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TRUONG DAl HQC HAI DUONG Doc lap - Tw do - Hanh phiic

Sé: 191/CTCT-PHHD Hdi Duong, ngay 30 thdng 9 nam 2021

CHUONG TRINH CONG TAC
Thang 10 niam 2021

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va ngudi hoc thuc hién nghiém sy chi dao cua cac cap trong cong tac phong, chéng dich
COVID-19; thuc hién céc bién phap cap béach, thuc hién nghiém quy dinh 5K, thuc hién céc bao céo lién quan COVID-19 theo yéu cau;
Trién khai KH tiém vac - xin phong, chong dich bénh COVID-19 Pot 2 cho CBCVLD; tiép tuc thuc hién “Muc tiéu kép” vira phong,
chdng tét dich bénh vira duy tri cac hoat dong va phat trién Truong.

2. Cong tac BTG: Tiép tuc Trién khai cudc thi tim hiéu cac van kién dai hoi dang trén trang fanpage XDVH; Trién khai thanh Iap
Ban ra soét cac chuan muc dao dirc cong vu cua Nha truong; tuyén truyén, thuc hién cong tac chinh tri, tu tuong.

3. Xét tuyén cac dot tuyén sinh tiép theo (Dot 3, 4) theo diing lich cia B6 GD&DT va Ké hoach tuyén sinh cua Nha truong; theo
déi, duy tri hoat dong cua Ié6p CNTT Thanh Ha; Tap trung thuc hién mé cac 16p dao tao, bdi dudng vai cac huyén Binh Giang, Ninh
Giang; tim kiém co hoi hop tac lién két véi cac co so gido duc, cac to chic, dia phuong, cac ddi tac khac dé mé rong hoat dong ddi
ngoai. Tiép tuc phdi hop véi t6 chitc Good People Internationnal trién khai Du an “Lép hoc tha vi Viét Nam” tai Truong; Tang cudng
tuyén truyén, quang béa thdng tin tuyén sinh cua tat ca cac bac dio tao trong Nha trudng bang nhiéu hinh thic: quang ba online, tin nhan
dién thoai, tu van truc tiép, tu van qua dién thoai.

4. Trién khai thuc hién KH giang day Dot 1 Hoc ky 1, nam hoc 2021 theo hinh thtc truc tuyén (cac 16p PH, PHLT CQ toan
Truong); Hoan thanh Tuén sinh hoat cng dan - sinh vién; Xay dung, trién khai ké hoach Hoc ky | nam hoc 2021-2022 d6i véi SV PH
chinh quy khoa 11, LT Khoa 9; Ra soat théng tin phuc vu xét tét nghiép Pot 3 nim 2021 cho sinh vién da diéu kién; trién khai KH cap
bang tét nghiép Pot 3 nam 2021; Xay dung Ké hoach hoc tap cua cac 16p cao hoc thang 10/2021; t6 chirc thi tuyén sinh cao hoc Pot 1
nam 2021 (Du kién 9,10/10/2021); tiép tuc trién khai thuc hién KH bao vé luan vin thac si Dot 1 ndm 2021.



5. Xay dung Ké hoach PBCL nim hoc 2021-2022; KH t6 chuc Hoi giang, thi giang vién Gisi ky niém ngay 20/11; KH t6 chic
Hoi nghi CVVCLPD cip don vi, cip Truong.

6. Cong tac sinh vién: Dy thao quyét dinh va danh sach cha nhiém 16p - ¢6 van hoc tap nim hoc 2021-2022 trinh duyét; Lén ké
hoach va huéng dan sinh vién cac 16p t6 chirc dai hoi 16p - chi doan nim hoc 2021-2022; Thu hd so va lam gidy xac nhan di chuyén
NVQS cho nam sinh vién khda mai.

7. Tiép tuc kién toan cac chirc vu can bo quan 1y dbi véi cac phong, khoa, trung tdm; hoan thién thi tuc, hd so cho CBVC cham
dut hop dong lam viéc.

8. Hoan thanh nghiém thu giang day nam hoc 2020-2021; Xay dung danh muc, ban mé ta va khung nang luc vi tri viéc lam theo chi
dao cua Bo GD&DT; Thuc hién giao nhiém vu giang vién nam hoc 2021-2022.

9. Tiép tuc thuc hién céc cong tac TPG CTDT, tiép tuc hoan thién cac BEé 4n mé nganh dao tao trinh do dai hoc, tién si.

10. Cong tdc CSVC: Chuan bj tét co s vat chat phuc vu hoc tap HKI, thi dau vao cao hoc, phuc vu chuong trinh mé nganh PH,
trang thiét bi 04 phong truc tuyén nha Al; Tiép tuc cat tia canh cay to tai dia diém Hai Tan dam bao an toan trong mua mua bio; Phoi
hop bén xay dung dam bao an toan vé con ngudi, tai san trong thoi gian thi cong stra chita nha A1, hoan thién cac hang muc xay dung
thudc dé 4an dau tu xay dung Trudng Dai hoc Hai Duong giai doan 1; quan ly tai san, trang thiét bi; gitr gin vé sinh khuén vién trudng
sach s& dam bao cong tac phong chdng dich bénh COVID-19; Phéi hop trung tdm Tin hoc dé xuat phuong an sira chira may vi tinh, hé
théng mang cho cac phong, khoa chtic ning.

11. Tiép tuc xay dung va hoan thién cac vin ban quan ly, diéu hanh noi bo cia Nha trudng: Quy dinh t6 chirc dao tao theo hé
théng tin chi, chuan dau ra cac chuong trinh ddo tao; quy dinh vé NCKH ciia GV, SV/HV; Quy ché t6 chirc va hoat dong cua Truong;
Quy ché thi dua, khen thuong; Quy ché tuyén dung, thir viéc, quan ly va st dung vién chuc... cac don vi chi dong xay dung hé théng
van ban quan 1y, diéu hanh caa don vi minh; khuyén khich CBVCLD ting cudng 1am thém cac cong viéc, ting ning suit lao dong dat
duoc thu nhap tang thém hang thang.



12. Céac don vi phong, khoa ding ky Nhiém vu khoa hoc va cong nghé nam hoc 2021-2022; Huéng dan cac khoa ra soat giao
trinh, bai giang nam hoc 2021-2022 va ding ky mua sach tham khao, gi4o trinh; Xay dung Ké hoach hoat dong Khoa hoc va Coéng nghé
niam hoc 2021-2022; Chuan bi Hoi thao khoa hoc Quédc gia; Nhan bai, gui phan bién va gui chinh stra bai viét cho Tap chi sé 3/2021.

13. Bao vé du toan ngan sach nha nuéc nam 2022; Trién khai thuc hién quy dinh chi thu nhap ting thém cho CBGVNVLD
Nha trudng theo quyét dinh; Tiép tuc thu hoc phi, 18 phi Hoc ky I nim hoc 2021-2022 cua sinh vién dai hoc chinh quy, dai hoc
lién thong, hoc vién cao hoc khoa cil, va thu hoc phi, I& phi cac khoa; tiép tuc Xay dung du toan ngan sach nam 2022, ké hoach
tai chinh 03 nam (2022-2025).

14. Céc Trung tam: TT Tin hoc, K& toan - Tai chinh, ... tiép tuc tuyén sinh, dao tao cac lop, bdi dudng cap chung chi va cac hoat
dong dich vu khéc; Don dep, cat co, tia cac canh cay trong khudn vién Ky tuc xa; Kiém tra, don dep khu vuc bén ngoai nha in chuan bj
phuc vu hoc sinh, sinh vién ndi trg; Truc dién, nudce phuc vu sinh hoat trong khu cach ly; Phdi hop véi Ban chi dao, luc lugng phuc vu
cach ly nhan lai co sd vat chat, vé sinh, 1am cong tac thanh toan; Phéi hop véi don vi thué cac tda nha vé sinh, ban giao, khiac phuc
nhitng hu hong dé dua vao st dung.

