UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC HAI DUONG DPégc 1ap - Tw do - Hanh phc

Sé: 221/ CTCT-PHHD Hdi Duong, ngay 01 thang 9 nam 2020

CHUONG TRINH CONG TAC
Thang 9 nam 2020

* Nhiém vu trong tdm cong tac trong Thang:

1 Tiép tuc thuc hién nghiém su chi dao cua cac cip trong cong tac phong, chng dich COVID-19.

2. Hoan thién quy trinh thanh 1ap Hoi dong truong, nhiém ky 2020 - 2025.

3. Pay manh cong tac tuyén sinh, mg rong déi twong téi cac so, ban, nganh, huyén, thanh phé,...; nhan hé so tuyén sinh dai
hoc chinh quy, dai hoc lién théng chinh quy, cao hoc dot 2; 16p dao tao Ngoai ngir chinh quy; c4c 16p dao tao ngan han, cap ching
chi Tin hoc, K& toan, ...

4. Hoan thanh chinh sira B4o cao Tu danh gia trudng dai hoc sau gop Y, chinh stra; thyuc hién cac budc tiép theo tién téi danh gia ngoai.

5. Nang cao cbng tac quan Iy, quan tri Truong dai hoc; thuc hién Ké hoach Tong két ndm hoc 2019 - 2020 dbi vai tat ca cac don vi
truc thuoc (lui tir thang 8/2020 sang do Dich bénh Covid -19).

6. Trién khai cha dé nam hoc 2020 - 2021 “Nang cao chat luong dao tao toan dién”; nang cao vi thé, thuong hiéu cua Nha truong.

7. Xay dung Ké hoach dao tao, NCKH nam hoc 2020 - 2021; Trién khai tap huan va thuc hién dao tao truc tuyén, dao tao qua mang
nham nang cao chit lugng dao tao dong thoi phong, chdng Dich bénh Covid-19.

8. T6 chirc danh gia ning luc giang day cua giang vién nim hoc 2020 - 2021, dam bao giang vién du tiéu chuan, ning lyuc 18n 16p;
T6 chuc lay y kién phan hoi cia ngudi hoc vé chat lugng giang day caa giang vién.

9. Chuan bi cac diéu kién khai giang nim hoc méi, té chirc nhap hoc cho sinh vién dai hoc chinh quy khoa 10; cac diéu kién dé to
chirc Hoi nghi CBVCLD nam hoc 2020 - 2021.

10. T6 chirc danh gia tén dé tai, dé cwong ludn van ThS dbi véi cac 16p cao hoc nganh Ké toan khoa 4, nganh QLKT khoa 1; cac diéu
kién to chirc cho hoc vién cao hoc ndm cudi bao vé Luén van thac si.

11. T6 chire dang ky va danh gid tén dé tai, cac dé cwong NCKH cip co sé ndm hoc 2020 - 2021.

12. Xay dyng dy toan NSNN nam 2021, va ké hoach tai chinh 3 nim 2021 - 2024; Hoan chinh b4o c4o Quyét toan NSNN niam
2019; Trién khai thu bao hiém y té sinh vién nam hoc 2020 - 2021.

13. Chuan bi co sd vat chat; bao tri, bao dudng hé thong dién toan truong & ca 02 dia diém, chuan bi nam hoc mai 2020 - 2021

14. Hoan thanh Nghiém thu giang day nam hoc 2019 - 2020; Xay dyng giao nhi¢m vy nam hoc 2020 - 2021; hoan thi¢n cong tac
danh gi4 vién chtrc va thi dua - khen thudéng nam hoc 2019 - 2020.

15. Cong doan Trudng phat dong Dot thi dua Ky niém 10 nim Truong nang cip, dao tao dai hoc.

16. T6 cong tac chuyén trach tiép tuc phuc vu Khu céch ly KTX Lién Hong theo cac van ban chi dao cua cap trén.



* Nhi¢m vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

Nguwoi thuc hién ) Thai gian o
TT Noi dung cong viéc (Truémng/ phé don | Don vi phoi hgp | bat dau/ hoan | Duw kien ket qua cong viéc
vi, CV, GV, NLDb) thanh
Lanh dao 6n dinh cong tac chinh tri, tu tuong
dbi véi toan thé CBVCLD, sinh vién, hoc vién
nhat 1a trong giai doan hlen nay khi d1ch bénh
1 | Covid-19 dien bién phuc tap. Tang cuong cong BCH bang bo Céc chi bo Théng 9/2020
tac nam bat dién bién tu twong CBVCLD dam
bao phan cong nhiém vu diung nguoi, ding
viéc; bd may tinh gon, hiéu qua
Chi dao thuc hién quy trinh thanh lap Hoi dong \ A ,
2 trrong, nhiem ky 2020 - 2025, BCH bang bo Théang 9/2020
Tiep tuc chi dao can bg, dang vién hoc I6p
3 | Trung cap LLCT, quan chung wu ti hoc 16p boi BCH bang bo
dudng phét trién Pang
Trién khai cugc thi anh “Nét dep trong phong
4 chong dich Covid - 19 trén fanpage Xu dong BTG bang uy Thang 9/2020 Hoan thanh
van hién
Tuyén truyén cic van ban chi dao cua Tinh va A e QA o A
5 | Thanh ay vé ting cuong phong chéng dich D/BCTTGO g?n S9ng’ Cac chi .bQ’ Thang 9/2020
Covid - 19 ang uy don vi
Tuyén truyén vé Cach mang Thang 8 va Quic | B/c T6 Vin Song, Cac chi bo, - 2 pea
6 khanh 2/9 BTG Dang iy don vi 01/9/2020 Bang ron, khau hiéu
Tu van, tuyén truyén tuyén sinh dai hoc chinh |  B6 phan Truyén I I;gr?TgLTTS’ ,
7 | quy, dai hoc lién théng chinh quy, cao hoc dot thdng Website DH 8£)SDHg o d Thang 9/2020 Hoan thanh Ké hoach
2 nam 2020 phong Hanh chinh cSDH, cac don
vi truc thuoc
BCD phong, chong
dich Covid -19 Nha . -
Tich cuc tuyén truyen va thyc hién cac bién | truong; Bo phan'Y ﬂfij%ccfigggl t(;ggn )
8 | phap phong, chéng dich bénh Covid-19 trong té, Bo phan o g doanl Thang 9/2020 Béo cao ket qua
cén bo, vién chic, sinh vién, hoc vién Truyén thong Truong, DTN, Hol

