UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC HAI DUONG Doc lap - Tw do - Hanh phiic

Sé: 170/CTCT-PHHD Hdi Duong, ngay 30 thang 8 nam 2021

CHUONG TRINH CONG TAC
Thang 9 nam 2021

* Nhiém vu trong tam cong tac Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va nguoi hoc tiép tuc thuc hién nghiém sy chi dao caa céc cip trong cong tac phong, chéng
dich COVID-19; thuc hién cac bién phéap cp béach, thuc hién nghiém quy dinh 5K, ng dung CNTT phong, chdng dich bénh COVID-19
trong tinh hinh mai; dam bao thuc hién “Muc tiéu kép” vira phong, chdng tét dich bénh vira duy tri cac hoat dong va phat trién Truong.
Chi dao, quan triét 100% CBVCLD c6 dién thoai thong minh cai dat ¢ng dung “Smart Hai Duong” bao céo két qua cai dat va sir dung
vé BCP phong, chdng dich COVID-19.

2. Quan tri¢t két luan Hoi nghi Gido duc dai hoc nam 2021, Hoi nghi téng két nam hoc 2020-2021, trién khai nhiém vu ndm hoc
2021-2022 do Bo Gido duc va Pao tao chi tri trong d6 tap trung c4c van dé vé tu cha dai hoc va trach nhiém giai trinh x3 hoi, trién khai
cac noi dung lién quan dén Nha truong.

3. Tiép tuc kién toan cac chirc vu can bo quan ly, vi tri viéc 1am ddi véi cac phong, khoa, trung tam; cac don vi chi dong xay dung
hé thdng vian ban quan 1y, diéu hanh caa don vi minh, hudng téi xay dung mé hinh khoa hoat dong tu chua.

4. Tiép tyc thuc hién cac cong tic TDG CTPT, mé nganh do tao; trién khai ké hoach ndm hoc 2021-2022 va HKI nam hoc 2021-2022.

5. Chuan bi co s& vt chat, lao dong don vé sinh khuon vién Truong chuan bi cho nam hoc méi; Trién khai, tng dung chuyén doi
s6 trong c4c hoat dong dao tao, quan ly caa Nha trudng, c6 co ché thu hit cac TS cac nganh k§y thuat; Té chic nhap hoc, don tiép tan
sinh vién dai hoc chinh quy khda 11 Dot 2; xay dung va trién khai ké hoach t6 chtrc “Tuan sinh hoat cdng dan - sinh vién” nam 2021-
2022; Ra soat va dy thao quyét dinh va danh sach cha nhiém 16p - ¢6 van hoc tap nim hoc 2021-2022; Xay dung ké hoach va huéng dan
sinh vién cac 16p t6 chiic dai hoi 16p - chi doan nam hoc 2021-2022.

6. Xét tuyén cac dot tuyén sinh tiép theo dung lich cia Bo GD&DT va ké hoach tuyén sinh caa Nha truong; Tap trung thuc hién
ma& cac 16p dao tao, bdi dudng véi cac huyén, thi xa, TP trong Tinh va tiép tuc tim kiém co hoi hop tac lién két véi cac co sé gido duc,
c4c to chuc, dia phuong, cac ddi tac khac dé mo rong hoat dong ddi ngoai, ting cudng quan hé hop tac; Tiép tuc phdi hop véi td chirc
Good People Internationnal trién khai Dy 4an “Lép hoc tha vi Viét Nam” tai Truong; Tiép tuc ddy manh hoat dong tuyén truyén, quang



ba théng tin tuyén sinh cua tat ca cac bac dao tao trong Nha trudng bang nhiéu hinh thic: quang ba online, tin nhan dién thoai, tu van
tryc tiép, tu van qua dién thoai.

7. Tiép tuc hoan thién cac Bé an: Thu tuc dé nghi Dé &n tién si nganh K& toan (sau tham dinh); thuc hién 03 d& 4n mé nganh dao tao bac
DPH; hoan thién Dé &n thanh lap Truong THPT truc thuéc Truong PHHD; Soan thiao Dé an danh gia ning luc Tiéng Anh theo chuan dau ra
chwong trinh dao tao dai hoc cua Truong PH Hai Duong; hoan thién D& &n thu nhap ting thém dbi véi CBVCLD Nha trudng (trudc
20/9/2021).

8. Tiép tuc trién khai thuc hién KH tu danh gia CTDT; tham gia thuc hién KH ra soat CTDT; Xay dung Ké hoach PBCL nim 2022

9. T6 chirc danh gia ning lyc giang day cua giang vién, giang bao co, hoc phan méi Dot 1 ndm 2021 (trudc 15/9/2021); Trién khai
tap huan, khai thac sir dung cac 6ng cu phan mém méi trong dao tao truc tuyén.

10. Xay dyng, trién khai ké hoach Hoc Ky I, nim hoc 2021-2022; Xay dung ké hoach va phdi hop giao dé tai TTTN, bao vé KLTN,
xét tot nghiép Pot 3 nam 2021 cho sinh vién du diéu kién; Xay dung Ké hoach hoc tap caa cac 16p cao hoc thang 9/2021; Xay dung KH
thi két thic hoc phan Pot 3, Hoc ky 11 nam hoc 2020-2021; Tiép tuc thuc hién Ké hoach hoc bé sung kién thizec Pot 1 nam 2021; Thu hd
so tham dinh d¢é tai va danh gia dé cuong chi tiét M2.QLKT2, M5.KT2; Xay dung ké hoach bao vé luan vin thac si, Dot 1 ndm 2021.

11. HP danh gié vién chic va binh xét thi dua nim hoc 2020-2021 cip Truong khéi can bo, vién chirc; Hoan thanh nghiém thu
giang day nam hoc 2020-2021; Hoan thién thu tuc, hd so cho CBVC cham dit hop dong lam viéc.

12. Xay dung Ké hoach hoat dong khoa hoc va cng nghé nim hoc 2021-2022, t6 chtrc nghiém thu cac dé tai NCKH cép truong;
Chuan bi Hai thao khoa hoc quéc gia; xay dung Quy dinh vé viéc hoan thién khoa hoc va cdng nghé; quy dinh vé viéc bién soan gido
trinh phuc vu do tao; tiép tuc tiép nhan bai tap chi va thuc hién quy trinh ding bai, bién tap Tap chi s6 3/2021.

13. Tiép tuc xay dung va hoan thién cac vian ban quan ly, diéu hanh noi bo cua Nha trudng: Quy dinh té chire ddo tao theo hé théng
tin chi, chuan dau ra cac chuong trinh dao tao; Quy dinh vé dao tao dai hoc, tién si; quy dinh vé NCKH cua GV, SV/HV: Quy ché t6
chac va hoat dong cua Truong; Quy ché thi dua, khen thuong; Quy ché tuyén dung, thi viéc, quan Iy va st dung vién chic; quy dinh
bién soan giéo trinh, tai liéu; quy dinh ding bai Tap chi... danh gia két qua tinh vao thu nhap ting thém di véi CBVCLD tham gia soan
thao, xay dung.

14. Thu hoc phi Hoc ky I nim hoc 2020-2021 va céac khoan Ié phi; Thuc hién bao cdo thué thu nhap ca nhan thang 8/2021 cho can
bo, giang vién, nhan vién trong trudng; hoan thién dy toan ngan sach nam 2022, ké hoach tai chinh 3 nim (2022-2025); xay dung dinh
murc phuc vu giao du todn ngan sach nha nudc nam 2022 gui So Tai chinh.



