UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC HAI DUONG Poc 1ap - Tw do - Hanh phiic
S6: 194/CTCT-PHHD Hai Dwong, ngay 30 thang 11 nam 2022

CHUONG TRINH CONG TAC
Thang 12 nim 2022

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLP va ngudi hoc thuc hién cac quy dinh hién hanh vé phong, chéng dich bénh COVID-19
trong tinh hinh méi.

2. Hoan thién cong tac kiém diém, xép loai, danh gia chét luong dang vién nim 2022.

3. Chuan bi Pai hoi Cong doan Trudng Lan tha X

4. T chuc xét tuyén, nhap hoc trinh d6 thac si dot 2 va dai hoc dot 4, bdo céo cong tac tuyén sinh cudi nam.

5. Ra soét danh sach lam thu tuc nng bac luwong, tham nién Dot 2 ndm 2022; Hoan thién cong tac dang ky thi dua khen thudng
nam hoc 2022 - 2023; hoan thién cac quy dinh, quy ché chi tiéu noi bo theo Nghi quyét Hoi nghi CBVC cép trudng nam hoc 2022 -
2023: hoan thién ho so chuyén ngach cua vién chirc trong Trudng.

6. Tiép tuc thuc hién TKB Pot 2 Hoc ky I ndm hoc 2022 - 2023 d6i véi cac 16p sinh vién dai chinh quy, hoc vién cao hoc; xay dung
KH xét mién lién thong Dot 2 nam 2022 - 2023; t6 chirc L& phat bang tét nghiép dai hoc Pot 3 nim 2022; xay dung KH giao dé tai TTTN va
viét KLTN/DATN cho SV K9 céc nganh va K8 KTD; xay dung KH bao vé KL/DATN dai hoc Dot 6 nim 2022; t6 chirc nhap hoc cho sinh
vién chinh quy Dot 4 nim 2022 theo quy dinh; xay dung céc ké hoach: KH hoc tap ddi vai sinh vién tring tuyén nhap hoc dot 4.2022, KH thi
két thic hoc phan céc 16p cao hoc Pot 2 HKI nim hoc 2022-2023, KH thyuc hién luan vin cho hoc vién cao hoc nganh Ké toan khoa 7 va
QLKT khoa 4, KH giang day va hoc tap cac 1ép cao hoc Dot 4 HKII nam hoc 2022 - 2023.

7. Thyc hién KH DBCL nam hoc 2022 - 2023; xay dung KH trién khai Ngan hang dé thi; hoan thién xay dung Béo céo 3 cong
khai nam hoc 2021 - 2022; xay dung KH cdng tac Thanh tra noi bo; kiém tra hd so tét nghiép; hoan thién diém thi HKI (Pot 1).

8. Phat dong cac phong trao thi dua chao mirng ngay thanh Iap Quan d6i nhan dan Viét Nam 22/12, Tét Duong lich dén céc 16p
sinh vién; trién khai danh gia diém rén luyén Hoc ky 1 (2022 - 2023) dén sinh vién toan truong; lam thé sinh vién cho sinh vién dai hoc



chinh quy khéa 12; ra quyét dinh x6a tén sinh vién Dot 1 (2022 - 2023); tiép tuc t6 chirc Giai bong dé sinh vién chao mung ky niém 40
nam ngay Nha gido Viét Nam 20/11/1982 - 20/11/2022....

9. Huéng dan, hd tro can bo, giang vién thuc hién dé tai NCKH cip co s, bién soan gi4o trinh; ra soat cac nhiém vy KHCN niam
2022, hoan thién nghiém thu thanh toén; tong hop, trinh ky danh muc gio trinh/tai liéu tham khao nam hoc 2022 - 2023 va dé xuat mua
gido trinh/tai liéu tham khao; 1én khuén, bién tap, phéi hop voi Cong ty In in Tap chi Pai hoc Hai Duong s 4/2022.

10. Chuén bi co s& vat chat phuc vu: KH thi két thic cac hoc phan Pot 1 ky I nam hoc 2022 - 2023, TKB HKII cua cac 16p sinh
vién dai hoc chinh quy, TKB Dot 3 HKI cua hoc vién cao hoc nim hoc 2022-2023; chii trong co s& vat chat phuc vu cdng tac PCCC; cit
tia canh cay tai cac dia diém Hai Tan; phdi hop cac don vi phong, khoa, trung tam, bo phan bao vé trong viéc quan ly tai san, trang thiét
bi; duy tri tot cac cong viéc thuong xuyén cia phong: van hanh nha méay nudc sach, thay thé va sira chira nho, vé sinh méi truong chim
s6¢ bon hoa tai Co s& Hai Tan; 1ap ké hoach kiém ké tai san cudi nam.

11. Thu hoc phi Hoc ky I ndm hoc 2022 - 2023; phdi hop phuc vu sinh vién dai hoc chinh quy, dai hoc lién thong tring tuyén
nhap hoc; phdi hop Véi cac don vi, t6 chiic cho cac s, nganh thué hoi truong theo Pé an cho thué tai san cong duoc phé duyét; thuc hién
thanh toan lwong thang 12/2022; b4o co thué thu nhap c4 nhan thang 11/2022 cho cén b, giang vién, nhan vién trong trudng; thuc hién
cac khoan thanh quyét toan, nghiém thu cudi nam; thuc hién chi thuong xuyén theo chirc ning nhiém vu; hoan thanh céc bao céo vé
cong tac tai chinh, ké toan theo yéu cau.

12. Céc khoa chuy@n mén: thuc hién giang day theo Thoi khda biéu Dot 2 HKI, TKB K12 ndm hoc 2022 - 2023; Thuc hién ra dé thi,
coi thi, chdm thi, hoan thién diém c&c hoc phan da hoan thanh Dot 1 nim hoc 2022 - 2023; tiép tuc hoan thién hd so ra soat CTDT, hoan thién
dé cuong cac HP, bai giang theo CTDT di duoc ra soat cia K12; D& xuat mua gi4o trinh tai liéu phuc vu cdng tac nghién ciu va soan
giang cac hoc phan méi, cap nhat giéo trinh méi cho cac HP trong CTDT céc nganh; trién khai ké hoach sinh vién K8 nganh K¥ thuat dién
dang ky don vi thuc tap, dd an t6t nghiép, phan cong GVHD; xay dung ké hoach cho SV 16p L8.KTD di thyc tap tai co so; tich cuc hoc tap,
bdi dudng ning cao trinh do chuyén mén (dang ky di NCS, tham gia cac hoi thao khoa hoc trong nudc va quic té, viét bai dang céc tap chi,
hoi thao trong nuéc, québc té....)

