UBND TINH HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAl HQC HAI DUONG Poc 1ap - Tw do - Hanh phiic
S6: 218/CTCT-PHHD Hdai Dwong, ngay 30 thang 12 nam 2022

CHUONG TRINH CONG TAC
Thang 01 nam 2023

* Nhiém vu trong tam cong tac trong Thang:

1. Tiép tuc chi dao toan thé CBVCLPD va ngudi hoc thuc hién cac quy dinh hién hanh vé phong, chdng dich bénh COVID-19
trong tinh hinh méi.

2. Xay dung Ké hoach hoc tap va lam theo tu tuéng, dao dirc, phong cach H6 Chi Minh; béo céo két qua hoc tap Nghi quyét TW6
khoa XII1.

3. T6 chirc kham stc khoe dinh ky nim hoc 2022 -2023 cho CBVCLP toan truong; kham stc khoe cho sinh vién dai hoc chinh
quy khoa 12, dai hoc lién théng chinh quy L10, D2.

4. Xéc dinh chi tiéu tuyén sinh ndm 2023; xay dyng Dé an tuyén sinh dai hoc nam 2023; xay dung cac ké hoach tuyén sinh, ké
hoach quang b4, tuyén truyén tuyén sinh trinh d6 dai hoc, trinh do thac si nim 2023; phdi hop thanh, quyét toan céc khoan kinh phi lién
quan dén tuyén sinh; tiép tuc phéi hop cung Dai hoc Bach khoa va Cong ty Thép Hoa Phat dé quan ly 16p dai hoc van bang 2 vira lam
vira hoc nganh K¥ thuat vat liéu; duy tri hop tac vai cac co sé gido duc, to chic, dia phuong, ddi tac khac dé ma rong hoat dong ddi
ngoai, tang cudng quan hé hop tac.

5. Thong béo nghi Tét Duong lich d6i véi toan thé CBVCLD va ngudi hoc; hoan thién hd so nang luong thudng xuyén, nang
lwong trude han va phu cap tham nién Pot 2 nam 2022; hudng dan can bo, vién chuc thuc hién cap nhat dir liéu phan mém va kiém soat
hd so trén phan mém; hoan thién truy linh phu cap dang I6p nam hoc 2021 - 2022;

6. Pon dbc trién khai viéc ra soat CTDT cac nganh dai hoc, thac si; thuc hién cap nhat, quan 1y diém hoc phan, diém toan khoa
cua cac 1op dai hoc, cao hoc; tiép tuc trién khai TKB giang day/hoc tap cac 1op dai hoc, cao hoc hoc ky I, nim hoc 2022 - 2023; thuc
hién ké hoach bao vé KL/DATN Dot 7 nam 2022; t6 chirc nhap hoc dai hoc chinh quy dot 4 nim 2022; thuc hién ké hoach thi két thuc
hoc phan cac 16p dai hoc Hoc ky I, nim hoc 2022-2023; ra soat cac diéu kién chuan bi cho hoc vién cao hoc khéa 3 (M3.QLKT1), khda
6 (M6.KT1) bao vé luan van thac si; xay dung cac KH thuc hién trong thang sau: KH xét mién lién théng Dot 3 nam hoc 2022 - 2023,



KH xét tét nghiép dai hoc Dot 4 nam 2022, KH t6 chtic L& phat bang tét nghiép dai hoc Dot 4 nam 2022, KH thi két thic hoc phan cac
l6p cao hoc Dot 2 Hoc ky I, ndm hoc 2022-2023; KH cham thi két thic hoc phan cac 16p cao hoc Dot 2 Hoc ky | ndm hoc 2022 - 2023;
thoi khda biéu céc 16p dai hoc Dot 1 Hoc ky II nam hoc 2022-2023; ké hoach giang day va hoc tap cac 16p cao hoc Pot 1 Hoc ky I
(2022 - 2023).

7. Tiép tuc thuc hién K& hoach Bam bao chit lwgng nim hoc 2022 - 2023; xay dung KH trién khai Ngan hang dé thi; chuan bj hd
so va thuc hién danh gia nang luc giang day cua giang vién; tham gia tap huan tryc tiép va truc tuyén cong tac dam bao chat lugng.

8. Phat dong cac phong trao thi dua chao ming Tét Dwong lich va Tét Nguyén dan dén cac 16p sinh vién toan trudng; thuc hién
cho sinh vién ky cam két khong d6t phéao, dam bao an toan giao thong, an toan trat tu trong dip nghi Tét Nguyén dan 2023; tang qua Tét
cho sinh vién hoan canh kho khin va sinh vién Lao; nghi Tét Nguyén dan theo lich; trién khai danh gia diém rén luyén Hoc ky | (2022 -
2023) dén sinh vién toan trudng; 1am thé sinh vién cho sinh vién dai hoc chinh quy khéa 12; ra quyét dinh x06a tén sinh vién Pot 1 (2022
- 2023).

9. Tiép tuc ra soat cac nhiém vu KHCN nam 2022, hoan thién hd so nghiém thu thanh todn NCKH, Tap chi. Nhan bai viét gui
dang Tap chi va thuc hién quy trinh dang bai Tap chi s6 3/2022 (giri phan bién, giii chinh sira theo yéu cau phan bién, chon bai, 1én
khuén, phdi hop véi Cong ty In xuat ban tap chi, nghiém thu, thanh Iy hop dong, ndp luu chiéu...); hoan thién ho so nghiém thu giéo
trinh Ké toan hanh chinh sy nghiép va dé tai NCKH cip co so.

10. Chuan bi co s& vat chat phuc vu theo TKB cua c4c 16p cao hoc; chuan bi co sd vat chat phuc vy theo TKB Hoc ky Il cua dai
hoc chinh quy; phéi hop cac don vi phong, khoa, trung tam, bo phan bao vé trong viéc quan ly tai san, trang thiét bi; duy tri tot cac cong
viéc thuong xuyén cua phong: van hanh nha may nudc sach, thay thé va sira chita nho, vé sinh moi truong chiam séc bon hoa tai dia diém
Hai Tan; duy tri nhap dix liéu tai san vao so theo dbi cong cu tai san;

11. Xay dyng phuong an ty chi tai chinh giai doan 2022 - 2025; thyc hién céac thu tuc mién giam hoc phi cho sinh vién thuoc dién
ché do chinh sach theo quy dinh; thu hoc phi Hoc ky I nim hoc 2022 - 2023; phdi hop véi cac don vi, to chirc cho céc so, nganh thué hoi
truong theo Pé &n cho thué tai san cong duoc phé duyét; thuc hién thanh toan lwong thang 12/2022; bao cao thué thu nhap ca nhan thang
11/2022 cho cén bo, giang vién, nhan vién trong trudng; thanh quyét toan cac khoan cudi nam; ...

