UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAl HQOC HAI DUONG Péc lap - Tw do - Hanh phuc

S6: 145/CTCT-PHHD Hai Dwong, ngay 30 thang 9 ndm 2022

CHUONG TRINH CONG TAC
Thang 10 nam 2022

* Nhiém vu trong tdm cong tac trong Thang:

1. Trién khai Céng vin s6 4735/BGDDPT-GDPH ngay 23/9/2022 ciua Bo Giéo duc va Pao tao Huéng dan thuc hién nhiém vu
niam hoc 2022 - 2023 dbi véi gido duc dai hoc.

2. Tiép tuc chi dao toan thé CBVCLD va ngudi hoc thuc hién cac quy dinh hién hanh vé phong, chong dich bénh COVID-19.

3. BTG Pang uy xay dung va trién khai ké hoach té chirc Hoi nghi nghién ctiu, hoc tap ndi dung cudn séch caa Tong Bi thu.

4. Xay dung dy thao ché do 1am viéc cua giang vién, quy dinh thi dua khen thudng, quy dinh nang luong, phu cap tham nién; To
chac Hoi nghi can bo vién chic lao dong nim hoc 2022-2023; ra soat Hop ddng lao dong, hop dong lam viéc; thuc hién ma 16p boi
dudng can bo quan ly cip phong, khoa, trung tim nam 2022,

5. Thuc hién TKB céc 16p dai hoc, cao hoc Hoc ky I, nim hoc 2022-2023; KH danh gia tén dé tai luan vin cac 16p M3.QLKT2,
M6.KT2; t6 chirc L& phét bang tét nghiép dai hoc Dot 2 naim 2022; KH giao dé tai TTTN va viét KLTN/DATN cho SV du diéu kién Dot
4.2022; thuc hién xét tuyén dai hoc chinh quy dot 1 nam 2022; td chirc nhap hoc cho SV DH chinh quy Pot 1 nam 2022 theo quy dinh;
t6 chuc thuc hién KH xét va céng nhan tring tuyén trinh d6 thac si dot 1 ndm 2022

Xay dung ké hoach thang tiép theo: KH xét mién lién thong dot 1 nam hoc 2022-2023; KH xét diéu kién Bao vé tét nghiép cac
I6p Lién théng: L7.QTKD, L8; ké hoach xét tuyén dai hoc chinh quy dot 2 nim 2022; t6 chic thuc hién xét tuyén dai hoc chinh quy dot
2 nam 2022; KH danh gia tén dé tai luan van cac 16p M3.QLKT2 va M6.KT2; KH nhap hoc thi sinh tring tuyén trinh do thac si nim
2022; KH giang day cac 16p cao hoc ky I, naim hoc 2022-2023 (dot 2); KH xét va cong nhan tét nghiép thac si Dot 4 nam 2022.

6. To6 chuc xét tuyén, nhap hoc trinh d dai hoc nam 2022 Dot 2; trién khai tuyén sinh trinh 6 Thac si Dot 2 nam 2022; tiép tuc
phdi hop khoa Luat - PHQGHN mo 16p thac si Luat; tiép tuc hop tac véi cac co sé gido duc, to chuc, dia phuong, d6i tac khac dé mo
rong hoat dong d6i ngoai, ting cudng quan hé hop tac.

7. Ra soat cac van ban quy dinh vé BPBCL - TT; ban hanh Ké hoach PBCL nim hoc 2022 - 2023; ban hanh Quy dinh vé& Chinh
sach chat lwong cua Truong DPHHD; xay dung ké hoach thanh tra cdng tac TS va cac hoat dong dao tao khac.



8. To chire don tiép tan sinh vién dai hoc chinh quy khéa 12 nhap hoc; thu hd so va 1am gidy xéac nhan di chuyén NVQS cho nam
sinh vién khda méi; du thao céc gidy to lién quan dén sinh vién: ly lich, ban ké khai noi ngoai tr sinh vién..., huéng dan tan sinh vién
hoan thién trong tuan sinh hoat céng dan - sinh vién; ban hanh quyét dinh phan céng chu nhiém Ip - ¢b van hoc tap nim hoc 2022 -
2023; lap ké hoach va huéng dan sinh vién cac 16p t6 chiic dai hoi 16p - chi doan nam hoc 2022 - 2023...

9. Ban hanh ké hoach hoat dong khoa hoc va cong nghé nam hoc 2022 - 2023; tong hop diang ky nhiém vu khoa hoc nim hoc
2022-2023; huéng dan, hd trg can b, giang vién thuc hién dé tai NCKH cip co sd, bién soan gido trinh; huéng dan ra soét gio trinh, tai
lieu tham khao nam hoc 2022-2023 va diang ky bo sung; nhan bai ding tap chi, thuc hién quy trinh dang bai tap chi Quy IV nim 2022;
thuc hién tu danh gia chuong trinh dao tao, nhitng tiéu chi lién quan dén thu vién.

10. Stra chira quat tran hong; hoan thién tha tuc stra chita diéu hoa trong Nha trudng; chuan bi co sé vat chat phuc vu xét tuyén
dau vao cao hoc, cac 16p boi dudng can bo tai Truong; nhap dir liéu tai san 1én cong théng tin tai san cong cua Sé Tai chinh; dé xuat
phuong an sira chira may vi tinh, hé thong mang cho cac phong, khoa chirc nang; quan ly tai san, trang thiét bi; van hanh nha may nuéc
sach, thay thé va stra chita nho, vé sinh méi truong chim soc bon hoa tai dia diém Hai Tan; duy tri nhap di liéu tai san vao so theo doi
cOng cu tai san.

11. Hoan thién xay dung va bao vé du thao du todn ngan sach nam 2023; xay dung ké hoach tai chinh 3 nam 2022-2025; trién
khai thu hoc phi, I& phi cuaa sinh vién, hoc vién cao hoc HKI nam hoc 2022-2023; Phéi hop véi cac don vi, to chirc cho cac s, nganh
thué hoi trudong theo D& an cho thué tai san cong dugc phé duyét; thuc hién thanh toan lvong thang 10/2022; béo cao thué thu nhap ca
nhan thang 9/2022 cho cén bg, giang vién, nhan vién trong truong.

12. Céc khoa: Giang day Hoc ky I nim hoc 2022 - 2023 theo thoi khoéa biéu; t6 chirc dai hoi 16p, dai hoi Chi doan cho céc 16p
sinh vién khoa quan ly; t6 chac Hoi nghi CBVCLD cip khoa; huéng dan SV viét KL/DA tét nghiép, bao vé KL/DA TN; hoan thanh
nghiém thu nam hoc 2021 - 2022 (xong trudc 20/11/2022).