13. Cac Trung tdm: hoat dong theo chtrc ning, nhiém vy, ting cudng cac hoat dong dich vu: TTQLKTX quan ly, don dep, cit co,
tia cac canh cay trong khudn vién Ky tdc x4, thuong xuyén kiém tra, don dep khu vuc bén ngoai nha an, truc dién, nuéc phuc vu sinh
hoat trong khu KTX, quan ly, van hanh va cung cip dich vu cho cac don vi thué tod nha H2, H3, thuc hién diu gia quyén thué toa H2,



H3 theo ké hoach; TT KT-TC lién tuc tuyén sinh ddo tao cac 16p bdi dudng ngan han va cip ching chi; TT Tin hoc to chic thi cap
chang chi UDCNTT CB theo TT 03; TT Ngoai ngir Phbi hop 6n, thi danh gia nang luc tién Anh cho céc 16p cao hoc; TT VH-TT-QP
don dep khuon vién SVD Lién Hong, phéi hop véi Poan Thanh nién to chic Giai bong da cho SV toan truong, 1ap ké hoach t6 chirc
Giai bong da Agribank mo rong; TT Khoi nghiép to chirc Toa dam Chuyén doi s va khéi nghiép, ...

14. Cong tac Cong doan, Poan Thanh nién, Hoi Sinh vién: CP Truong hoan thanh di toan Tai chinh CD nam 2022, hoan thién ho
so Hoi nghi CBVC 2022; Poan Thanh nién, Hoi SV: tiép tuc phdi hop cac don vi lién quan to chiic Giai bong da sinh vién 2022 chao
mung ngay 20/11 va ngay 22/12, tham gia chwong trinh L& mit tinh hudéng tmg thang hanh dong quéc gia phong chéng HIV/AIDS cap
tinh ndm 2020 (50 DVTN tham dy; 15 DVTN tham gia d6i tuyén truyén phong chéng HIV/AIDS; 01 tiét muc vian nghé; 01 sinh vién dai
dién sinh vién toan tinh doc 161 huéng ¢ng), tong hop, bao cao dé& xuat cac sinh vién dang ky xét hoc béng SCG nam 2022, tuyén truyén
hoat dong va quang ba thong tin Nha truong trén Fanpage cua Poan TN, Hoi Sinh vién.

* Nhiém vu cu thé:
I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

N - \ Thai gian Dy kién
TT Néi dung cong viéc I\Lg}r gl thyc Cl;l\gné{/reroEg/ Pon vi phoi hep |  bat dau/ hoan két qua
pho donvi, LV, BV, ) thanh cdng viéc
1 | Tuyén truyén theo ké hoach ciia BTG Thanh uy Ban Tuyén gido PU Tuyen truyen Théng 12/2022
vién cac chi bo
2 | Béo céo tong két cong tac tuyén gido 2022 T6 Vin Song Thang 12/2022 Béo céo
3 | Tham gia cac hoi nghi bao céo vién Thanh phd, Tinh P4 Thanh Huyén Theo KH cua BTG
BCD phong, chong dich Cac don vi
COVID-19 Nha truong; T phong, khoa,
4 | Tuyén truyén, thyc hién cac bién phap, phong, chdng | phong chéng dich COVID- trung tim; CD Théng 12/2022
dich bénh COVID-19 theo quy dinh hién hanh 19, Bo phan Y tg, Truong, DTN, g
B6 phan Truyén thdng Hoi SV, cac I6p
Website Phong Hanh chinh SV, HV
Ra soat va ban hanh vén ban di/dén trong Thang 12; pho td | Cac d/c: Vi .T. Kim Nhung | Céc don vj truc Thang 12/2022 Hoan
5 | tai ligu tuyen sinh, tot nghiép, nghiém thu. .. tham gia ra soat Vi .T.T. Trang thuoc; cac HD. g thanh
hoan thién mot s6 de an, bao céo theo yéu cau. . .; D6 Thanh Huyén TbG CTDT, To




L , , Thoi gian D kién
n - o Nguwoi thuc hién (Trwéng/ oA Ly a2 s 2 -
TT Noi dung cdng viéc phé don vi, CV, GV, NLD) Pon vi phoi hop bat day/ hoan lfet qua
thanh cong viéc
(Phong Hanh chinh) soan thao DA
Gilp vigc BGH xay dung, tong hgp Chuong trinh
6 cong tac Thang toan Truong va Lich cong tac 04 tuan Vi .T. Kim Nhung Théang 12/2022
thang 12 ctiia BGH; thur ky cac cudc hop chuyén man, Vi Thi Thu Trang
cac cudc hop khac theo yéu cau.
7 Quan 1y, don déc thuc hi¢n cong tac an ninh trat ty, B/Cvll)ih}m%yliﬁhwng ngonr?é(r?uaﬂhtgg Théang 12/2022
cac to bao vé tai 03 dia diém; cong tac PCCC. o i Rhung phong, :
VU T.T. Trang TT
Bién tap, dang tai cac tin, bai vé cac su kién, hoat B/c ViL.T. Kim Nhung L , .
8 | dong cua Nha truong trong thang: cac thong bao, ke D/c B Thanh Huyén Cact[rjl:lr?n?érlghoa, Thang 12/2022 E:gﬁ?\
hoach, thang tin tuyén dung, ... trong Théng (Phong Hanh chinh) g
Thuc hig¢n cong tac I tan, khanh tiet, cac cuoc hop,
ké hoach, tot nghi¢p, tuyen sinh, phuc vu giang day, \ \ . Céc phong, khoa, Théng 12/2022 Hoan
d hoc tap cac 16p cao hoc; don tiép cac Poan khach dén Phong Hanh chinh trung tam thanh
lam viéc véi Nha truong; ...
It <A . A D/c Phung Viét Phuong
Lo | e s oy | DleDiMannCaong | T | hang 122022 | o
Hang) D/c Vii Thi Luyén, cac t6 BV SV’ : thanh
g (Phong Hanh chinh)
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng cuia cac té chirc doan thé: Cong doan Truong, Poan Thanh nién, Hi Sinh vién
Nguéi thuc hién ] Thai gian bt o
TT Noi dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 | Thuc hién céc ké hoach cia CDN BCH CD Cacts CP ng’g;gﬁa
2 | Hoan thanh dy todn Tai chinh nam 2022 BCH Cb
3 | Hoan thién hd so Hoi nghi CBVC 2022 BCH Cb Cac don vi
Chuan bi Pai hoi Cong doan Truong Lan thi L Theo KH cua
4 X1l BCH Cacto Cb CD Neanh