15. Céc Trung tdm: TT Tin hoc, K& toan - Tai chinh, ... tiép tuc tuyén sinh, dao tao cac 16p, bdi dudng cap chang chi va cac hoat

dong dich vu khéac; TT Khai nghiép ddy manh cac hoat dong tuyén sinh, thu hdt sinh vién; TTVH-TT-QP; Hoan thién tham dinh dé
cuong GDTC, GDQP theo TT mdi, cac QP cong nhan dau ra mon hoc GDTC, GDQP cho sinh vién tét nghiép, ddy manh cac hoat dong
VHVN TDTT; TTQLKTX don dep, cat co, tia cac canh cay trong khudn vién Ky tlc x4, via hé phia ngoai twong rao ky tic xa mat
trudc; Truc dién, nudc phuc vu sinh hoat trong khu cach ly; Phdi hop véi Ban chi dao, luc luong phuc vu cach ly nhan lai co s¢ vat chét,
vé sinh, 1am cong tac thanh toan; Phdi hop véi don vi thué cac toa nha vé sinh, ban giao, khic phuc nhitng hu hong dé dua vao st dung;
chuan bi sin sang khai thac céc dich vu tai KTX khi hét nguoi cach ly do dich bénh Covid-19.

16. Cong tac BTG, CP, boan TN, Hoi SV, BTG bang uy: Trién khai cudc thi tim hiéu cac van kién dai hoi dang trén trang

fanpage XDVH; CP d& xuat khen thudng cac chau nhan dip Tét Trung thu nim 2021; Tuyén truyén cong doan vién, doan vién TN cai
dat phan mém Smart Hai Dwong; DTN bd tri doan vién, sinh vién tham gia huéng dan cai dit ¢ng dung “Smart Hai Duong”, tham gia
hd trg nhap dit liéu khi duoc huy dong; Xay dung ké hoach hoat dong nam hoc 2021-2022; Thuc hién ké hoach gido duc dau khoa, don
tan sinh vién nhap hoc.

* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

.. o . e Thoi gian X%
e . - Nguwoi thuc hién (Trwéng/ | Don vi phoi £, aX \ Du kien ket
T Noi dung cong vige pho don vi, CV, GV, NLD) hop bat ?ﬁg‘ﬁoaﬂ qua cdng viéc
A N £ 9 _ - Tuyén truyén .

1 | Tuyén truyen theo ké hoach cua BTG‘Thanh uy Ban Tuyén giao bU vién cac chi bé Théng 9/2021
2 | Trién khai ké hoach hoc tap chuyén dé nam 2021 Ban Tuyén giao Théang 9/2021
3 | Tuyén truyén phong chong dich Covid Ban Tuyén giao Thang 9 2021
4 | Tham gia céac hoi nghi bao céo vién Thanh pho, Tinh D/c B3 Thanh Huyén Theo KH cua BTG

Trién khai cudc thi tim hiéu cac van kién dai hoi dang A e Cac chi bo .
5 trén trang fanpage XDVH ’ Ban Tuyén giao Théng 8, 9/2021

bau moi lién hé, bdo cao cong tac phong, chong dich

bénh COVID-19; viéc khai béo Y té qua nhom Zalo . o .A

; SRS . . X b/c Phung Viét Phuong . . Lién tuc N

6 |cia CBVCLD toan Truong véi BCD phong, chong (Phong Hanh chinh) Céac don vi trong thang Hoan thanh

dich bénh cua TP Hai Duong (qua BCD Phuong Hai
Tan, xa Lién Hong - TP. Hai Duong)




.. o . e Thot gian X%
A A n Nguwoi thuc hién (Trwéng/ | Don vi phoi 2, a2 5 Du kien ket
T Noi dung cong viéc pho don vi, CV, GV, NLD) hop bat ?ﬁ;r/lﬁoan qua cong viéc
. £ . Cac don vi
Thuc hién nghiém cac bién phap cip béach phong, BCD phong, chong dl_Ch; phong, khoa,
O . ez P8 | COVID-19 Nha truong; T ;
chong dich bénh COVID-19 tinh hinh méi doi véi toan hona chéna dich Covid-19 trung tam; CHb
7 | thé CBVCLD va ngudi hoe dén 1am viéc, hoc tap tai | Prond “NoNd GIEh & '| Truong, DTN, |  Thang 8/2021
) . N A . N Bo phan Y te, e 3
Truong, tich cuc tuyén truyén CBVCLD va nguoi hoc A A 1A Hoi SV, cac
o SO ) A B6 phan Truyen théng o S
thuc hién nghiém “5K” theo quy dinh cua B Y té. : . X > I6p sinh vién,
Website phong Hanh chinh hoC Vié
oC Vién
Ra sodt va ban hanh vin ban di/dén trong Thng mfcafhﬁgg_vgéc
9/2021; phod to tai liéu, minh chitng phuc vu cong tac | Cac d/c: Vi T. Kim Nhung : iy
8 tu danh gia chuong trinh dao tao, Pé &n ma& nganh dao Vu T.T. Trang é{%}?}% Thang 9/2021 Hoan thanh
tao trinh d¢ tién si, dai hoc; NCKH; B¢ an thanh lap Do Thanh Huyeén N g
. . AR X . ar % . . . soan thao BA
Truong THPT..; Tham gia ra soat hoan thi¢n mot so (Phong Hanh chinh) A \
; A 2 AT ma 03 nganh
Quy dinh, B¢ an theo yéu cau...; dai hoc
Gilp viéc BGH xay dyng, tong hgp Chuong trinh T
cong tac Thang toan Truong, Lich cong tac 04 tuan - . .
9 Thang 9 cua BGH, thu ky céc cudc hop chuyén mon, V& T. Kim Nhung Thang 9/2021
cac cudc hop theo yéu cau.
Trién khai, doén doc }huc hién cdng tac anqninh trat tu, D/c Phung Viét Phuong
10 | khai b&o Y te, cac to6 bao vé tai 03 dia diém; cong tac Vi T. Kim Nhung Phong Quan tri Thang 9/2021
PCCC. Vi T.T. Trang
Bién tap, dang tai cac tin, bai vé cac su kién, hoat
dong; cac thdng bao, ké hoach, thdng tin; gidi thiéu, bd b/c Vi.T. Kim Nhung Céc don vi
11 | sung vé cac don vi, t6 chuc thugc Truong; tuyén b/c Bo Thanh Huyén truc thuse Théng 9/2021 Hoan thanh
truyén tuyén sinh 2021, phong chéng dich bénh cua (Phong Hanh chinh) : :
Nha truong trong Thang.
Thuyc hién cong tac 18 tan, khanh tiét, phuc vu cac Hoi
nghi, cudc hop truc tiep, truc tuyén dé phong chong \ \ . Céc don vi . N
12 dich Covid- 19 trong thang, cac ké hoach trong thang Phong Hanh chinh truc thuoc Thang 9/2021 Hoan thanh

nhu KH nhap hoc cho sinh vién Pot 2 nam 2021, KH




.. o . e Thot gian X%
A A n Nguwoi thuc hién (Trwéng/ | Don vi phoi 2, a2 5 Du kien ket
T Noi dung cong viéc pho don vi, CV, GV, NLD) hop bat ?ﬁ;r/lﬁoan qua cong viéc
t6 chac Tuan sinh hoat cong dan - sinh vién; KH bado
vé luan van thac si Dot 1 nam 2021 (neu cd); cac hoi
nghi tu danh gia CTDT, tham dinh B¢ an mo nganh. ..
Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat d9ng cuia cac té chirc doan thé: Cong doan Trwong, Poan Thanh nién, H§i Sinh vién
Ngwoi thuc hién ] Thoi gian bit o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
Trién khai cong doan vién cai dat phan mém o Theo KH cua

! Smart Hai Duong BCH CD Cacto CH CDb Nganh

5 Van df_)_ng cong doan vién chuan bi cho nam BCH CD Céc t6 CP
hoc mai

3 | Thyc hién cac ké hoach ciia CDN BCH CPb Theo KH cua

CDb Nganh
Tiép tuc 6n dinh chinh tri, tu twéng cho doan - o N S

4 | vién thanh nién trong thoi gian nghi he, phong BCH boan i P;];]Q' (S:¥SV Thang 9/ 2021 100% 1?0?;1 th]eré E[)P dinh tu
chong dich bénh Covid 19. g rong nec tap
Thuc hién tuyén truyén tuyén sinh trén Fanpage } . Trung tam . Pua tin, bai vé cong tac

5 Poan TN Bi thu, Pho BT HTBT &TS Théng 9/2021 tuyén sinh

6 Tuyén truyén cai dat phan mém Smart BCH Poan Hoi sinh vién Trudc Tuyén truyén den 100%
Hai Duong trén Fanpage 31/8/2021 Doan vién tham gia
Bo tri doan vién, sinh vién tham gia huéng dan Hai sinh vién

7 | caidating dung “Smart Hai Duong”, tham gia BTV Doan : 20/8-9/2021 Hoan thanh nhiém vu
ho tro nhap dir li¢u khi dugc huy dong.

