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Sé: 150/CTCT-PHHD Hdi Duong, ngay 29 thang 7 nam 2021

CHUONG TRINH CONG TAC
Thang 8 nam 2021

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLP va nguoi hoc tiép tuc thuc hién nghiém su chi dao caa cac cap trong cong tac phong, chong
dich COVID-19; thuc hién céc bién phap cap bach, thuc hién nghiém quy dinh 5K, tng dung CNTT phong, chéng dich bénh COVID-19
trong tinh hinh méi; dam bao thuc hién “Muc tiéu kép” vira phong, chong tét dich bénh vira duy tri cac hoat dong va phét trién Truong.

2. Hoan thién bd may t6 chic, kién toan cac chic vu Bi thu, Phé Bi thu cac chi bo: Khoa Kinh té - Quan tri, Co ban - Ngoai ngi,
Pao tao - NCKH; Kién toan céc chuc vu can bo quan 1y d6i voi cac phong, khoa, trung tim; cac don vi chu dong xay dung hé théng vin
ban quan 1y, diéu hanh cua don vi minh, huéng téi xay dung mé hinh khoa hoat dong tu chu.

3. Trién khai Lich nghi hé nam 2021 (Chia thanh 02 dot: Pot 1 tir 02/8-15/8/2021; Dot 2: tir 16/8-31/8/202); Tang cudng lam
thém cac cong tac: TDG CTPT, md nganh dio tao, ddnh gia ning luc giang day... chuan bi nam hoc méi; Xay dung Chuong trinh, ké
hoach cong tac nam hoc 2021-2022.

4. Tang cudng cong tac tuyén sinh cac dot tiép theo lich cia Bo GD&DT va ké hoach tuyén sinh caa Nha truong; Tap trung thuc
hién mé céc 16p dao tao, bdi dudng CNTT, Ngbn ngit Anh véi cac huyén Thanh Ha, Kinh Mén, Binh Giang va tiép tuc tim kiém co hoi
hop tac lién két véi cac co sé gido duc, cac to chuc, dia phuong, cac dbi tac khac dé ma rong hoat dong ddi ngoai, ting cuong quan hé
hop tac.

5. Tiép tuc xay dung va hoan thién cac Dé an: B¢ an tién si nganh Ké toan (hoan thanh trong Thang 8/2021); thyuc hién 03 dé an mo
nganh dao tao bac PH; Soan thao va hoan thién Dé an thanh 1ap Truong THPT truc thuéc Truong DHHD (c6 y kién cua cp trén trudc
05/8/2021); Soan thao Pé an danh gia nang luc Tiéng Anh theo chuan dau ra chuong trinh dio tao dai hoc cua Truong DPH Hai Duong.

6. Tiép tuc thuc hién tu danh gia CTDT 03 nganh K¢é toan, QTKD, KTD (HP, Ban Thu ky va cac Nhom cong tac chuyén trach)
theo K& hoach (Thang 8/2021: Phan tich tiéu chi, thu thap thong tin va minh chiing, bat dau viét bao cdao TPG).

7. Xét va cdng nhan tét nghiép, ra soat thdng tin va in bang tét nghiép va té chic trao bang tét nghiép Dot 2, nam 2021; Ra soat
tién do céc 16p dai hoc, xay dung ké hoach dio tao nam hoc 2021-2022; Xay dung ké hoach thi hoc lai/cai thién diém/hoc bi/hoc vuot
xép lich hoc 16p riéng Dot 2, naim hoc 2020-2021; Xay dung ké hoach va phéi hop giao dé tai TTTN Dot 3, nim 2021 cho sinh vién du



diéu kién; Xay dung Ké hoach hoc tap cua céac 16p cao hoc thang 8/2021 va KH thi két thic hoc phan Bot 3 Hoc ky 11 cac 16p cao hoc;
Xay dung ké hoach bao vé luan vin thac si Dot 1 nam 2021 (du kién cudi thang).

8. Trién khai cong tac danh gia vién chirc va binh xét thi dua ndm hoc 2020-2021 khéi can b, vién chic; Thuc hién nghiém thu
giang day nim hoc 2020-2021; Hoan thién thu tuc, hd so cho CBVC cham dit hop dong 1am viéc; hoan thién QD bd nhiém CDNN theo
két qua hop HD.

9. Hop HP danh gia va ban hanh quyét dinh céng nhan két qua rén luyén Hoc ky I, nam hoc 2020 - 2021 cho sinh vién toan Trudng.

10. Thu bao céo két qua nghién ctu va to chirc cac HD nghiém thu, danh gia dé tai KH&CN cap co so nam 2021; tong hop két
qua thuc hién dé tai KH&CN cap Khoa tir cac HP trinh HT phé duyét; Tiép nhan va phan bién bai viét tham gia Hoi khao KH cap quoc
gia ciia Nha trudng; nhan bai va guri phan bién, chinh sira bai viét Tap chi sé 3/2021.

11. Tiép tuc xay dung va hoan thién cac van ban quan 1y, diéu hanh noi bo cia Nha truong: Quy dinh t6 chic dao tao theo hé
théng tin chi, chuan dau ra cac chuong trinh ddo tao; quy dinh vé NCKH cia GV, SV/HV; Quy ché t6 chirc va hoat dong cua Truong;
Quy ché thi dua, khen thuéng; Quy ché tuyén dung, thir viéc, quan 1y va sir dung vién chuc... danh gia két qua tinh vao thu nhap ting
thém ddi véi CBVCLD tham gia soan thao, xay dung.

12. Thanh Iap T soan thao, xay dung phuong an tinh thu nhap ting thém ddi véi CBVCLD Nha trudng tir thang 9/2021; cong
tac danh gia khéi lugng, chat lwong hang thang cia BGH giao B/c Ha, HDT giao D/c Toan.

13. Cong tac co so vat chat: Tiép tuc Xay dung ké hoach mua sam trang thiét bi phuc vu cong tac giang day, md phong cho SV
khdi ki thuat; Cai tao cac phong 1am viéc, phong hoc cao hoc tai khu nha Al; chuan bi co sd vat chat cho nam hoc méi 2021-2022; thuc
hién kiém k@, thanh Iy tai san; cai tao hé thong Internet, hé thdng Camera giam sat ANTT tai dia diém Hai Tan, Lién Hong; cét cay Xa
clr & cong s6 2 va 02 cdy cau Vua cong s6 3 dé bit cong 3 va dam bao an toan cho tudng bao + nén duong.