Tham gia chuong trinh L& mit tinh huong ing
thang hanh dong quoc gia phong chong
HIV/AIDS cap tinh nam 2020 (50 DVIN tham Hoi Sinh vién,
5 du; 15 DVTN tham gia doi tuyén truyen phong | Doan TN, Hoi SV Tinh doan Hai | Thang 12/2022
chong HIV/AIDS; 01 tiet muc van nghé; 01 Duong
sinh vién dai dién sinh vién toan tinh doc loi
hudng tng)
5 Téng hop, bao cao dé Xuét cac sinh vién dang Doan TN, Hoi ';ﬁ' Smch_l\_/g?’ Théang 12/2022
ky xét hoc béng SCG nim 2022 ong !
: Phong Pao tao
- Viét bai, tuyén truyén cac hoat dong cua DTN Poan TN, Hoi Théng 12/2022
va HSV trén fanpage
g | Tuyén truyén, gido duc truyén théng ngay Poan TN, Hoi Théng 12/2022
thanh 1ap Quan d6i nhan dan Viét Nam
Thuc hién cac nhiém vy, chuong trinh cua Nha . n
J trrong va Tinh doan khi dugc phan cong. Boan TN, Hol
2. Cong tac sinh vién, hoc vién
Nguéi thuc hién . Thai gian bit S A
T Ni dung cong viéc (Trudmg/ phé don vi, ﬁ(‘)’;“hﬁ dau/ hoan Dy gf\“ tiegcq“a
CV, GV, NLD) phol hop thanh g Vvie
1 | Téng hop béo céo chu nhiém I6p hang thang Tran Viét Diing Chu nhiém 16p Cudbi thang Hoan thanh
o, o . Ca thang khi cé L
2 | Lam céc loai giay xac nhan sinh vién Pham Ngoc Anh Cha nhiém 16p 2 Ag \ Hoan thanh
SV yéu cau
L3 dai gido duc cho sinh vién thudc dbi Chu nhiém 16
3 am uu i al g}ao & e €0 bang Tra My \u em 1op Hoan thanh
tuong chinh sach Phong TC - KT
Du thao mot sé ké hoach, béo céo lién quan Piang Tra My:; Céc don vi, phong,
4 u Aa ,Q _O e_A ¢ f :‘1 g_ﬂ ~y ac don v1, p . g Hoan thanh
den cong tac sinh vién Tran Viét Diling; khoa, trung tam
v A s bang Tra My; 2 et NI
5 | Quan ly sinh vién Lao Pham Ngoc Anh Ca thang Hoan thanh




Nguwoi thuc hién

Thoi gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, ?g}"hﬁ diu/ hoan Dy (l:g:]n tféthua
CV, GV, NLD) phothep thanh g Vvie
Phat dong cac phong trao thi dua chao mung bang Tra My; Khoa chuyén moén, Chu Theo lich cia
6 | ngay thanh Iap Quan ddi nhan dan Viét Nam Tran Viét Dlng; nhiém l6p, Poan thanh Nha truon Hoan thanh
22/12, Tét duong lich dén cac 16p sinh vién Pham Ngoc Anh nién 4 g
Z Trién khai danh gia diém rén luyén Hoc ky 1 bing Tra My; Khoa chuy&n mon, Chu Hoan thanh
(2022 - 2023) dén sinh vién toan truong Pham Ngoc Anh nhiém lép
N . A : A a . bang Tra My;
g | Lam the sinhvien cho sinh vien dat hoo 6hin | 730 Vigt Ding; Chi nhigm Iép Hoan thanh
auy Pham Ngoc Anh
Ra quyét dinh xoa tén sinh vién dot 1 (2022 - bang Tra My; N
; 2023) Pham Ngoc Anh Hoan thanh
Tiép tuc phdi hgp Poan thanh nién t6 chuc
Giai bong da sinh vién chao mung Ky niém 40 XN A \ o Theo lich cua R
10 nim ngy Nha gido Viet Nam 20/11/1982 - Tran Viét Diing DPoan Thanh nién Nha truong Hoan thanh
20/11/2022
Thu hd so va lam gidy xac nhan di chuyén o as e TT tuyén sinh, Phong | Theo lich cua s
11 NVQS cho nam sinh vién khéa mai Tran Vit Ding DT PH&SPH Nha truong Hoan thanh
I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Nguwoi thuc hién e Z Y SR A
TT N@i dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop d;irlT/T:(?z;ﬁrlcr?;rEh Dy é(élf]n \ljgcqua
CV, GV, NLP) gvie
Du thao vq trinh céc loai van ban lién quan dén Nouvan Manh Tuan Cac don vi
1 | cbng tac t6 chuc can bo, cdng tac quy hoach guy : phong/khoa/ Thuong xXuyén Hoan thanh
do6i ngili can b quan ly trung tam
Tiep tyc thuc hién bao tang, giam bao hiem, Nouvan Manh Tuan Cac don vi
2 | cac che dg, chinh sach cho vién chirc, lao dong N ug % T The Thuon phong/khoa/ Thuong xuyén Hoan thanh
v¢ thai san, dudng suc, 6m dau, huu tri guyen T .7hg & trung tdm
3 |- Soan thao cac hop dong lam viéc, hop dong Nguyén Manh Tuan Cac don vi Thudng xuven
lao dong cho CBVCLD; Nguyen T .Thg Thuong phong/khoa/ g xuy Hoan thanh




