UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC HAI DUONG DPégc 1ap - Tw do - Hanh phc

Sé: 292 /ICTCT-PHHD Hdi Duong, ngay 01 thang 12 nam 2020

CHUONG TRINH CONG TAC
Thang 12 niam 2020

* Nhi¢m vu trong tam cong tac trong Thang

1. Chi dao toan thé CBVCLP va ngudi hoc tiép tuc thyc hién nghiém su chi dao cua cac cap trong cong tac phong, chdng dich
COVID-19.

2. Tong két cong tac Dang va danh gid chat luong déng vién nam 2020; Trién khai hoc tap, quan trigt va trién khai thuc hién NQ PH Dang
b6 tinh lan tha XVII (dy kién ngay 16/11/2020)

3. Cong tac Pam bao chat lugng: Hoan thanh Bao céo tu danh gia theo khuyén nghi cia Poan PGN sau Dot khao sat chinh thic
va tién hanh dé nghi Cuc KDCL thuc hién budc tiép theo (xong trong thang 12/2020).

4. Hoi ddng Truong t6 chac ky hop thir 2 (chiéu ngay 10/12/2020)

5. Hoan thién vian ban dé nghi, Bé an thanh lap Truong THPT.

6. Hoan thanh B&o c4o vé cong tac tuyén sinh, dao tao dai hoc, thac si, GDQP - AN, ... (xong trong ngay 26/11/2020), chuan bi
DPoén Doan kiém tra cia Bo GD &DT vé kiém tra cong tac dao tao (Du kien 08, 09/12/2020).

7. Cong tac dao tao: Tiép tuc thuc hién KH dao tao HKI nim hoc 2020 - 2021 dbi véi cac 16p dai hoc, cao hoc; Thoi khoa bléu
HKI ndm hoc 2020 - 2021 (dot 2); Phan I6p va can bo cha nhiém 16p dbi vai hoc vién cao hoc nhap hoc bot 1 nam 2020, tiép tuc xét tét
nghiép va to chirc L& trao bang t6t nghiép cho sinh vién dai hoc chinh quy khoa 5 k¥ thuat va khoa 6 kinh té.

8. Cong tac tuyén sinh: Tiép tuc ting cuong tuyen sinh, tiép tuc to chuc xet tuyén va nhap hoc dot 3 nam 2020; nhan hd so thi
sinh ding ky thi cao hoc Pot 2 nam 2020; phdi hop to chirc GPI, Lién hiép céc t6 chic hitu nghi tinh HD t6 chirc bé giang Lép hoc thi
vi nam 2020.

9. Tiép tuc t6 chirc danh gia ning luc giang day cua giang vién dot 2 (2020 - 2021) (thuec hién néot doi véi nhitng GV GD HKI|
nam hoc 2020 - 2021)

10. Céng téc tai chinh: Trién khai thu hoc phi hoc ky I naim hoc 2020 - 2021 cua sinh vién dai hoc chinh quy, dai hoc lién théng,
hoc vién cao hoc khoa cii, va thu hoc phi, 1& phi cac khoa nhap hoc; thuc hién quyét toan, khoa s cudi ndm tai chinh theo quy dinh.

11. Ra soét, chinh stra va hoan thién Quy che quan ly tai chinh, Quy ché chi tiéu noi bd nam hoc 2020 - 2021, Quy ché dan chu.

12. Cong tac t6 chic nhan sy: Tiép tuc tong hop ho so dé nghi bd nhiém chirc danh nghé nghiép giang vién hang 111 (V07.01.03),
du théao cac van ban lién quan vé ché d6 1am viéc caa giang vién, quy dinh vé nop hd so; xét nang luong Dot 2 nam 2020; hoan thién
cong tac nghiém thu nam hoc 2019-2020.

13. Cac trung tam Tin hoc, Ké toan - Tai chinh, Ng0a| ngu: Pay manh céc hoat dong tuyen sinh va dao tao cap chung chi cac 16p
boi dudng ngan han tién téi dam bao tu chu tién luong, tien cong; Trung tam Ngoai ngit lién két vai to chuc IIG dao tao, to chic thi cap
ching chi dat chuan theo khung tham chiéu Chau Au; TT Dich vu QTDL t6 chuc khéa hoc khai sy doanh nghiép, khda hoc k¥ ning
Marketing truc tuyén va ban hang online; TT Thuc hanh KT &CN Bién dién tir: Quy hoach dau ngudn cho nha D2, thay hé thong 18i loc
nudc nha may nudc Hai Tan...

14. Tiép tuc day manh hoat dong Cong doan, Poan TN, Hoi SV, cac Cau lac bo K ning va Su kién; CLB Thé duc Thé thao.



* Nhiém vu cu thé:

1. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

Nguwai thuc hién ) Thoi gian o
TT Noi dung cong viéc (Trwéng/ phé don | Pon vi phoi hop bat dau/ Duw kien ket qua cong viéc
vi, CV, GV, NLD) hoan thanh
1 Hoc tap quan tri¢t Nghi quyct Dai hoi dai bicu
dang bo tinh Hai Duong lan tha XVII
Tong két cong tac Tuyén gido 2020 A s A Théng
2| bao céo Thanh ay Hai Duong /e T6 Vin Song 12/2020
Tuyén truyen va xay dung KH hoc tap quéan
3 | triét Nghi quyét Dai hoi dai biéu dang b tinh D/c T6 Vin Song 15/12/2020
Hai Duong lan tha XVII
Tiép tuc trien khai cudc van dong “Hoc tap va \ A s iR
4 | 1am theo tu tudng, dao duc, phong cach H6 Chi Dar]g bQ" cac txo
Minh” chirc doan thé
5 Tuyén truyen cic van ban chi dao cua Tinh va | D/c T6 Van Song, Céc chi bg, Théang
Thanh uy; céc ket luan, chi thi cua Pang. BTG bang uy don vi 12/2020
Tu van, tuyén truyen tuyén sinh dai hoc chinh
quy, dai hoc lién thong chinh quy dot 3, cao | B¢ phan Truyén T I;S?TSLTTS’ Than )
6 | hoc dot 2 nam 2020; tuyén truyéen, théng tin thdng Website DH SfSBHg cc don 12/20290 Hoan thanh Ké hoach
cac hoat dong cua Nha truong trén trang | phong Hanh chinh Vi truc ’thuac
Website, Fanpage. P ;
BCD phong, chong
| T e nin i in gty prong, hing | I CouS oM | Cindnvicue |
ich bénh Covid-19 trong can bg, vién chic, | .z 5~ s A :
sinh vien. hoc vien. te, BAQ phanTrL_Jyen Tru’o*r}g, DTN, 12/2020
T théng Website Hoi SV
phong Hanh chinh
Hoan thién minh chimg, bédo cido danh gia sau
Khao sat chinh thac TC 1,4; cac tiéu chuan caa | Phong Hanh chinh:
cac nhém cong tac chuyén trach; Phat hanh van | Céac d/c: Phung . A
g |ban di/dén trong Thang; tham gia chinh sua, ra | Viét Phuong, Vi T. C%%@ocrzccoggntac Théng Hoan thanh
soat Quy che chi tiéu noi bo, Quy che dan chu. | Kim Nhung, Vi T. > cac phong 12/2020