15. Cong tac CD: Phdi hop chuyén mén trién khai cac hoat dong ky niém ngay PNVN 20/10, trién khai ddng phuc Truong cho
CBVCLD; Poan TN, Hoi SV: Tich cuc tuyén truyén tuyén sinh trén cac trang Fanpage; tham gia cac hoat dong tinh nguyén phong
chéng dich bénh, ... T6 chizc Pai hoi chi doan nop s6 doan vién sinh vién khéa mai, tiép tuc 6n dinh chinh tri, tu tuong cho doan vién
thanh nién, sinh vién budc vao nam hoc mai.

* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

.. o . e Thoi gian X%
n . n Nguwoi thuc hién (Trwéong/ | Pon vi phoi 2, aX \ Du kien ket
TT Noi dung cong viéc phé don vi, CV, GV, NLD) hop bat ilﬁgégoan qui cong vigc
1 Tuyén truyen theo ké hoach cua BTG Thanh uy; Ban Tuyen gido Tuyeén truyén Thang 10/2021

Tuyén truyén phong chéng dich COVID-19 vién céac chi bo

Trién khai thanh Iap Ban ra soat cac chuan muc dao
duc cong vy cua Nha truong

Ban Tuyén giao Thang 10/2021




L o . e Thoi gian £z
A A n Nguwoi thuc hién (Trwéng/ | Don vi phoi 2, a2 5 Du kien ket
T Noi dung cong viéc pho don vi, CV, GV, NLD) hop bat ?ﬁ;r/lﬁoan qua cong viéc
3 ;]r('ﬁ%;‘;; ;Lf?rzgg'fgggggt:;g%geu cac van kién dal Ban Tuyén giao Céc chi bo Théng 10/2021
Dau méi lién h¢, bao cao cong tac phong, chong dich
bénh COVID-19; bao cao so ligu CBQ, GV, SV lién
quan dén dich bénh COVID- 19 (vé Bo Giéo duc & | D/c Phung Viét Phuong, Lién tuc
4 | Pao tao); viéc khai bdo Y té qua nhom Zalo cua b/c Vi Thi Kim Nhung Cac don vi trona than Hoan thanh
CBVCLD toan Truong véi BCP phong, chng dich (Phong Hanh chinh) g g
bénh cua TP Hai Duong (qua BCH Phwong Hai Tan,
x& Lién Hong - TP. Hdi Duwong)
Céc don vi
Thuc hién nghiém cac bién phap cap bach phong, C?)S?Dp}llgnl\gﬁl;}}[?&](gmdlcq_o phong, khoa,
chong dich bénh COVID-19 tinh hinh méi di véi toan hona chéng dich Cov?d 10 trung tam; CHb
5 | th¢ CBVCLD va nguoi hoc dén lam viéc, hoc tap tai phong BO gh rll Y 1 Truong, DTN, Théng 10/2021
Truong, tich cyuc tuyén truyén CBVCLD va nguoi hoc B phgin?uyen ihong Hoi SV, géc
thuc hién nghiém “5K” theo quy dinh cua Bo Y té. Website phong Hanh chinh IOF;]SInh_Ylen,
ocC Vién
Cac don vi
Ra so4t va ban hanh vin ban di/dén trong Thang truc thudc; cac
10/2021; Tiép tuc pho to tai liéu, minh chung phuc vu | Cac d/c: Vi T. Kim Nhung HD TbG
cong tac tu danh gia chuong trinh dao tao, Dé an mé VU T.T. Tran CTDBT, To . X .
6 ngagh dao tao trlnﬁ do tién sflg trinh d¢ dai hoc; NCKH; D Thanh Huygén soan thao DA Thang 10/2021 Hoan thanh
Tham gia ra soat hoan thién mot sé quy dinh, quy ché, (Phong Hanh chinh) m& nganh trinh
dé an theo yéu cau.. do tién si, dai
hoc
Gilp viéc BGH xay dyng, tong hgp Chuong trinh
cong tac Thang toan Truong, Lich céng tac 04 tuan . . .
! Théang 10 cua BGH, thu ky cac cudc hop chuyén mon, Vi T. Kim Nhung Thang 10/2021
cac cudc hop khac theo yéu cau.
Trién khai, dén doc thuc hién cong tac an ninh trat ty, | B/c Phung Viét Phuong Phong Quan
8 | khai bao Y té, cac to bao vé tai 03 dia diém; cong tac Vii T. Kim Nhung tri; cac phong, | Théang 10/2021
PCCC. Vi T.T. Trang khoa, TT




L o . e Thoi gian £z
A A n Nguwoi thuc hién (Trwéng/ | Don vi phoi 2, a2 5 Du kien ket
T Noi dung cong viéc phg() don vi, CV, GV, NL}g)) hq’pp bat ?ﬁ;r/lﬁoan qua cong viéc
B e S G vt | DevaT Kt | gy | N
9 e N o a o lx LA , \ b/c Bo Thanh Huyén Al Théng 10/2021 Hoan thanh
tuyén sinh nam 2021, phong chong dich bénh cia Nha N X . truc thuoc
) . (Phong Hanh chinh)
truong trong Thang
Thuc hién cong tac 18 tan, khanh tiét, phuc vu cac Hoi
nghi, cudc hop truc tiép, truc tuyén dé phong chdong
dich COVID-19 trong thang: KH Tuan sinh hoat cong
dan - sinh vién, L¢ trao bang tot nghiép Pot 3 nim X s . Cac don vi . R
10 2021, KH t6 chiic Hoi giang cap khoa, cap Truong Phong Hanh chinh truc thuoc Thang 10/2021 Hoan thanh
chado mung ngay 20/11; KH t6 chac Hoi nghi
CBVCLD nam hoc 2021-2022...), cac hoi thao tu
danh gia CTDT, tham dinh D& 4n mé nganh...
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat @dng ciia cac to chire doan thé: Cong doan Truong, Poan Thanh nién, Héi Sinh vién
Nguéi thuc hién Thai gian bit
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cdng viéc
vi, CV, GV, NLD) thanh
1 | Xy dung Ké hoach lién tich BGH-CD Hoi BCHCD Chc t CB
giang cap khoa, cap truong
Xay dyng Ké hoach Hoi nghi can bo vién chirc 2 Theo KH cua ey
2 nﬁn{ h(_)092021-2022 g BCH Cb Cacto Cb CD Neanh Bao cao
Thuc hién cac ké hoach caa CPN; Tham gia Theo KH ciia
3 | viét bai du thi céng chirc, vién chic, lao dong BCH Cb .
N S SR, CDb Nganh
vict vé cOng tac dan toc, ton gido.
4 Térchl’rc cac hoat dong nhan ky niém 20/10 BCH CP
Tiép tuc 6n dinh chinh tri, tuw twuéng cho doan \ - HoI SV ) 100% DPoan vién 6n dinh tu
> vién thanh nién budc vao nam hoc mg('ri BCH Dodn - Phong CTSV Thang 10/2021 tuong hoc tap