12. Cac khoa chuy@n mén: Quan Iy va giang day theo Thoi khoa biéu Pot 2 va TKB.K 12 nam hoc 2022-2023; thuc hién ra dé thi,
coi thi, cham thi c&c hoc phan da hoan thanh Dot 2 nam hoc 2022 - 2023; thuc hién danh gia ning lyc giang day d6i vai cac hoc phan dy



kién s& dwa vao ké hoach giang day trong Hoc ky 11 (2022 - 2023); tiép tuc huéng dan SV thuc tap tét nghiép, 1am dd an TN; quan ly,
huéng dan SV 16p di thuc tap tai co so; tiép tuc hoan thién ho so ra soat CTPT cac nganh dai hoc.

13. Céc Trung tam: hoat dong theo chirc nang, nhiém vy, nang cao hiéu qua cac hoat dong dich vu cua tirng linh vuc hoat dong.

14. Cong tac Coéng doan, Poan Thanh nién, Hoi Sinh vién: CD Truong xay dung va thuc hién ké hoach cham lo cho cong doan
vién nhan dip Tét Nguyén dan 2023, trién khai thuc hién cac hoat dong tinh nghia nhan dip Tét, to chirc cac hoat dong chao Xuan 2023;
Doan Thanh nién, Hoi SV tham gia cac 16p tap huan can bo Poan, Hoi theo ké hoach cua Poan TN, Hoi SV tinh, t6 chuc cac hoat dong
ky niém 73 nim ngay truyén thdng hoc sinh sinh vién Viét Nam.

* Nhiém vu cu thé:

I. CONG TAC CHINH TRI TU TUONG, XAY DUNG PANG, TRUYEN THONG VA HANH CHINH

N " \ Thai gian D kién
TT Noi dung cdng viéc I\Lg(,:rg:ntlh‘t-li’c g'\?néf/n;rsgl) Pon vi phdi hop bit dau/ hoan ket qua
P v ’ . thanh cdng viéc
A A X , N A Tuyén truyen .
1 | Tuyén truyen theo ké hoach cia BTG Thanh uy Ban Tuyén giao bU viér?/céc ch)g bo Thang 01/2023
Xay dung Ké hoach hoC tap va lam theo tu tudng, U, Khi c6 hudng dan , £
2 da(?/ duec, ghong cach H6 Chllenh ’ T6 Van Song cua BTG 'I9W Thang 01/2023 Ke hoach
3 | Tham gia cac hoi nghi bao céo vién Thanh phd, Tinh D6 Thanh Huyén Theo KH cua BTG
BCP phong, chdng dich Cac don vi
COVID-19 Nha truong; To phong, khoa,
4 Tuyén truyén, thuc hién cac bién phép, phong, chéng | phong chdng dich COVID- trung tam; Cb Thana 01/2023
dich bénh COVID-19 trong tinh hinh moi 19, BP Y 4, Truong, DTN, g
BP Truyén thong Website Hoi SV, céac lop
Phong Hanh chinh SV, HV
Ra soat va ban hanh van ban di/dén trong Thang 01; ph6 10 | Cac d/c: Vi .T. Kim Nhung | Céac don vi truc
5 tai liu phuc vu cong tac dao tao, NCKH, tot nghlep, tuyen Vi .T.T. Trang thugc; cac HD. Thana 01/2023 Hoan
sinh . .. tham gla ra soat hoan thien mot sb dé én, béo cao Do Thanh Huyeén TbG CTDT, T6 g thanh
theo yeu cau.. (Phong Hanh chinh) soan thao DA
Glup viéc BGH xay dung, tong horp Chuong trinh
6 cong tac Thang toan Trudng va Lich cong tac 04 tuan Vi .T. Kim Nhung Thang 01/2023

thang 01.2023 cua BGH; thu ky céc cudc hop chuyén
mon, cac cudc hop khéc theo yéu ciu.

Vi Thi Thu Trang




L , , Thoi gian D kién
TT Néi dung cong viéc ﬁlgé“g:ntlh‘l;li’c g'\inéf/“;r&g)/) Pon vi phéi hop | bat dau/ hoan két qua
i P v ’ thanh cdng viéc
Quan ly, don doc thuc hi¢n cong tac an ninh trat tyu b/c Phung Viét Phuong Phong Quan tri;
7 | dip Tét Nguyén dan, cac to bao vé tai 03 dia diem; Vi T. Kim Nhung cac phong, khoa, Théng 01/2023
codng tac PCCC. ‘ Viu T.T. Trang TT
Bién tap, dang tai cac tin, bai ve cac su ki¢n, hoat b/c ViL.T. Kim Nhung ) . , .
8 | dong cua Nha truong trong thang: cac thong bao, ke D/c B6 Thanh Huyeén CactESr?ngt]érI;hoa, Thang 01/2023 mgﬁ?‘
hoach, thdng tin tuyén dung, ... trong Thang (Phong Hanh chinh) g
Thuc hién 18 nghi, céng tac 18 tan, khanh tiét, cac s . .
9 | cudc hop, ké hoach don Xuan Quy Mao; don tiép céc Phong Hanh chinh Cact;rjl:lr?n%érlghoa, Thang 01/2023 E:gﬁ?]
Poan khich dén 1am viéc véi Nha truong; ... g
) b/c Phung Viét Phuong TT QLKTX
10 Phoi hop cham séc cay xanh, don co khu vuc khudn B/c b6 Manh Cuong Poin TN Héi Thang 01/2023 Hoan
vién va xung quanh khu Hanh chinh HB (LH) b/c Vi Thi Luyén, cac t6 BV sV > thanh
(Phong Hanh chinh)
I1. HOAT PONG CUA POAN THE VA CONG TAC SINH VIEN, HQC VIEN
1. Hoat ddng caa cac to chirc doan thé: Cong doan Trwong, Poan Thanh nién, Hji Sinh vién
Ngwoi thuc hién ] Thoi gian bit o
TT N@i dung cong viéc (Truwéng/ pho don | Pon vi phoi hep dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) thanh
1 | Thyc hién céc ké hoach cia CDN BCH CD Chc té CD Theo KH cua
CPb Nganh
Xay dung va thuc hién ké hoach chim lo cho
2| cong doan vién nhan dip Tét Nguyén din 2023 BCHCD
3 TrIAen khal ;[hl_l’C hién cac hoat dong tinh nghia BCH CD Céc don vi
nhan dip Tét
4 | T6 chirc céc hoat dong chao Xuén 2023 BCH Céc to CP Theo KH cua
T Cb Nganh
L ‘o . Hoi Sinh vién
Tham gia céc lop tap huan can bo Poan, Hoi . n N \ . ,
5 | theo ké hoach cia Poan TN, Héi SV tinh. Poan TN, Hoi SV Tinh doan Hai Théang 01/2023

