UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC HAI DUONG Poc 1ap - Tw do - Hanh phiic
S6: 99/CTCT-PHHD Hdi Duong, ngay 29 thdng 7 nam 2022

CHUONG TRINH CONG TAC
Thang 8 nam 2022

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va ngudi hoc thuc hién cac quy dinh hién hanh vé phong, chdng dich bénh COVID-19
trong tinh hinh méi.

2. Hoan thién danh gia, xép loai vién chirc va binh xét thi dua nam hoc 2021-2022; Ra soat danh sach xét nang lwong va phu cap
tham nién Dot 1 nam 2022; Tiép tuc phdi hop véi Khoa Luat - Pai hoc Québc gia Ha Noi ma 16p thac si Luat; Thuc hién ma 16p boi
dudng ddi véi doi ngii quan ly.

3. T chuc phat hanh, thu nhan hé so tuyén sinh, hudng dan thi sinh ding ky nguyén vong xét tuyén trén Hé théng cua Bo
GD&DT; Hb trg, huong din CBGV, thi sinh thyc hién cac thao tac dang ky nguyén vong xét tuyén trén Hé thong hd tro tuyén sinh
chung cua Bo GD&DT; Phdi hop trién khai danh gia nang luc ngoai ngit va thi tuyén (xét tuyén) dau vao thac si Dot 1 nim 2022; Tiép
tuc phéi hop cung Pai hoc Bach khoa va Cong ty Thép Hoa Phat dé quan ly 16p Dai hoc van bang 2 vira 1am vira hoc nganh K§ thuat vat
liéu; phéi hop véi to chire Good People dé tiép tuc trién khai Du an "L6p hoc Thi vi Viét Nam*

4. Ra soat, hoan thién hé thdng vin ban lién quan dén té chirc dao tao; ra soat, cap nhat Chuong trinh dio tao dai hoc, thac si;
nghiém thu giang day cho GV toan truong nam hoc 2021-2022; thuc hién nhan ban giao diém HP; cap nhat, quan 1y diém hoc phan,
diém toan khda cua cac 16p dai hoc, cao hoc; tong hop, ddi chiéu, ra soat két qua hoc tap, xét diéu kién giao dé tai TTTN dot 3.2022; tiép
tuc trién khai thuc hién TKB ky hé nam hoc 2021-2022 ddi véi cac 16p BPH, PHLT; Giang day/hoc tap cac 16p cao hoc ot 4 hoc ky I
nam hoc 2021-2022; thyc hién ké hoach cham thi két thiic hoc phan Dot 3, hoc ky 11 cac 16p Cao hoc nam hoc 2021-2022.

Xay dung cac ké hoach: Giao dé tai TTTN va viét KLTN/DATN cho SV du diéu Dot 3 ndm 2022; bao vé KLTN/DATN cho SV
du diéu kién Pot 3 nam 2022; Ra soat tién do céc 16p va du thao hoc phan dua vao giang day nim hoc 2022-2023; Ké hoach, thu hd so
danh gia tén dé tai luan van cac 16p M3.QLKT2 va M6.KT2; KH ra soat diéu kién xét bao vé luan van cac 16p M2.QLKT3; Xay dung
Ké hoach thi, cham thi hoc bo sung kién thtc cho thi sinh du thi tuyén sinh dao tao trinh d6 thac s nim 2022.



5. Xay dung ké hoach PBCL nim hoc 2022-2023; Nghiém thu giang day, chdm thi Hoc ky 11; Ra soat cac vin ban quy dinh vé
DBCL, TT, Ra soat lai quy dinh vé té chuc thi; tham gia danh gia va phuc vu Hoi ddng danh gia ning luc giang day; to chtc danh gia
muc d6 hai 10ng ciia ngudi hoc d6i voi giang vién, Nha trudng.

6. Phdi hop Poan trudng va cac don vi lién quan té chirc cac hoat dong tham hoi, ting qua cac gia dinh chinh sach, don dep nghia
trang Hai Tan va Lién Hong nhan ngay thwong binh, liét si 27/7; khai bao tam tr( tai cong an phuong Hai Tan cho sinh vién Lao dang
theo hoc tai Truong; xay dung ké hoach t chirc Tuan sinh hoat c6ng dan - sinh vién nim hoc 2022-2023.

7. Ra quyét dinh cdng nhan két qua thuc hién nhiém vu khoa hoc cap khoa nim hoc 2021-2022; nhan bai viét guri dang tap chi va
thuc hién quy trinh dang bai tap chi s6 3/2022; hoan thién ho so nghiém thu gido trinh “Xtr ly tin hiéu s6”, sach chuyén khao “Ly thuyét
va thiét ké anten mang vi dai mach”.

8. Chuan bi co s¢ vat chat phuc vu bao vé luan vin thac si Dot 3 nam 2022, cac 16p boi dudng can bo caa Tinh, nim hoc méi;
Xay dung ké hoach bao tri trang thiét bi phuc vu nim hoc méi; hoan thién bao cdo co so vat chat gui Hoi dong Truong; duy tri tét van
hanh nha médy nuéc sach, thay thé va stra chita nho, vé sinh méi truong chim soc bon hoa tai dia diém Hai Tan, nhap dir liéu tai san vao
s6 theo ddi cong cu tai san.

9. Xay dung du thao du toan ngan sach nam 2023 gui S¢ Tai chinh; thu hoc phi, 1€ phi Hoc ky II nam hoc 2021-2022 cua sinh
vién dai hoc chinh quy, dai hoc lién thdng, hoc vién cao hoc khoa cii, va thu hoc phi, Ié phi cac khéa; thuc hién thanh toan lwong thang
8/2022; bao cao thué thu nhap c& nhan thang 7/2022 cho can bo, giang vién, nhan vién trong truong; thuc hién chi thuong xuyén theo
chuc nang nhiém vu.

10. Cac khoa chuyén mén: Giang day ky hé nim hoc 2021-2022; hoan thién diém Dot 2 ky 11; hoan thién ra soat chuong trinh dao
tao cAC nganh, tham gia dénh gia nang lyc giang vién, dy thao phan cong va giao nhiém vy nim 2022-2023; hoan thién ho so ty danh gia
CTDT; tu van tuyén sinh; hoan thanh nghiém thu thuc hién cac nhiém vu GD, NCKH, tuyén sinh... nim hoc 2021-2022.