8 Xay dung ké hoach hoat dong nam hoc 2021- BTV Dodn Hoi sinh vién Trudc Ban K¢ hoach hoat dong
2022 05/9/2021 Poan nam hoc 2021-2022.
Thuc hién ké hoach gido duc dau khoa, don tan . Hoi SV, . Theo ké hoach cua

9 sinh vién nhap hoc BCH Dodn Phong CTSV Thang 9/2021 Nha truong




10 | Juyen truyen cong tac tuyén sinh trén Fanpage HSV TTHTPTvaTS | 1Nhang 9/2021 Hoan thanh
Hoi Sinh vién
Trién khai cac cudc thi do Trung wong Hoi phat ,
11 | dong; Bé nghi xét hoc bong cho SV nghéo theo HSV Thang 9/2021 Hoan thanh
hudng dan cua TW Hoi
2. Cong tac sinh vién, hoc vién
Nguwoi thuc hién . Thai gian bat S A
T N§i dung cong viéc (Trudng/ phé don vi, ﬁ(‘)’;“hzf diu/ hoan Dy gf}” biegcq“a
CV, GV, NLD) phothep thanh g vie
N R Pham Ngoc Anh Phong Dao tao PH Ca théang khi cd s
1 | Lam céc loai giay xac nhan sinh vién Pang Tra My va SPH SV yéu ciu Hoan thanh
Z _ A A Ao s ‘n . bang Tra My p \
2 |t ko i s i VigDang | RO caprg | Hom v
P phong gd Pham Ngoc Anh y
Thuong xuyén nam bat cac thdng tin cua céc Bana Tra M
3 |16 ty quan Covid sinh vién vé tinh hinh suc ang fra vy Chu nhiém lop Ca thang Hoan thanh
N A \ Tran Viét Diing
khoe cua sinh vién toan trueong
Phoi hop véi Trung tdm HTDT & Tuyén sinh, Bana Tra M Trung tdm Tuyén
Phong Pao tao PH & SPH, Phong Tai chinh N g . Ny sinh, Phong DPao tao . \ X .
4 T S S > . . Tran Viét Dling . Theo lich cua Hoan thanh
ke toadn to chirc don tiép tan sinh vién dai hoc Pham Naoc Anh bH & SDBH, Phong Nha truon
chinh quy khéa 11 nhap hoc : g¢ Tai chinh ké toan g
Lam ke hoach, [én lich giang day va to chirc bang Tra My
5 | “Tuan sinh hoat cong dén - sinh vién” nam Tran Viét Dling Chu nhi¢m lop Theo lich cua Hoan thanh
2021 - 2022 cho sinh vién toan truong Pham Ngoc Anh Nha truong
P.hOI h.‘-fp val Df) an ThanhA nien © ChAuC Cbo Tran Viét Diing Doan thanh nién, chu . , N
6 | sinh vién lao dong don vé sinh khudn vién A, Theo lich cua Hoan thanh
\ N s , Pham Ngoc Anh nhiém 16p L
trrong chuan bi cho nam hoc mai Nha truong
i e e g 1 e o 0 S | g Ty
7 T : - Tran Viét Diing Cha nhiém 16p Theo lich cua Hoan thanh

huéng dan tan sinh vién hoan thién trong tuan
sinh hoat cong dan - sinh vién

Pham Ngoc Anh

Nha truong




Nguwoi thuc hién

Thai gian bit

TT Noi dung céng viéc (Trwéng/ phé don vi, ﬁg}nh‘g dau/ hoan Dy Eéf}n tiegcqua
, CV, GV, NLD) photnep thanh gVvie
Du thép quyet dinh va danh sach chua nhiém Dana Tra M
8 | 16p - ¢b van hoc tap nam hoc 2021-2022 trinh ang y Céc khoa chuyén mén | Theo lich cua Hoan thanh
Ban Giam hiéu Nha truong
Lén ké hoach va huéng dan sinh vién cac 16p bang Tra My
9 | to chtrc dai hoi 16p - chi doan nam hoc 2021- Tran Viét Diing Cha nhiém 16p Theo lich cua Hoan thanh
2022 Pham Ngoc Anh Nha truong
Tham gia tu danh gid chuong trinh dao tao bang Tra My Céc don vi. bhon Theo lich cua
10 | trinh do dai hoc 3 nganh: K& toan, QTKD, K§ Trin Viét Diing Ko trun P tamg’ Hoi dong tu Hoan thanh
thuat dién Pham Ngoc Anh » trung danh gia
Theo dbi, kiém tra cac 16p hoc tryc tuyén cua Tran Viét Diing Phong Do ta(,) bHva s
1 sinh vién theo lich Nha truong phan con Pham Ngoc Anh SPH, Phong Hoan thanh
12 | Tong hop bao céo chii nhiém 16p hang thang Tran Viét Dling Chu nhiém lop
v A1 bang Tra My \ et
13 | Quan ly sinh vién Lao Pham Ngoc Anh Cathang
I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Nguwoi thuc hién N z k)X .
TT Noi dung cong viéc (Trwéng/ phé don vi, | Pon vi phodi hop dg&ﬂggﬁﬁﬁ;;h Dy gﬁlf]n \k/;séthua
CV, GV, NLD) gvie
Hoan thién cong tac danh gia vién chac va binh x A Cac don vi NI
1 | xét thi dua nam hoc 2020-2021 khéi can bo, |  \guyen Manh Tuan phong/khoa/ Théang 9/2021 Hoan thanh
.A , Tiéu Thi Thu Thay A
vién chirc trung tam
. 4 . . x A Céc don vi
Tham gia hdi dong danh gia nang lyc giang Nguyen Manh Tuén X : X
2| yién dot 1 nam hoc 2021-2022 phong/khoa/ | - Theo K¢ hoach Hoan thanh
trung tam
x A Cac don vi
3| Hoan thien quy trinh & chirc bé nhiem canbo | \9uyen Manh Tuan phong/khoa/ Thang 9/2021 Hoan thanh
va CBVC Phong trung tam