Duong




T4 chic céc hoat dong ky niém 73 nim ngdy |  Doan TN, Héi HOI Sinh vien, | 0 0172023
6 X £ . - < n A > Phong CTSV,
truyen thong hoc sinh sinh vién Viét Nam \ \
Phong Pao tao
- Viét bai, tuyén truyén cac hoat dong cua DTN Poan TN, Hoi Thang 01/2023
va HSV trén fanpage
Thuc hién cac nhiém vy, chuong trinh cua Nha . n .
8 trrong va Tinh doan khi dugc phan céng. Boan TN, Hol Thang 01/2023
2. Cong tac sinh vién, hoc vién
Ngudi thuc hién . Thoi gian bat S A
TT N@i dung cong viéc (Trwéng/ phé don vi, }r?ginhg dau/ hoan Dy é(f:re]n bféthua
CV, GV, NLD) photnep thanh g vie
1 | Tong hop bao cdo chu nhiém 1ép hang thang Tran Viét Diing Cha nhiém 16p Cuoi thang Hoan thanh
2 | Lam céc loai giay xé&c nhan sinh vién Pham Ngoc Anh Cha nhiém 16p ca thanAg kh} co Hoan thanh
SV yéu cau
Lam wu dai gido duc cho sinh vién thuoc doi y X Chu nhigm l6p R
3 tuong chinh sach bang Tra My Phong TC - KT Hoan thanh
4 | Dwthao mot s6 ké hoach, bao céo lién quan bang Tra My Céc don vi, phong, Hoan thanh
dén cbng tac sinh vién Tran Viét Dling khoa, trung tdm
v A1 bang Tra My \ el NI
5 | Quan ly sinh vién Lao Pham Ngoc Anh Cathang Hoan thanh
Phat dong cac phong trao thi dua chao ming bang Tra My Khoa chuyén mén, Theo lich cia
6 | Tét duong lich va Tét nguyén dan dén cac lop Tran Viét Dling Chu nhiém lép, Nh treomn Hoan thanh
sinh vién toan truong Pham Ngoc Anh Poan TN 9
Thuc hién cho sinh vién ky cam két khong dét bing Tra My . L
7 | phéo, dam bao an toan giao thdng, an toan trat Tran Viét Diing Krc]:ohzcr?r?iﬁr? ;2 on, Tlgig Itﬁ;ﬁua Hoan thanh
tu trong dip nghi Tét nguyén dén 2022 Pham Ngoc Anh ?m 1op g
3 Tang qua Tét cho sinh vién hoan canh kho bang Tra My Khoa chuyén mén, Theo lich cua Hoan thanh

khéan va sinh vién Lao

Tran Viét Diing

Chu nhiém lop

Nha truong




Nguwoi thuc hién

Thoi gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, ?fm hV! diu/ hoan Dy kJen kf{[ qua
CV, GV, NLD) phothep thanh cong viec
Pham Ngoc Anh

9 Trién khai dénh gi4 diém rén luyén Hoc ky 1 bing Tra My Khoa chuy&n mén, Hoan thanh

(2022 - 2023) den sinh vién toan Truong Pham Ngoc Anh Chu nhiém lop
s . A : A a . bang Tra My

10 | o IN€ sinh vién cho sinh vien dathoc 6NN | 13y Vigt Ding Cha nhiém I6p Hoan thanh
auy Pham Ngoc Anh

11 Ra quyét dinh xda tén sinh vién Bot 1 (2022 - bang Tra My Khoaﬁ chu_)fen rpon, Hoan thanh
2023) Pham Ngoc Anh Chu nhiém lép
Thu hd so va lam gidy x4c nhan di chuyén 5\ A T TT tuyén sinh, Phong | Theo lich cua s

12 NVQS cho nam sinh vién khoa méi Tran Viet Ding DT bH&SPH Nha truong Hoan thanh
I11. CONG TAC TO CHUC NHAN SU VA XAY DUNG PQI NGU

Nguwoi thuc hién . P A X X
TT N@i dung cong viéc (Truwéng/ phé don vi, | Pon vi phdi hop d;{;ﬂg{;mﬁﬁh Dy golf]n \lj;sgcqua
CV, GV, NLD) gvie

Du thao va trinh céc loai van ban lién quan dén Nauvan Manh Tuan

1 | cbng tac to chuc can bo, cdng tac quy hoach guy : Phong/Khoa/TT Thuong xuyén Hoan thanh
doi ngii can b quan ly
Tiép tuc thuc hién bao ting, giam bao hiém, Nauvan Manh Tuan

2 | cac ché dg, chinh sach cho vién chuec, lao dong guy . Phong/Khoa/TT Thuong xuyén Hoan thanh

A thai o ~ X , Nguyén T .Thg Thuong

v¢ thai san, dudng suc, 0m dau, huu tri
oo i, gl i €670y T

3 one ’ Nguyén T .Thg Thuong | Phong/Khoa/TT Thuong xuyén Hoan thanh

- Hoan thién thu tuc, ho so CBVC cham dut
hop dong lam viéc.