14. Cong tac Ké toan Tai chinh: Tiép tuc thu hoc phi Hoc ky II ndm hoc 2020-2021 va cac khoan 18 phi; Thuc hién bao co thué
thu nhap ca nhan thang 7/2021 cho cén b, giang vién, nhan vién trong trudng; tiép tuc Xay dung du toan ngan sach nim 2022, ké hoach
tai chinh 3 nam (2022-2025);

15. Cac Trung tam: TT Tin hoc, Ké toan - Tai chinh, ... tiép tuc tuyén sinh, dio tao cac l6p, bdi dudng cip ching chi va cac hoat
dong dich vu khac; TTVH-TT-QP: Phéi hop hoan thién KH Tap huan Ty vé nim 2021; cac QD cong nhan dau ra mén hoc GDTC,
GDQP cho sinh vién tét nghiép; TT QLKTX: Don dep, cit co, tia cac canh cay trong khudn vién Ky tdc xa; Kiém tra, don dep khu vic
bén ngoai nha an chuan bj phuc vuy sinh vién noi trd; Tryc dién, nuéc phuc vu sinh hoat trong khu cach ly; Phéi hop voi Ban chi dao, luc
lwong phuc vu cach ly nhan lai co s vat chét, vé sinh, 1am cong tac thanh toan; Phéi hop véi don vi thué cac tda nha vé sinh, ban giao,
khic phuc nhimg hu hong dé dua vao st dung; Phéi hop vai cac don vi lién quan day nhanh cong tac quyét toan, hoan thién ho so dau tu



xay dung stra chira nam 2021.
16. Cong tac CD, Poan TN, Hoi SV: Tham gia cong tac tuyén truyén tuyén sinh nim hoc 2021-2022; Tri an, t6 chic cac hoat
dong tuyén truyén, “Dén on dap nghia” don dep nghia trang liét si tai Hai Tan va Lién Hong nhan ngay thwong binh liét si 27/7; Panh
gia nhan xét s6 Poan vién nim hoc 2020 - 2021; Xét hoc bong “Sharing The Dream 2021” va lam hd so dé nghi; Téng két chuong trinh
tiép sirc mua thi va tinh nguyén hé 2021; van déng ung ho nan nhan chat doc mau da cam.

* Nhi¢m vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

.. A . Thoi gian LA
TT N@i dung cong viéc ll)\ilgélrg:fflh‘?i’? g{?néf/rl;?g/) Pon vi phdi hop bat (tik?grll r?oém q[li:;:’ géﬁg bfgc
1 | Tuyén truyén theo ké hoach cia BTG Thanhay | Ban Tuyén gido PU T“yigc”cuhﬁegé‘”e” Thang 8/2021
2 | Trién khai ké hoach hoc tap chuyén dé 2021 Ban Tuyén gido BU Thang 8/2021
3 | Tuyén truyén phong chéng dich COVID-19 Ban Tuyén gido DU Théng 8 2021
4 | Tham gia cac hoi nghi bao cdo vién Thanh phd, D/c B4 Thanh Huyén - Theo KH cia BTG
Tinh BTGDbU
Thuc hién nghiém cac bién phap cap bach | BCD phong, chong dich Céc don vi phong,
phong, chong dich bénh COVID-19 tinh hinh | COVID-19 Nha trudong; T6 khoa, trung tam;
5 | Mo d6i vai toan thé CBVCLD va nguoi hoc | phong chdng dich Covid-19, | Céng doan Truong, Théng 8/2021
dén lam viéc, hoc tap tai Truong, tich cuc Bo phan Y te, DTN,
tuyén truyén CBVCLD va ngudi hoc thuc hién B6 phan Truyén théng Hoi SV, céc lop
nghiém 5K theo quy dinh cia Bo Y té. Website phong Hanh chinh | sinh vién, hoc vién
bau moi lien h¢, bao cao cong tac phong,
chong dich bénh COVID-19; viéc khai bao Y té
6 |aua nhom Zalo cia CBVCLD toan Truong voi b/c Phung Viét Phuong Céc don vi Lién tuc trong Hoan thanh

BCP phong, chdng dich bénh cua TP Hai
Duong (qua BCD Phuong Hdai Tan, xa Lién
Hdng - TP. Hdi Duwong)

(Phong Hanh chinh)

thang




Ra soat va ban hanh van ban di/dén trong
Thang; pho té tai liéu, minh chirng phuc vu
cong tac tuyén truyén tuyén sinh, tu danh gia
chuong trinh dao tao, NCKH; D& 4n mo nganh
dao tgo tién si rlfé todn; cac di énhm? nganh dao | Céc d/c: Vi T. Kim Nhung Céc don vi truc
tao bac dai hoc, B¢ an thanh lap Truong Vi T.T. Trang Ao , . .

! THPT..; Tham gia ra soat hoan thién mot sb D4 Thanh Huyén thuQCTZ];aGC HD Thang 8/2021 Hoan thanh
Quy dinh, Pé 4n theo yéu cau...; gilp viéc (Phong Hanh chinh)
BGH xay dung, tong hop Chuong trinh cong
tac Thang toan truong, Lich cong tac 04 tuan
trong Thang 7 cua BGH, thu ky cac cudc hop
theo yéu cau.
Trién khai, don ddc thuc hién cong tac an ninh P/c Phung Viét Phuong

8 | trat ty, khai bao Y té, cac t6 bao vé tai 03 dia Vii T. Kim Nhung Thang 8/2021
diém; cong tac PCCC. Vii T.T. Trang
Bién tap, dang tai cac tin, bai vé céac su kién,
hoat dong; cﬁc th()ng béo, ké hoach, théng tin; b/c Vi.T. Kim Nhung Céc don vi

9 | gidi thiéu, bo sung ve cac don vi, to chirc thuge b/c Bo Thanh Huyén truc thuace Théng 8/2021 Hoan thanh
Truong; tuyén truyen tuyén sinh 2021, phong (Phong Hanh chinh) : ¥
chéng dich bénh ciia Nha truong trong Thang
Thuc hién cong tac 18 tan, khanh tiét cac Hoi
nghi, cudc hop, cac ké hoach trong thang nhu
KH tuyén sinh nam 2021, KH trao bang PHC . X . Cac don vi . < s

10 Pot 2yném 2021, KH bao vé luan véﬁ thac sQT Phong Hanh chinh truc thudc Théng 8/2021 Hoan thanh
Dot 1 nam 2021 cac hoi nghi ty danh gia
CTDT, Bé 4n mo nganh, ...
Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng cia cac to chirc doan thé: Cong doan Trwong, Poan Thanh nién, Hji Sinh vién

Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Truéng/ phé don | Pon vi phdi hep | diu/ hoan D kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 | Xay dyng ké hoach hoat dong cua Cong doan BCH Cb Cacto Cb Theo KH cua




