UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC HAI DUONG DPégc 1ap - Tw do - Hanh phc

Sé: 326/CTCT-PHHD Hdi Duong, ngay 31 thang 12 nam 2020

CHUONG TRINH CONG TAC
Théang 01 nim 2021

* Nhiém vu trong tdm cong tac trong Thang:

1. Chi dao toan thé CBVCLD va ngudi hoc tiép tuc thuc hién nghiém sy chi dao cua cac cap trong cdng tac phong, chng dich
COVID-19.

2. Tuy@n truyén ky niém 80 nim ngay Bac Ho vé nudc truc tiép lanh dao cach mang VN (28/01/1941- 28/01/2921); Xay dung ké
hoach trién khai tiép tuc thuc hién chi thi 05 cua BCT vé hoc tap va lam theo Tu tudng, dao dirc phong cach H6 Chi Minh niam 2021.

3. Céc cong tac chuan bi Tét Nguyén dan.

4. Hoan thién ho so dé nghi, Bé &n thanh 1ap Truong THPT.

5. Cong tac kiém dinh chat luong: Hoan thién gui BC, thanh 1y HD, thu tuc dé nghi tham dinh va cong nhan két qua danh gia
ngoai; Trién khai Ké hoach PBCL nam hoc 2020 -2021; T6 chtc hoi thao BE cuong chi tiét cac hoc phan; Tiép tuc to chic danh gia
nang luc giang day cua giang vién dot 2 (2020 - 2021) (doi véi nhitng GV GD HKII nim hoc 2020-2021).

6. COng tac tuyén sinh: Hoi nghi tong két cong tac tuyén sinh ndm 2020 va trién khai cong tac tuyén sinh nam 2021; T6 chuc xét
tuyén va cong b két qua xét tuyén cac dot tuyén sinh ké tiép theo ké hoach; thuc hién ké hoach hoc b sung kién thire dau vao cao hoc
nam 2020, dot 2; Tim kiém co hoi hop tac lién két véi cac co sé gido duc, cac to chirc, dia phuong, cac dbi tac khac dé mao rong hoat
dong ddi ngoai, ting cudng quan hé hop tac.

7. Cong tac dao tao, ngudi hoc: Thuc hién TKB HKI nim hoc 2020 -2021 (dot 3); t6 chuc thi két thic hoc phan dai hoc, cao hoc
HKI (dot 2); tiép tuc t6 chac cho sinh vién bao vé KLTN/DATN Dot 3 nim 2020; t6 chic L& trao bang tét nghiép dai hoc chinh quy K5
(K¥ thuat), K6 (Kinh té) nam 2020 nghiép; Xét va cong nhan tét nghiép cho hoc vién cao hoc dot 2 nim 2020; Xay dung KH hoc tap
HKII nam hoc 2020-2021; tong hop danh gia diém rén luyén cho sinh vién khoa cubi.

8. Tiép tuc ra soat, chinh stra va hoan thién Quy ché quan Iy tai chinh, Quy ché chi tiéu noi bo nim hoc 2020-2021, Quy ché to
chuc hoat dong, QD ché do lam viéc dbi vai giang vién.

9. Cong tac t6 chirc nhan su: Hoan thién hd so, quyét dinh xét nang luong Pot 2 nam 2020, xay dung Quy dinh vé tuyén dung
vién chuc tai trudng DH Hai Duong, Quy dinh viéc nop hd so, luu trit vin ban.

10. C6ng tac tai chinh: Thanh toan cac khoan chi ddi voi CBGV, nguoi lao dong; khoa so ké toan va quyét toan nam 2020; Xay
dung du toan nam 2021.

11. Cac trung tdm Tin hoc, Ké toan - Tai chinh, Ngoai ngir: Pay manh céc hoat dong tuyén sinh va dao tao cap ching chi cac 16p
boi dudng ngan han tién toi dam bao ty chu tién luong, tién cong; Trung tam Ngoai ngir tiép tuc lién ket Vvéi t6 chire IIG dao tao, to chirc
thi cip chiing chi dat chuan theo khung tham chiéu CA; TT Dich vu QT va DL xay dung Ké hoach t6 chuc hi thao “Tang cuong lién



két gitra Nha trudng va co quan, don vi, doanh nghiép trong dao tao va tuyén dung”, Ké hoach té chtic cudc thi sinh vién viét y tuong
khaoi nghiép nam hoc 2020-2021.
12. Cong doan, Poan TN, Hoi SV, cac Cau lac bo: K§ nang va Sy kién, CLB Thé duc Thé thao t6 chirc giao luu bong da nam sinh
vién chao mung ngay Truyén thdng hoc sinh sinh vién va hoi sinh vién Viét Nam, binh xét Sinh vién 5 tét cap Truong, cac hoat dong
chao nam mai 2021.

* Nhi¢m vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

Nguoi thuc hig¢n . Thaoi gian o
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phoi hop bat dau/ Dw kien ket qua cong viéc
vi, CV, GV, NLD) hoan thanh
Tuyén truyen Ky ni¢ém 80 nam ngay Bac Ho vé .
1 nuéC tryc tiep lanh dao cach mang VN | Ban Tuyén giao Tuyén truyen vién Thang
(28/1/1941- 28/1/2921) theo cO6ng van so buU cac chi bo 01/2021
52/CV-BTG ngay 17/12/2020.
Tuyén truyen va xay dung ke hoach trien khai
tlep tuc thuc hién chi thi 05 ciia BCT vé hoc tap AN i £ 5 A 42
2 | valam theo Tu tuong, dao dac phong cach Ho Ban T]L_J))Sn glao 15/01/2021 Ke hOaChng(r)I(li 5%% fhuyen de
Chi Minh nam 2021 theo CV s6 53/CV-BTG
ngay 17/12/2020
Tu van, tuyén truyen Ké hoach tuyén sinh | Bo phan Truyén T I;({I?TSLTTS’ Than
3 | 2021, tuyén truyen, thong tin c&c hoat dong cua | thong Website PH 8fSDHg cac don 01/20291 Hoan thanh
Nha truong trén trang Website, Fanpage. phong Hanh chinh vi truc thuae
BCD phong, chong
- £ S . . £ dich Covid -19 Nha Cac don vi truc
Tiep tuc thyc hién cac bign phap E)hor_lg, Cholng truong; Bo phanY | thudc; Cong doan Thang
4 | dich bénh Covid-19 trong can b, vién chuc, ?
sinh vién. hoc vien té, BO phanTruyen Truong, DTN, 01/2021
B ' thong Website Hoi SV
phong Hanh chinh
Phoi hotp hoan thién bao cdo KDCL sau danh | Phong Hanh chinh:
gia ngoai dé nghi tham dinh va cong nhan két |  Céc d/c: Phiing \ i
5 qua; Phat hanh van ban di/dén trong Thang, Viét Phuong, Vu T. P}CIZE%?HB‘SI&JJ ’ Thang Hoan thanh
tham gla chinh stra, ra soat Quy ché chi tiéu noi | Kim Nhung, Vi T. DT 01/2021