13. Céc Trung tdm: hoat dong theo churc ndang, nhiém vu, ndng cao hiéu qua cac hoat dong dich vy, tang cuong cac hoat dong thu
huat nguoi hoc.

14. Cong tac Cong doan, Poan Thanh nién, Hoi Sinh vién: CP Truong xay dung ké hoach t6 chuc Ky niém 20/10/2022, xay dung
va thuc hién ké hoach té chirc Hoi nghi can bo, vién chic, lao dong nim hoc 2022- 2023; Poan Thanh nién, Hoi SV: trién khai ké hoach
t6 chie Pai hoi Lép - Chi doan, binh xét, gigi thiéu doan vién uu ta hoc 16p bdi dudng két nap Bang, phdi hop véi VPPU to chirc, quan
ly 16p hoc, xay dung t6 chirc chuyén dé giéo duc chinh tri "Hoc tap va lam theo tu tudng, dao duc; phong cach H6 Chi Minh", phat dong
cac chuong trinh VHVN TT chao mirng ngay 20/10 va 20/11, chao dén tan sinh vién K12, ...



* Nhiém vu cu thé:

1. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

. . Nguwai thuc hién (Trwéng/ ;- Thoi gian [lzgt i((qifz?
TT Noi dung cong viéc pho don V.i, CV. GV, NLD) Pon vi phoi hop bat (;Ir?;r/wr]loan cong
Viéc
1 | Tuyén truyén theo ké hoach cia BTG Thanh ay Ban Tuyén gido DU Tuyen truyen vien Théng 10/2022
cac chi bo
. £ e T6 ly luan chinh £
o | X@y dung ke hoach 1o chirc Hoi nghi nghien ciu, hoc P/c T6 Vin Song trj Khoa Khoa | Thang 10/2022 Ke
tap noi dung cuon sach cua Tong Bi thu hoc co ban hoach
3 | Tham gia céc hoi nghi bo c4o vién Thanh phd, Tinh B/c D6 Thanh Huyen . Theo KH cua BTG
BCD phong, chong dich | Céc don vi phong,
. ) COVID-19 Nha truong; To6 khoa, trung tam;
4 Tuyén truyen, thuc hi¢n cac bi¢n phap, phong, chong | phong chong dich COVID- CDb Truong, Thana 10/2022
dich bénh COVID-19 theo quy dinh hién hanh 19, Bo phan Y te, DTN, g
B6 phan Truyen théng Hoi SV, cac lop
’ Website Phong Hanh chinh SV, HV
Ra soat va ban hanh vin ban di/den trong Thang 10; ph6 t6 | Céc d/c: Vi .T. Kim Nhung
5 tai liéu phuc vu cong tac tuyen sinh, HNCBVC nam hoc Vi .T.T. Trang Cac don vi phong, Théng 10/2022 Hoan
2022-2023; TKB, tham gia ra soat hoan thi¢n cac van ban Do Thanh Huyeén khoa, trung tam thanh
ndi b, bdo cdo theo yéu cau...; (Phong Hanh chinh)
Gilp viéc BGH xay dung, tong hop Chuong trinh
5 cong tac Thang toan Truong va Lich cbng tac 04 tuan Vii . T. Kim Nhung Théng 10/2022
thang10 cua BGH; thu ky céac cugc hop chuyén mon, Vi Thi Thu Trang
cac cudc hop khac theo yéu cau.
s 1s s 2k A . . ~ b/c Phung Viét Phuong Phong Quan tri; .
Quan ly, don doc thuc hi¢n cong tac an ninh trat ty, - S , . : Thang 10/2022
! cac to bao vé tai 03 dia diém; cong tac PCCC. Vu T Kim Nhung cac phong, khoa,
Vi T.T. Trang TT
Bién tap, dang tai cac tin, bai vé cac su kién, hoat dong b/c Vi.T. Kim Nhung s ) .
8 | cua Nha truong; cong tac tuyen sinh, lich hoc, thdong D/c B6 Thanh Huyeén CactE:r?g%érlT(]hoa, Thang 10/2022 F]gﬁﬂ

bao, ké hoach, théng tin tuyén dung trong Théang

(Phong Hanh chinh)




Nguwai thuc hién (Truwéng/ x Thai gian Elzgt lé]ifz?
TT Noi dung cdng viéc phé don V.i, C\), GV, NLD) Pon vi phoi hop bat c:r?;r/]rr]]oan cong
Viéc
Thyc hién cong téc I€ tan, khanh tiét, cac cugc hop, ké
hoach, ky ni¢m, ngay I¢, tot nghi¢p, tuyen sinh, phuc . . ) X
9 | vu giang day, hoc tap cac 16p cao hoc; danh gia tén dé Phong Hanh chinh Cactphong: khoa, Thang 10/2022 Hgan
NI PN N A S \ rung tam thanh
tai, d¢ cuong, ludn véan thac si; don ti€p cac Doan
khach dén lam viéc véi Nha truong; ...
Z - A , A D/c Phung Viét Phuong
Lo | T him s chy ol don 00U WE K0 | b bihanh Catmg” | TTOLKTX | Thingtoroz | o
Hang) g b/c Vii Thi Luyén, cac t6 BV | Poan TN, Hoi SV thanh
g (Phong Hanh chinh)
Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng caa cac to chirc doan thé: Cong doan Trwong, Poan Thanh nién, Hji Sinh vién
Nguwoi thuc hién , Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Du kién ket qua cong viéc
vi, CV, GV, NLD) thanh
1 | Thuc hién cac ké hoach cia CBDN BCH CDb Cacto Cb Theo KH cua
Cb Nganh
2 | Xay dung ké hoach t6 chirc Ky niém .
20/10/2022 » BCH Cb Trudc 20/10
3 | Xay dyng va thuc hién Ké hoach t6 chuc Hoi
nghi can bo, vién chirc, lao dong nam hoc BCH Cb Cac don vi
2022- 2023
4 Trl‘en khai ké hoach t6 chuc Pai hoi Lop - Chi Doari _TI\_ICS I_{ACM, Théng 10/2022
doan Hoi Sinh vién
Binh xét, gidi thiéu doan vién wu ti hoc 16p boi | Doan TNCS HCM,
5 | dudng két nap bang, phoi hop véi VPBU to Hoi Sinh vién Théang 10/2022
chuc, quan ly 16p hoc
Xay dung to chirc chuyén dé gido duc CT "Hoc .
6 | tap va lam theo tr twéng, dao dic; phong cach Doﬁ%fgghSV%ﬁM’ Thang 10/2022