Ngwoi thuc hién

Thoi gian bat

Du kién két qua

TT Ndi dung cong viéc (Truwéng/ phé don vi, | Pon vi phdi hop | .x s o
CV, GV, NLD) dau/ hoan thanh cong viéc
- Hoan thi¢n thu tuc, h6 so CBVC cham dut Vi Thi Xuén trung tam
hgp dong lam viéc.
o 1 N B Sa A f LA A , x A Cac don vi
4 Quanlly \{a hEJan th|¢n ho S0 can bp vién chirc NguyE:n ManhATuan ohong/khoa/ Thusng xuyén Hoan thanh
cua can bo vién chirc trong toan truong Vi Thi Xuan trung tam
- Hoan thién cac Bao cao vé cong tac to chic, x ]
A X Y oy L en Nguyen Manh Tuén , .
nhéan sy, tién luong, bao hiém va cac ché do 2 . \ Cac don vi
. , 1 Y s Tiéu Thi Thu Thuy N . n . .
5 | chinh sach theo cap quan ly; x phong/khoa/ Thuong xuyén Hoan thanh
\ (o . . . , Nguyén T .Thg Thuong A
- Lam bao cdo thang, chuong trinh cong tac . A trung tam
. , R Vi Thi Xuan
thang cua Phong. ’
Ra soat danh sach lam thu tuc néng bac luong, Nguyén Manh Tuan
6 | thdm nién Dot 2 nam 2022 Tiéu Thi Thu Thuy Phong/Khoa/TT Théng 12/2022 Hoan thanh
o eiA A el o Nguyén Manh Tuan
Hoan thién cong tac dang ky thi dua khen > - \ \ , R
7 thuong nam hoc 2022-2023 Tiéu Thi Thu Thuay Phong/Khoa/TT Théng 12/2022 Hoan thanh
Hoan thién quy dinh, quy ché chi tiéu ngi by | YOYeh Manh Tuan
8 | theo Hoi nghi vién chirc cip truong nim hoc gk y Phong/Khoa/TT | Théng 12/2022 Hoan thanh
Nguyén T .Thg Thuong
2022-2023 s e A
Vii Thi Xuan
Hoan thién hd so chuyén ngach cua vién chic | Nguyén Manh Tuén X . s
9 trong Truong Tiéu Thi Thu Thay Phong/Khoa/TT Théang 12/2022 Hoan thanh
10 | Soan thao va ki cac hop dong khoan viéc NguNyén Manh Tuan Phong/Khoa/TT Thang 12/2022 NI
j i i Nguyeén T .Thg Thuong Hoan thanh
’ o Nguyén Manh Tuan
11 Phoi hop cac don vi lién quan giai quyeét che do Tiéu Thi Thu Thuy Phong/Khoa/TT Thang 12/2022 Hoan thanh

chinh sach nam 2022

Nguyén T .Thg Thuong
Vi Thi Xuan




Ngudi thyc hign , Thei gian bit |  Dur kién két qua
TT N§i dung cong viéc (Truéng/ phé don vi, | Don vi phdi hep | .+ h(?an tanh o Viécq
o CV, GV, NLD) gVvis
12 | Hoan thién cong tac kiém diém, danh gia BV Nguyén Manh Tuén Phong/Khoa/TT Thang 12/2022 Hoan thanh
- Téng hop chét lwong cong tac thang 12/2022 x \
13 | Cua cac don vi truc thugc béo céo Hoi déng; Hgl‘jy:r': mr?hlﬂin ohona/Khoa/ 7T | Tt 20/11/2022 - Hodn thanh
- Tap hop danh gia thu nhap tang thém thing guy T e g 19/12/2022
12/2022 ciia cac don vi. g
IV. CONG TAC PAO TAO, PAM BAO CHAT LUOQNG
1. Pao tao dai hoc chinh quy, sau dai hoc
Ng}l’()’l thl.l’(") hién - Pon vi Thoi gyan bat Du kién két
T Ni dung cong viéc (Truomg/ phé dom vi, héi ho dau/ ua cong viéc
ol dung cong vie CV, GV, NLD) phothep hoan thanh | ¢ gvie
N TS. Nguyén Phuong Ngoc, Cac don vi thuoc Thuc hién
1.1 | Cong tic tham muu Phong DT PH&SPH Truong thuong xuyén
Ra soat, hoan thién hé thong van ban lién Thuc hién
1 A A ’ \ \ A
quan dén t6 chiric dao tao thuong xuyén
Cap nhat két qua caa Ra soat Chuong trinh x Khoa/Phong lién quan,
2 dao tao Nguyen Phuong Ngoc ca nhan dugc phan cong
1.2 | Cong tac tuyén sinh Phong PT PH&SPH TT HTPT &TS Theo ké hoach
Tiép tuc trién khai tuyén truyén, quang ba
tuyén sinh nam 2022
N B6 phan Ké hoach - Cac Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong DT PH&SPH lién quan thuong xuyén
Pon déc trién khai viée ra soat CTPT céc , Két qua ra soat
1 nganh dai hoc, thac si Cac Khoa CM CTbT
Thuc hién cap nhat, quan 1y diém hoc phan, . A
2 diém toan khéa cua cac 16p dai hoc, cao hoc Cac Khoa CM BD diem cac Iop
3 Giang day/hoc tap cac lop dal hot HKI nim GV, cac phong ban Theo KH hoc KH hoc

hoc 2022 - 2023;




Ngwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, }r?gln h‘g dau/ 3: Ef:‘;\n bfgc
o1 dUNg cong vie CV, GV, NLD) phothep hoan thanh | ¢ gvie

Giang day/hoc tap céac 16p cao hoc Hoc ky I, . .

4 nim hoc 2022 - 2023: GV, cac phong ban Theo KH hoc KH hoc
Thuc hién ké hoach xét tot nghiép dai hoc ,

5 Pot 3 nam 2022 Theo KH xét DS, KH, Qb
T6 chuc thuc hién xét tuyén dai hoc chinh . .

6 quy Dot 4 nam 2022: Theo KH xét | DS, KH, Qb xét
Ra soat cac diéu kién chuén bi cho HV khoa 3

7 | (M3.QLKT1), khoa 6 (M6.KT1) bdo vé luan Theo KH xét DS xét
van thac si

g T6 chic Lé phat bang tét nghiép dai hoc Pot Theo KH phat DS, KH, Qb
3 nam 2022 biang phat bang

10 | Xay dung cac ké hoach:
Xay dung KH xét mién lién thong Pot 2 nam Theo KH xét ,
2022-2023 min DS, KH, Qb xet
Xay dung KH giao dé tai TTTN va viét .
KLTN/DATN cho SV K9 cic nganh va TheoT*,(\lH xet | DS, KISO Qb
K8.KTD g
Xay dung KH bao vé KL/DATN dai hoc Dot Theo KH DS, KH, Qb
6.2022
T6 chac nhap hoc cho sinh vién chinh quy Theo KH nhap
Dot 4 nam 2022 theo quy dinh hoc DS, KH, Qb
Xay dung KH thi két thuc hoc phan cac 16p .
cao hoc Dot 2 ky I, ndm hoc 2022-2023 Theo KH thi DS, KH
Xay dung Ké hoach thyc hién luan van cho
HV cao hoc nganh Ké toan khéa 7 va QLKT Theo KH thi DS, KH,
khoa 4
Xay dung K¢ hoach giang day va hoc tap cac Theo KH DS, KH

I6p cao hoc Dot 4 Ky | (2022-2023)
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Ngwoi thuc hién