bo, Bé an thanh lap truong THPT...; giup viéc
BGH xay dung, tong hop Chuong trinh cong

T. Trang, Do
Thanh Huyén

thuoc




Nguai thuc hign ] Thoi gian o
TT Noi dung cbng viéc (Truwéng/ phé don | Pon vi phoi hop bat dau/ Du kien ket qua cong viéc
vi, CV, GV, NLD) hoan thanh
tdc Thang toan truong, Lich cdng tac cac tuan
trong Thang 01 cua BGH...
Phong Hanh chinh: Thang
Bién tap, dang tai cac tin, bai Ve cac su kién, P/c ViL.T. Kim Cac don vi 01/2001 o
6 | hoat dong, cac théng bao, ké hoach, thong A Hoan thanh
tin... ciia Nha trudng trong Thang. Nhung, B/c D tryc thude
Thanh Huyén
Thuc hién cong tac le tan, khanh tiet cac Hoi Céc don vi Thang
7 ngh1 cuoc hop, ké hoach trong thang, cac cong | Phong Hanh chinh truc thuoc 01/2021 Hoan thanh
tac chuén bi Tét Nguyén dan. : i
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat d§ng cua cac to chirc doan thé: Cong doan Truwong, Poan Thanh nién, Hi Sinh vién
Nguoi thuc hién ) Thaoi gian bat o
TT N@i dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Duw kién két qua cong viéc
, 9 vi, CV, GV, NLD) thanh
1 Phoi hop t6 chac cac hoat dong chao nam mdi BCH CD Cic 4 CD Theo K‘H Hoan thanh
2021 cua Truong
5 HAoan th[cn cluyet toan 2020 va dy toan kinh phi BCH CD Théng 01/2021 Hoan thanh
cong doan nam 2021
3 Phan cong lai nhiém vu cho céc thg‘inh Vién BCHCD Théang 01/2021 Hoan thanh
BCH sau khi d/c Pho Chu tich nghi che d6
4 Xay dung ke hoach chdm lo doi song cho cong BCHCD Théng 01/2021 Hoan thanh
doan vién nhan dip Tét Nguyén dan 2021
Tiép tuc thuc hién ké hoach thi truc tuyén tim Tur ngay N0/ ke <A o
5 | hiéu vé “90 nam truyén théng vé vang cua BCH Bodn TN 15/12/2020 - l(ig :’mD‘i’:I;hVilter?Iéhtin}iﬁ‘en
Poan TNCS Hb Chi Minh” od 24/01/2021 g e tuye
Phéi hop Hoi sinh vién t6 chtrc chuong trinh . - Phong Cong tac s T chiic chuong trinh theo
6 chao murng ky niém ngay hoc sinh, sinh vién BCH Boan TN SV Ngay 9/01/2021 ké hoach cua HSV
Trién khai chuong trinh quyén gop ung ho . LA Tir ngay 05/01 - Quyén gop toi thiéu
! “Dong 4m ving cao” BCH Boan TN HoI SV 25/01/2021 3 triéu dong
Tham gia cac cudc hop, hoi nghi, triéu tap cua b/c Bi thu hoac . A 4
8 | Tinh doan, Pang ty, BGH Phoé Bi thu Thang 01/2021 Tham dy day du




Ngudi thuc hién ] Thaoi gian bat o
TT Noi dung cbng viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
9 vi, CV, GV, NLD) thanh
T6 chure giao luu bong dd nam sinh vién chao Théang 01/2020
9 | ming ngay truyéen thong hoc sinh sinh vién va HSV TT VH-TT-QP Hoan thanh
hoi sinh vién Viét Nam
10 Trién khai binh xét Sinh vién 5 tot cap Truong HSV Phocr;g\;/(é'll\'lsv, Théang 01/2020 Hoan thanh
Phéi hop t6 chirc cac hoat dong chao nim moi Cong doan Theo KH cua N
o001 HSV Treomg: DTN | Nhatruong | 10an thanh
2. Cong tac sinh vién, hoc vién
Nguwoi thuc hién . Thoi gian bat A% .
TT Noi dung cbng viéc (Trwéng/ phé don vi, D?tn vt dau/ hoan Dy kJen k.e:[ qua
CV, GV, NLD) phoi hop thanh cong vice
1 Lam giay xac nhan cho sinh vién Nguyen T.Thay Hanh; | Phong Dao tao DH va | Ca thang khi co Hoan thanh
, . bang Tra My. SPbH SV yéu cau
Nhac nhg va tuyén truyén den sinh vién cac bang Tra My;
I6p phong chong dich Covid 19 Tran Viét Dling; Céc Phong, Khoa 2 s NI
2 Nguyén T.Thiy Hanh; chuyén mén Ca thang Hoan thanh
Pham Ngoc Anh.
.2 TN . SN A, Tran Viét Diling; . \ \
3 ;(I:\ehrr\l”tg?] gz Sszaﬁg?g.g r']nh vane nép cac lop Nguyén T.Thiy Hanh; Phong BSOBEO bH va Ca thang Hoan thanh
Pham Ngoc Anh.
Z. . Y U bing Tra My;
4 Ega?tl ggﬁgvg;lih;%?gg (r)lzlrrrllillrc&‘[ioz%gllicc%?sinh Tran Viét Ding; Khoa Ngoai ngir T1r16/12/2020 Hoan thanh
A1 toAn (i Nguyen T.Thiay Hanh; GVCN ’ den 01/01/2021
vién toan truong Pham Ngoc Anh.
Phoi hop voi phong Dao tao dai hoc va Sau béng Tra My; Theo lich cu thé 100%
5 dai hoc xeét tot nghi¢p va to chirc Le trao bang Tran Viét Diing; Phong Pao tao PH va | cia Phong Dao
tot nghi¢p cho sinh vién dai hoc chinh quy Nguyén T.Thay Hanh; SbH tao PH va SbH
khéa 5 k¥ thuat va khoa 6 kinh té Pham Ngoc Anh.
Phéi hop voi phong Pao tao tong hop diém x . _ Cac Khoachuyén |Ca thang dén 100%
6| rén luyén cho Sinh vién cudi khoadé xéttot | NORYn T TNUY Hanl s, phong Dao tao | khi  xét tdt
nghiép : g¢ ' bH va SbH nghiép cho SV