Vi Thi Xuan




Ngwoi thuc hién

Thoi gian bat

Du kién két qua

TT Néi dung cong viéc (Trwéng/ phé don vi, | Pon vi phdi hep | .x NI A
CV, GV, NLD) dau/ hoan thanh cong viéc
4 QUan,Iy \{a ho an tr,"@n ho so‘can b? vien chic Nguyfr n ManhATuan Phong/Khoa/TT Thuong xuyén Hoan thanh
cua can bo vién chirc trong toan truong Vi Thi Xuén
Hoan thién cac Béo céo vé cdng tac to chic, l;l'?gg?rnh;\ql'ahnuh;hufn
5 | nhan sy, tién luong, bao hiém va cac ché do X o y Phong/Khoa/TT | Thuong xuyén Hoan thanh
chinh sach theo cp quan ly Nguyen T .Thg Thuong
Vi Thi Xuan
Thuc hién cong tac tham muu, tong hop hd so Nguyén Manh Tuan
6 | ning luong thuong xuyén, nang luong trudc Tiéu Thi Thu Thuay Phong/Khoa/TT Thang 01/2023 Hoan thanh
han va phu cap tham nién Dot 2 nam 2022
Huéng dan can b, vién chuc thuc hign cap Ngu~yén Manh Tuan
7 | nht dix ligu phan mém va kiém soat ho so trén | Nguyen T .Thg Thuong | Phong/Khoa/TT Thang 01/2023 Hoan thanh
phan meém Vi Thi Xuan
Hoan thién truy linh phu cip dtng 16p ndm hoc | Nguy&n Manh Tuén A . s
8 2021 - 2022 Nguy2n T .Thg Thuong Phong/Khoa/TT Théng 01/2023 Hoan thanh
9 | Du thao va trinh ki cac hop dong khoan viéc NguNyén Manh Tuén Phong/Khoa/TT Théng 01/2023 Hoan thanh
i j i Nguyén T .Thg Thuong
- Téng hop chét luong cong tac thang 01/2023
ctia cac don vi trong toan Trudng dé bao cao x A .
N : Nguyén Manh Tuan X Tur 20/12/2022 - NI
10 | Hoi dong; Nguyén T .Thg Thuong Phong/Khoa/TT 19/01/2023 Hoan thanh

- Tap hop danh gia thu nhap tang thém thang
01/2023 cua cac don vi.




IV. CONG TAC PAO TAO, PAM BAO CHAT LUQNG

1. Pao tao dai hoc chinh quy, sau dai hoc

Nguwoi thuc hién

Thoi gian bit

T Noi dung cong viéc (Truong/ phé dom vi, }r?gln h‘g dau/ 3: Ef:‘;\n bf;c
ol dung cong vie CV, GV, NLD) phothep hoanthanh | ¢ gvie
N TS. Nguyén Phuong Ngoc, Cac don vi thudc Thuc hién
1.1 | Cong tic tham muu Phong DT PH&SPH Truong thudng xuyén
1 Ra soé;, hpén thién hé thong van ban lién Thuc hién
quan den t6 chic dao tao thuong xuyén
Cap nhat két qua caa Ra soat Chuong trinh x Khoa/Phong lién quan,
2 dao tao ] Nguyen Phuong Ngoc ca nhan dugc phan cong ’
1.2 | Cbng tac tuyén sinh Phong BT PH&SPH TT HTDT &TS Theo ké hoach
Tiep tyc trien khai tuyén truyen, quang ba
tuyén sinh nam 2022
N B6 phan Ké hoach - Cac Khoa/Phong Cong viéc
1.3 | Cong tac ke hoach Phong BT PH&SDH lién quan thuong xuyén
Poén doc trién khai viéc ra soat CTDT céc . Két qua ra soat
1 nganh dai hoc, thac si Cac Khoa CM CTPbT
Thuc hién cap nhat, quan 1y diém hoc phan, , e
2 diém toan khoa cua céc 16p dai hoc, cao hoc Cac Khoa CM BD diem cac I5p
Giang day/hoc tap céac lop dai hoc HKI nam . .
3 hot 2022 - 2023: GV, cac phong ban Theo KH hoc KH hoc
Giang day/hoc tap cac 16p cao hoc Hoc ky I, ] R
4 nm hoc 2022 - 2023; GV, cac phong ban Theo KH hoc KH hoc
5 T[n_rc hién ké hoach bao vé KL/DATN Dot 7 Theo KH xét DS, KH, Qb
nam 2022;
T6 chac nhap hoc dai hoc chinh quy dot 4 . DS, KH, Qb
6 | nam 2022; Theo KH nhap nhap hoc
Thuc hién ké hoach thi két thiic hoc phan cac ,
" | 16p dai hoe, Hoc ky I, nam 2022-2023; Theo KH thi DS, KH
8 Ra soat cac dicéu kién chuan bi cho HV lop Theo KH xét DS xét

M3.QLKTI va lép M6.KT1




Ngwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, ﬁ?ln h‘g dau/ [lj: (l:<6:‘r31n bffc
o1 cLing cong vie CV, GV, NLD) phothep hoan thanh | ¢ gvie
9 Xay dung cac ké hoach:
Xay dung KH xét mién lién thong dot 3 nim Theo KH .
2022 - 2023 , xétmign | DS-KH. QD xet
Xay dung KH xét tot nghiép dai hoc Dot 4 Theo KH DS, KH, Qb
nam 2022; 7 ‘ xét TN Xét TN
Xay dung ké hoach va t6 chuc Lé phat bang Theo KH DS, KH, Qb
tot nghiép dai hoc Pot 4 nam 2022; phét bang phat bang
Xay dung Thoi khda biéu céac 16p dai hoc Pot
1, Hoc ky IT nam 2022-2023 Theo KH DS, KH
Xay dung Ké hoach giang day va hoc tap cac
16p cao hoc Dot 1, HK 11 (2022 - 2023) Theo KH DS, KH
Xay dung KH thi két thic hoc phan céc lop .
ca0 hoc dot 2 ky I, nim hoc 2022 - 2023 Theo KH thi DS, KH
14 | Cona tac quin Iv didm B6 phan Giao vu - Céac Khoa/ Phong Thuc hién
' gtacq y Phong DT PH&SPH lién quan thuong xuyén
Tong hop diém thi két thic hoc phan, hoc ky | Theo N
1| cac I6p dai hoc nam hoc 2022 -2023; Kéhoachthi | DP hocphan
o Cona viac Théng bao KQ
2 | C6 van hoc tap cho SV/HV thucmg e hoc tap toi
g xuy SVIHV
Cap nhat, cong khai, quan 1y diém hoc phan, £ Cac BD hoc
3 | 4idm toan khéa cua céc Ié6p Pai hoc, Cao hoc. Theo Ke hoach phan, toan khoa
Cong tac quan ly, kiém tra qua trinh hec . . A - Quan ly hoat
1.5 |tap, giang day cia cac lop SV/HV theo P. Bao tao PH&SPH Cac :?Qr?a/uzrl:ong thggrr:g ;(lllfcén dong giang day,
TKB i idind hoc 4p
Quan ly qua trinh hoc tap cua SV/HV hoc ky Cong viéc e
L |} nam hoc 2022-2023; thuong xuyén | QUan Iy HT
5 Quan ly qué trinh giang day hoc ky I, nam Cong viéc Quan Iy GD

hoc 2022-2023.