Thoi gian bat

TT . o (Trwémg/ phé don vi, Don vi dau/ Dur kien ket
Noi dung cong viéc CV, GV, NLD) phoi hgp hoan thanh gua cong viéc
14 | Cona tac quan Iv didm B6 phan Gido vu - Céac Khoa/ Phong Thuc hién
' gtacq y Phong BT PH&SPH lién quan thuong xuyén
Tong hop diém thi két thuc hoc phan, hoc ky Theo ‘
1 hé cac 1op dai hoc nam hoc 2021 - 2022; 16p K& hoach thi BD hoc phan
cao hoc Bot 1 Hoc ky I nam hoc 2022 - 2023 :
o Cona viac Thong bao KQ
2 Co6 van hoc tap cho SV/HV thuc‘yng UVEN hoc tap tai
g xuy SVIHV
Cap nhat, céng khai, quan 1y diém hoc phan, : Cac B hoc
3 | 4idm toan khéa cua céc I6p Pai hoc, Cao hoc. Theo Ke hoach phan, toan khoa
Cong tac quan ly, kiém tra qua trinh hoc . . A - Quan ly hoat
1.5 |tap, giang day cida cac lop SV/HV theo P. Bao tao PH&SDH Cac :?g:a/uggong thgggg Z:fcén dong giang day,
TKB g g xuy hoc tap
Quan ly qua trinh hoc tap cua SV/HV hoc ky Cong viéc 1
L 11, nam hoc 2022-2023: thuong xuyén | Quan Iy HT
Quan ly qua trinh giang day Hoc ky I, nam Cong viéc N
2 | hoc 2022-2023. thuong xuyén | Quan1y GD
A LA . . T Cong viéc
1.6 | Cong tac quan li vin bang, ching chi ngpéhnancﬂl:;]n lg'h‘i’an Cac Khoaézrr]long lien thwong xuyeén,
g g q theo yéu cau
Tham dinh/cap ban sao, trd van bang, chang ‘ Van ban phic
chi, bang diém theo don/cong van cua nguoi Theo yéu cau dén theo gu AU
hoc/co quan/don vi/doanh nghiép P Y
17 |Cong tac chuyén nganh, chuyén trwong,

bio luu két qua hoc tap

Thuc hign chuyén nganh, chuyén truong, bao
luu két qua hoc tap theo don ctia nguoi hoc

Theo yéu cau

Cac QD, BD
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TT

Noi dung cong viéc

Ngwoi thuc hién
(Trwémg/ phé don vi,
CV, GV, NLD)

Don vi
phoi hop

Thai gian bit
dau/
hoan thanh

Dur kién két
qua cong viéc

1.8

Cong tac bao cdo cac B9 Giao duc dao tao,
S¢ GD&DT, Ban, Nganh lién quan

Bado cdo B6 GD&DT, S¢ GD&DT, Ban,
Nganh lién quan theo CV dén

Bo phan lién quan

Theo cong van

Vian ban bao cao
theo cong van

1.9

Cong tac khac

Thuc hién cac nhiém vu khac do Hiéu truong
Nha truong giao

Phong BT bH&SDH

Theo KH, chirc
nang, nhiém vu
duoc giao

1.10

Cac khoa chuyén mon

Quan ly, to chic phan céng nhiém vy, don
dbc thuc hién va danh gia chét lugng cong tac
tung thanh vién caa khoa. T6 chtc hop
chuyén mén dinh ky

Truong/ Phu trach khoa

Tiép tuc thyc hién giang day theo TKB Dot 2
HKI va TKB 4p dung véi sinh vién dai hoc
chinh quy Khoa 12 HKI nam hoc 2022 - 2023.

Ra dé thi, coi thi, chdm thi, hoan thi¢n diém
cac hoc phan da hoan thanh Dot 1 nam hoc
2022 - 2023

Giang vién

- Phong Bao tao
DH&SDH;
P.DBCL&TT, CTSV

Theo Ké hoach
Phong Dao tao
PH&SDH

Thuyc hién
nghiém tuc theo
dung ké hoach

Tiép tuc hoan thién ra soat chuong trinh dao
tao cac nganh bac dai hoc theo ké hoach; hoan
thién dé cuong cac HP, bai giang theo CTDT da
duoc ra soat cia K12

Truong/ Phy trach khoa;
thanh vién HD, céac to ra
soat theo Qb

Hoi ddng Khoa hoc va
bao tao; Phong Dao
tao PH&SDH

Phéi hop cac cac Phong chac ning hoan
thanh nghiém thu cac nhiém vu nam hoc 2021
- 2022; phdi hop cac phong chirc ning xét
mién giam céc hoc phan PH lién thong
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Ngwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, }r?gln h‘g dau/ 3: Ef:‘;\n bf;c
o1 dUNg cong vie CV, GV, NLD) phothep hoan thanh | ¢ gvie
f?e xuat_Amua’glao‘ trinh tal_!leu phuC vy cong 9 , Phong Khoa hoc v
tac nghién ctru va soan giang cac hoc phan | - Truong/Phu trdch khoa A A
7 A e i oy . . Cong nghé - TT,
mai, cap nhat gido trinh mai cho cac HP trong -Cac GV GD A
. . Thu vién
CTDT céc nganh . i
Hoc tap boi dudng nang cao trinh d6 chuyén
mon, nghiép vu (déng ky di NCS, tham gia cac
h(‘_).l trjao khoa hoc Eroqg nu:’orc va CIUOC’ te, V|§t Truong/Phu tréch khoa Phqng KhozAi hoc va
8 bai dang cac tap chi, hoi thao trong nudc, quoc . Cac GV congnghé - TT,
te....); thuc hién dé tai NCKH cap Khoa, cap Phong Hanh chinh
Truong theo ké hoach; Tham gia viét bai dang
Tap chi, Website.
Tuyén truyén, tuyén sinh nam 2022 doi vai tat Trung tm ’ Ho6 so CH, BH,
9 ca cac nganh’hc_)c, bac hoc; cac l6p dao tao, CBQL, GV HTDT&TS, TT KT Theo Ké hoach ch(rpg chi
boi dudng ngan han. TC, Tin hoc ngan han
Thuc hién tot cac quy dinh vé phong, chong . N Nghiém tdc,
10 dich bénh COVID-19 Toan the CBGV Theo thong béo an toan
Phong Bao tao PH &
L PR aa o 2| CacTruong BM va cac SPbH
11 | Niép tuc Hoi thao chuyén mon Bo mon Ke |y, oo ké toan - Phong DBCL - TT, | Theo ké hoach
toan, Tai chinh N . 2 -
Tai chinh cac phong churc nang
cé lién quan
2 e e e 2 - -Trung tam NN Theo Ké hoach | Tich cuc
19 (F:’rf]l(())lcg(c_:ql) 'Oné;;};l r?aélh gia nang lyc tieng Anh Khoa Ngoai ngi - Phong Pao ta0
opcaono PH&SPH
T.(i chirc Hoi d.ong\ dan.hA g1 K.LTI;\I cho sfnh HD DG Khoa Kinh té - GV duoc phéan cong;
vién L8.QTVP; hoan thién Qui ché hoat dong N . L2
13| ciia Khoa Kinh té - Quan tri; T6 chic Toa Quan tri; B/c Nguyet - TK, Khoa Kinh t -
" . GV Khoa Kinh te - QT Quan tri

dam Chuyén d6i s6 va khai nghiép
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Nguoi thuc hién Thoi gian bat