Nguwoi thuc hién . Thai gian bat £ X .
TT Noi dung cong viéc (Trwéng/ phé don vi, Eg;n h‘(’rl dau/ hoan Dy (l:g?]n bféthua
CV, GV, NLP) phothep thanh gvie
7 Quan ly sinh vién Lao PhBa%?lgNE?cl\g)rqh Cathang 100%
111. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Ngwoi thuc hién i Z £ X .
TT Ni dung cong viéc (Truomg/ pho don vi, | Don vi phéi hep | .01 gian bat D kien ket qua
: ’ : : : dau/ hoan thanh cdng viéc
CV, GV, NLD) y
Xay dyng va hoan thién cac van ban quan ly
cua Nha truong nam 2021 gom:
- Quy che t6 churc va hoat dong cua truong BH
Hai Duong. x A , .
L ARA A 1m i A ~ta i3 - Nguyen Manh Tuén Céac don vi NI
y |- Chedolam vidc cua giang vien. Tiéu Thi Thu Thiy phong/khoa/ |  Tir 02/01/2021 Hoan thanh
- Quy dinh viéc nop ho so, luu trlr van ban. . A tung van ban
i . N - TR Ng Thi Thuong Thuong trung tam
Quy dinh veé tuyén dung vién chuc tai truong
bH Hai Duong.
- Quy ché chi tiéu ndi bo nam 2021.
- Bé an thanh lap truong THPT thudc truong
Chuan bi ho so d¢ nghi xét nang luong dot Nguy&n Manh Tuan Céc don vi
o | 2/2020 clia céc don vi phuc vu Hi dong x€t| o frpi Ty Thay phong/khoa/ Théng 01/2021 Hoan thanh
nang luong va dy thao cac quyet dinh nang truna tam
lurong, phu cap tham nién. g
3 Du thao va trinh cac loai van ban lién quan dén NT?:J?F?] iMTinuh%rhul?n Phong Hanh Thusnd XUven Hoan thanh
cdng tac to chuc can bo. s y chinh g xuy theo ké hoach
’ ’ Ng Thi Thuong Thuong
Tiép tuc thuc hién cac ché do, chinh sach cho x A Cac don vi
4 | vién chiic, lao dong vé thai san, ém dau, huu N N.?.Eﬁl&inhg:?gn phong/khoa/ Thuong xuyén Hoan thanh
tri. g th & & trung tam
\ . . x R Cac don vi
Ra soat HDLV; Hop dong khoan viéc doi voi Nguyen Manh Tuén X : . N
S maot s VCLD tai don vi. Ng Thi Thuong Thuong p?ﬂ;g‘:gr%a/ Thang 01/2021 Hoan thanh
6 Lam viéc vai mot so vién chic khoi cac phong Nguyen Manh Tuén Céc phong Thang 01/2021 Hoan thanh tung

vé diéu chinh vi tri viéc lam.

Ng Thi Thuong Thuong

giai doan




Nguwai thuc hién

T Ni dung cong viéc (Truémg/ phé don vi, | Pon vi phéi hop d:{:‘/"ﬂf;ﬁ”ﬂ?;‘;h Dy (‘;f]” \'jfgcq”a
CV, GV, NLD) gvie
Tong hop, ra soat bao cao cong tac thang Nauvan Manh Tuan Cac don vi
7 | 01/2021 va ké hoach thang 02/2021 cua chc guyen Mz phong/khoa/ | Trudc 22/01/2021 Hoan thanh
. g i LI A Ng Thi Thuong Thuong A
don vi truc thudc bao cdo Hoi dong. trung tam
Thuc hién cac cong viéc khac
- Tham gia hoi hop theo ké hoach cua Nha | Nguyén Manh Tuén . . s
8 | truong; Tiéu Thi Thu Thay Thiye Q:J@né:]huong Hoal?étﬂﬁgzht heo
- Thuc hién cac cdng viéc khac cua Lanh dao | Ng Thi Thuong Thuong y :
Nha truong giao.
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Dao tao dai hoc chinh quy, sau dai hoc
Ngudi thyc hign Ponvi | Thoigian bitddu/ | Du kién két
T N@i dung cdng viéc (Truong/ phé don phdi hep hoan thanh qua cdng viéc
; v vi, CV, GV, NLD) : ;
. Cac don vi o
A . b/c Sinh, B/c N Thuc hién
| Cong tac tham muu Thwong 77 truc 'EhUOC thuong xuyeén
trudng
1 | Rasoéat xay dung quy ché chi tiéu ndi bo Hoan thanh
Ra soat, hoan thién hé thong van ban lién quan dén to chic s
2 dao tao theo hé thong tin chi Hoan thanh
R . . z \ . TT Hop tac Thyc hién theo
Il | Cdng tac hgp tac Tuyen sinh Cadonvi tuyén sinh ké hoach
Tham gia cong tac tuyén truyén quang ba tuyén sinh cao . .
1 | hoc, dai hoc, dai hoc lién thong nam 2020 cac dot tiép Thyc hle_:rathu’o’ng
theo Xuyén
5 Thuc hién tuyén sinh theo qui ché, qui dinh va KH tuyén sinh Thuyc hién
trinh d6 dai hoc khoa 10, dot 4 dai hoc lién thong khoa 8 dot 4 thuong xuyén
Phoi hop véi TT Hop tac tuyén sinh xay dung bao cao phuc
3 | vu Hai nghi tong ke cdng tac tuyen sinh ndm 2020 va phuong Hoan thanh
hudng tuyén sinh ndm 2021
Céac Khoa/ A
111 | Cong tac ké hoach B6 phan ké hoach Phong Thuc hién