Hb Chi Minh"




Phat dong cac chuong trinh VHVN TT chao . .
\ TS . LA Ar A b PBoan TNCS - Ho1 SV ,
7 mung ngay 20/10 va 20/11; chao d6n tan sinh HCM, Hoi Sinh vién | - Phong CTSV Thang 10/2022
vién K12
2. Cong tac sinh vién, hoc vién
Ngudi thuc hién . Thai gian bit S A
TT Noi dung céng viéc (Trwong/ phé don vi, ?g;n h‘(’rl dau/ hoan Dy (l:g:]n tféthua
CV, GV, NLD) phothep thanh gvie
1 | Tong hgp bao cdo chu nhiém l6p hang thang Tran Viét Dling Chu nhiém I6p Cuoi thang Hoan thanh
2 | Lam céc loai giay x4c nhan sinh vién Pham Ngoc Anh Cha nhiém 16p ca thanAg krl' co Hoan thanh
SV yéu cau
Lam wu d3i gido duc cho sinh vién thudc dbi 3 . Chu nhiém 16p s
3 tuong chinh séch bang Tra My Phong TC - KT Hoan thanh
4 | Dy thao mot s6 ké hoach, b&o cao lién quan bang Tra My; Cac don vi, phong, Hoan thanh
dén cbng tac sinh vién Tran Viét Dling; khoa, trung tdm
e e LA bang Tra My; 2 s s
5 | Quan ly sinh vién Lao Pham Ngoc Anh Cathang Hoan thanh
Phéi hop véi Trung tdm Tuyén sinh, Phong } . 2
Pio tao PH & SDH, Phong Tai chinh ké toan bang Tra My; TT Tuyen sinh Theo lich cia -
6 t6 chirc don tiép tan sinh vién dai hoc chinh Tran Viet Ding; Phong Bo ta0 Nha truong Hoan thanh
, b Al e Pham Ngoc Anh Phong TCKT
quy khoa 12 nhap hoc »
!T am; ke .hOaCh' IenAhch gtang (.jay V".iﬂt(,), ch}r ¢ Dkang Ira My; Khoa chuyén mén, Chu Sau khi sinh . .
7 Tuan sinh hoat cong dan - sinh vién” nam Tran Vié¢t Dling; nhiem 16 vién nhao hoc Hoan thanh
2022 - 2023 cho sinh vién khdéa méi Pham Ngoc Anh i P ap e
Phat dong cac phong trao thi dua chao mung - \ ) . o . ,
8 | ngay Phu nr Viét Nam 20/10 dén sinh vién B;c_mg '_I'Ara I\/Jy, Doafl thg.t?h nlfen, Theq hCh cua Hoan thanh
D . Tran Viét Diing Chu nhiém lop Nha truong
cac 16p toan truong
Dy thao cac gidy to lién quan dén sinh vién: } .
LA R A " bang Tra My; . ,
9 ly lich, ban ké khai ndi ngoai tra sinh vién..., Tran Viét Diing; Theo lich cua Hoan thanh

huéng dan tan sinh vién hoan thién trong tuan
sinh hoat cong dan - sinh vién

Pham Ngoc Anh

Nha truong




Nguwoi thuc hién

Thoi gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, ?g}"hﬁ diu/ hoan Dy (l:g:]n tféthua
CV, GV, NLD) phothep thanh g Vvie
Dy thao quyét dinh va danh sach cha nhiém } . L
10 | 16p - ¢b van hoc tap nam hoc 2022 - 2023 bang Tra My; Theo lich cua Hoan thanh
s A, Tran Viét Diing Nha truong
trinh Ban Giam hiéu
Thu hd so va lam gidy xac nhan di chuyén i e TT tuyénsinh, Phong | Theo lich cua s
1 NVQS cho nam sinh vién khéa méi Tran Vit Ding DT PH&SPH Nha truong Hoan thanh
Lén ke hoach va huéng dan sinh vién cac lop bang Tra My, Theo lich cia
12 | t6 chirc dai hoi 16p - chi doan nam hoc 2022 - Tran Viét Diing; Chu nhiém lép Nha traon Hoan thanh
2023 Pham Ngoc Anh 9
I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Nguwoi thuc hién e Z £ X .
TT N@i dung cong viéc (Trwéng/ phé don vi, Pon vi phoi hop dg&?ggﬁqﬁ;;h Dy (l:(ﬁlf]n tfgcqua
CV, GV, NLD) gvie
Du thao va trinh céc loai van ban lién quan dén , )
cong tac to chuc can bo, cong tac quy hoach Nguyén Manh Tuan Ca}c don vi o R
1 o A : : phong/khoa/ Thuong xuyén Hoan thanh
do6i ngti can bo quan ly A
trung tam
Tiép tuc thuc hién bdo tdng, giam bao hiém, Nouvan Manh Tuan Cac don vi
2 | céc ché dg, chinh sach cho vién chire, lao dong gy . phong/khoa/ Thuong xuyén Hoan thanh
A thai oz ~ L X , Nguyen. T. Thg. Thuong A
v¢ thai san, dudng suc, Om dau, huu tri trung tam
- SoaAn thao cac hgp dong lam viéc, hop dong Nguy&n Manh Tuan Céc don vi
lao dong cho CBVCLD; x \ . A \ X
3 . = , A z .. | Nguyen. T. Thg. Thuong phong/khoa/ Thuong xuyén Hoan thanh
- Hoan thién thu tuc, ho so CBVC cham dut o A n
X1 . Vi Thi Xuan trung tam
hop dong lam viéc.
Quan ly va hoan thién ho so can bd vién Nguyén Manh Tuan Cac don vi
4 | chuac cua can bo vién chtc trong toan Tiéu Thi Thu Thuay phong/khoa/ Thuong xuyén Hoan thanh
truong Vi Thi Xuéan trung tdm
5 |- Hoan thién cac Bao cao ve cong tac t6 chuc, Nguyén Manh Tuan Cac don vi Thusnd XUVEn
nhan sy, tién luong, bao hiém va cac ché do Tiéu Thi Thu Thuy phong/khoa/ g xuy Hoan thanh