..; gilp viéc BGH xay dung, tong hop Chuong
trinh cong tac Thang toan truong, Lich cong tac
cac tuan trong Théng 12 cua BGH...

T. Trang, B4
Thanh Huyén

chirc nang




Bién tap, dang tai cac tin, bai vé céac su kién,

Phong Hanh chinh:

[N A . £ A b/c Vi.T. Kim Cac don vi Thang N
9 zﬁat 332911\] hgat(;u ghnongoﬁao_i_hgﬁ hoach, thong Nhung, Ble 56 truc thuac 12/2020 Hoan thanh
g g g- Thanh Huyén
Thuc hién cong tac I¢ tan, khanh tiét cac Hoi R . . Cac don vi Thang N
10 nghi, cudc hop, ké hoach trong Thang. Phong Hanh chinh truc thudc 12/2020 Hoan thanh
Il. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat d9ng cua cac té chirc doan thé: Cong doan Trwong, Poan Thanh nién, H§i Sinh vién
Ngwoi thuc hién ] Thai gian bat o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
1 | Cap nhat phan mém quan 1y cong doan vién BCHCD
Hoan thién cac van ban Hoi nghi CBCCVC
2| nam hoc 2020 - 2021 BCHCD
Hoan thanh Quyét toan nam 2020 xay dung duy L
3| to&n nam 2021 béo cdo LBLD tinh BCH, K& todn €D
Tong két cong tac Tuyén gido 2020 . e .
4 | bao cdo Thanh dy Hai Duong T6 Van Song Théang 12/2020
_Hai SV - Xay dung ké hoach lién
T6 chire cudc thi thé thao chao mung ngay : ] A | Tungay15- | tich gitta DTN va HSV
> | 2212 BCH Doan Trung tam VH- | 5511212020 | - Té chirc cudc thi thé thao:
TT-QP . e
giao luu bong da cac khoa
Phéi hop tinh doan t6 chtic chuong trinh ho tro - Phong Cong tac Ngay T6 chtic 1 budi tu van, hd trg
6 | thanh nién khai nghiép BCH boan SV 18/12/2020 thong tin cho doan vién sinh
vién khaoi nghiép sang tao
7 Tham gia cac cudc hop, hoi nghi, triéu tap cua b/c Bi thu hoac
Tinh doan, Bang uy, BGH Pho Bi thu
Xay dung ké hoach, t6 chirc giai bong da chao .
mung ngay thanh 1ap Quéan doi nhan dan Viét HSV BTN, Trung tam Théng 12 Hoan thanh
8 Nam VH-TT-QP
9 \Tir}ghvlaanhhgﬁoc%lilyctn\k/l?}r):nvharl]:c?—lu)I/—|C‘?eS!?nmh D3 Thanh Huyen Hoan thanh
ccvap g nhiem Vu 0 Ta Thi Thanh Thay Trudc 15/12

vién Truong, trinh Bang uy, BGH




Nguoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Trwéng/ phé don | Pon vi phdi hep |  dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
Xay dung va trinh ké hoach to chic cac hoat i ‘ GVCN. Cic
10 | dong ky niém 71 nam ngay truyén thong hoc | D6 Thanh Huyeén ' Théang 12 Hoan thanh
N e A\ i khoa
sinh sinh vién va hoi sinh vién Viét Nam
Trién khgi binh xét va trao danh hiéu “Sinh
11 | Vien 5 tot” nam hoc 2019-2020 vao dip ky | gy st ginn vign | CVEN. CacC Thang 12 Hoan thanh
niém 71 nam ngay truyén thong hoc sinh sinh khoa
vién va hoi sinh vién Viét Nam
Thuc hién cac nhiém vu va chuong trinh theo )
121 & hoach ctua Nha trudng va Hoi Sinh vién tinh HSV Thang 12
2. Cong tac sinh vién, hoc vién
Nguwoi thuc hién . Thai gian bat Y SR
TT N@i dung cong viéc (Trwéng/ phé don vi, E?}n hV! dau/ hoan Dy kien ket qua
CV, GV, NLP) phornep thanh cong vige
Nhac nh¢o va tuyén truyén den sinh vién cdc | Nguyen T.Thady Hanh, N . . N
1 | lép phong chéngydich C)(/)vid 19 gPKam Ngoc&\nh Phong BSODEO bH va Cathang Hoan thanh
bang Tra My
bang Tra My,
’ Kiém tra, ra soat tinh hinh va né nép céc l6p Trén Viét Diing, Céc Phong, Khoa Ca thang Hoan thanh
sinh vién co so Hai Tan Nguyén T.Thay Hanh, chuyén mon
Pham Ngoc Anh
Xay dung ke hoach t6 chirc chao mung nga Tran Viét Din . . \ N
3 th,é%h |anguan d6i nhén dan Viét Nam 23/12 Nguyan T.Thy Hanh, | Phong Ao DHVA | ci thang Hoan thanh
den céac lop sinh vién Pham Ngoc Anh
Phdi hop véi phong Pao tao dai hoc va Sau D/c: bang Tra My,
4 | dai hoc xét t6t nghiép va to chic L& trao bang Trén Viét Diing, Tir 10/12 dén Hoan thanh
tot nghiép cho sinh vién dai hoc chinh quy Nguyen T.Thay Hanh, GVCN 20/12
khoa 5 k§ thuat va khoa 6 kinh té Pham Ngoc Anh
b/c: bang Tra My, . 2
5 Phdi hop v&i phong Dao tao dai hoc va Sau Tré‘}n Viét Diing, Phong Pao tao PH va Eggoplﬁgg C%g]: Hoan thanh
dai hoc tong hop diem ren luyén cho Sinh Nguyen T.Thay Hanh, SbH tao DH végSDH
vién cuoi khoa dé xét tot nghiép Pham Ngoc Anh :




