H h dén 20/11/2021
phi; uy Han
- Lién lac va tra loi email cia céc tac gia bai viét.
Khoa Kinh té -
Tham gia soan thao Dé an mo pga‘mh dao tao dai hoc Quan tri, Khoa Tir 21/10/2021
8 cac nganh Marketing, Kinh té dau tw va Cong nghé k§ Vi Thuy Trang Ky thuat va dén 20/11/2021
thuat Dién tar vien thong. Cong nghé¢, cac
TV Tb soan thao
9 | Thyc hién cac bao cao chuyén mon theo yéu cau Vi Thuy Trang Cac phong, khoa, (;I'eL; 22%)//1101//22%221

trung tam
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VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN

1. Xay dung co ban, co sé vat chat va thiét bi

Nguwoi thuc hién

Pon vi phdi

Thai gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, ho diu/ hoan | Du kién két qua cong viéc
CV, GV, NLD) oP thanh
Chuan bj tot co s& vat chat, dam bao vé sinh cac khu
nha dén sinh vién quay tr¢ lai hoc tap tai treong, bao R N
1 vé tén dé tai cac 16p cao hoc, GDTT phuc vu s6 tai Phong Quan tri
chinh thué;
5 Tiep :tuc cat tia ganh cay 'Eal dia diém Hai Tan dam bao Phong Quan tri 14-30/9
an toan trong mua mua bao
3 Phoi hop bén xay dung dam bao an toan vé con nguoi, Phong Quan tri Bén thi cbng, TT | Trong thoi gian
tai san trong thoi gian thi cbng stra chira nha Al g ’ quan ly KTX thi cong
Hoan thién muc co sé vat chat phuc vu chuong trinh . Phong Do tao
4 mg ngaAnh Dai hoc: Kinh té dau tu, Marketting, dién tu Tran Thi Diép BH & Sau DU
vién thdng
Phéi hop Trung tdm thuc hanh mua sam linh kién tir in Thi Di TT THKT & CN
5 | phuc vu giang day céc hoc phan thuc hanh khéi ky _ Tran Thi Diep bicn, dién tir Ké hoach
VR : ¥ : Dbinh Thi Mai Huong Khoa Ky thuat & :
thuat; o .
Cong nghé
6 Hoan thién thu tuc thanh todn mua sam trang thiét bj Tran Thi Diép PhongCI;ienaoan i Thusnd Xuven
stra chira nho trong nha truong Pinh Thi Mai Huong g xuy
Phoi hop B/c Long hoan thi¢n cac hang muc xay dung .
7 | thuoc @& an dau tu xdy dung truong Pai hoc Hai Tran Thi Diep TT Quan Iy KTX
Duong giai doan 1,
£ . oo A A pa Cac don vi phong,
8 th fjcyp cac qu N v;vphqngz kh 0a, trung f[?m’._bo phan Phong Quan tri khoa, Thuong xuyén
bao vé trong viéc quan ly tai san, trang thiet bi; A
trung tam
Phoi hop phong Cang tac sinh vién trong viéc quan ly R N Phong Coéng tac . .
9 cac em SV Lao & nai tru Phong Quan tri sinh vién Thuong xuyen
10 Duy tri nhap dit liéu tai san vao so theo ddi cong cu va Nguyen Ba Viét Céc PV lién quan | Thuong xuyén

TS cb dinh.

Dinh Thi Mai Huong
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Nguwai thuc hién

Thoi gian bat dau/

D kién két qua cong

TT Noi dung cong viéc (Truwémg/ phé don vi, | Pon vi phdi hep A \ o
CV, GV, NLD) hoan thanh viéc
Nguyén Thi Huong Phong Dio tao,

1 | Thu hoc phi, 1€ phi Hoc ky I nam hoc 2021- Trinh Thi Thanh’Loan Cong tac SV, Chu Théang 11/2021 Hoan thanh
2022 Do Thi Tuyét nhiém 16p
Bé4o céo thué thu nhap ca nhan cho can bo Nguy~én Thi Huong

g | oo ven M T T > Dd Thi Tuyét Théng 11/2021
giang vién, nhan vien Trinh Thi Thanh Loan
Phoi hop don tiép sinh vién cao hoc tring Nguyén Thi Huong ,

3 | tuyén nhap hoc. Trinh Thi Thanh’Loan Theo ké hoach Hoan thanh

Do Thi Tuyét

A Thuc hién thanh toan lwong thang 10 va céac Nguyén Thi Huong Hoan thanh
khoan chi thuong xuyén; Trinh Thi Thanh Loan oan than
Thuc hién chi thu nhap tang thém theo quy Nguyén Thi Huong

5 |[dinh Trinh Thi Thanh Loan Hoan thanh

D6 Thi Tuyét
VIII. CAC HOAT PONG KHAC
1. Thw vién
Nguwoi thwc hign i Thai gian bat A AL
TT Ni dung cong vigc (Truwéng/ phé don | Pon vi phdi hep |  dau/ hoan Dy Kién ket qui
vi, CV, GV, NLD) thanh g vie

T6, Chl%’C quén ly, }\u_xé_nﬂg dé_rj ban qdoc th klem kha,l o Phong Dio tao

1 |thac va st dung tai liéu hiéu qua nguon tai liéu co Pham Thi Théu ]

Thur vié (Phong KH &CN- | DHASDH, cde

trong Thur vien gTT) khoa, GVCN, | Théng 11/2021
Chu dong sap xép, don dep va xur ly tai liéu dé phuc vu cac l6p cao hoc,

2 dai hoc

ban doc hoc tap, nghién ciu khoa hoc
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Luu trir cac tai liéu...

