UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC HAI DUONG Poc lap - Tw do - Hanh phuc

Sé: 209/CTCT-DHHD Hdi Duong, ngay 03 thang 8 nim 2020

CHUONG TRINH CONG TAC
Thang 8 nam 2020

* Nhiém vu trong tdm cong tac trong thang:

1. Tich cuc tuyén truyén va thuc hién cac bién phap phong, chng dich bénh Covid-19 trong can b, vién chic, sinh vién, hoc vién

2. Chuan bi két thic KH dao tao HKII nim hoc 2019 - 2020 ddi vai cac 16p dai hoc, cao hoc; KH hoc lai, cai thién diém:; thi két
thic hoc phan HKII (dot 3) d6i véi cac 16p cao hoc; xét tot nghiép cho sinh vién dai hoc chinh quy; to chirc danh gia tén dé tai va dé
cwong luan vin thac si d6i Vi hoc vién cao hoc; ...; Thuc hién Ké hoach nghi hé, nghi phép luan phién.

3. Cong t4c tuyén sinh: Tiép tuc thu hd so tuyén sinh chuan bi t6 chic xét tuyén dot 1, nam 2020.

4. Cong tac tu danh gia trudong dai hoc: Tap trung dut diém hoan thanh B&o cdo Tu danh gia sau khi tap huan theo hudng dan.

5. Hoan thanh nghiém thu va cong nhan két qua dé taii NCKH céap co sé nam 2020 caa CBGV; giao nhiém vu NCKH cho CBGV
dbi véi nhitng dé tai, dé an cap thiét (Truong hoc dién tir; Lién két doanh nghiép; Cho thué Tai chinh; Bo dé thi ngoai ngir twong duong
B1 Chau Au; ....)

6. COng tac hoc tap, boi dudng: Khuyén khich can bo giang vién di NCS, viét cac bai bao khoa hoc, ...

7. T6 chirc binh xét thi dua - khen thuong va danh gia vién chtrc ndm hoc 2019 -2020; Hoan thanh céc béo céo thi dua nam hoc
2019 - 2020 (khi Thi dua cac truong dai hoc, cao dang trén dia ban tinh).

8. Hoan thanh kiém ké, danh gia tai liéu, ho so luu trix tir ndm 2015 trd Vé trude va hién nay, nop bao cao vé Chi cuc VTLT - So
Noi vu Hai Duong.

9. Thyc hién kiém keé tai san va kiém ké thanh Iy tai san theo quy dinh.

10. Trién khai kham sirc khoe dinh ky doi véi CBVCLD.

11. Ra soét, khac phuc cac phan mém phuc vu tu danh gia.

12. Panh gia cong tac bo may td chirc sau tinh gon qua 01 nim hoat dong.

13.Céc trung tam Tin hoc , Ké toan - Tai chinh, Ngoai ngit: Pay manh tuyén sinh va céc 16p dao tao ngan han.

14. Trién khai cong tac quang ba, tu van tuyén sinh nim 2020 (dai hoc, cao hoc, cac 16p hop tic dao tao theo dia chi, dao tao
ngtn han cap ching chi, ...)

15. Poan TN, Hoi SV tiép tuc trién khai KH Thanh nién tinh nguyén hé 2020.



* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

Ngudi thuc hién Thai gian bit
TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdihep |  diu/ hoan Duw kién két qua cdng viéc
vi; GV, CV, NV) thanh
Lanh dao on dinh cdng tac chinh tri, tu tudng
ddi voi toan thé CBVCLD, sinh vién, hoc vién
nhét 1a trong giai doan hién nay khi dich bénh
1 | Covid-19 dién bién phtc tap. Tang cudng cong BCH bang bo Céc chi bo Théng 8/2020
tac nam bat dién bién tu twong CBVCLD dam
bao phan cong nhiém vu dung nguoi, ding
viéc; bd may tinh gon, hiéu qua
Kién toér} d6i ngil bdo cao vién, tuyén truyén BJc To Vin Song VPPU, Céc bi Quyét_ Adinh, E)anh Séfh li?c’ilo
vién co s& e o 05/8/2020 cao Vién, tuyén truyén vién
Ban TG bang uy thu chi bo z X
cap co sO
T6 chic 16p bdi dudng phét trién Pang, cir 07 Cong vian, quyét dinh mo
ddng chi di hoc trung cap LLCT BCH bang bo VPPU Théang 8/2020 | I6p, thong bao lich hoc va
quyét dinh cip ching chi
Chi dao Ra soat co cau to chirc cac don vi truc
than rung tm hogt dong Khong hice qui Phong TCNS,
4 N S S T BCH bang bo Cac don vi truc | Théng 8/2020
thanh 18p cac trung tam méi phu hop véi su thuae
phét trién cta Nha truong trong giai doan hién ;
nay.
Chi dao To chtic Hoi nghi tong két bo may to o e
5 chﬁcdhdi OcﬁauNhéO tru%n.g Osa?l ()e 1 n%m }i/oa(; BCH bang bo Ch' b? To Cp ue - 02,tuan cuol
dong ) ' Tai chinh Ké toan | Thang 8/2020
Trién khai danh gia vién chirc, thi dua khen N Phong TCNS,
6 | thuong nam hoc 2019-2020 Tﬁ.d‘ing TO-KT, 1 Cicdonvitrec | Thang 8/2020 Hoan thanh
01 dong bVVC thuee
Phat dong dot thi dua ky niém 10 nam truong \ . CDb Truong Céc Tu Théng
! nang cap 1én dai hoc BCH Bang bo don vi truc thuoc 8/2020
- TT Hop tac BT Cac don vi lién
8 | Tu van tuyén sinh dai hoc chinh quy, cao hoc | &Tuyén sinh; Phong | quan; cac khoa | Thang 8/2020 Hoan thanh ké hoach
DT bH&SPH chuyén mén va