Nguwoi thuc hién . Thai gian bat £ X .
TT Noi dung cong viéc (Trwéng/ phé don vi, Eg;n h‘(’rl dau/ hoan Dy (l:g?]n bféthua
CV, GV, NLP) phothep thanh gvie
) o Ca thang den
Lam céc loai gidy x4c nhan sinh vién va cong | Nguyén T. Thay Hanh, CA:ac Kh‘oa chgyen khi xét tot Hoan thanh
6 . PR X mon, Phong Pao tao Sy
tac chuyén mon Phong Pham Ngoc Anh \ nghiép cho
PH va SbH ! A
sinh vién
111. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU
Nguwai thuc hién e p A K X
TT N@i dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hop d;&?fgiiﬁ;h Dy ‘gzn \lj?éthua
CV, GV, NLD) g vie
1 Chuan bi hé so vé giang vién phuc vu cong tac TleuNTSl;nhyr;huy Phong Pao tao Théng 12 Hoan thanh
kiém tra cua B Gido duc & Dao tao. guy ' PDH&SPH g
Thuong Thuong
5 Tong hop hd so dé nghi xét nang luong dot |  Nguyén Manh Tuan igﬁd/ﬁ;;/ 01/12 - Hoan thanh theo
212020 Tiéu Thi Thu Thay prnong/kt 15/12/2020 ké hoach
trung tam
Tham muu, du thao mot s6 van ban quan ly: Nguyén Manh Tuan , .
Ché d¢ 1am viéc cua giang vién; Quy dinh viéc | Tiéu Thi Thu Thay Cc don vi
3 N R B "y . phong/khoa/ Théang 12 Hoan thanh
nop ho so, luu trir van ban; Quy ché chi tiéu noi Nguyen Thi n
A trung tam
bo Thuong Thuong
Nguyén Manh Tuan
4 DAII tha,o V;’;l t”t\h Ci':lC IOAe_u van ban lién quan dén Tiéu Thi ;I'hu Thuy Phonq Hanh Throng xuyén Hoan thanh
cdng tac to chac can bo Nguyen Thi chinh
Thuong Thuong
T.I?p tuc, thuc h|¢An cackche _dc_): cthh sach cho Nguy2n Thi Ca}c don vi Thuc hién thuong Hoan thanh
5 | vién chuc, lao dong vé thai san, om dau, huu phong/khoa/ o .
. Thuong Thuong A Xuyeén theo ke hoach
tri. trung tam
3 . T x Cac don vi
Ra soat HDLV; Hop dong khoan viéc doi voi Nguyen Manh Tuén A : . Hoan thanh theo
® | mét sé VCLD tai don vi. Tiéu Thi Thu Thay p?ﬁ;‘gﬁ;&‘/ Thang 12/2020 ké hoach




Nguwai thuc hién .. c I 3
TT N@i dung cdng viéc (Truémg/ phé don vi, | Pon vi phéi hop d:{;";:f;i”tﬁ;fh Dy gf}” \'jf;cq”a
CV, GV, NLD) g vie
Tiép tuc thuc hién viéc nghiém thu nam hoc Nguyén Thi Phong Tai chinh - , . .
" 1 2019-2020. Thuong Thuong K& toan Thang 12/2020 Hoan thanh
Tong hop, ra soat béo céo cong tac thang Nguyén Manh Tuan Cac don vi
8 | 12/2020 va ké hoach thang 01/2021 cua cac Nguyén Thi phong/khoa/ Trudc 22/12/2020 Hoan thanh
don vi truc thudc bdo cado Hoi dong. Thuong Thuong trung tam
Thuc hién cong tac Pang: Panh gia, kiém diém x A Céc chi bo, cac ) . .
9 dang vién: D an thanh lap Trwong THPT. Nguyen Manh Tuén don vi Thang 12/2020 Hoan thanh
IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG
1. Dao tao dai hoc chinh quy, sau dai hoc
Nguoi thuc hién Pon vi Théi gian bit diu/ | Du kién két
ll N@i dung cong viéc (Truong/ pho don |5 hoan thanh Ui cong viéc
0 g cong vig vi, CV, GV, NLD) Y yy q g vie
1.1 | Cong tiac tham muu
, Cac don vi Thuc hién
1 | Rasoéat xay dung quy ché chi tiéu ndi bo truc 'Ehuoc thuc‘yhg xu.yén
truong
Ra soét, hoan thién hé théng vin ban lién quan dén to chirc Cac dO’l’lAVl Thuc hién
2 . Al A e S truc thuoc . o
dao tao theo h¢ thong tin chi . thuong xuyén
truong
1.2 | Cong tac ké hoach
Xay dung K& hoach hoc tap va giang day - Hoc ki I, nam hoc A A LA Céac Khoa Cong viéc
1120202021 dot b6 sung B phan Ke hoach chuy&n mén thuong xuyén
Xay dung Ké hoach cho sinh vién du diéu kién bao vé KLTN, LA Lk Céac Khoa N ,
2| xay dung k& hoach giao d& tai TN déi véi SV dit DK Bo phan K& hoach | o sy man | TUan 3thang 12
Tiép tuc t6 chac thuc hién nhiém vu cia Hoi dong dao tao lién . Thu hién va hoan
AL NCA A A Ry A A LAp o A A A A Cac Khoa thanh theo Ké hoach
3 | théng: Xét cac hoc phan chu chot, cong nhan két qua hoc tap B6 phan Ké hoach P PO ,
. A 2 chuyén mén tuyén sinh caa
cua sinh vién L8 dot bo sung . <
Truong nam 2020
4 | Trien khai K& hoach xét TN, in an, trao bang tot nghiép (cu B6 phan in va Céc Phong Tuan 4 thang 12