Thuc hién tuyén truyén tuyén sinh trén Fanpage , , Trung tm . Pua tin, bai vé cong tac
6 Poan TN Bi thu, Pho BT HTDT & TS Théang 10/2021 tuyén sinh
- Xay dyng ké hoach dai hdi
chi doan, 16p
: Phong Cong tac Trudc ngay - Hugzghdénn:%lf e
7 | To chirc Dai hoi chi doan BCH Dboan sinh vién 15/10/2021 - Phan éﬁng du dai hoi
géc chi doan
- Chuan y d6i ngii BCH
Chi doan
2 \ 0 0 A ‘A
8 | Thu nop sb doan vién sinh vién khoa méi Ple Trin VietDing | O"9 TSV | Thang 1072020 | Thw 100% doanvien
9 Glor! tflle_:u Doaqn vién uu tu cho cac Chi bo dé BTV Doan truong Chi bé céc Khoa | Thang 10/2021 Gidi .thlcu.;) doan’V1en
nghi két nap Bang sinh vién uu ta
L A A A A x A A Dang bai, hinh anh va
10 | Viet bai, tyen truyén hoat dong HOl va thong | or e ysi sy Trungtam | 1141910/2021 | cac thng tin tuyén sinh
tin tuyén sinh trén Fanpage HTDT & TS A
trén Fanpage
’ 9 DTN, Phong To6 chuc hoat dong giao luu,
11 P_hol hgp to chic cic hoat dong chao don tan BCH CTSV Thang 10/2021 chvao tan s_|£1h \{len (onlmfz
sinh vién hogc tryc tiep tuy theo dicu
Kién thuc te)
Béo cao tong két cong tac Hoi va phong trao
12 | sinh vién nam hoc, X&y dung chuong trinh cong CT,PCT Thang 10/2021 Hoan thanh
tac Hoi nam hoc 2021-2022
Hoan thién ho so dé nghi khen thudng cap tinh o , s
13 theo huéng dan caa Hoi Sinh vién Tinh BCH Chi bo cac Khoa | Thang 10/2021 Hoan thanh
2. Cong tac sinh vién, heoc vién
Nguéi thuc hién . Thoi gian bit R
TT N§i dung cong viéc (Trwéng/ phé don vi, ﬁ(‘)’;“hﬁ diu/ hoan Dy (‘fo'f]” tiegcq“a
CV, GV, NLD) phothep thanh g Vvie
N Co A A Pham Ngoc Anh; Phong Pao tao bH Ca thang khi co N
1 | Lam céc loai giay xac nhan sinh vién Pang Tra My. va SPH SV yéu ciu Hoan thanh




Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, ﬁg}nh‘g dau/ hoan Dy Eéf}n tiegcqua
CV, GV, NLD) photnep thanh gvie
. D . N o bang Tra My; , R
2 | T Tinvomg | TS cumng | o
P phong ga Pham Ngoc Anh. y
];huong >7<uyen n_am bat_ cac t_rlong Atm\ cua E:ac Pang Tra My: o o o
3 | to tu quan Covid-19 sinh vién vé tinh hinh NI Cha nhiém 16p Cathang Hoan thanh
, Y. o . . Tran Viét Dling.
suc khoe cua sinh vién toan truong
Thu ho so va lam giay xac nhan di chuyén N TT Tuyén sinh va y s
4 NVQS cho nam sinh vién khéa méi Tran Viet Dung HTDPT Ca thang Hoan thanh
Y S S . bang Tra My;
5 Eﬁii?}a%;r?ig Eﬁlait(;g:er? g:f:f:;ﬁ'g;:'er_l' Tran Viét Diing; Cha nhiém 16p Theo lich cua Hoan thanh
y hieh, 1 Yo Pham Ngoc Anh. Nha truong
Du thao quyét dinh va danh sach chu nhiém Dana Tra M
6 | 16p - cd van hoc tap nam hoc 2021-2022 trinh ang y Cac khoa chuyén mén | Theo lich cua Hoan thanh
Ban Giam hiéu Nha truong
Lén ké hoach va huéng dan sinh vién cac lop Ping Tra My:;
7 | t6 chuc dai hoi 16p - chi doan nam hoc 2021 - Tran Viét Diing; Chu nhiém 16p Theo lich cua Hoan thanh
2022 Pham Ngoc Anh. Nha truong
Tham gia ty danh gia chuong trinh dao tao T]?;nglgal)l\gz;. Céc don vi. phon Theo lich cua
8 | trinh do dai hoc 3 nganh: Ké toan, QTKD, K§ L oung; L phong, Hoi ddng tu Hoan thanh
e 3o Pham Ngoc Anh. khoa, trung tam , .
thuat dién danh gia
Theo ddi, kiém tra cac I6p hoc truc tuyén cia sinh Tran Viét Diing; Phong Bao ta(‘) BHVa 1 a0 lich cua s
o vién theo lich Nha truong phan con Pham Ngoc Anh SDH, Phong Nha truon Hoan thanh
10 | Tong hop béo cao chu nhiém 1op hang théng Tran Viét Diing Chu nhiém 16p Hoan thanh
11 | Quan ly sinh vién Lao bang Tra My; Ca thang Hoan thanh

Pham Ngoc Anh.




I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU

Nguwai thuc hién

Thoi gian bat

Du kién két qua

TT Ni dung cong viéc (Truwdng/ phé don vi, | Pon vi phdi hep | _» s o
CV, GV, NLD) dau/ hoan thanh cong viéc
Dy thdo va trinh cac loai vén bén lién quan den Nguyen Manh Tuén Cac don vi
1 | cbng t&c to chuc can bo, cdng tac quy hoach Tiéu Thi Thu Thuy phong/khoa/ Thuong Xuyén Hoan thanh
do6i ngii can bo quan ly Nguyen .T. Thg Thuong trung tam
. Nguyen Manh Tuan . A N
2 | Dy thao cac HBDLD, HDLV, HDKV Nguyan .T. The Thirong Thuong xuyén Hoan thanh
Tiép tuc thyc hién bao tang, giam bao hiém, x A Cac don vi
3 | cac che dg, chinh sach cho vién chire, lao dong N '\lljg%ﬁenT'\/lT@thTT;ﬁgn phong/khoa/ Thuong xuyén Hoan thanh
vé thai san, dudng suc, 6m dau, huu tri guyen. 1. Thg g trung tam
Hoan thién cbng tac to chac theo Nghi quyet x A Céc don vi
4 | cua Bang uy vé bo nhiém can bo phong, khoa, Ngu\glg nTI'\lAi%QB;]uan phong/khoa/ Théng 10/2021 Hoan thanh
trung tam i trung tam
A A < Nguyen Manh Tuén Cac don vi
Xay dung danh muc, ban m6 ta va khung nang A " \ X ' . N
5 uc vi trf viec 13m theo chi dao cia Bo GD&DT Tiéu Thi Thu Thay phong/kpoa/ Théang 10/2021 Hoan thanh
trung tam
N i ., n o x A Céc don vi
Thuc hién giao nhiém vu giang vién nam hoc Nguyéen Manh Tuén N § , . .
6 2021-2022 Nguyén .T. The Thuong p?ong/kpoa/ Théang 10/2021 Hoan thanh
rung tam
e L an o« x A Cac don vi
Thuyc hién tinh phu cap dang 16p nam hoc cho Nguyén Manh Tuén N § ) . .
! giang vién du khoi luong 70% nghia vu tré 1én | Nguyén .T. Thg Thuong p?ﬁj?}%/ligr?]a/ Thang 1072021 Hoan thanh
” T S S Nguyén Manh Tuan
g | 11ep tuc ra sodt, doi sanh ket qua nghiem thu | o vs " T Tho Thirong Cac khoa Théang 10/2021 Hoan thanh
giang day nam hoc 2020-2021 S
Vi Thi Xuan
A A 4 L , Nguyén Manh Tuan Céc don vi
g | Hoan thién phicu dénh gid xCp loal Vien ChiC | o [ ppi Thy Thay phong/khoa/ | Thang 10/2021 Hoan thanh
va thi dua n
trung tam
Tiep tuc thuc hién cac dé an mo nganh tién si Nguyén Manh Tuan Cac don vi
10 | nganh ke toan, dai hoc nganh Marketing, Kinh te Tiéu Thi Thu Thuay phong/khoa/ Thang 10/2021 Hoan thanh
dau tu, Cong nghé k§ thuat dién tir - vién thong. Vi Thi Xuén trung tam