Nguwoi thuc hién

Thai gian bit

D kién két qua

TT Néi dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop | .x I o
CV, GV, NLD) dau/ hoan thanh cong viéc
” L " . Nguyén Manh Tuén Cac don vi
4 Tiep EuC thuc hicn cong tac nghi¢m thu giang Nguyén .T. Thg Thuong phong/khoa/ Théng 9/2021 Hoan thanh
day nam hoc 2020-2021 A n
Vii Thi Xuan trung tam
5 ‘n . A A x A x A Céc don vi
5 Hoan ,thlﬁ_tfl quy d;n,h ve chi thu nhap tang thém NgEJyen Manh Tuan phong/khoa/ Thang 9/2021 Hoan thanh
cho can b vién chuc va CBVC Phong N
trung tam
Tiep tuc tham gia d¢ an mé nganh tien si nganh N Céc don vi
6 ke to?n, dai YJQCNnganAh Miirke:[lng,_glnhﬁte dag Ngyyen Manh Tuan ph(‘)ng/khoé/ Thang 9/2021 Hoan thanh
tu, cong nghé ky thuat dién tir - vien thong va va CBVC Phong N
. trung tam
truong THPT
7 | Ra soét chuong trinh dao tao Nguyén Manh Tuan ﬁ?r:] d/(ﬁ]g;/ Théng 9/2021 Hoan thanh
a soat chuong frinh dao ta va CBVC Phong phong/kt g
‘ ‘ ~ trung tam
Hoan’ thién ho so CBVC, bién ban ban giao ho Nguyéen Manh Tuén Cac don vi
8 | so doi voi cac truong hop cham dat HDLV. Vi Thi Xuén phong/khoa/ Théang 9/2021 Hoan thanh
Quan ly ho so cuia CBVCLD trong toan truong trung tam
Dy thdo va trinh cdc van ban lién quan dén Nouvan Manh Tuan Cac don vi
9 | cOng tac t6 chuc can bg, cong tac quy hoach guy N phong/khoa/ Thang 9/2021 Hoan thanh
R va CBVC Phong A
ddi ngti quan ly ﬂ trung tam
Tiép tuc hoan thién Quy ché’t() chac va hoat N Céc don vi
1o |dong cia Truong; Quy che thi dua, khen| Nguyen Manh Tuan phong/khoa/ Thang 9/2021 Hoan thanh
thuong; Quy ché tuyén dung, thir viéc, quan ly va CBVC Phong A
s o - , trung tam
va st dung vién chuc
Giai quyét ché do, chinh sach cho vién chiic, | Nguyén .T. Thg Thuong .
11 a0 dong v thai san, ém dau, chm ditt HDLV va CBVC Phong Thang 9/2021
Thuc hién bao ting, giam bao hiém, thanh toan | Nguyén .T. Thg Thuong .
12 duding sic cho CBVCLD ’ Thang 9/2021
13 Tong hop danh sach cac don vi khai bao y té hang Vii Thi Xuan Thang 9/2021

ngay




Nguwoi thuc hién

Thai gian bit

D kién két qua

TT Néi dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop | .x I o
9 CV, GV, NLD) dau/ hoan thanh cong viéc
14 Tong .hqp, ra soat bao cao cong tac thang cac | Nguyén .T. Thg Thuong Thang 9/2021
don vi
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Pao tao dai hoc chinh quy, sau dai hoc
Ng}m’l thl'r? hign . Don vi Thoi g‘Alan bat Duwr kién két
T N@i dung cdng viéc (Truéng/ phé don vi, héi ho dau/ U& cong Viéc
ol dung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
TS. Nguyén Phuong . o "
1.1 | Cong tac tham muu Ngoc, Phong BT Cac qr?ﬂ;,; thuge thl-glr.fc Q:fnén
» PH&SPH g g xuy
Ra soat, hoan thién hé ’théng van ban lién quan dén to
chirc dao tao theo hé thong tin chi
N 2 . TT Hop tac tuyén Thuc hién
1.2 | Cdng tac tuyen sinh Phong BT PH&SPH sinh theo ké hoach
Ban Thu ky Hoi dong tuyén sinh dai hoc thyc hign xét Dé an Tuyén
tuyén dot 2 nam hoc 2021-2022 sinh nam 2021
N Bo6 phan ké hoach - | Céc Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SPH lién quan thuong xuyén
1 | Xay dung, trién khai ké& hoach ky 1, nim hoc 2021-2022 KH hoc
, | Xay dung KH va phdi hop giao dé tai TTTN Dot 3, KH giao
nam 2021 cho sinh vién du dieu kién 9
3 Xziy dl_g:Ang KH bao vé KLTN dot 3 nam 2021 cho SV du KH giao
diéu kién.
4 XEy dgAng KH xeét tot nghiép dot 3 nam 2021 cho SV du KH xét
diéu kién
5 ;(gzyldung KH hoc tap cua cac 16p cao hoc thang 9 nam KH hoc
6 | Xay dung KH thi két thic hoc phan Dot 3 Hoc ky 1 KH thi
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
! GHNG cONg vie CV, GV, NLD) phothep hoan thanh | Y g vie
7 | Tiep tuc thuc hién Ké hoach hoc BSKT dot 1 nam 2021 KH thi
Thu ho so tham dinh d¢ tai va danh gia d¢ cuong chi tict , .
8 | M2.QLKT2, M5.KT2 KH danh gia
9 | Xay dung KH bao v¢ luan van thac si, Bgt 1 nam 2021 KH bao vé
Trién khai coéng tac tap huan sir dung phan mém day A2
101 hoc MS Teams KH tap huan
14 | Cona tac quin Iv didm B6 phan Gido vu - Céac Khoa/ Phong Thuc hién
' g 9 yda Phong BT bH&SDH lién quan thuong xuyén
1 Lap danh sach, tong hgp DK thi cia SV/HV ban giao Theo Ké hoach Céc DS
Phong DPBCL-TT d¢ phoi hgp t6 chic thi theo quy dinh thi
5 Tong hop két qua hoc tap Pot 2 hoc ky II nam hoc Theo Ké hoach K&t qua thi
2020-2021 ciia SV/HV thi ctqua
2o N N Cong viéc Thong béo toi
3 | Co6 van hoc tap hoc tap cho SV/IHV thurdng XUyen ngoi hot
Ra soat, xét diéu kién giao dé tai, bao vé KLTN, xét TN A .
4 dot 3 nam 2021‘ch0 sinh vién Theo Ke hoach Cac DS
5 le soat, xét dieu kién bao vé luan van thac si, Dot 1, Theo K& hoach C4c DS
nam 2020
R ] P s A ia . . A - Quan ly hoat
Cong tac quan ly, kiem tra qué trinh hoc tap, giang \ Céac Khoa/ Phong Cong viéc . -

151 day ciia cac lép SV/HV theo TKB P. Bao tao PH&SDH lign quan thudng xuyén donghglca[légpday,
Quan ly qué trinh hoc tap, giang day cua SV/HV ky 1, Cong viéc Qu".n I" uT
nam hoc 2021-2022 thuong xuyén anty
Cong tac quan li vian bang, chéng chi, chuyén | Bo phanquanlyvian | Cac Khoa/Phong Cong viee

;s 2 X - £ > A 3 , . L thuong xuyén,
nganh, chuyeén trwong, bao luu ket qua hoc tap bang ching chi lién quan heo VAU ca

16 theo yéu cau

Tham dinh/cap ban sao, tra van bang, ching chi, bang
diém theo don/cong van cua nguoi hoc/co quan/don
vi/doanh nghiép

Theo yéu cau

Vén ban phtc
dap theo yéu cau
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
el dung cong vie CV, GV, NLD) phothep hoan thanh | Y g vie
A . Z N 2 \ . £ . X Cong viéc
17 Coéng tac chuyen nganh, chuyen trwong, bao luu ket Phong PTDH&SPH Céac Khoa/Phong thudng xuyén
" | qua hec tap lién quan Al A
theo yéu cau
Thuc hién chuyén nganh, chuyén truong, bao luu két Theo véu ciu Cic OP
qua hoc tap theo don cta nguoi hoc y
18 Coéng tac bdo céo cac B9 Giao duc dao tao, S&
' GD&DT, Ban, Nganh lién quan
B4o cdo B GD&DT ve frién khai cong tic dao a0, | g o s 0o Theo cone van | VAN ban bao cdo
quan ly van bang, chitng chi theo cac cong van dén > P a & theo cong van
Theo KH, chtic
1.9 | Cong tac khac Phong BT PH&SDH nang, nhiém vu
duogc giao
1 Tham gia giang danh gia nang luc giang vién GV dang ky 25/8-05/9/2021 Theo KH
2 Cpuy‘?p glao cong viec,chuyen mon cua Pr]ong cho can Cén bo lién quan Hoan thanh
bo mai duoc thay thé can bo chuyén cong tac
3 | Thao luan, bién soan van ban dao tao Theo phén cong
1.10 | Céc khoa chuyén mén
- Xay dung ké hoach nam hoc 2021-2022, phan cong
giang vién giang day cac hoc phan nam hoc 2021-2022 | 1. ooy trach: Phong DT
va dang ky tham gia danh gia nang luc, giang bao cao Giang vien PH&SPH ’
1 | hoc phan méi; Ra soat BPCCT, CTDT cac nganh dao tao . g vier . ’ Theo Ké hoach Hoan thanh
2 A < ) < cac khoa, phong, Phong BBCL-TT
- Chuan bi ho so bai giang, giang day HKI nam hoc trung tam