lién quan

thuong xuyén




Nguwoi thuc hién

T N o (Trwimg/ phé don Don vi Thai gian b?it dau/ Dy kjén ké:t
Noi dung cong viéc Vi, CV, GV, NLD) phoi hop hoan thanh qua cong Vviéc
1 | Xay dyng thoi khoa biéu hoc ky II nim hoc 2020-2021, dot 3 Hoan thanh
, | Xay dyng ké hoach thi va phan cdng giang vién coi thi két Hoan thanh
thuc hoc phan dot 1 hoc ky I nam hoc 2020-2021
3 Piéu chinh Thai khoa biéu cac 1op Cao hoc dot 2 hoc ky | Hoan thanh
nam hoc 2020-2021.
4 | Xay dung ké hoach thi va phan cong coi thi két thuc hoc phan Hoan thanh
céac lop Cao hoc, hoc ky I nam hoc 2020-2021 (dot 1)
5 | Xay dyng thoi khéa biéu c4c 16p Cao hoc, dot 3 hoc ky I nim
hoc 2020-2021
6 | Xay dung ké hoach xét tot nghiép nam 2020, dot 2
Xay dung ké hoach cho sinh vién bao vé KLTN/DATN nim
" 12020, dot 3
: Cac Khoa/ Thuc hién
IV | Cong tac quan li diem B4 phan giao vu Phong . T
lign N thuong xuyén
qua
Lap danh sach va tong hop diéu kién thi cua sinh vién/hoc
1 | vién truéc 3 ngay thi, ban giao Phong Pam bao CL-TT dé Theo Ké hoach thi
phéi hop t6 chiic thi theo quy dinh.
Tong hop két qua hoc tap hoc ky I nim hoc 2020-2021; Tong
2 | hop diém hoc lai, cai thién diém sau khi ¢ bang diém két thic Theo Ké hoach thi
hoc phan
Ra sodt, in két qua hoc tap toan khoa doi vai ting l6p sinh N .
3 | vien, timg sinh vién duroe wét du didu kién tot nggiépp Tuan 1 thang 01
Ra soat, in két qua hoc tap toan khoa doi véi hoc vién dua dieu A )
4 kién tot nghiépqtrinh Hoi géng xét tét nghiép thac sy Tuan 2 thang 01
5 C6 van hoc tap: thong bao dang ki hoc lai, hoc b sung kién Cong viéc
thac thuong xuyén
Thuong xuyén va
g | Quanli diém cac 16p Cao hoc, cap nhat, thdng béo két qua hoan thién

hoc tap cac lop

sau khi két thuc dot
cham thi




Nguwoi thuc hién

T _ _ (Truimg/ phé don Don vi Thoi gian bat dau/ | Du kién két
Noi dung cong viéc Vi, CV, GV, NLD) phoi hgp hoan thanh gua cong viéc
p , £ , A e A £ Cong viéc
7 | Trich bang sao két qua hoc tap tur ho so goc thuong Xuyén
A A N Céac Khoa/ Cong viéc
V | Cong tac quan li vin bang, chirng chi !30 Fiha” guan ly , Phong lién thuong xuyén theo
van bang ching chi N A < <X
‘ quan don va cong van deén
1 Tham dinh/cap ban sao, tra van bang, chitng chi theo don/
cong van cua ngudi hoc/ co quan/ don vi/ doanh nghi¢p
2 | Inan, cap, quan ly bang tot nghiép dai hoc nam 2020 Tuan 2 thang 01
3 Lap ho so theo doi, quan 1y van bang, ching chi theo quy dinh
hién hanh.
VI | Céc khoa chuyén mén
Phong Dao tao
Quan ly moi hoat dong giang day, hoc tap va chuong trinh Truong/phu trach DH&SPH, . N
1 cbng tac thang cua Khoa cac khoa Phong KHCN- Truéc 07/12/2010 Hoan thanh
TT
) ) HDKH Nha )
5 Khoa Kinh t¢ Quan tri, Khoa Ky thuat va Cong ngh¢ tiep tuc | Cic GV dang ky truong, P.Dao | Tu 28/12 /2020 den Hoan thanh
to charc giang vién giang bao cao dot 2 nam hoc 2021-2021 giang day tao PH&SDPH, 12/01/2021
P. DPBCL&TT
Phéan cbng, quan ly, kiém tra, kiém soat giang vién Ién I6p dot | Truong khoa, - Phong Pao Tur 03/12/2020 dén Hoan thanh
3 3 ky I nam hoc 2020-2021 Truong b mon, tao bPH&SPH 01/2021
GVK, giang vién - Phong
giang day PBCL&TT
Trien khai cong vigc, ra dé thi, coi thi, cham thi hoc lai, cai Céc giang vién - Phong Pao Tur 03/12/2020 den
4 | thién diém hoc ky I nam hoc 2020-2021 doi véi cac 16p dali giang day tao PH&SDPH 25/01/2021 Hoan thanh
hoc chinh quy va lién théng
Xét duyét dé thi két thic hoc phan cac Iop chinh quy ky I nim Truong khoa, - Phong Tur 12/2020 dén
5 hoc 2020-2021 Trudng bo mon, DBCL&TT 01/2021

GVK, giang vién
giang day




- | | M ovone i don | Ponvi | Thigianbitdiu/ | Dy kién két
Noi dung cong viéc Vi, CV, GV, NLD) phoi hgp hoan thanh gua cong viéc
Ra soat chuong trinh dao tao 02 nganh Quan tri van phong va Khoa KTQT Tur 16/12/2020 dén | Hoan thanh

6 | Quan tri dich vu du lich va It hanh 21/01/2021
Nghién ctru khoa hoc va trién khai viet thuyét minh de tai mo T4t c cac b mon )