. . . Pon vi A Duw kién két
N@i dung cong viéc (Truéng/ phé don vi, héi he dau/ Ui cong vige
| o1 dUNg cong vie CV, GV, NLD) phothep hoan thanh | ¢ gvie
Trién khai ke hoach SV K8.KTD dang ky don Phong Dao tao Pali

PTK, Phu trach TBM,
GV Khoa Ky thuat va CN

hoc va Sau PH, cac
phong cé lién quan;

vi thuc tap, dé &n tét nghiép, phan cong GV

, Theo Ké hoach
HD; Xay dung ké hoach cho SV I6p L8 KTD e0 rehoac

di thyc tap tai co so

doanh nghi¢p

2. Pao tao ngan han, cap ching chi

Ngudi thuc hién s Thoi gian bat
A A ‘n . , DPon vi phoi P N XX 2 A n
TT Noi dung cong viéc (Truwéng/ phé don hop dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) : thanh
. Tuyén sinh va to chirc thi cap chung chi Ung dung |  Giang vién, NV CB, GV, NV
CNTT co ban (TT Tin hoc) toan Truong
Hoan thién thu tuc va cap chiing chi Ung dung Pham Thi Thanh Phong Bam bao
2 | CNTT co ban - Thang 11 Nguyén Thi Hoa CL-TT
(TT Tin hoc) Phong HC
3 Phan cong giang day 16p Ké toan can ban khéa | B/c Pham Thi An
14, ké toan thué K4 (TT Ké toan - TC)
4 Tiép tuc giang day cac 16p KTT K4, KTCB K14 Giangviéen TT
theo lich da phan cong (TT Ké toan -TC)
5 | Lap ho so quyét toan cac 16p KTTDN K8, KTT | B/c Pham Thi An
K3, KTCB K13 (TT Ké toan - TC)
Tfep tliC ttfyen S|Anh Eac !op nqan han: Ké tO;an c,cr Giang vién TT CB. GV, NV Lien tuc
6 | ban, ke toan thue, ké toan truéng HCSN, ke toan e, . . .
\ - (TT Ke toan -TC) toan truong trong thang
tredng Doanh nghiép
: Tiép tuc phat ching nhan, ching chi cho hoc vién | B/c Tran.T. D. Loan Lién tuc
cac lop da dao tao xong (TT Ké toan - TC) trong thang
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3. Cong tac kiém dinh chit lwgng, thanh tra - phap ché, dam bao chét lwong va khao thi

Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truéng/ phé don | Pon vi phdihop | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
1 -ZI_(;eZ% tuc Thuc hién KH BDBCL nam hoc 2022 - Phong DPBCL-TT Cic don vi
2 | Hoan thién diém thi Hoc ky I ( Dot 1) Phong PBCL-TT Cac khoa
3 | Kiém tra nén nép hoc tap, dau gio, cudi gio Phong PBCL-TT Céc khoa
4 | Kiém tra ho so tot nghiép Phong PBCL-TT Phong BT
5 | Xay dung KH trién khai Ngan hang dé thi T6 van Song
6 | Hoan thién Bao cao 3 cong khai nam hoc 2021 - 2022 T6 Van Song Cac don vi
7 | Hoan thién cac béo céo theo yéu cau T6 Van Song Cac don vi
8 | Xay dung KH c6ng tac Thanh tra ndi bo T6 Vian Song
9 | Viét bai tham gia Hoi thao, tap chi Phong PBCL-TT Cac don vi
10 | Thyc hién nghién cttu cac cbng trinh khoa hoc Can bd phong Céc khoa
V. CONG TAC TUYEN SINH, HQP TAC PAO TAO
Ngwoi thuc hién Pon vi Thoi gian bit o
TT N@i dung cong viéc (Trwéong/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) photnep thanh
1 Phat hanh, thu nhan ho so va giai quyet cac Trung tim HTDT Tu 01/12/2022 H so tuvén sinh
van dé lién quan dén tuyén sinh nam 2022. &Tuyén sinh den 15/12/2022 y
9 Trién khai tuyén sinh trinh d6 thac si dot 2 Trung téin H_TBT Phong BT Theo ké hoach H so dine kv du tuvén
nam 2022 &Tuyen sinh PH&SDH | tuyén sinh 0 so'dang Ky du tUye
3 Trién khai tuyén sinh trinh do dai hoc dot 4 |  Trung tim HTDT Phong DT Theo ké hoach Hb so dine k¢ xét tuvén
nam 2022 &Tuyén sinh PH&SDH | tuyén sinh 0 so'dang Ky x€Lllye
T(,) chuc X &t FuyenA va nh%p hoc chq thl Smb Trung tam HTDT Phong BT Theo ké hoach | H so nhép hoc cua hoc
4 | trang tuyén trinh d6 thac si (dot 2) va trinh do PO , < A .
dai hoc (dot 4) &Tuyeén sinh bH&SPH cua Nha truong | vién, sinh vién
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Nguoi thuc hién Pom vi Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) phothep thanh
5 Thuc hién cac bao cdo tuyén sinh cudi nim Trung tém HTDT Phong BT Il?ae%GKe hoach Sé licu. cac bao 4o
theo quy dinh cua Bo GD&DT &Tuyen sinh bH&SDBH GD&DT i
5 Ho‘ tro can b?, glang \ﬁlenz sinh vién Nha Trung tagn H_TBT Thang 12/2022 | Thong tin tuyén sinh
trrong trong céng tac tuyén sinh &Tuyén sinh
Tiép tuc cac hoat dong tuyén truyén, quang ba R e i N
7 | thong tin tuyén sinh cua tat ca cac bac dao tao Tnj&n.lgutaef?] g:ﬁ) T Théng 12/2022 gr?lcinbeal viet tuyen truyen
trong Nha trudng: online, qua dién thoali, ... y
Tiép tuc hop tac véi cac co s gido duc, to chuc, .
8 | dia phuong, déi téc khac dé mo rong hoat dong | | rung tam HIDT Théng 12/2022 | Thang tin hop téc, lién két
7 .2 . n . &Tuyén sinh
doi ngoai, tang cuong quan hé hop tac.
VI. CONG TAC NCKH VA XUAT BAN TAP CHIi
Nguoi thuc hién . .z | Thaigian bit S A
TT N§i dung cong viéc (Truéng/ phé don vi, D"’“hg phoi diu/ hoan Dy é‘(;re]” tféth“a
CV, GV, NLD) °P thanh g vie
Huéng dan, hd tro can bg, giang vién thuc hién dé tai N Céc chu bién,
LI NekH cap co sd, bién soan gi4o trinh Vi Thuy Trang CNDT
5 Ra soat cac nhiém vu KHCN nam 2022, hoan thién Vii Thity Tran Cac khoa CM,
nghiém thu thanh toan Y & BGH
Tong hop, trinh ky danh muc giéo trinh/tai liéu tham X ,
3 | khao nam hoc 2022-2023 va dé xuat mua giao trinh/tai Nguyen T. Thiy Hanh Céc khoa
‘x L . Vi Thuy Trang
liéu tham khao;
Tiep tuc nhan bai dang tap chi. Phan loai, gui phan N
4 bién va yéu cau chinh sua; 1én khudn, bién tap, phoi | Nguyen T. Thuy Hanh
hop véi Cong ty In in tap chi Pai hoc Hai Duong so Vi Thuy Trang
4/2022
5 Thuc hién céac béo cao chuyén mdn theo yéu cau Vit Thuy Trang Cac phong,