Nguwoi thuc hién

) . Pon vi Thoi gian bit dau/ | Duw kién két
T Noi dung cong viéc (Tm(mg/ pho don phéi hop hoan thanh gua cong viéc
- - vi, CV, GV, NLD) - -
nhan, ky su, thac si) nam 2020; quan ly VBCC chirc nang lién
Ké hoach phat bang tét nghiép cho sinh vién, hoc vién tét quan
nghiép nam 2020
1.3 | Cong tac quan li diém
Téng hop két qua hoc tap nam hoc 2019-2020; Tong hop
1 | diém hoc lai, cai thién diém B6 phan Gido vu Tuan 1 thang 12
Téng hop diém sinh vién toan trudng
5 R.EaA soét, in ket qua hoc tap toan khoa dbi véi sinh vién du diéu 86 phan Gido vu Tuin 2 théng 12
kién tot nghiép
3 Cé van hoc tap: thong bao diang ki hoc lai, hoc bd sung kién Bo phan Gido vu Cf*)ng viécA
thac thuong xuyén
Cong viéc
4 Quan li diém cac 16p Cao hoc, cap nhat, thong béo két qua B6 phan thusggnxtﬁz: va
hoc tap cac lop Sau dai hoc sau khi két thic dot
cham thi
1.4 | Cong tac hep tac Tuyén sinh
. Tflam gia cong tac tuyén truyén, quang ba tuyén sinh cao hoc Phong DT Theo ké hoach
ndm 2020, dot 2 PH&SPH
) Thuc hjén Fuyén sin,h theo qui ché_, qui d??h vz‘i KH tL{yén sinh Phong DT Theo ké hoach
trinh d6 dai hoc khoa 10, dot 3 dai hoc lién thong khoa 8 dot 3 PH&SDPH
1.5 | Cong tac quan li vian bang, chirng chi
Cong viéc
. Tham dinh/cap ban sao, tra vian bang, ching chi theo don cia | B6 phan Quan ly thudng xuyén trén
nguoi hoc VBCC co s hd so dé nghi
cta nguoi hoc
2 | In an, cap bang tdt nghiép dai hoc Bo6 phan in va Tuan 4 thang 12




Nguwoi thuc hién

) . Pon vi Thoi gian bit dau/ | Duw kién két
T Noi dung cong viéc (Truong/ phé don héi ho hoan thanh U cong viéc
0 g cong vig vi, CV, GV, NLD) Y yy q g Vig
Quan ly VBCC
Cong viéc
thuong xuyén trén
co s6 hd so cua
g | 4P hd so theo ddi, quan 1y van bang, chiing chi theo quy dinh | B phan Quan ly ngudi hoc duoc
hién hanh. VBCC duyét va két qua
tham dinh/déi chiéu
hé so goc luu tai
Don vi
1.6 | Cong tac khéac i
i Thuc hién theo Ké
Theo nhiém vu N
o . A A . ) hoach chung va chirc
1 | B&o cao linh vuc dao tao theo yéu cau dugc giao cho tirng 9 .A
A 1A nang nhiém vu dugc
b6 phan i
giao
Chuan bj tai liéu phuc vu doan kiém tra ciia Bo Gido duc va Phong BT i
2 Pio ta0 PH&SDH 25/11- 10/12
1.7 | Céac khoa chuyén mon
Tiép tuc ra soat dé cuong chi tiét, dac biét la céc gido trinh Cac khoa Plgaifs)%oHtao
1 | chinh, tham khao dé phuc Vu doan thanh tra cua Bo GD&DT chuvén man Phong KH CE\I- Trude 07/12/2010 Hoan thanh
trong thoi gian tir 26/11 dén 10/12/2020. y gTT
Tiép tuc giang day theo Thoi khéa biéu HKI nim hoc 2020 — |  Céc GV duoc Theo Thot khoa bicu
2| 2021 (Dot 2) Phan con HKI ndm hoc 2020 -
ot E). g 2021 (Dot 2)
i . Phong Pao tao
3 Chuan bi ho so giang day, tham gia danh gia nang luc giang Céc giang vién bH & SBH
day nam 2020 (tiep Dot 2). trong khoa Phong BDBCL -

TT.




Nguwoi thuc hién

) . Pon vi Thoi gian bit dau/ | Duw kién két
T Noi dung cong viéc (Truong/ phé don héi ho hoan thanh U cong viéc
0 g cong vig vi, CV, GV, NLD) Y yy q g Vig
Huéng dan sinh vién K5, K6 viét khda luan tét nghiép theo Lo Phong Do tao
4 | tién d6; Ra soét chinh sira chwong trinh dao tao nganh Ké Khog.Ke ,toan ) bH & SBH
L : Tai chinh Phong BDBCL -
toan.
TT.
Phong Pao tao
N - , . .. Céc khoa bH & SPbH
5 | Hoan thién cac cong viéc phuc vu sau danh gia ngoai chuyén mon Phong PBCL -
TT.
3 N ‘n X < . . z . . . - Phbng Dé.o
Trien khai cong viéc, ra dé thl, coi thi, cham thi Roc lai, ¢al |y os i t6 - | tao PH&SPH | Tw03/11dén | Hoan thanh tét
6 | thién diém hoc ky I nam hoc 2020-2021 doi vai cac lop lién . e N SRR
thong L7,8 QTKD: Té chirc ra dé thi, coi thi, cham thi Quan tri - Phong 25/12/2020 theo tien do
' ' ' ' DBCL&TT
” ) ) . - Phong Bao
Nghién cau khoa hoc va trién khai vi€t thuyet minh de tai mo ) tao PH&SDH Tir 16/11 dén
7 chuyén nganh trong linh vyc Kinh t€ - Quan tri nam hoc 2020 | Tat ca cac b6 mon - Phong 91/12/2020: Than Hoan thanh theo
—2021; Tiep tuc xay dung Ké hoach hoi thao “Nha truong va va giang vién DBCL&TT 12/20é0 g tien do
Doanh nghiép” theo nghi quyet BGH giao. - Phong KH &
CN-TT
Phéi hop Trung tam ngoai ngit t6 chic hoat dong ngoai khéa - Trung tam S hlg;tﬂ(;%?] ter’] ngi
cho sinh vién (du kién t6 chirc vao ngay Noel); Tiép tuc hoan | - PTK phu trach Ngoai ngi Tuan cuoi thang 12; P g g 2
TR -, 2 { X S . N " N khdéa nham bo
8 thién cac noi dung giang day bo sung thuc hanh, thuc té cho | khoa Ngoai ngit - Phong bao Du kién hoan thanh suna thuc hanh
sinh vién nganh NNA; Ra soét, chinh sira DCCT, bai giang, | - Cac giang vién | tao PH&SDH | va thyc hién giang g -
o . X , thuc té cho sinh
tai licu luu trir tai Khoa. trong Khoa NN - Phong day trong thang 12 . .
DBCL&TT vién nganh
NNA
Phan cong giang vién cham bao cao thyc tap tot nghiép dot 2 | Pho Truéng khoa, | Phong Dao tao )
9 nam 2020; Hudng dan sinp vién lam KLTN/DATN; Chuan bi Phu trach TBM PH&SDPH, Tu 20/11 dén
danh sach cdc de tai chuan bi cho SV khoa 6 (nganh KTD- | Khoa Ky thuatva | Phong KHCN- 19/12/2020
dién tr) lam do an tot nghiép. Cong nghé TT
1o | Thuc hién @& tai NCKH cép co s6 nam hoc 2020-2021; tham KHQ‘C"I’\‘ETT
gia viet bai dang Tap chi, Website. CBGV ’