11. Cac Trung tdm hoat dong theo chirc ning, nhiém vy, nang cao hiéu qua céc hoat dong dich vu: TT Tin hoc phdi hop Vién
NCPT Bao hiém vé viéc str dung phong may tai Hai Tan (ngay 06, 16 hang thang); TT Ngoai ngit tham muu danh gia ning lyc ngoai
ngit tuyén sinh cao hoc; TT Ké toan - Tai chinh tiép tuc tuyén sinh, dao tao cip chiing chi bdi dudng ngan han Ké toan co ban, Ké toan
thuc té, Ké toan truong;... TT QLKTX don dep, cit co, tia cac canh cay trong khudn vién Ky tuc xa; Kiém tra, don dep khu vuc bén
ngoai nha an chuan bi phuc vu hoc sinh, sinh vién noi tri; Truc dién, nudc phuc vu sinh hoat trong khu KTX; TT Khai nghiép xay dung
ké hoach ndi dung hd tro khéi nghiép nam hoc 2022-2023, sinh hoat cau lac bo khai nghiép; ...



12. Cong tac Cong doan, Poan Thanh nién, Ho6i Sinh vién: CD Trudng tiép tuc trién khai ké hoach “1 triéu sang kién nd luc vuot
kho, sang tao - day IUi dich bénh COVID-19” do Céng doan Gido duc td chuc (dot 2); thuc hién cac hoat dong tinh nghia do cac cap
phat dong; tri an cac gia dinh liét si; xay dung Ké hoach hoat dong cong doan nam hoc 2022- 2023; Doan Thanh nién - HGi Sinh vién:
Hoan thién ho so chuidn y BCH Poan truong khda XV; xay dung ké hoach va té chire doi thi tham gia Hoi thi phong, chdng tac hai caa
thudc 14; tiép tuc thuc hién ké hoach tinh nguyén “Mua hé xanh 2022”; béo céo téng két cong tic Poan va phong trao Thanh nién nim
hoc 2021-2022, hoan thién va nop vé tinh doan ho so khen thudng nim hoc 2021-2022; tham gia cac hoat dong va diéu phdi sinh vién
Lao tham dy cic chuong trinh trong khuon khé sy kién dén Poan Thanh nién nhan dan cach mang Lao sang tham va lam viéc véi Tinh
doan Hai Duong; Bé4o céo tong két cong tac Hoi va phong trao sinh vién nam hoc 2021-2022, hoan thién va nop vé tinh doan ho so khen
thuong sinh vién nam hoc 2021-2022.

* Nhiém vu cu thé:
I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

Nguwai thuc hién (Trwéng/ £ Thai gian [Izgt klli?
TT Noi dung cong viéc phgé don ‘;i, C\), GV, NL]%) Pon vi phoi hop bat ilrz:u/ﬁoan cégg
‘ an viéc
1 | Tuyén truyén theo ké hoach cia BTG Thanh ay Ban Tuyén gido PU Tuygg;gux&wen Théng 8/2022
o | X8 dyng bdo céo va chuan bj tai ligu phyc vu dodn kiém Ban Tuyén gido DU Cv?gncc.'@ﬁg’ci?cg 04/8/2022 Béo cdo,
tra cua Thanh uy ) A Tai liéu
chinh tri - xa hoi
3 | Tham gia céc hoi nghi bao cdo vién Thanh phd, Tinh B/c 6 Thanh Huyen Theo KH cua BTG
BCP phong, chéng dich Cac don vi phong,
COVID-19 Nha truong; To khoa, trung tam;
4 Tuyén truyén, thuc hién cac bién phap, phong, chéng | phong chong dich COVID- Cb Truong, Thang 8/2022
dich bénh COVID-19 theo quy dinh hién hanh 19, Bo phan Y té, DTN, g
Bo6 phan Truyén théng Hoi SV, cac lop
Website Phong Hanh chinh SV, HV
Ra soat va ban hanh van ban dl/den trong Thang; pho | Céc d/c: Vi .T. Kim Nhung Céc don vi truc
5 to tai liéu phuc vu cong tac tuyén sinh, tét nghiép, Vi .T.T. Trang thudc; cac HD. Théng 8/2022 Hoan
danh gia vién chuc, thi dua; tham gla ra soat hoan Do Thanh Huyen TG CTDT, T6 thanh
thién mot s6 dé an, bao céo theo yéu cau.. (Phong Hanh chinh) soan thao DA




Nguwai thuc hién (Truwéng/ x Thoi gian Elzgt lé]ifz?
TT Noi dung cdng viéc phé don V.i, C\), GV, NLD) Pon vi phoi hop bat c:r?;r/]rr]]oan cong
Viéc
Gilp viéc BGH xay dung, tong hop Chuong trinh
6 cong tac Thang toan Truong, Lich cdng tdc 04 tuan Vi .T. Kim Nhung Théng 8/2022
thang 8 cua BGH, thu ky cac cudc hop chuyén mon, Vi Thi Thu Trang
cac cudc hop khac theo yéu cau.
7 Quan 1y, don déc thuc hign cong tac an ninh trat ty, B/c\/l%h}ln%i\rf;elzﬁﬂgong CZEOnﬁoguaEhtég Théang 8/2022
cac to bao vé tai 03 dia diém; céng tac PCCC. < & phong, '
VU T.T. Trang TT
Bién tap, ding tai céc tin, bai vé cac su kién, hoat P/c Vii.T. Kim Nhung s , .
8 | dong; tuyen sinh, tot nghi¢p, thong bao, ke hoach, b/c B Thanh Huyeén CaCtESr? n%érléhoa, Thang 8/2022 E']gﬁﬂ
thong tin tuyen dung trong Thang i (Phong Hanh chinh) g
Thyc hign cong tac I€ tan, khanh tict, cac cuoc hop, ke
hoach, ky niém, ngay I&, tot nghiép, tuyén sinh, phuc . . . X
9 | vu gidng day, hoc tap cac I6p cao hoc; danh gid tén de Phong Hanh chinh Cactrr):r?ngt]érléhoa, Thang 8/2022 E:gﬁ?\
tai, d¢ cuong, luén véan thac si; don ti€p cac Doan g
khach dén lam viéc vgi Nha truong; ...
) b/c Phung Viét Phuong
10 Phoi hop chdm soc cay xanh khu vuc khudn vién va b/c b6 Manh Cuong TT QLKTX, Thang 8/2022 Hoan
xung quanh khu Hanh chinh HB (PD Lién Hong) b/c Vi Thi Luyén Doan TN, Hoi SV g thanh
(Phong Hanh chinh)
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng caa cac to chirc doan thé: Cong doan Truong, Poan Thanh nién, Hdi Sinh vién
Nguoi thuc hién ' Thai gian bt o
TT N@i dung cong viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Dw kien ket qua cong viéc
vi, CV, GV, NLD) thanh
Ak , LA Theo KH cua
1 | Thuc hién cac ke hoach cia CDN BCH Cb Cacto Cb CD Neanh
Tiép tuc Trién khai ké hoach “1 triéu sang kién q
2 | nd luc vuot khd, sang tao - day Ui dich bgnh BCH CP Cac to Cb Thang 8/2022
covid” do Cong doan Gido duc t6 chie ( dot 2)




Thuc hién cac hoat dong tinh nghia do céc cap

3 phét dong; tri an cac gia dinh liét sy BCH CD Cacto Cb Thuong xuyen
Xay dung Ké hoach hoat dong cong doan nim L A g LR .