Nguwoi thuc hién

Thai gian bit

D kién két qua

TT Noi dung cbng viéc (Trwéng/ phd don vi, | Pon vi phdi hep A A X o n
CV, GV, NLD) dau/ hoan thanh cong viéc
N - , A £ , x A Cac don vi
11 HPan thién thu tuc, ho so CBVC cham dat hop Ngliyen Manh Tuan phong/khoa/ Théng 10/2021 Hoan thanh
dong Nguyen .T. Thg Thuong A
trung tam
Hoan thién ho so CBVC, bién ban ban giao ho Nguyén Manh Tuan Céac don vi
12 | so doi véi cac truong hop cham duat HDLV. Vi Thi Xuan phong/khoa/ Thuong xuyén Hoan thanh
Quan ly ho so cuia CBVCLD trong toan truong trung tam
o . . Nguyén Manh Tuan Céac don vi
13 | Iham gia cong tac ty danh gid chuong trinh | rie [ppi Ty Thiy phong/khoa/ | Thang 10/2021 Hoan thanh
dao tao x n
Nguyen .T. Thg Thuong trung tam
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Pao tao dai hoc chinh quy, sau dai hoc
Ngqum thl.l’? hién . Pon vi Thoi g:an bat Dur kién két
Ll N@i dung cong viéc (Truéng/ phé dom vi, héi ho dau/ Ui cong Vigc
o1 dung cong vie CV, GV, NLD) photnop hoanthanh | © gvie
L TS. Nguyen Phuong |- . 40 vithuge | Thuc hién
1.1 | Cong tac tham muu Ngoc, Phong BT Truon thudna XUven
DH&SDH g g xuy
Ra soat, hoan thién hé :[héng van ban lién quan dén t6
chirc dao tao theo hé thong tin chi
R . 2 . TT Hop ta&c BT & Thuyc hién
1.2 | Cbng tac tuyen sinh Phong BT bH&SDH Tuyén sinh theo ké hoach
Ban Thu ky Hoi dong tuyén sinh dai hoc thuc hién xét Dé an Tuyén
tuyén dot 3 nam hoc 2021-2022 sinh nam 2021
N Bo6 phan ké hoach - | Céc Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SDH lién quan thuong xuyén
Trién khai thuc hién KH Hoc ky 1, ndam hoc 2021-2022
1 N , £ KH hoc
theo hinh thuc tryc tuyen
5 Xay dung, trien khai ké hoach ky 1, nam hoc 2021- KH hoc

2022 d6i voi SV PH chinh quy khoa 11, LT Khoa 9




10

Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, lgg’ln h‘(l)% dau/ Iﬂ: (l:((‘;fmn tfgc
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
3 Xay dung KH, ra soat thong tin phuc vu xét tét nghiép KH xét
Dot 3 nam 2021 cho sinh vién du diéu kién
Xay dung KH, trién khai thuc hién cap bang tét nghiép £y
* | Pot 3 nam 2021 KH cap bang
5 Xay dung K¢ hoach hoc tap cua cac l6p cao hoc thang KH hoc
9/2021
6 Xay dung, trién khai thuc hién KH thi tuyén sinh thac KH th
si Dot 1 nam 2021
Trién khai thuc hién KH bao vé luan van thac si, Pot 1 A
7 . KH bao vé
nam 2021
R , e 1 g R B6 phan Gido vu - Céac Khoa/ Phong Thuc hién
14 | Cong tac quan ly diém Phong BT bH&SPH lién quan thuong xuyén
Lap danh sach, tong hop PK thi cua HV té chuc thi Theo Ké hoach .
1 . . Cac DS
theo quy dinh thi
Tong hop két qua hoc tap Dot 3, hoc ky II, nim hoc Theo Ké e
2| 2020-2021 ciia SV/HV hoach thi Ket qua thi
3 | C vén hoc tap cho SV/HV Cong vigc Thong bao tdi
thuong Xuyén nguoi hoc
Ra soat, xét diéu kién giao deé tai, bao vé KLTN, xét TN £ .
4| 4ot 3.2021 cho sinh vién Theo Ke hoach Cac DS
A ) R s A a . \ . = Quan ly hoat
Cong tac quan ly, kiem tra qué trinh hoc tap, giang . Céac Khoa/ Phong Cong viéc N -
15 day cuaa cac lop SV/HV theo TKB P. Bdo tao DH&SDH lién quan thuong xuyén donghg::a[légpday,
Quan ly qua trinh hoc tap, giang day cua SV/HV ky 1, Cong viéc Qué.n I'. HT
nam hoC 2021-2022 thudng xuyén y
R . e 1w 3 . ) P A NPV . R Cong viéc
16. Cong tac quan li van bang, chang chi, chuyén | B¢ phanquanly van | Cac Khoa/Phong thuong Xuyén,

nganh, chuyén truwong, bao lwu két qua hoc tap

bang ching chi

lién quan

theo yéu cau
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
_ rercHngeong vis CV, GV, NLD) phothep hoan thanh | Y g vie
Tham dinh/cap ban sao, tra van bang, ching chi, bang . 1 .
¥ o . . A A Van ban phuc
diém theo don/cong van cua nguoi hoc/co quan/don Theo yéu cau , A A
. . dap theo yéu cau
vi/doanh nghiép
Cong tac chuyén nganh, chuyén trwong, bao luu két Céc Khoa/Phong Cong viéc
1.7 . " ’ ’ Phong PTPH&SDH i thwong xuyen,
qua hoc tap lién quan A A
theo yéu cau
Th}rc h|¢[1 chuyeén nga}nh, ch‘u_yen truong, bao luu ket Theo yéu ciu Céc QD
qua hoc tap theo don ctia ngudi hoc
18 Cong tac bao cdo cac Bo Gido duc dao tao, S&
' GD&DT, Ban, Nganh lién quan
B4o c4o B6 GD&DT vé trién khai cong tic ddo tao, A LA TiA A . Vian ban bao cao
AR , . N Y B phan lién quan Theo cong van A <
quan 1y van bang, ching chi theo cac cong van dén theo cong van
Theo KH, chtic
1.9 | Co6ng tac khac Phong BT PH&SPH nang, nhiém vu
duoc giao
Thao luan, bién soan van ban dao tao Theo phén cong
1.10 | Céac khoa chuyén mén
Chudn bi bai giang nam hoc 2021-2022; Giang day | oo/ rech Phong BT ,
1 | theo TKB Dot 1 HKI nam hoc 2021-2022 (hinh thac , g vier DPH&SDPH, Theo Ké hoach Hoan thanh
truc tuyén) cac khoa, phong, Phong PBCL-TT
' trung tdm
- . . Y . % 3 i3 Phong Céng tac .
5 G_z,zp 90, giao luu smhAwen qau k_hoa, pAhol hop thuc TP_(A, PTK», va glao gSV g Theo K& hoach Hoan thanh
hién Tuan sinh hoat cong dan - sinh vién vién chu nhiém.
3 Ra soat gi4o trinh tai liéu tham khao céc hoc phan do