- B6 phan Truyén
thdng Website
phong Hanh chinh

toan thé
CBVCLD

BCD phong, chdng
dich Covid -19 Nha

Cac don vi truc

Tich cuc ;uyén truyén va thuc hién cong tac truong; thude: Cone dodn ’
9 | phong, chong dich bénh Covid-19 trong can b, | Bo phan Y te, Bo Tfuc:rn STN Thang 8/2020 Bao cao ket qua
vién chuc, sinh vién, hoc vién phan Truyen thong Héfi%,SV ’
Website phong Hanh ¥
chinh
Sap xep, photo tai ligu, S0 van ban minh ching Céc nhom cong
10 | tiém tang phuc vu Bao céo tu danh gia truong | Phong Hanh chinh . Théng 8/2020 Hoan thanh
L , tac TbG
dai hoc; Xt 1y van ban di/den trong thang.
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat @dng ciia cac to chire doan thé: Cong doan Truong, Poan Thanh nién, Hai Sinh vién
Nguéi thuc hién Thai gian bit
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cdng viéc
vi; GV, CV, NV) thanh
1 Tri‘én ktlai CEU(f)c thi Nét dep cong doan do CD BCH CB Cactd CP Theo KH cua
nganh to chac CD nganh
2 | T6 chuc céac hoat dong tham hoi thudng xuyén Cacto CP
3 | Hop BCHCD BCH Cb
T6 chuc tiép sac mua thi tai 3
Phong Hanh diém Truong THPT tai Thanh
\ . 3 i h6 Hai Duong méi doi ¢ 12
4 | T6 chirc chuong trinh tiép sitc mua thi ky thi | . DU Do, chinh Tungay 8- | o i e i phit kb
THPT Quoc gia 2020 : nguyen - Phong_ QTTB 10/8/2020 trang, xit khudn, cung cAp
' - Hoi sV nuéc udng mién phi
5 Hoan thi¢n ho so ctir doan vién wu ti tham gia | D/c Anh Nguyét, - Phong CTSV Tungay 12- | Dy kién cir 30 doan vién uu
I16p boi duong cam tinh Bang D/c Viét Diing - Phong Pao tao 4/8/2020 tu di hoc
5 Tong két chuong trinh thanh nién tinh nguyén BCH Doan, Du kién ;razn(l;lﬁr%;atggiimn hr:]]g;ﬂl;,éa/eu
hé nam 2020 Doi TN tinh nguyén 26/8/2020 i

- Trao gidy khen DV tham gia.




TT

Noi dung cong viéc

Nguwoi thuc hién
(Trwéomg/ phé don
vi; GV, CV, NV)

Pon vi phéi hep

Thai gian bat
dau/ hoan
thanh

D kién két qua cong viéc

Thuc hién cdng tac chinh tri, tu twéng cho sinh
vién trong viéc chip hanh cac quy dinh vé viéc
phong chéng bénh dich Covid (Quy dinh cua
TT chinh phu, cac bd nganh...va chinh quyén
noi cu tra)

BCH HSV

Poan thanh nién,
cac Khoa chuyén
maon, giao vién
chu nhiém.

Trong subt thoi
gian dién ra
bénh dich
Covid.

- 100% HOoi vién sinh vién
tham gia hudng tng va thuc
hién t6t cac noi dung theo chi
dao;

- Mbi Hoi vién 1a 1 tuyén
truyén vién cua x4 hoi vé
phong chdong Covid.

Thue hién ké hoach tinh nguyén heé va tiép stc
mua thi da dugc Lanh dao duyét

BCH HSV

Poan Thanh nién

Tungay
5/8/2020 dén
ngay 11/8/2020

- Hoan thanh tot cac cong
viéc theo ké hoach;

- Pam bao c¢ong tac hd trg thi
sinh thi tét nghiép THPT
hiéu qua nhat;

- Thuc hién cbng tac tuyén
truyén quang ba hinh anh cua
Nha truong toi nguoi dan va
thi sinh dat két qua cao nhat;
- bam bao an toan trong thoi
gian c6 bénh dich va an toan
khi tham gia giao thong.

Thuc hién nhiém vu tuyén truyén va tuyén sinh
theo ké hoach cua Nha truong

BCH HSV

TT HT DT&TS

Xuyén suét
trong nam hoc
2019-2020

- Pat duoc ty 1€ dua thong
tin toi nguoi dan 1a cao nhat
c6 thé;

- Pa dang hoa cac hinh thic
tuyén truyén va tuyén sinh;

- bam bao cac théng tin
tuyén truyén phai chinh xac,
khéng vi pham phap luat;

- Khéng lgi dung viéc tuyén
truyén quang ba hinh anh cua
Nha truong thuc hién céac
cbng Vviéc riéng.
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Tong ket, danh gia ket qué thi hoc ky Il nam hoc 2019-
2020 dé 1am co'sddénh gia chét luong hoi vién

BCH HSV

Phong
DTPbH&SDPH

Trong thang
8/2020

- Cap nhit 6 ligu ket qua thi cia cac
I6ptheo cac hoc phan (tinh theo %)




Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi; GV, CV, NV) thanh
Cac khoa chuyén - T6 chac hop danh gia, phan
mon, GVCN tich két qua dé c6 phuong an
hd trg sinh vién trong qué
trinh hoc tap va ren luyén.
- Tu van gi6i thiéu nhan su
BCH la Céan bg, giang vién,
P/c Ha - PHT, lao dong Nha truong;
11 | Thuc hién cong tac dé an nhan sy chuan bj cho BCH HSV VP Panguy, cac | Trongthang | - Tu van giéi thiéu nhan sy
nhiém Ky toi khoa chuyén 8/2020 BCH la sinh vién Nha
mon, GVCN truong;
- Xay dung ké hoach t6 chirc
dai hoi
2. Cong téc sinh vién, hoc vién
Ngwoi thuc hién Bon vi Thoi gian bit o
TT Noi dung cbng viéc (Trwéong/ phé don vi; héi ho dau/ hoan Du kien ket qua cong viéc
GV, CV, NV) photnep thanh
Nguyén T.Thuy Hanh; Phong Pao o .
1 | Lam gidy xéac nhan cho sinh vién Pham Ngoc Anh tao ]fH va Ca thanAg kh;' co Hoan thanh 100%
SPH SV yéu cau
9 Viét bao cao tu danh gid co so gido duc dai bang Tra My; Ca thang
hoc va tim minh chiing Tran Viét Dling
3 Phéi hop phong Pao tao va GVCN trong viéc Phong Dap
A ;. s A a2 tao bH va
thong béo lich hoc lai, cai thién diém SPH
A Tong hop bao céo cong tac GVCN cac 16p Tran Viét Diing GVCN Tur 17/8 dén
20/8
Phdi hop can bo chu nhiém 16p va can bo y té Ping Tra My Khoa CM, Ca thang
5 | trudng trién khai cong tac phong chéng Covid Phong
19 t6i sinh vién Hanh chinh
g | Quan 1y sinh vién tham gia tiép strc mua thi Tran Viét Diing Tir 08/8 dén
tai cac diém truong 10/8