3
Vii Thuy Trang
4 Phéi hop véi céc khoa xay dung ké hoach mua gido |~ Pham Thi Théu Céc khoa, Tir 21/10/2021
trinh, tai liéu nam hoc 2021 - 2022 (Phong KH &CN- giang vién dén 20/11/2021
TT)
2. Yté
Nguwoi thuc hién
(Truéng/ phé don Thoi gian bat | Dw kién két
TT N@i dung cong viéc vi; chuyén vién; Pon vi phdi hop dau/ hoan qua cong
giang vién; lao thanh viéc
dong)
. Truc cap ctu, phat thudc diéu tri mot sé6 bénh thong
thuong cho CBVCLD va nguoi hoc
) Thuc hién nghiém cac bién phap phong, chdng dich
COVID-19 tai Truong T
Duy tr hoat dong t6 COVID-19 Nha truong dé theo To Bao v¢, To phong
doi sitc khoé CBVCLD va ngudi hoc, kiém tra than | _ ., chong dich Covid-19 tai
nhigt, ghi chép thong tin c4 nhan, thuc hién 5K va khai | 17an Thi Thuong, | 02 dia diém Hai Tan, , Hoan thanh
3 | bdo y té dién ngay tai céng Truong cho CBVCLD, Ef() pha\n Y te,- LIAen Hong; To ph‘?”gj Thang 11/2021
< , . . . iaea .| Phong Hanh chinh chong Covid -19 tai cac
nguoi hoc, khach tol Truong hoc tdp va lam viéc, khi o e
phat hién c6 van dé bat thurdng bao céo ngay vé BCD I6p Smh vien, CBVCLD
phong chéng COVID-19 Nha truong. va nguai hoe
4 | Lap dy trd mua thudc y té nam hoc 2021-2022
c Tong hop khai béo y té hang ngay caia CBVCLD

Phong Hanh chinh qua nhom zalo cta c&c don vi
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3. Hoat @dng dich vu, hd tro dao tao caa cac Trung tam

Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don ?g}"h‘g dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLp) | Pnotnep thanh
L 5 GV céac Trung tam Phong BH
1 I:f?ogfzgdggg day theo TKB Dot 1, 2 HKI nim dang kY, PH&SPH, | Theo TKB, KH
i duoc phan cong cac Khoa/BM
Phong BDBCL-
2 | Coi thi, chdm thi, ra dé thi Dot 1 . ;'BT?l'J‘n Gt;/m TT, céc Theo Ké hoach
g Khoa/BM
3 Tham gia Hoi giang cap khoa; cac phong trao thi CBQL, GV Céc don vi
dua chao murng ngay NGVN 20/11 cac Trung tam :
e ez . CBQL, GV duoc
4 | Tham gia Hoi giang, Hoi thao cap Truong chon cua TT
Tham du Hoi nghi can bo, vién chirc nam hoc 2021 CBQL, GV
5 f \ . A
- 2022 cap Truong cac Trung tdm
6 Tiép tuc tham gia tu danh gia chuwong trinh dao tao CBQL, GV
03 nganh dao tao dai hoc cac Trung tdm
Tuyén truyén, quang ba tuyén sinh chinh quy, cac TT. HTDT& . . .
l6p bdi dudng ngén han: tir van tuyén sinh qua dién TS, TT Tin Cac chi tieu tuyen sinh
p_ gng N A y . q L s GV, NV hoc, TT KT - . R dat dugc; hoan thanh cac dé
7 | hoai/zalo/massenger/email; Hoan thién dé tai ] A Thuong xuyén | ° . oo
y NP cac Trung tam TC, P. tai KH&CN da dang ky; cac
KH&CN nam hoc 2020-2021, viét bai dang Tap s s
. . o KH&CN-TT, bai viet
chi, Website, Hoi thao R
Phong HC
- Bao tri, bao dudng cac phong may phuc vu giang Cac don vi
day thuc hanh va té chac thi cap Chang chi Ung b/c Pham Van trong Nha A
\ \ . Lién tuc
8 | dung CNTT co ban; Khoa truong co sy trona than
- Khic phuc su ¢ mang may tinh va cac su cb ky (TT Tin hoc) ¢b ky thuat g thang
thuat CNTT trong Nha truong. CNTT
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Nguwoi thuc hién