Website phong
Hanh chinh

SV




Nguwoi thuc hién ) ‘Thai gian o
TT Noi dung cong viéc (Truéng/ phé don | Don vi phoi hgp | bat dau/ hoan | Duw kien ket qua cong viéc
vi, CV, GV, NLD) thanh
Tiép tuc sip xép, photo tai liéu, s6 vin ban s ]
minh ching tiém tang phuc vu Bao cao ty danh Pho(r;)gr]]g:]an{l/i(:ék;lnh
gia truong dai hoc; Giup viéc BGH tiép tuc g o , L ,
o C ; : . . Phuong, VU.T. Cac nhdm cong tac
thuc hién cong tac tu danh gia TC 1,4; Phat . x . N , . .
9 5 o a Tk . A Kim Nhung, Po TDG, cac phong Théng 9/2020 Hoan thanh
hanh vén ban di/dén trong Thang (QD cong Thanh Huvén chire nin
nhan thi dua - khen thuéng nam hoc, Ké hoach Nguy2n ¥|_ ' g
danh gia nang lyc giang day cua giang vién, e
c4c thong bao, bao cao, Gidy bdo nhap hoc, ...) | | rwong Thuong)
Bién tap, dang tai cac tin, bai vé cac sy kién,
hoat dong (t6 chirc HD d4nh gia ning lyc giang i ]
A e oA o= 9 Y 1 Phong Hanh chinh ) .
1o | day cua GV, Hoi nghi tp huan cong téc dao | v 1" geir Nung, Cac don vi Thang 9/2020 Hoan thanh
tao truc tuyen, ....); cac thong bao, ké hoach, B3 Thanh Huyén) truc thudc
théng tin tuyén sinh nam 2020,... cia Nha y
treong trong Thang
’ Phong TCNS,
Thuyc hién cong tac I€ tan, khanh tiét cac Hoi phong BT
nghi: Hoi nghi hoan thién HPDT; HP danh gia . . . DH&SDPH, phong , . .
11 ning luc giang day cua giang vién; HN tap Phong Hanh chinh PBCL-TT-CAc Thang 9/2020 Hoan thanh
huan dao tao truc tuyén, ... khoa chuyén mon,
TT VHTTQP
Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat dong cuia cac to chirc doan thé: Cong doan Trudong, Doan Thanh nién, Hoi Sinh vién
Ngwoi thuc hién . Thai gian bat o
TT N@i dung cong viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) thanh
Trién khai cudc thi Nét dep cong doan do L Theo KH cua
1| CP nganh GD 6 chirc BCHCD Cacto Cb CP nganh
5 To E:hu’c cac hoat dong tham hoi thuong Cac t6 CP
XUuyén
3 |Hop BCHCD BCH Cb
4 Van dong cong doan vién tham gia ung ho BCH CP Cac td CP

phong chdng Covid - 19




Nguwoi thuc hién ) Thai gian bat o
TT Noi dung cong viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) ] thanh
5 | Phat dong thi dua chao mirng nam hoc mai BCH Cb Cacto Cb
T6 chuc tuyén truyen tu van
A Tir ngay tuyén sinh qua hé théng
6 | Tuyén truyén, thuc hién cng tac tuyén sinh BCH Poan T”g% gr{lsHT 26/8/2020- L?angae tuCli/Zn }t)r?x?:ntle]p;htigg
9/2020 danh sach sé dién thoai xin
duoc tr cac truong.
Thyc hién tra s6 doan vién cho cac chi doan \ N s R d AR UA s
7 | nhan xét va danh gi4 doan vién cudi ndm hoc D/c Viét Diing __Pirg%nggé;(r)stgo Tgor/]g?go%a- -t;l)-ar)acgg cvl?i 3222 Xet cho toan
2019-2020 ghaok '
Tuyén truyén dén toan bo
doan vién, thuyc hién cac
g | Tuyén truyen cong téc phong chong dich bénh BCH Poan Trong thang 9 | cong tac ho trg don vé sinh
Covid 19 khi dén truong phong hoc, nhic nhé deo
khau trang,sat khuan.
9 Phoi hop chuan bi cong tac Tuan hoc sinh hoat BCH boan Theo Ké hoach | Cac noi dung lién quan den
cong dan dau khoa dao tao cong tac Poan
10 | Chuan bi ho so cho cong tac danh gia ngoai b/c Vi Thi Thao Céac nhom TbG Céac minh ching, bao céo
- 100% HOoi vién sinh vién
Thyc hign cong tac chinh tri, tu twéng cho sinh . n tham gia huéng tng va thuc
vién trong viéc chap hanh cic quy dinh vé viéc g(éa%%:nélhﬂleglﬁ Trolr;gr;l ‘Z’;:grt] trgo' hién tot cac noi dung theo chi
11 | phong chéng bénh dich Covid (Quy dinh cua BCH HSV o i | hamcgi? | dao;
TT chinh phta, UBND tinh, cac bg, nganh va che %hiAm Covid - M&i Hoi vién la 1 tuyén
chinh quyén noi cu tr) u HTet. ' truyén vién cua xa hoi ve
phong chdng Covid.
- Cap nhat so lieu ket qua thi
Phong cua cac lop theo cac hoc
Tong két, danh gia két qua thi hoc ky II nam . phan (tinh theo %).
12 | hoc 2019-2020 dé lam co sé danh gia chat BCH HSV C?CTE')]I;I;& CShEJHén Tr%r/]gotggng - T6 chic hop danh gia, phan
luong hoi vién mén GVC% tich két qua dé c6 phuwong an
’ hd trg sinh vién trong qua
trinh hoc tap va ren luyén.
L o Cac don vi . Trién khai va hoan thanh
Thuc hién cac nhiém vu do Hoi sinh vién Tinh . . Thong thang R - A A \
13 giao theo ké hoach BCH HSV (theo tirng nhiém 9/2020 cong viéc theo yéu cau, dam

vu cu thé)

bao an toan va dat muc tiéu .




Nguoi thuc hign ) Thai gian bat o
TT N@i dung cdng viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
- bat duoc ty 1€ dua thong
tin t6i nguoi dan 1a cao nhat
ch thé.
- ba dang hoa céac hinh thuc
A tuyén truyén va tuyén sinh;
Thuc hién nhiém vu tuyén truyén va tuyén sinh Xuyensust | “him bao céc thong tin
14 e e NI BCH HSV TT HT BT&TS | trong nam hoc A A e 1t .
theo ké hoach cuia Nha truong 9019-2020 tuyén truyen phai chinh xac,
khéng vi pham phap luat.
- Khéng lgi dung viéc tuyén
truyén quang ba hinh anh caa
Nha truwong thuc hién cac
cbng Vviéc riéng.
2. Cong tac sinh vién, hoc vién
Ngwoi thuc hién Bon vi Thoi gian bit o
TT Noi dung cbng viéc (Trwéng/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) phol hop thanh
Nguyén T.Thiy Hanh; Phong Pao o . s
1 | Lam giay xac nhan cho sinh vién Pham Ngoc Anh tao BPH va Cast\r/]anAg kh;' co Hoan thanh
bang Tra My SbH yeu cau
5 Tiép tuc hoan thién cac bao cdo phuc vu danh bang Tra My; Cac phong, Ca thén Hoan thanh
gia trong Tran Viét Diing khoa CM g
3 | Téng hop béo cdo cong tac GVCN céc 16 Trin Viét Da R Hoan thanh
ong hop béo céo cong tac céc lop ran Viét Dling GVCN 20/9 oan than
Trién khai cic van ban chi dao vé phong Hoan thanh
X . . 5 ; \ N oan than
4 chqng d;fh COVId719 ?}la UI’3NI,3 t1r_1h va_ANha Pang Tra My GVCN Ca thang
truong den CB cha nhiém, cac 16p sinh vién
Phéi hop véi Phong Dao tao tdng hop diém Chcaz:rr‘;’gn 158 dén o
5 | rén luyén cho sinh vién khoa cudi xét tét | Nguyén Thi Thay Hanh Y ’ u © Hoan thanh
- Phong BT BH 15/9
nghiép Pham Ngoc Anh va SBH