ndm hoc 2021 - 2022 CDb Nganh
5 ;I'ar:ﬁn khai ting ho nan nhan chat doc mau da BCH CD Céc t4 CD
3 | Thuc hién céc ké hoach cia CDN BCH CD Theo KH cua
CDb Nganh
Tiép tuc on dinh chinh tri, tu twéng cho doan
vién thanh nién trong thoi gian thi két thic Hoc . Hoi SV . 100% Doan vién 6n dinh tu
4 ky 1l va nghi hé, tuyén truyén phong chéng BCH Doan Phong CTSV Thang 8/2021 tudng hoc tap
dich bénh COVID-19
Thuc hién tuyén truyén tuyén sinh trén Fanpage , . Trung tam . Pua tin it nhat 05 bai vé
> boan TN Bi thu, Pho BT HTDT &TS Thang 8/2021 cong tac tuyén sinh
6 Danh gia nhan xét s6 Poan vién nam hoc 2020 BCH Dodn Phong CTSV 17/5-27/8/2021 Hoan thanr) 1OQA) \{Iﬁ;c danh
- 2021 gia s6 boan vién
, 2w ) o Phong CTSV , .
7 I);(rartl f? N Cgbgili hSharlng The Dream 20217 va BTV boan Phong Pao tao %rﬁg?z%gziy Hoan thanh hé so dé nghi
0 sodengm DH &SDH
Tong két chuong trinh tiép sirc mua thi va tinh . N Trudc ngay ALk
8 nguyén hé 2021 BCH Dboan Hoi SV 05/8/2021 Bao céo tong ket
Lam ho so gioi thigu sinh vién ¢6 thanh tich
9 | phong chong dich COVID-19 nhan bang khen HSV Hoan thanh
cua TW Hoi Sinh vién Viét Nam
10 Tl{)_/en_ truyén cong tac tuyen sinh trén Fanpage HSV TTHTDT va TS Hoan thanh
Hoi Sinh vién
Binh xét sinh vién 5 tt cp trudng nim hoc e
111 5020-2021. HSV Hoan thanh
2. Cong tac sinh vién, heoc vién
Nguéi thuc hién . Thoi gian bit A A
TT Ni dung cong viéc (Truéng/ phé don vi, ﬁ(‘)’;“hﬁ dau/ hoan Dy é‘(;f\” tféth“a
CV, GV, NLD) phothep thanh g vie
N R 5 s Phong Dao tao Ca thang khi co N
1 | Lam céc loai giay xac nhan sinh vién bang Tra My PH v SBH SV yéu cu Hoan thanh
2 | Nhac nho va tuyén truyén dén sinh vién cac bang Tra My Céac Phong, Khoa Ca thang Hoan thanh




Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Trwéng/ phé don vi, ﬁg}nh‘g dau/ hoan Dy Eéf}n tiegcqua
, CV, GV, NLD) photnep thanh gVvie
I16p phong chong dich COVID-19 Tran Viét Diing chuyén mén
Pham Ngoc Anh
Thudng xuyén nam bt cac thdng tin cua cac
Xuogqy .a.a.A g \u , bang Tra My D L o
3 | td ty quan Covid sinh vién vé tinh hinh strc N Cha nhiém l6p Cathang Hoan thanh
o cinh giAr fd . Tran Viét Dling
khoe cua sinh vién toan Truong
A Pljéikhgp nyi Phong Bag tao PH&AS.BH hop Dang Tra My Phong Péo tao PH va Thec‘) Iich cua Hodn thanh
xet tot nghiép cho sinh vién khoa cuoi SbH Nha truong
Du thao quyét dinh va danh séch coéng nhan
5 | két qua rén luyén sinh vién toan truong, Hoc Pham Ngoc Anh Trong thang Hoan thanh
ky Il nam hoc 2020 - 2021
Phéi hop voi Poan Thanh nién t6 chic don N
. e Tran Viét Diing . N . .
6 | dep nghia trang liét si tai Hai Tan va Lién Doan Thanh nién 25, 26/7 Hoan thanh
Hong nhan ngay thuong binh liét si 27/7
Phéi hop véi Phong Pao tao PH&SPH, cac bang Tra My Phong Pao tao Theo lich ciia
\ N . . NN . ich cu S s
7 | khoa chuyén mon to6 chic Lé trao bang tot Tran Viét Diing DH&SDH, Chu nhiém Nh3 t. an Hoan thanh
. L ) ‘- A A a truo
nghiép cho sinh vién khoa cuoi ra truong Pham Ngoc Anh I6p, Khoa chuyén mén g
Tham gia ty danh gia chuong trinh dao tao bang Tra My , o Theo lich cua
. A \ X s N N Cac don vi, phong, A o
8 | trinh do dai hoc 3 nganh: Ké toan, QTKD, Ky Tran Viét Diing R Hoi dong tu Hoan thanh
o khoa, trung tam ) -
thuat dién Pham Ngoc Anh danh gia
s , . X . Phong Pao tao PH va
Theo ddi, kiém tra cac l6p hoc tryc tuyen caa Tran Viét Diing ong a0 '(‘) va N
? sinh vién theo lich Nha truong phan con Pham Ngoc Anh SBH, Phong Hoan thanh
1 a truo al (0]
' 9P J am e KPCL&TT
10 | Tong hop béo céo cha nhiém 16p hang thang Tran Viét Diing Chu nhiém 16p Hoan thanh
11 | Quan ly sinh vién Lao bang Tra My Cathang Hoan thanh

Pham Ngoc Anh




I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU

Nguwai thuc hién

Thai gian bit

D kién két qua

TT Néi dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop | ,x i A
CV, GV, NLD) dau/ hoan thanh cong viéc
- Trién khai cong tic dénh gid vién chuc va 3
binh xét thi dua nam hoc 2020-2021 khoi cén Nguyen Manh Tuén Cac don vi Hoan thanh
1 | bg, vién chuc ) Tiéu Thi Thu Thay phong/khoa/ Thang 8/2021
- Tham gia hop thi dua khodi cac truong trung tam
chuyén nghiép
.2 . A . . < x Cac don vi
Trién khai cong tac nghiém thu giang day nam | Nguyén T Thg Thuong X : .
2 | hoc 2020-2021 Vii Thi Xuan phong/khoa/ Thang 8/2021 Hoan thanh
trung tdm
e s . \ . Nguyen Manh Tuén Céc don vi )
3 | Iham }%gtggﬁhQ%}?(Bh\fg‘%Tmnh ddo ta0 CAC | Tiay Thi Thu Thiyy phong/khoa/ | Theo Ké hoach Hoan thanh
g ’ Nguyen T Thg Thuong trung tam
Du thdo va trinh cdc van bdn lién quan dén Nguyen Manh Tuén Céc don vi
4 | cdng tac to chuc can bo, cong tdc quy hoach va CBVC phong/khoa/ Théang 9/2021 Hoan thanh
do6i ngli can bo quan ly Phong TCNS trung tam
Tiep tuc hoan thign Quy che to chic va hoat N Céc don vi
dong cua Truong; Quy ché thi dua, khen Nguyén Manh Tuén X : . NI
S thuong; Quy ché tuyén dung, thir viéc, quan ly va CBVC Phong p?ong/kpoa/ Thang 8/2021 Hoan thanh
s o ~ , rung tam
va sir dung Vvién chirc
. . . . . = x Cac don vi
Giai quyet che dg, chinh sach cho vién chac, | Nguyen T Thg Thuong N : . n . .
6 | 1a0 dong v& thai san, 6m dau, chim dit HDLV | va CBVC Phong TCNS p?ﬁﬁ%’ khoal | Thugng xuyen Hoan thanh
X . A . . N x A Cac don vi
Lam viéc véi nhitng giang vién da ding dong Nguyéen Manh Tuén N : . A . .
" | BHXH. Ra sodt va du thao cac HPLD, HDLV | Nguyén T Thg Thuong p?ﬁj’:}%’ ‘:Qr?]a/ Thuong xuyen Hoan thanh
Quan ly ho so cia CBVCLD. Hoan thi¢n bién Cac don vi
8 | ban ban giao ho so doi vai cac truong hop cham Vi Thi Xuén phong/khoa/ Thuong Xuyén Hoan thanh
dut HDLV trung tam
z , , . L £ Céc don vi
9 Tong hop danh sich cac don vi khai bao y te Vi Thi Xuén phong/khoa/ Théng 8/2021 Hoan thanh