thuong xuyén
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Ngwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, }r?gln h‘g dau/ 3: Ef:‘;\n bf;c
o1 dUNg cong vie CV, GV, NLD) phothep hoan thanh | ¢ gvie
A ha . . \ Cong viéc
1.6 | Cong tac quan li vin bang, ching chi B p;han guan ly van Cac }fhoa/Phong thwong xuyén,
bang chikng chi lién quan At A

_, ’ ‘ theo yéu cau
Tham dinh/cap ban sao, tra van bang, ching < 12 .

. - A < = A A Van ban phuc
chi, bang diém theo don/cong van ctia nguoi Theo yéu cau 4o theo véu ciu
hoc/co quan/don vi/doanh nghiép P Y
Cong tac chuyén nganh, chuyén trwong,

1.7 . £ . A
bao lwu két qua hoc tap
Thyc hién chuyén nganh, chuyén truong, bao A ,
luu két qua hoc tap theo don ctia ngudi hoc Theo yéu cau Cac QD, BD
18 Cong tac bao cdo cac Bo Giao duc dao tao,
' S& GD&DT, Ban, Nganh lién quan
Bao cao Bo GD&DT, S¢ GD&DT, Ban, B6 phan lién quan Theo cone vin Vin ban bao cao
Nganh lién quan theo CV dén > Phe a & theo cong van
1.9 | Cac khoa chuyén mon
Quan 1y, t6 chuc phan cong nhiém vy, don
doc thyc hién va danh gia chat lugng cong tac
1 tung thanh vién cua khoa. To chac hop | Truong/ Phu trdch khoa
chuyén mon dinh ky; phan céng giang day
HKII ndm hoc 2022-2023
Tiép tuc giang day theo Thoi khoa biéu dot 2 A n Phong PBCL-TT,
2 |+ TKB.K12 nam hoc 2022-2023 GV duoc phan cong P. PT PH&SPH
T S . - Phong Pao tao Theo Ké hoach Thuc hién
3 E aégeﬂf;rll’h(g('ﬁtg"n;;a? éhzlo;azc_zrzjozcg phan da Giang vién DH&SDH; Phong Dao tao | nghiém tlc theo
0 : 0 P.DBCL&TT, CTSV DH&SDH diing k& hoach
4 Soan giang, b6 sung va cap nhat bai giang | Truong/ Phu trch khoa; P.DBCL&TT;

theo Chuong trinh dao tao dugc phé duyét

Giang vién

P. bao tao PH&SDH
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Ngwoi thuc hién

Thoi gian bat

T Noi dung cong viéc (Truong/ phé don vj, pﬁgin h?’p dau/ qlag Eéﬁg bf;c
* : CV, GV, NLD) : hoan thanh :
Thuc hién danh gid nang lyc giang day doi
5 | voi cac hoc phan du kién trong ké hoach | GV dang ky, Hoi dong Theo ké hoach
giang day Hoc ky 11 (2022-2023)
Ra soat, cap nhat tinh hinh va trién khai thuc - Truong/ Phu trach khoa; | - Phong CTSV Thuong xuyén
6 hién tot cong tac quan ly hoc vién, sinh vién - Chu nhiém lop; - Phong Pao tao
do khoa quan ly - Céc 16p sinh vién PH&SPH
Hoc tap boi dudng ning cao trinh do chuyén
mon, nghi¢p vu (dang ky di NCS, tham gia cic
hoi thao khoa hoc trong nuéc va quéc té, V|et \ . Phong Khoa hoc va
7 bal dang cac tap chi, ho% thao tronggI nuac, quoc Trudnglléhu tCr;{(/:h khoa Céngg nghé - TT,
.); thuc hién dé tai NCKH cap Khoa, cap - Lac Phong Hanh chinh
Tmong theo ké hoach; Tham gia viét bai dang
Tap chi, Website.
Tuyén truyén, tuyén sinh d6i véi tit ca cac Trung tam Ho so CH, PH,
8 | nganh hoc, bac hoc; cac 16p dao tao, bdi CBQL, GV HTDT&TS, TTKT | Theo Ké hoach chang chi
dudng ngan han. TC, Tin hoc ngin han
9 g{éﬁcbg:]%négt\fla[g_%gy dinh ve phong, chong Toan thé CBGV Theo thdng bao Ng;nletr;a:]uc,
HD sinh vién K9 thuc tap va lam khoa luan; | Cac Truéng BM va cac Phong Bsagﬁw bH &
10 | Hoi thao chuyén mén Bd mon Ké toan, Tai GV khoa Ké toan - . Theo ké hoach
chinh Tai chinh Phong BBCL - TT,
cac phong lién guan
Sa < ;o Ad e b/c Nguyét - TK,
11 g(‘fHBF"I’{l‘I’(',yen”g o I':J‘;‘I’l M tﬁi‘;iilgLf(eTta" GV Khoa Kinh t&- QT | Phong PT PH&SPH
' : : duogc phan cong
Tiép tuc huéng dan SV K8.KTD thuc tap tot Phong Pao tao Pai
12 nghi€p, 1am d6 an TN; Quan ly, hudéng dan PTK, Phu trach TBM, hoc va Sau BH, cac Theo Ké hoach

SV 16p L8.KTD di thyuc tap tai co so.