4 hot 2022- 2023 Pho Chu tich Cacto Cb Thang 8/2022

5 Th}{c hién cac cong viéc khac theo chirc nang, BCH CB Cic td CP Thang 8/2022
nhiém vu

5 Holan thién ho so chuan y BCH DPoan truong BCH Poan Thang 8/2022
khoa XV
Xay dung ké hoach va té chte ddi thi tham gia . - Hoi SV .

7| Hai thi phong, chéng tac hai caa thudc 14 BCH Doan _Phong CTSY | 'hang 8/2022
Béo céo tong két cong tac Poan va phong trao - Hai SV
thanh nién ndm hoc 2021-2022, hoan thién va . L .

8 nop vé tinh doan hd so khen thudng ndm hoc BCH Boan - Phong CTSV Thang 8/2022
2021-2022
Tham gia cac hoat dong va diéu phoi sinh vién
Lao tham du cac chuong trinh trong khuén kho Phong CTSV

9 | su kién don Poan Thanh nién nhan dan céach BT, PBT g Théng 8/2022
mang Lao sang tham va lam vi¢c voi Tinh doan
Hai Duong. ,
Phoi hop xay dung ké hoach va t6 chic ddi thi

10 | tham gia Hoi thi phong, chong tac hai cua HSV DTN Théng 8/2022
thuoc la.

11 | Phéi hop thuc hién céc ké hoach tinh nguyén. HSV DTN Théng 8/2022
Béo céo tong két cong tac Hoi va phong trao

12 sinh vién nam hoc 2021-2022, hoan thién va HSV DTN Thang 8/2022

nop vé Tinh doan hd so khen thudng nam hoc
2021-2022.




2. Cong tac sinh vién, hoc vién

Ngwoi thuc hién

Thai gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, ﬁg}nh‘g diu/ hoan Dy é(éf]n tiegcqua
CV, GV, NLD) photnep thanh g vie
2 e . A\ A e s iAo, Cuoi thang N
1 | Tong hop bao cao chu nhiém Iop hang thang Tran Viét Diing Cha nhiém 16p 07/2022 Hoan thanh
2 | Lam céc loai giay xac nhan sinh vién Pham Ngoc Anh Chu nhi¢m lop Ca thanAg krl' co Hoan thanh
SV yéu cau
Lam wu d3i gido duc cho sinh vién thudc dbi _ . Chu nhiém 16p s
3 tuong chinh sach bang Tra My Phong TC - KT Hoan thanh
4 | Dy thao mot s6 ké hoach, béo cao lién quan bang Tra My Céc don vi, phong, Hoan thanh
dén cbng tac sinh vién Tran Viét Dling khoa, trung tdm
v N bang Tra My \ b N
5 | Quan ly sinh vién Lao Pham Ngoc Anh Ca thang Hoan thanh
g | Trién khai danh gia diém ren luyén hoc ky 2 P}i‘f‘m”gNTz"c'%h Céc khoa chuy&n mon, Hodn thanh
(2021-2022) dén sinh vién toan truong : g¢ Chu nhiém lop
Phéi hop Poan trudng va cac don vi lién quan
t6 chirc cac hoat dong tham hoi, ting qua cac bang Tra My N A . ,
7 | gia dinh chinh sach, don dep nghia trang Hai Tran Viét Diing DoaAn th?nh men The? |1Cf] cua Hoan thanh
A3 1A X n . . Ngén hang MB Nha truong
Téan va Lién Hong nhan ngay thuong binh,
liét si27/7
8 Tham gia giang bao cao cap khoa, cip trudng bang Tra My Theo lich cua Hoan thanh
chuan bi cho nam hoc 2022 - 2023 Tran Viét Diing Nha truong
9 Khai bao tam trd tai cong an phuong Hai Tan bang Tra My Hoan thanh
cho sinh vién Lao dang theo hoc tai Truong Pham Ngoc Anh
A 1A S bR o prA e o A bang Tra My; . ,
10 Lap Ké hoach va to chirc tuan sinh hoat cong Tran Viét Diing; Chi nhiém lop Theo lich cua Hoan thanh

dan - sinh vién nam hoc 2022 — 2023

Pham Ngoc Anh

Nha truong




I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU

Ngwoi thuc hién

Thai gian bit

D kién két qua

TT Ni dung cong viéc (Trwéng/ phé don vi, | DPon vi phoi hop | .» s PO
CV, GV, NLD) dau/ hoan thanh cong viéc
Du thao véﬂ trinh céc loai van ban lién quan dén Nauvan Manh Tuan Cac don vi
1 | cbng tac t6 chic can bo, cdng tac quy hoach guy : phong/khoa/ Thuong xuyén Hoan thanh
doi ngii can b quan ly trung tdm
Tiep tuc thuc hién bao tang, giam bao hiém, Nauvan Manh Tuan Cac don vi
2 | cac ché do, chinh sach cho vién chuec, lao dong gy : phong/khoa/ Thuong xuyén Hoan thanh
PP N A , Nguyén .T. Thg. Thuong n
vé thai san, dudng suc, 6m dau, huu tri trung tam
- SoaAn thao cac hop dc?ng lam viéc, hgp dong Nguyn Manh Tuan Céc don vi
g | laodong cho CBVCLD; , Nguyan T. Thg. Thuon hong/khoa/ | Thuong xuyén Hoan thanh
- Hoan thién tha tuc, hé so CBVC chém dat | 9WYe 1. 19 tauong | pnong/kt g xuy
h A e i A Vi Thi Xuan trung tam
op dong lam viéc.
s sy A A Nguyén Manh Tuan Céac don vi
4 gl;agélnyb\{av?gr?zrfgfg hr? Stoéiaﬁﬁgnwen chc Tiéu Thi Thu Thuay phong/khoa/ Thuong xuyén Hoan thanh
u © ongto g Vi Thi Xuan trung tam
- Hoan thién cac Bao cao ve cong tac t6 chue, Nouvan Manh Tuan
nhan sy, tién luong, bao hiém va cic ché do guyen Vi \ Cac don vi
. j % Y Tiéu Thi Thu Thuy R . n . .
5 | chinh sach theo cap quan ly; x phong/khoa/ Thuong xuyén Hoan thanh
. L ; . A . | Nguyen .T. Thg. Thuong N
- Lam bao céo thang, chuong trinh cong tac . A trung tam
. , R Vi Thi Xuan
thang cua Phong.
e ae g o Nguyén Manh Tuan Cac don vi
6 H,iat?l.tg'en dfmhhglca,zgzri_lgglzg ien chac vabinh | i U rhi Thu Thay phong/khoa/ Thang 8/2022 Hoan thanh
xet thi dha ham 1o Vii Thi Xuén trung tam
Hoan thién hd so can bo vién chirc cua can bo Nguyén Manh Tuan Cac don vi
7 I L \ : ¥ Tiéu Thi Thu Thuay phong/khoa/ Théang 8/2022 Hoan thanh
Vvién chirc trong toan truong N s A A
Vi Thi Xuan trung tam
. , (oA . £ x A Cac don vi
8 Ra soat danh sach xét nang luong va phu cap Nguyen Manh Tuan ohong/khoa Thang 8/2022 Hoan thanh