P. Hanh chinh




10

Nguoi thuc hién Pon vi Thoi gian bitddu/ | Dur kién két
T Noi dung cong viéc (Truong/ pho don héi ho hoan thanh ua céng viéc
0 g cong Vvig vi, CV, GV, NLD) Y uy q g Vvig
- Trung tdm
” . i : 3 Truéng/phu tréch HTDT&TS Hb so CH, PH;
11 Tiep tuc thuc h;en_cong t’ac tuyfan svrmh dai hoc, cao hoc nam c4c khoa, TBM: - Trung tam Ching chi
2020 dot 2, tuyén sinh ching chi ngan han. Ly P
GV Ké toan, ngan han
Tin hoc
2. Pao tao ngan han, cip ching chi
Nguwoi thuc hién , Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan Du kien két qua cong viéc
vi, CV, GV, NLD) thanh
. Tuyén sinh va to chuc thi cap chang chi Ung Cac GV, NV CB, GV, NV Lién tuc
dung CNTT co ban. TT Tin hoc toan truong trong thang
Hoan thién thi tuc va cap ching chi Ung dung Pham Thj Thanh Phong Pam bao
3 | CNTT co ban - thang 11, 12 Nguyen Thi Hoa CL -TT, Phong
TT Tin hoc Hanh chinh
Phoi hop vai Vién nghién ctiu va phat trién Bao
3 | hiém t chic thi ching chi Dai Iy bao hiém; | | 'ung tam Tinhoc 06/12,16/12
Tuyén sinh 16p KTT DN 6; I6p KT canban 6 | Trung tam K¢é toan -
4 | trén dia ban tinh HD Tai chinh 19/11 - 18/12
GV duoc 28/11 -
Giang day 16p KTT DN5 ;
5 | blang daylop phan cong 28/01/21
. C
6 | Giang lop KTT HCSN 2 OV duo 18/11 - 30/12
phan cong
N (2 Pham Quang Thinh
Hoan thanh va cap chimg chi KTTDN 4; cap gia i AR
7 vacpemg et P glay Vi Thi Xuan 18/11 - 18/12

chang nhan 16p KT thué 1, 16p KT can ban 4

(TT Ké toan -TC)
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3. Cong tac kiém dinh chit lweng, thanh tra - phap ché, dam bao chit lwong va khao thi

Ngwoi thwc hién

Pon vi phoi

Thoi gian bit

Dw kién két qua cong

TT Néi dung cong viéc (Truéng/ phé don | |~ diu/  hoan vide
vi, CV, GV, NLp) | 9P thanh ¢
Chuan bj tai liéu phuc vu doan kiém tra cua . e an . .

1 BGD&DT T6 Van Song Cac don vi
Xéy dung Ké hoach khac phuc r]hﬁ:ng han HD vi cdc nhém Cac khoa, ,

2 | ch¢ sau danh gia ngoai cua TT Kiém dinh N phong, 20/12/2020 | Hoan thanh theo ké hoach

cong tac 2
trung tam
Xay dung ké hoach ty danh gia chuong Céc khoa,

3 | trinh dao tao T6 Van Song phong, 12/2020 Hoan thanh theo KH

trung tm

4 | Chuan bij tai liéu phuc vu doan kiém tra cua . e an . .

BGD&DT T6 Van Song Cac don vi

5 | Tham gia du HN tong két cong tac TTNB Phong DBCL -TT Céac don vi

6 | Thuc hién thanh tra, kiém tra theo ké hoach | Phong BPBCL -TT Cac don vi
V. CONG TAC TUYEN SINH, HQP TAC PAO TAO

Nguéi thuc hién s Thoi gian bat
. . . i i ) Pon vi phoi X R A X . A o
TT Noi dung cong viéc (Trwéng/ phé don vi, ho dau/ hoan Du kien ket qua cong viéc
CV, GV, NLD) P thanh
Truyc tiép nhan ho so tuyén sinh: xét tuyén . . Ho so xét tuyén DPHCQ,

1 | PHCQ nam 2020; dang k¥ du thi CH 2020 Trf&nfutaé?] E:r? T dTgn0311//1122//22002200 DHLT nim 2020; ding ky
(dot 2) , ’ y du thi CH 2020 (dot 2)
Quang ba tuyen sinh cua tat ca cac bac dao tao

5 g;)rtlr% ?&Zggzg%g‘og gnqgu?hglr?g ttiflllrézﬁguang Trung tam HTDT Tu 01/12/2020 Ho so xét tuyén DH CQ,
Truong, f)oén TN; Hoi sinh vién, dién thoai tu &Tuyen sinh dén 31/12/2020 | BHLT, Thac si
van ...