Ngwoi thuc hién

Thoi gian bat

Du kién két qua

TT Ni dung cong viéc (Trwéng/ phé don vi, | Pon vi phoi hop | _» s o
’ CV, GV, NLD) dau/ hoan thanh cong viéc
chinh séach theo cap quan ly; Nguyén. T. Thg. Thuong trung tam
- Lam bao cao thang, chuong trinh cong tac Vi Thi Xuan
th&ng cua Phong.
Nguyén Manh Tuén . .
6 T6 chiic Hoi nghi can bd vién chiec, lao dong Tiéu Thi Thu Thuy Chg%dﬁ(%g;/ Thang 10/2022 Hoan thanh
nam hoc 2022-2023 Nguyén. T. Thg. Thuong | P trung . g
Vii Thi Xuan g
Xay dung du thao: Ché d6 lam viéc cua giang Nauvan Manh Tuan Céc don vi
7 | vién, quy dinh thi dua khen thuong, quy dinh T9A yen Manh | U phong/khoa/ Thang 10/2022 Hoan thanh
A S 1éu Thi Thu Thuy A
nang luong, phu cap tham nién trung tam
o LiAr ah X . N . R x A Cac don vi
8 Tham~g|§1 Ho6i dong tuyén sinh dao tao trinh do Nguyen Manh Tuén ohong/khoa/ Thang 10/2022 Hoan thanh
thac si nam 2022 "
trung tam
N U A Nguyén Manh Tuan Céac don vi
g | Thuc hien m6 16p boi dudng can bo quan 1y | o sl T Tho Thyong | phong/khoa/ | Thang 10/2022 Hoan thanh
cap phong, khoa, trung tam nam 2022 s oA N
Vil Thi Xuan trung tam
‘ ‘ Nguyén Manh Tuan Céac don vi
10 | Rasoat Hop dong lao dong, hop dong lam viéc | Nguyén. T. Thg. Thuong phong/khoa/ Théng 10/2022 Hoan thanh
Vi Thi Xuan trung thm
A - I A . X A Cac don Vi
11 | T1ep tuc phoi hop v6i Khoa Luat — Dai hoc | Nguyen Manh Tuan ohong/khoa/ | Théng 10/2022 Hoan thanh
Quoc gia Ha Noi mo 1op thac si Luat N
trung tam
Tong hop, ra soat bao céo cong tac thang Chc dom vi
12 1Q/2022 cua cac don vi truc thuéc bao cao Hoi Nguyén Manh Tuan hon /khgé/ T 20/10/2022 - Hoan thanh
ddng; tap hop danh gia thu nhap ting thém | Nguydn. T. The. Thuong ptrun% am 19/11/2022

thang 11/2022 cta cac don vi.




IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG

1. Pao tao dai hoc chinh quy, sau dai hoc

Nguwoi thuc hién . Thoi gian bat S
. : T Pon vi Duw kiéen ket
TT n A o (Truwéng/ phé don vi, Kip dau/ S A e
Noi dung cong viéc CV, GV, NLD) phoi hgp hoan thanh gua cong viéc
A . TS. Nguyén Phuong Ngoc, Cac don vi thuoc Thuc hién
11 | Congtacthammuu Phong DT DH&SPH Truong thurdng Xuyen
Ra soat, hoan thi¢n h¢ thong vin ban lién quan Thuc hién
dén t6 chirc dao tao thuong xuyén
. x Khoa/Phong lién quan,
Cap nhat két qua Ra soat Ch trinh dao tao Nguyén Ph Ngoc
ap al K q a Ra Soa uong trin a0 1a g yen uong INgo 4 nhan du’OC phan céng
1.2 | Cong tac tuyen sinh ‘ Phong BT PH&SPH TT HTDT &TS Theo ké hoach
Tiep tuc tricn khai tuyén truyen, quang ba
tuyén sinh nam 2022
N B6 phan Ké hoach - Cac Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SDH lién quan thuong xuyén
Pon doc trién khai viéc ra soat CTPT cac . Két qua ra soat
1 nganh dai hoc, thac si Cac Khoa CM CTbT
Thuc hién cap nhat, quan 1y diém hoc phan, . S
2 diém toan khéa cua cac 16p dai hoc, cao hoc Cac Khoa CM BB diem cac lop
Giang day/hoc tap cac lop dai hoc, cao hoc hoc ] R
3 ky L nam hoc 2022-2023; GV, cac phong ban Theo KH hoc KH hoc
4 Thuc hién KH danh gia tén dé tai luan vian cac Theo KH DS, KH, Qb hoi
I6p M3.QLKT2, M6.KT2 danh gia ddng danh gia
c T6 chac L& phat bang tét nghiép dai hoc dot 2 Theo KH DS, KH, Qb
nam 2022 phat bang phat bang
g | Thuc hién KH giao de tai TTTN va viét Theo KH giao DS, KH, Qb
KLTN/DATN cho SV di didu kién Dot 4.2022 g giao dé i
T chic thuc hién xét tuyén dai hoc chinh quy . .
7 dot 1 nam 2022 Theo KH xét | DS, KH, Qb xét
T6 chirc nhap hoc cho SV PH chinh quy Dot 1 Theo KH
8 nam 2022 theo quy dinh nhap hoc DS, KH, Qb




Ngwoi thuc hién

Thoi gian bat

) - . Pon vi 4 D kién két
T Noi dung cbng viéc (Trgg’,?%sf‘;g(g; vh phéi hep hoé?latwanh qua cong viéc
To chirc thyc hién KH xét va cong nhan tring ] .
? tuyén trinh d6 thac si dot 1 nam 2022 Theo KH xet DS, KH, Qb xet
10 | Xay dwng ké hoach thang téi B phan ké hoach
Xay dung KH xét mién lién thong dot 1 nim Theo KH .
2022-2023 xétmign | DS KH, QD x&
Xay dung KH xét diéu kién Bao vé tt nghiép . .| DS, KH, Qb
cac lop Lién thong: L7.QTKD, L8 Theo KH bio vé bao vé
Xay dung ké hoach xét tuyén dai hoc chinh quy DS, KH, Qb xét
dot 2 nim 2022 Theo KHTS tuyén
T6 chic thuc hién xét tuyén dai hoc chinh quy DS, KH, Qb
dot 2 nim 2022 Theo KHTS triing tuyén
Xay dung KH danh gia tén dé tai luan vin cac Theo KH DS, KH, QD hoi
I6p M3.QLKT2, M6.KT2 danh gia dong danh gia
Xay dung Ké hoach nhap hoc thi sinh tring . DS, KH, Qb
tuyén trinh do thac si 2022 Theo KHnhap | g tuyén
Xay dung KH giang day cac 16p cao hoc ky I,
ndm hoc 2022-2023 Theo KH hoc KH hoc
Xay dung KH xét va cong nhan tt nghiép thac Theo KH xét .
s Dot 4 nam 2022 N DS, KH, QD xet
" . R B6 phan Giao vu - Céac Khoa/ Phong Thuc hién
14 | Cong tac quan ly diém Phong BT PH&SDH lién quan thuong xuyén
Tong hop diém thi két thac hoc phan, hoc ky heé Theo Ké hoach N
1| cac 16p dai hoc nam hoc 2021 -2022 thi BD hoc phan
o Cona viec Thoéng bao KQ
2 | Co van hoc tap cho SV/IHV thu(yng UVAN hoc tap tai
g xuy SV/HV
3 Cap nhat, cong khai, quan 1y diém hoc phan, Theo Ké hoach Céac BD hoc

diém toan khoa cua céc l6p Pai hoc, Cao hoc.