2021-2022 theo TKB, giang day hoc chuyén doi, bd
sung kien thirc Dot 1 nam 2021-2022
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cdng viéc (Truong/ phé dom vi, pﬁgin h‘(l)%p dau/ qlag ci:((‘;fmg tie;c
CV, GV, NLD) : hoan thanh ‘
Ra d¢ thi, cham thi hoc lai/hoc cai thién/ hoc bu ky he
2 | Dot 2, 3 nam hoc 2020-2021 d6i véi cac 1op dai hoc
chinh quy
Phoi hgp trién khai Ké hoach Tuan sinh hoat cong déan - \ .
sinh v1eg nam hoc 2021-2022; gap go cac Iop sn?h Vién G];gﬁgrl/%g%h%téagmﬁ - Phong CTSV
3 nam bt tinh hlnh trién khai ké hoach nam hoc 2021- nhiém1 16p - Phone Pao tao Theo K& hoach | Nghiém tiic
2022; soan slide gidi thigu nganh th CTDT, céc hoat : DH(%LSDH : :
dong cua khoa, bé mon. . ..tdi cac tan sinh vién khoa 11
cua Nha truong
Céc thanh vién HD | Phong Dao tao DPH | Theo KH (tu
“ A s o danh gia; Cac GV da & SbH 30/8/2021 dén
4 | Bang ky va tham gia danh gid ning lu¢ GV dang ligy va co day da | Phong DBCL -TT hét ngay
hd so theo qui dinh 13/9/2021)
5 | Tiep tuc trien khai ty danh gid chuong trinh déo tao 03 Téllf/(lj,nt%/;nh# \}:Sr? T:gg ’ Phong PBCL-TT | Theo K& hoach
nganh dao tao dai hoc HP TBG
Hoan thi¢n dé tai KH&CN cap co s¢ nam hoc 2020- | Hoi dong nghiemthu | o o it o oN- )
6 | 2021, Tham gia Vlet bai dang Tap chi, Website, Hoi | dé tai KH&CN cap T gPhc‘mg HC Theo Ké hoach
thao khoa hoc cip qudc gia...; hudng din SV NCKH Truong; GV dang ky ’
Tang cudng cong tac tuyén smh nam 2021 d6i véi tat ca TT HTDT&TS, Ho so CH, PH,
7 | cac nganh hoc, bac hoc, cac 16p dao tao, bdi dudng CBQL, GV TTKTTC,TT Theo Ké hoach ching chi
ngin han. Tin hoc ngin han
Hoan thién Dé an va bo dé thi danh gia ning luc Tiéng PTK phu trach, Phong KH&CN- Nghiém thu Nghiém tdc
8 Anh theo chuan dau ra chuong trinh dao tao dai hoc cua Giang vién duoc TT trong thang
Truong DH Hai Duong phén cong 9/2021
(Khoa Ngoai ngir)
| o Ty | TOEDI
To6 chirc danh gia Khoa luan tot nghiép doi vai sinh vién Giang vién dugc ; & %
| K7.NNA phan cong huong dan | DBCL&TT ) Theo Kehoach
' - Ho1 dong déanh

(Khoa Ngoai ngtr)

gid Khoa luan
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Nguwoi thuc hién

Thoi gian bt

T Noi dung cong viéc (Truong/ phé don vj, lgg’ln h‘(l)% dau/ E: (l:((;fmn tie;c
el dung cong vie CV,GV,NLD) | phothep hoan thanh | Y g vie
Cac Truong BM Keé
£ N A A DA AN LA A toan va cac GV
10 | Tiep tuc Hoi thao chuyén mén B6 mon Keé toan (Khoa K& todn -
Tai chinh)
Toan thé cac GV c6 | | ong Pao tao DH
tén trong QD & SBH Thuec hién theo
11 | Tu danh gia CTDT nganh Ké todn g Phong PBCL - TT, AN
(Khoa K¢ toan - AR , ke hoach
o cac phong chuc
Tai chinh) i
nang lién quan
Té soan thao CTHT | Lrong Pao tao DH | q
’ 7 (Khoa K& todn - & SbH Tiep t}_lC sua sau
12 | Chinh stra CTDT nganh K¢ toan trinh d@§ TS sau tham dinh RN . Phong BBCL - tham dinh
Tai chinh va cac don ; A )
. TT, c&c phong cé CTbT
vi lién quan) i
lién quan
Hop Ra soat chuong trinh dao tao, chuan dau ra, xay A o
13 | dung ma tran k§ ning cho nganh QTKD (4p dung cho BO mon QTKD 10/9 Bién ban hop 10/9
] A (Khoa Kinh te - QT) lan 2
khoa 11) lan 2
H6i dna naanh Phong Pio tao Phiéu diém,
14 | T4 chirc danh gia khoa luan tét nghiép Dot 2/2021 : QT}%DQ PH&SDH, Theo tién do Bang diém,
P.DBCL-TT Phiéu nhan xét
Bo mon Kinh té, T6 R . Y.
15 | Tiép tuc viét D& an mé nganh Kinh té dau tr xay dung D& 4n cac pﬂ;’r’:g ChiC | Thang 9/2021 Ht‘;]aer;tggggg’t
(Khoa Kinh té - QT) g :
TR , U L - b/c: Nguyét, Thay, | Phong Khoa hoc & Hoan thanh .
16 | Hoan thién hudng dan dé tai NCKH cua sinh vién Mién, Kiém Nga, Ly CN-TT fruee 10/09 Bao cao NCKH
Chim bao cao DATN/KLTN cho sinh vién 1op Khoa Ky thuat va Phong Pao tao ]
1 K7.CNTT va K6.KTD Cong nghé PH&SPH Thang 9/2021




2. Pao tao ngin han, cap chiéng chi
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Nguwoi thuc hién ] Thoi gian bat o
TT Noi dung cbng viéc (Trwong/ phé don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
Tuyén sinh va t6 chic thi cap ching chi Ung Cac GV. NV CB. GV. NV Lién tuc
1| dung CNTT co ban (TT Tin hoc) toan Trudng trong thang
Tiép tuc hoan thién thu tuc va cap chang chi
Ung dung CNTT co ban - thang 8/2021 B/c Thanh. He Phong Bam bao
2 | Thuc hién thu tuc va cdp chang chi Ung dung 'T'T _If?n b oa CL-TT, Phong
CNTT co bén - thang 9/2021 (TT Tin hoc) Hanh chinh
Mo 16p, khai giang 16p KTCB khoa 9 (Ldp Giang vien TT
3 mai) - Day online Ké toan - TC T9/2021 T11/2021
4 Tiép tuc giang day 16p KTCB K8, KTTDN K&, Giang vien TT T9/2021
KTT HCSN K3 - Day online Ké toan - TC
5 | Té chirc thi két thiic I6p KTCB K8, KTTDN K6 GK'znt% a‘l’r:e”TTCT T9/2021
7 Hoan thién thu tuc, hoa don, ching tor quyet Pham Thi An Phong Ké toan; T9/2021
toan lop KTTDN K5 (TT Ké toan - TC) Cong ty dé ke
Tiep tuc tuyen sinh cac l6p ngan han: Ké toan i
8 | co ban, ké toan thuc té, ké toan truong HCSN, GKlznt% a\llr:enT'IéT (E()Be‘l’ncir\llx’(‘ymlv Llent;%% trong
ké toan truong Doanh nghiép g g
Tiép tuc phat ching nhan, chung chi cho hoc Pham Thi An + Tran Lién tuc trong
9 Ly S Thi Diéu Loan ”
vién cac lop da dao tao xong (TT Ké toan - TC) thang
3. Cong tac kiém dinh chat lweng, thanh tra - phap ché, dam bao chit lwong va khao thi
Nguwoi thuc hién ) Thoi gian bt o
TT Noi dung cbng viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh ,
1 | Trién khai thi két thic HK 3 Phong PBCL-TT Theo KH Kip thoi khac phyc