Nguoi thuc hién Pom vi Thai gian bat o
TT Noi dung cong viéc (Trwéng/ phé don vi; héi ho dau/ hoan Du kien ket qua cong viéc
GV, CV, NV) phothep thanh
Tong hop danh gia diém rén luyén hoc ky 2, | Nguyén Thi Thdy Hanh Céac Khoa, Tir 16/8 dén
7 | canam hoc cua sinh vién Nguyén Thi Hai Chung P. Pao tao 318
Pham Ngoc Anh PH va SbH
111. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Nguoi thuc hién Thai gian bat
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hop |  dau/ hoan Duw kién két qua cdng viéc
vi; GV, CV, NV) thanh
Du thao va trinh céc loai van ban lién quan dén Thuc hién
1 | cong tac t6 chic can bo. b/c: Lyu, Thay thudng xuyén Hoan thanh
trong thang
Tiép tuc thuc hién cac ché do, chinh sach cho Céac don vi €0
2 | can bo vién chic, lao dong vé thai san, 6m dau. b/c: Luu VC dé nghi thuc Hoan thanh ting phan
(néu cd) hién ché do
Tiép tuc thuc hién cdng tac tu danh gia cac tiéu b/c: Tuan, Luu, Cac nhém tu N . A
3 | chuin 2,36 ¢ Thay d4nh gid Hoan thanh timg phan
Hoan thién thong béo két qua nang luong, phu Phong Hanh
4 | cap tham nién; Du thao va hoan thién cac quyet b/c: Thay chinh 03/8 -15/8/2020 Hoan thanh
dinh nang luong, thim nién dgt 1/2020.
Tong hop, ra soat bao cao cong tac thang 8 cua , Céc phong, khoa, 20/8 - S s
® | cac don vi bao cao Hoi ddng danh gi b/e: L trung tam 22/8/2020 Hoan thanh
Dy thao cac hop dong khoan viéc, hop don o Phong Hanh 03/8 — s
6 |odong ’ 7P o Bye: Thuy i 04/8/2020 Hoan thanh
Du thao Béo céo két qua thuc hién nhiém vu
ndm hoc 2019-2020, Béo céo thuyét minh Trudc ngdy
7 | cham diém thi dua, ket qua cham diém thi dua, b/c: Luu 05/8/2020 Hoan thanh
Bién ban hop vé Khoi thi dua va du hop Khoi
thi dua
Dy thao GOp Y, b6 sung, cap nhat cac thong tin 03/8 -
8 | s0 liéu doi véi cac van ban cua Bo Giao duc va b/c: Tuan 05/8/2020 Hoan thanh

Dao tao vé Pai hoi thi dua yéu nudc.




Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi; GV, CV, NV) thanh
Thuc hién
9 | Cap nhat, Iuu trir cac van ban cta Phong b/c Thuy ‘1.1 ¢ . Hoan thanh
thuong xXuyén
Tong hop, ra soat ho so danh gia vién chuc, lao L
i A _ Cac phong, khoa, 03/8 - N
10 | dong nim hoc 2019 - 2020 hop Hoi ddng Thi P/c: Tun phong, Hoan thanh
. trung tam 15/8/2020
dua - Khen thuong
Nghiém thu giang day hoc ky II va niam hoc Cac phong, khoa, Bit dau tur o .
11 i o i b/c: L Hoan thanh tirng phan
2019 - 2020 ¢ b trung tam 15/8/2020 ung pha
12 Lﬁm Ylec }/0’1 cac i)oan .(:Aong tacvklem tra, danh P/c: Tuan, Thiy Céc phongi khoa, Hoan thanh
gia ket qua thuc hién nhiém vu nam hoc trung tam
13 Tong hop Thi dua - Khen thuong giri So Noi B/c: Tuln Hoa,n thanh Hoan thanh
vu truégce 20/8
Dy thao Béo céo vé viéc thuc hién Quy dinh vé
14 chf do lam vu_a? cua giang Vl?n GPDH gul Bo ) Hoan thanh
Gido duc & Pao tao; Du thao giao nhiém vu b/c: Tuan
nam hoc 2020 - 2021
Xay dung ké hoach nghi hé nam hoc 2019 - L
L 5 , A ) , Céc phong, khoa, R
15 | 2020 va tong hop dang ki nghi he cia cac don | D/c: Tuan, Thuy runa Aam 0/8 - 04/8/2020 Hoan thanh
Vi g
Ra soat va dy thao ki phu luc hop dong vi tri
. ke be A L . A 03/8 - N
16 | lam viéc doi voi nhitng vién chic c6 don b/c: Luu Phong, trung tam Hoan thanh
2 25/8/2020
chuyén ngach
Tong hop Danh sach xét b nhiém chic nghé 10/8
17 | nghiép giang vién (ma so: V07.01.03) trinh So b/c Thuy Phong, trung tam 251812020 Hoan thanh
Noi vu phé duyét
Tham muu, hoan thién H6 so Thanh lap Hoi Hoan thanh o
18 5 i ) i D/c Tua Hoan thanh
ddng Truong ¢ tuan tru6c 15/8/2020




IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG

1. Pao tao dai hoc chinh quy, sau dai hoc

Nguwoi thuc hién

Thai gian bit

TT Néi dung cong viéc (Trwéng/ phé don B(rnh\(f)% phoi dau/ Dy Eéf}n tiegcqua
vi; GV, CV, NV) op hoan thanh g vie
1.1 | Cong tac tham muu
L | Tham muu, dé xuat ban hanh Qui dinh vé quan li vin bang, Tine Thé Toan TT Tinhoc, | Hoan thanh tuan | - Mau phoi bang
chttng chi cia Truong DPHHD theo Thong tu 21 va 27. & TT Ké toan 2 - Quyet dinh, Qui dinh
5 Th’am mu:u,Nde xuat thanh Iap Ho1 dong hay phoi van bang, Tang Thé Toan Tuin 3 - QD thanh lap HD
chung chi cii.
Tham muu, dé xuat Hoi dong danh gia tén dé tai va dé cuong . £ 5 - Quyét dinh HD
3 | luan van thac s ML.QLKT2 va M4.KT2 Tang The Toan Tuan 2 - K& hoach thyc hién
Tham muu, d€ xuat Hoi dong xét mién va cong nhan gia tri Khoa: K& todn - QD cong nhén hoc
4 chuyén doi ket qua hoc tap cua nguoi hoc lién thong tir trung Tine Thé Toan Kinﬁ %-QT ' Tuin 2 phan cot I0i
cap, cao dang lén dai hoc nganh Ké toan, QTKD va Ky thuat & K+ thuAt&CN - QD cong nhan gia
dién nam 2020 e tri chuyén ddi
L2 s ) } . Khoa :
Tham muu, dé xuat Ho1 dong thi danh gia nang luc ngoal ngir . £ S Ao 4 A - 6 loai Qb
® | bac 3 theo khung niing lrc 6 bac danh cho Viét Nam Tang The Toan Trt'ﬁgiér?]gﬁN Tuan1-Tuan2 | 53 a0 5 chic thi
1.2 | Cong tac ké hoach
< X Céac Phong
Xay dung ké hoach thi két thac hoc phan dot 4 (HKII) déi véi | . Lang TheToan | . angva | — « . — .
1 ey A A ; Nguyen T. Thuong n Tuan 1-Tuan 2
cac 16p cao hoc va Lién théng L7; Ng. T. Quynh Nga Khoa chuyén
g- 1. Ruy g mon lién quan
V . - Hop ddng
2 | Bé xuét hgp dong GV thinh giang céc l6p cao hoc thang 9 NlemégnT_? eTTh?ﬁ)r’]n Tuan 1 - Thanh ly
guyen 1. & - B¢ nghi thanh toan
De xuat Danh sach can b huong dan lugn van thae sTva Hoi | . o cpo ‘ - QD Hoi dong
3 | dong danh gid tén d€ tai va d€ cuong LVThS nganh Ké toan NaU égn T Thuon Tuan 2 - Ké hoach to chuc
(M4.KT2) va nganh Quan 1y kinh t& (M1.QLKT2) guyen 1. & - Hb so danh gia
2 U S P - Ting Thé Toan - Phong DBCL- Ho so tham dinh Ngan
4 (Thr(')i”v‘i‘g‘r?'cgg Lafé f\‘/’lfgfﬂf?\tﬂzag}g?“an daurangoaingr | o Eh T. Thuong T Tudn 4 hang va phin mém thi;
i i ' ' Ng. T. Quynh Nga | -Khoa & TT NN, KH t6 chic thi