_ _ Nguoi thuc hién Pom vi Thai gian bat o _
TT Noi dung cong viéc (Trwéng/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) phothep thanh
bang Tra My
Phdi hop véi Poan TN t6 chiic sinh vién toan | Nguyén Thi Thdy Hanh o
6 | truong lao dong don vé sinh chuén bi vao | Nguyén Thi Hai Chung boan TN Pau thang 9 Hoan thanh
nam hoc méi Pham Ngoc Anh
Tran Viét Diing
bang Tra My Céc khoa
7 T6 chic cho sinh vién khéa méi nhap hoc Nguy?:n Thi Thay Hanh | chuy&n mon, Théng 9 Hoan thanh
theo quy dinh Nguyen Thi Hai Chung Pao tao bPH
Pham Ngoc Anh va SbH
Céc khoa
g | Xay dung Ké hoach Tuan cong dan dau khoa chuyén mén, Thing 9 Hoan thanh
doi vai sinh vién toan truong bang Tra My Pao tao bPH
va SbH
bang Tra My Céc khoa
9 Kiém tra né nép hoc tap, rén luyén cua sinh | Nguyén Thi Thiy Hanh | chuyén mon, Ca thng Hoan thanh
vién thuong xuyén Nguyén Thi Hai Chung Dao tao DPH
Pham Ngoc Anh va SbH
111. CONG TAC TO CHUC NHAN SU VA XAY DUNG POI NGU
Nguoi thuc hién ] Thoi gian bat o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLDb) thanh
e o N I P T
Hoan thién danh gia vién chirc va thi dua khen P/c: Tuan, Luu, Ban Glé}m hiéu, R N
2 thuong : Thﬁ); : \Phong, 03/9 -17/9/2020 Hoan thanh
Hanh chinh
3 ;;a{‘ {hién nang luong va phy cap tham nien PJc: Thiy anend | 01/9 -05/9/2020 Hoan thanh
Nghiém thu giang day nam hoc 2019 - 2020 D/c: Tuan, Lyu Ct?]"uggrt‘rfgnrgc 01/9 -10/9/2020 Hoan thanh
Ra soat phu luc hgp dong b/c: Luu, Thuy ' 10/9 -17/9/2020 Hoan thanh




Nguoi thuc hign ) Thai gian bat o
TT N@i dung cdng viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
iy A £ an . . Cac don vi cO
Tiép tuc thuc hién céc ché do, chinh sach cho . AP =
T A IR b/c: Luu vién chuc dé Thyc hién . X . N
6 can bolwen chuc, lao dong veé thai san, om dau. nghi thuc hién thudng Xuyén Hoan thanh tirng phan
(néu co) PR
ché do
7 Tiep tuc thyc hién cong tac tu danh gia cac tiéu b/c: Tuan, Luu, Cac nhém tu
chuan 2, 3, 6 Thuy danh gia
Tong hop, ra soat bao cao cong tac thang 9 cua , Céc phong, khoa, i St
8 cac don vi truc thuoc bao cdo HP danh gia B/e: Lyu trung tdm 20/9 -22/9/2020 Hoan thanh
Du thao cac hgp dong khoan viéc, hop dong e Phong ] N
9 lao dong trong thang b/c: Thuy Hanh chinh 04/9- 05/9/2020 Hoan thanh
Cap nhat, luu trir cac van ban cua Phong A , Thuyc hién . .
10 D/c: Tuan, Thuay thudng Xuyen Hoan thanh
Xay dung ké hoach, giao nhiém vu nam hoc A Céc phong, khoa, 05/9 - A s
111 2020 - 2021 Bye: Tuan, Ly trung tAm 10/9/2020 Hoan thanh
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Pao tao dai hoc chinh quy, sau dai hoc '
T . . (%ﬁi&? Kﬁf don | Ponvi TR P3| Dy kién két qua
Noi dung cdng viéc vi, CV, GV, NLD) phoi hop hoan thanh cong viéc
1.1 | Cong tac tham muu
Tham muu, d¢ xuat ban hanh Qui dinh vé quan 1i van bang, ) Cac Trund tam
1 | chung chi cia Truong Pai hoc Hai Duong theo Thong tur 21 Tang The Toan L& %C Thuong xuyén
va 27. co cap
Tham muu, dé xuat thanh 1ap Hoi dong huy phéi vin bang, 9 £ Thuyc hién
2 chitng chi cfi. Tang The Toan thuong Xuyén
Tham muu, dé xuat Hoi dong danh gia tén dé tai va dé cuong , £ Thyc hién
3 | Juan van thac si cac 16p ML.OLKT2 va M4.KT2 Tang The Toan thudng Xuyén
Tham muu, d& xuat Hoi dong xét mién va céng nhan gia tri
chuyén d6i két qua hoc tap caa ngudi hoc lién théng tir trung _ £ Thuc hién
4 cép, cao dang 1én dai hoc nganh Ké toan, QTKD va Ky thuat Tang Thé Toan thudng Xuyén
dién nam 2020
5 Tham muu, dé xuat B&o cdo guri Bo (cong tac tuyén sinh 2020 Tang Thé Toan Tun 1 thang 9

cua Truong trong tinh hinh dich bénh Covid - 19)




Nguwoi thuc hién Thai gian bat A A .
T N@i dung cong viéc (Truéng/ phé don pﬁgn hgp dau/ v (i:(C:grg‘; bieéthua
. . vi, CV, GV, NLD) hoan thanh *
1.2 | Cong tac ke hoach
o . Tang Thé Toan .
1 | Bé xuat hgp dong GV thinh giang cac I6p cao hoc thang 9,10 Nguyén Thi Tuan 1,2 thang 9
Thuong
Z 2 L. ) Tang Thé Toan .
2 ﬁ? EO‘?‘CE L(r’]”g KEt nam h‘-’lf 2021323022821 & Phong DT Tuan 2 thang 9
.2 N ST X aX R Tang Thé Toan
Trién khai 0n tap, to chirc thi sat hach chuan dau ra ngoai ngir . A .

3 - - - : & Phong BT Tuan 3 thang 9
(hoc vién cao hoc M1.QLKT1 M4.KT2) PH&SPH
Deé xuat, dy thao QD giao tén dé tai va moi can bo (ngoai

4 | Truong) tham gia huéng dén luan vin t6t nghiép cho hoc vién TaNnguTgﬁ Pﬁfn TuAn 3 thing 9
nganh Ké toan (M4.KT) va nganh Quan ly kinh té grh{ron g
(M1.QLKT1) g
X3 X A . < < X Céac Khoa A =

5 ay dung Ké hoach hoc tap va giang day - Hoc ki I, nam hoc Tang The Toan chuyén mon Cong viéc
2020-2021 Nguyen Thi Q. Nga T VH-TT-Q’P thuong xuyén
Hoan thién luu giir ho so bao vé tén dé tai va can bo huéng . .