hang ngay trong toan truong

trung tam




Nguwai thuc hién N Z XX X
n A A A PO . A Thoi gian bat Du kien ket qua
TT Noi dung cong viéc (Trwéng/ phé don vi, | DPon vi phoi hop A A A C A i
CV, GV, NLD) dau/ hoan thanh cong viéc
2 N , , , A , , , Cac don Vi
10 | 10ng Nop. 1a soat bao cao cong tac thang ¢4 | nguy&n T Thg Thuong | phong/khoal Thang 8/2021 Hoan thanh
Vi trung tam
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Pao tao dai hoc chinh quy, sau dai hoc
Ng}rm thl_l’E) hién . Pon vi Thoi g:an bat Dur kién két qua
T Ndi dung cong viéc (Truong/ phé don vj, héi he dau/ cong viéc
ol dung cong vie CV, GV, NLD) phothep hoan thanh g vie
TS. Nguyén Phuong . . =
1.1 | Cong tac tham muu Ngoc, Phong BT Cac don vi Thyc hign

thuoc Truong

thuong xuyén

DPH&SDH
Ra soat, hoan thién hé’théng van ban lién quan dén t6
chirc dao tao theo hé thong tin chi
R . P . TT Hop tac Thuc hién
1.2 | Cdng tac tuyen sinh Phong BT bH&SDH tuyén sinh theo ké hoach
N s N S Pé an Tuyen sinh
Thuyc hién tuyén truyén, quang ba tuyén sinh nam 2021 ndm 2021
1.3 | Cong téc ké hoach BO phan ké hogch - | E8 Cong viée
: g tac ke hoa Phong BT DH&SPH | e 0 g thudng xuyén
, | Rasoat tién do cac 16p dai hoc, xay dung ké hoach KH hoc
chung nam hoc 2021-2022 i
, | Xay dung ké hoach thi hoc lai/CTB/HB/hoc vuot xép KH thi
lich hoc 16p riéng Dot 2, nam hoc 2020-2021
3 | Rasoét thdng tin va in bang tét nghiép Pot 2, ndm 2021 Dit liéu
4 Xay dung KH va phoi hop giao d¢ tai TTTN Dot 3, nam KH giao

2021 cho sinh vién du diéu kién




Nguwoi thuc hién

Thoi gian bt

A , . Pon vi 3 Duw kién két qua
T Noi dung cbng viéc (Truéng/ phoé don vi, phdi ho:p \dau/\ ' céng viécq
: : CV, GV, NLD) : hoan thanh :
5 | Xay dung KH hoc tap cua cac 16p cao hoc thang 8/2021 KH hoc
Xay dung KH thi két thic hoc phan Dot 3 Hoc ky 11 cac .
6 . KH thi
I6p cao hoc
7 | Xay dung KH bao vé luan van thac si, Dot 1 nam 2021 KH bao vé
14 | cona tac quin Iv didm B6 phan Giao vu - C%:hlg:oa/ Thuc hién
' g tacquan ly di€ Phong DT DH&SDH | i qugan thudng xuyén
Lap danh séach, téng hop DK thi cia SV/HV ban giao R . ]
| Phong DBCL-TT dé phdi hop t6 chirc thi theo quy dinh Theo Ke hoach thi Cac DS
Tong hop két qua hoc tap Dot 1 Hoc ky II nam hoc 2 : L
2 9020-2021 cia SV/HV Theo Ké hoach thi Két qua thi
3 | C6 van hoc tap hoc lai cho SV/HV thgc‘?gg ;/llfycén ng&?agéol
4 Ra s;oat diém va dieu kién phuc vu cap bang TN BH Dot Theo K& hoach Dit liéu
2,nam 2021
Ra soat, kiém tra diéu kién xét diéu kién bao vé luan vin < )
5 thac 7, Dot 1, nam 2020 Theo Ké hoach Cac DS
N ) e v iR s A Céac Khoa/ . . Quan ly hoat
15 Cong :[ac gua,n ly, kiém tra qua trinh hoc tap, giang P. Pio tao PH&SPH Phong ang viéc dang giang day,
day caa cac lop SV/HV theo TKB lién quan thuong xuyén hoc tap
Cong viéc Quéh Iy'hoat
Quan ly qué trinh hoc tap, giang day caa SV/HV thuc‘rng VAN dong hoc tap,
9 xw giang day
Cong tac quan li vin bang, ching chi, chuyén nganh, | Bo phan quan 1y vin cac Cong viee
% X . % . N 3 , , Khoa/Phong thuong xuyén,
chuyen trwong, bao lwu két qua hoc tap bang chirng chi lién quan theo yéu cau
16 him dinh/cap ban sao, tra van bang, chung chi, bang Vin bin phiic dép

diém theo don/céng vin cia ngudi hoc/co quan/don
vi/doanh nghiép

Theo yéu cau

theo yéu cau
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Nguwoi thuc hién