Ngwoi thuc hién

Thai gian bat

TT Noi dung cong viéc (Truwéng/ phé don B(mhv; phoi dau/ Dy kJen kf{[ qud
vi; GV, CV, NV) op hoan thanh cong viec
Dy thao KH va tb chuc trién khai danh gia dé cuong dé tai Tang Thé Toan R N - KH danh gia dé
5 . - X Tuan 2-Tuan 3 A
luan van thac si Nguyen T. Thuong cuong luan van
6 be )fUét’ dy thé(.) Qb giao t:én dé tai y a rp(‘yi Cé.rl bo (ngoa . Tang Thé Toan A - QD giao tén dé tai
Truong) tham gia huéng dan luan van tot nghiép cho hoc vién Nauvén T. Th Tuan 4 - H3 so danh oil
nganh Ké toan (M4.KT2) va nganh QLKT (M1.QLKT1) guyen 1. Thuong © s0 danh gia
. Kiém tra, diéu chinh tién do dao tao hoc ki II nam hoc 2019- Tang Thé Toan Céc Khoa Cong viéc
2020 Ng. T. Quynh Nga | chuy&n mon thuong xuyén
7 ’ Tang Thé Toan Céc Phong
To chuac thuc hién Ké hoach thi hoc ky I nam hoc 2019-2020, | Ng. T. Quynh Nga | chic nang va A A
8 ldot3 g e Thi sinh | khoa chuyén | Tudn2-Tuin4
Tran Thi Thay mon lién quan
’ Céac Phong
9 | Xay dung va té chic thuc hién TKB Lién thong L8 N’é‘a#g gﬁ%"ﬁﬂ}a ‘i‘rﬁancah‘ti/ o Tun 2 Thoi khoa biéu L8
mon lién quan
: : : cac Phong Théng béo nghi hé
10 Du thao Kée hoach nghi hé nam hoc 2019 - 2020; K¢ hoach Tang The Toan chtrc nang va Tudn 2 va thoi gian tuu
dao tao, ké hoach day - hoc nam hoc 2020-2021 Ng. T. Quynh Nga | Khoa chuyén trrong ;
mon lién quan
- Du thao KH giang
Tang Thé Toan d?;]‘ A
11 | Dy thao KH giang day nim hoc 2020-2021 Nguyan T. Thuong | Cac Khoa CM | Tuin3-Tuin4 |- ancongglang
Ng. T. Quynh Nga day .
Y - Ké hoach giang
] day
Thoi khoéa biéu hoc ki 1 nam hoc 2020-2021.: Tang Thé Toan A A i
12 | - Pai hoc Nguyén T. Thuong | Céc KhoaCM | 1U4N 3 TUan |- T B dai hoc
- Thac si Ng. T. Quynh Nga i cao hot
13 | T6 chirc in 4n bang Pai hoc, bang Thac si T?_rggTThtileS'iFnohan Tuan 4 Bang tot nghiép
13 | Du thao KH to chic bé giang va trao bang tot nghiép (ctr Tang Thé Toan | Cac Phong chuc Tuin 4 KH t6 chuc bé giang
nhan, ky su, thac si), bang thac si nam 2020, dot 1 Phong BT nang lién quan va trao bang tot nghiép
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Ngwoi thuc hién

Thai gian bat

TT N@i dung cong viéc (Truéng/ phé don })(mh\g phoi dau/ Dy (l:g:]n tféthua
vi; GV, CV, NV) 7P hoan thanh g Vvie
o o ; o Tang Thé Toan
Du thao KH va to chuec thi két thac hoc phan; quan li tien d6 ) )
14 | W TAD TR VAo BIUL T e o¢ phdn, quan fi tien do Phong PT Céc Khoa CM Tuin 4
hoc chuyén doi
PH&SDH
1.3 | Cong tac quan li diém
Tong hop, in va trinh ky Bang diém tong hop cta hoc vién Tang Thé Toan Bang diém tong hop
1 | cao hoc M3.KT1 dé phuc vy Ké hoach xét tét nghiép cho hoc Phong BT Tuan 1-Tuan 2 | cua hoc vién cao hoc
vién M3.KT1 PH&SDBH M3.KT1
Téng hop két qua hoc tap nim hoc 2019-2020; Dy thio KH Tang The Toan Bang téng hop két
(6] - u . , \ (6]
2 | gkﬁipv © 1? g  owna L& ThiSinh | Cac Khoa CM Tuin 4 4 guf’hgc : P e
ong ket nam ho Trin Thi Thiy quanectap
. . : g Tang Thé Toan y
Co van hoc tap: thong bao dang ki hoc lai, hoc bo sung kién N , . Phiéu dang ki hoc
3 0, 4N o tp: thong bao dang K hot fal, NoC Bo SUNG KIe Lé Thi Sinh Céac KhoaCM | Thuong xuyén el? a?g Lo
thac \ e lai, b6 sung
Tran Thi Thuy
\ o Tiang Thé Toan , .
Tong hop diém thi két thac hoc ki 1T nam hoc 2019-2020 theo anAg ,e . Cac Khoa Cong viéc L 2
4 Ké hoach Le Thi Sinh chuy&n mén thuong xuyén Bing tong hop diem
¢ hoa Trin Thi Thiy 4 uong xty
7 . L N Tang Thé Toan ,
Tong hop diém thi két thac hoc phan cac I6p Chuyén doi cao ang . © Cac Khoa . L 2
5 Phong BT A Tuan 3 Bang tong hop diem
hoc chuyén mén
PH&SDH
uan li diém cac 16p Cao hoc, cap nhat, théng bao két qua Tang Thé Toan . , .
6 Q anAl }e , s 0t capng J et qua an§ © Tuan 3 Bang tong hop dieém
hoc tap cac lop Nguyen T. Thuong
14 Cong tac hop tac, phat trién chwong trinh dao tao va
" | Tuyén sinh
o C L .. L Tang Thé Toan Trung tam . Cac quyét dinh tran
1 | Hoan thién céac quyet dinh tuyén sinh SV lién thong L8 ang ? g Tuan 3 q;ye 1 g
Ng. T. Quynh Nga HTDT-TS tuyen, nhap hoc
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Ngwoi thuc hién