khoa quan 1y; dang ky tai liéu hoc tap, giao trinh
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
< i 9 i ) Trudng/phu trach; - Phong CTSV
4 Diznfél;y iglﬁw?gviﬁggab%@fngﬁm hoc 2021-2022; Tham Giang vién, - Phong Pao tao Theo Ké hoach | Nghiém tdc
glahot glang cap knoa, be CB Cha nhiém lop PH&SPH
¢ | To chic HN CBVCLD nam hoc 2021-2022 cap don vi
theo K¢ hoach
£ -2 . , . . . Trudng/Phu trach cac
6 Tle‘plzu(;:‘trlten Eh?lhti danh gid chuong trinh dao tao 03 BM, thanh vién cac | Phong PBCL-TT | Theo Ké hoach
ngan ao tao dal 1o HD TPG
Hoc tap boi dudng nang cao trinh do chuyén mén, | .. .» .
nghiép vu; Tham gia viét bai dang Tap chi, Website, HQ;I ang nghi¢m Ehu Phong KH &CN- x
7 AP IO S x de tai KH&CN cap \ Theo K¢ hoach
Hoi thao khoa hoc qudc gia nam 2021...; hudng dan Truone: GV dine k< TT, Phong HC
SV NCKH ruong, LV dang &y
Trung tam A
o | Tiép tuc tuyén sinh nam 2021 déi vei tit ca cac nganh CBOL. GV HTDT&TS, TT | oo e H"C;anHéh?H’
hoc, bac hoc, cac 16p dao tao, boi dudng ngan han. ’ KT TC, TT Tin ; 4 g
hoC ngan han
Nghién ctu, ra soat cac hoc phan trong chuong trinh | - CBQL phu trach . . - Thyc hién
A oo PO e . L L - Trung tdm Trong thang P
9 | dao tao sat véi thuc té va phu hop vai doi tuong sinh | - C&c giang vién trong S nghiém tic theo
. Ngoai ngir 10/2021 . X
Vién khoa ding ke hoach
4 Y S : A 5 A -PTK phu trach < n .
Tiep tuc thuc hién tot cac quy dinh vé phong, chong (e a R .| - Nghiém tdc, an
10 dich bénh COVID-19 - Cac glaQE(:gen trong Theo théng béo t03N
’ i ’ ‘ - PTK phu trach - Phong Pao tao ,
11 | Phoi hop ra @e¢ thi, coi thi, cham thi dau vao Cao hoc - Giang vién dugc DH&SDH, Phong | Theo K¢ hoach -
phan cong DBCL&TT
Thuc hién cdng tac GVCN: trien khai nhiém vu nam - PTK phu trach - Phong CTSV - Nghiém tac
12 hoc 2021-2022, Chuan bi Pai hoi 16p-chi doan - Giang vién khoa - Phong Pao tao Theo K& hoach
Ngoai ngir bH&SDH :
-GVCN - Phong CT SV
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
Phong Pao tao bH
Céac Truong BM Ké & SbH
. et NPV S toan va cac GV Phong BDBCL -
13 | Tiép tuc Hoi thao chuyén mén B6 mon Keé toan (Khoa K& todn - TT, céc phong
Tai chinh) chtrc nang co
lién quan
Toan thé cac GV co | nong Dao tao DH
tén trong QD & SBH Phong Thuec hién theo
14 | Tu danh gia CTDT nganh Ké toan 5 PBCL - TT, céc A
(Khoa K¢ toan - hona chte nan ke hoach
Tai chinh) phong ¢ g
cé lién quan
T6 soan thio CTDT Phong&B;t;gO o Tiép tuc sira sau
Tiép tuc chinh sira CTDT nganh Ké todn trinh do TS sau (Khoa Ké toan - , P tue su
15 PSR g ., Phong BBCL - tham dinh
tham dinh Tai chinh va cac don ) R .
A TT, cac phong co CTbT
vi lién quan) i
lién quan
Bién soan dé cuong chi tiét cadc hoc phan nganh 2 A . . L
16 | Marketing, Kinh té diu tw, CN k§ thuat dién tir - Toxay dung CTDT | GV duoc phan Truoc Ban dé cuong
XA mao nganh cong 15/10/2021 hoc phan
vien théng
Q_lfan I‘y, 'Eo chqu ph?n cong n[uem wu, don‘ doc thuC b/c Nguyét B6 mon Giang vién bo Ban ké hoach
hién va danh gia chat lugng céng tac cho tung thanh QTKD A L L
17 a2 2o, . A . . mon, chi bo, 20/9-20/10/21 Bién ban
vién cua bo mon. T6 chac hop chuyén mon va hop chi | (Khoa Kinh té - QT) truna tam
bo dinh ky. Tham gia cac cudc hop ciua Nha truong. g
18 Cham thi va hoan thién diém hoc phan chuyén doi; | Giang vién phutrdch | Phong dao tao, Theo TKB Bang diém,
Giang day ky 1 online nam hoc 2021-2022 HP Phong kiém dinh Ién lop
Béo cao ra soat Chuong trinh dao tao, chuan dau ra, o
19 | x&y dung ma tran ky nang cho nganh QTKD (ap dung B6 mon QTKD 10/10 Bao cao d¢ xuat

cho khoa 11)
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
el aung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
Hoan thién ho so bai giang bdo céo cap bo mén N
, | (Thuong mai dién ti;, Quan trj kinh doanh, Quin tri tai i\;n'% 2“‘,‘3’5 '(V'B'I(‘Ah A L0/10.20/10 | HO s0bai gidng
chinh, Phuong phap NCKD, Nguyén ly thong ké); To ' Q.?_K’D) Két qua giang
chirc giang b&o cao cap bo mén
Hoi dong NCKH A PR
21 | T4 chc danh gi4 d& tai NCKH sinh vién cp khoa (Khoa KT — | ©nong Khoa hoc 15-20/10 Ket qua
QT) &CN -TT danh gia
- Lap danh sach céc giang vién tham gia danh gia nang
luc hoc ky I1.
29 |- Xay dung ké hoach du gio giang vién giang day dot 1, Khoa K§¥ thuat va Cac don vi
hoc ky I 9 o ) Cong ngh¢ lién quan
- Bon doc GV hoan thanh cac diém hoc phan doi vai tat
ca cac khoa, hoc lai.
2. Pao tao ngan han, cip ching chi
Ngwoi thuc hién ] Thoi gian bit o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
7 ’ ’ vi, CV, GV, NLD)
. Tuyén sinh va to chuc thi cap ching chi Ung Cac GV, NV CB, GV, NV Lién tuc
dung CNTT co ban (TT Tin hoc) toan Truong trong thang
Tiep tuc hoan thién thu tuc va cap ching chi ‘ -
Ung dung CNTT co ban - thang 9/2021 B/c Thanh. Hoa | Thong Bam bao
2| Thuc hién thu tuc va cép chang chi Ung dung (TT Tin ﬁoc) CL-TT, Phong
CNTT co ban - thang 10/2021 ' Hanh chinh
Tiép tuc giang day lé6p KTTHCSN K3 + Lop Giang vien TT
3 | KTCB K9 - Day online, K& toan - TC 1072021
4 | Té chuc thi két thic 16p KTTHCSN K3 Glang vien TT T10/2021