Thoi gian bt

I N@i dung cong viéc (Truong/ phé don vj, lgg’ln h‘(l)% dau/ o cl:((“;fln tie;cqua
ol dung cong vie CV, GV, NLD) phot hep hoan thanh g Vvie
N . z s z \ . £ Cac Céng viéc
1.7 | ©0Ng tac chuyén nganh, chuyén trudng, bdo wu ket | oo prpHLSPH | Khoa/Phong |  thung xuyén,
qua hec tap o A A
lién quan theo yéu cau
Th}rc hle[] chuyén nngmh, chqyen treong, bao luu keét Theo yéu ciu Céc OP
qua hoc tap theo don cta nguoi hoc
1.8 | Céc khoa chuyén mon
’ 9 9 Phong BT
Xay dung ké hoach, chuan bi cac diéu kién ph}_lc vu Truong/phu trach; DPH&SPH, ’
1 | giang day, hoc tdp nam hoc méi 2021-2022; Tiep tuc Giang vién Phong DBCL- Theo Keé hoach Hoan thanh
thuc hién KH day hoc lai/ hoc bu/ hoc vuot ky he. cac khoa, phong, tt TT
Tiép tuc cham thi, hoan thién diem céc hoc phan Dot 2, khf)?(;rl?x/ézhubgﬁgn g?ﬁ;ﬁg& ’
2 | 3 HKII nam hoc 2020-2021 doi vai cac lop dai hoc ’ .,g T . ’ Theo Ké hoach Hoan thanh
chinh quy, lién thong; thi hoc lail hoc biy cai thien diém | VK 9idng vien Phong
’ ’ T i giang day DBCL&TT
Tham gia danh gia giang nang lyc giang day Hoc ky | ae o , ., Phong BBCL- £ Két qua
Hoi1 dong danh Theo Keé hoach
3 | ham hoc 2021-2022 o1 dong dani gla TT, GV ehee danh gia
4 Trl\en khai thuc hién ty danh gia chuong trinh dao tao 03 | Truong/Phu trach cac | Phong PBCL- Theo Ké hoach
nganh BM TT
5 le thaoﬂrchuyen mon BM, tham gia hoc tap boi dudng, Cac BM, GV Theo K& hoach
di thuc te
A s a1 NV - PTK phu trach Phong . A A
6 | Cong tac chu nhiém 16p, quan ly sinh vién GVCN CTHSSV Thuong xuyén Nghiém tuc
Hoan thanh de tai KH&CN cp co sé nam hoc 2020- | Hoi dong nghiém thu Phong KH ,
7 12021; Tham gia viet bai dang Tap chi, Website, Hoi | dé tai KH&CN cap &CN-TT, Theo Ké hoach
thao khoa hoc cap quoc gia...; huéng dan SV NCKH Truong; GV ding ky Phong HC
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cbng viéc (Truong/ phé don vi, pﬁgin h‘(l)%p dau/ o ci:((“;flg tie;cqua
: : CV, GV, NLD) : hoan thanh ¢
Trung tam
Tiép tuc thyc hién cong tac tuyén sinh nam 2021 ddi voi PTK phu trach HTDT&TS, Hb so CH, BH,
8 | tit ca cac nganh hoc, bac hoc, cac 16p dao tao, bdi | Céc giangviéntrong | Trungtdm Ké | Theo Ké hoach chang chi
dudng ngan han. Khoa toan TC, TT ngan han
Tin hoc
Hoan thién Dé an va bo dé thi danh gia nang luc Tiéng PTK phu trach Phong Pao tao
9 | Anh theo chuin dau ra chuong trinh dao tao dai hoc cua Giang vién duoc DPH&SPH Théng 8/2021 Nghiém tuc
Truong DH Hai Duong; phén cong
, Phong Pao tao
Hudéng dan sinh vién K7.NNA thuc tap, viét khoa luan g;: p\g‘gf;ggc DPH&SDPH, ’
10 | TN 21ang vien QUot | ppang TSV, | Theo Ké hoach
phan cong hudng dan A
(Khoa Ngoai ngtr) Phong
j DPBCL&TT
Truong khoa va mot .
- X - A , . ¥4 Az N J4 X A A Phong bT
11 Tl,ep t1:1c thl,fC h}m cac budc tiép theo Bé an nganh Keé | so GVduchpha,n cong PH&SDH,
toan trinh d6 Tién si. Khoa Ké toan -
e P.DBCL-TT
Tai chinh
CBQL, Can bo CNL
Giang day, tham gia quan ly Lép dao tao nghé cho nit Eﬂgg Eientr? ?2 'QI'_(I_Z Phong BT TTHTDT &
12 siph vién tinh Hai Duong thudc Du an 1op hoc tha vi Nt sinh vién cac Ic’w’p DH&SDH, Tqyén sinh,
Viét Nam” do T6 churc GPI - HQ tai trg nam 2021 K9.KT, K9.QTKD. P.DBCL-TT Phong CTSV
K8.QTKD
Hop Ra soat chuong trinh dao tao, chuan dau ra, xay GV nganh
13 dung ma tran k¥ nang cho nganh QTKD (4p dung cho B mon QTKD QTKD ngodi Thang 8/2021 Bién ban hop
khoa 11) lan 1; Dy thao xay dung ban mé ta chuong (Khoa Kinh te - QT) BM lan 1
trinh dao tao nganh Quan tri kinh doanh theo ma tran ’
2 s Ao sk A A P \ Phong Bao tao Phiéu diém, Bang
14 ;l;‘)(; ggﬁfe ;rgg \gao cao tot nghi¢p va danh gia khoa luan Hoi1 on_Irng< Bganh PH&SDH, Theo tién do diém, Phidu
; P.BBCL-TT nhan xét
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Nguoi thuwc hién . Thoi gian bt S A
A , . Don vi A Du kien ket qua
T Néi dung cong viéc (Truéng/ phoé don vi, héi ho dau/ " cong viéc
ol dung cong vie CV, GV, NLD) phot hep hoan thanh g Vvie
Hop t6 soan thao chuwong trinh dao tao nganh Marketing s i
15 | 80/7). Trién khai 1am ho so mé nganh Marketing bac Cac thlir_]l_h_vgg Khoa Xone truse 10/8 Ké hoach, Ban
dai hoc, xay dung ké hoach thuc hién cu thé. Hoan thién 2 , & mo ta CTDT
A . . A To soan thao
ban mo ta chuong trinh dao tao theo ma tran
B5 mén Khoa KT-QT; )
Ra soat chuong trinh dao tag nganh Quan tri dich vu du : Bo mb6n Tu 16/6/2021 dén
16 | . . a QTDVDL&LH .
lich & Iir hanh (Khoa Kinh t - QT) QTVP; 21/7 /2021
QTDVDL&LH
2 U B6 mon Kinh té . Hoan thanh tét
17 | Tiép tuc viet B¢ &n mo nganh Kinh té dau tu (Khoa Kinh té - QT) Thang 8/2021 theo tién do
Xay dung ke hoach cham bao cao TTTN cho sinh vién
18 l6p K7.CNTT va K6.KTDb; Xét dieu kién bao vé Khoa K§¥ thuat va Phong Dao tao Thana 8/2021
KLTN/BATN (K6.KTb) va Hb ghém KLTN/DATN; Cong nghé PH&SDH g
D¢ &n md nganh CNKT dién tir - vien thong
) Cac gidng vién ding Phong TCNS ’
19 | Thyc hién nghi hé theo dot, ké hoach da dang ky ky nghi he theo ké Theo Ké hoach Nghiém tlc
hoach
2. Pao tao ngan han, cap chirng chi
Nguéi thuc hién ] Thaoi gian bat o
TT Noi dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 Tuyén sinh va to6 chuc thi cap chung chi Ung Cac GV, NV CB, GV, NV Lién tuc
dung CNTT co ban (TT Tin hoc) toan Truong trong thang
Hoan thién thi tuc va cap chang chi Ung dung ‘ o
CNTT co ban - thang 7/2021 B/c Thanh, Hoa | LnongBam bao
2 S b At N A , e . CL-TT, Phong
Hoan thién thu tuc va cap chirng chi Ung dung (TT Tin hoc) Hanh chinh