Don vi

Theoi gian bit

TT Néi dung cong viéc (Truéng/ phé don hai h dau/ hoan Dur kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
- Trung tdm
HTDT & TS
9 ;I'uyen sinh cac 16p ngin han; tim kiém, mo rong GV,NV ;éccarfﬁio:g\c;gi Thang 11/2021
ién ket TT Ngoai ngir X
Truong
- Khoa
‘ Ngoai ngir
10 Xay dung Ké hoach ra mét cau lac bo khai nghiép ngg(r:] %ﬁéﬂl}r'}rhg;{@i Khoa KTQT, 25/10
To chuc ra mat cau lac b khai nghiép o GVCN 25-30/11
nghiép va SV
11 | Xay dung ké hoach t6 chuac SV trai nghiém tham | D/C Minh Hién 2510
quan-mé hinh kinh doanh (TT Khai nghiép)
NOp du an khoi nghiép tham gia cudc thi khoi b/c L& Nguyét,
12 | nghiép qudc gia, Gui hd so tham gia ¥ twong/ khai | 2 nhém TT Khoi 25/10
nghiép nghiép)
Guri danh sach tham gia Hoi thao Khai nghiép sang b/c L& Nguyét
13 ) N 29/10
tao vuon wom (TT Khai nghiép)
Don dep, cat co, tia cac canh cay trong khudn vién D/c Long,Than,
e i RS 2 01/11/21 -
14 | Ky tuc x4, via h¢ phia ngoai tueong rao ky tuc xa Hién, Hanh 31/11/21
mat trudc (TT QLKTX)
15 Truc dién, nudc phuc vu sinh hoat trong khu cach b/c Than, Long 01/11/21 -
ly (TT QLKTX) 31/11/21
Phoi hop vaéi Ban chi dao, luc lwong phuc vu cach \
16 | ly nhan lai co s& VAt chét (Toa H2) dé 1am cong téc Hfi)é/r? (LTO?“”Q’LT&?”)’() 22/10-30/10
duy tu sua chira theo ké hoach
17 Phéi hop voi don vi thué cac tda nha vé sinh, ban D/;iléﬂ?‘a;ﬁlsn’ Khi hét dich

giao, khic phuc nhirng hu hong dé dua vao sir dung

(TT QLKTX)
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Truéng/ phé don }ggnhvg dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
Phoi hop Véi cac don vi lién quan day nhanh cong tac
quyét toan, thuc hién giam sat cong tac thanh toan,
quyét toan cac hang muc da trién khai thi cong.
Giam st thi cong hang muc: Cai tao nang cip nha
4 tang A1 Hai Tan,
Giam séat thi cong hang muc : Cai tao nang cap nha
Rk tang Al; ’ P/c Long 01/11/21 -
Giam sat thoi céng hang muc: Hoan thién tuyén (TT QLKTX) 31/11/21
duong 10-11; xay dyung hang rao bén phai tuyén 13
va san lap khu giang duong
Lap phuong an diéu chinh thiép ké co so khu giang
duong 16p hoc;
Lap bao céo tinh hinh giai ngan vén dau tu cong
(Hang thang).
- Quan ly trang thiét bi thuc hanh, phuc vu dao tao Py
19 th(go Ch"IZ néng nhigm vu e TTf?I'/;E}I'e;CN Thang 11/2021
- Vé sinh cé4c phong, trang thié't bi thyc hanh dinh (Dién Picn to) ang
ky hang thang va hanh lang tang 1, tang 3 nha H1 T
Quan ly trang thiét bj thuc hanh, phuc vu dao tao Dfe Hien Khoa A
20 theo chitc nang nhiém.Vu i B i i (TT THKT&CN Ky thuat & | Thuong xuyén
P Pién, Dién ta) CN
.. ) R AL . . . b/c Hién
o | Vg g g s NS | gy | o
! Dién, Dién tir)
5y | Don, sap xép lai trang thiét bi mot sé phong thuc D(/_CF_II_{ fl?a’Kf')r/;(}:Ill\Tu 02 ngay Hoan thanh

hanh tang 1, 3

Dién, Dién tir)
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Ngudi thuc hién Pomn vi Thaoi gian bat o
TT Noi dung cong viéc (Truwéng/ phé don héi ho dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
| D/c Hién, B/c
Kiém ké cac trang thiét bi thuc hanh duoc giao | Hoang, B/c Hiéu,
23 | quan ly tai thoi diém hién tai; xac dinh tinh trang | B/c Thao, B/c Thim Théng 11/2021 Hoan thanh
thiét bi; Lap bién ban kiém Kke. (TT THKT&CN
Dién, Dién tir)
b/c Hoang, b/c
24 | Stra chira sy ¢6 hé thong dién trong toan Truong. T T'*H'f(‘fr &CN Cacdonvi | Thang 11/2021
Dién, Dién tir)

Noi nhén:

- UBND tinh (b/c);

- BGH; HDT;

- Cac don vi truc thuéc;
-CP, BTN, HSV;

- Luu: VT, HC (01).

HIEU TRUONG

<ba ky>

TS. Vii Pic Lé