GV Khoa Ky thuat va CN

phong c¢6 lién quan;
doanh nghiép




2. Pao tao ngin han, cap chirng chi
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Ngudi thuc hién Don vi bhéi Thai gian bit
. N . V1 A . X , R .
TT Noi dung cong viéc (Trwéng/ pho don ho: P dau/ hoan Du kien ket qua cong viéc
vi, CV, GV, NLD) P thanh
. Tuyén sinh va té chirc thi cap chang chi Ung dung | Giang vién, NV CB, GV, NV
CNTT co ban (TT Tin hoc) toan Truong
. ) . , Pham Thi Thanh Phong Bam bao
Hoan thién tha tuc va cap chang chi Ung dung ¢ x : N eng Al B
2 CNTT co ban - Thang 12 Nguyen Thi Hoa CL-TT
CcOo ban - . N
9 (TT Tin hoc) Phong HC
3 Tiép tuc giang day céc I6p KTT K4, KTCB K14 Giangviéen TT
theo lich da phan cong (TT Ké toan -TC)
4 Tiép tuc phat chung nhan, ching chi cho hoc vién | Tran Thi Diéu Loan
cac 16p da dao tao xong (TT Ké toan - TC)
Tiép tuc tuyén sinh céc 16p ngan han: Ké toa . . :
'ep tu fyen S cac fop ngan hah. B toan €0\ g vien TT CB, GV, NV Lién tuc
5 | ban, ké toan thue, ké toan truong HCSN, ké toan ' . . .
\ . (TT Ké toan -TC) toan truong trong thang
trudng Doanh nghiép
3. Cong tac kiém dinh chat lwgng, thanh tra - phap ché, dam bao chat lwong va khao thi
Nguwoi thuc hién Thoi gian bat
TT N@i dung cong viéc (Truéng/ phé don | Pon vi phdi hop | diu/ hoan Duw kién két qua cong viéc
vi, CV, GV, NLD) thanh
Tiép tuc thuc hién Ké hoach PBCL nam hoc . . .
1 2022 - 2023 Phong BPBCL-TT Céac don vi
5 ggrzhriluan Xay dung KH trien khai Ngan hang Phong DPBCL-TT Céc khoa
3 | Kiém tra nén nép hoc tap, dau gio, cudi gio Phong PBCL-TT Céc khoa
-2 A % o \ Phong BT bH
4 | Kiém tra ho so tot nghiép Phong BBCL-TT & SPH
5 | Chuan bi ho so va tham gia danh gia nang lyc T6 van Song
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Nguwoi thuc hién

Thoi gian bat

TT Ndi dung cong viéc (Truéng/ phé don | Pon vi phdihep | dau/ hoan Du kién két qua cong viéc
vi, CV, GV, NLD) thanh
giang day cua giépg Vién ’
6 Tharr] glavtap rluan truc tiep va truc tuyen cong Phong DPBCL-TT
tac dam bao chat lugng
7| Hoan thi¢n cac bao cao theo yéu cau T6 Van Song Cac don vi
8 | Viét bai tham gia Hoi thao, Tap chi Phong PBCL-TT
9 To Chuic thi, lam phach, vao diém thi két thic Phong DPBCL-TT
hoc phan
10 | Thyc hién nghién ctru cac cdng trinh khoa hoc Céan b6 phong
V. CONG TAC TUYEN SINH, HQP TAC PAO TAO
Nguwoi thuc hién Do vi Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don vi, héi ho dau/ hoan Du kién két qua cong viéc
CV, GV, NLD) phothep thanh
| | Bdo cdo dit ligu tuyén sinh cuoi nam theo quy | Trung tim HTPT & Theo lich cia | oo o vvan sin
dinh cua Bo GD&DT.. Tuyén sinh Bo GD&DT U iy
It L s ein IO Trung tam HTDT & | Phong bT | Te 01/01/2023 b aia F
2 | Phoi hgp xac dinh chi tiéu tuyén sinh nam 2023 Tuyén sinh PH&SDH dén 31/01/2023 Du thao chi tiéu tuyén sinh
Phéi hop xay dung Dé an tuyén sinh dai hoc | Trung tim HTDT & | Phong DT | Tu 01/01/2023 A 2
3| nam 2023, Tuyén sinh PH&SPH dén 31/01/2023 | Dwthao B an tuyén sinh
A Eg;’éhh‘éﬂ g‘nag gg”gj fng ‘:fuggﬁcg %GQI s;}n?r’"‘fﬁ Trung tim HTDT & | Phong DT | Tir 01/01/2023 | Dy thao cac ké hoach, thong
do. dai hoc, trinh d Thac si niim 2023 Tuyén sinh PH&SDH den 31/01/2023 bao tuyén sinh
5 Phoi hop thanh, quyet toan cac khoan kinh phi | Trung tém HTDT & | Phong bT | Tu 01/01/2023
lién quan den tuyen sinh. Tuyén sinh bH&SPH den 15/01/2023
5 Ho tro can bo, giér}g vién, sinh vién Nha truong | Trung tam HTDT & Tg‘r 01/01/2023 Théna tin tuvén sinh
trong cong tac tuyen sinh Tuyén sinh den 31/01/2023 g ye
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Nguoi thuc hién Pom vi Thai gian bt o
TT N@i dung cdng viéc (Truwéng/ phé don vi, héi ho dau/ hoan Du kien ket qua cong viéc
’ CV, GV, NLD) phothep thanh
Tlep tuc tqyen truyE:n qu?ng b? cac»ngantl hO,C | Trungtam HTDT & Tir 01/01/2023 |  Céc bai viét tuyén truyén
7 | bac hoc, cac hoat dong cua Nha trudng trén cac Tuvén sinh dén 31/01/2023 online
trang mang x& hoi. y ©
Tiép tuc phdi hop cing Pai hoc Bach Khoa va . .
8 | Cong ty Hoa Phit dé quin Iy Iop Pai hoc van | "€ W0 BIPT & dTgn 3011/6311/2282233 Thu hoc phi k3 |
bang 2 vira lam vira hoc nganh Ky thuat vat liéu. y
Duy tri hop tac véi cic co sd gido duc, t6 chuc, . ‘
9 | dia phuong, dbi tac khac dé mé rong hoat dong Trun_grutaémn E:r? T& ;irgn 3?11//5)11//22822; Théng tin hop tac, lién két
doi ngoai, tang cuong quan hé hop tac y
VI. CONG TAC NCKH VA XUAT BAN TAP CHI
Nguwoi thuc hién . .z | Thaigian bt S A
T Ni dung cong viéc (Trudmg/ phé don vj, D""‘hg Phoi 1~ 4317 hoan Dy gf}” biegcq“a
CV, GV, NLD) op thanh g Vvie
. X WX A i . ca A s Cac chu bién,
p | Hudng dan, ho trg can b, giang vien thyc hien detal | 1o Trano chinhiém | Thang 01/2023
NCKH cap co s, bién soan gido trinh 0 13
5 Tiép tuc ra soat cac nhiém vy KHCN ndm 2022, hoan Vii Thuy Trang Phong TCKT, | Thang 01/2023
thién ho so nghiém thu thanh todn NCKH, Tap chi. Nguyén T. Thay Hanh BGH
Nhan bai viét giri dang Tap chi va thuc hién quy trinh
dang bai Tap chi sé 4/2022 (gii phan bién, gui chinh x . Céc tac giava .
3 stra theo yéu cau phan bién, chon bai, Ién khudn, phdi NglelgnT;ﬁTthgnHanh nguoi phan Thang 01/2023
hop véi cong ty In xuat ban tap chi, nghiém thu, thanh y & bién
Iy hop dong, ndp luu chiéu...)
Hoan thién ho so nghiém thu gido trinh Ké todn hanh
chinh s nghiép va dé tai NCKH cap co so Nghién cuu Vi Thuy Trang . Théang 01/2023
4 A A T X s . . Céc khoa CM
xay dung Ngan hang de thi danh gia nang lyc Tieng
Anh tuwong duwong cap do Bl (bdc 3 theo Khung nang
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Nguwai thuc hién

