CONG TY CO PHAN PAI AN HAI DUONG TUYEN NHAN VIEN PHONG
TO CHU'C - HANH CHINH
CAC PHUC LOI
- Mtic lwong hap dan theo ning luc va dugc hudng phu cip theo chinh sach cong ty
- Puoc tham gia BHXH, BHTN, BHYT theo quy dinh ctia Phép luat va cua Cong ty
- Co hdi duge 1am viée trong mdi trudng lam viéc chuyén nghiép, than thién, 6n dinh, lau dai
MO TA CONG VIEC
- Thyc hién cong tac hanh chinh, tong hop
- Van thu, luu trit, quan 1y va sir dung con dau.
- Soan thao, ban hanh vin ban thudc cac linh vuc t6 chic, nhan sy, hanh chinh.
- Cong tac to chirc nhan sy, lao dong va tién luong.
- Thyc hién va quan 1y cong tac thi dua, khen thudng tap thé va ca nhan theo quy dinh hién
hanh.
- L& tan, khanh tiét
YEU CAU CONG VIEC
- Tot nghiép cac Truong Pai hoc chuyén nganh hanh chinh vian phong, quan tri van phong,
quan tri nhén sy, lao dong tién luong, vin thu luu trit.
- Thanh thao tin hoc van phong.
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