phan, toan khoa
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Ngwoi thuc hién

Thoi gian bat

. : Pon vi Du kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
Noi dung cbng viéc CV, GV, NLD) phoi hop hoan thanh qua cong viéc
. ) e e iR PR , . A = uan ly hoat
Coéng tac quan ly, kiém tra qua trinh hoc N Céac Khoa/ Phong Cong viéc Q o
15 tap, giang day cua cac lép SV/HV theo TKB P. Bao tao PH&SDH lién quan thuong xuyén donghg::a[légpday,
uan ly qué trinh hoc tap cia SV/HV hoc ky I, Cong viéc ,
1 Q‘a yq 0C tap cu oc ky ‘g ¢ Quan Iy HT
nam hoc 2022-2023; thuong xuyén
5 Quan ly qua trinh giang day hoc ky I, nam hoc Cf*Jng viécA Quin Iy GD
2022-2023. thuong xuyén
Congx tac Juan i yan b‘ang, cpung Ch;l’ B6 phan quan 1y van bang Céc Khoa/Phong Cpng vice
chuyen nganh, chuyén trwong, bao lwu ket , , N thuong xuyén,
. N chang chi lién quan A X
16 LQua hoc tap theo yéu cau
" | Tham dinh/cap ban sao, tra van bang, chiing .1 .
. pa X A . = A A Vin ban phuc
chi, bang diém theo don/cong van cua nguoi Theo yéu cau d4o theo véu ciu
hoc/co quan/don vi/doanh nghiép P Y
Cong tac chuyén nganh, chuyén trwong, bao Céc Khoa/Phong lién Cong viéc
1.7 £ . A ’ ’ Phong PTPH&SDH thwong xuyén,
Iuu ket qua hoc tap guan A X
theo yéu cau
Thuc hién chuyén nganh, chuyén truong, bao A .
Iru két qua hoc tap theo don ctia nguoi hoc Theo yéu cau Cac QD
18 Cong tac béo cdo cac By Giao duc dao tao,
' Sé GD&DT, Ban, Nganh lién quan
Bao cao Bo GD&DT, S¢ GD&DT, ban, nganh B phan lién quan Theo cone vin Vin ban bao céo
lién quan theo VB dén © Phe d cocong v theo cong van
1.9 | Céac khoa chuyén mén
Quan ly, to chuc phan cong nhiém vy, don doc
1 | thyc hién va danh gia chat lugng cong tac tung | Truong/ Phu trdch khoa

thanh vién cua khoa; hop chuyén mon dinh ky
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Ngwoi thuc hién

Thoi gian bat

. : Pon vi Du kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
Noi dung cbng viéc CV, GV, NLD) phoi hop hoan thanh qua cong viéc
Phong Pao tao PH &
Giang day hoc ky T nam hoc 2022 - 2023 theo ‘ SDH
2 ang day oC Ky 1 nam ho Céc GV du didu kién Phong PBCL - TT,
thoi khda biéu . .
cac phong chuc nang
cé lién quan
To6 chuc dai hoi 16p, dai hoi Chi doan cho cac Chi nhiem 16 VA cic o Phong Cbéng tac
L , u nhiém lop va cac co
3 | 16p sinh vién khoa quan ly trong khoa P HSSV Theo TKB
4 To chuc Hoi nghi Vién chie LD cap Khoa Toan thé cac GV trong Tir 10 dén 20/10
khoa
Hoc tap boi dudng nang cao trinh do chuyén
5 moén, nghiép vu; Thuc hién nhiém vu KH &
CN theo Ké hoach cua Nha truong; Tham gia
viét bai dang Tap chi, Website, H6i thao KH
Tuyén truyen, tuyén sinh nam 2022 doi véi tat Trung tdm ’ Ho so CH, PH,
6 | cacac ngé}nh hoc, bac hoc; céc 16p dao tao, boi CBQL, GV HTDT&TS, TT KT Theo Ké hoach ching chi
dudng ngan han. TC, Tin hoc ngan han
Si 5 3 %i nha yna: Gi Céc phong churc nan
7 th" .hop C.Tf) n SY kh(,)'fl mdi nhap truong; Gap Céac GV trong khoa phond s
mat sinh vién khéa méi
Thuc hién tét cac quy dinh vé phong, chdng o N Nghiém tdc,
8 dich bénh COVID-19 Toan the CBGV Theo théng béo an toan
Phong Bao tao PH &
, X . A N p A s Aou s SPbH .
9 Huéng dan SV lién thong 8 lam Khoa luan va CBGV khoa Ké toan - Phong PBCL - TT, Thyc hi¢n theo