Thoi gian bat

TT Noi dung cong viéc (Trwéng/ phé don vi, Do’nh\(;l phoi diu/ hoan Dy (l:g:a]n tféicqua
CV, GV, NLD) P thanh g Vvie
luc ngoai ngir 6 bdc dung cho Viét Nam) tai truong
Dai hoc Hdi Duong.
5 Thuc hién cac béo cao chuyén mdn theo yéu cau Vi Thuy Trang Cac phongl Thang 01/2023
khoa, trung tdm
VII. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, TAI CHINH - KE TOAN
1. Xay dwng co ban, co sé vat chat va thiét bj
Ngu’(‘)’l thl_l’C hlén . e P z A e X Y A
TT Noi dung cong viéc (Trwéng/ phé don vi, D(mh\;!’ phoi Thﬂggiqﬁ;;r?au/ Dur kien \k/;eéthua cong
CV, GV, NLD) oP -
Chuan bi co s¢ vat chat phuc vu theo TKB cua X . Phong Pao tao .
1 cac 16p cao hoc Phong Quan tri PH & Sau DU Théang 01/2023
Chuan bi co s vat chat phuc vu theo TKB ki Il . . Phong Dao tao .
2 cita Dai hoc chinh quy Phong Quan tri BH & Sau DH Théang 01/2023
Phi hop trung tam Tin hoc dé xuat phuong 4n Truna tam
3 | stra chira may vi tinh, hé thong mang cho céac Phong Quan tri ng Thuong xuyén
. o Tin hoc
phong, khoa chirc nang
4 th)l h,c_fp, phong Cor]g §acA§|nh, vién trong viéc Phong Quan tri Phor_lg quJg tac Thudng Xuyén
quan ly cdc em SV Lao ¢ ndi tru sinh vién
Duy tri t6t cac cbng viéc thuong xuyén cua
5 phong: vén hanh nha mdy nuéc sach, thay the va Phong Quan tri Thudna Xuvén
sura chira nhéﬁ, V¢ sinh moi trudong cham soc bon g : g xuy
hoa tai dia diém Hai Tan
5 Duy tri nhap dir liéu tai san vao s6 theo ddi cong Nguyén Ba Viét Cac bv Thusnd XUVen
cuva TS co dinh Dinh Thi Mai Huong lién quan g xuy




10. Tai chinh - Ké toan
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Nguwoi thuc hién

T Ni dung cong viéc (Truémng/ phé don vi, pﬁg“hﬁp Th";'](?é'lﬁ”tﬁ;;r?a”/ Dy é‘o'f]g \‘jiegcq“a
CV, GV, NLD) : :
Xay dung phuong 4n ty chu tai chinh giai| Nguyen Thi Huong s
L1 doan 2022-2025 Trinh Thi Thanh Loan Hoan thanh
Phéi hop Vvéi Cong doan va cdc don vi chdm I\‘Iguyén‘ Thi Huong
2 |lo doi séng cho CBVCLD nhan dip Tét| Trinh ;I'h; 'I_'hanhALoan
Nguyén dan 2023 bo Thi Tuyet
Phéi hop vdi cac don vi, té chuc cho cac so, | _Nguyen Thi Huong
3 | nganh thué hoi trudmg theo P& &n cho thué tai | Trinh Thi Thanh Loan Hoan thanh
san cong dugc phé duyét bo Thi Tuyet
) Nguyén Thi Huong
4 Béao cao thu¢ thu nhap ca nhéan cho can by, |  Trinh Thj Thanh Loan Hoan thanh
giang vién, nhan vién D4 Thi Tuyét
” CNA et A Nguyén Thi Huong
5 T_|?p tgc It(fr\]u hoc phi, I¢ phi cua sinh vién, hoc Trinh Thi Thanh’ Loan
vién cac khoa D5 Thi Tuyét
Nguyén Thi Huong
6 | Thuc hién chi thuong xuyeén Trinh Thi Thanh Loan
Do Thi Tuyet
A , . < Nguyén Thi Huong Hoan thanh
7 Thl_{C hlep tha‘nh toanAhIIO‘ng Théng 12 va cac Trinh Thi Thanh Loan
khoan chi thuong xuyén; P3 Thi Tuyét
N o pg A A s Nguyén Thi Huong
8 Hoan thanh cac bao céo theo yéu cau va thuc D5 Thi Tuyét Hoan thanh

