UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HOC HAI DUONG DPoc 1ap - Tw do - Hanh phic
Sb: 16/KH-DPHHD Hdi Duwrong, ngay 30 thang 3 nam 2019
KE HOACH

T6 chirc Khoa hoc dao tao vé Digital 4.0 - Phat trién k§ ning
wng dung ky thuat so 4.0 vao kinh doanh online

I. MUC PiCH - YEU CAU

1. Muc dich

- Trung tdm Dich vu Quan tri - Du lich, Truong DPai hoc Hai Duong phéi hop véi
Viét Nam Digital 4.0 t6 chtrc Khoa hoc dao tao K§ thuat s6 4.0 (Digital 4.0) danh cho cac
doanh nghi€p vira va nho, doanh nghiép siéu nho, h kinh doanh, sinh vién va cac ca
nhan da va dang c6 nhu cau khoi nghiép trén dia ban Tinh Hai Duong. Sau khi hoan
thanh khoa hoc, ngudi hoc nang cao k¥ nang vé k¥ thuat s, phat trién kinh doanh véi sy
tro giup cua cong nghé, gitip doanh nghiép, ctra hang kinh doanh, sinh vién va ca nhan
khoi nghiép hoi nhap vao xu huéng ky thuat sd tat yéu dang ngay cang manh mé trén
toan cau.

- Tham du khoa hoc, nguoi hoc s€ dugc cac giang vién cua Viét Nam Digital 4.0
chia sé cac k¥ nang va kién thirc vé Digital 4.0 theo cac noi dung dudi ddy. Pong thoi
nguoi hoc con dugce thuce hanh va trai nghiém nhimg cong cu ky thuat s6 ngay tai 16p hoc
bang phuong phap truc quan va thyc tién, gitp cac hoc vién co thé linh hoi dugc cac kién
thirc mot cach toan dién nhat va co thé tng dung vao hoat dong kinh doanh.

- Trang bi cho nguoi hoc tham gia khoéa hoc ki nang khaoi nghiép online.

- Gop phan truyén théng, quang ba Nha trudng t6i cac doanh nghiép va cong
chung trén dia ban tinh.

2. Yéu ciu

- T6 chirc dam bao thiét thuc, chat lwong, hiéu qua va dam bao an toan trong qué
trinh thuc hién.

- Thyce hi¢n ding muc dich ctua khoa hoc, dam bao tién do thoi gian t6 chuc.

II. NOI DUNG KE HOACH

1. Giang vién va nfi dung khéa hoc

Giang vién cua Viét Nam Digital 4.0 s& tryc tiép giang day theo cac chu dé cua
khoa hoc, bao gom:

(1) Xay dung ké hoach tiép thi k¥ thuat s6 theo 6 budc co ban.

(2) Hién thi Doanh nghiép/cira hang trén Google Tim Kiém va Maps mién phi.

(3) Xay dung mot website chat lugng véi 5 yéu td, danh gia website qua cac cong
cu cua Google, 1ap mot website mién phi.

(4) Huéng dan sir dung ung dung Google Spreadsheet.

(5) Hudng dan st dung ung dung Google Presentation.

2. Thoi gian: Thir 7 ngay 20/4/2019.

- Budi sang: 08h00°-11h30".

- Budi chiéu: 13h30°-17h00".

3. Pia diém: Tai Giang dwong Trung tdm - Co s& Hai Téan, Trudng Dai hoc
Hai Duong - Puong Tran fch Phat, Khu 8, Phuong Hai Tan, TP. Hai Duong



4. Thanh phan

- Khach moi:

+ C&c doanh nghiép vira va nho, ctra hang, hd kinh doanh va nhiing ca nhan da khai
nghiép hodc c6 nhu cau khéi nghiép trén dia ban tinh va ngoai tinh.

+ Dai Phat thanh va Truyén hinh Hai Duong.

- Truong Dai hoc Hai Duong:

+ Sinh vién cac lop sinh vién: K5.QTKD, K5.KT1, K5.KT2, K5.KTTH,
K6.QTKD, K6.KT1, K6.KT2, K7.QTKD, K8.QTKD, K4KTD, K4 DTTT.

+ Can b9, giang vién cua Nha truong quan tam.

5. Kinh phi thuc hién

5.1. Déi véi ngwoi hoc: Mién phi tham duw

Ddi vé6i cac doanh nghiép tai tro cho khoa hoc (néu co6), Nha truong s¢€ hd tro thuc
hién truyén thong san pham, thuong hiéu, doanh nghiép ciia don vi va ca nhan tai trg theo
hinh thtre: In logo cuia doanh nghiép trén phong khanh tiét cia khoa hoc tai Giang dudng;
Doanh nghiép dugc trung bay banner tai hanh lang giang duong; Doanh nghiép duoc
trung bay 01 ban gidi thiéu san pham, catalogue tai khu san c6 maéi che; Pua tin chung vé
khoa hoc trén kénh truyén hinh Hai Duong.