6 dan luan vian thac st M4.KT2 va M1. QLKT2 va K& hoach trao TaNnguTgﬁ iﬁ?n Sﬁgcpgggg Tuin 4 thana 9
bang tot nghiép nam 2020 cho sinh vién, hoc vién cao hoc gTh{rorn lign uarzmg g
nganh K¢é toan (M3.KT1) g g

Céc phong
A x . 2 Y SRS S < X htrc nang;
Xay dung Ké hoach thi Hoc bo sung kien thire du dicu kién Tang The Toan ¢ A A ,
7| thi tuyén sinh dao tao trinh o thac si Nguyén Thi Q. Nga mﬁmoﬁec,?:ﬁ‘;ﬂ Tuan 1 thang 9
TT VH-TT-QP
) Céc phong
2 g o A A Tang The Toan chtrc nang va A .
8 | To chirc Ké hoach hoc cho SV lién théng L8, dot 2 Nguyan Thi Q. Nga | Khoa chuyén Tuan 2 thang 9
mon lién quan
Thuc hién va
Tiép tuc t6 chuc thuc hién nhiém vu cua Hoi dong dao tao lién < X . NPT
Tang The Toan Cac Khoa hoan thanh theo
9 | théng: xét cac hoc phan chu chét, cbng nhan két qua hoc tap Nguyan Thi Q. Nga | chuyén mon Ké hoach tuyén

cua sinh vién L8

sinh 2020




Nguwoi thuc hién . Thai gian bat KX .
- C s Pon vi 3 Du kien ket qua
TT A o A (Trwéong/ pho don Kipo* dau/ * oA A
Noi dung cong viéc vi, CV, GV, NLD) phoi hgp hoan thanh cong viéc
Xay dung Thoi khoa biéu cac 16p cao hoc nam hoc 2020 - Tang Thé Toan R .
1| 2021 (Hoc ky 1) , , Nguyén Thi Q. Nga Tuan 2 thang 9
Trién khai Ké hoach in an, trao bang tot nghiép (ct nhén, ky Tang Thé Toan Cac ohon
11 | 5% thac s1); . . . . . . ‘ Le Th:i Sinh chl’xcpnéng Tuan 2 thang 9
Ké hoach phat bang tot nghiép cho sinh vién, hoc vién tot Nguyen Thi lién quan
nghiép nam 2020 Thuong
2 J4 TS ‘A . 2 - X , N UA Téng Thé Toan .
19 Tgng h?p k§t qu? d1§u kién thi hoc bo sung kien thic va xét & Phong DT Tuan 1 thang 9
diéu kién thi tuyén sinh ....2020/1 DH&SDH
T = A kh PN h Y 5 I' Ir A h- A . hd\ t‘ h Téng Thé Toan T A 2 A 4
13 rién khai 6n thi va quan ly 16p 6n thi tuyén sinh dao tao trin & Phong BT uan 2 - tuan
do thac si 2020/1 PH&SPH thang 9
14 | X8y dung trién khai K& hoach phat bing va khai giang nam Tgcnfg,lglllégg%n ghagcpl?gnngg Tuan 1- tuan 2
hoc 2020-2021 bH&SDH Khoa lién quan thang 9
1.3 | Cong t4c quéan li diem i
Téng hop két qua hoc tap nim hoc 2019-2020; Dy thao KH Tang The Toan .
1 2 L o & Phong BT Tuan 1 thang 9
tong két nam hoc 2019-2020 DH&SDL
Tong hop, in va trinh ky Bang diém tong hop cua hoc vién Tang Thé Toan ‘
2 | cao hoc M3.KT1 dé phuc vu Ké hoach xét tot nghiép cho hoc & Phong BT Tuan 1 thang 9
vién M3.KT1 PH&SDH
3 C6 van hoc tap: thong bao ding ki hoc lai, hoc bd sung kién T;Lnl%}it;egg?n Cong viéc
thac PH&SPH thuong xuyén
, | Tong hop diém thi két thic hoe ki II nam hoc 2019-2020 theo TirégTElieSTr?ﬁ” Céc Khoa Cong viee
Ké hoach Trin Th'i Thiy chuyén mon thuong xuyén
Tong hop diém thi két thic hoc phan cac 16p Chuyén d6i Cao Tang Thé Toan
hoc Lé Thi Sinh Céc Khoa A )
S Nguyén Thi chuyén mon Tuan 1,2 thang 9

Thuong




10

TT N N (rewimg/ pho don | Pomvi | TSP Dy kidn két qua
Noi dung cong viéc vi, CV, GV, NLD) phoi hop hoan thanh cong viéc
) Cong viéc
T S A At HRA o LAs Tang The Toan thuong xuyén va
6 S(;Jca?éh S;(e:rrécac 16p Cao hoc, cap nhat, thong bao két qua Nguyan Thi hoan thién
e lapLaciop Thuong sau khi két thic
dogt cham thi
14 Cong tac hep tac, phat trién chwong trinh dao tao va
' Tuyeén sinh
Phoi hop véi Trung tam NN, Khoa Ngoai ngir to chirc ddo tao, | s o Th& Toan | 17UNg tam NN, .
1 | cap chang nhan dat chuan dau ra NN do6i vai sinh vién, hoc & Khoa Tuan 2 thang 9
Vién Ngoai ngir
Tang The Toan
2 A A A - ~ Lé Thi Sinh A .
2 | Tong hop diéu kién tuyén sinh thac si 2020, dot 1 Nguyén Thi Tuan 2 thang 9
Thuong
. i ] ] Theo Thong bao
3 Thuong truc Hoi dong tuyén sinh: thuc hién theo qui che, qui Tang Thé Toan tuyén sinh caa
dinh va KH tuyén sinh trinh d6 dai hoc khéa 10 Nha truong
(TB46)
1.5 | Cong t4c quan li vin bang, ching chi
Tham dinh/cAp ban sao, tra van bing, ching chi theo don cia | 1 ang The Toan Cong viéc Theo d& nghi cua
1 iy Nguyen Thi . A .
nguoi hoc Thuong thuong xuyén ngudi hoc
Tang Thé Toan
A Ay s A M e A . ~ Lé Thi Sinh A p
2 | Bé xuat in an bang tot nghiép dai hoc, thac si. Nguy&n Thi Tuan 1 thang 9
Thuong
) Hb so ctia ngudi hoc
An A x a1 o3 . . . Tang The Toan Ao Vi duoc duyét va ket
3 L_;aAp hq so theo doi, quan ly van bang, chiing chi theo quy dinh Nguy@n Thi Cs)ng viéc qua tham dinh/déi
hién hanh. thuong xuyén LX LA X
Thuong chiéu ho so goc luu
tai Pon vi
1.6 | Cong tac khac
1 | Béo céo theo yéu cau caa Hiéu truong Tang Thé Toan Thyc hién theo