Thai gian bat

TT Noi dung cong viéc (Trwéng/ phé don })(mh\g phoi dau/ Dy (l:g:]n tféthua
vi; GV, CV, NV) 7P hoan thanh g Vvie
: . . . Trung tam NN, x o
, | To chuc thi danh gia NLNN cap ching nhan dat chuan dau ra Tang Thé Toan Khoa Ngoai Tuin 4 bé an, KH thi danh
NN doi véi sinh vién, hoc vién Ng. T. Quynh Nga g i gida NLNN
7 ‘ 7 Tang Thé Toan ‘ 7 v
3 | Tong hop diéu kién tuyén sinh thac si 2020, dot 1 Lé Thi Sinh Tuan 3 Bang diém chuyén do6i
Nguyén T. Thuong
. ) o thuc b X e , - Trung tam KH tuyén sinh
Thuong truc HOi dong tuyén sinh: thyc hién theo qui ché, qui Tang The Toan HTPT-TS s& 26/KH- Theo KH tuvén sinh
4 | dinh va KH tuyén sinh trinh dé dai hoc kh6a 10 Lé Thi Sinh © ye
-CBCNTT PHHD
1.5 | Cong tac quan li vian bang, chieng chi
1 Tham dinh/cap ban sao, tra vin bang, chiing chi theo don cta Tang Thé Toan Thuong xu;{én,
nguoi hoc Nguyen T. Thuong theo yéu cau
S Tang Thé Toan ‘
2 | Bé xuat in an bang tot nghiép dai hoc, thac si. L& Thi Sinh Tuan 4
Nguyén T. Thuong
Lap ho so theo dbi, quan Iy van bang, chang chi theo quy dinh | Tang Thé Toan A
3 A £ Tuan 4
hién hanh. Nguyen T. Thuong
1.6 | Cong tac khac
‘ Tang Thé Toan ‘
1 | Béo céo theo yéu cau ctua Hiéu truéng Nguyén T. Thuong Theo yéu cau

Lé Thi Sinh
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Ngwoi thuc hién

Thai gian bat

TT Noi dung cong viéc (Truwéng/ phé don Don vi phoi dau/ Dy kJen kf{[ qud
vi; GV, CV, NV) hop hoan thanh cong viec
Thuc hién theo
5 Th’am gia cac hoi dong danh gia dé tai nghién cau khoa hoc - Tang Thé Toan Kjah;?;: 52::;9
vict bai dang tap chi, giang days,... nhiem vu duoc
giao
Thuc hién theo
Hoan thién ho so tu danh gia co sd gido duc dai hoc theo cac Tang The Tean . cac Ke‘hOaf:h CI:lung
3 tiéu chudn phy trach 5, 13,1 4, 15,16, 22 + Thanh vién Phong/Khoa va chirc nang
' oo T Nhom 5 ITT nhiém vu 6 tiéu
chi dugc giao
4 | Xay dung dé tai Truong Pai hoc Bién tir Tang Thé Toan Tuén 4 Thuyét minh KH
1.7. | Cac khoa chuyén mén
1 | Giang day theo ké hoach HKII caa Nha truong
, |- Hoan thién bang diém cac hoc pheim dot 2
- Ra dé thi, coi thi, cham thi theo ké hoach
3 Hoan thién ho so, tai liéu danh gia trong theo chi dao caa Nha
truong
4 | Huéng dan SV 1am KLTN/PATN
5 | Tuyén sinh: Tich cuc tuyén sinh bang nhiéu hinh thirc khac Tir 16/8 dén
nhau 21/9/2020
6 | Cong tac chi nhiém 16p: Hop céc 16p do Khoa quan 1y dé Hoan thanh
danh gia két qua hoc ky va nam hoc; Trién khai ké hoach nghi
he va tu hoc cua sinh vién.
7 | Tham gia Huan luyén dan quan tu vé Hoan thanh
8 | Nghi he theo KH dang ky
9 | Tham gia dé tai thuc hién cac dé tai NCKH, dé an theo NQ Céc ca nhan dugc | Cac don vi lién

hop chuyén mén Thang 7/2020 BGH da giao

giao nhiém vu

quan
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Nguwoi thuc hién Thoi gian bat
TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
vi; GV, CV, NV) thanh
1 Tuyén sinh va to chuac thi cap ching chi Ung Cac GV, NV CB, GV, NV Lién tuc T6 chac 16p thi cap chung
dung CNTT co ban TT Tin hoc toan truong trong thang chi vao cac ngay: 19 va 23
Chém thi lop KTT DN 3 - Phin 1 S Y 03/8-05/8
2 | Cham thi lop KTT DN 3 - Phan 2 f1 ) £
Chém thi I6p KT can ban 4 chinh: B/c: Tuyet
Anh, Thu, Xuan
CacGV,NV 20/7 - 20/8
3 | Giang day 16p KT cin ban 5 TT Kétoén - Tai chinh:
Db/c T.Anh, Thao, Dung
Cac GV, NV Phong BBCL + 05/8 - 10/8
4 | Hoan thién ho so, cap ching chi lop KTTDN 3 | TT Ké toan - TC: Phong KHPT
b/c Thinh, Xuan
5 mﬁéénlthlén ho so, cap giay chitng nhan 16p KT TTC&%?O\%N\T/C: Pfl,féfgf)é{cﬁ; 05/8 - 10/8
b/c Thinh, Xuan
Cac GV, NV Phong BBCL + 05/8 - 10/8
g | Hoan thién hd so, cAp gidy chiing nhan 16p KT | TT Ké toan - Tai Phong KHPT
can ban 4 chinh: B/c Thinh,
Xuén
. Tuyén sinh 16p KTT DN 4; [6p KTT HCSN 2; TT Ké toan - 20/7 - 20/8
Lép KT can ban 6 Tai chinh
3. Cong tac kiém dinh chat lweng, thanh tra - phap ché, dam bao chit lwong va khao thi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Truéng/ phé don | Pon vi phdi hep | diu/ hoan D kién két qua cong viéc
vi; GV, CV, NV) thanh
. . L , . HDP va cac nhom HT trudce
1 | Hoan thanh B&o cdo Tu danh gia cong tac 15/8/2020
Phdi hop to chirc thi, thanh tra thi két thic hoc Phong BT PH
5 phan céc Iép dai hoc, cao hoc HK II nam hoc Phong DPBCL-TT &SDH, cac khoa

2019-2020 theo KH.

chuyén mon, TT
VHTTQP
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V. CONG TAC TUYEN SINH, HOP TAC PAO TAO