Ké toan - TC
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Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cdng viéc
vi, CV, GV, NLD) thanh
5 | Hoan thign hd so két thiic 16p KTCB K8+ Lop | Pham Thi An BO lﬁg‘;‘h'”h’ 102021
KTTDN K6 (TT K& toén - TC) hong
Hanh chinh
- Hoan thién tha tuc, hoa don, ching tir quyét Pham Thi An Phong Ké toan; T10/2001
toan 16p KTTDN K5 (TT Kétoan - TC) | Congty dé ke
Tiép tuc twyen sinh cac 16p ngan han: Ke toan, Giang vién TT CB, GV, NV Lién tuc
8 | co ban, ké toan thu¢, ké toan truong HCSN, ké ' . . ,
, \ . Ké toan - TC toan truong trong thang
toan truong Doanh nghiép
9 Tiép tuc phét ching nhan, ching chi cho hoc Thi Di¢u Loan Lién tuc
vién cac lop da dao tao xong (TT Ké toan - TC) trong thang
3. Cong tac kiém dinh chat lwong, thanh tra - phap ché, dam bao chat lweng va khao thi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Truwéng/ phé don | Pon vi phdihop | dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
T6 chic kiém tra, giam sét thuc hién qui trinh Kip thoi khac phuc
g | Ochuexem e, g wenien g Phong PBCL-TT Thuong xuyén Sl
Ién lop cac vi pham
2 | Trién khai thyc hién KH ty danh gia CTBT Cac don vi Céan bo theo DS Theo KH
Xay dung Ké hoach PBCL nim hoc 2021-
3 |5 2y , tng Ke hoac nam 1o P/c To Vin Song Cicdonvi | Thuong xuyén
. Phong Pao tao
4 | Xay dung Ké hoach ra soat CTDT P/c T6 Van Song g a0 ta
PH va SbH
5 | Tham gia xay dung Dé 4n mé nganh dao tao D/c T6 Van Song
6 | Thanh tra, giam sat cong tac TS 2021 Theo Qb Theo KH
7 | Hoan thién cac béo cao theo yéu cau D/c T6 Van Song Céc don vi
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V. CONG TAC TUYEN SINH, HOP TAC PAO TAO

Nguwoi thuc hién

Thoi gian bat

: o . Pon vi phdi X . g o
TT Noi dung cbng viéc (Trwong/ phé don vi, Unh‘(;! pno dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
Phat hanh, thu nhan ho a truc hanh chinh , .
. tié;t ns;‘n' tu“ V”éna”gi;’i Sgé;acgcvéi” ) : Ilign Trung tim Hop tac DT T 01/10/2021 | Hb so dang ky xét tuydn,
TR & Tuyén sinh dén 31/10/2021 dang ky du thi.
quan dén tuyén sinh nam 2021. Hyen st © ang Ky it
Tiép tuc ding bai, hoan thién co so dir liéu cac | Trung tam Hop tac DT Céc Phong, Tur 01/10/2021 Las Al e
2 ' L ' i o . Cac bai viét dang Web
trang Web tuyeén sinh cua Truong. & Tuyén sinh Khoa den 31/10/2021 acbatviet dang We
. . L . . Theo lich cua
Phoi h : én Ca ¢ h tié T6 Thuky T ' - Danh sach sinh vién da
ol ,Qp X?t tuyen ciac dot tuyer‘l SIAn tigp Trung tam Hop tac DT 0 ‘u v TS Bo GD&DPT va ,anl sac; sin ,Vlen d?ng
3 | theo dung lich cia Bo GD&DT va k& hoach & Tuvén sinh Phong BT KH tuvén sinh Ky xet tuyén, trung tuyen,
tuyén sinh ciia Nha truong y PH&SPH L ayen cac BB, QD, TB, GB ...
cua Truong
Tiép tuc theo ddi, duy tri hoat dong cua lop
4 CNTT Thanh Ha, m¢ I6p CNTT tai Binh | Trungtdm Hop tac BT | Mot sé phong, | Tur 01/10/2021 Cac 16 dao tao. bai dudn
Giang va lién hé mé rong hop tac lién két voi & Tuyén sinh khoa lién quan | dén 31/10/2021 P o g
cac co quan, don vi khéc.
Tang cuong tuyén truyén, quang ba thong tin
tuyén sinh cua tat ca cac bac dao tao tron . e s :
uy? ! \ " Aa 2 s a(ﬂ a0 R @ , g Trung tdm Hop tac BT Twr 01/10/2021 | Céc bai viet dang Web tuyén
5 | Nha truong thdong bang nhicu hinh thuc: P £ . i .
) ] ) Z . B & Tuyén sinh den 31/10/2021 | sinh, fanpage tuyén sinh ...
quang ba online, tu van truc tiép, tu van qua
dién thoai...
5 Hd tro can bo, giang vién Nha truong vé ho so | Trung tm Hop tac DT T 01/10/2021 |  Ho so, tai liéu, thong tin
tuyén sinh; thong tin, tai liéu tuyén sinh & Tuyén sinh dén 31/10/2021 tuyén sinh
7| Internatomel ien i O i “L6p hoo g | TG M Hop e DT || GPLP. TSV, | THOUIOR0ZL | o oo
- P e & Tuyén sinh GVCN dén 31/10/2021 P e

vi Viét Nam” tai Truong;
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VI. CONG TAC NCKH VA XUAT BAN TAP CHI

Ngwoi thuc hién

Thoi gian bat

D kién két qua

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdi hgp |  dau/ hoan obna viac
vi, CV, GV, NLD) thanh g vie
Huéng dan cac don vi phong, khoa dang ky Nhiém vy N Céc phong, khoa, ,
1 ) i i Vi Thuy T Théang 10/2021
khoa hoc va cong nghé nam hoc 2021-2022 o Ay trang trung tam g
. Vi Thuy T
Du thao va trinh ky Ké hoach hoat dong Khoa hoc va Y ;uy Hne BGH; cac phong, | Thang 10/2021
2 N L Nguyen T. Thay .
Cong nghé nam hoc 2021-2022 Hanh khoa, trung tam
al
Hudéng dan cac khoa ra soat giao trinh, bai giang nam Cac khoa. gian )
3 hoc 2021-2022 va ding ky mua; Téng hop va trinh Vi Thuy Trang Viér1lg 9 | Thang 10/2021
BGH
Tiép nhan bai viét giri ding tap chi va thuc hién quy CAc tac gia va
4 trinh ddng bai Tap chi s6 3/2021 (gii phan bién, gui Vi Thuy Trang nguoi phan bién Théng 10/2021
chinh stra theo yéu cau phan bién, chon bai, 1én khuén, Nguyén T. Thay Congty In
giri cong ty in, Ky Hop ddng, sira ban bong...) Hanh Hai Duong
: s A . Vi Thuy T
Hoan thién quy dinh khoa hoc va cdng nghé; quy dinh Y ;uy ran,g Thang 10/2021
5 R s - Nguyen T. Thay
V¢ Vviéc bién soan gido trinh phuc vu dao tao
Hanh
Chuan bi hoi thao cap quéc gia:
- Tiép nhan, doc va phan loai cac bai viét;
P _; an,‘ _dov pﬂ . ? b Vii Thuy Trang
g |~ Dvkicn bai dang ky yeu; NGUvan T. Tha Théng 10/2021
- Xay dung Ké hoach t6 chirc Hoi thao va dy toan kinh g yHanf.l y
phi; '
- Lién lac va tra loi email cia c4c tac gia bai viét.
7 Thuc hién cac bao c4o chuyén moén linh vuc KH &CN Vii Thiy Trang Cac phong, khoa, | Thang 10/2021

ctia cap trén (néu co)

trung tam
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VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dung co ban, co sé¢ vat chat va thiét bi

Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, B(rnh\(f)% phoi diu/ hoan | Du kién két qua cdng viéc
’ CV, GV, NLD) oP thanh
Qhuén bi tot co s¢ vat chat phuc vu: Gido duc

1 dau khoa, bao vé luan vin thac si nam 2021, thi Phong Quan tri Phong Pao tao K& hoach
dau vao cao hoc, trang thict bi 04 phong truc g : bH & Sau bH :
tuyén nha A4...