cac vi pham
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Ngwoi thuc hién ] Thai gian bat o
TT Noi dung cbng viéc (Trwéong/ pho don | Pon vi phoi hop dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
2 | Trién khai thu:c hién KH tu danh gia CTDT Cac don vi Can bo theo DS Theo KH
3 | Tong hop ket qua giang day Cén bo phong Thuong Xuyén
4 Chuan bi Ho so va tham gia danh gia nang luc Céan b phong Theo KH
giang vién
5 | Tham gia thuc hién KH ra soat CTDT Phong DPBCL-TT Thang 8/2021
6 | Thanh tra, giam sat cong tac TS 2021 Theo Qb Theo KH
7 | Hoan thién cac bao cao theo yéu cau T6 Van Song Cac don vi
8 | Xay dung Ké hoach PBCL nam 2022 T6 Vian Song
9 | Trién khai thi két thic HK 3 Phong DPBCL-TT Theo KH Kip thoi khac phyc
cac vi pham
V. CONG TAC TUYEN SINH, HOP TAC PAO TAO
Ngwoi thuc hién Pon vi bhéi Thoi gian bit o
TT N@i dung cong viéc (Trwéng/ phé don vi, ho P dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) op thanh
. Ezgt :ﬁ;‘: iﬂ“vnar;]a”grl‘; Sga;a;;gcvr:l”gec“l'lgg Trung tam Hop tac DT Tr01/9/2021 | Hb so dang ky xét tuyén,
quan dén tuyén sinh nam 2021, & Tuyén sinh den 30/9/2021 dang ky du thi.
Tiép tuc déng bai, hoan thi¢n co s¢ di ligu cac | Trung tam Hop tic DT Céc Phong, Tu 01/9/2021 a4
2 trang web tuyén smh cua Truong. & Tuyén sinh Khoa den 30/9/2021 Cac bai vict déng web
2 Theo lich cua
Phéi hop xét tuyén cac dot tuyen sinh tiép A . To Thu ky TS A ' . | - Danh sach sinh vién ding
3 | theo dung lich cua B6 GD&DT va ké hoach Trungt_?_T g'no?s)irgic bT Phong BT i%ﬁ?%?;:ﬁ ky xét tuyén, triing tuyen
tuyén sinh ciia Nha truong y bH&SPH  yen cac BB, Qb, TB, GB .
i cua Truong
Tap trung thuc hién mo cac lop dao tao, boi
dudng véi cac huyén Thanh Ha, Kinh Mon, Binh )
Glang va tiép tuc tim kiém co hoi hop tac lién két | Trung tam Hop tac DT | Mot so phong, Tu 01/9/2021 o A X o1on
4 V6i cic co so giao duc, cac t6 chirc, dia phuong, & Tuyén sinh khoa lién quan | déen 30/9/2021 Cac l6p dao tao, boi dudng
cac ddi tac khac dé mé rong hoat dong ddi ngoai,
tang cuong quan hé hop tac.
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Ngudi thuc hién Ponviphéi | Thoigian bat o
TT Noi dung céng viéc (Trwéng/ phé don vi, ho b dau/ hoan Du kien ket qua cong viéc
’ 7 ‘ CV, GV, NLD) op thanh
Ticp tuc day manh hoat dong tuyén truyen,
quang ba thong tin tuyen sinh cua tat ca cac A , . o la AL 4 2
5 | bac dio tao trong Nha trwong bang nhidu hinh Trung tam Hop tac BT T?: 01/9/2021 Cgc bai viet dang Xweb' tuyén
RS Lo . A . & Tuyén sinh den 30/9/2021 sinh, fanpage tuyén sinh ...
th,u:c. quang ba or]Ime, tin nhan dién thoai, tu
van truc tiép, tu van qua dién thoai...
6 Ho trg can b, giang vién Nha truong ve ho so | Trung tam Hop tac BT Tir 01/9/2021 Ho so, tai ligu, thong tin
tuyén sinh; thong tin, tai liéu tuyén sinh & Tuyén sinh den 30/9/2021 tuyén sinh
Tiép tuc phdi hop véi té chirc Good People . . .
7 | Internationnal trién khai Du an “Lép hoc tha Trung tam Hop tac BT | GPI, P.CTSV, T? 01/9/2021 T6 chuc céc 16p hoc
S\ - . & Tuyeén sinh GVCN den 30/9/2021
Vi Viét Nam” tai Truong
VI. CONG TAC NCKH VA XUAT BAN TAP CHIi
Nguoi thuc hién ) Thai gian bat Du kién Két qui
TT N$i dung cong viéc (Truéng/ phé don | Pon vi phéi hep | diu/ hoan o Viécq
vi, CV, GV, NLD) thanh g Vvie
Dy thao Ké hoach hoat dong Khoa hoc va Cong nghé v T?uy Tran,g Céc phong, khoa, T;u 21/8/2021
1 b Nguyen T. Thay A den 20/9/2021
nam hoc 2021-2022 Hanh trung tam
5 Thu, kiém tra bao cao ket qua nghién ciu de tai Vil Th‘. Tran Cac HD NCKH | Tu 21/8/2021
KH&CN cép truong Uy rang cip khoa dén 20/9/2021
Dy thdo va trinh ky cac Hoi dong nghiém thu nghién Vi Thuy Trang Céc thanh vien Tu 21/8/2021
3 cau khoa hoc cap truong; phoi hop to chic nghiém thu Nguyen T. Hoi d den 20/9/2021
L aX g p 01 dong
cac de tal. Thay Hanh
Tiép nhan bai viét giri dang tap chi va thyc hién quy Céac tac gia va
4 trinh déng bai tap chi so6 3/2021 (gui phan bién, gui Vi Thuy Trang nguoi phan bign | Tu 21/8/2021
chinh stra theo yéu cau phan bién, chon bai, 1én khudn, Nguyén T. Congty In den 20/9/2021
gui cong ty in, ky Hop dong, stra ban bong...) Thiy Hanh Hai Duong
5 Hoan thién quy dinh khoa hoc va cong ngh¢; quy dinh Vi Thuy Trang Tu 21/8/2021
V¢ Viéc bién soan gido trinh phuc vu dao tao. Ng. T. Thiy Hanh den 20/9/2021
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Ngudi thuc hién ] Thaoi gian bat Dy kién Két qui
Noi dung cbng viéc (Trwéong/ phé don | Pon vi phoi hop dau/ hoan : cong vigc
vi, CV, GV, NLD) thanh :
Chuan bj hoi thao cap quéc gia:
- Tiép nhan, doc va phan loai cac bai viét; Vii Thiy Trang
- Dy kién bai dang ky yéu; Nguyén T. Tur 21/8/2021
- Xay dung Ké hoach t6 chirc Hoi thao va duy toan kinh phi; Thiy Hanh dén 20/9/2021

- Lién lac va tra loi email cua céc tac gia bai viét.