Nguwoi thuc hién

Thoi gian bit

TT Ndi dung cong viéc (Truwéng/ phé don | Pon vi phdihgp | dau/ hoan Du kién két qua cong viéc
vi; GV, CV, NV) thanh
Truc tiép nhan héj SO tuyén sjnh: x,ét tuyé.n Trung tim HTBT i 01/8/2020 Ho so xét tuyén DHCQ,
1 | BPHCQ, BPHLT nam 2020; dang ky du thi CH p DPHLT 2020; bK du thi CH
. &TS den 31/8/2020 A
2020; nhap hoc PHLT K8. 2020; nhap hoc PHLT KS8.
5 Nhén tin quang ba tuyén sinh dén sdt cua hoc Tiéu Cone Vi Viettel chi nhanh | Tir 13/8/2020 | Giri tin nhan dén khoang tir
. 1€ on / p
sinh 16p 12 ong vu Hai Duong | dén 31/8/2020 | 3.000 dén 4.000 sdt
Tb chtic cac doan xudng tuyén sinh truc tiép tai
mot s6 truong THPT, TT GDTX-GDNN trén . To tw van tuyén ’
e g oo N Trung tam HTDT N Du Kién sau
3 | dia ban tinh sau khi c6 két qua thi THPT cling tuyén théng tin
P . N &TS 2 . 27/8/2020
nhu thoi diém cac truong THPT tra ho so cho tuyén sinh
hoc sinh l6p 12
Ban giao ho so nhap hoc lién thong K8 dé xét o ‘
AN 9140 110 S0 TP Nlge e Taong 1S 46 % . , : Ban giao 29 bo hd so lién
4 cbng nhan gié tri chuyén d6i mén hoc va ho so Pham Thi Hoa Phong BT Tur 03/8/2020 thona. 46 hd so dine k¢ diu
) o , , 0 so dan al
dang ky dy thi Thac si 2020 cho phong DT Vi Tien Thuy DH&SDPH den 04/8/2020 Va0 gH gxy
PH&SDH '
. Théong ké két qua tuyén sinh nam 2019 gii Pham Thi Hoa Phang TCNS Tir 05/8/2020 | Bang thong két qua tuyén
TCNS (theo mau TCNS giri) Tiéu Cong Vii J dén 07/8/2020 | sinh nam 2019
. . To6 chuc Good
¢ | Duy tri én dinh I6p hoc “Dy &n th vi Asian Tiéu Cong Vil © P:) . Tir 01/8/2020
Viét Nam” do Han Quéc tai tro Vii Tién Thiy P dén 31/8/2020
International
. . . Theo lich cia | B&o céo tu danh gia va danh
Thuc hién lam danh gia kiém dinh chat luong Tiéu Cong Vi n IA Y . N a’n g.A 2
7 . . . 2 . 2 .k \ Hoi dong ty | muc minh chung tiéu chuan
trrong dai hoc tiéu chuan 8, tiéu chuan 17 Vi Tién Thay ) -,
danh gia 8,17
8 Chuan bj cac diéu kién dé t6 chire thi dau vao Trung tam HTDT Phong BT TI\I/;;:S(/)ZE ? 0 EO;? ’th?}?hd(iicvﬁgl{l_tllen (Nie
Thac si nam 2020 dot 1 &TS DH&SPH © o tue i ga acst

hoach thi.

nam 2020 dot 1
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VI. CONG TAC NCKH VA XUAT BAN TAP CHI

Ngudi thuc hién ] Thaoi gian bat Dy kién két qui
TT Noi dung céng viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan : cong viéc
vi; GV, CV, NV) thanh ¢
! Tong hop ho so nghiém thu, danh gia dé tai NCKH | Trinh Thj Trang Thu ky Tw25/7 Hoan thanh
cap co so tir cac Hoi dong cac Hoi dong dén 31/7/2020
, | Dwthao quyét dinh nghiém thu, danh gia dé tai khoa hoc Lé Thi Thu Phong Hanh Tir 03/8 dén Hoan thanh
va cong nghé, SKKN cap co s¢ nam hoc 2019-2020 Trinh Thi Trang chinh 07/8/2020
3 Tiép nhan bai tap chi va thuc hién quy trinh déng bai Vi Thuy Trang Cac phong, khoa, | Tir 03/8 dén Hoan thanh
va xuat ban tap chi Dai hoc Hai Duong quy 3/2020 Lé Thi Thu trung tam 3IIBIZOZQ
Tiép tuc hoan thien bio céo va khoi phuc minh chirg TriIFleth'r;lli-q'r;;ng Cactfl:‘r‘]’g%é;hoa’ T O Oen o
4 | danh gia ngoai. RSN Chua hoan thién
Vi Thuy Trang
Pham Thi Théu
5 | Thuc hién cac béo céo theo yéu cau (néu cd) Tr;i-q'mlj?;gng Cactfgr?g%é nkqhoa, T?l’rlﬁ)é/;ocztgn Hoan thanh
e . Trinh Thi Tran Phon T 03/8 dén s
6 | Pang tin trén website. g Hanh Cf?l'nh 31/8/2020 Hoan thanh
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dung co ban, co sé vt chat va thiét bi
Nguoi thuc hién Pon vi phéi Thoi gian bit o
TT Noi dung cong viéc (Trwéng/ phé don vi; ho dau/ hoan Du kien ket qua cong viéc
GV, CV, NV) oP thanh
Hoan thién ho so thanh toan bao tri hé thong diéu Tran Thi Diép
1 | hoa tai hai co s6. Dinh Thi Mai Huong
Pon ddc cac bo phan trong don vi chuan bi phong
2 | hoc tai hai khu vuc phuc vu hoc vién hoc chuyén Mac Thi Bo Phong Pao tao
dbi , sinh vién hoc lai, thi két thic hoc phan. Nguyén B¢ Hién PDH&SPH | Thang 8/2020
3 | Hoan thién hop dong do rac thai, tia canh cay to | Tran Thi Digp Phong Tai
tai ca hai khu vuc: Hai Tan, Lién Hong. Dbinh Thi Mai Huong | chinh Ké todn
Hoan thién nhap di liéu tai san vao sé theo ddi Nguyén Ba Viét
4 | cobng cu va TS cb dinh: nhap dit liéu tai san vao Mac Thi Do
phan mém. Dinh Thi Mai Huong
5 | Phéi hop cac bo phan phong, khoa, trung tdm, bo Pham Thi Thanh
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Ngudi thuc hién Pon viphéi | Thoigian bat o
TT N@i dung cdng viéc (Trwéng/ pho don vi; ho P dau/ hoan Duw kien ket qua cong viéc
GV, CV, NV) op thanh
phan y té, to bao vé giir gin vé sinh khuén vién | Ng. T. Hong Nhung
trorong sach seé.
Dén doc, kiém tra cong tac sira chira, xay dung co
56 vt chat tai co s Hai Tan; Lam bao céo theo
yéu cau cia So KHDT, S¢ Xay dung; So Tai P z X
6 chinh; Don dbc cac nha thau hoan thién hé so Tran Van Huan Phong TCKT
thanh quyét toan; Sap xép ho so, tai liéu cac cong
trinh dau tu xay dung.
2. Tai chinh - Ké toan
Nguwai thuc hién i Z A& 2 A
TT N@i dung cong viéc ((Truémg/ phé don | Pon vi phdi hop d;&?ggﬁﬂﬁ;ﬁh Dy kien bféthua cong
vi; GV, CV, NV) ¢
x . Phong Quan tri, Tu 01/8 dén
1 | Hoan thién bao céo danh gi co s6 dao tao T'r\l'ﬁrlﬁﬁ?l Thi Huong TTV?E;]IT\T(,tghu 15/08/2020 Hoan thanh
2 Hoan thién cac bao cédo vé so liéu dung | Nguyen Thi Huong Tu 01/8 dén Hoan thanh
chung Trinh Thi Thanh Loan 7/08/2020
) ) o Nguyen Thi Huong Phong Hanh Tur 01/8 den
3 | Tim kiém, kiém tra, sap xép cac minh chung | Trinh Thi Thanh Loan chinh, Phong 30/08/2020 Hoan thanh
Do Thi Tuyét Dao tao, cac TT
3 ) Phong Quan tri; T 01/8 den
4 Ho trg cac don vi tim kiém, pho té cac minh | Trinh Thi Thanh Loan | Y t&; TT Cong 31/08/2020 Hoan thanh
chting Do Thi Tuyét nghé¢ TT, Thu
Vién
X , (o X .o < Nguyen Thi Huon S& Tai chinh Tu 10/8 den
5 | boa chinh bao cao Quyet toin NSNN nim Trighyyhi Thanh,Lo%n 31/08/2020 Hoan thanh
Do Thi Tuyét
. _ Nguyen Thi Huong Phong Quan trj Tu 01/8 dén
6 | Xa&y dung d¢ &n cho thué Tai san cong Trinh Thi Thanh Loan Fuan) : 15/08/2020 Hoan thanh
D& Thi Tuyét (Hua
7 | Xay dung du todn NSNN nam 2021 Nguyen Thi Huong | Céc iffr‘bfg”ong o et Hoan thanh
8 Xay dung ke hoach tai chinh 3 nam 2021- | Nguyen Thi Huong | Cac don vi trong Tu 15/8 den Hoan thanh
2024 truong 31/08/2020




