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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap -Tu do -Hanh phiic

PON XIN HOAN THI

Kinh guri:
- Hiu trudng Truong Pai hoc Hai Duong;
- Phong Pao tao Dai hoc va Sau Pai hoc.
Ténem la: . M&a HV:.
Sinh ngay: Lop:.
bia chi email: . S6 PT: .

Trong hoc ky ... nam hoc ..., em di ding ky hoc va dén nay da du diéu kién dy thi

cac hoc phan:

STT Tén hoc phan S6 TC Ghich

g bW N

Tuy nhién, do ... nén em khong tham dy dugc Ky thi két thuc hoc phan Pot ...
nam hoc ...

Viy em lam don nay, kinh mong Nha trudng tao diéu kién cho em duoc hodn thi
nhitng hoc phan trén.

Em xin chan thanh cam on!

Hai Duong, ngay ... thang ... nam...
Xac nhan cua Nguwoi lam don
Phong Dao tao PH&SDH (Ky, ghi ro ho tén)



CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap- Tu do- Hanh phic

PON XIN PANG KY THI KET THUC HQC PHAN
(Danh cho hoc vién hoan thi)

Kinh gwi: Phong Dao tao Dai hoc va Sau dai hoc

Ténemla: ....................

Sinhngay: ....................

Trong hoc ky ..., nam hoc ... em da hoan thanh hoc tap ddi voi hoe phén:

TT Tén hoc phan S6 tin chi Ghi cha

Tuy nhién, em chua du thi két thuc hoc phan vily do............cocvevnn.

Can cu Quy ché dao tao trinh d6 thac si hién hanh, em viét don nay xin duoc du
thi két thuc hoc phan d6i vé6i cac hoc phan trén vao theo Ké hoach thi két thuc hoc phan
cac 16p cao hoc cua Nha truong.

Kinh dé nghi phong Pao tao Pai hoc va Sau dai hoc xem xét tao diéu kién dé em
duoc du thi.

Em xin chan thanh cam on!

Hai Duwong, ngay ... thang ... nam 20...
Y kién cua Phong Hoc vién
Pao tao Dai hoc va SPH



QUY PINH VE TRINH BAY TIEU LUAN HQC PHAN

I/. Hinh thic cia tiéu luén

- Tiéu luan duoc in/viét trén mot mat gidy khd A4 (210x297mm);

- S6 trang ctia dé an khoang tdi thiéu 20 (khong tinh muc luc, tai liéu tham khao va
phu luc), font chit Time New Roman, c¢& chit 13-14, paragraph 1.3-1.5 lines, 18 trén
3.5cm, 1€ dudi 3cem, 1€ trai 3.5cm, 1€ phai 2cm.

S6 trang danh & giita, phia trén dau mdi trang gidy, tir 1 dén hét (bdt dau tir phan
Mo dau).

Tht ty trang cua cac thong tin trudce phén Mé dau (161 cam doan, muc luc, danh muc
cac tu viet tat, danh muc bang bicu, hinh vé€...) danh s6 trang theo ki hi¢u bang chir 1 (i,
11, 111, 1v,...). Néu c6 bang biéu, hinh v€ trinh bay theo chi€éu ngang kho giay thi dau bang
1a 1€ trai cua trang.

Céc tiéu muc cua tiéu ludn dugc trinh bay va danh sb thanh nhom chit s6, nhiéu
nhat gom 4 chir s0, vdi s6 thir nhat chi s6 chuong. Tai moi nhém ti€u muc phai co it nhat
2 ti€éu muc, nghia 1a khong thé c6 tiéu myc 2.1.1 ma khdng c6 ti€éu muc 2.1.2 tiép theo.

II/. Trinh ty trinh bay tiéu luin

1. Trang bia.

2. Muyc lyc (chi tiét dén 3 chit s6).

3. Danh muc cac chit viét tit tiéng Viét va tiéng Anh (néu cb).

4. Danh myc bang, biéu, hinh v&, do thi (néu co).

5. Mé dau: trinh bay ly do lva chon dé tai, muc dich va nhiém vu nghién cuu, ddi
tuong va pham vi nghién ctru, phuong phap nghién ctru, y nghia khoa hoc va thuc tién
cua dé tai nghién curu, két cau cua tiéu luan.

6. Noi dung: gi6i thiéu cac chwong/phan cua tiéu luan.

7. Két luan: trinh bay nhiing két luan vé cac ndi dung nghién ctru da thuc hién.

8. Tai liéu tham khao: chi bao gém cac tai liéu dugc trich dan, s dung va dé cap
téd1 dé ban luan trong ti€u ludn. Tai li¢u tham khao sdp x€p riéng theo tung ngdn ngir
(Viét, Anh, Phap,...). Céac tai liéu nudc ngoai phai git nguyén van, khong phién am,
khong dich; Xép theo thir tr ABC theo ho tén tac gid theo thong 1€ ctia ting nudc, hoac
tén t6 chirc phat hanh theo thir tu abc; tai licu tieng Viét dua 1én trudc:

Tai liéu Tiéng Viét

1. Nguyén Vin A (2009), Gio trinh quan tr; tai chinh, Nha xuat ban Théng ké.

2. Bo Cong thuong (2010), B&o céo tong két 5 néim...., Ha Noi.

Tai liéu Tiéng Anh

3. Timothy J.Gallagher & Jozeph D. Andrew (2003), Financial Management -
Principles & Practice, Prentice Hall.

* Luu y: Nguoi hoc can Ky, ghi rd ho tén vao cudi bai, ky nhay vao cudi mdi trang.
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TRUONG PAI HQC HAI DUONG
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