Ké hoach
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T . . (¥Iglll‘rglllé? {fﬁf don | Domvi T e PR | Dy kién két qua
Noi dung cong viéc vi, CV, GV, NLD) phoi hop hoan thanh cong viéc
Thuc hién theo
» | Tham gia céc hoi ddng danh gia dé tai nghién ctu khoa hoc - Tang Thé Toan K\fahgﬁg? ggrllmg
viét bai dang tap chi, giang day,... nhiém vu &
duoc giao
) Thuc hién theo
Cong tac ty danh gia co s¢ gido duc dai hoc theo céc tidu Tang The Toan K& hoach chung
3 z . A Lé Thi Sinh va chirc nang
chuan phu trach 5,13,14,15,16,22 va 25.2 Nguyén Thi Q. Nga nhiem vu 6 tisy
‘ chi duoc giao
4 | Xay dung d¢ tai Truong Dai hoc Dién tir Tang Thé Toan
5 | Thuc hién quy trinh Kiém dinh chét luong Tang Thé Toan
1.7 | Céac khoa chuyén mon
- Hoan thién bang diém, giang day c4c hoc phan dot 3 HKII, | ~ Tz‘gg”kgr{o%h&t;“h t;f%ﬁigg‘l’{ Theo Ké hoach | Hoan thi¢n diém hoc
1 | nam hoc 2019-2020 ’ - Céc giang vién T Phong Phong Pao tao phan cac 16p theo
- Coi thi, cham thi theo ké hoach dwoc phan cong DBCL&TT bH&SPH dang ké hoach
\ , Phong TCNS, . .
2 | Béo céo téng két, nghiém thu nim hoc 2019-2020 Truong/ phu trach | by prr e SPH, | Thang 92020 | Hoan thanh theo
cac khoa, TBM ké hoach
’ KPCL - TT ©
i i Phong Bao tao
3 Hop Bo Mc“)r), Khoa, Truong trién khai nhiém vu nam hoc | Cac t6 truong va PH & SBH Tir 3/9 Hoan’thanh theo
2019-2020 den tirng giang vién cac GV Phong BDBCL - ke hoach
TT
- Trudéng/ phu trach Phong BT
4 Phén cong giang day Hoc ky I nam hoc 2020- 2021 va giang Caé:,khoa’ TBM }?H&SDH’ X Hoan thanh theo
L ) , S - Cac GV duoc Cac HD danh Tur 3/9-14/9 %
béo cao theo KH; tham gia HP danh gia nang lyc GD phan cong giang gié ning lyc ke hoach
day trong ky | GD
I Phong Dao tao .
5 | Chuin bi hé so 1én 16p theo quy dinh Yo hoeduge | PH&SDH | Tu2s/8dén Hoan thanh theo
: : phén cong GD Phong BDBCL - 31/8 ke hoach

TT.
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Nguwoi thuc hién Thoi gian bat A A .
TT Noi N (Trwéng/ phé don | DMV daul Dy kien ket qua
01 dung cbng viéc vi, CV, GV, NLD) phol h(rp hoan thanh cong viéc
. - Truong/ phu trach | - Phong Pao L
6 | Thuc hién giang day cac hoc phan theo TKB HKI 2020-2021 cac khoa, TBM tao DH&SDH | Du kicn bat dau Lén I6p theo
- Cac giang vien - Phong tir 14/9/2020 Ké hoach
duoc phéan cong DBCL&TT
Ar A Phong Pao tao
02 H61 don \ X \ 5 Z
7 | Hoi ddng BV KLTN cho sinh vién K6.QTKD va K5.QTVP (KhoaQKTi)nh - B%ﬁ‘grgﬂ T oaen | Hoan t{i‘gggg’t theo
DBCL&TT
b/c Nghiém, Phong DPao tao ) )
\ . . \ A Ngoan va cac bo DPH&SPH, Tur 25/8 dén Hoan thanh tot theo
8 | Ra soat chuong trinh dao tao 04 nghanh thudc khoa mon (Khoa Kinh té Phong 30/9/2020 tién do
QT) DBCL&TT
9 | Xay dung bai thuc hanh b sung kién thizc cho SV K7 Ngoc, Nguyen Thi PE&E &DS]?C}E | T 1/9 dén 20/9 HoaQétEgggr;[heo
Phuong va mot s6 gTT :
GV
Phong Bao tao
) Céc giang vién bH & SbH \ % R z
10 | T4 chirc bao vé khéa luan cho SV K6 (Khoa Ké toan -Tai | Phong PBCL - | ¥ 1156//99 dén | Hoan tninghtheo ke
chinh) TT, Phong a
QTTB
, Giao vu Tir 20/8 dén
11 | Thu KLTN/DATN nam hoc 2019-2020 theo ké hoach Truong (Khoa K¥ thuat 19/9/2020
&CN)
A X 2 5 X i - PTK phu trach | - Phong Bao ) i
L ?](gag{] ﬁlﬁllg\gml\(e hoach bo sung thyc hanh, thyc té cho cac lop | Céc giang vién | tao PH&SPH 25/3/2020 K& hoach bé sung
' trong Khoa - Phong thuc hanh, thuc té
(Khoa Ngoai ngit) | PBCL&TT cho sv nganh NNA
’ q o - Céc giang vién | - Phong Pao ) - Nghiém tic, dung
13 Phoi hop to churc thi danh gia nang luc chuan dau ra Ngoai | duoc phan cong | tao PH&SPH Du kién quy dinh
ngtr cho cac 16p cao hoc M1.QLKT va M3.KT; (Khoa Ngoai ngtt) | - Phong 06/9/2020
DBCL&TT
Nghién ctu khoa hoc va trién khai viét thuyét minh dé tai mo | Tat ca cac bo mon P. Bao tao ) Hoan thanh theo
14 chuyén nganh trong Iinh vyc Kinh té - Quan tri nam hoc 2019 va giang vién DH&SDH, T 01/9 dén tién do
- 2020; Xay dung ké hoach hoi thao “ Nha truong va (Khoa Kinh té - P.BDBCL-TT, 30/9/2020
Doanh nghiép” theo nghi quyét BGH giao QT), DN P.KH&CN-TT
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Nguwoi thuc hién . Thai gian bat ALK X
T N@i dung cong viéc (Truéng/ phé don p}r)lgin hz!’p dau/ v (i:(C:grg‘; bieéthua
. . vi, CV, GV, NLD) : hoan thanh *
15 Tiép tuc phuc vu cong tac Ty danh gia kiém dinh chat luong | - Truong/ PT Khoa Cac nhom Theo K& hoach | Hoan thién tai ligu,
gido duc - Gido vu Khoa TG : MC theo yéu cau
16 Quan Iy m9i hO?t dong gi%ng gay, h9c tap va chuong trinh | - ];gléoli]r?é a‘?rlll.}élr\i(:h Bplﬁ(gl%gg’
cong tac thang cua khoa, quan ly SV cua khoa _CB CNL ohong CTSV
< ;2 gac A 0 Phc‘)ng
bang ky dé tai NCKH cap co sé ndm hoc 2020-2021; tham 7
17 gia viét bai dang Tap chi, Website CBGV gi%r%Ncth
] - Trung tam
Tuyén sinh: Tich cuc tuyén sinh bang nhiéu hinh thic khac Trudng/ pw trach | HTDT&TS Ho so CH, PH;
18 cac khoa, TBM; - Trung tdm , i
nhau GV K& toan. Tin Chang chi ngan han
hoc
2. Pao tao ngan han, cip ching chi
Ngudi thuc hign ] Thai gian bt o
TT Noi dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 Tuyén sinh va t6 chuc thi cdp ching chi Ung Cac GV, NV CB, GV, NV Lién tuc C-Ir-](l) Sggi;g%tg' gélpzcggn\%
dung CNTT co ban TT Tin hoc toan truong trong thang 296 Y- 2,
5 Tuyén sinh 16p KTT DN 4; 16p KTT HCSN 2; Toan b6 Trung tam 20/8 - 20/9
Lop KT céan ban 6 Ke toan - TC
b/c Tuyet Anh,
3 | Giang day l6p KT can ban 5 Thao, Dung (TT 30/8 - 21/9
K¢ toan - TC)
4 | Hoan thién ho so, cap chung chi I6p Ké todn | D/c Thinh + Xuan 30/8 - 10/9 Mua phéi Bo Tai chinh, in,
truong doanh nghiép 3 (TT Ké toan - TC) trinh ky
g | Hoan thign ho so, cap giay ching nhan 16p KT | B/c Thinh + Xuan | P. DT PH&SPH, 30/8 - 05/9 In phdi ching nhan,
thue 1 (TT Ké toan - TC) P.DBCL-TT, trinh ky
g | Hoan thién ho so, cap gidy ching nhan I6p KT | B/c Thinh + Xuan | P. DT PH&SPH, 30/8 - 05/9 In phdi chtng nhan,
can ban 4 (TT Ké toan - TC) P.DBCL-TT, trinh ky
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3. Cong tac kiém dinh chit lwgng, thanh tra - phap ché, dam bao chéit lwong va khao thi

Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
9 ’ vi, CV, GV, NLD) thanh
1 | Tong két nam hoc 2019 - 2020 Phong BPBCL-TT
Kiém tra, giam sat qua trinh Ién I6p, nghi gitra
gio, két thuc ca day, buoi day cua giang vién co
2 | gio Ién cac 16p hoc trong HK2 nam hoc 2019 - | Phong DBCL-TT
2020 va cac lop hoc lai, hoc cai thién diém, hoc
bu nam hoc 2019 - 2020 (ot 2- 16p riéng)
Tiép tuc chuan bi cac cdng viéc cho qué trinh
3 | thanh tra, theo d6i I1én I6p nam hoc 2019 - 2020 | Phong BDBCL-TT
(Hoc ky 2)
Chuan bi So6 1én 16p cho Hoc ky 1, nam hoc .
4 2020-2021 Phong BBCL-TT
" o RN ., Cac khoa CM, DS GV dat yéu chuyén
5 g:egazhai'éfe ?f’lf‘r’l};nfa;élzgl(adgfrll)g luC GIaNg | ppone DPBCL-TT | TT VH-TT-QP, phong DT PH&SPH trién
Ay cua glang vie : cic HDPG, GV khai KHGD
" T y Ho so 1én 16p cua GV cac
6 ZKO';g'_ZtBZfO s lén 16p cua GV HKI, ndm hot | o0 pROL-TT Giang vién hoc phan HKI, nim hoc
2020-2021
Hoan thién Bao cao danh gia cia Nhém, tong
7 |hop bdo cao tr cdc nhom giri Trung tam Ban Thu ky
KbCLGD
V. CONG TAC TUYEN SINH, HQP TAC PAO TAO
Nguwoi thuc hién e Thoi gian bat
P A . o . . Don vi phoi P N Xk A .
TT Noi dung cong viéc (Truwéng/ phé don vi, h(r. dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
> ) . ) . Ho so xét tuyén PHCQ,
Truc tiep nhan ho so tuyén sinh: xét tuyen . .
i : ) Toan Trung tam Tw 01/9/2020 DPHLT nam 2020; dang ky
1 | PHCQ, PHLT nam 2020; ding Ky du thi CH g v nam ang Xy

2020; nhap hoc BPHLT KS8.

HTDT&TS

dén 30/9/2020

du thi CH 2020; nhap hoc
DPHLT KS8.
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Ngwoi thuc hién

Thoi gian bat

. A . Pon vi phoi s . e A
TT Noi dung cdng viéc (Trwéng/ phé don vi, h‘(;! pno dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
Quang ba tuyén sinh cua tat ca cac bac dao tao
t Nha truong thong qua hinh thac quan . .
rong YA trwand thing 4 | e quang ‘ ) Té tw vAn tuyén | _. o
ba trén mang xa hoi, trang théng tin cua Toan Trung tam NS Tur 01/9/2020 Ho so xét tuyén BPH CQ,
2 ‘ : R tuyén thong tin |, .
Truong, Poan TN, Hoi sinh vién, tin nhan, cu HTDT&TS twvén sinh den 30/9/2020 DHLT, Thac si
cac doan xudng truc tiép tuyén sinh tai mot sé y
truong THPT, TTGDTX trén dia ban tinh
Phéi hop voi Ban TK TS lay thdng tin cuaa thi Goi dién thoai dén tat ca thi
3 sinh dang ky nguyén vong vao truong trén Toan Trung tdm Ban TK Twr 01/9/2020 sinh dang ky nguyén vong
cong théng tin cua Bo GDPT dé cur can bo HTPT&TS tuyén sinh dén 22/9/2020 theo danh sach Ban TK
lién hé tu van tuyén sinh tuyén sinh cung cap
Phéi hop voi cac don vi lién quan thyc hién Ban TK tuyén L
4 xétotuy(ip dmt CfCDI;chg’l 3 quZO thu Q¢ Toan Trung tdm sinh. Phe y}e)T Tur 26/9/2020 Danh séch sinh vién tring
en d¢ nam eo Quy inh, Phong B 2
C o HTDT&TS den 03/10/2020 | tuyén DPHCQ dot 1-2020
ché tuyén sinh. PH&SPH | O yen PHCQ do
Phoi hop véi phong DPTPH&SPH chuan bi . ] ‘ Tir 01/09/2020 | Hoan thanh céc diéu kién dé
s R N Toan Trung tam Phong BT \ f o, . N
5 | cac diéu kién cho thi dau vao Thac si dot 1 HTDT&TS DH&SDH va theo ké to chure thi dau vao Thac si
nam 2020 hoach thi nam 2020 dot 1
s | DUy tri on dinh 16p hoc “Dy an thi vi Asiana Tiéu Cong Vil T6 chic GPI Tir 01/9/2020
Viét Nam” do Han Qudc tai trg Vii Tién Thay Han Quéc dén 30/9/2020
Tiép tuc hoan thién bao céo va danh muc minh o . Theo lich cuia | Béo céo tu danh gia va danh
, . A £ . Tiéu Cong Vi e A . s 2
7 | chimg danh gia kiém dinh chat lugng truong Vi Tién Thi Hoi dong tu muc minh chang tiéu chuan
. v 5 o ) u li1c u .
dai hoc tiéu chuan 8, tiéu chuan 17 y danh gia 8,17
. . L . . o Cac vai viét quang ba
Phoi hgp véi Cong ty Café Link Viét Nam dé o N Cac thanh vién o © q aAg .
8 \ e 2 Tiéu Cong Vi . thuong hiéu va thong tin
chay Fanpage quang ba tuyén sinh trung tam i . R
tuyén sinh Nha truong
. . . L .. HV QLGD; Céac
Lién két dao tao, lién h¢ tuyen sinh cac Iop boi ) .
9 cteaota v Hye op o Tiéu Cong Vi huyén, thanh

dudng ngan han

phd, thi x4
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VI. CONG TAC NCKH VA XUAT BAN TAP CHI