VIII. CAC HOAT PONG KHAC
1. Thw vién
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Ngwoi thuc hién

Thai gian bit

Duw kién két qua

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdihep |  dau/ hoan oBNna Vide
vi; GV, CV, NV) thanh g vie
To chirc quan 1y, huéng dan ban doc tim kiem, khai thac Phong Dio tao
1 | vastr dung tai liéu hiéu qua nguon tai liéu co tai TV. DH&SPH. c.éc
Y w—— e s khoa, GVCN, Tir 03/8 dén Hoan thanh
, Chu dong SapAXep,d().rA] d@P va xu ly tai liéu dé phuc vu Pham Thi Théu cac 16p cao hoc, 31/8/2020
ban doc hoc tap, nghién curu khoa hoc. dai hoc
3 | Luu trr céc tai ligu.
2. Y té
Ngwoi thuc hién ] Thoi gian bat Du kidn két qui
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan C eon viécq
vi; GV, CV, NV) thanh g vie
1 Tiép tuc trién khai cac bién phap phong, chong dich
bénh Covid -19 Vi Thi Luyén
Thuc hién cong tac chdm séc stic khoe cho CBVCLD | Tran Thi Thuong, (hd tro), T 03/8 dén Hoan thanh
2 | vanguoi hoc; Truc cap cuu theo thoi gian hoc tap, lam | phong Hanh chinh CBVCLD va 31/8/2020
Viéc. nguoi hoc
3 | Kiém ké thudc trong thang
3. Hoat dong dich vu, hd trg dao tao ciia cac Trung tam
Nguwoi thuc hién ] Thoi gian bat o
TT Noi dung cdng viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
vi; GV, CV, NV) thanh
- Bao tri, bao dudng cac phong may phuc vu , .
- . A Y A Al PN Cac don vi tron
giang day thuc hanh va to chic thi cap Chimng Pham Van Khoa Nha tmeerg co s%r Lién tuc trong
1| chi Ung dung CNTT co ban; ; (TT Tin hoc) cé kg thuat than
- Khac phuc sy ¢6 mang may tinh va céac su co : CKITT : 9

k¥ thuat CNTT trong Nha truong;
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Ngwoi thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
vi; GV, CV, NV) thanh
Hoan thi¢n tiéu chi 7.3 d¢ phuc vu danh gia
Truong Dai hoc va phoi hop cac don vi khac | pham Thij Thanh
2 | trong Nha truong vé Cong tic dam bao chat (TT Tin hoc)
luong;
Phdi hop véi Cuc Quan ly Bao hiém t6 chuc thi . 1 o
. v 1o A b A Pham Thi Thanh Cuc Quan ly Bao .
3 | chting chi Dai ly bao hiém; (TT Tin hot) hidm Ngay 06, 16
A x Tu 23/7 - 11/8
b/c: Tran Doan \ . X
Giang day GDTC2; Vao diém s6 Ién I6p mon | Khoa; Pham Vin Do Phong BT DH Tur 03/8 den
* | eDTC; GDQP. (TT Vanhoa - The | &SPH, Phong - 05/8/2020
’ thao - QP) bBCL-TT Tu 26/8 dén
28/8/2020
Lao dong, don dep vé sinh tao canh quan khu b/c: Tran Doén Tur 06/8 den
5 | vuc khuon vién tap luyén TDTT; khu Nha tap Khoa; Pham Van 07/8/2020
Cau 16ng khu vuc khuén vién tap luyén TDTT; | Do, Vi Thi Cac (TT Tur 24/8 den
San béng da 1,2. VH - Thé thao - QP) 25/8/2020
6 Tuyen sinh cao hoc, dai hoc, lién thong va cac | Trung tam VH-TT-
I6p ngan han QP
Tran Doan Khoa; T 06/8 den
7 | T6 chuc huan luyén Tu vé Pham Vin Po; Vil 12/8/2020
Thi Clc
b/c Le Thi Nguyét,
o | Giang day, ra dé thi, chim thi HP Marketing P’\}'I?I‘éfg” Igrln'-]?ﬁl Khoa Kinh-té |  20/7-05/8
CB, Quan tri chién lugc, Toan Thoa (Trung tam Quan tri 20/7-05/8
DVQTDL)
. ;ham gia hoi dén_q xét thA ho so I\Jiél’_l’(th('\)n,g, 2 C[]:;J. Zgﬁuﬁggyet’ Khoa Kinh - t& 38,
uong dan sinh vién thuc tap TN va viét khoa T t N tri 20/7-20/8
luan TN (04 SV) (Trung tdm Quan tri
DVQTDL)
Hoan thién ho so 1én 16p, dé cuong, bai giang | B/c Lé Thi Nguyét
10 | hec phan Khai nghiép, Khoi sy va tai lap | Nguyén Thi Lan Khoa Kinh - té 20/7 - 02/8
doanh nghiép, Marketing can ban, Quan tri | Phuong(Trung tim Quan tri
chién lugc phuc vy danh gia ngoai DVQTDL)
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Ngwoi thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
vi; GV, CV, NV) thanh
. o R , A Lss b/c Lé Nguyét, .
1 g;a;vtfrllggit:o so lap nhdm NCKH, Viét bai Minh Hién (Trung P:_?rngth;csclc_:E- 20/7 - 20/3
tam DVQTDL) !
12 T’uyéncsinh cao hoc, dai hoc, lién théng va céac Trung tdm 2017 - 20/8
I6p ngan han DVQTDL
13 | Cit co khu hiéu bo P/c Hung 20/7 - 20/8
D/c Ngoan 77 Tur thang 6 dén
14 | Giang day 2 16p vui vé tiéng Anh Han Quéc (Trung tam 11/2020
Ngoai ngir)
D/c K. Thay Tir 09/6 dén
15 | Giang day 1 I6p tiéng Trung giao tiép ngan han Trung tam 20/9/2020
Ngoai ngir)
Thuc hién cong tac giang day, can thiép tam ly | D/c Thang, Bac, Tur 16/8 dén
16 | 16p tré dac biét. Tu van tam ly, tinh cam cho Trang 31/8/2020
can bg, sinh vién. (TT KN&PTKNXH)
Duy tri va day manh cac hoat dong cua Cau lac R Tu 01/8 dén - Luyén tap 2 bai hat, mda
L . . L . . . | B/c Huong, Huyeén, 2
17 b? K¥ nang va SI:I klerl. luyén tap, (Eung co k}; Dicu Ha, Dinh Ha Boin TN 16/8/2020 ) tap thé ) 3
nang VHVN, Hudng dan CLB SV xay dung d¢ (TT KN&PTKNXH) - Xay dung DA khoi nghiép
an khai nghiép. kinh doanh cua CLB SV
D/c Thang, Bic,
Thuc hién cong tac chuyén mén: ra dé, cham Trang, Huong,
18 | bai thi Két thiic hoc phin Huyén, Digu Ha, Khoa KTQT
binh Ha
D/c Thang, Bic,
19 Tap hop minh chting (Ho so giang day, du gio) Trang, Huong, Khoa KTQT