tham nién dot 1 nam 2022

Tiéu Thi Thu Thay

trung tam




Ngudi thyc hign , Thei gianbit |  Dur kién két qua
TT N§i dung cong viéc (Truéng/ phé don vi, | Don vi phdi hep | 4+ hc?an tanh o Viécq
CV, GV, NLD) gvie
A - I A : X A Cac don Vi
g | Tiep tuc phoi hop véi Khoa Luat — Bai hoc | Nguyen Manh Tuan ohong/khoa/ | Thang 8/2022 Hoan thanh
Quoc gia Ha Noi mo 16p thac si Luat N
trung tam
- Tong hop, ra soat bao céo cong tac thang 8/2022 N Cac don vi
10 cua cac don vi truc thuoc bao cao Hoi dong; Nguyen Manh Tuan hona/khoa/ Tu 20/8/2022 - Hoan thanh
- Tap hop danh gia thu nhap tang thém thang Nguyen .T. Thg. Thuong phongkt 19/9/2022
. . trung tam
8/2022 cua cac don vi.
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Pao tao dai hoc chinh quy, sau dai hoc
Nguoi thuc hién . Thei gian bit .
: T Pon vi Du kien ket
TT n A ia (Trwéng/ phé don vi, Aol dau/ S Al A
Noi dung cbng viéc CV., GV, NLD) phoi hgp hoan thanh gua cong viéc
N TS. Nguyén Phuong Ngoc, Céac don vi thuoc Thyc hién
1.1 | Cong tic tham muu i Phong BT PH&SDH Truong thuong xuyén
Ra soat, hoan thi¢n h¢ thong vin ban lién quan Thuc hién
den to chue dao tao thuong xuyén
1.2 | Cong tac tuyén sinh ‘ Phong BT PH&SDH TTHTDT &TS Theo ké hoach
Tiep tuc trien khai tuyén truyen, quang ba
tuyén sinh ndm 2022 ]
A L LA B6 phan Ké hoach - Céac Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong DT PH&SPH lién quan thudng xuyén
Thuc hién ké hoach T6 chic danh gia ludn vin 2
1 thac si Dot 3 ndm 2022; KH 16 chirc
Nghiém thu giang day cho GV toan truong -
2| ham hoc 2021-2022; 9 KH giang day
Thyc hi¢n nhan ban giao dieém HP; cap nhat,
3 | quan ly diém hoc phan, diem toan khoa cua cac KH hoc
16p dai hoc, cao hoc;




Ngwoi thuc hién

Thoi gian bat

A . , Pon vi 3 Duw kién két
L Noi dung cbng viéc (Trg("’,?%\g’h;gg; vh phéi hep hoa?lat%/anh gua cong viéc

4 | Thuchién ké hoach cham thi két thic hoc phan céc KH thi
I6p cao hoc Dot 3, hoc Ky II nam hoc 2021-2022
Giang day/hoc tap cac I6p cao hoc Dot 4 hoc

5 | ky I nam hoc 2021-2022; TKB ky h¢ nam hoc KH hoc
2021-2022

6 | Xay dung cac ké hoach thuc hién trong thang 9
Tiép tuc trién khai tuyén truyén, quang ba KHTS
tuyén sinh nam 2022
Ké hoach khao sat, kiém tra viéc thuc hién KH hot
cong tac dao tao cua GV, SV, hoc vién ;
Xay dung giao dé tai TTTN va viét KH hoc
KLTN/DBATN cho SV du diéu kién Dot 3.2022 i
Xay dung Ké hoach, thu hd so danh gia tén dé KH hoc
tai luan van cac 16p M3.QLKT2 va M6.KT2,; i
Ra soat diéu kién xét bao vé luan vin cac 16p KH hoc
M2.QLKT3 i
Xay dung Ké hoach thi, cham thi hoc bo sung
kién thirc cho thi sinh duy thi tuyén sinh dao tao KH hoc
trinh d6 thac si nam 2022

1.4 | Cong tac quén Iy diém B6 phan Gido vu - Cac I_(hoa/ Phong Thuyc hién

' Phong BT PH&SDH lién quan thuong xuyén

1 Tong hop diém thi két thic hoc phan, hoc ky 11 Theo Ké hoach Két qua thi
cac 16p Pai hoc nam hoc 2021 -2022; thi

5 Tong hop diém thi két thic hoc phan, hoc ky 1, hoc Theo Ké hoach Két qua thi
ky Il, c&c I6p Cao hoc nam hoc 2021 -2022; thi

3 | Cb van hoc tap cho SV/HV Cong viee Thong bdo toi

thuong xuyén nguoi hoc
4 | Thuc hién cong tac: cap nhat, quan 1y diém hoc Theo K& hoach Céc DS

phin, diém toan khda cua cac 1p Pai hoc, Cao hoc.
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Ngwoi thuc hién

Thoi gian bat

. : Pon vi Du kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
Noi dung cbng viéc CV, GV, NLD) phoi hop hoan thanh gua cong viéc
. ) e e iR PR , . A = uan ly hoat
Coéng tac quan ly, kiém tra qua trinh hoc N Céac Khoa/ Phong Cong viéc Q o
15 tap, giang day cua cac lép SV/HV theo TKB P. Bao tao PH&SDH lién quan thuong xuyén donghg::a[légpday,
Quan ly qua trinh hoc tap caa SV/HV hoc ky 2, Cong viéc
L | ham hoc 2021-2022; thuong xuyén | QuUan Iy HT
Quan ly qua trinh giang day Hoc ky 2, nam hoc Cong viéc .
2| 2021-2022. thuong xuyén | Quan!yGD
CongR tac quin li vin b‘ang, c?hu’ng ch:, B phan quan Iy van bing Céc Khoa/Phong Cpng viéc
chuyen nganh, chuyén trwong, bao lwu ket , , N thuong xuyén,
. A ching chi lién quan A A
16 LQua hoc tap ’ ‘ theo yéu cau
"' | Tham dinh/cap ban sao, tra van bang, ching . 1 .