BVKL

Tai chinh

cac phong chirc nang
cé lién quan

ké hoach
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Ngwoi thuc hién

Thoi gian bat

A . . Pon vi 3 Du kién két
U Noi dung cbng viéc (Trg("’,?%\g’h;gg; vh phéi hep hoa?lat%/anh qua cong viéc
Cham BCTT va huéng dan KLTN cho sinh . ]
10 | vién L7+L8.QTKD; Huong dn luan van thac | /¢ NEWEETruong khoa, |- o 4.0 hhan cong
§i; Huéng din BCTTTN L7.QTVP Khoa Kinh te - QT
Hoan thién qui ché hoat dong cua Khoa Kinh té Trudng khoa, Phé TK )
1. Quan tri Khoa? Kinh t& - QT Trudc 10/10
. A g L, Y . Phong Dao tao Pai
Pua sinh vién di thyc té tai doanh nghiép; tiep PTK, Phu trach TBM, hoc va Sau BH. cic ’
12 | tuc hudng dan sinh vién lam DA/KLTN dot 3 GV hona c6 lien ’uan_ Theo Ké hoach
nam 2022. Khoa K thuat va CN pnong co fieh quan,
doanh nghiép hop tac
2. Pao tao ngin han, cap chirng chi
Nguoi thuc hién Pon vi phéi Thi gian bt o
TT N@i dung cdng viéc (Trwéng/ pho don h0:p dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) : thanh
1 Tuyén sinh va to chirc thi cap chung chi Ung dung |  Giang vién, NV CB, GV, NV
CNTT co ban (TT Tin hoc) toan Truong
» | Giang day lop Ké toan can ban khoa 13, Ké toan Giang vién TT
thué K3, Ké toan truong DN K8 (TT Ké toan -TC)
3 Phan cong ra dé thi, coi thi, chdm thi két thic I6p | Dlc Pham Thi An
KT truong DN K8 (TT Kétoan - TC)
4 Phan cong ra dé thi, coi thi, chdm thi két thic I6p | Dlc Pham Thi An
K¢ toan thué K3 (TT Ké toan - TC)
5 | Moi chuyén gia kiém toan vé giang chuyén dé: | D/c Pham Thi An | Khoa K¢ toan -
Giao dich lién ket (TT Ké toan - TC) Tai chinh
Trinh Hiéu truong phé duyét Ké hoach ra soat
6 | chuong trinh, ndi dung dao tao cac lop: Ké toan
cin ban, K& toan thué, K& toan truong
Tiép tuc tuyen sinh cac I6p ngan han: Ké toan co -
7 | ban, ké toan thué, ké toan trueng HCSN, ké toan ffénﬁr\ﬁbﬁg/ tr'&']‘;”t;‘-;f]g

truong Doanh nghiép
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Ngwoi thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don B“nh‘g phoi dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) op thanh
8 Tiép tuc phat chang nhan, chitng chi cho hoc vién Lién tuc
cac lép da dao tao xong trong thang
3. Cong tac kiém dinh chit lwgng, thanh tra - phap ché, dam bao chét lwong va khao thi
Nguoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hop | dau/ hoan Duw kién két qua cdng viéc
vi, CV, GV, NLD) thanh
1 | Tham gia d4nh gia dau vao tuyén sinh cao hoc Phong DBCL-TT
2 | Hoan thién diém khoa luan, d6 &n Phong PBCL-TT Céc khoa
2 | Pon doc cham thi, vao diém cac hoc phan Phong DBCL-TT Cac khoa
3 | Kiém tra nén nép hoc tap, dau gid, cudi gid Phong PBCL-TT Céc khoa
4 | Ra soat cac vin ban quy dinh vé PBCL, TT T vin Song
5 | Ban hanh Ké hoach DPBCL nam hoc 2022 - 2023 T6 Van Song Cac don vi
6 | Hoan thién cac bao cao chuyén mon theo yéu T6 Vian Song Cac don vi
cau
7 | Trinh ban hanh Quy dinh v& Chinh sach chdt| Té Van Song
lugng cua Truong PHHD
8 | Xay dung ké hoach thanh tra céng tdc TS va cac | Phong PBCL-TT Theo KH
hoat dong dao tao khac
V. CONG TAC TUYEN SINH, HQOP TAC PAO TAO
_ _ Neguwoi thuc hién Pon vi Thoi gian bat o _
TT Noi dung cbng viéc (Trwéong/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) photnep thanh
Phat hanh, thu nhan ho so va giai quyét cac | Trung tam HTDT & . A 2o
1 van dé lién quan dén tuyén sinh Eam 30)2/2 ';g'uyen sinh Thang 10/2022 | H0 so tuyén sinh
Phol hop t6 chuc déanh gia nang lyc Tiéng Anh N Danh séch thi sinh trdn
2 |vatd Ch?rc Xét tuyén dagu vao %rmh do T%ac st Trun_;g_J;r;}iIElﬁT & glzolirg)/tgggg tuyén dau vao thac si dgt 1

nam 2022 dot 1

nam 2022
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Nguwoi thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don vi, E:;nh‘g dau/ hoan Duw kién két qua cong viéc
CV, GV, NLD) P P thanh
- Phéi hop xét tuyén cac dot tuyén sinh trinh - s
3 d6 PHCQ, PHLT tiép theo dung hudng dan Trun I?afl(r:nVPlIlTBT & g?ﬁ:oﬂzﬁh dot Ho so xét tuyén, danh sach
cua Bo GD&DT va KH tuyén sinh ciaa Nha £ tain 1 P thi sinh trang tuyén
. Tuyén sinh tuyén sinh
trudng
Trién khai tuyén sinh trinh o Thac si dot 2 bre Vil - Thang 1012022 | 2 o
4 y T ¥ Trung tam HTPT & Ho6 so tuyén sinh
nam 2022 PO
Tuyén sinh
Ho6 trg can bo, giang vién, sinh vién Nha . .
5 | truong trong cong tac tuyén sinh Trung tam HTDT & Thang 10/2022 Théng tin tuyén sinh
Tuyén sinh
6 Tiép tuc céc hoat dong tuyén truyén, quang ba | Trung tim HTDT & Thang 10/2022 | Cc bai viét quang ba tuyén
thﬁng tin tuyen sinh. Tuyén sinh sinh
Tiép tuc hop tac Véi cac co so gidao duc, t6
7 chtrc, dia phuong, dbi tac khac dé mo rong | Trung tar;n H_TDT & Thang 10/2022 | Thong tin hop tac, lién két
hoat dong ddi ngoai, ting cudng quan hé hop Tuyén sinh
tac.
VI. CONG TAC NCKH VA XUAT BAN TAP CHIi
Nguoi thuc hién , Thoi gian bit Dur kidn két qui
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan © eon viécq
vi, CV, GV, NLD) thanh g Vvie
Xay dung va trinh ky Ké hoach hoat dong khoa hoc va . s . ,
1 cong nghé nam hoc 2022-2023 Vii Thuy Trang BGH; Théng 10/2022
Tong hop dang ky nhiém vy khoa hoc nam hoc 2022- Vi Thuy Trang; . Théng 10/2022
2| 2023 Ng.T. Thiy Hanh | Ce¢khoaCM
Nhan bai viét giri ding tap chi va thuc hién quy trinh Théang 10/2022
dang bai tap chi s6 4/2022 (gui phan bién, giri chinh . VT
3 | swa theo yéu ciu phan bién, chon bai, lén khudn, phoi Ng .T. Thay Hanh Cac tac gia va

hop véi cong ty In Xuat ban tap chi, nghiém thu, thanh
ly hop dong, nop luu chiéu...)