CNTT co ban - thng 8/2021
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Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cdng viéc
i _| Vi, CV, GV, NLD) thanh
3 Mq Iop:_ khai giang lép ké toan thuc té Glzing vién TT T8/2021 T10/2021
(L&p moi) Kétoan - TC
Tiép tuc giang day 16p KTCB K8, KTTDN K&, Giangviéen TT
* | KTT HCSN K3 Ké toan - TC Tr/2021 T8/2021
s A , A1k A s Giangviéen TT
5 | Inva cap chirng nhan I[6p KTTDNKS (dé ke) K& todn - TC 21-23/7/2021 25-26/7/2021
Hoan thién thu tuc, hoa don, ching tir quyét | B/c Pham Thi An | Phong Ké toén;
6 | to4n I6p KTCB K6, KTCB K7, KTTDN K5 (TT Kétoan-TC) | Céng ty dé ke 25/7/2021 18/2021
Tiép tuc tuyén sinh cac 16p ngan han: Ké toan L -
7 | co ban, ké toan thyc té, ké toan truéng HCSN, Glang vien TT CB, GV, NV Lien tuc trong
T \ . Ké toan - TC toan truong thang
ke toan trudng Doanh nghiép
Tiép tuc phat chitng nhan, chiing chi cho cac . A
g | hoc vien 16p ké toin can ban (KL K2, K3, K4, Ph?r”r‘]iTgiléﬁ‘rl'_;aana” Lién tuc trong
K5, K6,K7) va ké toan truong (K1; K2, K3, ks thang
(TT Ké toan - TC)
K4, K5)
Phoi hop, hoan thién ho so gbc con thiéu cua | Pham Thi An + Tran Li&n tuc tron
9 | c&c hoc vién 16p ké toan can ban (K1; K2, K3, |  Thi Digu Loan i g
K4, K5) va ké toan truong (K1; K2, K3, K4) (TT Ké toan - TC) g
3. Cong tac kiém dinh chit lwgng, thanh tra - phap ché, dam bao chét lwong va khao thi
Nguoi thuc hign . Thai gian bat o
TT Noi dung cdng viéc (Trwéng/ pho don | Pon vi phoi hop dau/ hoan Duw kien két qua cong viéc
vi, CV, GV, NLD) thanh
2 LR - Phong DPBCL-TT Kip thoi khac phuc cac vi
1 | Trien khai giam séat, kieém tra giang day Theo KH oham quy trinh Ién 16p
2 | Trién khai thyc hién KH tu danh gia CTDT Cac don vi Can bo theo DS Theo KH
3 | Tong hgp két qua giang day CBP. bBCL-TT Thuong xuyén
4 | Trién khai thi hoc ky dai hoc, cao hoc CBP. bBCL-TT Theo KH
5 | Tham gia thyc hién KH ra soat CTDT Phong BPBCL-TT Thang 8/2021
6 | Thanh tra, giam sat cong tac TS 2021 Theo Qb Theo KH
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V. CONG TAC TUYEN SINH, HOP TAC PAO TAO

Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truéng/ phé don vi, D(mhﬁ phoi dau/ hoan Du kién két qua cong viéc
‘ CV, GV, NLD) op thanh
Phat hanh, thu nhan ho so va truc hanh chinh | e prpT & Tir01/8/2021 | Hb so dang kY xét tuyén,
1 |tiép nhan, tu van, giai dap cac van de lién P x < , .
X I y Tuyén sinh den 31/8/2021 dang ky du thi.
quan den tuyén sinh ndm 2021.
5 Tiép tuc dang bai, hoan thién co s dir liéu cac | Trung tam HTDT & Céc Phong, Tu 01/8/2021 Céc bai Viét dine web
trang Web tuyeén sinh cua Truong. Tuyén sinh Khoa den 31/8/2021 &
Z . i, IO .z 2 , Theo lich cua L. n ae ,
Phoi h,(_)’p xet tUYen cac dot tuyer] SIAnh tiep Trung tim HTDT & To Thu’ ky TS Bo GD&DT va Da,nh sagh sm,h vién (;ianglky
3 | theo dung lich cua B6 GD&DT va ke hoach Tuvén sinh Phong BT KH tuvén sinh Xet tuyen, trung tuyén, cac
tuyén sinh caa Nha truang y DH&SDH ' tyen BB, QD, TB,GB ...
cua Truong
Tap trung thuc hién mo cac 16p dao tao, boi
dudng véi cac huyén Thanh Ha, Kinh Mon,
Binh Giang va tiep tuc tim kiem co hoi hop | oo HTBT & | Motséphong, | Tir01/8/2021 | ., .. .. o
4 | tac lién ket vdi cac co so gido duc, cac to PR a £ Cac lop dao tao, boi dudng
. . YR DT Tuyén sinh khoa lién quan | dén 31/8/2021
chuc, dia phuong, cac doi tac khac dé mo
rong hoat dong doi ngoai, tang cuong quan
hé hop tac.
Tiep tuc day manh hoat dong tuyén truyen,
quang ba thong tin tuyén sinh cua tat ca cac | o o yTPT & Tw01/8/2021 | Céc bai viét ding web tuyén
5 | bac dao tao trong Nha truong bang nhiéu hinh 2 X . PR
e Lo . A . Tuyén sinh den 31/8/2021 sinh, fanpage tuyén sinh ...
th,u*c. quang ba or]Ime, tin nhan dién thoai, tu
van tryc tiép, tu van qua dién thoai...
5 Ho trg can bg, giang vién Nha truong ve ho so | Trung tam HTDT & Tu 01/8/2021 HO so, tai ligu, thong tin
tuyén sinh; thong tin, tai liéu tuyén sinh Tuyeén sinh den 31/8/2021 tuyén sinh
7 ;I;:teeprnﬁ(i:oﬁzgll trr]?é% \liﬁ:aitcl)bgh:ilrf “(I;%ocj hz(f:ofr:g Trung tam HTDT & GPI,P. CTSV, | Tir 01/8/2021 T6 chuc cac 16p hoc
- P he Tuyén sinh CNL, GVGD | dén 31/8/2021 P

vi Viét Nam” tai Truong;
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VI. CONG TAC NCKH VA XUAT BAN TAP CHI