y s Y A . > A A Van ban phuc
chi, bang diém theo don/cong van cua nguoi Theo yéu cau d4p theo veu cAu
hoc/co quan/don vi/doanh nghiép P Y
Cong tac chuyén nganh, chuyén truong, bao Céc Khoa/Phong lién Cong vigc

1.7 PR A ’ ’ Phong PTDH&SPH thwdng xuyén,
lIwu két qua hec tap guan A A
theo yéu cau
Thuc hién chuyén nganh, chuyén truong, bao A .
Iru két qua hoc tap theo don ctia nguoi hoc Theo yéu cau Cac Qb
18 Cong tac bao cao cac By Giao duc dao tao,
' S& GD&DT, Ban, Nganh lién quan
Bao cdo Bo GD&DPT, S6 GD&DPT, ban, nganh TR A . Vin ban bao céo
lien quan theo VB dén B phan lién quan Theo cong van theo cong van
1.9 | Céc khoa chuyén moén
Quan ly, t6 chuc phan cong nhiém vy, don doc
1 thuc hién va danh gia chat lugng cong tac ting Truéng/ Phu trach khoa

thanh vién cua khoa. T6 chirc hop chuyén mén
dinh ky
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Ngwoi thuc hién

Thoi gian bat

. : Pon vi Du kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
’ Noi dun’g cong viéc CV, GV, NLD) phoi hop hoan t,hanh gua cong viéc
Tiep tuc thuc hién ké hoagh giang day ky he Giana viéen - Phong Pao tao Theo Ké hoach Thuyc hién
2 |theo Keé hoach (TKB s6 79/TKB-DHHD); g DPH&SDH Phong Pao tao | nghiém }Uc theo
Hoan thién bang diém dot 2 ky 11 - PDBCL&TT, CTSV DPH&SDH dang ké hoach
3 | Nghiém thu nhiém vy giang day, NCKH, tuyén Gidng vign. cic khoa Céc phong chirc nang
sinh, hoc tap bdi dudng nim hoc 2021-2022 g vien, lién quan
Ra sodt tién do dao tao, xay dung ké hoach giang , . . .
4 < i e AR e Trudng/ Phu trach khoa Phong Dao tao
day nam hoc 2022 - 2023 doi véi cac khoa DH&SDL
- . A PO . - PTK phu trach .
Soan giang cac hoc phan chuan bi danh gida | ., A A , s Phong BDBCL-
5 | nang luc giang day Dot 1, nam hoc 2022-2023 |  C4¢ GV duocphancong | HD dénh gia va cic T Du kién 20-28/8
X 2 hoac c6 mong muon tham GV dang ky
(Ké hoach s6 43/KH-DHHD) .
gia DPGNL
Trién khai bién soan dé cuong chi tiét cac hoc o L Pé cuong, chi
6 phan theo miu méi Cac t6 bo mon Giang vién 20/7-20/8 it
Thuc hién nghi hé theo ké hoach (Thang béo s6 - PTK phu trach Theo Ké hoach Nghiém tdc
7| 28/TB-DHHD v& viéc nghi hé nim 2022) - Céc GV trong Khoa
8 Tiép tuc ra soat chuong trinh dao tao nganh bac Trurlo ng_/vPhu t.rAaCh khoa, | - Phong Do tao - Theo ke hoach r;l' [“'IC },"enh
dai hoc theo k& hoach: cac glang vien duoc DH,&SDH nghiem tuc theo
T Y phan cong - Cac khoa CM dang ké hoach
Hoc tap bdi dudng nang cao trinh do chuyén
9 moén, nghiép vy; Thyuc hi¢n nhiém vu KH &
CN theo Ké hoach cua Nha truong; Tham gia
vict bai dang Tap chi, Website, H6i thao KH
Tuyeén truyen, tuyén sinh ndm 2022 doi voi tat Trung tdm , Ho so CH, PH,
10 |cacac ngé}nh hoc, bac hoc; céc 16p dao tao, boi CBQL, GV HTDT&TS, TT KT Theo Ké hoach chl’xpg chi
dudng ngan han. TC, Tin hoc ngan han
11 Thyuc hién tot cac quy dinh vé phong, chong Toan thd CBGV Theo thng bao Nghiém tuc,

dich bénh COVID-19

an toan
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Ngwoi thuc hién

Thoi gian bat

. : Pon vi Duw kién két
TT A A A (Truwéng/ phé don vi, £ip dau/ > A o
Noi dung cbng viéc ’ CV, GV, NLD) phoi hop hoan thanh gua cong viéc
Thuc hién cong tac cha nhiém 16p: dén doc P.DT bH&SDH, , Hoan thanh
12 | sinh vién tich cyc tham gia cac hoat dong CNL P. bPBCL-TT, P. Theo Ké hoach nahiém tic
Poan, Hoi. CTSV, BTN, HSV g
2 A A . A L Truong khoa, GV Khoa Phong Dao tao Dai
13 Tci chirc cho SV lién thong khoa 7 bao v¢ khoa KT - TC da dugc phan hoc va Sau BH, cac Theo ké hoach
luan TN A . A
cong theo QD phong cd lién quan
Trién khai huéng dan sinh vién L7+L8.QTKD Danh sich ding
lya chon va ding ky dé tai KLTN va don vi | B/c Nguyét-Truong khoa, Ao ky tén dé tai,
14 thuc tap, di thuc tap tot nghiép Khoa Kinh té - QT GV duge phan cong 241712022 don vi thyc tap,
GVHD
T6 chtc danh gia KLTN cho sinh vién con lai . Phong Dao tao Dai A
15 | khéa 8 nganh QTKD GV KhoaKT-TCda | o 3 SauDH, cic |  28/7-5/8/22 Bién ban,
duogc phan céng theo Qb . R Phiéu diém
phong cd lién quan
Té chic cho SV bao vé KLTN/DATN, tham | 1 Phutrach TBM, Phong Bao tao Dal ;
16| gia hoi déng cham DA/ KLTN dot 2 nim 2022 GV hoc va Sau BH, cdc | Theo K& hoach
glahe g : ' Khoa Ky thuat va CN phong cé lién quan
2. Pao tao ngin han, cap chieng chi
Nguéi thuc hién Pon vi bhéi Thai gian bt -
TT N@i dung cdng viéc (Trwéng/ pho don ho P dau/ hoan Duw kien két qua cong viéc
vi, CV, GV, NLD) op thanh
Tuyén sinh va té chirc thi cip chang chi Ung dung Giang vien, CB, GV, NV
L | ONTT co bin nhan vien toan Trudn
(TT Tin hoc) g
, | Giang day lop Ké toan can ban K12, Ké toan thué Giang vién TT
K3, Ké toan truong DN K8 (TT Ké toan -TC)
3 | Mé 16p méi ké todn can ban K13 B/c Pham Thi An