Vi Thuy Trang

nguoi phan bién
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Ngudi thuc hién , Thai gian bt Du kién Két qui
TT N@i dung cong viéc (Trwémg/ phé don | Pon vi phéi hep |  diu/ hoan o Viécq
vi, CV, GV, NLD) thanh g Vvie
Huéng dan, hd tro can bo, giang vién thuc hién dé tai s Céc nhom Thang 10/2022
4 NCKH cép truong va bién soan gi4o trinh Vi Thuy Trang nghién ctru
5 Trién khai ra soat danh muc giao trinh, tai liéu tham Vi Thuy Trang Cic khoa CM Thang 10/2022
khao nam hoc 2022-2023 va d¢ xuat bo sung Pham Thi Théu
6 T[nrc hler) tu danhA gia ch}{ong trinh dao tao, nhing Pham Thi Théu Thang 10/2022
tiéu chi lién quan dén thu vién
Nghién ciru dé tai NCKH cap truong “Nang cao hiéu s Théang 10/2022
7 qua hoat dong nghién ctu khoa hoc tai Truong Dai Vi Thuy,Trang
h . Ng .T. Thay Hanh
oC Hai Duong
8 | Thyc hién cac bao cao chuyén méon theo yéu cau Vi Thuy Trang Cac phongl khoa, | Thang 10/2022
trung tdm
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé vat chit va thiét bj
Ngudi thuc hign Ponviohéi | Thoigian bat o
TT N@i dung cdng viéc (Truwéng/ pho don vi, ho P dau/ hoan Duw kién két qua cong viéc
CV, GV, NLD) P thanh
1 | Phéi hop TTTH sira chita quat tran hong Phong Quan tri Trg?gntzjlrg; H Théng 10
Chuan bj co sé& vat chat phuc vu xét tuyén dau . s Phbng.f)éo tao .
2 Va0 cao hot Phong Quan tri BH & Sau DH Théng 10
Nhap dir liéu tai san 1én cong thdng tin tai san X N Phong Tai chinh . A
3 cong cia So tai chinh: ‘ Phong Quan tri KT Thuong xuyén
4 Hogn th|¢n thu tuc stra chira diéu hoa trong Nha Phong Quan tri Phong Tai chinh Thang 10
truong; -KT
Phéi hop cac don vi phong, khoa, trung tam, b Céac don vi
5 | phan bao vé trong viéc quan ly tai san, trang Phong Quan tri phong, khoa, | Thuong xuyén

thiét bi.

trung tam
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Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don vi, B(mhg phoi dau/ hoan | Duw kién két qua cong viéc
CV, GV, NLD) oP thanh
Phoi hop trung tdm Tin hoc dé xuat phuong an A
, ~ A At A . . — Trung tam . o
6 | sua chira may vi tinh, hé thong mang cho cac Phong Quan tri Tin hoc Thudng xuyén

phong, khoa chitc nang;

Phdi hop phong Cong tac sinh vién trong viéc

Phong Cong tac

! quan ly cac em SV Lao ¢ ndi tru Phong Quan tri sinh vién Thugng xuyen
Duy tri tot cac cdng viéc thudong Xxuyén cua
phong: vén hanh nha mdy nuéc sach, thay the va \ - . .
8 stra chira nh67, vé sinh moi truong cham soc bon Phong Quan tri Thuong xuyen
hoa tai dia diém Hai Tan.
9 Duy tri nhap dir liéu tai san vao s6 theo ddi cong Nguyén B4 Viét Céc don vi ThusNd XUVEN
cu va TS ¢ dinh. Pinh Thi Mai Huong lién quan g xuy
10. Tai chinh - Ké toan
Ngwoi thuc hién e Zo o2t XX .
n A A A PO Don vi Thoi gian bat dau/ Du kien ket qua
T Ngi dung cong vige (Trér(\r]ngéeh;go])’r)l vh phdi h0'p hoan thanh cong viéc
. Xay dung du thao dy toin ngn sich nim Tﬁgﬁ%?r?lTT?aﬁIﬁoL%%m S¢ Tai chinh Théng 10/2022 Hoan thanh
2023; ké hoach tai chinh 3 nam 2022-2025
b6 Th1 Tuyét
Phoi hgp voi cac don vi, to chuc cho cac so, Nguyen Thi Huong
2 nganh thué hoi trudng theo DE &n cho thué tai | Trinh Thi Thanh Loan
san cong duoc phé duyét P& Thi Tuyét
Nguyén Thi Huong )
3 Egmh\g;\ SIEEJ letﬂ d;: r?ﬁ; Crlllgéh quy. dai hoC | inh*Thi Thanh Loan Theo ké hoach
9 g tuy P b6 Th1 Tuyét
It 2 pA . < Nguyen Th1 Huong )
4 ggglz_hz%pzéo chac hoi nghj CBVCLD nam hoc Trinh Thi Thanh Loan Theo ké hoach
b6 Th1 Tuyét
A o aa o - i Nguyen Thi Huong
5 | Thu hoc phi, I¢ phi cua sinh vien, hoc vién| .0 Thi Thanh Loan Hoan thanh

cac khoa

Dd Thi Tuyét
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Nguwoi thuc hién Pon vi Theéi qi 2. aX XX .
n: A o A . . gian bat dau/ Du kien ket qua
T N@i dung cong vige (Trgg,?gés?;gg vh phéi h(rp hoan thanh cong viéc
Nguyen Thi Huong Cac don vi
6 | Thuc hién chi thuong xuyén Trinh Thi Thanh Loan lién quan Théng 10/2022 Hoan thanh
Db Thi Tuyét
o X NV A Nguyen Thi Huon
7 | Bao cao thue thu nhap ca nhan cho can bo, °B5 Thi Tuyet Théng 10/2022 Hoan thanh
giang vien, nhan vién Trinh Thi Thanh Loan
) Nguyen Thi Huong
8 | Tiép tuc thu hoc phi cac lop, cac khoa Do Thi Tuyét Théng 10/2022 Hoan thanh
Trinh Thi Thanh Loan
VIII. CAC HOAT PONG KHAC
1. Thuw vién
Ngwoi thuc hién ) Thai gian bat A% .
TT Ni dung cong viéc (Truéng/ phé don | Pon vi phdihep | dau/ hoan Dy kA'?]n ket qua
vi, CV, GV, NLD) thanh cong viec
Thyc hién cong tac thu vién:
- Té chtic quan 1y, huéng din ban doc tim kiém, khai Pham Thi Théu Phong Dao tao
thac va st dung tai liéu hiéu qua ngudn tai liéu co (Phc‘in KH &CN- DPH&SPH, cac
trong thu vién; gTT) khoa, GVCN, | Thang 10/2022
- Chu dong sap xép, don dep va xir ly tai liéu dé phuc cac 16p cao hoc,
vu ban doc hoc tap, nghién ciru khoa hoc; dai hoc
- Luu trix cac tai liéu...
2. Yté
Nguoi thuc hién Thoi gian bit | Du kién két
TT N@i dung cong viéc (Trudng/ phé don Pon vi phdi hop dau/ hoan qua cong
: : vi; chuyén vién; : : R o
> o thanh viéc
giang vién; LD)
L | Truc cap cau té, phat thude diéu tri mot s6 bénh théng | Tran Thi Thuong, T6 Bao vé, T phong
thuong cho CBVCLD va nguoi hoc tai Truong Vii Thi Luyén (hd chéng dich COVID-19 Thana 10/2022
, | Thuc hién cac bi¢n phap phong chong dich bénh | trg) - Bo phan Y té, | tai 02 dia diém Hai Tén, g
COVID-19 va céc dich bénh khac phu hgp véi tinh | Phong Hanh chinh Lién Hong; T6 phong,
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hinh mai, khéng chu quan, lo 1a.