Nguoi thuc hién ) Thai gian bat Dur kién Két qui
TT Ni dung cong viéc (Truéng/ phé don | Pon vi phdi hop | diu/ hoan o Viécq
vi, CV, GV, NLD) thanh gvie
Cac chu nhiém,
Pén dbc, huéng dan cac chi nhiém dé tai khoa hoc va N
1 | cong nghé cp Truong thuc hién/hoan thién dé tai I\Y u;ﬁmnﬁnﬁh %‘_II é?égega'
KH&CN niim 2021 g 1.1hty Ha N ap
Thu bao cao két qua nghién ciu dé tai KH&CN cap NN ,
Vi Thuy Trang, Cac HD NCKH
2 I;’g?(rr]]%anhan kiém tra ho so danh gia dé tai NCKH Ng. T.Thay Hanh c4p khoa
3 Trinh ky Quyeét dinh nghiém thu dé tai KH&CN cap Vi Thuy Trang,
khoa nam 2021 Ng. T.Thay Hanh
Tiép nhan bai viét gui dang Tap chi va thuc hi¢n quy Lo . X
4 trinh dang bai Tap Chl so 3/2021 (gui phan blen gui I\\II u :Il:l}lllguTrﬁl;%’l,] Cact?ﬂr? n%éri;hoa’
chinh stra theo yéu cau phan bién. . ) g. 1. 1hty He g
5 H‘oan thién quy dinh khoa hoc va céng nghé; quy dinh Vi Thuy Trang,
V€ Viéc bién soan gido trinh phuc vu dao tao. Ng. T.Thay Hanh
Chuan bi héi thao cap quoc gia; Tlep nhan va gui phan < s
6 | bién cc bai viét hoi thao; Lién lac va tra 15i email caa I\\Ilu .?3'}%“31;%}]
c4c tAc gia bai viét. g. 1. 1hty He
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé¢ vat chat va thiét bi
Nguwoi thuc hién Pon vi bhéi Thai gian bat o
TT Noi dung cong viéc (Trwéng/ phé don vi, ho b dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
Xay dung ké hoach kiém k& tai san 2021, ké Tran Thi Diep Phong Tai chinh
1 hoach thanh ly tai san (02 may xuc) Nguyen Ba Viet Ké toan 3077
: ' Dinh Thi Mai Huong
Chuan bi co so vat chat phuc vu nam hoc méi, | Nguyén Ba Viét, Mac | Phong K¢ toan
9 trang thict bi phong hoc, giang duong, vé sinh Thi B, Pham Thi tai chinh 30/7
khudn vién, cat tia co cay, h¢ thong dién nudc tai | Thanh, Hong Nhung, | Phong cong tac
dia diém Hai Tan. Nguyén B¢ Hién sinh vién
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Nguwai thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don vi, B(mh\g phaoi diu/ hoan | Du kién két qua cong viéc
CV, GV, NLD) P thanh
Xay dung ké hoach mua sim trang thiét bi phuc e
N R oy R ) Phong Tai chinh .
3 | vu cbng tac giang day mo6 phong cho SV khoi Ky Phong Quan tri lgé toAn Ké hoach
thuat, dau tu trang thiét bi tai cac phong cao hoc.
Lén phuong an cai tao cac phong lam viéc nha . , TT Quan ly KTX, .
4 . . X ' Phong Quan tr NI Ké hoach
Al, khu hanh lang phia sau nha A1+A2 g Quan tri bén thi cong T
Pé xuat phuong an cat cay xa cir cong 2 va 02 c Tran Thi Dip, T6 bio vé, khu
> cau vua (I:)én 3%61 ra du&rny Tran QuariJ Diéu ’ Nouyen B4 Viet dan cu, ben thi K& hoach
g g g Pt DPinh Thi Mai Huong cong
5 _ Bén thi cong,
. . - . Tran Thi Diép, \ “
6 Trlnh Hi¢u trué‘ng-cé(i -phlf'(Yng an cal tao hé thong Ngﬁyén I;é \i?ét PhongATall chinh 2717
internet, camera tai Hai Tan. Binh Thi Mai Huon ke toan
’ & Trung tam TH
Phong Ké toan
A , AP : N X A A tai chinh
7 Lén phuong an thanh ly ton, sat vun tai khu nha Nguyen Ba Viét Phong HC 287
Hanh chinh hiéu b. Pinh Thi Mai Huong g
Ban thanh tra
nhan dan
Phéi hop phong Céng tac sinh vién trong viéc . . Phong Cong tac A
8 ? ,qp, PIong \g At s g vie Phong Quan tri _g _Ag Thuong xuyén
quan ly cac em SV Lao ¢ noi trd sinh vién
Duy tri cong tac vé sinh moéi truong dam bao A Ae s A A X . A
9 . L Bo ph truon Bo phan Y' t Thuong xuyén
phong chong Covid-19 0 phan mot truong o pna © uong XUy
, , y ., . ) TT Tinhoc, TT . A
10 | Khac phuc su ¢6 dién, nudc, trang thiét bi, may méc Phong Quan tri Q\ Thuong xuyén
Thuc hanh
Duy tri nhap dit liéu tai san vao sé theo ddi con Nguyén B4 Viét A
11 y ap dulie a © g guye ¢ Cac DV lién quan | Thuong xuyén

cu va TS ¢6 dinh.