T4 chirc xét tuyén va cong bd két qua xét . Ban TK tuyén . e

3 | tuyén dai hoc chinh quy nim 2020, dot 4 theo Trg‘Tgutaé‘rl] IS’II:? T | sinh, Phong BT gffﬁfﬁffffo t[;arelg ;fl‘;h(%”go‘{'g'_‘zgggg

phuong thirc xét két qua hoc tap THPT y PH&SDH y -
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Nguoi thuc hién Bon vi phéi Thai gian bit
TT N@i dung cong viéc (Truéng/ phé don vi, (mhvl prot dau/ hoan D kién két qua cong viéc
CV, GV, NLD) oP thanh
Lién hé vai to chire, don vi ngoai Nha truong
|t T da 2 naceln b | tnng o TyouizD
£ A A A L T &Tuyén sinh den 31/12/2020
can bg, cong chuc, vién chire va nguoi lao
dong trén dia ban tinh
Phoi hop xay dung béo co va chuan bi ho so Phong BT - Béo céo mang tuyén sinh:
tai liéu vé tuyén sinh dé phuc vu Poan kiém Trung tAm HTDT DH&SDH; Theo lich A . % ~ '
5 A s 2. \ NS SN 2 , » - HO so xét tuyén, nhap hoc
tra cOng tac tuyén sinh, dao tao va mot s6 cong &Tuyén sinh Ban thu ky kiém tra , ,
. AR N S cac khoa 2019, 2020
tac khac cua Bo Giao duc va Bao tao tuyén sinh
V1. CONG TAC NCKH VA XUAT BAN TAP CHI
Nguoi thuc hién , Thai gian bat Dy kién Két qui
TT N@i dung cdng viéc (Truwéng/ phé don | Pon vi phoi hep dau/ hoan : cong vige
vi, CV, GV, NLD) thanh :
1 Du thao Ké hoach hoat dong KH&CN nam hoc 2020 - Lé Thi Thu ) Tu 21/11
2021 Trinh Thi Trang den 27/11/2020
, | Du thio Hoi dong danh gia, nghiém thu dé tai Lé Thi Thu Cac phong, khoa, | Tur28/11 dén
KH&CN cap co sd/khoa nam hoc 2020 - 2021. Trinh Thi Trang trung tam 01/12/2020
3 Tiép nhan bai tap cr_\i va thyc hién quy trinh dang bai, Tr;}i?;]li-rrr;gng Céc phc‘mgi khoa, | Tur21/11 dén
xuat ban Tap chi Dai hoc Hai Duong quy 4/2020. Vii Thity Trang trung tam 20/12/2020
Thong bao dang ky dé taii KH&CN cap co so nim hoc
4 | 2020 - 2021 dén cac don v, thu danh sich tén dé tai | Trinh Thi Trang | C4c phong, khoa, | Tir 05/12 dén
(Ban cizng va mem), phi¢u dé xuat va thuyét minh de trung tam 20/12/2020
tai KH&CN cép co so.
Lé Thi Thu
¢ | Chinh sira va hoan thi¢n bao cdo danh gia theo khuyén |  Trinh Thi Trang | Céc phong, khoa, | Tur21/11 dén
nghi ciia Poan chuyén gia danh gia ngoai Vi Thuy Trang trung tdm 20/12/2020
Pham Thi Théu
e n . Trinh Thi Tran Phon Tu 21/11 dén
6 | Tham gia dang tin trén Website. Vii Thiy Trang Hanh chinh 20/12/2020
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VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé vat chat va thiét bi

Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don vi, Danh\g phoi dau/ hoan D kién két qua cong viéc
CV, GV, NLD) op thanh
Phong  Tai
o chinh - Ké toan,
Hoan thi¢n bao cdo tu dénh gia, sap sép minh ‘ Phong Hanh
1 ching tiéu chi co so vat chat, tai chinh gui ve Tran Thi Digp chinh, TT Tin | Thuong Xuyén
phong Bam bao chat lugng - Thanh tra luu trir. hoc, BO phan
Thu vign, Bo
phan Y te
- N T 5 Phong Tai
Thanh toan bao dudng tram bien ap tai khu nha chinh - Ké ,
2 | Hiéu bo Lién Hong theo d€ nghi cua dién luc Gia Phong Quan tri . A Ké hoach
N toan, Dién luc
Lac. o
Gia Loc
Khoa: Ngoai
. ngtr + Co ban;
) Tran Thi Diép Phong Dao tao, K& hoach
Ban giao may tinh da khac phuc, stra chira cho Tran Van Huan bam bao chat y
3 X A\ g A n chung
cac bo phan lién quan Nguyen Ba Viét luong, Cong tac
Dbinh Thi Mai Huong sinh vién, To
chuc, bo phan 'Y
te.
L‘ay pt;neu Ifet gUa xgt nghle‘:m.nu(‘)rlc UOI}_g dAong Trin Thi Diép Nguyezn Thi
4 binh ctia nha may nudc sach - dia dieém Hai Tan — Nguyén B4 Viét Tham Thusng xuyén
Truong DH Hai Duong tai Trung tdm kiém soat Binh Thi Mai Huon Tran Thi
bénh tat tinh Hai Duong. ~ & Thuong
Bdo tri hé thong nudc sinh hoat, lap binh néng Dinh Thi Mai Huong Phona Cona tic ’
5 | lanh cho cac phong ndi tru SV Lao tai dia diém Nguyen Ba Viét g g Ké hoach
A X v L& SV
Hai Tan. Nguyen buc Hién
6 Kiém tra, gidm sét cong tAc cai tao khu nha D2 (thu Tran Vin Huan Cac DV lién K& hoach
vién + y t€) dia diem Hai Tan; KTX Lién Hong. Nguyen Quoc Long quan :
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Nguwoi thuc hién