7 chuyén nganh trong linh vyc Kinh t¢ - Quan tri ndm hoc 2020 v giana vién Khoa Phong KH & Tiep tuc thyc hign | Hoan thanh theo
-2021; Tiép tuc xay dung K& hoach hoi thao “Nha trudng va | @9 }gTQT CN-TT theo ké hoach tién do
Doanh nghiép” theo nghi quyét BGH giao.

i ) Khoa Ky thuat va | Phong Dao tao
Chuan bi cho SV nganh KTD-di¢n tir va nganh Ke toan bao Cong nghg, DH&SDPH, X NI

8 vé do an tot nghiép. Khoa Ké toan Tai Phong Theo Ke hoach Hoan thanh

chinh DBCL&TT

o | Thuc hién dé tai NCKH cp co so niim hoc 2020-2021; tham -
gia viét bai dang Tap chi, Website. CBGV P Hanh chinh

- Trung tam )
Tiép tuc thuc hién cong tac tuyén sinh dai hoc, cao hoc nim Truong/phuy trach | HTDT&TS H6 so CH, DH;
10" 12020 dot 2, tuyén sinh chimg chi ngén han cac khoa, TBM; - Trung tam Chung chi
ot 2, tuyeé g gan han. GV Ké toan, ngan han
Tin hoc
2. Pao tao ngan han, cap chirng chi
Ngwoi thuc hién ] Thoi gian bit o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh

. Tuyeén sinh va to chuc thi cap chang chi Ung Céc GV, NV CB, GV, NV Lién tuc
dung CNTT co ban. TT Tin hoc toan truong trong thang
Hoan thién thu tuc va cap ching chi Ung dung Pham Thi Thanh Phong Bam bao

3 | CNTT co ban - thang 11, 12 Nguyén Thi Hda | CL-TT, Phong

TT Tin hoc Hanh chinh
Tuyén sinh 16p KTT DN 6; 16p KT canban 7 | Trung tam K¢é toan - 19/12/20 - R
4 o e L er N Hoan thanh
trén dia ban tinh HD Tai chinh 18/01/21
GV duoc 19/12/20 - Hoan thanh
Giang day 16p KTT DN5 NN
> ang day 1op phan cong 18/01/21
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Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
6 P'huc‘\;/u ph.(‘?ng n:éy cho bén Bao hiém thi tai TT Tin hoc Buoi sang ngay Hoan thanh
dia diém Lién Hong 06/01/2021
GV dugc 19/12/20 - Hoan thanh
Giang lop KTCB 6 i
7| Bengiop phan cong 18/01/21
. Pham Quang Thinh Hoan thanh
Hoan thanh va cip chiing chi KTT HCSN 2, am Quang Thi
8 | KTTDN4: cip gidy chimg nhan lop KT can ban | o L1 Xuan GV 01/01/21 -
; a a can ba A A
5 Pglay g ninan fop dugc phén cong 18//01/21
(TT Ké toan -TC)
3. Cong tac kiém dinh chat lwong, thanh tra - phap ché, dam bao chat lweng va khao thi
Ngwoi thwc hién ] Thoi gian bat o
TT Noi dung cong viéc (Trwéng/ pho don | Pon vi phoi hop | dau/ hoan | Dw kien két qua cdng viéc
vi, CV, GV, NLD) thanh
1 | Chi dao ra soat va hoan thién Béo céo danh gia Phong BBCL-TT Céac nhém cong 25/12/2020 Hoan thanh
ngoai d¢é nghi tham dinh va cong nhan két qua tac
danh gia ngoai ‘
2 | Hoan thién ho so (15 bg) va cac thu tuc de nghi Ban thu ky HD Céac nhoém cong 26/12/2020 Hoan thanh
tham dinh va cong nhan KQ danh gia ngoai tac
3 | Trién khai KHPBCL nam hoc 2020 -2021 T6 Van Song Cac don vi Hoan thanh
4 | Kiém tra, giam sat ké hoach 1&n 16p cua Giang Can bo phong Thuong xuyén | Kip thoi khac phuc céc vi
Vién pham quy trinh 1én I6p
5 | Trién khai va thyc hién quy trinh thi ket thic Phong PBCL-TT | Céac Khoa, Trung | Thang 01/2021 Hoan thanh
hoc phan, thi tuyén sinh tam
6 | Rasoat lai cac van ban hién hanh Phong BDPBCL-TT Théang 01/2021 Hoan thanh
7 | To chac Hoi thao xay dung dé cuong chi tiet | Phong PBCL-TT Cac khoa, b6 | Thang 01/2021 Hoan thanh
cac hoc phan mon
8 T chuc Hoi thao xay dung ngan hang cau hoi | Phong BBCL-TT Céc khoa, bo Théang 01/2021 Hoan thanh
cac hoc phan mon
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V. CONG TAC TUYEN SINH, HQP TAC PAO TAO