phuc vu cong tac danh gia ngoai

Huyén, Diéu Ha,
binh Ha
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Ngwoi thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
vi; GV, CV, NV) thanh
b/c Thang, Bac, .
. \ LA , I Trung tam
20 Tham gia quang ba, cong tac tuyén sinh theo Trang, Huong, HTBT. Tin hot
) . N » 111 noC,
KH cta Truong vacac TT Huyén, Diéu Ha, KT
binh Ha
- B/c Thing, Bic, - Tir 04/8- 15/8
’1 Nghi hé theo ké hoach Trang. - Tr 16/8- 30/8
- B/c Huong, Huyén,
Diéu Ha, Binh Ha
] . D/c Vi, Nguyét, Tir 01/8 dén
22 | Khoan tuyén sinh T
ye Dung, Lam 31/8/2020
Cong tac van phong: Truc van phong: Thong
bao cong viéc Lanh dao yéu cau téi cac Giang L .
n A N 2 L D/c Vi Van Hoang. A b A A .
vién/Nhan vién Trung tdm;Tong hop cac van x L . o Céc bién ban phén cdng nhiém
\ A . , ) . Nguyen Thi Ly Phong Quan tri, s s .
23 | ban khoi phuc minh chang phuc vu danh gia . . Theo yéu cau | vuquan ly phong thuc hanh;
. e e R . (TT Thyc hanh KT phong TCKT i . p "
trong; Nhap/xuat thiét bi cac cong trinh stra n n e Phiéu nhap/xuat; Phi¢u thanh
e aen . . o, | &CN Dién, bién tu) )
chira dién trong truong; Hoan thién cac thu toan.
tuc thanh quyét toan.
Cong tac quan ly cac phong thuc hanh Dién, Quyén A4; Van ban luu TT;
Pién ta: Hoan thién thu tuc danh gia trong (S6 | P/c: Tang Thé Toan, File excel; Phiéu d¢ xuat
1én 16p; Ké hoach bao tri, bao dudng; S6 gio st | Nguyén Thi Ly, Vii | Khoa K§ thuat &
o4 dung phong thuyc hanh trong nim); Lén ké | T.Thanh Minh, Lé Cong nghé,
hoach dé xuat sira chira, thay thé mot sé thiét | Thi Hién (TT Thuc | Phong Quan tri,
bi phong thuc hanh phuc vu giang day nam | hanh KT &CN bién, TCKT
hoc magi 2020 - 2021; Vé sinh cac Phong thuc bién tu)
hanh
Cong tac bao tri, stra chita, thay thé cac thiét bi | D/c: Tang Thé Toan, . , . Thay day cép tong cung ca
25 g tac bao i, sua chiug, thay the cLbr | pic: Tang The Phong Quantri | Thang 8/2020 y 0dy cap fong cung cap

Dién trong truong: Khéc phuc tam thoi su ¢

Nguyén Thi Ly, Vii

dién cho khu nha ,Tua dién
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Nguoi thuc hién ] Thoi gian bat o
TT Noi dung cbng viéc (Trwéong/ pho don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
‘ vi; GV, CV, NV) thanh
chap dién khu KTX Lién Hong (ngay 4/8) d¢ | Van Hoang, Pham hoat dong binh thuong, Cac
cac don vi co6 dién lam viéc; Khao sat lén Vin Hiéu pha hoat dong binh thudng
phuong an thay thé, sta chita ta dién nhanh | (TT Thuc hanh KT
khu ky tic xa Lién Hdng; Thi cong sira chita | &CN Dién, Dién tir)
tu dién nhanh khu ky tic x& Lién Hong;
Bao duong ta dién nha da nang; Can pha hé
thdng dién toan trudng co sé Hai Tan.
Cong tac giang day: Cham BCTTTN L& < .| Khoa Ky thuat
g ga, g fy . e A, op b/c: Nguyen Thi Ly . Y ue_}
US.KTD; Hudéng dan sinh vién Lop U5.KTD o i va Cong nghg, , 2 i
. A s uf . . .. .z | Pham Van Hiéu, Lé . Bang diém, Quyén A4
lam d6 an tot nghi¢p; Giang day lién ket _— Truong Cao b o, s
26 Trudne Cone (h hoc ohin Mach didn td Thi Thim 4ina Con (Thiét bi phan cting), Hoan
ruon on uon (0] al ac 1€ u R . . .
b7ng g ghotp : i (TT Thyc hanh KT ihg g thién du gio giang
CO ba
&CN Dién, Dién tu) wong
Toan bo TT Thuc Dat chi tié dinh 03
N . 2 . \ A . n at chi tiéu quy dinh nam
27 | Cong tac tuyen sinh hanh KT &CN Dién, Thuong xuyén
gtactuye anh 1 &LN Dy wong xuy hot 2020 - 2021
bién tu
Noi nhgn: HIEU TRUONG
- UBND tinh (b/c);
- BGH; 5 1Y
- Céc don vi; <ba ky>
-Cb, BTN, HSV;

- Pang tai Website NT;
- Luu: VT, HC(01).

Vii Dic L&