Nguwoi thuc hién

Thai gian bit

Duw kién két qua

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdihep |  dau/ hoan cong vidc
vi, CV, GV, NLD) thanh :
1 | Duthao Ké hoach hoat dong KH&CN nim hoc 2020 - Lé Thi Thu
2021. Trinh Thi Trang
, |Du thao Hoi dong danh gia, nghiém thu dé tai Lé Thi Thu Cac phong, khoa, | Tir 28/8 dén
KH&CN cap co s nam hoc 2020 - 2021. Trinh Thi Trang trung tam 01/9/2020
o | Tiép nhan bai tap chi va thuc hién quy trinh dang bai Tr;?]-l:l'?]li-;r;gng Céc phong, khoa, | Tir 21/8 dén
va xuat ban tap chi Pai hoc Hai Duong quy 3/2020 Vii Thy Trang trung tam 20/9/2020
Thong bao ding ky dé tai KH&CN cap co s& nim hoc
4 | 2020 - 2021 dén cac don vi, thu danh sich tén de @i | . o Trang | C4cphong, khoa, | Tir 05/9 dén
(Ban cizng va mem), phiéu dé xuat va thuyét minh de : : trung tam 20/9/2020
tai KH&CN cép co so
Lé Thi Thu Céc phong, khoa, | T 21/8 d&én
5 Tiép tuc hoan thién bao céo va khoi phuc minh ching Trinh Thi Trang trung tdm 20/9/2020
danh gia ngoai. Vi Thuy Trang
Pham Thi Théu
6 | Thuc hién cac bao céo cua cap trén (néu cod) Tr;%ﬁ.?g.ﬁ;ng Cactrr):r?g?é rl}(qhoa, T2u0/291 //280an
e . Trinh Thi Tran Phon T 21/8 dén
7| Dang tin trén Website, Vi Thiy Trangg Hanh ehinh 20/9/2020
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dung co ban, co sé Vit chat va thiét bi
Ngudi thuc hién Pon vi phéi Thaoi gian bat o
TT Noi dung cong viéc (Trwéng/ phé don vi, ho:p dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) : thanh

Kiém tra, don dc cong tac sua chira, cai tao
cac cong trinh xay dung. Pén dbc cac nha
thau hoan thién hd so thanh quyét toan; Hoan
thién ho so sira chira cac cong trinh xay dung
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TT

Noi dung cong viéc

Nguwai thuc hién

CV, GV, NLD)

(Trwémg/ phé don vi,

Pon vi phoi
hep

Thai gian bat
dau/ hoan
thanh

Duw kién két qua cong viéc

Giam sat, kiém tra viéc suta chira co so Vat
chat tai Nha D2, D3 co s¢ Hai Tan.

Phdi hop cac bo phan: Cac phong, khoa, trung
tam, bo phan yté, to6 bao v¢, gitt gin vé sinh

4 |, . . 3
canh quan chung trong nha truong nham
phong tranh dich COVID-19
Tiép tuc hoan thién minh chirng phuc vu cong
5 |tac tu danh gia co s¢ giao duc Pai hoc cua
Nha truong
Tong hop du toan kinh phi cua cac khoa,
6 | phong, Trung tdm nam 2020 trinh Hi¢u
truong.
Kiém tra, xir Iy khic phuc nhitng sy co vé
7| dién nudc tai khu vuc Hai Tan va Lién Hong
Hoan thién chang tir thanh toan giri Phong
8 N £ ooz
Tai chinh ké toan
Duy tri tot cong tac dién, van hanh nha may
9 nuéc co s Hai Tan dé cung cip nude sach
cho khu KTX (khu cach ly phong chong dich
Covid 19)
2. Tai chinh - Ké toan
Nguwai thuc hién e 2 K& . A
TT N§i dung cong viéc (Trwéng/ phé don Vi, | Pon vi phéi hop d;{:‘/";gé'lﬁ”tﬁ;;h Dy kien tiegcq“a cong
CV, GV, NLD) ;
Nguyén Thi Huong | Phong Quan tri, Tir 01/9 dén
1 | Hoan thién bao cao danh gia co s¢ dao tao Trinh Thi Thanh Loan | TT CNTT, Thu 30/09/2020 Hoan thanh
vién, Y té
, | Hoan thién cac bao cao Vvé s6 liéu Nguyén Thi Huong Tir 01/9 dén Hoan thanh
dung chung Trinh Thi Thanh Loan 30/09/2020
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Ngudi thyc hign . Thoi gian bat D kién két qua cong
TT Noi dung cong viéc (Trwéng/ phé don vi, | Pon vi phoi hep dAu/ hoan thanh : viac
CV, GV, NLD) :
Nguyén Thi Huong P.Hanh chinh, T 01/9 dén
3 | Tim kiém, kiém tra sip xép cac minh ching | Trinh Thi Thanh Loan | P.DT DPH&SPH, 30/09/2020 Hoan thanh
Db Thi Tuyét cac TT
e Lo - Nguyén Thi Huon T 01/9 dén
4 | Hoan chinh bao cao Quyét todn NSNN nam Trinh¥l'hi Thanh Loan | S Tai chinh 30/09/2020 Hoan thanh
2019 X T x
Do Thi Tuyét
‘ Nguyén Thi Huong Phong Quin tri T 01/9 dén
5 | Xay dung d¢ an cho thué Tai san cong Trinh Thi Thanh Loan PN 15/09/2020 Hoan thanh
X s £ (B/c Huan)
Do Thi Tuyét
5 Xay dung dy toan NSNN niam 2021 + Thao | Nguyén Thi Huong Cac don vi truc T 01/9 dén Hoan thanh
luan du toan NSNN thuoc, S6 TC 15/09/2020
7 Xay dung ké hoach tai chinh 3 nam 2021- | Nguyén Thi Huong Céc don vi tryc T 01/9 dén Hoan thanh
2024 thuoc, S6 TC 15/09/2020
Ra soat danh sach, 1ap ké hoach + danh sach DG Thi Tuyét P.PT PH&SPH, T3 01/9 dén
8 | thu thu hoc phi hoc ky I (2019-2020) cua sinh |  Nguyéen Thi Huong P.CTSV, 15/09/2020 Hoan thanh
vién, hoc vién khoa cti Trinh Thi Thanh Loan | CB chu nhiém lop
g | Thu hoc phi hoc, I¢ phi ky I nam hoc 2019- Db Thi Tuyét Tur 15/9 dén Hoan thanh
2020, thu hoc phi nhap hoc Trinh Thi Thanh Loan 30/09/2020
Trién khai thu bao hiém y té sinh vién nim D4 Thi Tuyét P.DT DPH&SPH, Tir 01/9 dén
10 | hoc 2020-2021 Nguyen Thi Huong P.CTSV, 30/09/2020 Hoan thanh
Trinh Thi Thanh Loan | CB chu nhiém I6p
VIII. CAC HOAT PONG KHAC
1. Thu vién
Ngudi thyc hién Theoi gian bit S A
TT N@i dung cong viéc (Truéng/ phé don | Pon vi phdihep |  diu/ hoan Dy kien ket qua
vi, CV, GV, NLD) thanh cong viec
T6 chiic quan 1y, huéng dan ban doc tim kiém, khai thac i Phong Dao tao T 21/8 dén Hoan thanh
1 . v Lon , N Pham Thi Théu ,
va str dung tai liéu hiéu qua nguon tai liéu c6 tai TV. DPH&SDPH, cac 20/9/2020
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Chu dong sip xép,don dep va xu ly tai liéu dé phuc vu khoa, GVCN,
2 | ban doc hoc tap, nghién ctru khoa hoc. cac lop cao hoc,
dai hoc
3 | Luu trir cac tai liéu
2.Y té
Ngwoi thuc hién ]
(Truwéng/ phé don ] Theoi gian bat Y SR
TT Noi dung céng viéc vi; chuyén vién; Pon vi phoi hop dau/ hoan Duﬂqenngqua
’, S . cbng viéc
giang vién; lao thanh
dong)
1 Tiép tuc trién khai cac bién phap phong, chong dich
bénh Covid -19
Thuc hién cong tac cham soc suc khoe cho CBVCLD Tran Thi Thuon Vi Thi Luyén
2 | vanguoi hoc; Tryuc cap ctiru theo thoi gian hoc tap, lam an *ht 1 auong, (hd tro), . Hoan thanh
o B6 phan Y teé - . Théng 9/2020
VICL. z Phong Hanh chinh CBVCLD va
3 | Kiém ké thuoc trong thang nguoi hoc
Lap ké hoach cong tac Y té truong hoc nam hoc 2020 -
4
2021
3. Hoat ddng dich vu, hd tro dao tao cia cac Trung tam
Ngwoi thuc hién ] Thoi gian bit o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
N . . A Theo KH cua Béo céo tong két nam hoc
1 | Tong két nam hoc 2019-2020 Céc Trung tam Phong TCNS Nha trrong 2019-2020 cia Trung tam
Chuan bj ho so; giang béo céo; giang day cac. Gian vién cac TT Khoa chuvén ‘
hoc phin HK 1 nim hoc 2020-2021; huéng din |  duoc phan cong oa chuy Theo KH caa Hb so giang day,
2 1 A A o FO . ., , mon, P. BT L . L 2
do an/khoa luan tot nghiép; ra de thi, cham thi giang day, hudng PH&SPH Nha truong giang béo céo.
cac hp con lai cia HKII, nim hoc 2019-2020. dan tn
Quang b4, thyc hién cong tac tuyén sinh nam A < o 2
3 | hoc 2020-2021, cac 16p dao tao ngan han cap Cac Trung tam Ho so dang ky xét tuyen,