Ngwoi thuc hién

Thoi gian bat

: o . Pon vi phdi X . e o
TT N@i dung cong viéc (Truwéng/ pho don vi, Unh‘(;! pno dau/ hoan Duw kien ket qua cong viéc
CV, GV,NLD) P thanh
Truc ticp nhan ho so tuyén sinh cac hé dao tao |y e 1 v Tir01/01/2021 |  H& so xét tuyén, dan ky
1 | cua Nha truong theo cac ké hoach tuyén sinh e % .
< ; Tuyén sinh den 31/01/2021 du thi
da duoc ban hanh
Tuyén truyen, quang ba thong tin tuyen sinh ’
cua tat ca cac bac fiao te,}o trong IA\Iha truong TT Hop tac BT va Tir 01/01/2021 ,Cackbal V|§t trerl fan?age, )
2 | théng qua hinh thurc quang ba trén mang xa Tuvén sinh dén 31/01/2021 | €& ho so xét tuyén, dang ky
hdi, trang thong tin cua Truong, Poan TN, y du thi
Hoi sinh vién, dién thoai tu van ...;
T4 chirc xét tuyén va cong b két qua xét , .| Ban TK tuyén R
3 | tuyen céc dot tuyén sinh tiép theo cua Truong i ‘|I_'|3pétna(s:,iﬁhT V& | sinh, Phong DT Lheé% l;?nfrl]OaCh Danh séch sinh vién triing
theo ké hoach da ban hanh y DPH&SPH y
Tiép tuc phdi hop véi Phong DT PH&SPH , , ‘ Két qua theo dai, quan ly
4 | thyc hién ké hoach hoc b sung kién thirc dau TT Hop tac BT va T 01/01/2021 tinh hinh hoc tap cua
5 . Tuyén sinh den 31/01/2021 .
vao Thac si nam 2020, dot 2 nguoi hoc
£ fe T s , . Phong BT
Phot hop véi Phong DT PH&SDH, cac don Vi | pr o s pTva | DH&SDH: Ban | Tir 01/01/2021
5 | Phong. Khoa, Trung tdm dé chuan bi cac dieu P . X z
- Y U Tuyén sinh thu ky tuyén den 31/01/2021
kién cho cong tac tuyén sinh nam 2021 sinh
Tim kiém co hoi hop tac lién két véi céc co s¢
5 gido dyc, cac to chuc, dia phuong, cac doi tac TT Hop tac DT va Tu 01/01/2021
khac @€ mo rong hoat dong doi ngoai, tang Tuyén sinh den 31/01/2021
cuong quan hé hop tac.
VI. CONG TAC NCKH VA XUAT BAN TAP CHI
Nguoi thuc hién ' Thai gian bat Dur kidn két qui
TT N§i dung cong viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan © oo viécq
vi, CV, GV, NLD) thanh g Vit
<2 . n < Lé Thi Thu Tu 21/12/2020
1 | Trén khai hoat dong KH&CN nam hoc 2020-2021 | /oy oo Trane dén 30/12/2021 Hoan thanh
dén cac don vi . )
Trinh Thi Trang
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Ngudi thuc hién ] Thaoi gian bat Dy kién Két qui
TT Noi dung cbng viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan : cong vigc
vi, CV, GV, NLD) thanh y
, |Du thio Hoi dong danh gia, nghiém thu dé tai Lé Thi Thu Cac phong, khoa, | Tur21/12 dén Hoan thanh
KH&CN cap co so/khoa nam hoc 2020 - 2021. Trinh Thi Trang trung tam 30/12/2020 KH thang
Tiép nhan bai tap chi va thuc hi¢n quy trinh déng bai Lé Thi Thu Céc phong, khoa Tu 21/12/2020
3 | tap chi s6 01/2021, lam thu tuc thanh ly hgp dong Tap Trinh Thi Trang trung tém " | dén 20/01/2021 Hoan thanh
chi Dai hoc Hai Duong quy 4/2020. Vi Thuy Trang
Thong bao diang ky dé taii KH&CN cép khoa niam hoc T 21/12 dén
4 2020 - 2021 dé'n‘céc don vi, thu danh sich tén dé tai Vi Thuy Trang Céc phong, khoa, 30/12/2020 Hoan thanh
(Ban cizng va mem), phiéu dé xuat va thuyét minh de Trinh Thi Trang trung tam
tai KH&CN cép co s0.
N . s A . : Lé Thi Thu Tur 21/12/2020
5 | Hoan thién quy dinh khoa hoc va cong nghé; quy dinh | i rang dén 20/01/2021 Hoan thanh
VE Viéc bién soan gido trinh, bai giang phuc vu dao tao. Lo
Vi Thuy Trang
6 Lamv h0p dc“)‘r]g Vi‘ét dévtai khoa hoc va cong ngh¢ cap Tr;i-;mli-[rr;gng C;éc\(.:hﬁ r]hi?m (;Irel:] 22%)//%)21//22%2201 Hoan thanh
co s, Viét gido trinh nam hoc 2020 - 2021 Loy dé tai, cha bién
Vi Thuy Trang
P S Lo Lé Thi Thu Cac phong, khoa, | Tur 21/12/2020
7 | Thuc hién cac béo céao cua cap trén (Neu co) Trinh Thi Trang trr)ung gt]ém dén 20/01/2021
8 | Ding tin trén website Trinh Thi Trang Phong Tu 21/12/2020
' Vi Thuy Trang Hanh chinh den 20/01/2021
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dung co ban, co sé vat chat va thiét bi
Nguwoi thuc hién Pon vi phéi Thaoi gian bat o
TT N@i dung cdng viéc (Trwéng/ phé don vi, h(r.p dau/ hoan Dw kien ket qua cong viéc
CV, GV, NLD) : thanh
Céc phong,
1 | Xaydung ké hoach kiém ké tai san nam 2021 Phong Quan trj khoa, TT trong | Theo ké hoach
toan truong
Chuan bi co s& vat chat phuc vu cong tac phong on
2 | chay, chita chay, ctru nan, ciru ho tai dia diém Hai Phong Quan trj Hanhogr?inh Theo ké hoach
Tan
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Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don vi, D(mh\(f: phoi dau/ hoan D kién két qua cong viéc
CV, GV, NLD) op thanh
Cong tac ban giao tai san cua Khoa Kinh té - Tran Thi Diép
Quan tri va thiét bi tram bién ap thuc hanh cho Tran van Huén D/c Pham .
3 | . . R . < . T Nahié Theo ké hoach
sinh vién nganh Ky thuat bién tai KTX Lién | Nguyéen Quoc Long rung Nghiem
Hong Dinh Thi Mai Huong
: ) _ Tran Thi Di¢
Chudn b co' 50 vat chit phuc v thi hoc ky Tnam | ua: D‘,C f";’;n U
2 . en pu (S ,
4 | hoc 2020-2021, tuyén sinh cao hoc dot 3 nim l\? Z 30 BA Vit DO}?% A SOBEII Theo ké hoach
. (¥ (¥
2020, Bao vé khoa luan tai khu cao hoc. . g y. o
Dinh Thi Mai Huong
Phong DPao tao
PH va SBH +

Chuan bi phong hoc nha B4. Thu hdi, sip xép
trang thiét bi nha D5 chuyén vé kho bao quan

TT Tuyén sinh

5 o _ o Phong Quan tri va hop tac dao | Theo ké hoach
trong thoi gian cai tao, stra chira. Bo tri phong 9Q | 01:30 i
hoc cudi tuan cho TT K& toan-Tai chinh TT Ké toan —

Tai chinh
L 2 5 Phong Bao tao PH va .
Chuyén do6i duong dién thoai co dinh tur cap don S VNPT Hai .