Thoi gian bt

TT Néi dung cong viéc (Trwéng/ phé don vi, D(mh\(f: phoi dau/ hoan D kién két qua cong viéc
CV, GV, NLD) op thanh
5 Duy tri cat €0, V& sinh méi truong tai cac khu B6 phan méi truon Céac DV lién ThusNd XUVEN
vuc: Lién Hong, KTX, Hai Tan. > PN g quan g xuy
Phdi hop cac phong, khoa, trung tam, y té, bao Cic BV litn
8 | V¢, gitr gin vé ginh, tiét kiém dién, nuadc trong Phong Quan tri uan Thuong xuyén
toan truong nham phong tranh dich Covid — 19. d
T S . . N oA Vii Van Than TTTHKT &
9 g??]:;eﬂlta_' ?‘?)F()hlf)ig?] tﬂgﬁ hanh nganh Ky thuat Nguyén Quéc Long CN bién , Ké hoach
: g Pinh Thi Mai Huong Pién tir
2. Tai chinh - Ké toan
Ngwoi thuc hién ) e g aX A& . A
TT Ngi dung cong viéc (Truéng/ phé don vi, | Pon vi phdi hep Th":} 9\'ar‘tﬁf‘tr?a”/ D kien ket qua cong
7 CV. GV, NLD) oan than viéc
Chinh sira, hoan thién céc tiéu chuan duoc | Nguyén Thi Huong | Phong Quan tri, TT T OL/12 dén
1 phén cong thuc hién trong bao cao danh gia | Trinh Thi Thanh Loan | CNTT, Thu vién, 07/12/2020 Hoan thanh
co sO gido duc Y té
’ ’ Nguyén Thi Huong Cac don vi Ti 0L/12 dén
2 Phoi hop xay dung Quy che quan ly tai chinh | Trinh Thi Thanh Loan lién quan 31/12/2020 Hoan thanh
, Do Thi Tuyét
Phoi hop véi cac don vi chinh sira, bo sung, | Nguyén Thi Huong Cac don vi T4 01/12 dén
3 hoan thién Quy ché chi tiéu noi bo nam hoc | Trinh Thi Thanh’Loan lién quan 31/12/2020 Hoan thanh
2020-2021 D6 Thi Tuyét
Trién khai thu hoc phi hoc, 18 phi ky I nim
hoc 2020-2021, tiép tuc thu hoc phi sinh vién Do Thi Tuyet : &
4 " . P . ) pM Trinh Thi Thanh Loan Tur01/12 dén Hoan thanh
dai hoc chinh quy khéa 10, hoc vién cao hoc 31/12/2020
(dot 1 - 2020) nhap hoc.
Thuc hién quyét toan, khoa sé cuéi nam tai | _Nuyen Thi Huong : 4
5 ’ a0y Trinh Thi Thanh Loan Téllj)llz//lzzoggn Hoan thanh

chinh theo quy dinh.

Db Thi Tuyét
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Nguwoi thuc hién

Thoi gian bat dau/

D kién két qua cong

TT Noi dung cbng viéc (Tr(l:l’(‘)’]I,lgG/‘[;’h;EOD’I)l vi, | Pon vi phoi hop hoan thanh vige
Phdi hop véi cac don vi lién quan phuc vy Nguyén Thi Huong Tir 01/12 dén
6 | Doan kiém tra cua Bo Giao duc va Dao tao vé | Trinh ]’hi Thanh,Loan 10/12/2020 Hoan thanh
cong tac dao tao, tuyen sinh cua Nha truong Do Thi Tuyét
D4 Thi Tuyét Phong Dio tao,
. Trién khai thu bao hiém y té sinh vién nam | Nguyén Thi Huong Phong CT Tur 01/12 dén Hoan thanh
hoc 2020-2021. Trinh Thi Thanh Loan Sinh vién, 30/12/2020
chu nhiém l6p
VIII. CAC HOAT PONG KHAC
1. Thuw vién
Nguwoi thuc hién Thoi gian bt A
TT Ni dung cong viéc (Truémg/ phé don | Pon vi phéi hep | diu/ hoan Dy kien ket qua
vi, CV, GV, NLD) thanh cong viee
Chuyén co sé vat chat tai thu vién co s& Lién Hong vé
1 | co s& Hai Tan; hoan thién thu vién tai co s Hai Tan;
Mua giao trinh va tai liéu tham khao. Phone Dio ta0
T6 chirc quan 1y, huéng dan ban doc tim kiém, khai Lé Thi Thu DH &%DH chc
2 | théc va sir dung tai liéu hiéu qua ngudn tai lieu c6 |  Pham Thi Théu khoa. GVCN. | Thang 12/2020
trong thu vién. Trinh Thi Trang cac Id’ cao h c
— T Vii Thity Trang b cao hot,
Chu dong sap xép,don dep va xt ly tai li¢u dé phuc vu dai hoc.
3 ban doc hoc tap, nghién curu khoa hoc.
4 | Luu trix cac tai liéu...
2. Y té
Nguwoi thuc hién )
(Truwéng/ phé don Thai gian bat Y SR
T Ni dung cong viéc vi: chuyén vién; | Pon vi phéi hep |  ddu/ hoan Dy kien ket qua
giang vién; lao thanh cong viec
dong)
1 Thuc hién cac bién phap phong, chéng dich bénh