hién cac nhiém vu chuyén mén khac

Trinh Thi Thanh Loan




VIII. CAC HOAT PONG KHAC
1. Thuw vién
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Nguoi thuc hién , Thai gian bit Dur kién Két qui
TT Noi dung cbng viéc (Trwéng/ phé don | Pon vi phoi hop dau/ hoan C eon viécq
vi, CV, GV, NLD) thanh g Vvie
Thyc hién cong tac thu vién: ’
- T6 chuc quan 1y, huéng dan ban doc tim kiem, khai Phong Pao tao
thac va sir dung tai liéu hiéu qua nguon tai liéu co PH&SDPH, cac
trong thu vign; 7 Pham Thi Théu khoa, GVCN, Théang 01/2023
- Chu dong sap xép, don dep va xtr ly tai liéu dé phuc HV-SV céac l6p
vu ban doc hoc tap, nghién ctru khoa hoc; cao hoc, dai hoc
- Thu khéa luan/do an tot nghiép cua sinh vién, hoc vién
2. Yté
Nguwoi thuc hién . s
surot T it Thoi gian bit | D kién két
N . o (Trwéomg/ phé don e N . o
TT Noi dung cbng viéc . N Pon vi phoi hop dau/ hoan qua cong
vi; chuyén vién; \ A
. A thanh viéc
giang vién; LD)
Truc cap ctu té, phat thude diéu tri mot s6 bénh théng |  Tran Thi Thuong, , o
1 . . . _ . . o Cac don vi thugc
thuong cho CBVCLD va ngudi hoc tai Truong Vi Thi Luyén (ho . L )
_ . , L . Truong, cac 16p sinh Thang 01/2023
, | Xay dung ke hoach va phoi hop to chirc kham siic khoe trg) - B phan Y te, vien. hoc vian
cho sinh vién PHCQ K12 va sinh vién PHLT L10, D2 Phong Hanh chinh n
3. Hoat déng dich vu, phuc vu, hé tro daoe tao ciia cac Trung tam
Nguéi thuc hién . Thai gian bit A S
TT N§i dung cong viéc (Truéng/ phé don ﬁg’i“hg diw hoan | DWKien bféth“a cong
vi, CV, GV, NLD) phoinep thanh '
Tiép tuc tham gia giang day theo TKB Dot 2 HKI va | CBGV cac Trung Phone DT )
1 | TKB ap dung véi sinh vién dai hoc chinh quy Khoa | tam dugc phan cong DH &éDH Theo Ké hoach
12 HKI nam hoc 2022 - 2023 giang day ’
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Ngwoi thuc hién

Thoi gian bat

TT Noi dung cong viéc (Trwéng/ pho don E?.nhvl dau/ hoan D kien kf{[ qua cong
vi, CV, GV, NLD) phothep thanh vieC
S _ ‘ Gidng vién cac TT - Phong Paotao | Theo Ké hoach | Thuyc hién nghiém tlc
5 Ra d¢ thi, coi thi, cham thi cac hoc phan da hoan tham gia giang day bH&SPH Phong Pao tao theo dung ké hoach
thanh Dot 2 nam hoc 2022-2023 i - P.DBCL&TT, PH&SDH
CTSV
Tham gia danh gid nang luc giang day doi véi cac GV dang ky, £
3 | hoc phgn dang ky’g giang %ay ch k§ I (y2022-2023) Hoi dgngy Theo ke hoach
Hoc tap boi dudng nang cao trinh d6 chuyén mén, - Phong Dao tao
nghiép vu; Thuc hién nhiém vu NCKH,cép Khoa, PDH&SPH , Két qua
4 | cap Trudong nam hoc 2022 - 2023 theo Ké hoach cua CBGVcacTT - Céc khoa chuyén Theo ke hoach , .,
. Lo o . i danh gia
Nha truong; Tham gia viét bai dang Tap chi, mon
Website, Hoi thao KH
Trung tam Hop tac
Tuyén truyén, tuyén sinh dbi véi tat ca cac nganh hoc, . PT&TS, TT Ké
> bac hoc; cac 1op dao tao, bdi dudng ngan han CBGV,NVeacTT | -TC, TT Tin
hoc
- Bao tri, bao dudng cac phong may phuc vu giang
day thyc hanh va té chuc thi cdp Chang chi Ung Cac don vi thuoc
6 | dung CNTT co ban; TT Tin hoc Truong, Vién
- Phéi hop véi Vién NC Bao hiém to chic thi cap NCPT Bao hiém
chang chi dai ly bao hiém.
Tuyén sinh céc lop ngan han; Tim kiém, ma rong kE-cl)-aHNTNBT &TS; ,
7 | lién k‘ét; T6 chac cac 16p boi dudng tieng Anh theo TT Ngoai ngir * Cac don vi. té Theo Ké hoach | Nghiém tuc
nhu cau cua nguoi hoc , R
chtrc ngoai Truong
TT VH - Thé thao -
8 | Don dep khudn vién SVD Lién Hong Qudc phong

(TT Quan Iy KTX)
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Nguoi thuc hién Pon vi Thai gian bit Du kién Két aus con
TT Noi dung cdng viéc (Truwéng/ pho don héi ho dau/ hoan : viécq g
, vi, CV, GV, NLD) phothep thanh -
Dgn ,d¢p,, Ca} 00‘, tla’ cac cgnh f:ay trong 'kh,uon,wevn B/c: Than, Hidn,
9 Ky tuc xa, via h¢ phia ngoai twong rao Ky tuc xa mat Long, Hanh
trude; Truc dién, nudc phuc vu sinh hoat trong khu S
KTX. (TT Quan ly KTX)
Quan ly, van hanh va cung cap dich Vu cho cac don Blec Lon
10 | vi thué toa nha H2, H3; Thuc hién ddu gid quyén | r o one iTX)
thué toa H2, H3 theo ké hoach.
- Quan ly trang thiét bi thuc hanh, phuc vu giang day
thh‘-’i(; Qirllhn hﬁ’ﬁ phan Tdh‘frf lg‘.‘?lrl] t‘i}‘?goﬁogﬁ;?g?'h‘?pé P/c Thao, GVNV Phong
17 | Phan Thi nghicm may dieh, Dich T Cong suat, Thut |+ rHKkT&CN Quan tri, Thuong xuyén
hanh ky thuat so; : Pién, Dién ti GV GD
- V¢ sinh céc phong, trang thiét bi thuc hanh dinh ky T
hang thang va hanh lang tang 1, ting 3 nha H1.
Stra chita sy ¢ hé thong dién trong toan trudng (néu D/c Hoang, Theo su phén
12 | c6), phdi hop phong Quan trj stra chita thay thé thiét | (TT THKT&CN Phong Quan tri cdng cua
bi tai mot sé phong hoc. Pién, Pién t) lanh dao
Noi nhgn: HIEU TRUONG
- UBND tinh (b/c);
- BGH; HDT;
- C4c don vi thude Truong; <ba ky>
-Cb, BTN, HSV;

- Luu: VT, HC (01).

Vii Dic LéE