Dinh Thi Mai Huong
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Ngwoi thuc hién o 2, a2 . x A
TT Ni dung cong viéc (Truéng/ phé don vi, | Pon vi phdi hop Th";'](?é'lﬁ”tﬁ;;r?a“/ Dy kien tiegcq“a cong
CV, GV,NLD) :
Nguyén Thi Huong | Phong Dao  tao, ’
1 Thu hot phi Hoc Ky 11 nam hoc 2020-2021 Trinh ;I'h; 'I"hanhALoan Co_r]g ta,c SV, Chu| Tuw01/8 den 30/8 Hoan thanh
Do Thi Tuyet nhi¢ém l6p
I A s o Nguyén Thi Huong
2 Phuc vy quyet toan Ngan sach Nha nuée nam Trinh Thi Thanh Loan bén 31/7 Hoan thanh
2020 X T x
Do Thi Tuyét
R . A . | Nguyén Thi Huong Cac don vi
3 Xdy dl{ng du toanv ngan sach ndm 2022, ke Trinh Thi Thanh Loan lién quan Tu 01/8 dén 30/8 Hoan thanh
hoach tai chinh 3 nam (2022-2025) X T £
Do Thi Tuyét
ey £ N .1~ | Nguyén Thi Huong
4 'ﬁi‘r’] C?/?ert]h‘;‘;;r?‘:nggap ca nhan cho can bo, | s Tuyét Tir 01/8 dén 20/8 Hoan thanh
glang ' Trinh Thi Thanh Loan
Thyc hién quyet toan, khoa so cudi ndm tai | Nguyén Thi Huong ’
5 | chinh theo quy dinh: In s6, bao cao, luu trir | Trinh Thi Thanh’Loan T 01/8 dén 30/8 Hoan thanh
ching tur. ... D6 Thi Tuyet
Phéi hop véi céc don vi lién quan phuc vu cac | _Nguyen Thi Huong . 2 s
6 Poan quyét todn Trinh '~|'h1 Thanh’Loan T 01/8 den 30/8 Hoan thanh
Pa Thi Tuwvst
VIII. CAC HOAT PONG KHAC
1. Thwvién
Ngwol thuc hién ] Thaql gian bat A LA o
TT Ni dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Dy (l%gn 5%6‘1“3
vi, CV, GV, NLD) thanh g vie
L, L , x N 2 ) Pham Thi Théu Phong Pao tao
L | thic va 5 dung i i neu qus nguen G e o6 | (TONOKH &ON- || DHESDH. cic | ooy
u dung fan fiel el qua hguo © ) khoa, GVCN, 9
trong Thu vién L ix
cac lop cao hoc,
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, | Chudéng sap xép, don dep va xu ly tai lidu dé phuc vu dai hoc
ban doc hoc tap, nghién ciru khoa hoc
3 | Luu trr céc tai liéu...
2. Yté
Ngwoi thuc hién ] o
(Trwong/ pho don ) Thagi gian bat | Du kien ket
TT N@i dung cdng viéc vi; chuyén vién; Pon vi phoi hop dau/ hoan qua cong
giang vién; lao thanh viéc
, . , dgng)
1 ;Il'lruc cap cau, phat thu?c dle‘g tri mot so bénh thong Vil Thi Luyén (hd tro):
uong cho CBVCLD va nguai hoc T4 Bao Ve, Té phon
Thuong xuyén theo ddi, thuc hién cac bién phap Chf;] Z'CheéO\(;ig-lQ? i
2 | phong, chong dich COVID-19 doi véi nguoi hoc va Tran Thi Thuong, 0(; g'ald';m Hai Téna Hoan thanh
CBVCLD dén giang day hoc tap tai Truong. Bo phan Y té - Lien 1H6r11€' Téa hong. | Théng 8/2021
Duy tri hoat dong t6 COVID-19 Nha truong dé theo | Phong Hanh chinh X g, tophong,
3 N \ . o chong Covid -19 tai cac
doi sirc khoé CBVCLD va nguoi hoc. R .
z — —— - 16p sinh vién; CBVCLD
Tong hop khai bao y té hang ngay cia CBVCLD qua \ e
4 . , . va nguoi hoc
nhém zalo cua don vi.
3. Hoat ddng dich vu, hd tro dao tao ciia cac Trung tam
Nguwoi thuc hién Pon vi Thoi gian bat o
TT Noi dung cdng viéc (Trwéng/ phé don héi ho dau/ hoan Du kién ket qua cong viéc
vi, CV, GV, NLp) | Pnotnep thanh
Hoan thién cac hoc phan giang day Hoc ky Il nam . . Phong PH
1 | hoc 2020-2021, hoc lail hoc bil cai thién diém; | O %€ TUNIBM | preSpH, | Theo TKB, KH
chuan bi hd so bai giang nam hoc 2020-2021 P 9 | cac Khoa/BM
Tuyén truyén, quang ba tuyén sinh chinh quy, cac TT.HTPT& .
14} yb(A)i du)(iyen : r? an %an' tuye?in tuyén sinh . Z’dién TS, TT Tin Cac chi tieu tuyen sinh 3
P g ngan han, fur van tuyen Sinh qua dic GV, NV hoc, TT KT — ‘ .| dat duoc; hoan thanh céc dé
2 | hoai/zalo/massager/email Thuc hién d¢é tai KH&CN , R Thuong xuyén | .- e .
N A o . cac Trung tam TC, P. tai KH&CN da dang ky; cac
nam hoc 2020-2021, viét bai dang Tap chi, vi ik
Website. Hi thao KH&CN-TT, bai viet
 rotHa Phong HC
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Truéng/ phé don Don vi dau/ hoan D kién két qua cong viéc
phoi hop \
) vi, CV, GV, NLD) : thanh
Tham gia huong dan TTTN, KLTN dot 2; cac CBOL, GV Phong BH )
3 | Nhém tuy danh gia chuong trinh dao tao 03 nganh chc Trur’l tAm DH&SDH, Theo Ké hoach
theo QD g céc Khoa/BM
- Bao trl, bao dudng cac phong may phuc vu glang Cac don vi
(|G v 50 0 5 Chng LTS g vk | IOBNE | i
- Khac phuc sy ¢6 mang may tinh va céc sy co ky ; co k¥ thuat g g
thuat CNTT trong Nha truong. CNTT
N P . A A b/c Ngoan, B/c Khoa NN,
5 fgﬁgﬂm‘zglﬁo}lf”%ﬂh ‘gé”h3d°a”h quoCte, Soan |y rong Thiy va Phong Thang 8/2021
g g Trung cap GV TT Ngoai ngit | DTDH&SPH,
5 5 A % A % A x Trung doi
Hoan thanh ho so, Ké hoach Tap huan Ty vé nam b/c Khoa N ,
6 2021 (TT VH-TT-QP) TIE(‘;\% Théng 8/2021
Day hoc lai GDTC, GDQP theo TKB cua Nha . .
7 | truong, hoan thién diém va vao s6 diém cac hoc 2@%&’336%0 Il;h}(fggsgg Thang 8/2021
phan giang day Hoc ky II nam hoc 2020 - 2021
8 | Huéng din SV thuc hién d& tai NCKH cip Khoa (%/CKhi.Nn%ﬁZE) NGp truéc 10/8
o - .| Plc Le Nguyét, Bic, Hoan thanh
9 Iljr:rfgnr? rc]iiz:%n Oﬁércmhoi? sinh vién tham gia Cugc thi Hién, Diéu Ha (TT theo tién do
ghiepquocg Khai nghiép) Cuoc thi
Don dep, cit co, tia cac canh cy trong khudn vién ble _I:ong,Than, 01/8/21 -
10 | Ky tuc xa Hien, Hanh 31/8/21
y (TT QLKTX)
11 | Truc dién, nudc phuc vu sinh hoat trong Khu céach ly D({I(_:TTgT_nk#g(n)g O; 1/%/221 1'
Phéi hop véi Ban chi dao, luc luong phuc vu cach .
12 | ly nhan lai co s¢ vat chat, vé sinh, 1am cong tac Bc Long, Than, Khi hét dich

thanh toan

Hién (TT QLKTX)
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Truéng/ phé don }ggnhvg dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
Phéi hop voi don vi thué céc toa nha vé sinh, ban bl _I;ong,Than, A
13 giao, khic phuc nhirng hu hong dé dua vao sir dung Hien, Hanh Khi ht dich
! : - (TT QLKTX)
- Phéi hop véi cac don vi lién quan thuc hién giam
sat cdng tac thanh toan, quyét todn cac hang muc da
trién khai thi cong;
- Phéi hop véi don vi lién quan hoan thién hd so
dau tu xay dung stra chita nim 2021;
- Phéi hop véi don vi lién thuc hién ké hoach dau
thiau cong trinh: Hoan thién tuyén dwong 10-11;
xay dung hang rao bén phai tuyén 13 va san lap P/c Long .
14| whu giang duong; (TT QLKTX) Thang 8/2021
- Phdi hop cac don vi lién quan lap du thao Quyét
dinh phé duyét thiét ké, du toan hang muc cong trinh:
Hoan thién tuyén duong 10-11; xay dung hang rao
bén phai tuyén 13 va san lap khu giang duong;
- Phéi hop voi don vi lién quan lap ké hoach dau
thau cac hang muc xay dung stra chita khu Hai Tan
va khu Ky tuc xa.
PR X | X L& Thi Hién Khoa
16 ﬁgga;hgag;htlﬁfrcb Liﬁﬁckﬂ?”g |§:; vien 1o |}13’Qpc- ve| LeThiThim Kythuat & | Theo TKB; B gior hoc theo
T L \ T (TT TH KT&CN CN Tuan 1, 4 Thoi khoa biéu
sinh cac phong thuc hanh A TN A 4o
Dién, Dién tr)
Vi Thi Thao
’ Vii Van Hoén,g Phong ‘
15 | Bao tri, stra chira cac thiét bi thyc hanh, thuc tap Pham Vian Hiéu o Tuan 1,2 Hoan thanh
Lé Thi Hién Quan tri

Lé Thi Tham
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Ngudi thuc hién Pomn vi Thaoi gian bat o
TT Noi dung cdng viéc (Truwéng/ phé don héi ho dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
Bao tri, bao dudng hé thong dién toan Truong ¢ ca Vii Vin Hoang Phong X S s
161 5 4ia diém (néu co) Pham Vin Hiéu Quan tri Tuan 2 Hoan thanh
Truc dién, stra chita di¢n khi c6 sy co KTX Lién Vi Vin Hoan Phon )
17 | Hong phuc vu lam Khu cach ly tap trung phong Pham Vin Hié% Quan ?ri Khi ¢0 su ¢o Hoan thanh
chong dich bénh COVID-19 : :
Noi nhan:

- UBND tinh (b/c);

- BGH;

- Cé4c don vi truc thudc;
-Cb, BTN, HSV;
- Luu: VT, HC (01).

HIEU TRUONG

<P ky>

TS. Vii Pic Lé