5 T!ep t17_1c cat t}a canh cay tai d1a~d1em Hai Tan Phong Quan tri B phan bao vé Ké hoach
dam bao an toan trong mua mua bao.

Pho! _hc_rp_ bgn xay dl-m‘(?’ .daT“ bao_ an toanq Ve an . . e Bén thicéng, TT | Trong thoi

3 | nguoi, tai san trong thoi gian thi cong stra chira Phong Quan tri . . AN
nha Al quan ly KTX gian thi cng

4 H(?an thién muc CSVC phuc vu chuong trinh mo Phong Quan tri Khoa (ihuyen K& hoach
nganh DH mon
Phoi hop B/c Long hoan thién cac hang muc xay ‘ ,

5 | dung thudc dé an dau tu xay dung truong Pai hoc | B/c Tran Thi Diép TTQLKTX Ké hoach
Hai Duong giai doan 1.

g | Hoan thién thi tyc thanh toan mua sam trang thiét | B/c:Tran Thi Diép, Ph?gigcﬁl,en Loan Thurdng xuvén
bi stra chira nho trong nha truong. Dbinh Thi Mai Huong g xuy
Phoi hop cac don vi phong, khoa, trung tam, bo Céac don vi

7 | phan bao v¢ trong viéc quan ly tai san, trang thiet Phong Quan tri phong, khoa, | Thuong xuyén
bi. trung tdm

8 Ph9| hlqp, phong Copg qtacA_smh vién trong viéc Phong Quan tri Phoqg Co_rlg tac Thusng xuyén
quan ly cac em SV Lao ¢ ndi trd sinh vién

9 Duy tri nhap dir liéu tai san vao s6 theo ddi cong Nguyén Ba Viét Cac bV Thusnd XUven
cu va TS co dinh. Dinh Thi Mai Huong lién quan g xuy




2. Tai chinh - Ké toan
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Nguwai thuc hién

Thoi gian bat dau/

D kién két qua cong

TT Noi dung cong viéc (Truwémg/ phé don vi, | Pon vi phdi hep A \ o
CV, GV, NLD) hoan thanh viéc
Nguyén Thi Huong Phong Dio tao, ’ Hoan thanh
1 | Thu hoc phi, 1€ phi Hoc ky I nam hoc 2021- Trinh Thi Thanh’Loan Cong tac SV, Cha | T 01/10 den 30/10
2022 Do Thi Tuyét nhiém 16p
Xay dung dy toan ngan sach nam 2022, ké Nguyén Thi Huong , _
2 | hoach tai chinh 3 nam (2022-2025) Trinh Thi Thanh Loan Ce_‘f don vi Tu 01/10 dén 30/10 Hoan thanh
Db Thi Tuyét lién quan
3 | Bao vé du toan ngan sach nha nudc nam 2022
Béo c4o thué thu nhap ca nhan cho can bo, Nguy~én Thi Huong
4 | giang vién, nhan vién Do Thi Tuyet T 01/10 d&én 30/10
Trinh Thi Thanh Loan
Phdi hop don tiép sinh vién dai hoc chinh Nguyén Thi Huong )
5 | quy, dai hoc lién thdng tring tuyén nhap hoc. | Trinh Thi Thanh’Loan Theo ke hoach Hoan thanh
D6 Thi Tuyét
6 Thuf: hiép thal"lh toan lAu(.)’ng thang 9 va cac l\.lguyén. Thi Huong Hoan thanh
khoan chi thuong xuyén; Trinh Thi Thanh Loan
Thuec hién chi thu nhap tang thém theo quy Nguyén Thi Huong
7 | dinh cta nha truong Trinh Thi Thanh Loan Hoan thanh
] _ ] D6 Thi Tuyét
VIIl. CAC HOAT PONG KHAC
1. Thuw vién
Ngwol thuc hién ] Thaql gian bat A LA o
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Dy (l%gn 5%6‘1“3
vi, CV, GV, NLD) thanh g vie
T6 chuc quan 1y, hudng dan ban doc tim kiém, khai Pham Thi Théu Phong Pao tao
1 | thac va st dung tai liéu hiéu qua nguon tai liéu c6 | (Phong KH &CN- bPH&SDPH, cac | Thang 10/2021
trong Thu vién TT) khoa, GVCN,
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Chu dong sap xép, don dep va xu ly tai lidu dé phuc vu

cac lop cao hoc,

2 ban doc hoc tap, nghién caru khoa hoc dai hoc
3 | Luu trix cac tai liéu...
2. Yté
Nguwoi thuc hién ] o
(Trwéng/ phé don ) Thai gian bat | Du kien ket
TT N@i dung cdng viéc vi; chuyén vién; Pon vi phoi hop dau/ hoan gua cbng
giang vién; lao thanh viéc
: S : dng)
1 Truc cap cau, phat thuoc diéu tri mot s6 bénh thong
thuong cho CBVCLD va nguoi hoc
, Thuc hién nghiém cac bién phap phong, chdng dich
COVID-19 tai Truong, khong lo 13, chii quan.
Duy tri hoat dong t6 COVID-19 Nha trudng dé theo T6 Bao vé, T phong
ddi sic khoé CBVCLD va ngudi hoc, kiém tra than chong dich Covid-19 tai
nhigt, ghi chép thong tin ca nhan, thuc hién SK va khai | 17an Thi Thuong, | 02 dia diém Hai Tan, Hoan thanh
3 | bao y té dién tu ngay tai cong Truong cho CBVCLD, BO phan Y e - LI,eH Hong; To phong, | Thang 10/2021
. .. . Phong Hanh chinh chong Covid -19 tai cac
NguGi hoc, khich t6i Truong hoc tép va lam vide, khi g ong Lovid -9 a
. a2 . . A 16p sinh vién; CBVCLD
phat hién c6 van dé bat thuong phai bao ngay vé BCDb . .
. . va nguoi hoc
phong chéng COVID-19 Nha truong.
4 | Lap ké hoach cong tac y té nam hoc 2021-2022
: Tong hop khai béo y té hang ngay cuia CBVCLD

Phong Hanh chinh qua nhom zalo cua cac don vi
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3. Hoat @dng dich vu, hd tro dao tao caa cac Trung tam

Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truwéng/ phé don }r?ginhg dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLp) | Phothep thanh
POV s - GV cac Trung tam Phong BH
L | Cuin b 0 g, g oy DL gl | DAASDA, | Theo T K
¥ ep g duogc phan cong cac Khoa/BM
Phdi hop ra soat giao trinh tai liéu tham khao cac CBOL, GV Phong BH ’
2 | hoc phan giang day; dang ky tai liéu hoc tap, giao chC Trurll tAm DH&SDH, | Theo K¢ hoach
trinh giang day g cac Khoa/BM
b/c Lé Nguyét - \
Gap 0o, giao luu sinh vién diu khoa, phéi hop thue | PGB TT Khoi | L 1ond CTCV,
3 - o R o . . o Phong BT
hién Tuan sinh hoat céng dan - sinh vién nghiép; B/c Khoa - DH&SDH
GDb TT VH -TT-QP
Dbang ky nhiém vu khoa hoc nam hoc 2021-2022; CBQL, GV
4 AR P A . A
Tham gia hoi giang cap khoa, bé moén cac Trung tam
T6 chuc HN CBVCLD nam hoc 2021 - 2022 cap CBQL, GV
5 ) X . A
don vi theo Ké hoach cac Trung tdm
6 Tiép tuc tham gia tu danh gia chuong trinh dao tao CBQL, GV
03 nganh dao tao dai hoc cac Trung tdm
Tuyén truyén, quang ba tuyén sinh chinh quy, cac TT. HTBT& . o e
16p boi duénd ngan han; tu van tuyén sinh qua,dién TS, TT Tin Cac chi tiéu tuyen sinh
. o A .. X as GV, NV hoc, TT KT - . R dat duoc; hoan thanh cac dé
7 | hoai/zalo/massenger/email; Hoan thién dé tai , A Thuong xuyén | " . o
< Al Ao cac Trung tam TC, P. tai KH&CN da dang ky; cac
KH&CN nam hoc 2020-2021, viét bai dang Tap ik
chi, Website, Hoi thao KH&CN-TT, bai viét
’  HotHa Phong HC
- Bao tri, bao dudng cac phong may phuc vu giang Céac don vi
day thuc hanh va t6 chac thi cap Chung chi Ung b/c Pham Van trong Nha A
i X . Lién tuc
8 dung’CNTT co ban, ’ Khoa truong o sy trona than
- Khac phuc sy ¢6 mang may tinh va cac su co ky (TT Tin hoc) co k¥ thuat g g
thuat CNTT trong Nha truong. CNTT
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Nguwoi thuc hién

Don vi

Theoi gian bit

TT Néi dung cong viéc (Trwéng/ phé don héi ho dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
- Trung tdm
HTDT & TS
2 . , , z s 3 A - Cac don Vi,
9 'I_'yyenA sinh cac 16p ngan han; tim kiém, mé rong GV, N_\/ ) t chirc ngoai | Thang 10/2021
lién ket TT Ngoai ngir \
Truong
- Khoa
Ngoai ngir
10 T6 chac cho sinh vién tham gia phong van thuc tap | D/c LE Nguyét | D n 844 cia | Da hoan thanh K& qua
sinh tiém nang theo D¢ &n 844 (TT Khoi nghiép) B KHCN 23/9 a
Trién khai Ké hoach khai nghiép cho sinh vién |  D/c Lé Nguyét A o s
111 khoa 11; Ra mat Cau lac bo Khi nghiép (TT Khéi nghigp) | | nond CTSV | 24/10;20-25/10 Hoan thanh
s . i . P/c: Bic, Lan X Hoan thanh
T2 e it oo ™| o, Din 12| BTN | eotinda | D i kv i
gla cue EIEp quoc & (TT Khéi nghiép) - cuoc thi
Don dep, cit co, tia cac canh cy trong khubn vién b/c Long,Than, 01/10/21 -
13 | Ky tlc x4, via hé phia ngoai tuong rao ky tdc xa Hién, Hanh 31/10/21
mat trude (TT QLKTX)
14 Truc dién, nuéc phuc vu sinh hoat trong khu céach b/c Than, Long 01/10/21 -
ly (TT QLKTX) 31/10/21
Phdi hop véi Ban chi dao, luc luong phuc vu cach \
15 | ly nhan lai co so Vit chat, vé sinh, Iam cong tac | , D¢ Long, Than, Khi hét dich
. Hien (TT QLKTX)
thanh todn
Phéi hop véi don vi thué cAc toa nha vé sinh, ban | 2/¢ Long.Than, o
16 . v ~ X 2 o Hién, Hanh Khi hét dich
giao, khac phuc nhiing hu hong dé dua vao str dung (TT QLKTX)
Phdi hop véi cac don vi lién quan day nhanh cong
tac quyet toan, thuc hién giam sat cong tac thanh
. L etz o X C b/c Long 01/9/21 -
17 | toan, quyét todn cac hang muc da trién khai thi (TT OLKTX) 31/10/21

cong;
Phoi hop véi don vi lién thyc hién ké hoach dau
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Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Truéng/ phé don }ggnhvg dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
thau cong trinh: Stra chira, cai tao Truong Dai hoc
Hai Duong; hang muc: Sira chita, cai tao tang 4, 5,
chéng thim mai va thay thé ctra D1 nha H2 KTX
dia diém Lién Hong;
Phéi hop voi don vi lién thuc hién ké hoach dau
thau cong trinh: Cai tao nang cap nha 4 tang Al,
San, Buong noi bo va cac hang muc phu trg dia
diém Hai Tan;
Giam sét thi cong hang muc : Cai tao nang cip nha
4 tang A1, San, Puong noi bo va cac hang muc phu
trg dia diém Hai Tan; Giam sat thi cdng hang muc:
Hoan thién tuyén duong 10-11; xay dung hang rao
bén phai tuyén 13 va san lip khu giang duong
£ \ Khoa
1g | Quan 1y trang thict bj thyc hanh, phuc vu dio ta0 ng ﬁr?T/cc&cT:}ll\?o Kythuat & | 1,409 1012021 Theo TKB
theo chirc nang nhiém vu. o n o CN
bién, Dién tr)
Lap bién ban hién trang ddi véi trang thiét bi thuoc
7 hoc phan da lam dé xuat b6 sung trang thiét bi 4
thuc hanh, giao ddng chi Hién phéi hop vai giang bfc Hien Phong
19 S . AT N .2 (TT THKT&CN s . Théang 10/2021 Hoan thanh
vién giang day, x&c nhan hién trang cac trang thiét A TNeA e Quan tri
o RSO e, SR bién, Dién tr)
bi, linh kién c6 phong Quan tri ching kién va ky
Xac nhan;
- Kiém ké céc trang thiét bj thuc hanh duoc giao
quan ly tai thoi diém hién tai (®/c Hién dau mdi), P/cc Hién, B/c
xé4c dinh tinh trang thiét b (B/c Hoang, B/c Hiéu | Hoang, B/c Hiéu, Phong
20 | cO trach nhiém kiém tra cac thiét bi thyc hanh bén | B/c Thao, B/c Tham Quan tri Théang 10/2021 Hoan thanh

dién, ty dong; /e Thém, B/c Thao c6 trach nhiém
kiém tra cégc thiét bi thuc hanh bén dién tu). Lap
bién ban kiém ké

(TT THKT&CN
Dién, Dign tw)
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TT

Noi dung cdng viéc

Nguwoi thuc hién
(Trwéng/ phoé don
vi, CV, GV, NLD)

DPon vi
phoi hop

Thaoi gian bat
dau/ hoan
thanh

D kién két qua cong viéc

21

Xay dung ké hoach béo tri bao dudng, mua trang
thiét bi thuc hanh bo sung.

P/c Hién (dau méi),
D/c Thao, B/c Thim
(TT THKT&CN
Dién, Dién tu)

Phong
Quan tri

Théng 10/2021

Hoan thanh

22 | Sura chira sy ¢6 hé thong dién trong toan Trudng.

D/c Hoang, B/c
Hiéu;
(TT THKT&CN
Dién, Dién tw)

Cac don vi

Théang 10/2021

Noi nhan:

- UBND tinh (b/c);

- BGH; HDT;

- Céac don vi truc thudc;
-Cb, BTN, HSV;

- Luu: VT, HC (01).

HIEU TRUONG

<P ky>

TS. Vii Pic Lé