(TT Ké toan - TC)
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Ngwoi thuc hién

Thoi gian bat

TT N@i dung cong viéc (Truéng/ phé don B(mhv; phoi dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) 7P thanh
4 | Lap ho so' quyét toan 16p KT can ban khoa 11, 16p | B/c Pham Thi An
Ké toan truong DN khoa 7 (TT Ké toan - TC)
g | Phan cong ra dé thi, coi thi, cham thi l6p Ké toan | B/c Pham Thj An
cin ban khoa 12 (TT K& toan - TC)
g | Hoan thién ho so keét thic I16p ké toan can ban | D/c Pham Thi An
khoa 12 v , ’ (TT Ké toan - TC)
Tiép tuc tuyén sinh c&c I6p ngan han: Ké toan co = A
7 bénr,) ké toéBr/1 thugé, ké toénptru%ng HCSN, ké toan Giang vien TT CB, GV, NV- | Lien tuc trong
. . (TT Ké todn -TC)) toan truong thang
tredng Doanh nghiép
8 Tiép tuc phat chung nhan, chiing chi cho hoc vién | B/c Trén.T. D. Loan Lién tuc trong
cac l6p da dao tao xong (TT Ké todn - TC) thang
3. Cong tac kiém dinh chat lwgng, thanh tra - phap ché, dam bao chat lwong va khao thi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep | dau/ hoan Duw kién két qua cdng viéc
vi, CV, GV, NLD) thanh
To chuc kiém tra, giam sat thuc hién qui trinh . . . Kip thoi khac phuc
1 lén 16p Hoc ky 11 g a Phong BPBCL-TT Thuong xuyén pcéc Vi pharg
2 | Xay dung ké hoach PBCL niam hoc 2022 - 2023 | Phong PBCL-TT Céc khoa
3 | Pon d6c cham thi, vao diém cac hoc phan Phong PBCL-TT Céc khoa
4 | Nghiém thu giang day, cham bai‘Hoc ky Il Céc khoa Thuong xuyén
Ra soat cac van ban quy dinh vé BBCL, TT, Ra A e oA
| sodt lai Quy dinh vé  chic thi T0 van Song
5 T?am gia c_i::inh gia va phuc vu Hoi dong danh gia Theo QD Héi dong Céc 16p sv
nang luc giang day
Hoan thién cac b4o cao theo yéu cau T6 Van Song Cac don vi
8 Thuc hién ké hoach thanh tra cong tac TS va céac Phong PNCL-TT Theo KH

hoat dong dao tao khac
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Ngwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truéng/ phé don | Pon vi phdihep | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
9 T_hAuc \h_len ng,hlen cliu cac cong trinh khoa hoc, Cén bo phong
viét bai cho céc tap chi
V. CONG TAC TUYEN SINH, HQOP TAC PAO TAO
Nguoi thuc hién Bon vi Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don vi, héi ho dau/ hoan Du kiéen ket qua cong viéc
CV, GV, NLD) photnep thanh
1 | Phat hanh, thu nhan ho so va giai quyét cac | Trung tam HTDT Tw01/8/2022 | |\x o a
van dé lién quan dén tuyén sinh nam 2022. &Tuyén sinh den 30/8/2022 Y
Ho trg, huong dan CBGV, thi sinh thyc hién Ti 01/8/2022
5 cac thao tdc dang ky nguyén vong xét tuyen Trung tdm HTDT b/c Hoa p Thi sinh dang ky duoc
trén Hé thong hd tro tuyén sinh chung cia Bo &Tuyén sinh (CNTT) den 30/8/2022 nguyén vong.
GD&DT
Phdi hop trién khai danh gia ning lyc ngoai . ‘ T 01/8/2022 | . .. e
a2 . 2 Ao T Trung tam HTDT Phong BT . Dt liéu phuc vu danh gia nang
3 | nglr va thi tuyén (xét tuyén) dau vao thac si P dén 30/8/2022 L 2
dot 1 nam 2022 &Tuyén sinh bH&SPH luc, thi tuyen (xét tuyen)
Tang cuong cac hoat dong tuyén truyén, . e 4 \ L
4 quang ba thdng tin tuyén sinh cua tat ca cac Trung tam HTDT TF 01/8/2022 %zcn bai V(jggfitguanf% Cl:;% ;Lekn
bac dao tao trong Nha truong: online, qua dién &Tuyén sinh den 30/8/2022 ang ’ ’
X 7 fanpage, zalo ...
thoal, truc tiép ...
5 Ho tro can bo, giang vién, sinh vién Nha | Trung tam HTDT T:I 01/8/2022 Tai ligu, bai viét, ho so
truong trong cong tac tuyen sinh &Tuyén sinh den 30/8/2022 tuyén sinh
Tiép tuc phdi hop cung Pai hoc Béach khoa va . Tur 01/8/2022 £ o
6 C(A)ng‘ty Thép Hoa Phat dé quan ly I6p Pai hoc Trgl.lgutag I;:l? T dén 30/8/2022 I;;hol hop theo doi, quan ly
van bang 2 VLVH nganh Ky thuat vat liéu. y P
Tlep tuc ph0| hop voi to chirc Good People . Tur 01/8/2022
7 | dé tiép tuc trién khai Dy &n "L6p hoc Thu vi Trg’.lgu?é?] IS{IE? T dén 30/8/2022 | Phéi hop theo d6i, quan Iy I6p