Céc phong, khoa, | Tur 21/8/2021

Thuc hién cac bao cao cua cap trén (Neu co) Vi Thuy Trang trung tam dén 20/9/2021

o _ Vi Thu); Trang Phong ‘
Dang tin trén Website. Nguyen T. Hanh chinh Tu 21/8/2021
Thay Hanh den 20/9/2021

VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dung co ban, co sé¢ vat chat va thiét bi

Ngwoi thuc hién Pon vi bhéi Thoi gian bat o
Noi dung cong viéc (Trwéng/ phé don vi, ho" b dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
i ) ) Phong Pao tao, )
Chuan bi tot co so vat chat phuc vu nam hoc méi Phong Quan tri phong Kiém Ké hoach
dinh
B6 tri phong lam viéc cua 2 don vi: Phong Pao tao, X N X
phong FI)(Iemg dinh trong thoi gian cai tao nhga Al Phong Quan tri TTQLKTX Ke hoach
Xay dyng ke hoach thu hoi tai san nha Al trong
thoi gian cai tao, di chuyén ban ghe ct tr 02 )
phong hoc tang 4 vé nha D1 va chuyén 36 bo ban Phong Quan tri TTQLKTX Ké hoach
ghe tai GPDN vé 02 phong tang 4 nha A1 sau khi
cai tao xong.
Khao sat, xay dung ké hoach cai tao hé thon . N X
dén khu bon h%a trugg tam tai Hai Tan. ° Phong Quan trj TTQLKTX Ke hoach
Phéi hop d/c Long hoan thién cac hang muc xay \ s
dung tf?lljaoc dé an (%au tu xay dung truong Pai hoc Tran Thi Diép Phonl?ATall chinh Ké hoach
Hai Duong giai doan 1. ¢ toan
g8
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Ngudi thuc hién Ponviohéi | Thoigian bat -
TT Noi dung cong viéc (Trwéng/ phé don vi, ho P dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
Phoi hop phong Tai chinh - Ké toan xay dung du A - X L.
6 | toan ngan sach nha nudc nam 2022, ké hoach tai Tran Thi Dicp Ph(,:gigclﬁﬁlaoan Thudng xuyén
chinh 3 nam - NSNN 03 nam 2022-2024
Hoan thién tha tuc thanh toan mua sam trang thiét Tran Thi Diép . R
! bi stra chira nho trong Nha truong Dbinh Thi Mai Huong Thuong xuyen
Phdi hop cac don vi phong, khoa, trung tam, bo phan . N Phong Cong tac . A
8 | bao vé trong viéc quan ly tai san, trang thiét bi; Phong Quan trj sinh vién Thuong xuyen
Phoi hgp phong Cong tac sinh vién trong viéc . N Cac bV . A
9| quan 1 cac em SV Lao & noi trii Phong Quan trj lién quan Thuong xuyén
N n ~ 1ia e o \ 2 ~: A x LN A Ph(‘)ngBéo tao
Duy tri nhap dir liéu tai san vao so theo ddi cong Nguyen Ba Viét \ = X
10 cuva TS ¢o dinh. Dinh Thi Mai Huong PhongT?BCL Ke hoach
2. Tai chinh - Ké toan
Ngwoi thuc hién ] N 2, aX S A
TT N@i dung cong viéc (Trwéng/ phé don vi, | Pon vi phoi hep Th?ggﬁr}ﬁgﬁaw Dy kien \lj;egcqua cong
CV, GV, NLD) :
Nguyen Thi Huong Phong Pao tao, )
1 | Thu hoc phi, I& phi hoc ky I nam hoc 2021- Trinh Thi Thanh Loan | Co6ng tac SV, Chu | Tu 01/9 den 30/9 Hoan thanh
2022 Do Thi Tuyét nhiém lop
Xay dung dinh mirc phuc vu giao du todn ngén Nguyen Thi Huong
o | sach nha nu6c nam 2022 gui S¢ Tai chinh. Trinh Thi Thanh Loan Tir 01/9 dén 30/9 Hoan thanh
Do Thi Tuyét
Xay dung du todn ngan sich nam 2022, ké | 1 \ou¥en Thi Huong Céc don vi
3 hoach tai chinh 3 nam (2022-2025) : P& Tlhj Tuyét lién quan T 01/9 den 3079 Hoan thanh
o NI .. | Nguyen Thi Huong
4 Bao cao thue thu nhap ca nhan cho can bg, Do Thi Tuyét Tir 01/9 dén 20/9 Hoan thanh

giang vién, nhan vién

Trinh Thi Thanh Loan
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Nguwai thuc hién ) va o 2. aA KK 2 A
TT Noi dung cbng viéc (Truwéng/ phé don vi, | Pon vi phoi hep Thoﬂggﬁr}ﬁ;rtﬂ?aw Dy kien \Ij%cqua cong
CV, GV, NLD) :
) ) Nguyen Thi Huong
Phoi hop don tieép sinh vién dai hoc chinh | Trinh Thi Thanh Loan \ £ 5 5
5 quy, dai hoc lién théng tring tuyén nhap hoc. D6 Thi Tuyét Tir 01/9 dén 30/9 Hoan thanh
Thuc hién thanh toan luong thang 8 va cac T’P‘gﬁlﬁ? -'I}r;]ialr?#ﬁ%gan )
6 | khoan chi thudng xuyén; thanh toan truy linh | ' DA 'I}h' Tuvét T 01/9 dén 30/9 Hoan thanh
nang luong, PCTN dot 1/2021 o Thy tuye
VIII. CAC HOAT PONG KHAC
1. Thuw vién
Nguwoi thwc hign ] That gian bat A AL
T Ni dung cong vigc (Truwéng/ phé don | Don vi phdi hep |  dau/ hoan Dy Kién ket qui
vi, CV, GV, NLD) thanh g vie
T6 chuc quan 1y, huéng dan ban doc tim kiém, khai
1 | thac va st dung tai liéu hiéu qua ngudn tai liéu co Phone Bio 10
trong Thu vién Pham Thi Théu ong Dao a’
N PH&SDPH, cac
o v (Phong KH &CN- 1 410, GVCN, | Théng 9/2021
, | Chudong sap xép, don dep va xu Iy i liéu dé phuc vy ) <noa, ’ ang
ban doc hoc tap, nghién ciru khoa hoc cac 16p cao hoc,
dai hoc
3 | Luu trix cac tai liéu...
2. Yté
Nguwoi thuc hién ] o
(Truwéng/ phé don i Thai gian bat | Du kien ket
TT Noi dung cbng viéc vi; chuyén vién; Pon vi phoi hop dau/ hoan qua cong
giang vién; lao thanh viéc
: — : _dong) ;
1 Truc cap cau, phat thuoe dieu tri mot so bénh thong | Tran Thi Thuong, Vi Thi Luyén (ho tro); Thang 9/2021 Hoan thanh
thuong cho CBVCLD va ngudi hoc Bo phan Y té - T6 Bao vé, Té phong g
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Chuén bi san sang va thuc hién nghiém cac bién phap