khoa, trung tdm
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VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé vat chat va thiét bj

Nguwai thuc hién

: o Pon vi phdi | Thoi gian bit dau/ | Dy kién két qua con
TT Noi dung cdng viéc (Truwéng/ phé don vi, h‘:: pho hc?an th;‘nh 2 e vie“cq acong
€
CV,GV,NLD) P )
Chuan bj co so vat chat phuc vu thi hét mén Dot . , Phong Do tao ,
1 | ) o i Phong Quan tr i Théng 12/2022
1 Hoc ky T ndm hoc 2022-2023 g Quan tri PH & Sau PH g
Chuan bi co s& vat chat phuc vy theo TKB HKII Phong Pao tao
p | NUaN BI €O SO VAL Ehat PhuC Vi Phong Quan tri ong ao 1 Thang 12/2022
bai hoc chinh quy bH & Sau bH
Chuan bi co s& vat chat phuc vy theo TKB Dot 3 . o Phong Pao tao .
3 ) : . i Phong Quan tr i Théng 12/2022
cia cao hoc nam hoc 2022-2023 g Quan tri PH & Sau PH g
4 | Cit tia canh cay tai cac dia diém Hai Tan Phong Quan tri Théng 12/2022
Cac don vi
5 | Lén ké hoach kiém Kké tai san cudi nam; Phong Quan tri phong, khoa, Théng 12/2022
trung tam
P7h<‘)i hc_jp tru,ng tém, Tin tIc_)c de Xuat phuong é}n \ o Trung tam Tin ‘ A
6 | sua chira may vi tinh, hé thong mang cho cac Phong Quan tri hoc Thuong xuyén
N (6]
phong, khoa chirc nang; i
Phéi hop phong Cong tac sinh vién trong viéc Phong Cong tac
7 ? ,c_rp, bhong \g At e g vis Phong Quan tri _g _Ag Thuong xuyén
quan ly cac em SV Lao ¢ noi trd sinh vién
Duy tri tot cac cobng viéc thuong xuyén cua
hong: van hanh nha may nudc sach, thay thé va . . )
8 p7 g~ an van An,ama}:,nuo‘ @ . y’ © \ Phong Quan tri Thuong Xuyén
sua chita nho, vé sinh moi trudng cham séc bon
hoa tai dja diém Hai Tan.
Duy tri nhap dit liéu tai san vao so theo ddi cong Nguyén Ba Viét Cac bV lién . .
9 . L ) o Thuong xuyén
cuva TS co dinh. binh Thi Mai Huong quan




10. Tai chinh - Ké toan
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Nguwoi thuc hién

A A . . . Pon vi Thoi gian bat dau/ Duw kién két qua
T N@i dung cong vige (Trggngéshggg)n vh phoi hop hoan thanh cong viéc
Nguyén Thi Huong
1 | Thu hoc phi hoc ky I nam hoc 2022-2023 Trinh Thi Thanh Loan Théng 12/2022 Hoan thanh
Do Thi Tuyet
Thuc hién quy trinh tha tuc mé tai khoan theo x .
RS . " A Nguyen Thi Huong
doi tien gui thu dich vu khac - nguon thu hoc . . . .
2 phi theo muc gia quy dinh cua co quan nha LRI AL Ll Hoan thanh
nudc tai Kho bac
o Nguyen Thi Huong
3 | Thyc hién khda s6 cudi nam theo quy dinh Trinh Thi Thanh Loan Hoan thanh
Do Thi Tuyet
Phoi hop véi cac don vi, to chirc cho cac s, Nguyén Thi Huong
4 | nganh thué hoi truong theo D¢ an cho thué tai | Trinh Thi Thanh Loan
san cong dugc phé duyét Do Thi Tuyet
o ) . Nguyén Thi Huong )
5 ﬁgﬁcth\g;\ytnrnr:/ 'et[] %%: Qﬁg Crlll(l)réh quy, dai hoc Trinh Thi Thanh Loan Theo ké hoach
g trung tuyen nhap nc D3 Thi Tuyét
£ A A o A Nguyén Thi Huong
6 Ii'gr? égg lt(?]%:()c phi, 1€ phi caa sinh vién, hoc Trinh Thi Thanh Loan Hoan thanh
Do Thi Tuyet
Nguyén Thi Huong . . .
7 | Thuc hién chi thuong xuyén Trinh Thi Thanh Loan Clgitgndoala‘rlml Thang 12/2022 Hoan thanh
P Thi Tuyét g
ey . A ovn i Nguyen Thi Huong .
8 B_a}o cao thué Athu_r)hap ca nhan cho can bg, P& Thi Tuyét Théng 12/2022 Hoan thanh
giang vien, nhan vién Trinh Thi Thanh Loan
o . . . Nguyén Thi Huong .
9 | Kt ot o e thang 11 V& ¢4 rrinh Thi Thanh Loan Thang 12/2022 Hoan thanh
g xuyen, P Thi Tuyét
b A A A Nguyén Thi Huong )
10 Hoan thanh cac bao céo theo yéu cau va thuc Trinh Thi Thanh Loan Théang 12/2022 Hoan thanh