Viét Nam"
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Nguoi thuc hién Pom vi Thai gian bt o
TT Noi dung cong viéc (Trwéong/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) phothep thanh
Tim kiém co hoi hop tac lién két vai cac co so
8 gido duc, cac to chuec, dia phuong, cac dbi tac | Trung tam HTDT & Tu 01/8/2022 Thona tin hop tac. lien két
khac dé m¢ rong hoat dong ddi ngoai, ting Tuyén sinh den 30/8/2022 g P 1ac,
cuong quan hé hop tac.
VI. CONG TAC NCKH VA XUAT BAN TAP CHIi
Nguoi thuc hién , Thai gian bat Du kidn két qui
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan C eon viécq
, , vi, CV, GV, NLD) thanh g vie
Du thao, trinh ky Quyét dinh cdng nhan két qua thuc . BGH; cac Hoi Tu 01/8/2022
1 e 2 . Vi Thuy Trang X . p
hién nhiém vu khoa hoc cap khoa nam hoc 2021-2022 dong nghiém thu | dén 30/8/2022
.. . o 2 , Céc ca nhan co
’ Phoi hgp danh gia, xép loai vién chuc (kiem tra, xac Vii Thitv Tran c6na trinh/bai Tur 01/8/2022
nhan mang NCKH) y lrang N9 dén 30/8/2022
viét khoa hoc
Nhan bai viét giri ding tap chi va thuc hién quy trinh
dang bai tap chi s6 3/2022 (gui phan bién, giri chinh | Nguyén T. Thi o
ang bii tap Chi s 3/2022 (guri phan bién, gui chinh | Nguye Wl cactacgiava | Tir01/8/2022
3 sua theo yéu cau phan bién, chon bai, 1én khuon, phoi Hanh e p
A AL . e ] nguoi phan bién | den 30/8/2022
hop véi cong ty In xuat ban tap chi, nghiém thu, thanh Vit Thuy Trang
ly hop dong, nop luu chiéu...)
Huéng dan, hd tro can bg, giang vién thuc hién dé tai o Céc nhom Tu 01/8/2022
4 z . Vi Thuy Trang L, £
NCKH cap truong nghién ctru den 30/8/2022
Thuc hién tu danh gia chuong trinh dao tao, nhiing o Tur 01/8/2022
5 j T . i Pham Thi Théu .
tiéu chi lién quan dén thu vién an dén 30/8/2022
Hoan thién ho so nghiém thu gido trinh “Xtr Iy tin hiéu Phong Tai chinh .
s6 RN N , T 01/8/2022
6 6, sach chuyén khao “Ly thuyét va thiét ké anten Vi Thuy Trang Ké toan, nhom 4én 30/8/2022

mang vi dai mach”

bién soan
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VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN

1. Xay dwng co ban, co sé vat chat va thiét bj

Nguwai thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Trwdng/ phé don vi, Bdnh‘g phoi diu/ hoan | Duw kién két qua cong viéc
| CV, GV, NLD) oP thanh
1 | Trién khai thyc hién nghi hé nam hoc 2022 Phong Quan tri
2 | Hoan thién bio cdo cors vt chit giri Hoi ddng Truong Phong Quan tri HT‘-’rlui(r’]gg
3 Chuan bi co s& vat chat phuc vu bao vé luan van - o 1;) h(‘_’?]g D(a;ostao
thac st Dot 3 nam 2022 ong Quan tri a1 oC & sau
dai hoc
Phoi hop cac don vi phong, khoa, trung tam, bo Céc don vi
4 | phan bao vé trong viéc quan ly tai san, trang Phong Quan tri phong, khoa, | Thuong xuyén
thiét bi. trung tam
. Chuan bi co s vat chat phuc vu 16p huan luyén - o
ty Vé nim 2022 ong Quan tri
5 Xay dung ké hoach bao tri trang thiét bi phuc vu
nam hoc Méi
Phoi hop Trung tam Tin hoc dé xuat phuong 4n Trung tm
7 | stra chra may vi tinh, hé thong mang cho céac Phong Quan tri ing Thuong xuyén
R f e Tin hoc
phong, khoa chirc nang
8 Ph9| h,qp, phong Cor}g ¥acﬂsf|nr1 vién trong viéc Phong Quan tri Phong Co_rlg tac Thusng xuyén
quan ly cdc em SV Lao ¢ noi trd sinh vién
Duy tri tot cac cdng viéc thuong xuyén cua
o phong: van hanh nha may nudc sach, thay thé va - i _ .
sua chita nho, vé sinh moéi truong cham soc bon ong Quan tri uong xuyen
hoa tai dja diém Hai Tan.
Duy tri nhap dit liéu tai san vao so theo ddi cong Nguyén Ba Viét Cac bV . A
10 cu va TS c¢b dinh. Dinh Thi Mai Huong lién quan Thuong xuyen




10. Tai chinh - Ké toan
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Ngwoi thuc hién

. A , Pon vi Thoi gian bat dau/ Du kién két qua
TT Noi dung cbng viéc (Truwong/ phé don vi, hginhﬁ i(?an th;‘nh 2 l.rcf,:, vieécq 2
CV,GV,NLD) P P g vie
. Nguyén Thi Huong
X n h3 to4 An sach ni : .
1 25;’3 dung dy thio dy todn ngan sich ndm |\ o h foan | S Taichinh | Tir 01/8 dén 30/8 Hoan thanh
Db Thi Tuyét
i . Nguyén Thi Huong
Tié hu hoc phi Hoc ky II ndm hoc 2021- '
2 g(l)egztu“ U hoc phi Hoc ky 1T ndm hoc 20 Trinh Thi Thanh Loan Hoan thanh
Db Thi Tuyét
Nguyén Thi Huong ) ,
n ) . R ) i Cac don vi . A . .
3 | Thuc hién chi thuong xuyén Trinh Thi Thanh Loan lién quan Tu 01/8 @én 30/8 Hoan thanh
P3 Thi Tuyét q
L : LA ; Nguyén Thi Huong
Bao cao thué thu nhap ca nhan cho can bd, x o . . .
4 |20 n;an Viénap © P3 Thi Tuyét Tir 01/8 dén 20/8 Hoan thanh
glang ’ Trinh Thi Thanh Loan
Nguyén Thi Huong
5 | Tiép tuc thu hoc phi cac 16p, cac khoa Pd Thi Tuyét Tir 01/8 dén 30/8 Hoan thanh
Trinh Thi Thanh Loan
. Nguyén Thi Huong
Thuc hién thanh toan 1 tha a Ca ' .
6 kh;”’f: f‘nth " X(;alénwng Ang 8 VA CAC | i Thi Thanh Loan Tur 01/8 dén 30/8 Hoan thanh
an cht thuong xuy Db Thi Tuyét
X X Y . R Nguyén Thi Huong
Hoan thanh cac b&o caoc chuyén moén theo ' .
7 Y Trinh Thi Thanh Loan Tir 01/8 dén 30/8 Hoan thanh