5.2. Vé phia Viét Nam Digital 4.0

Viét Nam Digital 4.0 s& chuan bi giang vién, noi dung bai giang, ty tac chi phi di
lai cho gidng vién va nhan vién di cung.

5.3. Vé phia Trwong Pai hoc Hii Dwong

- Chuén bi giang duong hoc tap, co sé vat chat, khanh tiét phuc vu khoa hoc, nuéc
ubng, hoa tuoi ting giang vién, qua ting luu niém cho giang vién va doanh nghiép tai tro
(néu c6).

- Chuén bi com trua cho giang vién ctia Viét Nam Digital 4.0 va nha tai trg' (néu c6).

III. TO CHUC THUC HIEN

1. Trung tdm Dich vu Quan tri - Du lich

- Lap danh sach khach moi, soan thu moi, duong link dang ky online, phiéu ding
ky tham du khoa hoc Digital 4.0 va lich hoc gui t&i cac doanh nghiép vira va nho; don
tiép khach moi, ngudi hoc tham du.

- Phdi hop Phong Tai chinh ké toan 1ap du tri kinh phi cho tat ca cac hoat dong
lién quan dén t6 chire khéa hoc va cong tac thanh quyét toan kinh phi.

- Phdi hop v6i phong Hanh chinh chuan bi hoi trudng, khanh tiét, trang tri bing
ron, khau hi¢u phong chinh bén trong giang duong va ngoai céng; sap xép ban ghé, bd tri
chd ngdi.

- Phéi hop voi Phong Quan tri chuin bi co s& vat chét, trang thiét bi can thiét trong
qua trinh thuc hién t6 chitc chuwong trinh.

- Chuén bj cong tac hau can phuc vu chuong trinh: hoa tuoi, nudc udng, ca phé,
tra,...; cong tac 18 tan, don tiép khach, hoc vién, dat com trua cho gidng vién va nha tai
tro (néu co).

2. Phong Hanh chinh

- Chuan bj hoi trudng, sip xép ban ghé, bd tri chd ngdi, trang tri khanh tiét, phong
chit phuc vu khoa ho

- Ctr can bd, nhan vién ddm bao an ninh trat ty, huéng dan noi dé xe va td chirc
trong gilt phuong tién.
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- Phéi hop voi phong Khoa hoc Cong nghé - Thong tin bién soan ding tai thong
tin 1én Website cua Nha truong.

- Moi phéng vién Dai Phat thanh - Truyén hinh Hai Duong dén du, chup anh, ghi
hinh va dua tin khoa hoc.

3. Phong Quan tri

- Chuén bi may chiéu, man chiéu, 02 man hinh tivi, 03 micro phuc vu giang day.

- Chuén bi co s& vt chat, trang thiét bi can thiét trong qua trinh thuc hi¢n td churc
khoa hoc.

- Don dep vé sinh, cai tao canh quan moi truong khu vuc trong va ngoai Giang duong
Trung tam.

4. Trung tam thuc hanh Cong nghé k¥ thuit dién - dién tir va Trung tam Cong
nghé thong tin

Phéi hop v6i phong Quan tri chuan bi dudng truyén Internet Wifi on dinh, dam
bao phuc vu trén 300 nguoi hoc online thyc hanh bai tap trén may tinh va dién thoai
théng minh; chuan bi &m thanh, thiét bi dién, anh sang.

5. Phong Céng tac sinh vién

- Ctr can bg, giang vién chu nhiém céc 16p tham dy di quan Ly 16p.

- Cur 04 sinh vién (02 nam, 02 nir) ph01 hop v61 Trung tam Dich vu Quan tri - Du
lich thyc hién cong tac 1& tan: Nam mic 4o tring thit ca vat, quan au toi mau; Nt mic Ao
dai truyén thong.

Trén day 1a K& hoach T6 chie Khoéa hoc dao tao vé Digital 4.0 - Phat trién k
nang ung dung k¥ thuat so6 4.0 vao kinh doanh online. B¢ nghi cac don vi va ca nhan
dugc phéan cong va lién quan nghiém tdc trién khai thuc hién Ké hoach nay./.

Noi nhgn: HIEU TRUONG
- Ban Giam hiéu;

- Cac don vi truc thudc; ~ 7

- Céc 16p sinh vién co tén trong ds; (Da ky)

- Website;

-Luu TT DVQTDL, VT.

Vii Pire Lé