6 4 ) & aie o p dong SPBH; TT Tuyeén sinh Theo ké hoach
sang cap quang theo chuong trinh cia VNPT HD. . L Duong

va hop tac dao tao
Pam bao cong tac thay thé, stra chita nho cho
thiét bi khi c6 su cb xay ra caa cac don vi trong . . Cac phong . A
Nha truong phuc vu cdng tac giang day, Hoi nghi, Phong Quan tri khoa, TT Thuong xuyen
Hoi thio, NCKH... tai hai dja diém.

8 Egﬁg cuong quan ly tai san khi nghi Tét duong Phong Quan tri B6 phan bao vé | Thuong xuyén
Duy tri nhap dit liéu tai san vao sé theo doi cong | .\ 9uyen Ba Viet Céc DV ‘ )

9 cuva TS cb dinh Nguyen Qudc Long lién quan Thuong xuyén

: 1. Pinh Thi Mai Huong a

10 Duy tri Xan hanh r‘%la m?y nu:(‘yc sach phuc vu Nguyn B4 Viét .Czac bv

giang vién, sinh vién toan truong. lién quan
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Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don vi, D(mh\(f: phoi dau/ hoan D kién két qua cong viéc
CV, GV, NLD) op thanh
Duy tri cat c6, vé sinh méi, thu gom rac thai, Cac BV licn
11 | quan ly cdy xanh tai c&c khu vuc: Hiéu bd Lién | B phan moi truong uan Ké hoach Hoan thanh
Hdng, KTX, Hai Tan, a
P[\OI _flqp\ cacﬂpr_\ong,_lfhogi trupg tam, ’y te, bao \ - Céc DV lien ‘ )
12 | v¢, gitr gin vé sinh, tiét kiém dién, nudc trong Phong Quan tri uan Thuong xuyén
toan truong nham phong tranh dich COVID — 19. a
Phéi hop TT thuc hanh, TT tin hoc khic phuc sira | Trung tam thyc ‘ )
13 N . RO Phong Quan tri hanh Thuong xuyén
chira nho trong Nha truong. TT Tin hoc

2. Tai chinh - Ké toan

Ngwai thwc hién . PR o
. . n : ] . L. Thoi gian bat dau/ Du kien ket qua
TT N@i dung cong viéc (Trwéng/ phé don vi, | Pon vi phoi hep . . R .
hoan thanh cong viéc
CV, GV, NLD)
Phéi hop véi cac don vi chinh sira, bo sung, | Nguyén Thi Huong Céc don vi
1 | hoan thién Quy ché chi tiéu ndi bé nam hoc | Trinh Thi Thanh Loan lién quan Théang 01/2021 Hoan thanh
2020-2021 D4 Thi Tuyét
Nguyén Thi Huong
2 | Xay dung du toan nam 2021 Trinh Thi Thanh Loan Théng 01/2021 Hoan thanh
D4 Thi Tuyét
, . Nguyén Thi Huon
Thuc hién quyét toan, khoa s6 cudi nam tai .g ye ) : 8 ) . .
3 i ) Trinh Thi Thanh Loan Thang 01/2021 Hoan thanh
chinh 2020 theo quy dinh. X .
Do Thi Tuyét
Do Thi Tuyét
Thanh toan cac khoan chi cho CBVCLD | Nguyén Thi Huong Cac don vi ) . .
4 ' ) i N Thang 01/2021 Hoan thanh
nguoi lao dong. Trinh Thi Thanh Loan lién quan
D Thi Tuyét




VIII. CAC HOAT PONG KHAC

1. Thuw vién

15

TT

Noi dung céng viéc

Nguwoi thuc hién
(Trwémg/ phé don

Pon vi phdi hop

Thai gian bit
dau/ hoan

D kién két qua

vi, CV, GV, NLD) thanh cong viec
- T6 chirc quan 1y, hudng dan ban doc tim kiém, khai Thuyc hign
thac va sfr. dung tai liéu hiéu qua ngudn tai liéu co Lé Thi Thu gg;%glé_llo (t:e_;c:: thuong xuyén
trong thu vién; Pham Thi Théu ;
1 Y an i v ass rea ez X ) khoa, GVCN,
- Chu dong sap xép,don dep va xir ly tai liéu dé phuc Trinh Thi Trang cac 16p cao hoc
vu ban doc hoc tap, nghién ciru khoa hoc; Vi Thuy Trang dai hoe
- Luu trix cAc tai liéu. .. o
2.Y té
Nguwoi thwc hién
N (Truomg/phé don | TOAGRNDAL | b qua
TT N@i dung cong viéc vi; chuyén vién; Pon vi phoi hop dau/ hoan R .
. o . cbng viéc
giang vién; lao thanh
dong)
1 Thuc hién cac bién phap phong, chong dich bénh
Covid -19 dbi véi nguoi hoc va CBVCLD
Thuc hién cong tac cham soc¢ suc khoe cho CBVCLD
2 | va nguoi hoc; Truc cip ctu theo thoi gian hoc tap, 1am
Viéc. Vi Thi Luyén
3 | Kiém ké thudc trong thang. Tran Thi Thuong, (hd tro),
4 Lap ké hoach kham bénh do6i véi sinh vién dai hoc I?f(,) pha\n Y te - CBV(‘?_LD va Théng 01/2020 Hoan thanh
chinh quy K10. Phong Hanh chinh ngudi hoc
5 Hoan thién cac minh chimg linh vyc y té sau danh gia

ngoai va dua vao luu trir chung ctia toan Truong
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3. Hoat @dng dich vu, hd tro dio tao caa cac Trung tam