Covid -19 ddi véi ngudi hoc va CBVCLD
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Thuc hién cong tac cbém soc suc khoe cho CBVCLD . Vi Tbi Luyén
2 | vangudi hoc; Truc cap cuu theo thoi gian hoc tap, lam | Tran Thi Thuong, (ho tro),
Viéc. Bo phan Y teé - CBVCLD va Théng 12/2020 Hoan thanh
3 | Kiém ké thudc trong thang. Phong Hanh chinh ngudi hoc
4 | Lap ke hoach khdm bénh doi véi sinh vién dai hoc
chinh quy K10.
5 Hoan thién cac minh chimg linh vyc y té sau dénh gia
ngoai va dua vao luu trir chung cia toan Truong
3. Hoat déng dich vu, hd tro dao tao cia cac Trung tam
Nguwai thuc hién Pon vi Thoi gian bat o
TT N@i dung cong viéc (Trwéng/ phé don héi ho dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLp) | Pnornep thanh
L | Len1ép giang day Hoc ky I nm hoc 2020-2021 G;l’rggcng‘;r‘c%%m Tir 01/12 dén
theo TKB dot 2 ctia Nha truong. gi an g day, HD 30/12/2020
CB, GV céc trung
tam: VH-TT-QP, Tin
2 | Tham gia giang day danh gia nang luc dot 2 (tiep) ’ chung cua Ho6 so bai giang dat yéu cau
DV QTDL, TT TH Nha trusn
KT&CN Dién, Dién g
tor dang ky tham gia
giang day
Tuyén truyen, quang ba tuyén sinh ngan han va dai GV, NV . A
3 | han; Thuc hién dé tai NCKH nam hoc 2020 -2021. cac Trung tam Thuong xuyeén
- Bao tri, bao dudng cac phong may phuc vu giang Cac don vi
day thuc hanh va t.0 chtrc thi cap Chiing chi Ung Pham Van Khoa trgng N,ha Lién tuc
4 dung’CNTT co ban, ) (TT Tin hoc) truong co sy trond than
- Khac phuc su ¢c6 mang may tinh va cac su co ky ¥ co k¥ thuat g g
thuat CNTT trong Nha truong. CNTT
¢ | Giang day I6p tiéng Anh tiéu hoc, tiéng Anh giao | Tran Thi Ngoan (77) Tur 11/2020- Hoan thanh theo
tiep tai Trung tdm (TT Ngoai ngit) 3/2021 lich giang day
. ik , . A A . Tur 11/2020- Hoan thanh theo
6 | Giang day I6p tieng Anh 16p 6 tai Trung tam Tran Thi Hanh 312021 lich giang day
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Nguwai thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don E?.nhvl dau/ hoan Duw kién két qua cong viéc
vi, CV, GV,NLp) | Pnothep thanh
N A2 TN S Tran Thi Ngoan (77)
7 ;‘)’I‘j‘g (;th”agf/‘; Ez‘éﬁ‘&‘é :ﬁ”cfszhi(:%tcaﬁxgg;fn‘;l“‘ G| Khwong Thi Thiy | Té chic IIG | Thang 12/2020 Hoan thanh
’ : ’ : - (TT Ngoai ngir)
Tiép tuc tuyén sinh, ma 16p céac tieng Anh giao tiép, S Lién tuc
8 Ngir phép; tuyén sinh ngan han va dai han. TT Ngoal ng trong thang
Lao dong don dep, cat co, phun thuoc, cai tao canh
9 | quan khu Thé thao - Quéc phong, Nha Vom tap cau TT VH-TT-QP (Bl Thang 12/2020
long KTX Lién Hang. Khoa, Bo, Cuc)
g g
10 thﬂi thac dich vu san béng nhéan tao cua Nha | TT VH-TT:QP/(D/c Thang 12/2020
troong. Khoa, Do, Clc)
Trién khai hoat dong cua cac CLB Thé thao: Cau | TT VH-TT-QP (P/c .
= 16ng, Bong da... Khoa, Do, Clc) Thang 12/2020
Can thiep tam 1y I6p tré dac bict. Tu vén tam Iy, | |1 Kot nghiép va Tir 01/12 dén -
12 | 500 Y O M S PT KN XH (B/c
tinh cam cho cén bo, sinh vién. g 2 31/12/2020
Thang, Bac)
Duy tri va day manh cdc hoat dong cia CLB K¥
nang va Su Kién phuc vu cac hoat dong chung, cua | TT Khei nghiép va Poan TN; Tu 01/12 dén D& 4n khoi nghiép kinh
13 | Nha truong va cong dong: luyén tap, cung co ky | PT KN XH (b/ec: Phong 31/12/2020 doanh cia CLB SV
nang VHVN, hoan thién dé an khoi nghiép kinh Huong, Huyén, CTSV
doanh cua CLB SV binh Ha, Diéu Ha,)
Soan thao Ké hoach t6 chuc cudc thi sinh vién viét Phong
y tuong khai nghiép nam hoc 2020-2021; T6 chirc CTSV,
14 khoa hoc Quan tri doanh nghiép trong giai doan | D/c Lé Nguyét, Lan | Phong Hanh 1/12-20/12
khéi sy kinh doanh (27/11/2020); T6 chirc khda hoc Phuong, Thoa chinh,
Marketing truc tuyén va ban hang online (Du kién Phong
20/12/2020) Quan tri.
15 | Duthio dé cuong de tai NCKH cép truong “Xay dung | L& Nguyat, Minh Phong KH | 015 o0/10
va phét trién thuong hiéu Truong DH Hai Duong”. Hién, Lan Phuong. &CN-TT
Chuan bi thiét bi thyc hanh phuc vu gio hoc va Khoa K§
truc phong thuc hanh khi Giang vién 1én 16p, vé thuat va s S SN
16 | sinh trang thiét bj thuc hanh: di chuyén thiét bj TgiéTnH giTérf‘tf,IN Cong nghé, Thetj’i eTu hl‘_"'K'jhOa Dﬁronctiﬁgod%g'iiﬁég‘g?éﬂ'“
tai cAc phong thuc hanh khu KTX LH phuc vu T Phong i

sua chira.

Quan tri
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Nguwai thuc hién

Thoi gian bat

TT Néi dung cong viéc (Trwéng/ phé don E?.nhvl dau/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLp) | Photnop thanh
17 | Quy hoach dau nguon cho nha D2; thay hé théng 181 | TT TH KT &CN Phong Tuan 1, Tuan 2, Hoan thanh
loc nudc nha may nudce Hai Tan; stra cot co nha A3 bién, bién tir Quan tri Tuan 3
18 | Béo tri, bao dudng hé théng dién toan truong g ca2 | TT THKT &CN Phong | 1y 4ng 12/2020
dia diém Dién, Dién tir Quan tri

19 | Don vé sinh khu vyc Tram bién ap co s& Lién Hong
(cat co, phat quang...).

GV,NVTT THKT
& CN bién , bién ti

Tuan 4

Canh quan Tram bién ap
gon gang, sach s&

Noi nhdn:

- UBND tinh (b/c);

- BGH;

- Céc don vi truyc thudc;
-Cb, PTN, HSV;

- Luu: VT, HC (01).

HIEU TRUONG

<bai ky>

Vii Puc L&