Phong Hanh chinh

chéng dich Covid-19 tai

2 | phong, chong dich COVID-19 khi sinh vién quay tro 02 dia g’Iiém Hai Tan,
lai Truong hoc tdp vao ndm hoc moi. Lién Hong; T6 phong,
Duy tri hoat dong t6 COVID-19 Nha trudong dé theo chong Covid -19 tai cac
déi suc khoé¢ CBVCLD va ngudi hoc, kiellm tra I6p sinh vién; CBVCLD
thalln nhiel]t, ghi chép tholing tin ca nhalln, thul]c va nguoi hoc
hie[ln 5K va khai bao y te[l die[ln tull ngay tai
3 |colng Trullollng cho CBVCLD, ngullolli hoc,
khéach tolli TmDoDhg hoc tallp va lam viellc, khi
phat hieln c¢6 valn del] ballt thullolIng phai bio
ngay vell BCD phong chollng COVID-19 Nha
truDoDhg.
A Tong hop khai béo y té hang ngay caa CBVCLD
Phong Hanh chinh qua nhém zalo cua cac don vi
3. Hoat déng dich vu, hd tro dao tao cia cac Trung tam
Ngudi thuc hign Pon vi Thaoi gian bat o
TT Noi dung cdng viéc (Trwéng/ phé don ohéi hép dau/ hoan Du kién ket qua cong viéc
vi, CV, GV, NLD) g thanh
Ding ky giang danh gia ning lyc cac hoc phan; | GV cac Trung tam Phong bH
1 | chuan bi hd so bai giang, giang day HKI nim hoc dang ky, PH&SPH, | Theo TKB, KH
2021-2022 dugc phan cong theo TKB dugc phén cong cac Khoa/BM
Tham\gia ra dé thi, cham thi hoc lai/hoc cai 'ghién{ Phong DH
9 hgc b’u ky _he Dot 2', 3 na@ h(?c 202,0-2021 fiol VQ! ,CBQL, G\/ PH&SDH, Theo Ké hoach
cac l6p dai hoc chinh quy; cac Nhém tu danh gia cac Trung tam cac Khoa/BM
chuong trinh dao tao 03 nganh theo QD
Tuyen truyén, quang ba tuyen sinh chinh quy, cac TT. HTDT.& b ia I
16p bdi dudng ngan han; tu van tuyen sinh qua dién TS, TT Tin Cac chi tieu tuyen sinh )
GV, NV hoc, TT KT - . R dat duogc; hoan thanh cac de
3 | hoai/zalo/massager/email Thuc hién dé tai KH&CN . R Thuong xuyén | - . o2
nim hoc 2020-2021, viét bai dang Tap chi,| C2C Trungtam TG, P. tai KH&CN d4 ding ky; cac
KH&CN-TT, bai viet

Website, HOI thao

Phong HC
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Trwéng/ phé don }k?ginh‘g dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
- Bao tri, bao duong cac phong may phuc vu giang Cac don vi
day thuc hanh va t6 chuc thi cap Ching chi Ung b/c Pham Vian trong Nha Lia
X P 1en tuc
4 | dung CNTT co ban; ’ Khoa truong co sy trona than
- Khac phuc su ¢6 mang may tinh va cac su co ky (TT Tin hoc) co ky thuat g g
thuat CNTT trong Nha truong. CNTT
Tham gia Tap huan tng dung Micosoft Team trong | B/c Pham Thi Thanh TOAhO tro ky Dau thang
5 . ~ X . thuat GD truc
giang day — hoc tap truc tuyen (TT Tin hoc) tuyén 9/2021
Hoan thién cac thu tuc danh gia nang lyc ting Anh Khoa NN
theo chuan dau ra CTDT dai hoc (twong duong A2); GV, NV 02 % .
6 o . Ly . Phong Thang 9/2021
Tuyén sinh cac lop ngan han; chuan ho so bai giang TTNgoaingt | e SpH,
2 | Hoan thanh ho so tham dinh CTGD, PCCT mén P/c Khoa Phong BT Tuan 1, thang
hoc GDTC, GDQP theo TT méi (TT VH-TT-QP) DH&SDH 9/2021
Soan giao an, bai giang GDTC, GDQP , tham gia . .
L ., o L, \ 9 b/c Khoa, o, Cuc Phong BH ,
8 (Zigrzllé_glgzalang luc va giang day Hoc ky I nam hoc (TT VH-TT-QP) PH&SDH Thang 9/2021
Hoan thién hudng dan SV thuc hién dé tai NCKH b/c Lé Nguyét . .
9 | cép Khoa (TT Khi nghiep) Nop true 10/9
Trien khai cho sinh vién viét du én kinh doanh tham | D/c: Bac, Di¢u Ha, Hoan thanh
10 | gia cudc thi khoi nghiép quoc gia 2021 (nhém 1: Di¢u Minh Hien theo tién do
Ha, Lan Phuong; nhém 2: Bic, Pinh Ha, Yén); (TT Khoi nghiép) cugc thi
Don dep, cat co, tia cac canh cay trong khuén vién D/c Long,Than, )
11 | Ky tlc xa, via hé phia ngoai tuong rao ky tic xa Hién, Hanh Khi hét dich
mat trudc (TT QLKTX)
n , . . b/c Than, Long S L.
12 | Tryc dién, nuéc phuc vu sinh hoat trong khu cach ly (TT QLKTX) Khi hét dich
Phdi hop vai Ban chi dao, luc lugng phuc vu cach
A s PR A AT D D/c Long, Than, 01/8/21 -
13 | ly nhan lai co s¢ vat chat, vé sinh, lam cbng tac Hidn (TT OLKTX) 31/9/21

thanh toan
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TT

Noi dung cdng viéc

Nguwoi thuc hién
(Trwéng/ phoé don
vi, CV, GV, NLD)

DPon vi
phoi hop

Thaoi gian bat
dau/ hoan
thanh

D kién két qua cong viéc

14

Phéi hop véi don vi thué cac tda nha vé sinh, ban
giao, khic phuc nhimg hu hong dé dwa vao sir dung

D/c Long,Than,
Hién, Hanh
(TT QLKTX)

Khi hét dich

15

Phoi hop véi cac don vi lién quan thuc hién giam
sat cdng tac thanh toan, quyét todn cac hang muc da
trién khai thi cong;

Phéi hop véi don vi lién quan hoan thién ho so dau
tu xay dung sua chira nam 2021;

Phéi hop vé6i don vi lién quan thuc hién ké hoach
dau thau cong trinh: Hoan thién tuyén duong 10-
11; xay dung hang rao bén phai tuyén 13 va san lap
khu giang duong;

Phéi hop cac don vi lién quan lap du thao Quyét
dinh chi dinh thau cac don vi TVQLDA, TVLCNT,
TVTD HSMT va KQLCNT, TVGS, HSMT Hang
muc cong trinh: Hoan thién tuyén duong 10-11;
xay dung hang rao bén phai tuyén 13 va san lap
khu giang duong;

Phéi hop véi don vi lién quan lap ké hoach diu
thau cac hang muc xay dung stra chita khu Hai Tan
va khu ky tuc xa;

Giam sat thi cdng hang muc cai tao Nha Al va khu
phu tro.

D/c Long
(TT QLKTX)

Thang 9/2021

16

Chuén bi thiét bi thuc hanh phuc vu gio hoc va
truc phong thuyc hanh khi Giang vién Ién 16p; vé
sinh cac phong thuc hanh

Lé Thi Hién
Lé Thi Tham
(TT TH KT&CN
Dién, Dién tir)

Khoa
K§¥ thuat &
CN

Theo TKB;
Tuan 1, 4

bu gio hoc theo
Thoi khoa biéu
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Nguwoi thuc hién

Theoi gian bit

TT Néi dung cong viéc (Truéng/ phé don }ggnhvg dau/ hoan D kién két qua cong viéc
vi, CV, GV, NLp) | Pnothep thanh
Vi Thi Thao
’ Vii Van Hoén,g Phong ‘
17 | Bao tri, stra chira cac thiet bi thuc hanh, thuc tap Pham Van Hiéu N Tuan 1,2 Hoan thanh
A L yiA Quan tri
Lé Thi Hién
Lé Thi Thim
Bao tri, bao dudng hé thong dién toan Truong & ca Vi Van Hoan Phon X . .
18 15 dia diém (néu cég) Frone ) Pham Vin Hidd Quin i Tuan 2 Hoan thanh
Tr;,rc dién, stra chﬁa dién k,hi cod su co KTX gién Vil Vin Hodng Phong o ) o
19 | Hong phuc vu lam Khu céch ly tap trung phong Pham Van Hiéu Quan ri Khi ¢0 su ¢o Hoan thanh

chbng dich bénh COVID-19

Noi nhan:

- UBND tinh (b/c);

- BGH; HDT;

- Céac don vi truc thudc;
-Cb, BTN, HSV;

- Luu: VT, HC (01).

HIEU TRUONG

<Pa ky>

TS. Vii Pic Lé