Nguwai thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don ]ﬁg’inh‘;% dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
_ | Len l6p giang day Hoc ky I nim hoc 2020-2021 GV coc T1ung tam Tir 01/12 dén
theo TKB dot 3 ciia Nha truong. e p g 30/12/2020
giang day, HD
CB, GV céc trung
tam: VH-TT-QP, Tin
hoc, Ngoai ngir, TT Theo Ké hoach
., , O Lz KN&PTKT XH, TT , A N A A
2 | Tham gia giang day danh gia nang luc dot 2 (tiep) chung cua Ho6 so bai giang dat yéu cau
DV QTDL, TTTH Nha trusn
KT&CN Dién, Dién atruong
tor dang ky tham gia
giang day
Tuyén truyén, quang ba tuyén sinh ngan han va dai GV, NV . \
3 | han: Thuc hién d& tai NCKH nam hoc 2020 -2021. cc Trung tm Thutong xuyen
- Bao tri, bao dudng cac phong may phuc vu gi,émg Cac don vi
day thuc hanh va t.o chtrc thi cap Chiing chi Ung Pham Van Khoa trgng Nha Lién tuc
4 dung’CNTT co ban; ) (TT Tin hoc) truong co su trona than
- Khac phuc sy ¢6 mang may tinh va céac su co k¥ ¥ co ky thuat g g
thuat CNTT trong Nha truong. CNTT
¢ | Giang day lop tiéng Anh mam non, tiéng Anh giao | Tran Thi Ngoan (77) Tur 11/2020- Hoan thanh theo
tiep tai Trung tdm (TT Ngoai ngix) 3/2021 lich giang day
- Y . . A A . Tur 11/2020- Hoan thanh theo
6 | Giang day I6p tieng Anh 16p 6 tai Trung tam Tran Thi Hanh 3/2021 lich giang day
. s ik . . | Tran Thi Ngoan (77)
7 | Tieptuc tién ket, hop tac Vi 16 chirc 11G trong dao O Va | gy oo Thi Thay | Té chire 11G | Théng 01/2020 Hoan thanh
to chue thi cap ching chi ngoai ng. S
(TT Ngoal ngir)
Tiép tuc tuyén sinh, mé lop céc tiéng Anh giao tiép, o Lién tuc
8 Ngir phép; tuyén sinh ngin han va dai han. TT Ngoal ngir trong thang
Lao dong don dep, cat co, phun thudc, cai tao canh .
9 | quan khu Thé thao - Quéc phong, Nha Vom tap cau TTVH-TT-QP (Ble Théng 12/2020

lbng KTX Lién Hong.

Khoa, Do, Clc)
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Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don ]ﬁg’inh‘;% dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLp) | Pno'nep thanh
Khai thac dich vu san bong nhan tao cua Nha | TT VH-TT-QP (b/c .
10 (rong. Khoa, Do, Clc) Thang 12/2020
Trién khai hoat dong cua cdc CLB Thé thao: Cau | TT VH-TT-QP (b/c .
111 \ong, Bong da. ... Khoa, D6, Cic) Thang 12/2020
A a . CA A b Cac b/c : Bac, Tu 01/01 dén
12 | Thuc hién cong tac day, can thicp tam Iy I6p tre dac | oo’ T N g pT 31/01/2021
biét. Tu van tam ly, tinh cam cho can bg, sinh vién. KNXH)
s n , ~ \ .. | B/c: Huong, Huyén, )
Duy tri cac hoat dgng ciia CLB Ky nang va Su kién Pinh Ha T 01/01 dén 03 bai hat va 03
13 | phuc vu cac hoat dong chung cia Nha truong va (TT KN &PT S 31/01/2021 bai mua tap tha
cong dong: luyén tap, cing cé k§ ning VHVN KNXH) uatap the
Cac D/c: Thang, Trung tén_1: T 01/01 dén
Tham gia quang bé, cong tac tuyén sinh theo KH | Ba% Huong, Huyén, | HT-TS, Tin | 31/01/2021 Céc chi tiéu tuyén sinh
14 ctia Truond va cac T.T binh Ha, Diéu Ha, hoc, KT dat duoe
ua truong ' Yén (TT KN &PT atdug
KNXH)
Xay dung Ke hoach t6 chic héi thdo “Tang cuong
lien ket gitra Nha truong va co quan, don vi, doanh
15 nghi¢p trong dao tao va tuyen dung”, K& hoach t6 | D/c Lé Nguyét (TT | Khoa Kinh 25/12/20-
chuc cudc thi sinh vién viét v tuong khai nghiép DVQT-DL) te - Quan tri 20/1/21
nam hoc 2020-2021.
Soan thao phiéu dé XUﬁit, thuyét minh, gTé cuong Cali:/l]i?]/hc:HLignNEl;%/@t, Phong Khoa 95/12/20- Phié'u,d?é Xuat
16 | nghién cttu khoa hoc cap co s¢ “Phat trién thuong ' hoc & CN- Thuyét minh
hiéu Truong Pai hoc Hai Duong” Phuong, Thu (TT TT 201721 Dé cuon
cu goal no g DVQT-DL) cc g
i ) L& Thi Hien Khoa
17 Chuan bi thiet bi thuc hanh phuc vu gio hoc va Lé Thi Tham K thuat Theo
truc phong thuc hanh khi Giang vién Ién [6p (TT THKT& CN y it Thoi khoa biéu
Dién, Dién t)
L& Thi Hién
A , . \ Lé Thi Tham A
18 | Vé sinh cac Phong thuc hanh (TT THKT& CN Tuan 1

Dién, Dién ti)




18

TT Noi dung cbng viéc

Nguwoi thuc hién
(Trwéng/ phoé don
vi, CV, GV, NLD)

Don vi
phoi hop

Thaoi gian bat
dau/ hoan
thanh

Duw kién két qua cong viéc

19 |Di chuyén céc thiét bi tai cac phong thyc hanh
khu KTX LH phuc vu stra chira.

Vi Thi Thao
Vi Van Hoa‘lng
Pham Vian Hiéu

Lé Thi Hién
Lé Thi Tham

(TT THKT& CN

Dién, Dién tr)

Tuan 3,4

20 | Bao tri, stra chita cac thiét bj thuc hanh.

Vii Thi Thao
Vi Vian Hoang
Pham Van Hiéu

Lé Thi Hién
Lé Thi Thim

(TT THKT& CN

Pién, Dién tir)

Phong
Quan tri

Tuan 1

Hoan thanh

Noi nhdn:

- UBND tinh (b/c);

- BGH;

- Cac don vi truc thudc;
-Cb, PTN, HSV;

- Luu: VT, HC (01).

HIEU TRUONG

<Pa ky>

Vii Puc L&