chung chi.

dang ky duy thi cap chang chi
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Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
o e . Thanh vien motsé | Hoi dong TDG
4 Tham gia Eong tac tu danh gia Truong dai hoc TT duoc giao & CAC nhom
theo yéu cau o N
nhiém vu cong tac
-_I?ao tri, bao dqong gacxpho’ng rr_1ayA phuc’ vu Céic don vi trong
giang day thuc hanh va t6 chuc thi cap Chung o N . "
L . Pham Vian Khoa Nha truong co su Lién tuc
6 | chi Ung dung CNTT co ban; , X Lo thor A .
2 X e < £ (TT Tin hoc) co ky thuat trong thang
- Khac phuc su ¢6 mang may tinh va cac su co CNTT
k¥ thuat CNTT trong Nha truong;
v Phoi hop véi Cuc Quén]y Bao hiém t6 chuec thi Pham Thi Thanh Cuc Quan ly Noav 06. 16
ching chi Dai ly bao hiém. (TT Tin hoc) Bao hieém gay -o,
- i s 2 Tran Thi Ngoan (77) Tir thang 6 dén -
8 | Giang day 2 lop tieng Anh vui vé Han Quoc (TT Ngoai ngi) 11/2020
, ik g Khuong Thi Thuy Tur 09/6 dén
9 | Giang day 1 I6p tiéng Trung giao tiép ngan han (TT Ngoai ngi) 90/9/2020
) ) Vi Van Hoang
10 Nhap/xuat thiét bi cac cdng trinh stra chira dién | Nguyén Thi Ly, TT | Phong Quan tri,
trong truong, lam thu tuc thanh toan (TH KT &CN bién, Phong TC-KT
bién tu)
T oy A ppi Ay b ) Phiéu dé xuat, Thiét bi thuc
Lap phicu, stra chita, thay the mot so thiet bi, | oy g oo | Khoa Chuyen X hanh di vao hoat déng binh
11 | vé sinh phong thuc hanh phuc vu giang day A A mon Tuanl, 2,3 \ . 5
y . bién , bién tir . . e thuong, Phong thuc hanh sach
nam hoc mai 2020 - 2021 Phong Quan tri OO
S€, ngan nap
-, . . R Lé Thi Tham Truong Cao
12 Giang gay lién kthTrlfsong QB Cong thuong (TT TH KT &CN ding Cong
hoc phan Mach dién tir co ban n A e
Dién , Dién tw) thuong
Thuc hién cbng tac day, can thiép tam ly | D/c Thang, Bac, . £ -
, s 2xn REA FA PR , Tu 01/9 dén
13 | 16p tré dac biét. Tu van tdm ly, tinh cam Trang (TT 30/9/2020
cho céan bg, sinh vién. KN&PTKN XH)
Duy tri va day manh céc hoat dong cua CLB | D/c Huong, Huyen, , Hoan thién va trién khai dé
14 Ky nang va Su kién: ~Iuyén tap, cung c¢6 ky | Diéu Ha, Binh Ha Poan TN Tu 01/9 dén an khoi nghiép kinh doanh
nang VHVN, Huéng dan CLB SV Hoan thién (TT KN&PTKN 30/9/2020 cua CLB SV

va trién khai dé an khai nghiép kinh doanh.

XH)
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Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
Khoa Kinh - té
15 | Viétbai dang tap chi Quy 111/2020; tin bai dang | TT DVQT&DL Quan tri, 20/8 - 20/09
Website; dé xuat thanh lap nhém NCKH Phong KH &CN-
TT
i . . , e b/c Hun
16 Ihuc hien nhi¢ém vu giao khoan Cat ¢6 khu | (rp DVQT&%DL) TT tuyén sinh 20/8 - 20/9
iéu bo, tuyén sinh ngan han va dai han

Noi nhan:

- UBND tinh (b/c);

- BGH;

- Cé4c don vi truc thudc;
-Cb, BTN, HSV;

- Luu: VT, HC (01).

HIEU TRUONG