hién cac nhiém vu chuyén mén khac

Db Thi Tuyét




VIII. CAC HOAT PONG KHAC
1. Thuw vién
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Nguoi thuc hién Theoi gian bit A
N . N } . Lz R . Duw kien ket qua
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan c6na Vi
€
vi, CV, GV, NLD) thanh g Vi
b/c Vi Thuy Trang
. 4 Pham Thi Théu
1 | bé xuat mua giao trinh/tai liéu tham khao. N ) Cac khoa CM
(Phong KH &CN-
TT)
Thuc hién cong tac thu vién: . .
T S T . . ., . Phong Pao tao
- Thu nhan, sap xép va phan loai sach theo tung loai & Pham Thi Théu )
. R PH&SDH, cac
thu vién;, (Phong KH &CN-
2 L, ] » khoa, GVCN,
- Phuc vu ban doc muon va tra sach tai thu vién; TT) .
. - . cac lop cao hoc,
- Thu KLTN/ BATN cua sinh vién, hoc vién; dai hot
\ al No
- Lam cac bao céo theo yéu cau. o
2. Yté
Neguwoi thuc hién . ..
sl T e Thoi gian bt | D kién két
N R o (Trwdéng/ pho don v N . o
TT N@i dung cong viéc . N Pon vi phoi hop dau/ hoan qua cong
vi; chuyén vién; . )
) . thanh viéc
giang vién; LD)
Truc cip ctu té, phat thude didu tri mot s6 bénh théng |  Tran Thi Thuong, ] L
1 . . . ) . o R ~ Cac don vi thudc
thuong cho CBVCLD va ngudi hoc tai Truong Vi Thi Luyén (ho . . )
. trg) - Bo phan Y Truong, cac 16p sinh Thang 12/2022
\ A A z 7 9 . ~\ 0 - 0 a e’ o .
) Tham muu va 1ap ké hoach kham strc khoe dinh ky : 0 Pna vién, hoc vién

cho CBVCLD ndm 2023

Phong Hanh chinh
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3. Hoat déng dich vu, phuc vu, hé trg daoe tao ciia cac Trung tam

Ngwoi thuc hién

Thoi gian bat

TT Noi dung cong viéc (Trwéng/ phé don pﬁg’inh‘(;%p dau/ hoan Dy kien tiegcqua cong
vi, CV, GV, NLD) i thanh *

Tiép tuc tham gia giang day theo TKB Pot 2 HKIva | CBGV cac Trung Phone DT ’
1 | TKB &p dyng vai sinh vién dai hoc chinh quy Khéa | tdm duoc phan cong DH &gBH Theo Ké hoach

12 HKI nam hoc 2022 - 2023 giang day ’

- Phong Pao tao | Theo K& hoach | Thuc hién nghiém tdc

5 Ra d¢& thi, coi thi, cham thi, hoan thién diém céac hoc Giang vién PH&SPH Phong Pao tao theo dung ké hoach

phan da hoan thanh B¢t 1 nam hoc 2022 - 2023 - P.BDBCL&TT, PH&SDH

CTSV

Hoc tap bdi dudng ning cao trinh do chuyén man, - Phong Pao tao

nghiép vu; Thuc hién nhiém vu NCKH’cép Khoa, bH&SDH ’ Két qua
3 | cap Truong nam hoc 2022 - 2023 theo Ké hoach cua CBGV cac TT - Céc khoa chuyén Theo ké hoach 44 .

\ e s A, Tar ax . - anh gia
Nha truong; Tham gia viét bai dang Tap chi, mon
Website, Hoi thao KH
‘ 7 ’ ’ Trung tam Hop tac

Tuyén truyén, tuyén sinh nam 2022 doi véi tat ca céac . DT&TS, TT Ke

4 nganh hoc, bac hoc; cac 16p dao tao, bdi dudng ngan han. CBGV.NVcac TT | o4 -TC, TT Tin
hoc

- Bao tri, bao dudng cac phong may phuc vu giang

day thuc hanh va to chac thi cidp Chung chi Ung Céc don vi thudc
5 | dung CNTT co ban; TT Tin hoc Truong, Vién

- Phéi hop véi Vién NC Bao hiém to chic thi cap NCPT Bao hiém

chang chi dai ly bao hiém

q o b/c Nguyét, cac Doanh nghiép, Du kién 20-
6 | To chiic Toa dam Chuyén doi so va khai nghiép thanh vién - Khoa Kinh té - To5/19
TT Khoi nghiép Quan tri

Tuyén sinh cac 16p ngan han; Tim kiém, mo rong -TTHT BT &TS;

2 | lién két; To chuc céac 16p bdi dudng tiéng Anh theo TT Ngoai ngi Khoa NN Theo Ké hoach | Nghiém tic

nhu cau cua nguoi hoc; Phéi hop on, thi déanh gia
nang lyc tieng Anh cho céc lop cao hoc

- Cac don vi, t&
chtrc ngoai Truong
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Nguoi thuc hién Pon vi Thai gian bit Du kién Két aus con
TT Noi dung cdng viéc (Truéng/ pho don héi ho dau/ hoan : viécq g
‘ ’ vi, CV, GV, NLD) phothep thanh -
Don dep khuon vién SVD Lién Hong; phoi hop voi 2
| Poin Thanh nién 16 chirc Giai bong dé cho SV toan | 11 JiLe The 1807
truong; du thio KH t chiic Gidi bong d4 Agribank | .0 Quénply KQFX)
mao rong.
Don dep, cit co, tia cac canh cay trong khuén vién B/c: Than. Hidn
9 Ky tlc x4, via h¢ phia ngoai tuong rao Ky tlc xa mat Long I-ianh ’
trudc; Truc dién, nudc phuc vu sinh hoat trong khu (TT Quéﬁ | y KTX)
KTX.
Quan ly, van hanh va cung cap dich Vu cho cac don B/ec Lon
10 | vi thué toa nha H2, H3; Thuc hién ddu gid quyén | . oo qu)
thué toa H2, H3 theo ké hoach.
- Quan ly trang thiét bj thuc hanh, phuc vu giang day . A
thuc hanh hoc phin Pot 2 HKI nam hoc 2022-2023 | /¢ Thao, GVINV Phong ‘ A
11 o . R A . . . TT THKT&CN Quan tri, Thuong xuyén
- V¢ sinh cac phong, trang thiet bi thuc hanh dinh ky Dién. Didn ti GV GD
hang thang va hanh lang tang 1, tang 3 nha H1 T
Stra chita su ¢ hé thong dién trong toan trudng (néu b/c Hoang, Theo su phén
12 | c6), phéi hop phong Quan tri sira chita thay thé quat (TT THKT&CN Phong Quan tri cbng cua
tran tai mot s6 phong hoc. Dién, Pién tu) lanh dao
Noi nhgn: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDT; ;
- Céc don vi thuge Truong; <ba ky>
-Cb, BTN, HSV;

- Luu: VT, HC (01).

Vii Pac LéE