yéu cau

Db Thi Tuyét




VIII. CAC HOAT PONG KHAC
1. Thuw vién
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_ . Ngudi thuc hién B Thaoi gian bat Dy kién Két qui
TT Noi dung cbng viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan : cong vigc
vi, CV, GV, NLD) thanh :
Thuc hién cong tac thu vién:
- Té cr\]ﬁ:c7quén 1y, hudng d_éAn ban., doc tlm k\i_én_],A khai Pham Thi Théu Phong Pao tao
thac va st dung tai liéu hiéu qua nguon tai liéu co (Phong KH &CN- DPH&SDPH, cac ,
trong thu vién; \ o 7 T I,<hoa, GVCN, Théng 8/2022
- Chu dong sap xep, don dep va xt ly tai li¢u dé phuc cac 16p cao hoc,
vu ban doc hoc tap, nghién ciru khoa hoc; dai hoc
- Luu trir cac tai liéu...
2. Yté
Nguoi thyc hién Théi gian bit | Du kién két
" R o (Trwéomg/ phé don A X R . A
TT N@i dung cong viéc .. N Pon vi phoi hop dau/ hoan qua cong
vi; chuyén vién; . .
> . thanh viéc
giang vién; LD) :
| | True cap ctiu té, phat thude diéu tri mot s6 bénh thdng
thuong cho CBVCLD va nguoi hoc
R T6 Bao vé, T6 phong
’ T\rfl;';}zl Ej‘;‘:}”g chéng dich COVID-19
Thuc hién ng’hiém cac biérl phap phong, chong dich Bo ph'én Yt tai 02 d}a dién] Hai Tan, | Théang 8/2022
2 | COVID-19 doi voi toan thé CBVCLD va nguai hoc Phong Hanh chiny | Li€n Hong; To phong,
dén Truong phu hgp vai tinh hinh mai chong COVID-19 tai cac
I6p sinh vién; CBVCLD
va nguoi hoc
Ra soét, kiém ké thudc, vat tu y té, co ké hoach mua | Tran Thi Thuong -
3 | bd sung phuc vu cho nim hoc méi. Bo6 phan Y té, Théng 8/2022

Phong Hanh chinh




3. Hoat déng dich vu, phuc vu, hé trg daoe tao ciia cac Trung tam
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Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don ]ﬁg’inh‘;% dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) photnep thanh
" U . s 2 - Phong Pao | Theo Ké hoach | Thuc hién nghiém tic theo
1 ;—ézgr:uf-;&%c ?égggkﬁni(gﬁ)hgggg.dﬁ%g Hi ézegéﬁe Giangviéncac TT | tao PH&SDH | Phong Pao tao dung ké hoach
oy ’ *n Dang -P.PBCL&TT,| DH&SPH
Ry CTSV
5 Nghiém thu nhiém vu giang day, NCKH, tuyén sinh, | Giang vién cac TT Sﬁgcpﬂggg
hoc tap bdi dudng ndm hoc 2021-2022 i g
ién quan
Soan giang cac hoc phan chuan bj danh gia ning lyc | GV TT duoc phan . . ]
3 | 9iang day Dot 1, nam hoc 2022-2023 (K& hoach s6 | cong hodc c6 mong va; Sgglé%}a Phon‘%l_?_BCL Du Kién 20-28/8
43/KH-DHHD); Trién k~hai bién soan dé cuong chi muon tham gia dine ke :
tiét cac hoc phan theo mau méi DGNL EXY
Thyc hién nghi he theo ke hoach (Thong bao so 28/ | Giang viencac TT Theo Ké hoach | Nghiém tlc
4 | TB-bHHD ve viéc nghi he nam 2022) dang ky
Hoc tap boi dudng nang cao trinh d6 chuyén mon, - Phong Dao ’
nghiép vu; Thuc hién nhiém vu KH&CN theo Ké . tao PH&SDH X Két qua
> hoach cta Nha truong; Tham gia viét bai dang Tap CBGVcac TT - Céc khoa Theo ke hoach danh gia
chi, Website, Hoi thao KH chuyén mén
Trung tdm Hop
Tuyén truyén, tuyén sinh nim 2022 ddi véi tat ca cac . tac PT&TS,
6 nganh hoc, bac hoc; cac 16p dao tao, bdi dudng ngan han. CBGV.NV G TT | 11 & toan -
TC, TT Tin hoc
- Bao tri, bao dudng cac phong may phuc vu giang
day thuc hanh va t6 chac thi cap Chung chi Ung
7 dung CNTT co ban; TT Tin hoc

- Khic phyc sy ¢6 mang may tinh va céc sy ¢b ky
thuat QNT'I: trong Nha truong, Phoi hop Vién NCPT
Bao hiém veé viéc st dung phong may tai Hai Tan
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Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don }r?ginhg dau/ hoan Du kién két qua cong viéc
’ vi, CV, GV, NLD) phothep thanh
Xay dung ké hoach noi dung hé trg khoi nghiép nam | B/c Nguyét, cac
8 | hoc 2022-2023; Sinh hoat cau lac bo khai nghiép thanh vién - DN 10/7
TT Khei nghiép
7 ’ 7 - Trung tam
Tuyén sinh cac 16p ngan han; tim kiém, ma rong lién HTDT & TS |
9 ket; to chuc cac 16p boi dudng tieng Anh theo nhu GV, NV - Cac don vi, to Theo K& hoach
cau cua nguoi hoc TT Ngoai ngir chuc ngoai :
Truong
- Khoa NN
Phéi hop don vé sinh, cat co san van dong, khu tap e
10 luyén TT, QP tai KTX TTVH-TT-QP
Don dep, Cit o, tia cac canh cay trong khudn vién Ky tc bye: Than, Hién,
i R R Long, Hanh
X4, via he phia ngoai tuong rao Ky tdc xa mat trudc (TT Quan Iy KTX)
12 | Truc dién, nuéc phuc vu sinh hoat trong khu KTX (TD-l_/CQTJ}éll?]nf)'/ng-rl]—g()
Phoi hop quan ly, van hanh va cung cap dich vu cho
cac don vi thué toa nha H2, H3;
Phéi hop qUan Iy, van hanh toa H4, khu nha T (cho
13 don vi quan doi ¢ nhd 1am nhiém vu dién tap quan b/c Long
nhan du bi); (TT Quan ly KTX)
Phol horp thuc hién dau gia quyén thué toa H2, H3 theo
ké hoach;
- Quan ly trang thiét bi thuc hanh, phuc vu dao tao . A
theo chtrc nang nhiém vu, ké hoach chung cua Nha B/c Hién. GYNV Thuong xuyen
14 | ruong TT THKT&CN

- V¢ sinh cac phong, trang thiét bi thuc hanh dinh ky
hang thang va hanh lang tang 1, tang 3 nha H1
- Kiém k&, sip xép lai thiét bi cac phong thuc hanh

Pién, Pién tir

3 ngay
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Nguwai thuc hién

Thoi gian bat

TT N@i dung cong viéc (Trwéng/ phé don }r??lnh‘(lrl dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) phothep thanh
) ) D/c Hoang,
15 Sua chira sy co6 hé thong dién trong toan Truong b/c Hiéu;
(néu cd) (TT THKT&CN
Dién, Dién tir)
It , N £ 1os A K 1 D/c Hoang, )
1 | P20 e i ht g thy 0 b i LYY | DI HIGH | oo quant | TS0 hen
anle : (TT THKT&CN | cuaPhong QT
quan 1y Dién, Dién t)
Noi nhan: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDT; L
- Céc don vi thuoc Truong; <bé ky>
-CDb, DTN, HSV;

- Luu: VT, HC (01).

Vii Puc L&