chéng COVID-19 tai cac
16p sinh vién; CBVCLD
va nguoi hoc

Tran Thi Thuong -
3 | Trién khai mua thuéc, vat tu y té phuc vu nim hoc mai Bo6 phan Y té, Théng 10/2022
Phong Hanh chinh
3. Hoat déng dich vu, phuc vu, hé trg daoe tao ciia cac Trung tam
_ _ Ngudi thuc hién Don vi Thei gian bat o _
TT N@i dung cdng viéc (Trwéng/ pho don héi ho dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) pnothep thanh
- Phong Pao Theo Ké hoach | Thuc hién nghiém tdc theo
1 Tham gia giang day theo TKB D¢t 1 HKI nam hoc Giang vién tao PH&SPH | Phong Dao tao dang ké hoach
2022-2023 - P.BDBCL&TT, bH&SDH
CTSV
5 T6 chac Hoi nghi Vién chie LD cap don vi Toan thé cac GV cua Tur 10 d&én
don vi 20/10
Hoc tap bdi dudng nang cao trinh do chuyén mon, - Phong Bao ’
nghiép vu; Thuc hién nhiém vu KH&CN theo Ké ) tao PH&SDH £ Két qua
3 hoach cua Nha truong; Tham gia viét bai dang Tap CBGV cac TT - Céc khoa Theo ke hoach danh gia
chi, Website, Hoi thao KH chuyén mén
Tiép tuc tuyén truyén, tuyén sinh ndm 2022 di vai tit ca Trung tam Hop
. \ . T, \ Ao 1~ z ) tac DPT&TS,
4 | cac nganh hoc, bac hoc; c&c 16p dao tao, boi dudng ngan | CBGV, NV cac TT TT Ké todn -
Pan. é toan
: TC, TT Tin hoc
- Bao tri, bao dudng cac phong may phuc vu giang
day thyc hanh va té chuc thi cap Chang chi Ung
dung CNTT co ban; Cac don vi
s |- Khic phuc su ¢6 mang may tinh va céc sy 6 ky TT Tin hot thudc Truong,
thuat CNTT trong Nha truong, Phdi hop Vién NCPT : Vién NCPT
Bao hiém vé viéc sir dung phong may tai Hai Tan Bao hiém
- T6 chic 16p 6n thi va thi chuan dau ra tin hoc cho
sinh vién lién thong L7, L8
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Nguoi thuc hién Don vi Thoi gian bt o
TT Noi dung cdng viéc (Trwéng/ phé don héi he dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) phol hop thanh
A X Z- ., s A £ Phong BT
6 Lién keét, phoi hop giang day va cap CC GDQP doi TTVH-TT-QP | PH&SPH, cac

v6i sinh vién PHCQ K9

dv lién quan

Dy thao ké hoach t6 chuc cudc thi ¥ twong khoi

b/c Nguyét, b/ C
Lan Phuong; cac

7 | nghié€p cho sinh vién nam 2022-2023; Sinh hoat cau thanh vian - Doanh nghiép
lac bo khoi nghiép TT Khoi nghiép
- Trung tam
2 Y < e i A A o HTDT & TS
Tuyeén sinh cac 16p ngan han; tim kiém, ma rong lién GV NV - Céc don vi. té
8 | ket; to chuc cac 16p boi dudng tieng Anh theo nhu TTN ’Oai nait chée n oé’i
cau cua nguoi hoc goaing Tru’(‘yglg
- Khoa NN
Don dep, Cit co, tia cac canh cay trong khudn vién Ky tdc byc: Than, Hién, ,
9 A R S Long, Hanh Théang 10/2022
X4, via he phia ngoai tuong rao Ky tic xa mat trudc (TT Quan Iy KTX)
10 | Truc dién, nude phuc vu sinh hoat trong khu KTX (Tf')l'/CQE};?]nIS'/LIg'rI]%() Théang 10/2022
- Quan ly, van hanh va cung cip dich vu cho cac don
vi thué toa nha H2, H3;
Thuc hién dau gia quyén thué toa H2, H3 theo ké | B/c Long- PGD .
11 hoach; (TT Quan Iy KTX) Thang 10/2022
- Phoi hop vei Ban chi dao, luc luong phuc vy cach
ly nhan lai co s¢ vat chat (Toa H2 va H3, H4)
- Quan ly trang thiét bi thuc hanh, phuc vu dao tao N .
theo chtrc nang nhiém vu, ké hoach chung cua Nha | P/c Hiéu, GVNV g&%gﬁo g;
12 | truong ’ TT THKT&CN Khoa’ Thuong xuyén
- V¢ sinh céc phong, trang thiét bi thuc hanh dinh ky Dién, bién tir chuyén mon

hang thang va hanh lang tang 1, ting 3 nha H1
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Nguwoi thuc hién

Thoi gian bit

TT Ni dung cong viéc (Trwémng/ phé don ]ﬁ?.“hvl dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLP) phol hop thanh
13 | Lap bio cdo dé’>_<uét mua thiét bj thuc hanh phuc vu ]?I'/'IC' I‘I?II—T&T-IEE?H Phqbng'
cho nam hoc mai n n s Quan tri
bién, Dién tu
b/c Hoang,
14 | Sta chira sy cd hé thdng dién trong toan Trudng b/c Hiéu; Phong Quan
(néu co) (TT THKT&CN | tri, céc don vi
Pién, Pién t)
Noi nhén: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDPT; .
- C4c don vi thudc Truong; <bé ky>
-Cb, BTN, HSV;

- Luu: VT, HC (01).

Vii Dirc Lé




